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e o Ever her praises ring to the sky
We will always fight for you

You'll find us loyal, ever true

What though the odds be great or

small

Dear Crown Point High will win over

all
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26- Red and White will always lead us
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Onward to victory!

V-I-C-T-O-R-Y

CPHS Mission

That’s our Bulldog battle cry

Creating possibilities; Ensuring Success; Inspiring Character - Our promise to help all CPHS students develop the skills G-0-0-0-0 Bulldogs!

needed to maximize their potential.

Vision

We believe our responsibility is to our students, our community, and their future. We will constantly pursue forward- School Mascot: Bulldogs

thinking, student-centered, engaging learning experiences and connection-driven opportunities for discovery and .
School Colors: Red and White

understanding. We will help every student develop the skills they need to maximize their potential to make both

immediate and future positive impacts in the local and global community.

The 6 C's

Links and Resources:

On our walls hang the portraits of the graduating classes of Crown Point High School (the foundation of our community).
o CPHS Schedule (/fs/pages/405)

e Administration (/fs/pages/377).
o Staff Directory (/fs/pages/378).

The goal of the “Portrait of a Crown Point Graduate” is to provide clarity in our purpose and to better inform our vision,

goals, and actions.

e COLLEGE & CAREER Students and staff pursue academic excellence to ensure students are prepared with knowledge ¢ Guidance Department
and skills required after graduation. (ffslpages/389)

o CITIZENSHIP Students and staff advocate, initiate, and engage in self and community improvement.

e CREATIVITY Students and staff value and pursue Arts and extra-curricular activities that provide space for
imagination and ingenuity to thrive.

e COURAGE Students and staff learn to face adversity with confidence and display leadership even when under
pressure.

e CULTURE Students and staff appreciate and respect the perspectives and expressions of diverse people, places, and
times.

e CONNECTION Students and staff build a strong, supportive community that values multiple perspectives, identities,

and experiences to ensure everyone feels seen, heard, and valued.
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Student Expectations

The purpose of our school is to provide the best possible educational environment for the students in our community. A student’s prime responsibility is to learn at high
levels in a safe environment that is conducive to students maximizing their potential. Student behavior and discipline policies are in effect at all school-sponsored events on

or off campus.

V¥ Student Responsibilities

Disruption, disrespect, insubordination, or non-compliance with other Crown Point High School rules and/or school personnel will result in appropriate disciplinary

action.

1. All students shall accept the responsibility for their own behavior.

2. All students shall show respect for self, others, and for the campus and building by keeping Crown Point High School free from vandalism, graffiti, and other personal
trash.

3. All students shall comply with school board policies, rules, and standards designed to protect the rights of all.

4. All students shall be involved in their educational success to the fullest extent possible.

5. All students shall contribute to a positive classroom-learning environment by:

o Being respectful and considerate of teachers and classmates in both words and actions.

¢ Remaining awake and avoiding the impression of sleeping.

e Coming prepared for class with required materials

e Coming prepared for class with a charged Chromebook and charger.

¢ Sitting in assigned seats.

e Working only on assignments from the current class unless otherwise directed by a teacher.

¢ Remaining seated and working until the bell rings. The teacher will dismiss class after the bell has rung.
e Participating in class.

¢ Respectful use of technology, including cell phones

6. All students are expected to be in class on time.

V¥ Attendance Policy

Per Indiana Code IC 20-33-2.5-4 and IC 20-33-2-14

Promptness and dependability are important values in our society, and it is appropriate that they be stressed in school. All students are expected to attend school
regularly and to be on time for classes in order to receive maximum benefit from the instructional program and to develop habits of punctuality, self-discipline, and

responsibility.

e Regular school attendance is a valuable characteristic.

e There are legitimate reasons for students to miss school.

e When a student is not in attendance, school does go on.

o |t is legitimate and proper for the school to set time limits of controllable absences from school beyond which students and their parents will be referred to an

Attendance Review Committee.

Traditional day: Full time — marked present for more than 3 periods. Half day — marked present for 1 to 3 periods total.

Block Day: Full time — marked present for more than 2 periods. Half day — marked present for 1 to 2 periods total.

V¥ Attendance Limits

If a student accumulates ten (10) unexcused absences from school during a semester, the student and a parent will be referred to the attendance office

representative or administrator for appropriate action. Absences due to a disciplinary suspension will not count toward the ten-day limit.



Absences are classified into two classes: Excused and Unexcused

V¥ Excused Absences

The following absences are excused and do not count toward the ten-day limit:

e Service as a page in the Indiana Legislature

e Serving as a poll worker on election day or helper to a political party or candidate

Active duty with the Indiana National Guard, the United States Armed Forces, or their reserve components.

Civil Air Patrol participation

Exhibiting at or participating in the Indiana State Fair or member of the student’s household (up to five days and if the student is in good academic standing)

e Court appearances with a subpoena

Personal illness with a note from a doctor

Personal illness with a note or call from a parent

Death in the immediate family Absences due to a medical or dental appointment (with doctor’s office documentation)

e School-sponsored field trips (student will be considered in attendance at school)

V¥ Unexcused Absences

All absences not designated as Excused shall be considered as Unexcused absences. All Unexcused absences will count toward the ten-day limit.

WV Excused Absences & Written Verification

After the 10th absence due to a doctor’s appointment or iliness, for which the student is under the care of a physician, the student must present a signed and dated

note from the physician’s office to verify this absence.

¥ Make Up Work

Students must make up all work missed due to an absence. It is the student’s responsibility to arrange for making up the work. As a rule, the student will have the
same number of days to make up the work missed as the length of the absence. In the case of a planned absence, the arrangements to determine when the work

will be due should be made before the absence.

V¥ Intervention Procedure

When a student has accumulated five (5), seven (7), and ten (10) unverified absences, the attendance representative or administrator will send a letter to the parent
or guardian. A required meeting will be scheduled for 10+ unverified absences. After a student has reached the ten-day limit, a violation will occur upon the next

unexcused absence. This violation will result in a mandatory meeting of the parent and student with the Attendance Office Representative or Administrator.

When a student has accumulated six (6) and ten (10) excused absences, the attendance office representative or administrator will send a letter to parent or

guardian.
The Attendance Office Representative or Administrator may recommend the following:

1. Expulsion for the remainder of the semester.

2. Written contract as an individual intervention plan.

The recommendation of the Attendance Office Representative or Administrator will be presented to the principal for final determination



¥ Attendance/Instructional Time

In-Person Instruction:

Attendance shall mean to be physically present in a school or at another location where the school’s educational program is being conducted during regular

school hours on a day the educational program in which the student is enrolled is being offered.
E-Learning Instruction:

Student attendance for e-learning shall mean evidence of participation in the activities designed by the teacher for e-learning lessons. Participation in the
virtual classroom shall be measured by daily log-ins and log times, completed daily work, completed weekly work, completed projects, communications with

teachers on a daily or weekly basis, and any other requirements as determined by the e-learning instruction teacher.

All students are expected to attend school whether by in-person or e-learning. All provisions of this policy apply to all students enrolled and receiving

instruction in-person or e-learning. Parents are strongly encouraged to regularly monitor their student’s attendance record via Power School.

V¥ Chronic Medical Condition

Parents or guardians of any student who is experiencing a “chronic medical condition,” an illness which results in missing a considerable number of school days, will be
required to contact the Asst. Principals’ office and their student’s guidance counselor to discuss options. A medical incapacity form can be obtained through a medical

note from a doctor explaining the chronic illness. Please contact the Attendance Office for more information.

WV Absenteeism

Chronic absenteeism could prevent a student from participating in extra-curricular activities, attending school dances, and attending field trips.
The following absences would exempt a student from expulsion or continued absence concerns:

a. Service as a page in the Indiana General Assembly

b. Service on a precinct election board on Election Day

¢. Subpoena to appear in court

d. School-sanctioned field trips

e. Required religious observances

f. Death in immediate family

g. College visits, two per year — Seniors and Juniors only (Juniors may seek additional visits with approval from Guidance Counselor)

h. Military examinations

i. Other emergencies and unusual circumstances as approved by administration.

These absences are exempt and require appropriate documentation brought to school immediately following the absence.

WV Extra-curricular Attendance



Daily attendance at school and practice is expected of all students involved in extracurricular activities. Students must be in attendance in order to be considered eligible
to participate in an event that day. Attendance at school the day following an evening event is always expected. Habitual school absences following an evening event

will be subject to disciplinary action.

Exceptions are absences that have been excused by the school administration for such activities as field trips, attendance at funerals, school visitations, workshops, etc.

WV Late Arrival

All students who arrive late to school must sign/scan in with the Main Office. Students are considered absent from a class if they are more than 10 minutes late. Parents

are advised to call 663-4885 (Ext. 11900) or email: cphsattendance@cps.k12.in.us if their student will be late to school by 10 minutes or more.

V¥ Legal Settlement

A student may be expelled if it is determined that the student’s legal settlement is not in the attendance area of Crown Point High School.

¥ Permit to Leave School

Appointments, such as doctor, dentist, orthodontist, or counseling, should be made outside the school day. If a student must leave during the day, the student should
present a written request from the parent or guardian to the Asst. Principal’s office before the first bell in the morning. In order for a student to leave campus, they must

receive a passport from the Attendance Office. Students who leave campus without a passport will be considered truant.

V¥ Prearranged Absences

The school discourages students from taking family trips/vacations during the school year. Be advised that negative academic consequences are likely to occur due to
absences. Participation in classroom discussions and activities will be missed and the burden will be placed on the student to complete make up work. All absences due

to vacations shall be counted toward the student’s total number of absences.

If there is a need for a prearranged absence, parent/guardian should send a note or preferably an email to the Attendance Office and the student’s teachers advising of

the student’s absence at least five to seven (5-7) days in advance of the proposed absence.

V¥ Reporting Student Absence

The parent of any student has the duty and responsibility to notify the high school of each student’s absence prior to 9:00 a.m. on the day of the absence. When an

illness exceeds the initial time indicated, the parent shall again notify school officials.
Parents may call or email 24 hours a day to report an absence. Parents/Guardians should call: (219) 663-4885, ext. 11900 or email: cphsattendance@cps.k12.in.us.
When reporting an absence, the parent should give the following information:

1. Name of caller and relationship to student
2. Student’s name and grade in school

3. Reason for absence



Students are expected to submit documentation for exempt absences the day they return to school. ANY STUDENT ABSENCE THAT IS NOT VERIFIED BY A PARENT
/GUARDIAN WITHIN 48 HOURS MAY BECOME A TRUANCY AND RESULT IN DISCIPLINARY ACTION.

V¥ Tardy Policy

Regular and prompt school attendance is necessary both in the development of students’ responsibility and in the achievement of academic success. Students are
expected to be in their assigned classroom when the bell sounds at the start of each class. Tardiness per semester/per class will be handled with a progressive

disciplinary approach.
1. Tardies 1-4 will result in a verbal warning from the teacher and the tardy will be documented in the student’s attendance record in PowerSchool.
2. Tardies 5-7 will result in a one-hour detention per offense being assigned by the administration office. Failure to serve a detention will result in suspension.

3. Tardies 8+ will be referred to an administrator for assignment of disciplinary action that may include: exclusion from participation in extra-curricular activities, driving

to school, dances, removal from the course, alternative to expulsion options, suspension, and/or recommendation for expulsion.

V¥ Transportation Delays

1. If a student is late for school due to delays caused by school bus transportation, the student will receive a pass from the Main Office.

2. If a student uses private transportation and is late to school, the tardy or absence is not excused. Refer to Attendance Policy for consequences.

V¥ Truancy

A student will be considered truant when the absence from school is without the knowledge and approval of a school official or parent.

A student who leaves the building without prior permission, who remains in the school building but who misses class time without permission, or who refuses to attend
school in defiance of parental/guardian authority will be considered truant. This includes the student and/or parent fraudulently (not) reporting an absence. Crown Point

High School will cooperate with the Lake County Juvenile Court System to address students with truancies.

1. Upon the first referral for full day or single period truancy for the school year, the student and parent/guardian will be contacted by a CPHS administrator and student

will be issued an in-school suspension.

2. Upon the second referral for full day or single period truancy for the school year, a required meeting will be convened with school personnel, student, and
parent/guardian. The student will be assigned a suspension. Students may be excluded from participation in extra-curricular activities, driving to school, dances, and/or

alternative to expulsion options.

3. Upon the third referral for full day or single period truancy for the school year, a required meeting will be convened with school personnel, student, and
parent/guardian at which time student will be placed on an attendance contract or recommended for expulsion. Additionally, the student will be classified as a habitual
truant and may have his/her name sent to the Indiana Bureau of Motor Vehicles and his/her driver’s license will be revoked for 120 days. A student who is under sixteen
(16) years of age will not be allowed to obtain a license until the age of eighteen (18) or until he/she is no longer classified as a habitual truant. A student identified as a
habitual truant is entitled to a review of his/her attendance record at least once a year to determine if attendance has improved so that he/she may become eligible for a

license or permit.

Student Conduct and Discipline

Students are subject to school rules:



e On school grounds before, during or after school hours and at any other time the school is used by a school group.
e Off grounds at a school activity, function, or event.

e While traveling to or from school or a school activity, function, or event.

In addition, students may be disciplined for engaging in unlawful activity on or off school grounds which may reasonably be considered an interference with school
purposes or educational functions or which necessitates their removal to restore order or protect persons or school property. This includes any such unlawful activity that
takes place during weekends, holidays, and other school breaks, and the summer period when a student may not be attending classes or other school functions. In the
absence of student self-discipline, there are times when it is necessary for school officials to make a decision concerning the acceptability of a student’s behavior when it
interferes with school purposes or educational functions. Each administrator, teacher, or any other school personnel is responsible for enforcing the rules for student

conduct adopted by the individual school and the Board of School Trustees.

Where a conflict in policy exists, School Board regulations or State/Federal statute supersedes this handbook. These decisions will be based on the welfare of the total
school community and the behavior’s effect of the learning environment. While some infractions will receive the maximum allowable punishment, other disciplinary

consequences may be altered, based on the discretion of the principal.

¥ Conduct Topics / Issues

V¥ Academic Integrity

Cheating is defined as seeking to obtain (or aiding another to obtain) credit or improved scores through the use of any unauthorized or deceptive means.
Unauthorized and deceptive means of any kind with respect to examinations/assessments, course assignments, alteration of records, illegal possession of
examinations (electronic or hard copy, photographs), and/or unauthorized use of and/or access to web-based resources shall be considered cheating. It is the
responsibility of each student not only to abstain from cheating but to avoid the appearance of cheating and to guard against making it possible for others to cheat.
The student should also maintain respect for honesty in the performance of assigned tasks in and out of the classroom and comply with all teacher specified
guidelines for academic integrity. Plagiarizing (i.e. submission of term paper, reports, etc. that are not original works by the student) is a form of academic dishonesty

and subject to disciplinary action.

