North Tonawanda City School District
Printing Services 2026-2027 Bid

The Board of Education of North Tonawanda City School district hereby invites the submission
of sealed bids for printing services.

Due June 30, 2026 at 2:00 PM at which time all bids will be publicly opened at the :
Administration Building located at 176 Walck Road, North Tonawanda, NY 14120 in the
Board of Education meeting room.

Specifications and bidding documents may be obtained from the North Tonawanda City School
District website at www.ntschools.org

Review all documents and return them signed, dated and filled out completely as part of
your sealed bid. '

Return sealed bids by due date to:

North Tonawanda City Schools

Dr. Joshua R. Janese

176 Walck Road _ '
North Tonawanda, New York 14120

CONTRACT TERM: From JULY 1, 2026 through JUNE 30, 2027

The Board of Education reserves the right to reject any or all bids.



Firm Name

Business Address

Telephone Number Date of Bid

L

1L

BID PROPOSAL CERTIFICATIONS

General Bid Certification

The Bidder certifies that he will furnish, at the prices herein quoted, the materials, equipment
and/or services as proposed in this bid. All purchase orders received from North Tonawanda
City School District are assumed to reference the bid quotes and prices, even if bid reference is
left off in clerical error.

Non-Collusive Bidding Certification

By submission of this bid proposal, the bidder certifies that he is complying with Section 103-d
of the General Municipal Law as follows:

Statement of non-collusion in bids and proposals to political subdivision of the state.
Every bid or proposal hereafter made to a political subdivision of the state or any public
department, agency or official thereof where competitive bidding is required by statute, rule
regulation, or local law, for work or services performed or to be performed or goods sold or to be
sold, shall contain the following statement subscribed by the bidder and affirmed by such bidder
as true under the penalties of petjury: Non-collusive bidding certification.

- (a) By submission of this bid, each bidder and each person signing on behalf of any bidder
cerfifies, and in the case of a joint bid each party thereto certifies as to its own organization,
under penalty of perjury, that to the best of knowledge and belief:

(1) The prices in this bid have been arrived at independently without collusion,
consultation, communication or agreement, forthe purpose of restricting competition, as to any
matter relating to such prices with any other bidder or with any competitor;

(2) Unless otherwise required by law, the prices whichhave been quoted in this bid have
not been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder
prior to opening, directly or indirectly, to any other bidder or to any competitor; and

(3) No attempt has been made or will be made by the bidder to induce any other person,
partnership or corporation to submit or not to submit a bid for the purpose of restricting
competition.”

(b) A bid shall not be considered for award nor shall any award be made where (a)

(1) (2) and (3) above have not been complied with; provided, however, that if in any case
the bidder cannot make the foregoing certification, the bidder shall so state and shall
furnish with the bid a signed statement which sets forth in detail the reasons therefor,
Where (a) (1) (2) and (3) above have not been complied with, the bid shall not be



considered for award nor shall any award be made unless the head of the purchasing unit
of the political subdivision, public department, agency or official thereof to which the bid
is made, or his designee, determines that such disclosure was not made for the purpose of
restricting competition.

1. The fact that a bidder (a) has published price lists, rates, or tariffs covering items
being procured, (b) has informed prospective customers of proposed or pending
publication of new or revised price lists for such items, or (c) has sold the same items to
other customers at the same prices being bid, does not constitute, without more, a
disclosure within the meaning subparagraph one (a).

2. Any bid hereaftermade to any political subdivision of the state or any public
department, agency or official thereof by a corporate bidder for work or services
performed ot to be performed or goods sold or to be sold, where competitive bidding is
required by statute, rule, regulation, or local law, and where such bid contains the
certification referred to in subdivision one of the section, shall be deemed to have been
authorized by the board of directors of the bidder, and such authorization shall be deemed
to include the signing and submission of the bid and the inclusion therein of the certificate
as to non-collusion as the act and deed of the corporation.

