
DATES:

HOURS:

  BUSINESS PHONE:

  EMAIL:

  STATE:  ZIP CODE:____________

___________________________________________

____________________________________________________________________________________

_____________________________________________

_____________________________________________

CONTACT NUMBER: ________________________________________

Indemnification: In consideration for use of St. Helens School District’s property, User agrees to waive and discharge any and all claims 

against the District and release it from liability for any loss resulting from ordinary negligence, including claims for any negligent actions of 

the District or its employees or agents, to the fullest extent allowed by law, for User, its members, employees, agents, contractors, suppliers, 

or guests. User also agree to release, exonerate, discharge and Hold Harmless the District, its Board of Directors, the individual members 

thereof, and all officers, agents, employees, volunteers, and representatives from all liability, claims, causes of action, or demands, including 

attorney fees, arising out of injuries of any kind to User, or to its property, or losses of any kind which may result from or in connection with 

the use of the District’s facility, up to and including injuries stemming from the negligent actions of the District or its employees or agents. 

User certifies and represents that it has the legal authority to waive, discharge, release, and hold harmless the released parties on behalf of 

itself and its members, employees, agents, contractors, suppliers, or guests. 

NAME OF ORGANIZATION OR INDIVIDUAL:

APPLICANT TYPE:

_____________________________________________________

□ OTHER/ADDENDA

YOUTH: ADULTS:

ROOM(S) REQUESTED

_________________________ _____________________

□ FOR PROFIT□ NFP COMMUNITY□ STUDENT PROGRAM□ NFP ORG□ SCHOOL GROUPAPPLICANT FEE TYPE:

TO BE HELD:

_________________________________________________________________________________________________

_____________________________________________________________________________________________________________________

DAY(S) OF THE WEEK:______________________________________________________________________________________

____________________________________________________________________________________________________________

  □ ONE TIME ONLY □ WEEKLY

DESCRIBE ACTIVITY:

APPROXIMATE # OF PARTICIPANTS/SPECTATORS PER DAY:

□ MONTHLY □ MORE THAN ONCE A WEEK

□ AUDITORIUM          □ LIBRARY          □ GYM          □ CAFETERIA          □ FIELDS     

□ CLASSROOMS:_______________________________________________________________________________________________

SUPERVISOR AND BILLING INFORMATION

SUPERVISOR NAME: 

______________________________________________________________________________

□ SCHOOL GROUP □ SCHOOL COM PROG □ STUDENT NON  SCHOOL □ ADULT NFP □ FOR PROFIT/PRIVATE

DATE SUBMITTED:

MUST BE COMPLETED BY APPLICANT

ST. HELENS SCHOOL DISTRICT

FACILITY USE APPLICATION

FACILITY BEING REQUESTED:

□ FIELDS:__________________________________________________________________________________________________________

CHARGES FOR FACILITY (IF APPLICABLE) WILL BE PAID BY:

____________________________________

TERMS AND CONDITIONS

INSURANCE REQUIRED:  Policy # ________________________________________________________________________________

**50% DEPOSIT REQUIRED PRIOR TO USE

ADDRESS:

NAME: 

CITY: ________________



Right of Entrance: The District retains the right to enter District property at all times during the term of this Agreement, including the property 

being used by User under this Agreement.

District's Policies: User agrees that the school property will be used in accordance with the District’s rules and School Board policies. Note that 

smoking, or the use of any drug, alcohol, or tobacco products, is prohibited on all District property, including buildings and outdoor areas. 

*Applicant will be required to submit proof of insurance (COI) with a minimum of one million dollar capacity and a 501(c)3 or 

501(c)4 form, if applicable, to the Director of Communications at the District Office before the reservation can be approved.

DATE:____________________________________________________________________________

Severability Clause: This Agreement is intended to be as broad and inclusive as is permitted by law. If any provision or any part of any 

provision of this Agreement is held to be invalid or legally unenforceable for any reason, the remainder of this Agreement shall not be affected 

thereby and shall remain valid and fully enforceable. 

Waiver: Failure by the District to enforce any provision of this Agreement shall not be deemed a waiver of the provision or modification of this 

Agreement. A waiver by the District of any breach of a provision of this Agreement shall not be deemed a waiver of any subsequent breach 

and shall not be construed to be a modification of the terms of this agreement. 

The user certifies to have read this document and fully understand its contents.

Repairs, Maintenance, and Cleanup: At User's sole expense, User shall maintain in good repair the areas of the District's property utilized 

under this Agreement. As determined by the District's sole discretion, User agrees to repair, replace, or compensate the District for any 

excessive cleanup required or for any damage sustained to District property arising from User's use of District property. Upon User's 

completion of use of the District's property, the User shall leave the property in the same or better condition as received. 

Insurance: The User agrees to carry, maintain, and provide proof of general liability insurance coverage with limits of not less than $1 million 

per occurrence and to name the District as a named insured under the general liability insurance policy. 

Property Damage: User agrees to reimburse the District for damage to the District's property that is caused by User or User's members, 

employees, agents, contractors, suppliers, or guests. 

Alteration, addition, or improvement: User shall not make alterations, additions, or improvements to District property or equipment. If User 

makes an alteration, addition, or improvement in breach of this agreement, then the District in its sole discretion may require User to remove 

the alteration, addition, or improvement and restore the property to its original condition at User’s expense; these expressly stated remedies 

are in addition to all other available remedies. 

