
LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 
2026 1410

By-Laws 

SUBJECT: POLICY AND ADMINISTRATIVE REGULATIONS 

The Board shall reserve to itself the function of providing guides for the discretionary action of 
those to whom it delegates authority. The Superintendent shall act as an advisor to the Board in the 
adoption and approval of written Board policies. The Board shall seek input from the staff and 
community where appropriate. These guides for discretionary action shall constitute the policies 
governing the operation of the School System. 

The formulation and adoption of these written policies shall constitute the basic method by 
which the Board shall exercise its leadership in the operation of the School System. The study and 
evaluation of reports concerning the execution of its written policies shall constitute the basic method 
by which the Board shall exercise its control over the operation of the School System. 

The adoption of a written policy shall occur only after the proposal has been moved, discussed 
and voted on affirmatively at two (2) separate meetings of the Board (i.e., the "first reading" and the 
"second reading"). The policy draft may be amended at the second meeting. By a majority vote, the 
Board may waive the "second reading" and complete the adoption of the proposed policy at its "first 
reading." 

Board action is also necessary for revising policies that require amendment or rescinding policies 
that are no longer relevant or applicable to the District. 

The formal adoption, amendment or deletion of written Board policy shall be recorded in the 
official minutes of the Board. Such written Board policy shall govern the conduct and affairs of the 
District and shall be binding upon the members of the educational community in the District. 

It shall be the Board's responsibility to keep its written policies up-to-date so that they may be 
used consistently as a basis for Board action and administrative decision. 

The Superintendent is given the continuing commission of calling to the Board's attention all 
policies that are out-of-date or for other reasons appear to need revision. 

Execution of Policy: Administrative Regulations 

The Board shall delegate to the Superintendent the function of specifying required actions and 
designing the detailed arrangements under which the schools will be operated. These rules and these 
detailed arrangements shall constitute the administrative regulations governing the schools. They must 
in every respect be consistent with the policies adopted by the Board. The Board shall be kept 
informed periodically of changes in administrative regulations. 

Education Law Sections 1604(9), 1709(1), 1709(2) and 2503(2) 

Adoption Date: 06/15/2026 

11/22/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1510 

Bylaws 1 of 2 

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND 
PARLIAMENTARY PROCEDURE) 

All Board meetings will be open to the public except those portions that are executive sessions. 
The Board will make reasonable efforts to ensure that all meetings are held in an appropriate facility 
that can adequately accommodate all members of the public who wish to attend. The Superintendent 
will attend all Board meetings. Members of the Superintendent's staff may attend Board meetings at the 
Superintendent's discretion. The Board may also request that additional people attend. 

Regular Board meetings will take place on the day and time designated by the Board at the Annual 
Organizational Meeting, except as modified. Any Board meeting may be adjourned to a future date and 
time if approved by a majority of the Board present. Further, if a meeting date falls on a legal holiday, 
interferes with other area meetings, or Board member attendance will be less than a quorum, the Board 
will select a date for a postponed meeting at the prior regular meeting, and it will direct the District 
Clerk to notify all members. The District Clerk will provide the Board members written notice of the 
time of and agenda for each regular meeting before the meeting. 

When the Board schedules a meeting on at least one week's notice, it will give or electronically 
transmit public notice of the time and place to the news media and conspicuously post the notice in one 
or more designated public locations at least 72 hours before the meeting. Notice of other meetings will 
be given or electronically transmitted, to the extent practicable, to the news media and conspicuously 
posted at one or more designated public locations at a reasonable time before the meeting. When the 
Board has the ability to do so, it will conspicuously post meeting notices on the District’s website. 

The Superintendent will prepare the meeting agenda during the week before the meeting and 
review it with the Board President. The agenda will then be distributed to Board members no later than 
the Friday before the regular meeting. The President or other Board members will submit requests to 
place matters on the agenda to the Superintendent. Whenever individuals or groups wish to bring a 
matter to the attention of the Board, they will submit a written request to the Superintendent. 

District records available to the public under the Freedom of Information Law, as well as any 
proposed resolution, rule, regulation, policy, or amendment scheduled to be discussed at a Board 
meeting will be made available upon request, to the extent practicable at least 24 hours before the 
meeting. Copies of these records may be made available for a reasonable fee. These records will be 
posted on the District's website to the extent practicable at least 24 hours before the meeting. 

Recording Meetings 
The Board allows public meetings to be photographed, broadcast, webcast, or otherwise recorded 

and/or transmitted by means of audio or video, in a non-disruptive manner, and it supports the use of 
this technology to facilitate the open communication of public business. 