Signature (Authorized)

Title




NORTH TONAWANDA CITY SCHOOL DISTRICT SPECIFIC DELIVERY INFORMATION

1. All purchase orders, will be delivered F.O.B. Destination, No Shipping Charges, No
Fuel Surcharges, between the hours of 8:00 AM - 3:30 PM Monday through Friday
unless other arrangements have been made with the school. Delivery locations in the

Di_stn'ct are as follows:

North Tonawanda City 176 Walck Road

School District Office

NT High School 405 Meadow Drive
- NT Middle School 455 Meadow Drive
~ NT Intermediate School - 1500 Vanderbilt

Drake Elementary School 380 Drake Drive

Ohio Elementary School 625 Ohio Street

Spruce Elementary School 195 Spruce Street

North Tonawanda, NY
14120

North Tonawanda, .NY__ .

14120

North Tonawanda, NY
14120

North Tonaw-anda, NY
14120

North Tonawanda, NY
14120

North Tonawanda, NY

14120

North Tonawanda, NY
14120

2. Specific delivery location(s) will be indicated on the purchase orders for this bid after

awards.

3. The Purchasing Department must be notified if materials cannot be delivered
within 30 days of receipt of a purchase order. The District reserves the right to

cancel any back orders over 30 days.

- Signature

Title




Bid Offer

TO: BOARD OF EDUCATION
NORTH TONAWANDA CITY SCHOOL DISTRICT
176 Walck Road
NORTH TONAWANDA,NEW YORK 14120

Having carefully examined the Instructions To Bidders, Gereral Conditions, Bid Proposal Certifications
and Specffications for Bid Brirting Services 2006-2027, the undersigned proposes fo furnish and deliver all items
specified herein at the prices entered in the appropriate spacesinthe Bid Fom, and to accept awritten omerfor the

“abovework for theabovestated compensation, subject to such other conditions as may be agreed uponby the Boad
" of Education and the undersigned, provided the undersigned be notified of the acceptance of this proposa within 60
days of thetime set for the submission of bids.

All proposas coveiing the specifications within are made in the spaces provided. The complete

specification shell remain bound, with the bidder' s proposal eppropriately filled in, and submitted for considertion
as directed.

This proposal is made without any connection with any other person making any proposal for the items
herein listed, and it is in all respects fair and without collusion or fraud. No Officer or Member of the Boam of
Education is directly orindirectly interested therein orin the equipment to which it relates, or any portion of the
profits thereof, ‘

Very truly yours,

(Print Company Nams)

By:

{Authorized Signature)

(Printed Name)

Address:

Date:

Telephone Nurnber:




1.

Bid price: (with additional 4 pages)
Bid price: (with reduction of 4 pages)

3.

L]
L]
*

Bid Items

Report Card Envelopes - qty. 2,500
1/0 - White Report Card Envelopes

Flat Sheet, 6x9

6x9 Catalog Envelopes, White, 24

Ink Color: Black '

Bid price:

Curriculum Handbook - qty. 25

Printed annually during month of December

Approximately 25 copies

Approximately 44 pages (40 pages inside and 4 page colored cardstock cover)
Black text — no color

Please include additional 4-page cost & reduction in 4-page cost

16-17yr old working papers - qty. 500 /2,000
1/1-16 & 17 year old working papers

Flat sheet, 5x5

67# Vellum Bristal, Color

Ink Colors Front/Back: Black

Bid price:

2 - part tardy slips - qty. 1,000/ 10,000
Pre-collated

4.25x5.5

White/canary

Ink Colors: Black

Bid price:




5. 2 - part early dismissal forms - qty. 500 / 4,000
+ Pre-collated

s 4.25x%5.5

s White/canary

+ Ink Colors: Black

Bid price:

6. 4 - part discipline referrals - gqty. 1,000/ 6,000
+ Pre-collated

+ 5.5x85

+ White/canary/pink/gold

+ Ink Colors: Black

Bid price:

7. Graduation commencement programs - qty. 1 250
+ B8.5x14 _

Bid price:
8. Student handbook - qty. 100/ 1,200
« With front and back cover
+ Machine book binding
+ 5.5x8.5

Bid price:

9. 3 - part extracurricular activities collection sheet - qty. 500
+ Pre-collated
«  8.5xl11
« White/canary/pink
+ Fan-apart padding

Bid price:




10. 2 - part general fund treasurer’s receipt - qty. 500
» Pre-collated

»  White/canary
Fan-apart padding

Bid price:

11. Self-inking stamps - qty. 10

Bid price:

12. Bulk mailing envelopes - qty. 12 boxes
o  White, #10
» Return address printed
» With permit stamp

Bid price:

13. Window envelopes - qty. 1,000/ 20,000
+ Return address printed
»  White, #10

Bid price:

14. Envelopes - qty. 1,000/10,000
+ Return address printed
o  White, #10

Bid price:




15.