Students who violate the academic integrity policy as a first offense will have their parent contacted by their teacher and the teacher will allow a student to complete
a replacement assignment/assessment for credit with up to 50% reduction; students may be required to complete an academic dishonesty assignment in order to
receive credit and may be subject to suspension or other disciplinary consequences to address the behavior. A second offense will result in loss of credit for the

assignment/assessment. Should a second offense occur, it may result in failure for the grading period, removal from the course, and/or disciplinary action.
Cheating is a cumulative offense not contained within a single semester.

Al detection software may be utilized by CPCSC employees to promote academic integrity and verify compliance with expectations. Students are expected to follow

guidance provided by their teacher and/or each department’s policy regarding the use of Al in the classroom.

V¥ Anti-Harassment

It is the policy of Crown Point Community School Corporation to maintain a learning environment that is free from unlawful harassment. Such conduct includes
unwelcome physical, verbal, or nonverbal conduct which has the purpose or effect of interfering with one's educational performance; of creating an intimidating,
hostile or offensive learning environment; or of interfering with one's ability to participate in or benefit from a class or educational activity, and is based on one's
gender, race, or color (or customs), national origin (for example, negative comments regarding customs, manner of speaking, language, surnames, or ethnic slurs),
religion (for instance, negative comments about religious traditions, clothing, surnames, or ethnic slurs), disability (for instance, negative comments about speech
pattern, movement, physical impairments or appearances) or any other unlawful basis. This applies to all programs and activities occurring on school property or at

another location if the conduct occurs during a school sponsored activity.

If you believe you have experienced harassing conduct of this nature or you have observed another student experience such conduct, you are encouraged to
promptly report incidents of harassing conduct to your school administrator or to any teacher, school counselor, activity sponsor, or coach with whom you are
comfortable. Making such a report in good faith will not affect your grades, class assignments, or status and will be investigated in a confidential manner, consistent

with the School Corporation’s legal obligations.



A student committing such conduct is subject to disciplinary action consistent with school policy. A student retaliating against a student who has made a good faith
report of such conduct or against a student who participated in the investigation of such conduct is subject to disciplinary action consistent with school policy. A
student who knowingly makes a false report of such conduct in an attempt to demean, harass, or embarrass that individual shall be subject to disciplinary action

consistent with school policy.

V¥ Bullying

1. Bullying committed by students toward other students is strictly prohibited. Engaging in bullying conduct described in this rule by use of data or computer software
that is accessed through any computer, any computer system, any computer network; or cellular telephone or other wireless or cellular communications device is also

prohibited.

2. For purposes of this rule, bullying is defined as overt, unwanted, repeated acts or gestures, including verbal or written communications or images transmitted in
any matter including electronically or digitally, physical acts committed, aggression, or any similar behaviors that are committed by a student or group of students
against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the targeted student and create for the targeted student an objectively
hostile school environment that: - places the targeted student in reasonable fear of harm to the targeted student’s person or property; - has a substantially
detrimental effect of the targeted student’s physical or mental health; - has the effect of substantially interfering with the targeted student’s academic performance;
or has the effect of substantially interfering with the targeted student’s ability to participate in or benefit from the services, activities, and privileges provided by the

school.

3. This rule may be applied regardless of the physical location of the bullying behavior when a student committing bullying behavior and the targeted students attend
a school within the school corporation and disciplinary action is reasonably necessary to avoid substantial interference with school discipline or prevent any

unreasonable threat to the rights of other students to a safe and peaceful learning environment.

4. Any student or parent who has knowledge of conduct in violation of this rule or any student who feels he/she has been bullied in violation of this rule should
immediately report the conduct to a school administrator who has responsibility for all investigations of student misconduct including bullying. A student or parent

may also report the conduct to a teacher or school counselor who will be responsible for notifying the school administrator. This report may be made anonymously.

5. A school administrator shall investigate all reports of bullying made pursuant to the provisions of this rule. Such investigation must include any action or
appropriate responses that may be taken immediately to address the bullying conduct wherever it takes place. The parents of the bully and the targeted student(s)

shall be notified of the progress and the findings of the investigation and of any remedial action that has been taken.

6. The school administrator will be responsible for working with the school counselors and other community resources to provide follow-up services to support the
targeted student and to educate the student engaging in the bullying behavior on the effects of bullying and the prevention of bullying. In addition, the school
administrator and/or school counselors will be responsible for determining if the bullying behavior is a violation of law required to be reported to law enforcement
under Indiana law based upon their reasonable belief. Such determination should be made as soon as possible and once this determination is made, the report

should be made immediately to law enforcement.

7. False reporting of bullying conduct as defined in this rule by a student shall be considered a violation of this rule and will result in any appropriate disciplinary

action or sanctions if the investigation of the report finds it to be false.
8. A violation of this rule prohibiting bullying may result in any appropriate disciplinary action or sanction, including suspension and/or expulsion.

9. Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of the perpetrator. This includes appropriate

intervention(s), restoration of a positive climate, and support for victims and others impacted by the bullying.

10. Educational outreach and training will be provided to school support personnel, parents, and student concerning the identification, prevention, and intervention in

bullying.

11. All schools in the corporation are encouraged to engage students, staff, and parents in meaningful discussions about the negative aspects of bullying. The parent

involvement may be through parent organizations already in place in each school.

12. The superintendent or designee will be responsible for developing detailed administrative procedures consistent with the Indiana Department of Education

guidelines for the implementation of the provisions of this rule.



LEGAL REFERENCE: I.C. 20-33-8-0.2 I.C. 20-33-8-13.5

V¥ Bus Conduct

Bus conduct and safety rules are designed to promote safety on the school bus, at the bus stop, and while entering or leaving the bus. All school conduct rules apply

during these times. Because the safety of each student is one of our top priorities, all individuals are expected to cooperate fully by obeying bus rules and regulations.

The authority of the bus driver will be recognized and respected. For everyone’s safety, the bus driver must be heard, be able to hear oncoming traffic sounds, and be

obeyed by students.

School bus transportation is a privilege. School discipline, including the denial of bus transportation, suspension and expulsion, will be imposed on those who violate
safety guidelines or directions of drivers. Buses are equipped with video cameras, and videos may be viewed by transportation personnel and administration to
ensure the safety of all students. In the event transportation privileges are denied, parents or guardians will assume the responsibility of transporting their children to

and from school.

V¥ Closed Campus

e The CPHS campus is closed, which means that, unless excused as noted below, all students are to remain on school grounds from their scheduled arrival time
until the time of scheduled departure. Those students who violate the closed campus policy may be disciplined.

e During lunch hours students are restricted to the cafeteria or Learning Commons (if no testing is taking place) unless they have a valid pass signed by a staff
member.

e Students may leave the campus during the day (with a pass) for medical appointments or other legitimate reasons by presenting written permission from a
parent or guardian to the appropriate office.

e Students who leave school grounds without permission between scheduled arrival and departure times may be disciplined for violation of other school rules while
off campus, such as possessing, providing, or being under the influence of illegal substances.

e Students are not allowed to order or have food delivered from an outside venue. All outside deliveries of food will be denied unless specific approval has been
given by administration.

¢ |f a student needs to leave the building and go to their vehicle, they must receive a pass from the attendance office. In some cases, students may be accompanied

to their vehicle by a CPHS staff member.

V¥ Computer Use

These violations are subject to severe school penalty including restitution, suspension, and/or expulsion. Students may lose computer privileges or be removed from a

class. These violations may be considered a crime under State and Federal law.

-

. Students will not use the computer for illegal activities.

2. Students will not tamper with, harm or destroy computer hardware. Students will not access or send obscene, profane, violent, or pornographic materials.
Students will not abuse or harass another user through electronic means.

. Students will not access any unauthorized area of the computer network.

. Students will not alter any system software or another’s personal work, either locally or remotely.

. Students will not download, copy, or install hardware.

3
4
5
6. Students will not download, copy, or install software.
7. Students will not tamper with, degrade, disrupt, or destroy computer data and information at any computer terminal.
8. Students will not access the Internet during class time except when directed by a faculty member.
9. Students will not access personal email accounts during class time except when directed by a faculty member.
10. Students will not lend their network or email passwords or privileges to others.

11. Students must maintain a school-appropriate student profile icon/image on their school-issued device.



Students who violate these policies are subject to school penalties including after-school detention, restricted Internet use, suspension and/or recommendation for

expulsion.

System administrators, teachers, or media specialists reserve the right to monitor and inspect all activity on the network system, flash drives, other portable devices,

CD’s, files, emails, and access to the network system.

¥ Computer Use - Vandalism

Vandalism is defined as any malicious attempt to harm or destroy data of another member of the high school’s computer network. Deliberate attempts to degrade
or disrupt system performance of the computer network or workstation or any computer system or network in the Internet by spreading computer viruses is

considered criminal activity under State and Federal law.

¥ Computer Use - Harassment, Profanity, Obsenity

Do not abuse or harass another student through electronic means. Profanity or obscenity is not permitted at any time. Avoid offensive or inflammatory speech. Be

courteous and polite.

V¥ Computer Acceptable Use Policy

Students that have on file a signed AUP form have agreed to abide by the School Board Policy on the use of the Internet. Student’s not having signed AUP’s on

file will not be allowed access to the Internet.

¥ Computer Use - Discipline & Consequences

Any person(s) found to be in violation of computer policies at Crown Point High School will be subject to any of the following consequences:

1. Repayment or replacement for damage;

2. Revocation of computer privileges (including Internet access);
3. Assignment to detention(s) or suspension; and/or

4. Withdrawal from class;

5. Recommendation for expulsion

¥ Basic Computer Use Policies/Procedures

The high school computers and information resources are made available to individuals to assist in the pursuit of educational goals. In order to promote the most
effective use of these, it is expected that the users will cooperate with each other and respect the ownership of work and information, although it is in electronic
form rather than printed form. Individuals and organizations will be held accountable for their actions in situations involving computers and information resources.
Though some of them are intangible, these computing resources are the property of Crown Point High School. Rules prohibiting theft or vandalism apply to

software and data as well as to physical equipment.

The use of the computer lab is a privilege. When using a computer, whether in a lab environment or as a stand-alone workstation, students are to adhere to the

following rules:

¢ Log out/Quit and remove storage device before leaving your workstation.
e Keep work area neat and free of litter.

¢ No liquids or food (including candy or gum) in the lab. No game playing on corporation computer devices.



¥ Computer Accessibility & Use

Some of the high school computers require that each user have a unique identity, protected by a password to gain access to the system. The computer identity is
used to represent a user in various system activities to provide access to certain software and data and to associate his own software and data with his identity.
Never share your password or account with anyone. You have full responsibility for the use of your account and will be held responsible for any policy violations

that are traced to your account.

Do not use another individual’'s computer identity, even if the individual has neglected to safeguard that identity or has given you permission to use said identity.
Do not invade the privacy of an individual. Individuals may only use accounts, files, software, and computer resources as authorized by their teacher or computer

system administration.

Use of the network for illegal activities is prohibited. Such activity is considered a crime under State and Federal law. lllegal activities include but are not limited to,
tampering with computer hardware or software, unauthorized entry into computers, vandalism or destruction of computer files or attempting to disrupt operation

of computing equipment, data communications equipment, or data communication lines.

Students are to report to a faculty member or the computer lab supervisor, violations, flaws or other deficiencies in the security of any and all high school
computer resources. Data storage may consist of one of two types, USB flash drives and space on a file server’s hard disk. The system administrators will

determine the appropriate allocation and assignment of such disk space.

Student workstations will not be used for storing email and other records of individual users. The system administrators reserve the right to monitor all activity on
the system and on any storage device and to inspect any files, including email stored on the system. Students should not expect that information is secure and

private. No expectation of privacy is affirmed when using the computers.

V Display of Physical Affection

Intense romantic gestures, such as kissing or any other physical display of affection are unacceptable and may result in a disciplinary action. Engaging in sexual

behavior on school property or at any function related to Crown Point High School will result in suspension and a possible recommendation for expulsion.

¥ Disrespect Towards Staff Members

All students are to show respect to and comply with the directives of teachers, administrators, and staff members (substitute teachers, bus drivers, secretaries,
custodians, cafeteria personnel, para-professionals, volunteers, etc.) at all times. Profanity, threatening remarks, posturing, and obscene or offensive language or

gestures by students directed toward a staff member are not allowed and will result in disciplinary action.

V¥ Disruptive Behavior

Acting in any manner so as to interfere with any teacher’s ability to conduct the educational function under his/her supervision will not be accepted. Consequences

may range from suspension to recommendation for expulsion.

V¥ Dress Code

While the school climate at Crown Point High School encourages individual creativity and student empowerment, the school also recognizes the need to guide
students toward appropriate attire for different settings, e.g. school, work, etc. Students’ dress and grooming must not disrupt the educational process, interfere with

the maintenance of a positive teaching/learning climate, or compromise reasonable standards of health, safety, and decency.



e The maintenance of common decency and classroom order requires adequate coverage of the person. Any clothing which reveals undergarments, the lack of
undergarments, and/or excessive skin will be considered inappropriate.

e Garments which reveal bare midriffs, backs, or excessive amounts of skin are not allowed.

e Hats, hoods, and bandanas must be removed upon entering the building and may not be worn during the school day unless required by a teacher for safety
purposes in a classroom.

e Other head coverings must be approved by administration.

e Students cannot bring blankets to school.

This basic dress code does not infringe on students’ rights of freedom of expression, but rather encourages students to “dress for success” and come to school

properly prepared to participate in the educational process. Refer to the CPHS Discipline chart for consequences for violations of the dress code policy.

In accordance with Board Policy governing student conduct with regard to bullying, weapons, gangs, drugs, and alcohol: clothing shall be free of inflammatory,

suggestive, racial, or other inappropriate writing, advertising, or artwork.

The administration reserves the right to use its discretion in determining the type of clothing appropriate for the school setting. Wearing inappropriate apparel will

result in the student’s removal from class until the problem is corrected and /or possible further disciplinary action.

¥ Drugs and Alcohol

The use, consumption, possession, or selling of illegal drugs, look alike drugs, prescription, nonprescription drugs or substances, marijuana, narcotics, controlled
substances, any capsule or pill, non-alcoholic beer, alcoholic beverage, inhalant, or intoxicant of any kind, as well as drug apparatus or paraphernalia is prohibited.
Using (including, but not limited to use through a vaping device), consuming, possessing, transmitting, or being under the influence of any of the items listed above by
any student while on school property or an any function connected with Crown Point High School could result in suspension, recommendation for expulsion, and
possible notification of law enforcement. Selling any of the items listed above will result in recommendation for expulsion for a minimum of the current semester and
the subsequent semester and notification of law enforcement. Any student who arranges to sell or buy drugs at school (even though the actual transaction occurs off

school grounds) will be subject to suspension and a recommendation for expulsion.

