HIGH SCHOOL TRANSCRIPT FINALIZATION CHECKPOINT

Ensure Accuracy. Meet Standards. Support Every Graduate.

Use this checklist to verify that all requirements are complete before locking transcripts and reporting in compliance with TEA data standards.

o CREDITS & GRADES ﬁ

All courses and credits earned
are posted

[[J Final semester grades are posted

[ Credit recovery courses posted
(if applicable)

O

Summer school credits posted
(if applicable)

Dual credit courses and grades posted
Local eredit verified and documented

LOTE credits verified (if applicable)

ElFE &

PEIMS course completion

indicators accurate

CCMR VERIFICATION .
(Verify all that apply) X
|BC earned date verified
Certification name verified

IBC recorded in PEIMS.

Associate Degree verified
Pastsecondary Certificate verified
OnRamps verified

TSIA2 verified

SAT/ACT verified

Dual Credit verified

Military enlistment verified

OooOoOo0oo0oooooo

9 GPA & RANK l||

GPA calculated using district policy
[J Al approved quality points verified

[ Exclusions (per district policy)
applied correctly

[0 Class rank calculated

[J Rank method documented
(e.g., weighted/unweighted)
[ Rank type recorded in PEIMS

[J GPA and Rank display correctly
on transcript

Note: Districts determine GPA and
Rank; must be consistent with

local policy.

9 GRADUATION PROGRAM Q ' o PERFORMANCE w
& ENDORSEMENTS ACKNOWLEDGEMENTS v
[] Graduation Program Type verified [] Dual Credit
(eg, 34,26) [] Bilingualism and Biliteracy
[[] Foundation High School Program (] AP/IB performance criteria met
(FHSP) verified
[ PSAT, ACT-Plan, SAT, ACT
[ Endorsement(s) verified and criteria (if applicable)
coded correctly - e
[ Distinguished Lovel of Achi . [] Business and Industry

(DLA) verified, if earned

Certification (IBC)

[[] Other local performance

[J Foundations High School Program
verified (if applicable)

[ Leaver Reason Code 01 (Graduated)

acknowledgements

[ All earned acknowledgements

recorded on Academic
Achieverment Record (AAR)

verified
[ Date Graduated entered (mm/dd/yyyy)

[ Program of Study (Endorsement) O
recorded O

and transcript per district policy
Meets TEA criteria and coding
Seal of Biliteracy verified (if earned)

[] Deocumentation retained

Reference: TEC §28.025 and TEA
Performance Acknowledgement resources

FAFSA / TASFA o CPR F PEACE OFFICER
0 REQUIREMENT 13 REQUIREMENT g% INTERACTION
TRAINING
[ FAFSA completed [ Student completed hands-on

] TASFA completed
[ Opt-oit form on file

[J Graduation committee
exemption documented O
(if applicable)

[ Student received instruction
regarding interaction with peace
officers during traffic stops

CPR instruction as required
under TEC §28.0023

Local documentation retained
[ Documentation retained locally
May be noted on transcript

[ May be noted on transeript
per district practice

per district practice

™

.

0 ASSESSMENTS Q

[ All EOC requirements met

[] 75142 scores posted (if applicable)

[ Individusl Graduation Committee
(IGC) requirements completed
(if apphicable)

[[] STAAR results accurate
(if retained locally)

[ Assessment exceptions

ECHS completion verified documented (as applicable)
P-TECH completion verified
Sapportinglcooimentatiog stained State graduation requirement PEIMS does not collect
CCMR data supports college, caresr, under TEC §28.0258. a CPR indicator. Not callected through PEIMS.
and military readiness reporting.
. J
) rcnoemc acuieveent recoro (awr) [T @FD pems veReicamon @ CONRTVERFIATON | ) S e i
I o y
] FHSP verified = i [ Graduate Indicator verified K Accurata PEMS | o gradeyoarvecified | (] Fiftheyoor grachuates reviemed
] Texas First Early High School J data ensures [
O Endorsementls) verified P s A [0 School i ’*ﬂm C_nd* 01 verified complionce with ] Cohort yoar verified {0 PEIMS envolment history
[ DLA verified, if samed (iF applicable) D1 FHSP Partcipation verifed TEA data (Class of 2026, 2027, ete.) || -mpperts cohorkmeigoment
. [ Endorsement code(s) verified Prciards and ! [ Leaver records roviewsd
[ Performance Acknamledgements verified ) R is complete and accurate [] DLA indicator verified & BN 4 [l FHSP Cohort tracked correctly : For aceuracy
[] Graduation seal and signatures 0] Seal of Biliteracy listed [] 1BC data correct sceountability, Srlndent graduation plan aligns i O ﬁmmhmn subrmitted,
completed per district procedures (if samad) [] CCMR-related data verified and reporting, ekl cShart i Bl
[ Mo fatal ervors — Summer PEIMS [ Early graduate identified (L ::’ho;‘"“ o
fatal-free before final lock correctly | 01 Accountabilty cohort reviewed
@) SPECIAL PROGRAMS & POSTSECONDARY CREDENTIALS @ FINAL TRANSCRIPT REVIEW BEFORE LOCKING 8
ECHS P-TECH TEXAS FIRST EARLY HIGH SCHOOL ASSOCIATE DEGREE & u T iy =i [—_| A
T ipt print i FAFSA/TASFA i t met
[ Participation verified [ Participation verified b R s FOSTSRCoNDAY SHECETALS = A';?"PI ::d i o = ek PR manL Ty
[] CCRSMCode Of verified (] CCRSM Code 07 verified | | Elighilty verified L Assaciate Degree eamed 2 N, i - T vl
[] Colloge partrer [ Industry partner [ Completion documented [ Award date verified L] Graduation date verified i PF." i )
documentation retained docurmentation retained [ Graduation timeline verified =~ [ Pastsecondary certificate [] Cohort verified ] ?;M:-::me verified
[ Completion verified [ Completion verified B, Tt vaibed werified ] GPAverified : if ea
] Transeript notation verified [ Transeript notation vesified o [0 Teanscript notation verified 0 Rankverified O Lm::;fl E;:}f:ish Scm
lacal poli local pali local pali " ampletion Faim e
PRS2 s el O Endorsements verified (i applcable)
NEW TECH NETWORK MILITARY ENLISTMENT ONRAMPS [] DLA verified ] PEIMS eodi Fied
) Participation verified [ Military enlistment documentation [ OnRamps course participation verified Tl Pt kg Ve e "'-‘"_ -
(] Campus designation verified retained [if applicable) [ OnRamps outcomes verified O 18G0) veified (] E_CHSJ'?'TECH designation verified
[] Program completion documented [ Military readiness indicatar verified [} Postsecondary credit camed verified -d = ( applicable)
(if applicable) O Transcript notation verified O Tesnserpt refects final OnRamps [ Seal of Biliteracy verified (if earned) [ Transcript reflects final college
[ Transeript netation verified per losal policy N d 1 ] OnRamgs sutcomes verified credit autcome
per local policy [0 CCMR documentation retsined (] Postsecondary credit verified ] Transcript sealed and finalized
=] Transcript notation verified per local policy for all applicable pragrams.
Academic Achievement Record Texas Data Standards
@ KEY RESOURCES L] (rea Ak Handbeok @ Socsaiation g e
tea.texas.gov/aar tea.texas.gov/texas-data-standards g e




