WILLIAMSTON

COMMUNITY SCHOOLS

U.S. News and World Report Best High Schools
U.S. News and World Report Best Middle Schools
College Board Advanced Placement Honor Roll
Niche.com Best Schools

SET SEG/MASB Excellence in Education Award
Newsweek Magazine Best STEM Schools

NOTICE OF VACANCY

POSTING DATE:

POSITION:

REPORTS TO:

QUALIFICATIONS:

RESPONSIBILITIES:

June 18, 2026

Grade Level Leader
(1 position available at each grade level: 6th, 7th, & 8th)

Building Principal

Ability to effectively facilitate grade-level meetings and foster
collaboration among staff.

Ability to create agendas, maintain meeting notes, and
communicate information clearly and accurately.

Ability to delegate responsibilities and follow up on assigned tasks.
Ability to communicate administrative initiatives, expectations, and
procedural updates to grade-level teams.

Ability to manage grade-level funds responsibly and maintain
accurate records in cooperation with office staff.

Knowledge of MTSS procedures and the ability to monitor and
support implementation efforts.

Ability to problem-solve, make decisions, and maintain
confidentiality.

Middle School Grade Level Leader Responsibilities:

Meet with admin in person or emails for specific agendas as needed
Write meeting agenda

Send the agenda to grade level colleagues prior to meeting

Lead meeting--once per month

Keep meeting notes for admin

Monitor MTSS documentation for MTSS staff

Communicate administrative information, including changes to
MTSS procedures, to the grade level

Delegate responsibilities for grade level tasks (ex: 8th grade
t-shirts, Celebration prep, etc.)

Send reminders to grade level peers about upcoming events and
tasks

Create documents needed for various tasks throughout the year
Work with outside vendors/parents when needed (t-shirts, 8th grade
breakfast, DJs, etc.)

Williamston Community Schools is an Equal Opportunity Employer



e Track grade-level money in cooperation with office staff; manage

purchases
SALARY: $1,000/year Per Master Agreement
STARTING DATE: August 17, 2026
SEND LETTER OF Williamston Community Schools
INTEREST AND ATTN: Grade Level Leader (Please specify grade level: 6th, 7th, & 8th)
RESUME TO: 418 Highland Street

Williamston, MI 48895

OR APPLY ONLINE @: jobs.redroverkl2.com/org/1121

DEADLINE: Until Filled

LEARN MORE:

Williamston Community Schools is an Equal Opportunity Employer


http://jobs.redroverk12.com/org/1121