Exception: A student with a chronic disease or medical condition may possess and self-administer prescribed medication for the disease/condition only if the
student’s parent or guardian has filed a written authorization with the building principal or the principal's designee stating that the student is authorized to possess
and self-administer the prescribed medication. The written authorization must be filed annually and must include a statement prepared and signed by a licensed

physician stating:

e That the student has an acute or chronic disease or medical condition for which the physician has prescribed medication;
e That the nature of the disease or medical condition requires emergency administration of the medication; and

e That the student has been instructed on how to self-administer the medication.

Students under this limited exception are responsible for the safe-keeping and proper administration of the medications. For all other situations involving student

medications, refer to the Health Services section and contact the school nurse for proper procedures.

V¥ Cell Phones / Wireless Devices

A student may bring but is prohibited from possessing and/or using a wireless electronic device which is portable and is capable of providing voice, messaging, or
other data communications between two or more persons and includes cellular phones, tablet computers, laptop computers, digital cameras, gaming devices, and/or
smartwatches or any similar device that is connected to a cell telephone, a cell tower, or the Internetduring the school day. A student may use such a device if a

teacherrequires use of a school-supplied device or a school-sanctioned device for instructional purposes only.

During the school day (including lunch, passing periods, study hall) the wireless devices must be stored away in a backpack, purse, or locker, powered off, and

inaccessible to students.

This policyis notviolated in the following circumstances:



¢ when the student has been given permission from a teacher to use aschool-sanctioned or school-provided wireless device for educational purposes duringthe

schoolday

the studentis authorized to use the wireless device atan appropriate time during anemergency

e the student’s use of the wireless device is to manage the student’'s medical condition as documented by and pursuant toan order of a licensed health care provider

the use by the student of the wireless deviceis part of the student’s Individual Education Plan (IEP) or 504 Plan

the use of the wireless device by the student is necessary for language translation when no school-managed device isavailable

e the student uses an unobtrusive audio recording device for notetaking or personal learning assistance as long asthe devise captures only spoken word audio,
does not capture, store, or transmit images or video, is visible to the teacher when in use, is provided for inspection by school officials, and is used in a manner
consistent with recording audio provisions of state and federal laws. A recording made by such a device will not be used for a disciplinary, evaluative, or

supervisory purpose against a student or employee.

A student may be disciplined including suspended or expelled for using a wireless electronic device in a mannerfor violating this policy and may have the device

confiscated by school administration. The Superintendent will establish administrative guidelines for students who violate this policy.

LEGAL REFERENCE: IC 20-26-5-40.7

¥ False Alarms / 911 Calls

Misuses of fire alarms, false bomb threats, or non-emergency calls to 911 are prohibited. Students in violation will be subject to suspension and may be subject to a

recommendation for expulsion. Law enforcement will be notified.

V¥ Fighting / Physical Altercation

A student who takes physical action toward another individual is considered a participant in a fight/physical altercation. This includes but is not limited to inciting,
pushing, shoving, horseplay, and purposefully slamming or running into other individuals. Any student who participates in a fight/physical altercation is subject to
suspension and/or recommendation for expulsion and notification of law enforcement. Physically assaulting a staff member will result in suspension,

recommendation for expulsion, and request for prosecution by law enforcement.

Taking a video or pictures of a fight will result in a suspension and possible recommendation for expulsion.

V¥ Gang Activity / Prevention

Crown Point School Corporation prohibits gang activity and similar destructive or illegal group behavior on Corporation property, on buses owned by the Corporation
or used to transport Corporation students, and at school-sponsored functions. The Corporation prohibits reprisal or retaliation against individuals who report criminal
gang activity and similar destructive or illegal group behavior who are victims, witnesses, bystanders, or others with reliable information about an act of criminal

gang activity and similar destructive or illegal group behavior.

Gang activity includes, but is not limited to the wearing of colors and jackets, use of hand signs, graffiti on folders, books, etc., gang tattoos, jewelry and hairstyles.

The penalty for gang activity includes suspension and/or a recommendation for expulsion.

¥ Illegal and Prohibited Objects



The possession and/or use of any item(s) that are considered illegal or any item(s) that could interfere with the educational process is prohibited. Possession and/or
use of any item that could be considered an explosive (items include but are not limited to; gun/flash powder, caps, ammunition, smoke bomb, firecracker, stink bomb,
bottle rocket, or any type of fireworks, legal or illegal); weapons (such as knives or blades of any sort, guns, noxious sprays or vials, brass knuckles, or lookalike items
that may be used to threaten or intimidate others), may result in suspension and/or a recommendation for expulsion and notification of law enforcement, if

applicable. Use or possession of electronic cigarettes is not allowed on school property and may result in suspension and/or issuance of a ticket.

V¥ Insubordination

Students are to follow all instructions and directions, written and verbal, given to them by teachers, administrators, and other school staff members (bus drivers,
secretaries, custodians, cafeteria personnel, substitute teachers, paraprofessionals, etc.). Refusal to follow instructions or directions of any staff member constitutes
insubordination. Examples of insubordination include but are not limited to the following; refusing to identify oneself, giving a false name, refusing to report to the
office, etc. Repeated violation of any rule also constitutes insubordination. Consequences of insubordination may result in disciplinary action ranging from class

suspension to a recommendation for expulsion

V¥ Laser Pointers

In keeping with safety concerns, laser pointers or similar device use will be restricted to teachers and staff. Students using these devices must do so under the
approved and direct supervision of staff. The American Optometry Association has issued a statement regarding eye damage associated with laser use. Violation of

this rule will result in disciplinary action.

V¥ Loitering

Students may not remain in the building or on school property after school unless under proper adult supervision or involved in an extracurricular or academic

activity. Students are not to loiter in restrooms or unsupervised areas of the building.

V¥ Lewd, Indecent, Offensive Behavior, Pornographic Materials, Or Sexting

Any behavior offensive to common propriety or decency, including, but not limited to “mooning,” indecent exposure, offensive touching, possession, distribution,
creation, or display of obscene or “hate” material or similar behavior will result in a suspension and possible recommendation for expulsion. Possession of nude
photos of underage individuals or any student, including but not limited to within electronic devices, will result in the incident being reported to Child Protective

Services or local law enforcement.

V¥ Profanity / Obscene Behavior

Profanity and/or obscene language or gestures by any student will not be tolerated and may result in disciplinary action. Profanity or obscenities of any kind directed

at a staff member will result in a minimum of suspension and may result in a recommendation for expulsion.

V¥ Search and Seizure (Reasonable Suspicion)

School authorities may seize any contraband, substance, or article that is illegal, or any material or object which violates a school rule or poses a hazard to the safety

and good order of the school. Students are not to bring these items to school or to any school sponsored function.
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Authority to Conduct a Search - The law allows school authorities to search a student, his/her locker, their motor vehicle parked on school property and personal
property where there is reasonable suspicion that the student is in possession of something prohibited by school rules or by law. The administration reserves the

right to rely on anonymous tips that are given on a good faith basis to conduct school searches.

N

. Locker/Storage Area Inspections (I.C. 20-33-8-32) — All lockers and other storage areas provided for student use on school premises remain the property of the
school district. Both the locker/storage area and their contents are subject to inspection, access for maintenance, and search. No student shall lock or otherwise
impede access to any locker or storage area except with a lock provided by or approved by school authorities. Unapproved locks shall be removed and destroyed.

3. Personal searches - A student’s person and/or personal effects (e.g. purse, book bag, etc.) may be searched when a school authority has reasonable suspicion to

believe that the student is in possession of illegal, unauthorized or contraband items.

4. Motor Vehicle Searches — Motor vehicles which are driven by students and parked on school property or school controlled property during regular school hours or

during school activities are subject to being searched when school officials have reasonable suspicion that the vehicle contains illegal, unauthorized or

contraband items.

LAW ENFORCEMENT MAY BE REQUESTED BY THE ADMINISTRATION IN INSPECTING LOCKERS OR VEHICLES OR OTHER CONTENT.

V¥ Sexual Harassment

It is the policy of Crown Point Community School Corporation to maintain a learning environment that is free from sexual harassment. This applies to all programs
and activities occurring on school property or at another location if the conduct occurs during a school-sponsored activity. For the purpose of this policy, unwelcome
sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment if - Submission to the conduct is

made either an explicit or implicit condition of the student’s status in class or an educational program or activity;

e Submission to or rejection of the conduct by the student is used as a basis for educational decisions affecting the student; or

e The conduct has the purpose of effect of substantially interfering with the student’s educational performance; creating an intimidating, hostile, or offensive
learning environment, or of interfering with the student’s ability to participate or benefit from a class or an educational program or activity.

¢ Unwelcome verbal expressions of a sexual nature, including graphic sexual commentaries about a student’s body, dress, appearance, or sexual activities; the
unwelcome use of sexually degrading language, jokes or innuendoes; unwelcome suggestive or insulting sounds or whistles; obscene telephone calls, texts, or
other electronic forms of communication.

¢ Sexually suggestive objects, pictures, videotapes, audio recordings, or literature placed in the educational environment which may embarrass or offend students.

¢ Unwelcome and inappropriate touching, patting, or pinching; obscene gestures.

e A pattern of conduct, which can be subtle in nature, that has sexual overtones and is intended to create or has the effect of creating discomfort and/or humiliation
to the student.

e Remarks speculating about the student’s sexual activities or sexual history or remarks about one’s own sexual activities or sexual history.

¢ Inappropriate boundary invasions by a school employee or volunteer into a student’s personal space and personal life.

If you believe you have been subjected to or have experienced this sort of conduct or if you have observed another student experience this sort of conduct, you are
encouraged to report it immediately to an administrator or to any teacher, school counselor, activity sponsor, or coach with whom you are comfortable. Making such
a report in good faith will not affect your grades, class assignment, or status and will be investigated in a confidential manner, consistent with the School

Corporation’s legal obligations.

A student committing such conduct is subject to discipline consistent with school policy. A student retaliating against a student who has made a good faith report of
such conduct or against a student who participated in the investigation of such conduct is subject to disciplinary action consistent with school policy. A student who
knowingly makes a false report of such conduct in an attempt to demean, harass, or embarrass that individual shall be subject to disciplinary action consistent with

school policy.

For additional information, refer to Board Policy 5517.

¥ Tobacco / E-Cigarettes / Vape Devices

Students are not to use, possess, distribute, purchase or sell any tobacco or nicotine-containing products of any kind in any form. Students found in violation of this

policy will receive the following consequences:



a) First violation in a school year — The student will receive a one day suspension from school or complete assigned online tutorials on the dangers of vaping,
tobacco, nicotine, and smoking. The tutorials must be attended within two weeks of the offense. The Resource Officer will issue a ticket and the student will be

remanded to appear before the city judge.

b) Second violation in a school year — The student will receive a two day suspension from school. The session must be attended within two weeks of the

offense. The Resource Officer will issue a second ticket and the student will be remanded to appear before the city judge.

c) Third violation in a school year — The student will receive a five day suspension and/or be recommended for expulsion. The Resource Officer will issue a ticket

and the student will be remanded to appear before the city judge.

If the vaping device contains THC or any other illegal drug, handbook guidelines for “Drugs and Alcohol” apply.

V¥ Unauthorized Area

Students are not to be in areas of the building, classrooms, and hallways without a staff member or their expressed permission. Students are expected to have a
valid pass whenever they are out of a classroom during class time. Students are not permitted in their cars in the parking lot at any time except to park on arrival, use
of off campus pass, or dismissal. Unauthorized areas include all areas of the school or grounds that are unsupervised, such as hallways and lobbies during lunch and

parking lots.

V¥ Unlawful Activity

In addition to misconduct on school property or at school functions, I.C. 20-33-8-15 authorizes the School Board to suspend or expel a student for engaging in

unlawful activity on or off school grounds if:
1) the unlawful activity may reasonably be considered to be an interference with school purposes or an educational function; or

2) the student’s removal is necessary to restore order to protect persons on school property; including unlawful activity during weekends, holidays, other school

breaks, and the summer period when a student may not be attending classes or other school functions

V¥ Weapons/Firearms

The possession, handling, transmittal or use of any firearm, destructive device or deadly weapon is prohibited.
a) For purposes of this rule, the following devices are considered to be a firearm:

e any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an explosive;

e the frame or receiver of any weapon described above;

e any firearm muffler or silencer

e any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a propellant charge of more than four ounces, missile
having an explosive or incendiary charge of more than one-quarter ounce, mine or any similar device;

e any weapon which will, or which may be readily converted to, expel a projectile by the action of an explosive or other propellant, and which has any barrel
with a bore of more than one-half inch diameter; or

e any combination of parts either designed or intended for use in converting any device into any destructive device described in the two immediate examples,

and from which a destructive device may readily be assembled.
b) For purposes of this rule, a destructive device is:
e an explosive, incendiary, or overpressure device that is configured as a bomb, grenade, rocket with a propellant charge of more than four ounces, a missile

having an explosive or incendiary charge of more than one-quarter ounce, mine, Molotov cocktail, or a device that is substantially similar to an item

described above;



¢ atype of weapon that may readily be converted to expel a projectile by the action of an explosive or other propellant through a barrel that has a bore
diameter of more than one-half inch; or

e a combination of parts designed or intended for use in the conversion of a device into a destructive device. A destructive device is NOT a device that
although originally designed for use as a weapon, is redesigned for use as a signaling, pyrotechnic, line throwing, safety or similar device. However,

students are also prohibited from possessing such devices.

c) For purposes of this rule, a deadly weapon is:

e a weapon, device, taser, or electronic stun weapon, equipment, chemical substances or other material that in the manner it is used, or could ordinarily be
used, or is intended to be used, is readily capable of causing serious bodily injury; or
e an animal that is capable of causing serious bodily injury; or

¢ a biological disease, virus, or organism that is capable of causing serious bodily injury.

A student determined to be in possession of a firearm or destructive device on school property or of bringing a firearm or destructive device to school or on school
property in violation of this rule is subject to suspension and recommendation for expulsion for one calendar year, with a return at the beginning of the first school
semester after the end of the one year period, and referral to law enforcement. A student determined to be in possession of a deadly weapon on school property or of
bringing a deadly weapon to school or on school property in violation of this rule is subject to suspension and recommendation for expulsion for up to one calendar

year, and referral to law enforcement.

v Disciplinary Actions & Consequences

¥ Grounds for Suspension or Expulsion

In accordance with Indiana Code 20-33-8-14, grounds for suspension or expulsion are student misconduct or substantial disobedience. Examples of student

misconduct or substantial disobedience include but are not limited to the following:

1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other comparable conduct. The following enumeration is only illustrative and

not limited to the type of conduct prohibited by this subdivision:

e Occupying any school building, school grounds, or part thereof with intent to deprive others of its use.