16.

17'

18.

19.

20.

Business cards - qty. 500
Multi- color
2 - sided

Bid price:

Name plate - qty. 10
2x8
Walnut with white print/engraving

Bid price:
Bid price with wall holder:

Lanyards - ¢qty. 100
Solid color lanyard with 1 colored print
Personalized

Bid price:

Banner - qty. 2
Multiple colors

Bid price:

Award certificates - qty. 500

Athletic certificates
Personalized
Multiple colors

Bid price:

Bus Inspection Reports - qty. 500

Bid price:




21.

22,

23.

26.

Transportation Pre-trip/Post-trip booklet - qty. 75

Bid price:

Yellow tardy passes 1/0 - qty. 2,000/ 20,000
Yellow school passes

Flat sheet

2.75x7

204#

Ink Color: Black

Padding with chipboard

50 per pad

Bid price:

3 - part tardy slips - qty. 1,000/ 5,000
Pre-collated, carbonless

4.25x5.5

White/canary/pink

Ink Colors: Black

20#

Fan-apart padding

Bid price:

TNT footbhall game tickets - qty. 750

Round corner tickets

Flat sheet

Finished size- 2.125x 3.5

450-Red (student) 300- Blue (Adult)
Ink Color: Black

Bid price:




27.

NT District student workbooks- qty. 250

Black ink

Covers are all cardstock with one small colored picture on the front cover
To be metal coiled on the 8.5-inch side (top)

Kindergarten workbook metal coils are on the 11-inch side (top)
Finished size is 8.5x 11

Double sided insert pages

NT Kindergarten Handwriting Workbook approx. 21 pagesBid price:
NT Grade 1 Handwriting Workbook approx. 42 pages Bid price:
NT Grade 2 Handwriting Workbook approx. 39 pages Bid price:
NT Grade 4 Book Log approx. 42 pages ~ Bid price:
NT Grade 4 WW Student Workbook 1.2 approx. 36 pages Bid price:
NT Grade 4 WW Student Workbook 2.2 approx. 24 pages Bid price:
NT Grade 4 WW Student Workbook 3.2 approx. 22 pages Bid price:
1 additional doubled sided page insert(per coil/book) Bid price:

O 00 00 G 0 O

*Additional NT Workbooks New/unknown {Cardstock Cover}-qty. varies

Spiral workbook up to 50 pages double sided black and white with cardstock cover
front and back ' '
Non Bid tabulation price per workbook:

Spiral workbook up to 50 pages double sided colored with cardstock cover frontand
back

Non Bid tabulation price per workbook:

Spiral workbook up to 51-100 pages double sided black and white with cardstock
cover front and back
Non Bid tabulation price per workbook:

Spiral workbook up to 51-100 pages double sided colored with cardstock cover
front and back
Non Bid tabulation price per workbook:

*will not be a part of the bid tabulation, but additional workbooks of unknown
guantities and page numbers may be ordered throughout the year. Please price
accordingly.




