Office of Business & Support Services
DI STRTICT

Ballston Spa

C ENTURAL

S CH O O L

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. Use
a separate form for each item. Return completed form to the Business Office (Attn: Mary Schallehn).

PROPERTY IDENTIFICATION

Item Description: Floor Scrubber Today’s Date: |5/21/26
Manufacturer: Betco Model: Genie
Serial/Service Tag #: 375121100 Notes:

Broken/Past Useful Life Cycle |___] Fair D Good D Excellent

Equipment Condition:

D Other:

Fixed Asset Tag #:

005398

PROPERTY STATUS (Disposed, Relocated, Lost or Stolen)

DISPOSAL

Date of Disposal:

6/4/26

Approved By:

Justin Yerdon

Reason for Disposal:

Broken and not worth repaiiring

Pickup Location:

Malta Ave

RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:

LOST / STOLEN

Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By:

Date:

Supervisor Signhature:

Date:

Rev: 05/2014




Ballston Spa

Office of Business & Support Services

C ENTR AL

S CH O O L

DI S TRI

(G

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. Use
a separate form for each item. Return completed form to the Business Office (Attn: Mary Schallehn).

PROPERTY IDENTIFICATION

Equipment Condition:

Item Description: Bathroom Buddy Today’s Date: |5/22/26
Manufacturer: Tennant Model: 750
Serial/Service Tag #: Notes:

Broken/Past Useful Life Cycle |:| Fair l:] Good D Excellent

|:| Other:

Fixed Asset Tag #:

003556

PROPERTY STATUS (Disposed, Relocated, Lost or Stolen)

DISPOSAL

Date of Disposal:

6/4/26

Approved By:

Justin Yerdon

Reason for Disposal;

Broken and not worth repairing

Pickup Location:

WR/MT

RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:
BUSINESS OFFICE USE ONLY
Received By: Date:

Supervisor Signature:

Date:

Rev: 05/2014




Bd ZZStOn Spa Office of Business & Support Services
C ENTIR A L S C H O O L DI S TZRTCT

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. Use
a separate form for each item. Return completed form to the Business Office (Attn: Mary Schallehn).

PROPERTY IDENTIFICATION

Item Description: Bathroom Buddy Today’s Date: |5/22/26
Manufacturer: Tennant Model: 750
Serial/Service Tag #: Notes:

Broken/Past Useful Life Cycle D Fair D Good I:I Excellent

Equipment Condition:

D Other:

Fixed Asset Tag #: 003182

PROPERTY STATUS (Disposed, Relocated, Lost or Stolen)

DISPOSAL Date of Disposal: |6/4/26 Approved By: [Justin Yerdon
Reason for Disposal: Broken and not worth repairing
Pickup Location: WR/MT
RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: Date:

Supervisor Signature: Date:

Rev: 05/2014



Ballston Spa

CENTRAL SCHOOL DISTRICT

Property & Equipment Disposition Form

Educating Everyone Takes Everyone

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a

spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

SECTION1 PROPERTY IDE NT(FICATION G il s oo

Serial Number:

e Sero Hot @ocﬂ Servig Lme
Asset tag number: ‘Sgojj'@ 001549 Bulldiﬂi{ lAcne- S(LL)OO’ Room #: KH’CJ’)&,{)

q35 3 8{0 M Model: L'I H F

Equipment Condition:

ﬁBroken/ Past Useful Life Cycle DFair [] Good ] Excellent

Notes:

P&PJFS I\,O /Or)@e,r 1‘4\}{)_ @

Recommend Method of
Disposal

Donate Sell {  Auction Trade-in

T fecors | 5J02]%

SECTIONII PRGPERTY STATUS (

Sent to the BOE: YES D NO D Approved: YES[] No[ ] ’Reso!ution #
DlsposnL S
Reason for Disposal:
Pickup Location: Print: Signature:
Person who plckup/dlsposed of property:
RELOCAT’ION | DateRelocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:

LDST{STOLEN | DateReported to Fixed Asset Manager:
BUSINESS OFFICE USE ONLY
Received By: Date:
Supervisor Signature: Date:

Rev: 12/2024



Ballston Spa

CENTRAL SCHOOL DISTRICT Educating Everyone Takes Everyone

Property & Equipment Disposition Form

Instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. attach a
spreadsheet listing the items. Return completed form to the Business Office — Attn: Fixed Asset Manager.

'SECTION1 PROPERTY IDENTIFICATION

ITEM Cart, Copy Board/Projector

Asset tag number: 4562 Building Room #:
Serial Number: pEsSoNizBi2sag Model:
Equipment Condition: Q Broken/Past Useful Life Cycle Crair ] Good ] Excellent

Notes: Smart Technologies

et
Recommend Method of | DoOnate Sell Auction Trade-in (_ Junk )
Disposal
Print Name: Patti Cunniff Date: 6/15/26

SECTION I PROPERTY STATUS (TO BE COMPLETED BY FIXED ASSETS)

Sent to the BOE: YES [x] NG | Approved: YEs[ | No[ | [Resolution #

DISPOSAL

Reason for Disposal:

Pickup Location: Print: Signature:

Person who pickup/disposed of property:

RELOCATION Date Relocated: Approved By:
Building: Room:
Removed from:
Department: Owner:
Building: Room:
Relocated to:
Department: Owner:
LOST / STOLEN Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: ‘\_.;l{i{«’f)"-r.—’}{-g ) Date: LO , | = f:l *i,g

A
i
Supervisor Signhature: I’*‘/U Date:




B&ZZS tO?Z SPCZ Office of Business & Support Services
CENTRATL S CHOOUL DISTRTICT

Property & Eguipment Disposition Form

instructions: Use this form to record lost, relocated, stolen or any disposed property or equipment. Use
a separate form for each item. Return completed form to the Business Office (Attn: Mary Schallehn).

PROPERTY. IDENTIEICATION'

ltem Deseription: Textbooks Today’s Date: |5/29/2026

fManufacturer: See attached list Model: See attached list
Serial/Service Tag #: See aftached list Notes:

Broken/Past Useful Life Cycle D Fair D Good D Excellent

Eguipment Condition:

D Other:

Fixed Asset Tag #: N/A

PROPERTY STATU_S.(Dlspo'sed%, Relocated, Lost or Swlmﬂ

DISP@S&L_ neits Date of Disposal: Approved By:

Reason for Disposal: QObsolete and no longer needed

i Pickup Location:

-

RELOCATION Date Relocated: Approved By:
Building: | Room:
Removed from: e —_
Department: Cwner:
Building: Roem:
Relocated to: o
Department: Owner:
I
; :
" LOST / STOLEN - Date Reported to Fixed Asset Manager:

BUSINESS OFFICE USE ONLY

Received By: Date:

Supervisor Signature: Date:

Rev: 05/2014
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	Obsolete Equipment Facilities.pdf
	Obsolete Equipment IT.pdf
	Obsolete Textbooks.pdf