¢ Blocking the entrance or exits of school building or corridor or room therein with the intent to deprive others of its use.

e Setting fire to or damaging any school building or property.

e Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or educational function, or any meeting or
assembly on school property.

e Continuously and intentionally making noise or acting in any manner so as to interfere seriously with the ability of any teacher or school personnel to

conduct the education function under his/her supervision.

2. Causing or attempting to cause damage to school property, stealing, or attempting to steal school property.

3. Intentionally causing or attempting to cause physical injury, behaving in such a way as to cause physical injury, or intentionally behaving in such a way as could
cause physical injury to any person. Self-defense or reasonable action undertaken with the belief that it was necessary to protect some other person does not;
however, constitute a violation of this provision. Self-defense can be defined as: closing the distance between yourself and another person in an attempt to control

them, pushing someone off you in an attempt to leave the area, covering yourself with your arms as a protective measure
4. Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money or anything of value from the student.

5. Harassing by using extreme or inappropriate communications (electronic, verbal or written) or expressive acts that are intended to harass, intimidate, or humiliate

a person on the basis of race, sex, national origin, religion, alternative lifestyle, or physical characteristics are forbidden.
6. Knowingly possessing, handling, or transmitting a knife or any object that can reasonably be considered a weapon.

7. Failing in a substantial number of instances to comply with directions of teachers or other school personnels’ supervision.



8. Failing to completely and truthfully respond to questions from a staff member regarding school-related matters, including potential violations of the student

conduct rules and/or State or Federal law.
9. Falsely accusing any person of sexual harassment, of violating a school rule, or of violating a State or Federal law.
10. Aiding, assisting, agreeing, or conspiring with another person to violate student conduct rules and/or State or Federal law.

11. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during an academic examination, and

wrongfully obtaining test/quiz copies or scores.

12. Taking, recording, displaying and/or distributing pictures (digital or using any media), video or audio recordings without the consent of the student or staff

member in a situation not related to school purpose or education functions.
13. Possessing sexually-related materials which include images displaying uncovered breasts, genitals or buttocks.

14. “Sexting” or using a cellphone or other personal communication device to possess or send text or email messages containing images reasonably interpreted as
indecent or sexual in nature. [In addition to student disciplinary actions, phone/devices will be confiscated and images suspected to violate criminal laws will be

referred to law enforcement authorities.]
15. Engaging in any activity forbidden by State or Federal law that constitutes an interference with school purposes.

16. Violating or repeatedly violating any rules that are reasonably necessary to carry out school purposes or educational functions and are validly adopted in

accordance with Indiana law.

17. Being absent or truant from school without the knowledge or consent of the parent or guardian or school or absent from school when there is an attempt to

evade the School Attendance Law.

18. Possessing, using, transmitting, or being under the influence of caffeine-based substances containing phenylpropanolamine (PPA), or stimulants of any kind, be

they available with or without a prescription.

19. Violation of the school’s technology policy and rules.

20. Violation of the school’s discrimination and/or harassment policies.

21. Violation of any student conduct rule established by the building principal of which students have been provided notice.

22. Being in a bathroom stall with another individual.

V¥ Forms of Discipline

In dealing with students who have not exhibited sufficient self-discipline to live and work in harmony with others, school personnel may be but are not limited to

employ all of the following techniques:

Reprimanding

Counseling

Restricting extracurricular activities and/or attendance at school sponsored dances

Conferring with parent(s)

Assigning additional work

Rearranging class seats

Referring student to guidance or administrative personnel in the schools (counselor, social worker, assistant principal, or principal)

Detaining after school (detention): Students may be detained after school for a reasonable length of time.
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Placing on school probation

10. Removing from class; subject to procedural due process

11.1.C. 20-33-8-25(b)(7) allows a teacher to remove a high school or middle school student for up to 5 class periods
12. Single Period Class Suspension

13. In-school suspension (no more than 3 in-school suspensions will be issued to a student in a semester)



14. Out-of-school suspension
15. Refer to (Lake County Juvenile Court) Authorities
16. Expulsion

¥ After School Detentions

One-hour detentions begin at 2:45 p.m. and end at 3:45 p.m. Monday through Thursday. Failure to serve detention(s) will result in suspension(s). Students are to use
detention time for school related work and must comply with supervisor’s guidelines to avoid additional disciplinary action. If a student arrives late to an after-school
detention, they might need to re-schedule and serve another day. If a student needs to be removed from an after-school detention, they will be referred to their

administrator for further discipline which could result in suspension.

¥ In School Suspensions

In-school suspension will only be assigned at the discretion of an administrator for offenses found in this handbook. No more than 3 in-school suspensions per
semester will be assigned to a student in a semester; alternative disciplinary action will be taken for violation of the policies outlined in this handbook and may

include the student being placed on a non-compliance contract, being suspended and/or being recommended for expulsion.

WV Invalidation of Driver's License or Permit

In accordance with Indiana Code 20-8.1-3-17.2, any student under the age of eighteen (18) receiving a second out-of-school suspension during a year, a third
referral for truancy or an expulsion for disciplinary reasons, may have his/her name sent to the Indiana Bureau of Motor Vehicles which will invalidate the student’s

license or permit.

¥ Student Suspension, Removal, and Expulsion Policy

(SCHOOL BOARD POLICY 5610)

Recognizing that the behavior of some students may be so disruptive that it interferes with school purposes or educational functions, school officials may find it
necessary to remove a student from the school. In this event and in accordance with provisions of Indiana Code 20-8.1-5.1, the Board of School Trustees authorizes

administrators and staff to use the following guidelines:

1. Removal from Class or Activity — In accordance with Indiana Code 20-33-8-9, the high school teacher will have the right to remove a student from his/her

class activity for a period of up to one (1) school day if the student is assigned regular or ALTERNATIVE school work to be completed in another school setting.
2. In accordance with Indiana Code 20-33-8-7, a student may be suspended for ten (10) school days, or as extended if expulsion has been recommended.

3. In accordance with Indiana Code 20-33-8-3 and due process procedures defined by school board policy, a student may be expelled from school for a period
in excess of ten (10) school days up to one calendar year and to the beginning of the next semester, depending upon the conduct, as determined by the

expulsion examiner.

¥ Suspension Procedure

When a principal or his/her designee determines that a student should be suspended, the following procedures will be followed:

1. A meeting will be held with the student prior to suspension, except where the nature of the misconduct requires immediate removal. In such situations,

however, the meeting will be held as soon as reasonably possible after the issuance of the suspension.

2. At the meeting, the student will be provided with a written or oral statement of the charges. If the student denies the charges, a summary of the evidence

against the student will be presented. The student will be provided an opportunity to explain his or her conduct.



3. Following issuance of a suspension, the parent/guardian will be notified in writing. The notification will include the dates of the suspension and will

describe the student’s misconduct and the action taken by the principal (principal’s designee).

V¥ Expulsion Procedure

When a principal or his/her designee recommends to the superintendent (or designee) that a student be expelled from school, the following procedures will be

followed:
1. The superintendent (or designee) may conduct an expulsion meeting or may appoint an expulsion examiner to conduct an expulsion meeting.

2. An expulsion will not take place until the student and the student’s parent/guardian are given written notice of their right to appear at an expulsion

meeting. Failure to request and/or to appear at this meeting will be deemed a waiver of rights administratively to contest the expulsion.

3. If an expulsion meeting is timely requested, the principal (or designee) will present evidence to support the charges against the student. The
student/parent will have the opportunity to answer the charges against the student and to present evidence to support the student’s position. An attorney
may not represent the student at the expulsion meeting, but the attorney may be available for consultation outside the meeting room during the course of

the expulsion meeting.

4. If an expulsion meeting is held, the expulsion examiner will make a written summary of the evidence heard at the meeting, take any action found to be

appropriate, and give notice of the action taken to the student/parent.
5. The student/parent has no right to appeal an expulsion decision to the school board as the school board has voted not to hear student expulsion appeals.

6. A student expelled for more than the current semester will be provided with a review prior to the start of the subsequent semester.

V¥ Safety Tip Reporting Service

Safety is one of our district's top priorities, that's why we're now using SafeSchools Alert, a tip reporting system that allows students, staff, and parents to submit

safety concerns to our administration five different ways:
1. App: Search for “SafeSchools Alert” in the App Store to download for free
2. Phone: 219.306.8063
3. Text: Text your tip to 219.306.8063
4. Email: 1789@alertl.us
5. Web: http://1789.alert1.us

Easily report tips on bullying, harassment, drugs, vandalism or any safety issue you're concerned about. Tips may be submitted anonymously too. Thanks in advance

for helping to make our school community a safer place to work and learn! We appreciate your support.

¥ CPHS Discipline Policy

Violation First Infraction Second Infraction Third Infraction

Bullying Detention/Suspension/Expulsion Suspension/Expulsion Expulsion



Violation

Bus Insubordination

Cheating/Plagiarism

Computer Policy

Disrespect or Threats to
Staff

Disruptive Behavior

Electronic Devices (Cell

phones, laser pointers, etc.)

False Fire Alarm Bomb

Threat

Fighting

Forged Pass

Gang Activity

Improper Affection

Inappropriate Dress

Insubordination

Lying

Possession or Use of

Alcohol

Posession or Use of

Explosives

Posession or Use of

Tobacco Products

Possession or Use of a
Drug/Facsimile
Paraphernalia with Drug

Residue

Possession of Drug

Paraphernalia

First Infraction

Detention/Suspension from bus

ISS/Suspension/Expulsion

See Academic Integrity Policy

Detention/Suspension/Payment

Replacement/Loss of computer use

ISS/Suspension/Expulsion

Detention/ISS/Suspension

Warning/Detention/ISS/Suspension

Expulsion/Charges filed/Arrest

Suspension/Expulsion/Arrest

Loss of pass or aide privileges for

semester/Detention(s)

Suspension/Expulsion/Arrest

Detention(s)/ISS/Suspension/ Expulsion

Detention(s)/ISS/Suspension

Detention(s)/ISS/Suspension

Detention(s)/ISS/Suspension

Expulsion

Expulsion

Suspension and/or Ticket issued to student

17 and under, 2 day Suspension for student

18 and over

Expulsion/Arrest

Expulsion/Arrest

Second Infraction

Suspension from bus

ISS/Suspension/Expulsion

See Academic Integrity Policy

Detention/Suspension/Payment

Replacement/Loss of computer Use

Suspension/Expulsion

ISS/Suspension

Detention/ISS/Suspension

Suspension/Expulsion/Arrest

ISS/Suspension

Suspension/Expulsion/Arrest

Detention(s)/ISS/Suspension/

Expulsion

Detention(s)/ISS/Suspension

Detention(s)/ISS/Suspension

ISS/Suspension

2 day Suspension and/or Ticket

issued to student

Third Infraction

Suspension from bus

ISS/Suspension/Expulsion

See Academic Integrity Policy

Removal from class

Suspension/Expulsion

Suspension/Expulsion

Suspension/Expulsion

Detention/ISS/Suspension

Suspension/Expulsion/Arrest

Suspension/Expulsion

Suspension/Expulsion/Arrest

ISS/Suspension/ Expulsion

Change clothes/ISS/ Suspension

Suspension/Expulsion

Suspension/Expulsion

Expulsion



Violation First Infraction Second Infraction Third Infraction

Possession of a Weapon or
Expulsion/Arrest

Facsimile
Profanity/Obscenity Detention(s)/ISS/Suspension Detention/ISS/ Suspension/Expulsion Suspension/Expulsion
Reckless Driving Warning/Loss of Parking Privilege Loss of Parking Privilege
Replacement/Restitution Replacement/Restitution
Replacement/Restitution
Stealing/Vandalism Detention(s)/ISS/Suspension Charges Suspension/Charges filed
ISS/Suspension/Charges filed Arrest
filed/Arrest Arrest/Expulsion

*The above grid provides a general guideline of possible disciplinary consequences with the understanding that the principal (principal’s designee) reserves the right

to assign appropriate discipline that may differ from what is outlined.

V¥ Drug Testing Program

Crown Point Community School Corporation is committed to providing a safe and orderly learning environment. A concerted effort has been taken to secure the facilities
and manage the behavior of the student population. In an effort to address this growing concern, a program of deterrence will be instituted as a proactive approach to
the maintenance of a drug-free school. Because substance abuse poses such an immediate threat to the safety of student drivers, students involved in extracurricular

activities, and students involved in athletics, a program of deterrence will be instituted as a proactive approach to maintaining a drug-free school environment.

You will be asked to accept/decline the program outlined below before completing the registration process. This program applies to extra-curricular activities
(performance / competition based), athletics, and student drivers. It is mandatory that each student / parent in grades 9-12, prior to being issued a parking permit or
participating in extra-curricular activities or athletics, agree to enter the random drug testing pool. In doing so, the student is consenting to participate in the drug-

testing program at Crown Point High School through the completion of the Student’s enroliment at CPHS.

V¥ STUDENT GROUPS TO BE PLACED IN THE RANDOM DRUG TESTING POOL*

e Academic Decathlon e Debate e Quiz Bowl

e Academic Super Bowl e Hoosier Barbell Club e RoboDogs

e Athletics e Excalibur e Science Olympiad

e Band e Inklings e Spell Bowl

e BPA e Latin Club e Speech

e CASS e Orchestra e Students Issued Parking Permits
e Choir e Pro Start e Theatre

e CPTV e Quiz Bowl e VEX Robotics

e FCCLA

*CPCSC reserves the right to add or remove groups
on a year-to-year basis as new student groups

form.



¥ Scope

This policy applies to all Crown Point Community Corporation students in grades 9-12 who are issued student parking permits and/or who participate in school

sponsored extracurricular activities and/or athletics. These programs are privileges afforded our students.

V¥ Consent

It is mandatory that the parent/guardian of each student in grades 9-12 sign the online consent prior to the student being issued a parking permit or allowed to

participate in extracurricular activities or athletics. Failure to comply will result in non-participation.

For first-year CPHS students and students who have not been in the testing pool, parents will be asked to consent or decline to random drug testing as part of the
registration process. Students who were enrolled in the CPHS Random Drug Testing (RDT) program will remain in the testing pool for the remainder of their high
school careers (graduation) unless a request is made to have them removed. Once that consent/decline is given, it cannot be changed unless contact is made with

Assistant Principal Zac Wells.