1 |Report Card Envelope 2,500
2 |Curriculum Handbook 251
3 [16-17 Year Old Working Paper . 500/ 2,000
4 |2 - Part Tardy Slips 1,000/ 10,000
5 -|2-'Part Early Dismissal Forms 500 /4,000
6 |4 - Part Discipline Referrals 1,000/ 6,000
7 |Graduatioh Commencement Programs 1,250 |
8 |Student Handbook 1,200
9 . |3.- Part Extracurricular Activity Sheet 500
10 |2 - Part General Fund Treasurer's Receipt 500
11 |Self Inkng Stamps 10
12 |Bulk Mailing Envelopes 12 boxes

Window Envelopes

1,000/ 20,000

14 |Envelopes 1,000/ 10,000
15 |Businéss Cards . 500
16 |Name Plate 10
with wall holder 10.
17 |Lanyards 100
18.|Banner -2
19 |Award Certificates 500
10.|Bus Inspection Reports 500
21 |Transportation Pre-trip/Post-trip Booklet 75
22 |Yellow Tardy Passes 2,000/ 20,000
23 |3 - Part Tardy Slips 1,000/ 5,000
24 | TNT Football Game Tickets - 750
25 [NT District Student Workbooks- Grade K 250
NT District Student Workbooks- Grade 1st 250
NT District Student Workbooks- Grade 2nd 250
NT District Student Workbooks- Grade 4 log 250
NT District Student Workbooks- Grade 4 1.2 250
NT District Student Workbooks- Grade 4 2.2 250
NT District Student Workbooks- Grade 4 3.2 250
« |Workbook with coil; up to 50 black and white pages .
double sided with a cardstock cover front and back varies
» {Workbook with coil; up to 50 color pages double .
sided with a cardstock cover front and back varies
Workbook with coil; up to 51 - 100 black and white
* |pages double sided with a cardstock cover front and varies
back
» |Workbook with coil; up to 51 - 100 color pages double .
varies

sided with a cardstock cover front and back

Total Bid Price




Bids

1.The date and time of bid opening will be given in the Notice to Bidders.

2.All bids must be submitted on and in accordance with forms provided by the Board.

3. All bids received after the time stated in the Notice to Bidders may not be considered and will be refurned o the bidder, The bidder assumes
the risk of any delay in the mail or in the handling of the mail by employees ofthe school district. Whether sent by mail or by means ofpemoual
delivery, the bidder assumes responsibility for having his bid deposiied on time at the place specified.

4. All information requuedby Notice to Bidders, specifications, and Bid Offer, in connection with each item against whicha bid is subrmtted,
must be given to constitute a regular bid.

5.The submission of a bid will be construed to mean that thebidderis fully informed as to the extent and character of the supplies, materials or
equipment required and a representation that the bidder can fuirnish the supplies, materials or eqmpment satisfactorily in complete compliance
with the specifications.

6.No alternations, pressure or addition is to be made in the typewntten or printed matter. Deviations from the specifications must be set forth in
space provided in the bid for the purpose.

7. Prices and information required, except signature and of bidder, should be typewritten for legibility, 1lleg1ble orvague bids may berejected.
All signatures must be written, Facsimile, printed or typewritten signatures are not acceptable.

8.8ales to school districts are not affected by any fair trade agreements (General Business Law, Ch. 39, Sec. 369a, Sub.3, 1.1941)

9. No charge will be allowed for federal state or municipal sales and excise taxes. The price hid shall be net and shall not include the amount of
any such tax. Exemption certificates, if required, will be furnished on forms provided by the bidder.

10. In all specification, the words “or equal” are understood after each article giving manufacturer’s name o1 catalogue reference, or on any
patented article. The decision of the school district as to whether an alternative or substitution Is in fact “equal” shall be {inal If bidding on
items other than those specified, bidder must in every instance, give the trade designation of the article., manufacturer’s name, and detaled
specification of item he proposes to furnish.

11 Bids on equipment must be on standard new equipment, or latest model, and in current production, unless otherwise specified.
12. All regularly manufactured stock electrical items must bear the labet of the Underwriter’s Laboratories Inc.
13. . When bids are requestedon a lump sum basis, biddermustbid on eachitem in the lump sum group. A bidder desiring to bid mo

Charge” on an item in a group must so indicate; otherwise bid for the group may be rejected.

14. All prices quoted must be “per Unit”as specified; eg. Do not quote “per case” then “per dozen™is requested otherwme, bid may be
rejected.

15 Bidder must insert the price per unit and the extensions against each item in his bid. In the event of a discrepancy between the unit
yprice and the extension, the unit price will govern. Prices shall be extended in decimals not fractions.