Modification: No modification, amendment, or alteration to the terms or conditions contained herein shall be effective unless contained in a 

written document and signed by the District's Superintendent. 

District's Name/Logo: All uses of the District's name or logo must be approved in writing by the District's Superintendent prior to use. User 

shall not state or imply that the District sponsors or endorses User or is responsible for User. 

Bloodborne Pathogens: User agrees to adhere to the federal and state OHSA standards pertaining to bloodborne pathogens and any 

necessary clean-up of blood or other body fluids. 

Anti-Discrimination Policy: User warrants that it does not discriminate on the basis of race, color, religion, national origin, sex,  sexual 

orientation, or any other protected status. The District reserves the right to deny use of District facilities to groups that do not comply with the 

District's anti-discrimination policy. 

Accessibility: The District warrants that the District's facilities comply with all applicable regulations and guidelines of the Americans with 

Disabilities Act at the time the facility was constructed. The District has made every effort to make its premises accessible by removal of 

barriers wherever reasonable and has provided alternative services wherever barriers cannot be reasonably removed. User shall be 

responsible for compliance with the ADA in connection with activities that are controlled by the User, and the District shall not be liable for 

any loss resulting from User’s failure to comply. 

SIGNATURE OF APPLICANT:



Total Cost

x x x =

x x x =

x x x =

x x x =

x x x =

Total Cost

HS - Varsity Artificial Turf x x =

HS - Softball Artifical Turf x x =

HS - Baseball Artifical Turf x x =

x x =

x x =

x x =

x x =

x x =

x x =

Total Cost

x x =

Total Cost

- x x =

- x x =

- x x =

 $ __________

50% DUE: ___________

   DATE:

   DATE:

$

_____________________

_____________________

___________________________________________________________

______________________________________________

_____________________TOTAL CHARGES PER FEE SCHEDULE WORKSHEET:

2hr Min.

2hr Min.

2hr Min.

-

-

-

-

-

-

-

-

-

-

Days of Use

Days of Use

Days of Use

Days of Use

No. of Rooms

Custodain

Cook

Monitor

St. Helens High School

St. Helens Middle School

Lewis & Clark Elementary

McBride Elementary

Columbia City Elementary

MS - Artifical Turf

St. Helens High School

St. Helens Middle School

Lewis & Clark Elementary

McBride Elementary

Columbia City Elementary

Field Lights

$ 36

$ 36

Hours of Use

Hours of Use

Hours of Use

Hours of Use

$ 36

$ 5

$ 25

$ 25

$ 25

$ 25

$ 5

$ 5

$ 5

$ 5

$ 5

FEE SCHEDULE WORKSHEET

Building Fees

Field Use

Specialty Electricity (Lighting) Fees

Other Fees

$ 10

$ 10

$ 10

$ 10

$ 10

     Fee Per Hour

     Fee Per Hour

     Fee Per Hour

     Fee Per Hour

SIGNATURE OF SUPERINTENDENT:                               

MUST BE COMPLETED BY SCHOOL & DISTRICT OFFICE

The following must be completed prior to submitting application to the District Office:

□ COMPLETED APPLICATION IS SIGNED BY APPLICANT                        □ FEE SCHEDULE WORKSHEET IS COMPLETE  

□ COMPLETED APPLICATION IS SIGNED BY ADMINISTRATOR

GRAND TOTAL FEE

SIGNATURE OF SCHOOL ADMINSTRATOR:



  Approved?: □ No   □ Yes – Amt: _______________ 
Initials: ________________ Date: ___________ 

REQUEST FOR WAIVER OF FEES 

ST. HELENS SCHOOL DISTRICT FACILITIES 

 
Pursuant to school district policy, KG – Community Use of District Facilities, fees are charged as follows: 

Groups Custodial Direct Costs Commercial Rates 

School groups directly related to budgeted PK-12 program No No No 

Nonprofit* organizations organized to solely support the school 
district program (Parent-Teacher Organizations, Boosters, Band 
Patrons, St. Helens Student Foundation) 

No No No 

Programs strictly for students Yes - or staff** No  No - except use of 
artificial turf 

Nonprofit* with community benefit Yes - or staff** Pay additional 
costs 

No - except use of 
artificial turf 

For profit Yes Yes Yes 

* Nonprofit = IRS 501(c)(3) or 501(c)(4) 
** District staff member can agree to be responsible for all custodial duties. 
 

Additionally, the Superintendent may approve reduced facility use fees or non-monetary contributions 

by community organizations in lieu of rental fees. If the organization is dissatisfied with the decision of 

the Superintendent, the organization may within 10 working days, file a written appeal to the Board in 

care of the superintendent. The Board will consider facility use fee decision appeals at the next regular 

school board meeting. 

To request a reduction of facility fees, please provide the following information and submit this form 

with your facility use application to the building/program secretary. 

Applicant/Group Name:    ______ Facility: CC LC McB  MS HS 

Date(s): _____________________________________________________________________________ 

E-mail Contact (REQUIRED): ___________________________________________________________ 

Requested Amount of Reduction in Facility Fees: □ Par�al: ____________% □ Full 

Explanation for request: _______________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Are you still interested in using this space if the District is unable to waive/reduce fees? □ No □ Yes 

TO BE COMPLETED BY BUILDING/PROGRAM SECRETARY 

Is this event scheduled during normal custodial hours? □ No □ Yes 

If not, is a qualified staff member able to provide event supervision and related duties? □ No □ Yes 

jaredp
Rectangle
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