The parent/guardian is consenting for the student to participate in the drug-testing program at Crown Point Community School Corporation for the remainder of their
high school career. If a parent/guardian has not submitted a consent form at the beginning of a school year they may submit the online form prior to the student
electing to complete or perform athletics or an extracurricular activity. Students who apply for a parking permit after the school year has begun must have their

parent/guardian complete the online form prior to being issued a parking permit.

Parents who wish to remove their student from the pool must contact Assistant Principal Zac Wells. Removal from the testing pool will exclude that student from

driving to school as well as participating in extra-curricular activities and athletics for one calendar year.

V¥V Banned Substances

For the purpose of this policy, the following substances or their metabolites that can be tested for are considered illicit or banned for Crown Point Community School

Corporation students:

e Alcohol

¢ Anabolic steriods

e Amphetamines

e Cocaine Metabolites
e Barbiturates

e Benzodiazepines

¢ Methadone

e LSD

e Marijuana Metabolites
¢ Phencyclidine Opiates
¢ Methaqualone

e Propoxyphene

e Opiates

e Other lllegal Drugs

¥ Random Drug Testing Progressive Discipline



Athletics Extra-Curricular Students with Parking Permits
Enrollment in intervention/counseling program
Self-report*

Follow-Up testing

Enrollment in intervention/counseling program

1st Any Student who refuses to submit a sample will be subject to progressive discipline as if they had submitted a positive test.
Violation**
Suspension for 25% of scheduled Suspension for 25% of scheduled Suspension of parking privileges until
competitions and performances performances negative follow-up test is produced

Enrollment in intervention/counseling program

2nd
Violation** Suspension for 365 days from the date of Suspension for 365 days from the date of Suspension for 365 days from the date of
the infraction for competitions the infraction for performances the infraction for parking privileges
Enrollment in intervention/counseling program
3rd
Violation** Suspension from competitions for Suspension from performances for Suspension of parking privileges for

remainder of high school career remainder of high school career remainder of high school career

*Students who self-report and have a positive follow-up test will be moved to 2nd violation.
**Students committing violations “out of season” will be subject to progressive discipline outlined in the extracurricular/athletics Code of Conduct.

**Students involved in multiple activities (in-season at the time of a positive test) will serve suspensions for each activity.

V¥ Testing Procedure

The selection of the participants to be tested will be done randomly by the principal or principal designee or the testing company, and the selections will be made

from time to time during the school year. Names will be drawn from one large pool of those agreeing to be tested.

The testing company is responsible for seeing that proper drug testing custody and control forms are used. A student number will be used for identification with the

student's name only appearing on the copies that go to the donor, Medical Review Officer (MRO), and principal/principal's designee.

Testing may occur on a different day, Monday through Friday. This variable schedule will keep students conscious of the possibility of being tested at any time during

the year. The testing year begins with the date of the first activity for the upcoming school year and continues for 365 days thereafter.

No student will be given advance notice or early warning of the testing. In addition, the chain of custody procedure will be observed to eliminate invalid tests or
outside influences. Upon being selected for a urinalysis test under this policy, a student will be required to provide a sample of fresh urine according to the quality

control standards and policy of the laboratory conducting the urinalysis.

Students will not be allowed to take backpacks or purses into the testing area. Students will remain in the area designated for testing until they have produced an
adequate urine specimen. If unable to produce a specimen, the student will be given up to 24 ounces of fluid. If still unable to produce a specimen within two hours,
the student will be consider to have committed a 1st violation. In addition, the parent/guardian will be telephoned and informed that the student is unable to produce

a sample for the testing procedure and that he/she may be tested at a later date to be reinstated for eligibility.

All specimens registering below 90.5 degrees or above 99.8 degrees Fahrenheit will be invalid.



¥ Chain of Custody

Chain of custody is the responsibility of the drug testing vendor. The school administration is solely responsible for providing the vendor with a randomly drawn

number.

WV Test Results

This program seeks to provide needed help for students who have a certified positive test. A medical professional, contracted by the drug testing company, will be
notified of a student testing positive. The medical professional will notify the student and his/her parent/guardian about the test results. The principal or principal
designee will request a follow up test after such an interval of time that the substance previously found would normally have been eliminated from the body. The
Crown Point Community School Corporation reserves the right to continue testing at any time during the remaining school year any participating student who tested
positive and did not make satisfactory explanation with the corporation drug testing agency. The Crown Point Community School Corporation reserves the right to
conduct follow-up testing, at any time, during the school year of any participating student that was in violation of the CPHS handbook for possession or use of illegal

substances.

V¥ Confidentiality

Information on a certified positive test result will be shared on need to know basis with the principal, athletic director, coach or sponsor of the student. The results of
negative tests will be kept confidential to protect the identity of all students being tested. MRO reports will be returned to the principal or principal designee and be
kept separate from the regular file of the student. The results of the test or the disposition of the student involved in testing shall only be disclosed as otherwise
pursuant to the School Corporation FERPA policy. The testing laboratory may not release any statistics on the rate of positive drug tests to any person, organization,
or media without the written consent of the Crown Point Community School Corporation. However, the lab will provide the building Principal with an annual report

indicating the number of tests performed, rate of positive and negative tests, and what substances were found in the positive urine specimens.

¥ Financial Responsibility

Financial terms will be outlined once a vendor is secured through a CPCSC RFP. Under this policy, the Crown Point Community School Corporation will pay for all
initial random drug testing and all initial "follow up" drug testing. A request on appeal for another test of a "positive" urine specimen is the financial responsibility of
the parent/student, including a "follow up" test that falls outside of the normal testing cycle in an attempt to reduce the amount of time a student would be unable to

drive, compete or perform. Counseling and subsequent treatment by non-school agencies is the financial responsibility of the parent/student.

Student Services

Secondary school counselors are integral to the total education program, working closely with parents and teachers in a proactive manner that engages all stakeholders in

the delivery of programs and services to help students achieve success in school. As professionals, counselors align and work with the school’s mission to support the

academic achievement of all students as they prepare for the ever-changing world of the 21st century.

V¥ Core Sequencing



Students are assigned classes in the five academic core areas (English, World Language, Math, Science, and Social Studies) based on their ability level until completion
of their Diploma track. It is the belief of Crown Point High School that all students should be challenged academically while in attendance at CPHS to help promote
lifelong learning as well as provide the needed curriculum and instruction to best prepare all students for future successes. Students can receive further information from

their counselor.

V¥ Directory Information

Except as provided below, the school corporation may release without parental consent certain “student information” including the student’s name, address, telephone
number, photograph, date and place of birth, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic
teams, dates of attendance, dates of graduation, awards received, listing on an honor roll, receipt of scholarship, and similar information as set for in Board Policy 8330,
as amended from time to time, to newspapers, magazines, radio and television, colleges, civic organizations or similar groups, or publish such information in its own

publications, programs, or yearbooks. Student information may be displayed on the school website, video production, or by any other means.

Such disclosures will be made unless, in response to the School Corporation’s annual notification, the parent in a timely manner notifies the school corporation in writing
that he/she does not want directory information disclosed without his/her expressed prior written consent. The parental notification must be received each year that the

parent does not want the directory information disclosed.

In addition, in accordance with Federal and State law, student names, addresses, and telephone listings will be released to recruiting officers for the United States
Armed Forces, or an institution of higher education upon request unless, in the case of requests by a branch of the Armed Forces, the parent or student has notified the

School Corporation in writing prior to the end of the student’s sophomore year that the student or the parent does not want the student’s name released.

V¥ Coursework Policy

CPHS Policies to Assess Learning are designed to promote learning in a personalized environment. Students are encouraged to take ownership of their learning and will

be asked to demonstrate proficiency of essential skills in each individual course.
Learning in the personalized environment is informed when accomplished independently...

¢ By assessments administered to students when instruction and learning pauses
o examples include a test, quiz, writing task, projects, or interview;
e While learning occurs during instruction when the teacher intentionally
o observes a student performing or demonstrating skill or knowledge
o listens to or reads a student explanation of a skill, a process, or thinking
o interacts with a student while in whole group, small group, or one-to-one settings;
¢ By performance tasks when a student is using knowledge, skills, and processes in application, synthesis, evaluation or creation when instruction pauses or is
occurring; and/or
o when the student determines a means of explaining, demonstrating, or proving their learning
o to inform individual learning in a cooperative work product, the teacher creates a means for each student in the group to explain, demonstrate, or
prove learning.
¢ Student work designed for practice, preparation or review, done independently, and demonstrating proficiency, the score can be counted.
o When there is evidence the student is not demonstrating proficiency on an assignment designed for practice, preparation, or review it is

discouraged to count the score.

V¥ Absent Work

When missing school, students should check for assignments/information in BUZZ and/or request assignments from teachers. All class work should be completed within
the number of school days equal to the class period absences. Extended illnesses will be handled on an individual basis. Some classroom assignments and activities

such as group discussions and labs may not be replicated and a natural loss of learning will occur due to absence(s).



Students/parents may contact teacher(s) via email at www.cps.k12.in.us (https:/www.cps.k12.in.us/) by selecting “Crown Point High School” and choosing the tab “Our

School.” Under the school tab, select “Faculty & Staff Directory.” When requesting homework, please give teachers a 24- hour notice to gather assignments.
Assignments that cannot be emailed will be dropped off in the Guidance Office by the teacher and should be picked up in the Guidance Office. It is the responsibility of

the person picking up homework to also pick up any books or materials needed from the locker. Please do not give locker combinations to other students.

V¥ Early Graduation

Students wishing to graduate in January of their senior year or June of their junior year must have COMPLETED all classes for their diploma requirements per grade
cohort and must have met a Graduation Pathway. The Early Graduation Application must be submitted by the 5th day of the school year to the assigned guidance
counselor for the student. Students are required to meet with their guidance counselor in the spring of their junior year to ensure all coursework/credits have been

satisfied.

V Parent/Student Rights In Identification, Evaluation And Special Education Placement

In compliance with the procedural requirements of Section 504 of the Rehabilitation Act of 1973 and Public Law 94-142, the school is compelled to keep
parents/guardians fully informed of the law and the rights afforded under this provision. Complete information regarding these provisions as well as procedures outlining

identification, evaluation, and placement can be obtained from CPHS administration and/or guidance.

¥ Scheduling Process - Add/Drop a Course

Designing your schedule is a serious decision. The high school budget is prepared, staff is hired and the master schedule is developed based on the student’s course

requests. Crown Point High School students are encouraged to invest quality time in planning their schedules.

Such planning should consist of consultations with parents, school personnel, college personnel, and anyone who might provide insight to help students make wise
decisions. The Crown Point High School philosophy is to prepare students for their futures by teaching them to make good decisions and accept the consequences for

not doing so.

o After May 1st changes in a student’s schedule will be made for either semester for the following reasons only:
o Errors made by the school in developing the schedule.
o The school’s need to balance class sizes.
o Medical reasons with documentation.
o To correct inappropriate placement — a student has failed a class and needs to repeat the course or when a student is placed at an inappropriate
level.
o To increase the academic content of the schedule — changes may be considered to change to a more academically challenging course — subject to
availability.
o Scheduling conflicts — lack of enroliment to offer a course or too large of a course enrollment.
¢ Crown Point High School DOES NOT accept requests for teacher changes.
e Withdrawing from a class after the 9th week of the semester may result in a W/F.

e For complete details regarding scheduling please visit the “Guidance” page on the CPHS website.

OCCASIONALLY, INDIVIDUAL SITUATIONS ARISE THAT WILL BE REVIEWED BY THE SCHOOL COUNSELOR TO DETERMINE WHETHER OR NOT A SCHEDULE
CHANGE IS NEEDED. THESE SITUATIONS WILL BE CONSIDERED BY THE STUDENT'S TEACHER, PARENTS OR GUARDIANS AND COUNSELORS AND A
RECOMMENDATION WILL BE MADE TO THE STUDENT'S ASSISTANT PRINCIPAL WHO WILL MAKE THE FINAL DECISION. FORMS ARE AVAILABLE ONLINE.

V¥ Student Records


https://www.cps.k12.in.us/
https://www.cps.k12.in.us/

The Family Educational Rights and Privacy Act (FERPA) afford parents and students over eighteen (18) years of age (“eligible students”) certain rights with respect to

the student’s education records. These rights are:
(1) The right to inspect and review the student’s education records within 45 days of the day the school receives a request for access.
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes is inaccurate.

Parents or eligible students may ask the School to amend a record that they believe is inaccurate. They should write the school principal (or appropriate school official),
clearly identifying the part of the record they want changed, and specify why it is inaccurate. If the School decides not to amend the record as requested by the parent or
eligible student, the school will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.

Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA

authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by
the school as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving
on the School Board; a person or company with whom the school has contracted to perform a special task (such as an attorney, auditor, medical consultant, or

therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or

her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failure by the School District to comply with the requirements of
FERPA. The name and address of the office that administers FERPA are: Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue,
SW, Washington, DC 20202-4605

Academics

V¥ College Applications, Transcripts - Naviance

Crown Point High School has partnered with Naviance to provide a safe, paperless way to send transcripts directly to colleges and universities you choose. Students
should log into their Naviance account via their RDS student account to make transcript requests. The transcript administrator in the office will upload your transcripts
after they have been checked and approved to those colleges which you have indicated. Transcript requests for scholarship purposes should be made in person in the
Guidance Office or via e-mail to the secretary. Letter of recommendation requests should be made in person directly to the teacher/faculty member from whom you are
requesting a letter. If you are a current student who needs a transcript for other purposes, you may contact the office directly to place your request. Step-by-step

instructions for utilizing Naviance to request transcripts are on the CPHS website.

Students can verify when their transcripts have been sent online by logging into their individual Naviance accounts and looking at the “office status” column. Students
must allow 10 school days for processing transcripts and counselor recommendations. Students must request teacher recommendations directly from their teacher,
which their teacher will then upload into Naviance. Requests for transcripts to be sent to colleges having a November 1 deadline must be placed in Naviance at least ten

(10) days before Fall Break and for those with a January deadline, at least ten (10) days before winter break.

¥ Fully-Online Courses

This section is designed as an addendum to the Student Handbook. Policies and procedures presented in this section apply to students engaged in fully-online courses

through the CPHS 2.0 program. Policies presented in this section are in addition to those offered in previous sections.



¥ 1. Crown Point High School 2.0 — Next Generation Learning

Fully-online courses at CPHS are part of the larger corporation-wide effort to offer increased personalization, flexibility and challenges to students. The CP 2.0

guiding principles

Prepare all students for college, careers, and life-long learning in ways that support the Crown Point Community School Corporation Mission.

Respond to the needs of all students through personalized learning opportunities

Expand course offerings to include more options for students.

Use technology to enhance critical thinking, problem solving, communication, collaboration, creativity and innovation.