16. Prices shall be net, including transportation and delivery charges fully prepaid by the successful bidder to destination indicated in the
proposal. If award is made onany other basis transportation char ges must beprepaid by the succes sfial bidderand added to the invoice as a
separate item. In any case, fitle shall no pass until items have been delivered and accepted.

17. Under penalty of perjury the bidder certifies that:

(= The bid has been arrivedat by thebidder independently and has been submitted without collusion with any other vendor of materials,
supplies or equipment of the type described in the invitation for bids, and

(v the contents of the bidhave not been commumicated by the bidder, nor, to its bestknowledge and belief, by any ofits employees or
agents, to any personnot an employee or agent ofthe bidderor its surely on any bond furnished herewith prior to the official

I8, All bids mustbesealed.,, they may be submitted either in plain, opaque, envelopes, or in those furnished by the school district.

19. No interpretation of the meaning of the specifications or other contract document will be made to any bidder orally, Every request for
such interprefation should be in writing, addressed o the school district, no later than five (5)days prior to the date fixed for the opening of
bids. Notice of any and all such interpretations and any supplemental instructions will be sent to all bidders of record by the school district in
the form of addenda to the specifications. All addenda so issued shall become a part of the contract documents.

20. If the supplies, materials or equipmentare to be delivered over an extended period oftime, or if the specifications so state, then the
successful bidder may be requiredto execute an agreement intelation to theperformance ofhis contract, suchas agreement to be executed
by the bidder within 15 days after notification to execute suchcontract. If the specification so state, the successful bidder also may be
required to furnish a performancebond equal to the full amount of the contract to guaranteethe faithful performance of such contract. Such
performance bond shall be maintained in full force and effect until the contract shall have been fully performed. The surety company
furnishing such performance bond shall and must be satisfactoty to theattorney for the school district. The performance bond shall be
executed by the successful bidder at the time of the execution of the contract by the successful bidder and the board.

SAMPLES

21 All spec.ifications are minimum s tandards; and accepted bid samples do not supersedespecification for quality unless bid sample is -

superior. In which case deliveries must be the same identity and quality as accepted bid sample.

22, The school district reserves theright to request a representative sampleofthe item quotedupon either prior to the award or before
shipments are made. If the sample isnot in accordance with the requirements of the specification, the school district may reject the bid; or,
if award has been, cancel the contract at the expense of the successful bidder.

23 Samples when required, must be submitted strictly in accordance with instructions; otherwise, bid may not be considered. Ifsamples
are requested subsequent to bid opening, they shall be delivered within the(10) days of the request, or as directed, for bid to have
consideration. Samples must be funished free of charge and be accompanied by descriptive memorandum invoices indicating if the bidder
desires their return and specifying the address to which they are fo beretumed provided they have not been used or made useless by tests.
Award samples may be removed by the bidder at his expense. Saniples no removed within fifteen {15} days after written notice to the
bidder will be regarded as abandoned and the school distriet shall have the right to dispose of them as its own property.

24, When a specification indicates that an item to be purchased is to be equal to a sample, suchs ample will be ondisplay at a designated
location in theschool district. Failure onthe part of the bidder to examine sample shall not entitle him to any relief from the condition
imposed in the proposal. Specification, etc.




AWARD

25, Awards will be made to the lowest responsible bidder, as weilbest promote the public interest, taking into consideration thereliability
of the bidder, the quality o fthe materials, equipment or supplies to be famished, their conformity with the specifications, the purposes for
which required, and the terms of delivery.

26, The school district reserves the right to reject all bids. Also reservedis the right to reject, for cause, any bid in whole ot in part; to
waive technical defects, qualifications, irregnlarities, and omissions if in its judgment the best interests of the district will be served. Also
reserved s the right to reject bids and to purchase items on State contract if such items can be obtained on the same terms, conditions,
specifications, and at a lower price,

27. The school district reserves the right to make awards within sixty (60) days after the date ofthe bid opening during which period bids
may not be withdrawn unless the bidder distinctly states in his bid that acceptance thereof must be made within a shorter specified time,

28 Where a bidder is requested to submit a bid onindividual items and also on a total sum orsums, Theright is reserved to award bids on
individual items or on total sums.

