
Position Classification:  
Certificated Management AD 11 

Pending Board Approval 06/18/2026 

Folsom Cordova Unified School District  

DIRECTOR OF RESEARCH, EVALUATION, AND TESTING 

 

DEFINITION: 
Under the direction of the Assistant Superintendent, Administrative Services, the Director of Research, 
Evaluation, and Testing provides strategic leadership and oversight of the District’s research, assessment, 
evaluation, and accountability systems.  The Director ensures the effective design, coordination, and use of data, 
assessments, and program evaluations to inform district decision-making, support continuous improvement, meet 
state and federal accountability requirements, and improve outcomes for all students. The position is expected to 
model and advance the District’s Performance and Process Targets, Welcoming School District Standards and 
Leadership Collective Commitments by promoting safe, inclusive learning environments; fostering respectful, 
collaborative relationships; and supporting equitable, service-oriented operations that contribute to student 
success. 

QUALIFICATIONS: 
Experience: 

 Minimum of five (5) years of credentialed experience.
 Experience leading data teams and cross departmental initiatives.

Education: 
 Master’s degree in educational research or related field desired.
 Possession of a California Administrative Services Credential.

Other:  
 California Driver License.

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 Lead and manage the District’s Research, Evaluation, and Testing department, including establishing

priorities, goals, timelines, and performance expectations.
 Supervise, evaluate, and support assigned professional, technical, and support staff.
 Develop and manage department budgets, contracts, and resource allocations.
 Establish and maintain clear systems for data quality, governance, privacy, and compliance.
 Provide executive oversight of all state, federal, and district assessment programs, ensuring compliance

with California Department of Education requirements.
 Ensure accurate, ethical, and timely administration, scoring, reporting, and interpretation of assessment

results.
 Represent the District in county, regional, and state assessment and accountability meetings as assigned.
 Oversight of district research studies, program evaluations, and needs assessments aligned to district goals.
 Establish standards and expectations for evaluation design, data collection, analysis, and reporting.
 Review, approve, and monitor external research requests, partnerships, and contracts.
 Oversee analysis and reporting of student performance, growth, and outcome data, including disaggregated

results.
 Ensure clear, accurate, and accessible reporting
 Promote effective and responsible use of data across the District.
 Partner with Curriculum, Instruction, Educational Services, Technology, and other departments to support

aligned improvement efforts.
 Support professional learning efforts related to assessment literacy, data interpretation, and district systems

supporting data collection and analysis
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 Serve as a liaison to county offices, state agencies, higher education partners, and external organizations.
 Direct and coordinate all matters related to the operation, maintenance and function of the District’s student

information system (SIS).
 Manage all support, development and training related to the District’s SIS, other data and assessment

systems.
 Coordinate with district and site leadership to align the student information system and other data systems

infrastructure, utilization, and design to support district strategy and needs.
 Coordinate data analysis and reporting.
 Manage the timely and accurate preparation and transmission of data files for state and federally

mandated reports; direct and manage the dissemination of student information to outside agencies
(CALPADS, CBEDS, other).

 Coordinate with the LCAP team to contribute to the annual update and goal setting process.

KNOWLEDGE: 
 Education Code, District Policies, District Goals, District procedures, and state and federal regulations

regarding student data and data systems.
 Communication styles to address and meet the needs of various school and community partners.
 Research based implementation of systems oversight and policies, and integration of technological

applications.
 Effective management of department operations, technology applications, and budget development.
 Student Information Systems and other data systems
 Student Data Privacy.

ABILITIES AND SKILLS: 
 Effective staff and public relations skills.
 Verbal and written communication skills.
 Planning and organizational techniques
 Collection, analysis, and use of data for decision making.
 Large group and meeting facilitation skills.
 Work with changing priorities, regulations, and deadlines.
 Analyze situations accurately and recommend necessary actions.
 Implement District-wide programs and systems.
 Team oriented.
 Demonstrate skills collaborating with teachers and administrators.