Promote students’ responsibility for their own learning (choices).

Address student challenges, including skill deficiencies, retention, enrichment, and opportunities for accelerated students.

Generate data that serves all stakeholder groups — teachers, students, parents, administrators and community.

Creates flexible scheduling by allowing online course requirements to be taken outside of the school day to enable students to fill their schedules with other

necessary/desired course(s).

¥ 2. Description of CPHS 2.0 Fully-online Courses

IMPORTANT NOTE: CPHS 2.0 fully-online courses are designed as cohort-based learning experiences where the depth of content, rigor, and assessments match

traditional CPHS classrooms. These courses offer students increased control over their learning, but are NOT offered as self-paced courses. Weekly engagement,

assignment, and assessment deadlines apply, just as they do in a traditional classroom.

CPHS 2.0 fully-online courses are web-based and accessible from anywhere there is Internet access.
All course content is provided online through a learning management system (Buzz). All students will access this system by going to this link, https://cps-

cphs.agilixbuzz.com/ (https://cps-cphs.agilixbuzz.com/), in their school Chrome account and clicking login to sign on via Google. The majority of instruction

and assignments will be submitted electronically.

Final exams and other key assessments may occur in a proctored environment at CPHS.

Each course has a CPHS highly qualified teacher that works directly with students and evaluates course assignments and assessments.

Teachers are available to respond to student questions through email, discussion boards, phone calls, and occasional web conferencing. Students should
expect a response from the teacher within 24 hours on weekdays.

Students do not meet on a regular basis with their teacher, but they can request assistance during Zero Period, Resource Period, or other scheduled
meetings.

To engage in a fully-online course, students need to have a school-provided computer with Internet access.

Students and parents must agree with the conditions of the participation agreement. This form does not need to be returned to the school.

V¥ 3.Is Online Learning Right for Me?

Online learning is an additional opportunity for students to pursue their education. However, even if a student is comfortable with texting, chat rooms, social

networking, and building relationships online, using Internet tools for rigorous academic work comes with new challenges for many students.

Students should examine the following statements when determining if a fully-online course is appropriate for their style of learning. Students with these skills and

characteristics have a better chance for success in a fully-online course.

I will share my thoughts and experiences in an online environment as part of the learning process.

| express my ideas effectively through formal and informal writing.

| routinely engage in critical thinking, including synthesizing and analyzing ideas.

| am self-disciplined and well-motivated to complete the online course.

I will seek help when needed with academic and technology issues.

| will commit 4-8 hours per week on the course. (Summer school hours amounts differ due to the compressed nature of summer school — each day = 1
week).

I think through issues carefully before responding to questions or discussion points.

| believe that high quality learning can take place without going to a traditional classroom.

| understand that online education may be a more convenient way to pursue learning, but it is not without challenges.


https://cps-cphs.agilixbuzz.com/
https://cps-cphs.agilixbuzz.com/
https://cps-cphs.agilixbuzz.com/

¢ | have consistent access to a computer and reliable Internet.

V¥ 4. Parent/Guardian Responsibilities

Students that enroll in a CPHS 2.0 fully-online course are required to have an identified parent or guardian to help ensure success in the course. Parents/Guardians

will be asked to fulfill the following roles:

* Monitor progress throughout the course to ensure the student is fully engaged and effectively participating in the course. Support is particularly important
early in the semester to ensure a successful start.

¢ Provide support and encouragement to the student and report any problems to the online teacher or CPHS administrator. Early identification of any
problems is a key to success.

e Parents/Guardians uncomfortable with the level of technological sophistication required may also designate a course mentor for their child to help with the

above tasks. Individuals fulfilling this role must be at least 18 years of age.

V¥ 5. Fully online courses available

The following courses will be available for enrollment:

e Online American Government (also available in summer school)
e Online Economics (also available in summer school)

e Online English 12

e Online Health (also available in summer school)

e Online US History

V¥ 6. Guidance, Enrollment and Scheduling

Guidance service and scheduling processes for CPHS 2.0 fully-online courses will follow the same procedures that are outlined in previous sections.

e CPHS 2.0 courses will operate on the same semester schedule as traditional CPHS courses. These courses are NOT designed as self-paced courses, and
students will begin and end courses on the standard semester schedule.

e Students may not enroll in a CPHS 2.0 course after the tenth day of the semester.

e CPHS school counselors will approve student participation in fully-online courses.

e Students may drop an online course per school policy.

e Students should only be enrolled in one fully-online course at a time; they can only enroll in two fully-online courses simultaneously with special permission
from CPHS administration.

¢ If a student fails a fully-online course, they will need special permission from a CPHS counselor or administrator to enroll in another fully- online course.

V¥ 7. Attendance Policy

The attendance policy for CPHS 2.0 fully-online courses will follow the same procedures that are outlined in earlier sections with the following exceptions:

e CPHS 2.0 fully-online courses are NOT self-paced. Students are expected to meet weekly deadlines within the course.

e Students are expected to login consistently throughout each week of the course.

e Students who do not submit work in a course for two consecutive weeks will be referred to their guidance counselor by the teacher. These students may
then be withdrawn from the course.

e Students with special circumstances that prevent them from submitting work should contact their teacher as soon as possible.



Students who have an online class appearing on their schedule as a 1st period class are able to stay home during that period and arrive at CPHS on time for their

next scheduled class. They will need to sign in with the main office staff.

Students who have an online class appearing on their schedule as a 7th period class are able to leave CPHS after their last reqularly scheduled class for the day (5th

or 6th period). They will need to sign out with the main office staff.

Students who chose to be present at CPHS during their online class periods must report to the Learning Commons (previously known as the Media Center) at the
beginning of those periods and sign in. Those students will need to be working on coursework during that time. Official attendance will not be taken at CPHS, but the
main entrance logs and Learning Commons logs will serve as verification of when a student was in the building. Students who abuse these privileges will be subject

to disciplinary action.

V¥ 8. Computer Speciﬁcations

Students in all grades are required to use a school-owned Chromebook. Students and parents will be given a copy of the Acceptable Use Policy and Agreement Form

to sign.

V¥ 9. Who to Contact with Problems

Problem or Question Who will help

Students experiencing difficulties with their Chromebook should bring their device to the Learning Commons. During
Hardware or Technical
Summer, students should reach out to their instructor for assistance.

tudents should completely power down their Chromebooks at least once a week. This will allow it to update when
Chromebook Updates

restored. Please email CPHSTech@cps.k12.in.us (mailto:CPHSTech@cps.k12.in.us) for assistance.

It is the responsibility of the student to bring the device to school fully charged. If time and electrical resources are
Charging Chromebook
available, teachers may allow students to charge their devices in the classroom when they are not being used.

Access to the Online Students should log into BUZZ using their school Google accounts via the link in their CPHS bookmarks folder in
Course Chrome. They will see the online course in their BUZZ tiles.
PowerSchool Parent Parents are able to view "read only" versions of their child's online course by logging into the web version of
Access Accounts and PowerSchool and clicking on the BUZZ link (note that this link is not visible in the phone app.) Parents who have issues
Buzz Parent Observer with their BUZZ parent observer account should email cphsparenthelp@cps.k12.in.us
Accounts (mailto:cp2.0parenthelp@cps.k12.in.us) for assistance. Replies will be sent during regular school hours.

Student assistance for course navigation, links that don't work, email, downloading and uploading assignments,
Course Issues discussion boards, etc. will be provided by the teacher of the course. If the problem is with the Buzz Learning

Management System, the teacher will submit a tech ticket.


mailto:CPHSTech@cps.k12.in.us
mailto:CPHSTech@cps.k12.in.us
mailto:cp2.0parenthelp@cps.k12.in.us
mailto:cp2.0parenthelp@cps.k12.in.us

Problem or Question Who will help

Once enrolled in a course, students and/or parents should contact their respective teacher with all academic questions

such as:

e Accommodations for testing (e.g. students with 504's, ILP's, or IEP's)
Academic Help ¢ Questions about assignments/content/directions

e Tutoring options

The teachers will forward questions to additional personnel as needed. Teacher contact information will be included in

each course.

V¥ 10. Participation Agreement

Only through continuous communication and effective time management can students be successful in a fully-online course. The purpose of this documentation and
agreement is to increase student and parent/guardian understanding of the participation requirements for a CPHS 2.0 fully-online course so both can better prepare

to maintain a regular schedule of participation and assignment completion.

Student - Within each course, the teacher outlines the weekly minimum work requirements. It is essential that you submit work on time and that you and your

teacher maintain regular contact with each other. You should be prepared to take proctored examinations at CPHS during the semester.

Parent/Guardian — Students in fully-online courses need consistent organization and encouragement to succeed. You pledge to monitor and support your student to

ensure that they engage in the course on a regular basis and complete weekly assignments in a timely manner.

Please note that this form no longer needs to be returned to the school. Remaining enrolled in an online course indicated that you and your parent/guardian are

accepting all of the commitments outlined in this document. Otherwise, please work with your guidance counselor to drop this course.

V¥ Commencement (Graduation) Participation

Participation in commencement exercises is a privilege that seniors earn by completing necessary academic requirements. Students who have earned a minimum of 40
credits and are in good standing may participate in commencement ceremonies. Students with unusual circumstances and/or less than the required number of credits

must seek permission from the Principal. Students may only participate in one commencement ceremony during their high school career.

V¥ Dual Credit

e Dual credit classes in Business, English, Industrial Technology, Family and Consumer Science, Science, Math, Social Studies, and World Languages are offered as an
option for CPHS students to take courses that satisfy requirements for earning both a high school diploma and college credits.

e Students who earn dual credits in these courses will have a separate Indiana University, Purdue University, University of Southern Indiana, Vincennes and/or Ivy Tech
Community College transcript showing the course name, grade earned and credit hours established.

¢ If enrolling in another college or university, students may present their college transcript for evaluation and possible transfer credit.

¢ |tis the responsibility of the student and his/her family to check with the college or university to be sure dual credits will be accepted. It is important to remember that
a student enrolled in dual credit opportunities is building both a high school and a collegiate transcript. Earning exceptional grades is very important as future college

enroliment and financial aid dollars are impacted by GPA.



¥ Enrollment In Secondary Courses Off-Site/Online Classes

Students who are attending Crown Point High School and wish to expand their education by taking additional secondary classes must adhere to the following:
1. Discuss and review classes with counselor.
2. Secure approval from Associate Principal prior to registering for courses.
3. School must be accredited by the State of Indiana and/or NCA.

4. Upon completion of the course a transcript is to be sent to Crown Point High School. All Grades received will be counted in student’s G.P.A.

V¥ Graduation Information

Credit may be earned beyond the minimum of credits required for graduation. The State of Indiana defines a credit as time spent with a certified teacher. Students
wishing to graduate early must meet the diploma requirements per grade cohort and report their intentions to their counselor for approval by the 5th day of the school
year of their senior year. When a student fails a required course, the failed class should be repeated as soon as possible. College entrance requirements and the
requirements for NCAA/NAIA academic eligibility often exceed the minimum requirements established for graduation. Therefore, each student is responsible for learning
as early as possible the requirements for admission and/or athletic academic eligibility necessary to achieve post-secondary goals. Preplanning is critical as admission
to these programs varies at each institution and is often based on academic performance, college entrance examination scores, and the rigor of coursework pursued in

high school.

V¥ Grade Replacement

Grade replacement allows a student to retake a course to demonstrate improved proficiency in the subject. When a course is retaken, the new grade appears on the
transcript with the corresponding senester and year. The original course grade will remain, with its GPA points being removed from the calculation - there is no negative
impact. The original course title remains on the transcript to reflect that the student initially completed the class during that school year. Retaking a course signifies the

student has gained a deepr understanding of the material and is prepared to advance. Grade replacement is only permited for cuorses with identical titles.

¥ Honor Roll

The Honor Roll has two classifications: (1) High Honors ..GPA 4.0 and higher

(2) Honors ...GPA 3.0 to 3.99

V¥ Incomplete Grades

Students who have had an extended illness may receive an incomplete for a grading period or semester. Incomplete grades are given for other reasons such as projects
not finished or reports not turned in. All work must be completed within ten (10) school days following the end of the grading period or semester. Incomplete grades not

converted to passing grades within the allotted time will automatically be changed to an F.

V¥ Laude Program for Academic Recognition



Latin Designation GPA minimum *Honors Diploma Definition

cum laude 3.8500 With praise
Academic, Technical or Honors Seal

magna cum laude 4.1000 With high praise
Academic, Technical or Honors Seal

4.2500 (9th and 10th grade)
4.3000 (11th grade)

summa cum laude Academic. Technical or H Plus Seal With highest praise
4.3500 (12th grade/after 7th semester) cademic, fechnicator Honors Flus sed

* Any students receiving an Academic Honors, Technical Honors, or Honors Plus Seal (3.0 GPA or better and meets criteria) are recognized at graduation.
* Students must be on track to receive an Academic Honors Diploma at the time of graduation to be recognized as summa cum laude, magna cum laude, or cum laude.
* Students graduating one or two semesters early must still meet GPA and Academic Honors Diploma benchmarks for 12th grade students.

*Final Laude distinctions will be determined after the completion of the seventh (7th) semester of CPHS student’s senior year.

Recognition Group Criteria

10-12th grade only
Group pictures by class at CPHS Main Entrance - Updated in August of each year Individual GPA
summa cum laude

Composite picture posted after graduation in the Academic Hall of Fame summa cum laude Individual GPA
Press release summa cum laude Individual GPA
Honor Roll - CPHS website and press release Honor Roll Individual GPA
Graduation Recognition - program designation All laude Individual GPA
Graduation Recognition - stole All laude Individual GPA
Graduation student academic speaker (2) summa cum laude Application and selection
Laude Celebration All 12th grade laude Individual GPA

¥ National Honor Society



National Honor Society evaluates on four (4) criteria: scholarship, leadership, service and character. Sophomore and Junior students with a 3.60 GPA or higher are sent a
letter home explaining eligibility. Students will be given an activity form to fill out highlighting their activities and leadership positions. Faculty and staff are sent out

forms in which they evaluate eligible members on their character.

The student and faculty forms are both collected and given to the Faculty Council. This council consists of five (5) volunteer faculty members approved by the principal.
The Faculty Council then uses the forms to evaluate each eligible member on their scholarship, leadership, service and character. A majority vote among them

determines acceptance or rejection. Sophomores not accepted into NHS are eligible to go through the process again as Juniors, provided their GPA is still 3.60 or higher.

Upon acceptance into NHS students are expected to maintain their GPA, attend monthly meetings, and be involved with the service projects. Failure to do this will result
in participation consequences and could ultimately lead to the student’s removal from NHS. Students interested in becoming members of NHS should seek community

service opportunities outside of school and leadership roles within their extracurricular activities.