CONTRACT

29. Each bid will be received with the understanding that the acceptance thereof in writing by the school district, approved by the
Board of Education, to furnish any or all of the items described thereinshall constitute a contractbetween the successful bidder and the
school district. Contract shall bind the successful bidderon his part to furnish and deliver at the prices and in accordance with the
conditions of his bid.

30. Contract shall not bind the school district on its part to order total quantities since all quantities are estimated. The school district
reserves theright to change quantities but maintain bidders prices.

© 31 If successful bidder fails to deliver within the time specified, or within reasonable time as interpreted by the school district, or fails to
make replacement ofrejected articles, when so requested, immediately oras directed by the school district, the school district may purchase
from other sowrces to take the place ofthe item rejected or not immediate purchase from other sources against rejections on any contract
when necessary. On all such purchases, the successful bidder agrees to reimburse the school district promptly for excess costs cccasioned by
such purchases. Should the cost be less, thesuccessful bidder shall have no claim to the differences. Such purchases will be deducted from
contract quantity.

32, A contract may be canceled at the successful bidder’s expense upon non- performance of the contract.

33 If the successful bidder fails to deliver as ordered, the school district reserves the right to cancel the contract and purchase the
balance from other sources at the successful bidder’s expense.

34, Cancellation of contract for any other reason may resultin removal of the successful bidder’s name from malhng list for future
proposals for an indeterminate period.
i, When materials, equipment or supplies are rejected, they must be removed by the successful bidder from the premises of the school

district within five
(5) days ofneotification. Rejected items left longer than five (5) days will be regarded as abandoned, and the school district shall have the
right to dispose of them as its own property.

36. No items are to be shipped or delivered until receipt of an official order from the school district.

37 It is mutually understood and agreed that the successful bidder shall not assign, transfer, convey, sublet or otherwise dispose of the
contract or hisright, title, or interest therein, or his power to execute such contract, to any other person, company or corporation, without the
previous written consent of the school district/

INSTALLATION OF EQUIPMENT

38 The successful bidder shall clean up and remove all debris, and rubbish resulting from his work from time to time as required or
directed. Upon completion ofthe work the premises shall be left ina neat uncbstructed condition, and the buildings broom cleaned , and
everything in perfect repair and ordér. Old materials are the property of the successful bidder unless otherwise specified.

39. Equipment, supplies and materials shall be stored at the site only onthe approval of the school districtat the successful bidder's risk.
In general, such on-site storage should be avoided to prevent possible damage or loss of the material,

40, Work shall be progressed so asto cause the least inconvenience to the school district and with proper consideration for the rights of
other suceessfidl bidders or workman. The successful bidder shall keep in touch with the entire operation and install his work promptly.

41. Bidders shall acquaint themselves with conditions to be found at the siteand shall assume all responsibility for placing and installing
the equipment in the location required.

42, Equipment for trade-in shall bedismantled by the successful bidder and removal at his expense, The condition of the trade-in
equipment at the time it is turned overto the successful bidder shall be the same as coveredin the specification, except as affected by tormnal
wear and tears fromuse up to the time of trade-in. All equipment is available for inspection only at the delivery point listed for new
equipment, unless otherwise specified.

GUARANTEES BY THE SUCCESFUL BIDDER
43, The successful bidder guarantees:

(ay  His products against defective material or workmanship and to repair or replace any damages or maiming occasioned in transit.

by To furnish adequate protection fiom damage for all work and to prepare damages of any kind for which he or his workman are
responsible, to work of other successful bidders.

(¢} To carry adequate insurance to protect the school district from loss in case of accident, fire, theftetc.

(@  The all deliveries will be equal to the accepted bid sample.