Continued 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1510 

Bylaws 2 of 2 

SUBJECT: REGULAR BOARD MEETINGS AND RULES (QUORUM AND PARLIAMENTARY 
PROCEDURE)  

Quorum 
The quorum for any Board meeting is four members. No formal action will be taken at any meeting where 

a quorum is not present. Unless otherwise required by law, official action will only be taken by approval of the 
majority of the full Board. 

Use of Parliamentary Procedure 
The Board will use pertinent portions of the latest edition of Robert's Rules of Order to conduct its 

business. 

Public Comment 
The Board encourages courteous and respectful public comment at Board meetings. All speakers must 

conduct themselves in a civil manner. Obscene language, harassing language, defamatory statements, and 
threats of violence are prohibited. All participants are required to comply with the District Code of Conduct. 

The Board will designate a specific portion of its meeting agenda for public comment for a period of up 
to 30 minutes. The public is not permitted to discuss topics unrelated to the District, and/or matters involving 
specific individuals. Each speaker will be allowed up to three minutes. The Board may request, but will not 
require, speakers identify themselves. The Board is not required to allow speakers to cede their remaining time 
to other speakers. Written comments may be directed to the Board. 

If there are a large number of individuals who want to address the Board, the Board President may limit 
the number of repetitive comments being made so that the time limit on public comment is not exceeded. 

If individuals engage in disruptive or unruly behavior during the meeting, the Board President will remind 
the audience of this policy and the requirement to conduct themselves in a civil manner and comply with the 
District Code of Conduct. The Board President may call for the removal of disruptive or unruly individuals 
from the meeting. When appropriate, law enforcement may be called to remove disruptive or unruly individuals. 
In some instances, individuals engaging in disruptive or unruly behavior may be subject to criminal sanctions. 

These rules apply to residents and nonresidents equally. 

Education Law §§ 1708, 2504, and 2801 
General Construction Law § 41 

Penal Law § 240.20 
Public Officers Law Article 7 

8 NYCRR § 100.2 

NOTE: Refer also to Policies #1520 - Special Meetings of the Board 
 #1540 - Executive Sessions 
 #6211 - Employment of Relatives of Board Members 

Adoption Date:  06/15/2026 
10/23/2023 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1520

By-Laws 

SUBJECT: SPECIAL MEETINGS OF THE BOARD OF EDUCATION 

Special meetings of the Board shall be held on call by the President or when petitioned by a 

majority of the members of the Board.  A reasonable and good faith effort shall be made by the 

Superintendent, the Board President, or the District Clerk, as the case may be, to give every member 

of the Board twenty-four hours notice of the time, place and purpose of the meeting.  All special meetings 

shall be held at a regular meeting place of the Board or at such other place designated by the Board of 

Education. 

In an emergency, the twenty-four (24) hour notice may be waived by having each Board member 

sign a waiver-of-notice form. 

Public notice of the time and place shall be given, to the extent practicable, to the news media 

and shall be conspicuously posted in one (1) or more designated public locations at a reasonable time 

prior to the meeting. 

Education Law Section 1606 

Public Officers Law Sections 103 and 104 

Adoption: 06/15/2026 

11/22/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1530

By-Laws 

SUBJECT: MINUTES 

The minutes are a legal record of the activities of the Board as a public corporation having the 
specified legal purpose of maintaining public schools.  The minutes of all meetings shall be kept by 
the Clerk or, their absence, by the Superintendent or their designee.  The minutes shall be complete 
and accurate and stored in a minutes file.  However, minutes of executive sessions need not include any 
matter which is not required to be made public by the Freedom of Information Law. 

The minutes of each meeting of the Board shall state: 

a) The type of meeting;

b) The date, time of convening, and adjournment;

c) Board members present and absent;

d) Board members' arrival and departure time, if different than opening or adjournment times;

e) All  action  taken  by the  Board, with  evidence  of those  voting in  the affirmative and  the
negative, and those abstaining;

f) A summary of all motions, proposals, resolutions and any other matter formally voted upon
and the vote thereon.

Communications and other documents that are too long and bulky to be included in the minutes 
shall be referred to in the minutes and shall be filed in the District Office. 

All Board minutes shall be signed by the Clerk of the Board when approved and stored in a fireproof 
vault or file.   Unless otherwise provided by law, minutes shall be available to the public within two 
(2) weeks following the date of a meeting; draft copies, so marked, are acceptable, subject to correction.