All students must have a minimum of five community service hours per semester enrolled at CPHS. The selection process is subject to change at any time. If this occurs,

students will be notified at an informational meeting.

V¥ Postsecondary & Dual Enrollment

Crown Point High School will permit students to enroll in college courses, not offered at CPHS, that grant credit toward both high school and/or college attendance. Said

enrollment may be either full or part-time. This program is in accordance with the provisions of Indiana law and the rules of the State Board of Education.
STUDENT QUALIFICATIONS

1. Notify the principal in writing prior to each semester.
2. College courses approved for high school credit must be courses not currently offered at Crown Point High School.
3. Schedule an appointment with his/her counselor to discuss:
1. Eligibility
2. Course selection [attempt to coincide with 511 IAC 6-2-(d)]
3. Credit to be earned
4. Consequence of failure
5. Student schedule — must attend at least four periods at CPHS
6. Student financial obligation
7. Responsibility of student, parents, and school
4. One high school credit will be granted for each three credit hours earned in dual credit circumstances.

5. Signature of counselor or designee.

V¥ Report cards

Report cards are available online through PowerSchool.

¥ Grades

Credit is awarded at the end of each semester for demonstration of essential skills proficiency in a course. Grades convey an evaluation by the teacher of the student’s

progress in school. AP classes have one additional point and honors classes a half-point for weighted grades.



Class of 2029+

Additional .5 for:
Honors Courses
Grade  Percentage @ GPA  Honors AP
Academic Dual Credit Courses

Capstone Courses

2nd+ year of Performing Arts

A+ 96.5 - 100 40 45 50 45
A 92.5-96.49 40 45 50 45
A- 89.5 - 92.49 37 42 47 42
B+ 86.5 - 89.49 33 38 43 38
B 82.5 - 86.49 3.0 35 40 35
B- 79.5-82.49 27 32 37 32
C+ 76.5-79.49 23 28 33 28
c 72.5-76.49 2.0 25 30 25
C- 69.5-72.49 17 22 27 22
D+ 66.5 - 69.49 13 1.8 23 18
D 62.5-66.49 1.0 15 20 15
D- 59.5 - 62.49 07 12 17 12
E 59.49 & . . . .
below

e Grades are rounded to the hundredth decimal.

e Example — 89.494 rounds to 89.49 and 89.495 rounds to 89.50.

Semester Grades

e 80% of the semester grade is determined by school work as it is accumulated throughout the semester.
o Teachers may choose to implement course weights within this section of the course to ensure that essential proficiencies are given appropriate
attention
o Stakeholders should work to ensure clarity on course weights prior to due dates.
e 20% of the semester grade is determined by student performance on a final exhibition of course essential skills (summative assessment/final exam) at the end
of the semester.

¢ Advanced Placement and dual credit courses may have to make adjustments to serve the institution granting credit.



WV Transfer Credits

Crown Point High School reserves the right to accept, reject, or limit transfer credits. Decisions regarding the consideration of transfer credits are based on the following

criteria:
1. Accreditation of the school or program.
2. Comparable curriculum.

3. Minimum state requirements regarding minutes spent with properly certified instructors.

General Information

V¥ Credit Acceleration Program (CAP)

Students who are assigned to CAP (Alternative School) are subject to all rules and policies included in this handbook as well as the CAP policies/rules.

V¥ Announcements

Announcements are only made about issues pertaining to school. All announcements must have the signature of a sponsoring teacher or coach before being
communicated over the public address system or displayed on the video announcements throughout the building. In an attempt to preserve academic classroom
minutes and prevent unnecessary interruptions, most announcements will be communicated via the video announcements. Bulletin boards throughout the building are
available for announcements. The posting of announcements on the board must be approved by an administrator. The organization responsible for placement shall

remove items immediately after the date of the event.

V¥ Book Rental and Class Fees

It is the responsibility of the student to return the books to the issuing teacher. You will be charged the replacement cost for lost or damaged books. Additional books will

not be issued until the cost of the book is recovered or arrangements have been made for payment.

WV Cafeteria

Crown Point Community School Corporation offers nutritious breakfast and lunch every school day. These meals meet or exceed USDA nutrition standards and are

available to all students.

Families may qualify for free or reduced-price meals based on household income. Applications can be completed at any time during the school year at

www.mealtimeapps.com (http:/www.mealtimeapps.com),

Students may eat lunch prepared by the cafeteria or bring their lunches from home. Extra items, including milk, may be purchased in addition to the regular menu. Prices
are subject to change. Students will never be denied a regular menu lunch. Students are expected to clean up after themselves. Students are to remain the the cafeteria

until dismissed by a staff member.

Students are expected to keep their tables and the cafeteria clean by using waste cans provided and by returning their trays to be recycled. Trays, dishes, and utensils

are not to be removed from the cafeteria and students must remain in the cafeteria or Learning Commons during the duration of their lunch period.
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age,

or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA

through the Federal Relay Service at (800) 877- 8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form (https:/www.usda.gov/directives), (AD-3027) found online at:

http:/www.ascr.usda.gov/complaint_filing_cust.html (https:/www.usda.gov/oascr/home), and at any USDA office, or write a letter addressed to USDA and provide in the

letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:
(1) mail: U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights 1400 Independence Avenue, SW Washington, D.C. 20250-9410;
(2) fax: (202) 690-7442; or

(3) email:_program.intake@usda.gov_(mailto: program.intake@usda.gov).

This institution is an equal opportunity provider

V¥ Driving & Parking

The private use of motor vehicles by corporation students shall be regulated. Student parking at the high school is limited. Only students with an APPROPRIATE
PARKING PERMIT AND A PROPERLY DISPLAYED TAG will be allowed to park on school grounds during school hours. All vehicles must be parked in a designated
parking spot.

Failure to follow the driving and parking guidelines at Crown Point High School will result in loss of parking privileges, towing at the owner’s expense, and/or report to
authorities. Students who do not abide by school rules may have their permit revoked. In order to receive a parking permit, students must be enrolled in our Random

Drug Testing program.

V¥ Elevators

Elevators are to be used by CPHS staff and any students who have secured authorization with medical documentation. Students found misusing the elevators will be

subject to disciplinary consequences including detention, and/or suspension.

V¥ Emergency Closings and Delays

If it becomes necessary to cancel or delay school, information will be given on. www.cps.k12.in.us (https:/www.cps.k12.in.us/) and ParentSquare.

V¥ Food & Beverages

Sack lunches may be kept in students’ lockers from arrival time to lunchtime, but no food should be kept in lockers overnight. Food and/or beverages are classroom
issues and will be enforced per teacher discretion. Beverage containers placed on lockers must be closable; open containers outside of the cafeteria may be confiscated.

The selling of items (food, etc.) that are not part of a school approved fundraiser is prohibited.
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V¥ Grievance Procedures

Any parent or guardian of a student enrolled in Crown Point High School, or any high school student eighteen (18) years of age or older may file a complaint with the

school principal if he/she believes grounds for such a violation exists. The complaint must be made to the school principal within thirty (30) days of the alleged violation.

WV Health Services

The school clinic is located in the hallway in the hallway next to the Attendance/Assistant Principals Office. The nurses’ office is open from 7:00 a.m. to 2:35 p.m. If a
nurse is not available, students should report to the Assistant Principal’s Office. The nurse handles first-aid situations. The school nurse or office will notify parents to
arrange for transportation before a student is sent home due to illness or injury. If an injury requires medical attention, an attempt will be made to contact parents. If a
parent cannot be reached, the student will be taken to a doctor or hospital. Written permission from the nurse or Assistant Principal’s Office is required to leave school
for medical reasons. Those students who fail to comply and leave school without permission will be considered truant. Students who are ill should not report to school

expecting the nurse to care for them.

Health and immunizations records are maintained by the school nurse. Students taking medication during the school day are to store the medication with the nurse and

take it under the nurse’s supervision. A doctor’s note and parental note are required, indicating the need and dosage schedule.

A student may possess and self-administer medication for chronic diseases or medical conditions provided the student's parent files a written authorization with the

principal. The written authorization must be filed annually. A physician's written statement must be included with the parent's authorization.
The physician's statement be filed annually and include the following information:

A. An acute or chronic disease or medical condition exists for which the medication is prescribed.

B. The student has been given instruction as to how to self-administer the medication.

C. The nature of the disease or medical condition requires emergency administration of the medication.

The School or School Board is not liable for civil damages as a result of a student's self-administration of medication for an acute or chronic disease or medical condition

except for an act or omission amounting to gross negligence or willful and wanton misconduct.

Topical sunscreen products. USDA- approved topical, non-aerosol sunscreen products are exempt from this requirement. While on school property or at a school
sponsored event or activity, a student may possess and use a topical, non-aerosol sunscreen product. A school employee may assist a student in applying the sunscreen

product with written permission from the student’s parent or guardian.

THE SCHOOL DOES NOT ASSUME RESPONSIBILITY FOR PAYMENT OF MEDICAL/TRANSPORTATION EXPENSES.

¥ Indoor Air Quality

The Indoor Air Quality (IAQ) Coordinator and the contact details for the coordinator must be published in student handbooks.
The corporation IAQ Coordinator is Mike Malaski, Buildings and Grounds Department, 1151 East Summit Street, Crown Point, IN 46307. 219-663-5701

Vehicle Idling: In accordance with Indiana Code 410 I.A.C. 33-4-3, all vehicles including buses and private vehicles driven by parents, students, and/or visitors are

prohibited from idling for more than five minutes on school property.

V¥ Lockers



All lockers and storage areas for student use on school premises remain the property of the school. These areas have no expectation of privacy and are subject to

inspection and search (I.C. 20-33-8-32). Students are not to share lockers or locker combinations with others. Lockers are to be locked when not in use. Students should
not keep money or other valuables in their lockers. If a student locker needs repair, the student should go to the Main Office for a LOCKER REPAIR form. If a student has
withdrawn or is expelled from school, the student has two weeks to clean out the locker of personal items under supervision and return all books and school property to

the registrar.

V¥ Learning Commons

Learning Commons resources include books, magazines and pampbhlets, and other printed instructional material as well as DVD’s, audio compact discs, and other non-

print materials. Computers equipped with online research tools are also available. The Learning Commons is open from 7:10 a.m. to 3:30 p.m. unless otherwise noted.

Check out periods vary. Most books may be checked out for two weeks; magazines and pamphlets for one week; some reference books overnight. A student ID is
required to check out materials. Cloud-based printing is available for students. The automated catalog includes information on print and non-print materials and may be
used by students having trouble locating a particular item. Students must pay for or replace damaged or lost materials. A student may use the Learning Commons every

day during regular school hours and during lunch hours with a pass. A student using the Learning Commons should follow instructions as indicated:
1. Students must sign-in when arriving at the Learning Commons
2. A current student photo ID is required to use the computers in the Learning Commons.

3. Students misbehaving or misusing the Learning Commons may lose privileges for a period of time and/or be assigned discipline to be determined by the media

specialist and administration.

¥ Pass Procedure

Students in the hall during class time must be able to produce an authorized pass that is dated, timed and filled out and signed in ink by a faculty/staff member.

Students who are found outside of the classroom during class time without a pass will be subject to disciplinary consequences.

V¥ Refund for Meals

Refunds for withdrawn students will be made within thirty (30) days of the withdrawal date, provided a forwarding address is given. Funds remaining in returning
student accounts at the end of the school year will roll forward to the next school year. Refunds will be made for amounts $5.00 and over. Overpayments less than

$5.00 will remain in the fund in which it was applied unless the parent submits a request for reimbursement.

V¥ Study Halls

Students will report to Study Hall prepared with schoolwork and materials. Study hall is recognized as a class with regard to attendance and behavior. Failing to follow
the Study Hall supervisors’ rules will be considered insubordination. Study Hall students are not to be released to assist staff in clerical or non-instruction tasks without
written authority of the principal or designee. Students must obtain a pass from a teacher before leaving Study Hall. Study Hall supervisors will not issue passes to

students to the Learning Commons.

V¥ Visitors



Parents needing to confer with an administrator, counselor, or teacher should call the school to set up an appointment. Upon arrival at the school, parents are to sign-in
with the Main Office and obtain a visitor’s pass after showing a valid ID or driver's license. Other visits by friends or relatives of CPHS students are not allowed. SPECIAL
EXCEPTIONS MUST RECEIVE APPROVAL BY THE PRINCIPAL OR DESIGNEE. CPHS visitor sign-in is located in the Main Office. Any person(s) found to be in violation of

the policy may be subject to trespassing charges.

V Zero Period

A student may go to a teacher’s classroom between 7:15 a.m. and 7:30 a.m. (excluding Wednesdays) for assistance with school work. A teacher may require that a

student attend Zero Period to complete make-up work or receive one-on-one assistance.

Extra-curricular Activities

It is the belief of those concerned with the development of youth that membership and participation in extra-curricular activities has a positive effect in the development of
constructive attitudes for citizenship and life skills. It is the position of Crown Point Community Schools that participation in extracurricular activities is a privilege. High

standards of conduct are expected for students participating in these activities.

V¥ Student Groups

Academic Decathlon Academic Super Bowl Athletics
Band BPA CASS

Choir CPTV FCCLA
Debate Hoosier Barbell Club Excalibur
Inklings Latin Club Orchestra
Pro Start Quiz Bowl RoboDogs
Science Olympiad Spell Bowl Speech
Students Issued Parking Permits Theatre VEX Robotics

*CPCSC reserves the right to add or remove groups on a year-to-year basis as new student groups form.

It is the belief of those concerned with the development of youth that membership and participation in extra-curricular activities has a positive effect in the development

of constructive attitudes for citizenship and life skills.

It is the position of Crown Point Community Schools that participation in extracurricular activities is a privilege. High standards of conduct are expected for students

participating in these activities.

V¥ Guidelines for Participation



All student activities are carried out under the basic rules and regulations of the high school; and those participating are expected to follow the established guidelines,
even if the activity takes place after school or on a non-school day. Students must be in attendance all day in order to be considered eligible to participate in an

extracurricular activity unless permission is granted for unusual circumstances by an administrator.

It is important that participants and their legal guardians be aware of the philosophy, rules, and regulations under which they will be given the opportunity to
participate. It is the responsibility of the sponsor to see that those in the activity stay within the guidelines. Violators will be dealt with by school administration. The
basic requirement for membership into any organization is desire; however, some activities have requirements such as standards for membership in the National Honor

Society, the ability to play an instrument to be in the marching band, and so on.

