VALUE ADDED BENEFITS

EMPLOYEE ASSISTANCE PROGRAM (888) 293-3948

There are times in life when you might need a little help coping or figuring out what to do. Take advantage of the
Employee Assistance Program (EAP) through Health Advocate that is available to you and your family in connection with
your group insurance from The Standard. It's confidential—information will be released only with your permission or as
required by law. You, your dependents (including children to age 26) and all household members can contact master’s
degreed clinicians 24/7 by phone, online, live chat, email and text. There's even a mobile EAP app. Receive referrals to
support groups, a network counselor, community resources or your health plan. If necessary, you'll be connected to
emergency services. Your program includes up to three face-to-face assessment and counseling sessions per issue.

WORKLIFE SERVICES & ONLINE RESOURCES

WorkLife Services are included with the Employee Assistance Program through Health Advocate. Get help with referrals
for important needs like education, adoption, travel, daily living and care for your pet, child, or elderly loved one. Visit
https://members.healthadvocate.com/ha/# to explore a wealth of information online including videos, guides, articles,
webinars, resources, self-assessments and calculators.

WELLNESS BENEFIT
Haysville USD 261 will contribute $100 per fiscal year toward a health facility membership. Employees can join

Clearwater Wellness Center, Derby Recreation Center, Genesis, Haysville Activity Center, Planet Fithess or the YMCA.
All facilities require a recent pay stub as proof of employment.

ANNUAL LEAVE

All classified employees who work a minimum of six (6) hours per day on a regular basis shall be credited with
annual leave. All benefit employees, shall be credited with twelve (12) days annual leave and shall have added to
the sick leave amount any accumulated, unused days of leave from the previous years to a maximum of 130 days.

¢ Employees working six (6) to seven (7) hours per day shall be credited with leave in proportion to their work
schedule.

e Part-time employees who work less than six (8) hours per day will receive prorated annual leave days.

e Employees may use any of the current year’s allocation for sick, personal, or bereavement. These days are used
first and any accumulated leave beyond the current year's allocation can be used for sick leave only.

¢ Following an employee’s ninety (90) day orientation period, the employee will receive four (4) annual leave days, or
prorated days for part-time employees who work less than six (6) hours per day. The employee will receive one (1)
annual leave day, or prorated day for part-time employees who work less than six (6) hours per day, per month of
employment following that time period, to be rendered on the first working day of each month. The maximum
number of annual leave days an employee can accumulate in one (1) fiscal school year is twelve (12) days.

o Classified staff returning to the district will receive one (1) annual leave day, or prorated day for part-time employees
who work less than six (6) hours per day, per month of employment, to be rendered on the first working day of each
month. The maximum number of annual leave days an employee can accumulate in one (1) fiscal school year is

twelve (12) days. Please see your Negotiated Agreement or Employee Handbook for further leave
information.

SICK LEAVE BANK
New Employees: This is your first opportunity to enroll in or decline participation in the Sick Leave Bank. Please make
sure you review and enroll accordingly with your online enroliment through THEbenefitsHUB.

Returning Certified Employees: Sick Leave Bank Members who did not collect any days from the Sick Leave Bank
during the 2023-2024 school year will automatically become members of the 2024—2025 Sick Leave Bank without the
donation of a day to the bank.

Returning Admin/Classified Employees: Are required to donate one day to the Sick Leave Bank.

Employees who are not members of the 2023—2024 Sick Leave Bank must donate a day to become members of the
2024—2025 Sick Leave Bank. Please make sure you review and enrol! accordingly with your online enrollment through
THEbenefitsHUB.

MANDATORY DIRECT DEPOSIT

Direct Deposit is mandatory. Please notify the Payroll Office if you close or change your bank account to avoid a delay in
receiving your pay.
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