PHYSICAL REQUIREMENTS: 
Physical Abilities include the usual and customary methods of performing the job’s functions and require the 
following physical demands: occasional lifting, carrying, pushing and/or pulling; some climbing and balancing, 
some stooping, kneeling, crouching; reaching, handling, touching and/or feeling; manual dexterity to operate a 
telephone and enter data into a computer. 
Significant physical abilities include ability to sit at a desk, conference table, or in meetings of various 
configurations for extended periods of time; see and read, with or without visual aids, laws and codes, rules, 
policies and other printed matter, computer screens and printouts; hear and understand speech at normal room 
levels and hear and understand speech on the telephone; speak in audible tones so that others may understand 
clearly in normal conversations. 
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WORK ENVIRONMENT: 
The work environment characteristics described are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions. 

 The noise level in the work environment is usually moderate.

 Employees in this position will be required to work indoors in a standard office environment and come in
direct contact with district staff and the public.
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AND TESTING 

DIRECTOR OF EDUCATION TECHNOLOGY 

DEFINITION: 
Under the direction of the Assistant Superintendent, Administrative Services of Educational Services, the Director of Research, Evaluation, 
and Testing Educational Technologyprovides strategic leadership and oversight of the District’s research, assessment, evaluation, and 
accountability systems.  The Director ensures the effective design, coordination, and use of data, assessments, and program evaluations to 
inform district decision-making, support continuous improvement, meet state and federal accountability requirements, and improve 
outcomes for all students.  The position is expected to model and advance the District’s Performance and Process Targets, Welcoming 
School District Standards and Leadership Collective Commitments by promoting safe, inclusive learning environments; fostering 
respectful, collaborative relationships; and supporting equitable, service-oriented operations that contribute to student success.

 is responsible for planning, coordinating, and directing activities related to the operation, implementation and support of the District’s 

student information system, data systems and curriculum development, instruction, staff development, assessment, and instructional 
software that promotes the effective use of instructional technology. 

QUALIFICATIONS: 
Experience: Minimum of five (5) years of credentialed experience. Experience leading data teams and cross departmental initiatives. 
Preference will be given to individuals with successful experience in leadership roles. 
Education: Master’s degree Master’s degree in educational research or related field desired; in Education Technology or Education 
Administration desired; possession of a California Administrative Services Credential. 
Other: California Driver License. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

· Lead and manage the District’s Research, Evaluation, and Testing department, including establishing priorities, goals, timelines,
and performance expectations.

· Supervise, evaluate, and support assigned professional, technical, and support staff.

· Develop and manage department budgets, contracts, and resource allocations.

· Establish and maintain clear systems for data quality, governance, privacy, and compliance.

· · Provide executive oversight of all state, federal, and district assessment programs, ensuring compliance with California
Department of Education requirements. 

· · Ensure accurate, ethical, and timely administration, scoring, reporting, and interpretation of assessment results.

· · Represent the District in county, regional, and state assessment and accountability meetings as assigned.

· Oversight of district research studies, program evaluations, and needs assessments aligned to district goals.

· Establish standards and expectations for evaluation design, data collection, analysis, and reporting.

· Review, approve, and monitor external research requests, partnerships, and contracts.

· Oversee analysis and reporting of student performance, growth, and outcome data, including disaggregated results.

· Ensure clear, accurate, and accessible reporting

· Promote effective and responsible use of data across the District.

· Partner with Curriculum, Instruction, Educational Services, Technology, and other departments to support aligned improvement
efforts.

· Support professional learning efforts related to assessment literacy, data interpretation, and district systems supporting data
collection and analysis

· Serve as a liaison to county offices, state agencies, higher education partners, and external organizations.

· 

• Direct and coordinate all matters related to the operation, maintenance and function of the District’s student information system
(SIS)., other district data systems and instructional technology.
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• Manage all support, development and training related to the District’s SIS, other data and assessment systems. and
instructional technology.

• Coordinate with district and site leadership to align the student information system and other data systems infrastructure,
utilization, and design to support district strategy and needs.

• Coordinate data analysis and reporting.

• Manage the timely and accurate preparation and transmission of data files for state and federally mandated reports;
direct and manage the dissemination of student information to outside agencies (CALPADS, CBEDS, other).

• Coordinate with the Director of Information Technology Services on the implementation of the District Technology Plan and
the support of necessary infrastructure, programs, and services. 