(ey  Thatthe equipment or furniture offered is standard, new, latest model orregular stock product oras required by the specifications,
with parts regularly used for the type of equipment or furniture offered, also that noattachment or part has been substimted or
applied contrary to themanufacturer’s recommendations and standard practice. Every unit delivered must be guaranteed against
faulty material and workmanship fora period ofat least one year form the date of delivery. If during this period such faults
develop, the successful bidder, free of charge, with thd specific understanding that al replacements shall carry the same guarantee




as the original equipment (one vear from the date ofacceptance ofthe replacement)> the successfill bidder shall make any such
replacement immediately uzpon receiving notice from the school distriet.

DELIVERY }

44. Delivery must bemadeas ordered and in accordance with the proposal and specification. If delivery instructions do not appear on
order, it will be interpreted to mean prompt delivery (not to exceed 30°days). The decision of the school district as to reasonable compliance
with delivery terms shall be final. Burden ofproofof delay in receipt of order shall rest with the successful bidder. Failure to deliver
because ofdelayed payments or for any other reasonexcept that described in Paragraph 52 will be cause for open market purchase at the
expense of the successful bidder.

45, The school district will not schedule any deliveries for Saturdays, Sundays, or legal holidays, except commedities required for daily
consumptionor wherethe delivery is an emergency, a replacement oris overdue, in which eventthe convenience of the school district shall
govern.

44, Items shall be securely packed for shipment, storage and stocking in new shipment containers and according to accepted commercial
practice, without extra charge for packing cases, bailing, or sacks.

47. The successful bidder shall be responsible for delivery of itemns in good conditionat the point of destination. He shall file with the
carrier all claims for breakage, imperfections, and other losses, which will be deducted from inveices. The receiving school district will
note for the benefit of successful bidder when packages are not received in good condition.

48, Unless otherwise stated in the specifications, all itemns must be delivered into and placed at point within the building as directed by
the shipping ins tmctions or the agent for the school district. The successful bidder will be required to furnish proof of delivery in every
instance.

49, Unloading and placing of the equipmentand furmiture is the responsibility of the successful bidder, and the school district accepts no
respons ibility forunloading and placing of equipment. Any costs incurred due to the failure of the successfil bidder to comply with this
requirementwill be charged to him. No help forunloading will be provided by the school district and suppliers should notify their truckers
accordingly.

50. All deliveries shall be accompanied by delivery tickets orpacking slips. Ticket shall contam thefollowing information foreach item
delivered:

Contract Number and/or Purchase Order Number Name of Article
Item Number Quantity
Name of the successful bidder

Carton shall be labeled with purchase order or contract number, successful bidder’s name and general statement of contents. Failure to

comply with this condition shall be considered sufficient reason for refusal to accept the goods.

PAYMENTS
51 Payment for the used portion of an inferior delivery will be made by the school district on an adjusted price basis
52 Payment will be made only after correct presentation claim forms are obtained from the ordering school district.
53. Payments of any claim shall not preclude the'schooldistrict for making claim for adjustment onany item found not to have been in
accordance with general conditions and specifications.

SAVING CLAUSE .
54, The successful bidder shall not be held responsible for any losses resulting if the fulfillment of the terms of the contract shall be
delayed orprevented by wars, acts of public enemies, strikes, fires, floods, acts of God or for any other acts not within the confrol of the
successful bidder and which by the exercise of reasonable allegiance he is unable to prevent.

ALTERNATIVE FORMATS FOR INSTRUCTIONAL MATERIALS

Preference in the purchase of instructional materials will be given to vendors who agree to provide materials in
usable altemative format (ie., any medium or format, other than traditional print textbook, for presentation of
mstructional materials thatis needed as an accommodation for each student with a disability, including students
requiring Section 504 Accommodation Plans, enrofled in the School District). Altemative formatsinclude, butare
not limited to, Braille, large print, open and closed caption, audio, or electronic file in an approved format as
defined in Commissioners Regulations Section 200.2.



INSTRUCTIONS TOBIDDERS

1.

Bids shall be madeonly on theform provided with this set of specrflcatlons Each bid shall be enclosed ina
sealed envelope addressedto Board of Education and shall be delivered on or before the time designated for
the opening of bids at the Board of Education, District Office 176 Walck Road, North Tonawanda, New Y ork
14120. .

