Loogootee Community School Corporation
Director of Grounds and Transportation

Title/Position: Director of Grounds and Transportation

Date Posted: June 18, 2026

Date Closed: Until Position is Filled

Category: Administration/Support Services (260 Day Contract)
Employment Type: Full Time

Start Date: August 1, 2026

Job Description:

The Director of Grounds and Transportation is responsible for overseeing the maintenance,
appearance, and safety of all district grounds and outdoor facilities while managing the district's
transportation program. This position works closely with the Superintendent to ensure efficient
operations, safe transportation services, and well-maintained school properties.

Grounds and Facilities Responsibilities

e Maintain and oversee all school grounds, landscaping, playground equipment, and
outdoor facilities.

e Develop and implement schedules for mowing, trimming, planting, fertilizing, and general
grounds maintenance.

e Prepare seeding and transplanting beds, plant trees, shrubs, flowers, and other

landscaping materials.

Monitor and maintain athletic field conditions, including irrigation and sprinkler systems.

Inspect grounds for insects, fungi, and other pests and coordinate treatment as needed.

Perform preventive maintenance and minor repairs on groundskeeping equipment.

Obtain quotes and make recommendations regarding groundskeeping equipment and

supplies.

Coordinate snow and ice removal from sidewalks, parking lots, and driveways.

Collect and dispose of leaves, debris, and refuse from school property.

Repair and maintain outdoor furniture, benches, and related equipment.

Assist with deliveries and other operational needs throughout the corporation.

Work collaboratively with custodial and maintenance staff on facility improvement

projects.

Transportation Responsibilities

e Serve as the district's transportation coordinator and primary liaison between
transportation staff and the Superintendent.

e Assist with the development, implementation, and evaluation of bus routes and
transportation contracts.
Monitor the safety, maintenance, and operational readiness of the district's bus fleet.
Coordinate and oversee routine inspections, maintenance, and repairs of school buses.
Maintain required transportation records and ensure compliance with state and federal
regulations.



Assist the Superintendent in making weather-related decisions regarding delays, early
dismissals, and school cancellations by evaluating road conditions throughout the
district.
Coordinate and assist with transportation staff training, including:

o Student management and behavior expectations

o Seating chart procedures

o Confidentiality requirements

o Parent communication expectations

o Bus discipline referral procedures
Support the recruitment, retention, and scheduling of bus drivers and substitute drivers.
Serve as a substitute bus driver when necessary.
Obtain and maintain a valid Commercial Driver's License (CDL) and all required
certifications.

General Responsibilities:

Develop and maintain positive working relationships with staff, students, parents, and
community stakeholders.

Assist with planning and logistics for special events, athletic events, and extracurricular
transportation needs.

Participate in administrative meetings and district planning initiatives as requested.
Perform other duties as assigned by the Superintendent.

Job Qualifications:

High school diploma required; associate's degree or higher preferred.

Valid Indiana Commercial Driver's License or willingness to obtain within an agreed-upon
timeframe.

Experience in grounds maintenance, facilities management, transportation management,
or a related field preferred.

Demonstrated leadership, organizational, and communication skills.

Knowledge of equipment operation, preventive maintenance practices, and
transportation safety regulations.

Ability to manage multiple priorities and respond effectively to emergencies and
changing conditions.

Ability to work outdoors in varying weather conditions and perform physical duties
associated with grounds maintenance.

Contact Information:

Name: Jessie Bell
Email: jbell@loogootee.k12.in.us

Application Materials:

Letter of Interest
Resume with References



e Copy of CDL (if applicable)

e Relevant Certifications/Licenses

e Completed Non-Certified Employment Application (www.loogootee.k12.in.us under
"Employment")

Loogootee Community School Corporation is an Equal Opportunity Employer.


http://www.loogootee.k12.in.us/
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