• Provide leadership and support on the implementation of district curriculum, instructional design, instructional delivery systems,
and the strategies as it relates to technology integration with teaching and learning. 

• Research, promote and support implementation of emerging technologies that support innovation.

• Coordinate with district and site leadership to develop, implement, and evaluate professional development to
build instructional capacity, professional growth, and administrative skills for certificated and classified staff. 

• Facilitate the implementations of new software and services.

• Coordinate the Curricular Advisory Committee.

• Coordinate with the LCAP team to contribute to the annual update and goal setting process.

• Review Board Policies/Administrative regulations related to instruction and provide recommendations for changes in Board

Policies and procedures related to education technology, data systems and student data. 

• Evaluate certificated and classified personnel and assume responsibility for the Education Technology and

Student Information Systems budgets. 

KNOWLEDGE: 

• Education Code, District Policies, District Goals, District procedures, and state and federal regulations related to education

technology and student data systems. regarding student data and data systems.

• Communication styles to address and meet the needs of various school and community partners.

• Research based implementation of systems oversight and policies, and integration of technological applications.

• Effective management of department operations, technology applications, and budget development.

• Student Information Systems and other data systems.

• Student Data Privacy.

ABILITIES AND SKILLS: 

• Effective staff and public relations skills.

• Verbal and written communication skills.

• Planning and organizational techniques

• Collection, analysis, and use of data for decision making.

• Large group and meeting facilitation skills.

• Work with changing priorities, regulations, and deadlines.

• Analyze situations accurately and recommend necessary actions.

• Implement District-wide programs and systems.

• Team oriented.

• Demonstrate skills collaborating with teachers and administrators.

PHYSICAL REQUIREMENTS: 
Physical Abilities include the usual and customary methods of performing the job’s functions and require the following physical 
demands: occasional lifting, carrying, pushing and/or pulling; some climbing and balancing, some stooping, kneeling, crouching; 
reaching, handling, touching and/or feeling; manual dexterity to operate a telephone and enter data into a computer. 

Significant physical abilities include ability to sit at a desk, conference table, or in meetings of various configurations for extended 
periods of time; see and read, with or without visual aids, laws and codes, rules, policies and other printed matter, computer screens 
and printouts; hear and understand speech at normal room levels and hear and understand speech on the telephone; speak in audible 
tones so that others may understand clearly in normal conversations. 
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WORK ENVIRONMENT: 

• The work environment characteristics described are representative of those an employee encounters while performing the
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

• The noise level in the work environment is usually moderate.

• Employees in this position will be required to work indoors in a standard office environment and come in direct contact with district
staff and the public. 
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• Student Information Systems and other data systems.

• Student Data Privacy.

ABILITIES AND SKILLS: 

• Effective staff and public relations skills.

• Verbal and written communication skills.

• Planning and organizational techniques

• Collection, analysis, and use of data for decision making.

• Large group and meeting facilitation skills.

• Work with changing priorities, regulations, and deadlines.

• Analyze situations accurately and recommend necessary actions.

• Implement District-wide programs and systems.

• Team oriented.

• Demonstrate skills collaborating with teachers and administrators.

PHYSICAL REQUIREMENTS: 

Physical Abilities include the usual and customary methods of performing the job’s functions 
and require the following physical demands: occasional lifting, carrying, pushing and/or pulling; 
some climbing and balancing, some stooping, kneeling, crouching; reaching, handling, 
touching and/or feeling; manual dexterity to operate a telephone and enter data into a 
computer. 

Significant physical abilities include ability to sit at a desk, conference table, or in meetings 
of various configurations for extended periods of time; see and read, with or without visual 
aids, laws and codes, rules, policies and other printed matter, computer screens and printouts; 
hear and understand speech at normal room levels and hear and understand speech on the 
telephone; speak in audible tones so that others may understand clearly in normal 
conversations. 

WORK ENVIRONMENT: 

• The work environment characteristics described are representative of those an
employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 

• The noise level in the work environment is usually moderate.

• Employees in this position will be required to work indoors in a standard office
environment and come in direct contact with district staff and the public. 
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