LL ENVELOPES ARE TO BE IDEN D WITH THE BID NAME ENING DATE TIME. The
board of Education will not assume responsibility for envelopes that are not marked.

1. All bids received after the designated time skated in the specificationswill not be considered by the
Board of Educationand will be retumed to the bidder unopened.

2. TheBoard of Educationis exempt from paying Manufacturer' s Excise, Federal or State Sales Tax and, for
that reason the Bid Priceshall not include any tax on the items specified. The Board of Educationwill sign
an exemption form covering thetax, if any, applying to the itemscovered by thesespecifications as maybe
required by law. '

3. Eachbidder, by presenting a bid underthese specifications, binds himself to make positive thatall goods
and/or services are fully up to standand or standards set up by thesespecifications, and should it be
discovered at any time fromthedate of the contract that such goods or services are not up to standard, the
Board of Educationshall have the right to havesuchgoods and/orsavices replaced by others conforming-
to standard requirements, the sole expensebeing borne by the bidder.

4. The Board reserves the right to waive ihformalities, orto reiect any ot all bids as the best interest of the school
district may require. '

5. Thequantities reqﬁired mdertl*%espec’rficationS areindicated as estimates. The District resevesthe
right to increaseor decreasethe various quantities onthebasisof calculated unit prices derived from
the bids or due to budget constraints.

6. Whereitems or articles of equipment or supplies aredesignated as manufactured by aspecific
manufacturer, it is to be understoodthat the article as specified represents an accepted standard, but it is
not the intention to limit competition thereby. ltems delivered by successful bidder must be equal in all
respects. If the bidder proposes a substitute for the item called for on an* or equalor approved” basis, the
determination of whether it is the equal shall be at the solediscretion of the Board of Education,

) D : i : The Dlstnct resenves
the Tig htto request a |epreseniahve sampleof any product offered by anybldder Samplesmustbe provided atno
cost fo the district within five (5) daysof request

7. The Board of Educationreserves the right to award the bid to on either anitem-by-item basis, gouped by
like items, arin fotal by supplier, whichever resulisin the lowest overall costio the district after factoring in the
administrative coststo the District. The award will be madeto the lowest esponsible bidder(s) on the
specifications, The District reservesthe rightto notmakean sward on any particularitem where pricing offered
is not advantageousto the District.

8. Biddersarerequired to discloseany familyorotherclose personal relationships with Disfrict administrators or
Board members.

9. The Noticetothesuccessful bidder by the issuance of our purcheseorderor letter will constitute and
create a contract to furnish the materials, supplies, equipment and/or services set forth in the bid.

10. Photocopies of bid proposal will not be accepted.

11. All bids arsto be NET prices FOB Destination North Tonawanda. NO Shipping Charges, NO Fuel
Surcharges.




12.

13.

14.

13.

Only District terméandconditions apply to bids. The District will award items accordingly to avoid
creating multiple smallorders butreserves the right to reject any bid with minimum order requirements. The
District reservesthe right to reject any bid with revised terms and conditions or added stiputations.

The supplier is required to notify the individual schools about back orders. The District reserves the
right for the individual schools to decidewhether or not to accept the back order at the bid priceor to
cancel the order,

In the event thet all North Tonawanda Schools are announced as closed because of snow or other
emergency on a scheduled bid opening day, then suchbid opening will be posiponed until 10:00 A.M. of
the next day that school is in session. Bid envelopes will also be accepted up to 10:00 A_M. thet day.

TOXIC SUBSTANCES MATERIAL SAFETY SHEETS REQUIRED: eachcontractorfurnishing a toxic
substance as defined by paragraph876 of the State Labor Law and the Hazard Communication Standard
29CFR 19101200 to North Tonawanda City Schools shall provide the school with two copies of a
Material Safety Data sheet(Form OSHA 20}, which shallinclude for each such substancethe information
outlined in paragraph 876 of the StateLabor Law and 29CFR 19101200 ( C ). Each container shall be
pro periy labeled with all information pertinent to Federal and State Laws regarding the labeling of toxic
substances. Purchase Orders will not be deemedto be complete until Material Safety Data Sheets have
been received. v