V¥ Clubs and Organizations

Crown Point High School offers a variety of co-curricular and extracurricular clubs and activities. All students are invited and encouraged to participate in extracurricular
activities. Your involvement will increase your interest in school and will help you to become a well-rounded person. A current list of clubs may be found on the Crown

Point High School webpage, www.cps.k12.in.us (https:/www.cps.k12.in.us/).

V¥ Dances

All dances must be scheduled and approved by an administrator. Dances may occur following an athletic event on Friday or Saturday which will end no later than 10:00

p.m. An administrator must approve any deviations from these times.

1. All rules and regulations for Crown Point High School will be in effect.

2. Only students of Crown Point High School will be admitted to dances unless prior arrangements have been made with an administrator.

3. Appropriate school clothing/attire is acceptable unless the event has a specific theme or is designated as formal or semiformal.

4. Jostling, pushing, piggyback riding, lying on the floor or other disruptive behavior is not permitted.

5. Students may not leave the building after being admitted to a school sponsored dance unless they are leaving the dance and all school property for the

remainder of the evening.

6. Attending dances is a privilege, not a right, and students can be refused entry.

¥ Fundraising Projects

All student fundraising activities must have a staff sponsor and be approved by an administrator

WV Practice/Rehearsal Times

When a practice is held on an evening prior to a school day, the practice must end no later than 9:45 p.m. and the building must be cleared no later than 10:00 p.m. All
students must leave before teachers and/or coaches. When a practice is held on an evening when there is no school the next day, the practice must end no later than

10:30 p.m. and the building must be cleared no later than 10:45 p.m. Athletic practices for various teams will be scheduled through the Athletic Directors’ office.

V¥ Scheduling Extra Curricular Events


https://www.cps.k12.in.us/
https://www.cps.k12.in.us/

An administrator must approve all extra-curricular activities at least one week in advance of the activity. Once the activity is posted on the school calendar, it becomes

an official school function. All activities which take an organization or club off school grounds must be properly chaperoned.

¥ Student Participation with Conflicting Dates

When a student is involved in two activities falling on the same date, the student should bring the conflict to the attention of both advisors and/or coaches involved. The
advisors or coaches will inform the assistant principal for extra-curricular activities and attempt to work out a solution satisfactory to the student and in the best interest
of the activities. If the parties cannot arrive at a satisfactory solution, the assistant principal will confer with the student and the advisor or coaches involved and then

decide in which activity the student will be allowed to participate.

V¥ Interscholastic Athletics

Interscholastic athletics are maintained in ten (10) sports for both boys and girls. All students must have a physical examination before they can practice for any sport.
All students interested in athletics are invited to try out. Announcements may be made in local and school newspapers and through school announcements as to when

the call-out meetings or try-outs will be held.

e FALL
o (Boys) Cross Country, Football, Soccer, Tennis
o (Girls) Cross Country, Golf Soccer, Volleyball
* WINTER
o (Boys) Basketball, Swimming, Wrestling
o (Girls) Basketball, Gymnastics, Swimming, Wrestling
e SPRING
o (Boys) Baseball, Golf, Track, Volleyball
o (Girls) Softball, Tennis, Track, Unified Track
¢ YEAR

o Cheerleading, Dance

While all members of freshman teams are freshmen, JV and Varsity teams may include students from all four grades. Most sports have three teams:

1. Freshman teams, in which participants show interest and desire coupled with a basic ability but little experience.
2. Junior Varsity teams, in which participants do not yet demonstrate varsity level ability but are gaining experience.

3. Varsity teams, in which participants have the best ability and/or the greatest amount of experience.

Students are encouraged to request assignments in advance from their teachers if they are going to miss a class for a performance, scheduled contest, or trip. Such

absences are not included toward denial of credit.

ELIGIBILITY

Regular attendance at school is required of all participants. Athletes must be in attendance all day in order to be considered eligible to participate in a contest or practice

that day unless permission is granted for unusual circumstances by an administrator.

Students must be in school Friday in order to participate in weekend events unless excused by an administrator. A student must meet the guidelines established by the

IHSAA to be eligible.

CPHS Athletics

¥ Policy Statement



It should be recognized by both the student and the Crown Point Community School Corporation that the enjoyment of and the participation in high school athletics and
student groups is a privilege, which carries with it varying degrees of responsibility, recognition, and reward. Participating students represent their school and other

members of the student body, so it is their duty to conduct themselves in a matter that is positive for themselves, their families, their school, and their community.

Local and State laws related IHSAA regulations, the CPHS Student Handbook, the CPHS Athletic and Extra-Curricular Code and disciplinary action by the

principals shall govern participants in CPHS’s extra-curricular athletic activities and student groups.

This code applies to all students who are members of school sponsored extra-curricular sports and student groups. A student is governed by this code from his/her first

sport/group participation at CPHS to completion of his/her last sport season or school group season at CPHS during his/her high school career.

This code and its penalties shall serve as the minimum standard. Each coach or sponsor may impose individual rules and penalties regarding his/her particular sport or

student group (grooming, attendance, curfew, etc.). Each student will be informed of these additional rules prior to the start of that particular season.

V¥ THSAA Certification of Eligibility

An athlete must be passing in 5 classes to be eligible. The spring semester (June 6, 2026) will be used to determine eligibility for the fall season next year. It is the

student's responsibility to enroll in at least five classes.
Grading Period End Eligibility Date

Thursday, October 10, 2025 Friday, October 18, 2025
Thursday, December 19, 2025 Friday, December 27, 2025
Thursday, March 13, 2026 Friday, March 21, 2026
Thursday, May 29, 2026 Friday, June 6, 2026

If there have been snow days, etc., allowances may be granted by the IHSAA. However, they will generally enforce the 8 day rule from the last day of actual classes for

a grading period.

If an athlete has been ruled ineligible and passes 5 classes (ie: on Thursday, October 10, 2025) the athlete may participate for the first time on Friday, October 18, 2025.

V¥ Violations

CATEGORY A: It is a violation of the CPHS Athletic and Extra-Curricular Code if...
1. A student is found to be in possession of or using any kind of tobacco product including vaping/Juul.
Rationale: a) The use of tobacco/vaping is injurious to one’s health.
b) Itis illegal to purchase tobacco/vaping products under the age of 18.
2. A student is found to be in attendance at a place where illegal consumption or possession of alcohol and/or a controlled substance is taking place.
Rationale: a) Student are to conduct themselves in a manner that is positive for themselves, their family, their school and their community.
3. A student is found to be engaging in conduct that
a) reflects discredit upon CPHS or the IHSAA.
b) creates a disruptive influence on the discipline, order, moral or educational environment of CPHS.

Rationale: a) Rule B, Section 1 of the IHSAA by-laws.



CATEGORY B: It is a violation of the CPHS Athletic and Extra —Curricular Code if...

1. A student is found to be in possession or consuming any alcoholic beverage.

Rationale: a) The use or possession of alcoholic beverages by any person under 21 years of age is illegal.

b) Alcohol reduces maximum physical and mental performance and is injurious to one’s health.

2. A student is found to be in the unauthorized possession of a controlled substance as defined in the Indiana Controlled Substance Act. (In addition, if a student/athlete

tests positive on a Random Drug Testing for controlled substance.) The use of CBD products that have THC and cause a positive test is also a Category B violation.

Rationale: a) The use of possession of a controlled substance is illegal.

b) Their use reduces physical and mental performance and is injurious to one’s health.

CATEGORY C: It is a violation of the CPHS Athletic and Extra-Curricular Code if...

1. A student is found guilty of committing an act constituting crimes (felonies or serious misdemeanors) and/or juvenile delinquencies and status offenses as defined by

the Indiana Penal Code.

Rationale: a) Rule B, Section 1 of the IHSAA by-laws.

V Penalties
Violation Category 1st Offense 2nd Offense 3rd Offense 4th Offense
A Level 1 Level 2 Level 3 Level 4
B Level 2 Level 3 Level 4
Cc Level 3 Level 4
Penalty Level 1: The athlete/group member is to be disciplined by the head coach in which he/she is currently participating in or the group sponsor in
conjunction with the Athletic Director/Administrator. A report must be filed in the Athletic Office/Assistant Principal’s Office.
Penalty Level 2: The athlete/group member will not be allowed to continue to participate in inter-school competition until he/she has served a suspension of

25% of the regular season contests of the varsity season of his/her sport or group’s season, regardless of the level at which the athlete or

group member participates.

Penalty Level 3: The athlete/group member will be suspended from participation and practice in all sports/groups at CPHS for 1 calendar year.

Penalty Level 4: The athlete/group member will be denied the privilege of participating in sports/student groups at CPHS for the remainder of their high school

career.

V¥ Enforcement Procedures and Clarification

A. The athlete/group member and his/her parents and/or his/her coach/sponsor will be informed of the violation and the penalty by the Athletic Director/Administrator at

an informal hearing to be held in the Athletic Office/Assistant Principal’s Office.

B. The athlete/group member must complete the season with the athletic team/student group under which he/she is serving suspension. If the athlete/group member

quits the team before the season is completed, the entire suspension will be served on the next team on which he/she plays/participates.

C. At the head coach’s/sponsor’s discretion, the athlete/group member may be allowed to practice with the team and accompany the team to contests during a Level 2

suspension.



D. Although practice during the suspension period is up to the individual coach, an athlete/group member may begin practice up to 10 days before the end of a Level 3

suspension, in order to get the ten (10) days of practice in to be able to participate when the Level 3 suspension has been completed.
E. Any “jamboree” or “controlled scrimmage” will constitute an athletic contest.

F. In regular season tournaments, the minimum number of contests will be counted in the suspension. Example: in a double elimination tournament, the participating

team, regardless of the number of actual contests played, will count the tournament as two (2) contests for the purpose of suspension. 43
G. If a suspension period includes a fraction of a contest, all fractions greater than or equal to .5 will be rounded up. Example: 5:75 = 6 games, 8.33 = 8 games.

H. All suspension periods will be calculated based on the length of the varsity schedule of that sport/student group calendar dates. Example: a freshman basketball

player with a 16 game schedule would serve a Level 2 suspension of 5 games based on the varsity’s 20 game schedule.

1. If an athlete has not completed his/her suspension before IHSAA tournament competition begins, then she/she will not be eligible for any part of the tournament. For

suspension purposes, the entire IHSAA tournament will count as one regular season contest.

J. Cause of suspensions will be established by charges of law enforcement officials or agencies, by investigations by members of the CPHS administration, faculty, paid

or volunteer members of the athletic staff, or by the admission of the athlete.

WV Parental Assistance

Any parent seeking help or assistance involving his/her child’s use of drugs, alcohol or tobacco, prior to a report or investigation by the school or any involvement with
law enforcement, should contact school administration. As a result, the athlete/group member will receive a lesser consequence than what is outlined above. This
consequence may include an athletic/participation suspension, or drug/alcohol counseling. The Athletic Director and Principal will determine the severity of the

consequence.

V¥ Self-reporting

Athletes/group members are encouraged to seek help and to self-report. An athlete/group member can eliminate the penalty for a first offense under Category B (alcohol
and Drugs) if 1) he/she reports the conduct to the Athletic Director, Head Coach or school counselor prior to the school’s investigation of the conduct and 2) the student
will be referred to their school counselor to determine if counseling services are needed. The school counselor will make recommendations on services available in the
community. By self-reporting this will still count as a Level 2 Penalty and, if there is a repeat offense, the athlete/group member will receive a Level 3 Penalty which is
suspension from athletics/school group for one (1) calendar year. Agencies and counseling resources are attainable from the high school counselors. Any counseling

services will be at the expense of the parent or guardian.

V¥ Counseling

An athlete/group member who did not self-report and who is found to have violated the Code under Category B for the first time will be offered the opportunity to
reduce his/her penalty by 50% by the successful completion of a substance abuse program. Agencies and counseling resources are attainable from our school
counselors. Any counseling or services will be at the expense of the parent or guardian. Reduction of penalty through counseling can only be implemented on a first

offense.

¥ Social Networking and Media Policy

Social Media refers to internet-based applications designed to create and share user generated content. Any form of digital magazines, internet forums, web-blogs,
podcasts, photographs, video, rating and social bookmarking found on websites such as Twitter, Facebook, Instagram or Tumblr that is open to public viewing is

considered to be social media. As the user of these platforms, student-athletes/group members are expected to conduct themselves responsibly as members of their



respective team, the CPHS Athletic Department and the school. Users must understand that any content shared is expected to follow acceptable social behaviors
outlined in the athletic code/extra-curricular code for Student-Athletes/group members, Crown Point High School, the IHSAA and state and federal law. Violations of this
policy are subject to investigation and sanctions outlined in the athletic and extra-curricular code for Student-Athletes/group members and are also subject to review by

state and federal law enforcement.

Prohibited Conduct

As a student-athlete/group member, you must accept responsibility for your social media use. It is your job to project the values and responsibilities of the CPHS as a
highly visible member of the institution and the larger community. Any malicious use of social media platforms shall not be tolerated. Malicious use may include but not

limited to;

1. Social Media use should not violate the athletic code for student-athletes or extra-curricular code for group members.

2. Demeaning statements or threats that endanger the safety of another person.

3. Post should not contain profane, vulgar, obscene, racial/ethnic, or offensive language.

4. Incriminating photos or statements regarding illegal criminal behavior, underage drinking use of illegal drugs, sexual harassment or violence.

5. Indicating knowledge of the acts listed above.

Potential Consequences

Any malicious use can be investigated by representatives of Crown Point as well as civil authorities. Upon investigation and the severity of the incident can result in

sanctions by the appropriate body. Sanctions may include, but are not limited to;
1. Written notification from the Director of Athletics/Administration to the student identifying the offense and potential sanctions.
2. Temporary suspension from competition as outlined in the athletic and extra-curricular code.
3. Dismissal from athletic team/student group.

Appeals

A student may appeal their sanctions to the Athletic Director/Administrator as outlined below in the appeal process.

¥ Appeal Process

A. An athlete/group member has the right to appeal an imposed penalty.
B. The appeal must be made in writing to the Athletic Director/Administration within five (5) school days following the hearing.
C. The Board of Appeals will consist of:
1) The Athletic Director and/or Assistant Athletic Director(s)
2) 3 coaches, not to include a coach of the sport in which the athlete/group member currently is participating
3) The Principal and or Assistant Principal(s)
D. The Board of Appeals has the following options:
1) Affirm the penalty
2) Change the penalty

3) Reverse the penalty



E. The Board of Appeals will vote and announce its decision to the athlete/group member 24 hours following the appeal after approval by the Principal and or

Superintendent.

V¥ Acknowledgement of Receipt

By reviewing and signing the Student Handbook consent form, students/parents/guardians/athletes acknowledge the rules, policies, and expectations of Crown Point

High School and the Athletic and Extra-Curricular Code and agree to comply with those rules and provisions.