Minutes of Executive Session 

Minutes shall be taken at executive sessions of any action that is taken by formal vote.   The 
minutes shall consist of a record or summary of the final determination of such action, the date and the 
vote.  However, such summary need not include any matter which is not required to be made public by 
the Freedom of Information Law. 

If action is taken by formal vote in executive session (i.e., 3020-a action), minutes shall be available 
to the public within one (1) week of the date of the executive session. 

Education Law Sections 2121 and 3020-a 

Public Officers Law Section 106 

Adoption Date: 06/15/2026 
11/22/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT  
 2026 1540

By-Laws 

SUBJECT:     EXECUTIVE SESSIONS 

Upon a majority vote of its total membership, taken in an open meeting pursuant to a 
motion identifying the general area or areas of the subject or subjects to be considered, the Board 
may conduct an executive session for discussion of the below enumerated purposes only, provided, 
however, that no action by formal vote shall be taken except on an Education Law Section 
3020-a probable cause finding. For all other purposes, the action by formal vote shall be 
taken in open meeting and properly recorded in the minutes of the meeting. Attendance at an 
executive session shall be permitted to any Board member and any persons authorized or requested 
to attend by the Board. 

a) Matters that will imperil the public safety if disclosed;

b) Any matter that may disclose the identity of a law enforcement agent or informer;

c) Information relating to current or future investigation or prosecution of a criminal offense
that would imperil effective law enforcement if disclosed;

d) Discussions regarding proposed, pending or current litigation;

e) Collective negotiations pursuant to Civil Service Law Article 14;

f) Medical, financial, credit or employment history of any particular person or corporation, or
matters leading to the appointment, employment, promotion, demotion, discipline,
suspension, dismissal or removal of any particular person or corporation;

g) Preparation, grading or administration of examinations;

h) Proposed acquisition, sale or lease of real property or the proposed acquisition of securities,
or sale or exchange of securities, but only when publicity would substantially affect the
value thereof.

Matters discussed in executive sessions must be treated as confidential; that is, never 
discussed outside of that executive session. 

Education Law Section 3020-a 

Public Officers Law Article 7 

Adoption Date: 06/15/2026 
11/22/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1610

By-Laws 

SUBJECT:  ANNUAL DISTRICT MEETING AND ELECTION/BUDGET VOTE 

Pursuant to law, the Annual District Meeting and Election/Budget Vote for the District will be 
held on the third Tuesday in May.  At this time, the District’s registered voters will elect members of 
the Board and will also vote on the District Budget for the upcoming school year.   However, in the 
event that the third Tuesday in May conflicts with a religious holiday, the Board may petition the 
Commissioner of Education to obtain permission to hold the Annual Meeting Election and Budget Vote 
on the second Tuesday in May.  Such request from the Board must be certified and received by the 
Commissioner no later than March 1st. 

In the event that a school budget revote is necessary, it shall be held on the third Tuesday of 
June.   However, in the event that the third Tuesday of June conflicts with a religious holiday, the 
School Board may petition the Commissioner of Education to obtain permission to hold the budget 
revote on the second Tuesday in June.  Such request from the Board of Education must be certified 
and received by the Commissioner no later than March 1st. 

The District Clerk shall give notice of the time and place of holding the Annual Meeting and 
Election/Budget Vote by publishing such notice four (4) times within seven (7) weeks preceding the 
meeting.  The first publication of the notice must be at least forty-five (45) days prior to the meeting. 
Such notice must appear in two, if there are two, newspapers which have a general circulation within the 
District, or one newspaper, if there is one newspaper with a general circulation within the District. The 
notice shall also contain such other information as required by law. 

Copies of the proposed annual operating budget for the succeeding year to be voted upon at the 
Annual Meeting and Election shall be available to District residents, on request, in each District school 
building during certain designated hours on each day other than a Saturday, Sunday or holiday during 
the fourteen (14) days preceding such Annual Meeting.  The availability of this budget information 
shall be included in a legal notice of the Annual Meeting; and such copies of the proposed budget will 
also be available to District residents at the time of the Annual Meeting and Election. 

Annual Meeting (Election and Budget Vote) – Education Law Sections 1804(4); 1906(1); 

2002(1); 2017(5) and (6); 2022(1) and 2601-a (2); Education Law Sections 1716(2) and 2004(1) 

Adoption Date: 06/15/2026 

12/13/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1611 

By-Laws 

SUBJECT: BUSINESS OF THE ANNUAL DISTRICT ELECTION 

The  Board  will  appoint  a  qualified  voter  as  chairperson  of  the  Annual 

District  Meeting  and Election/Budget Vote. 

The chairperson will call the Annual District Meeting to order and proceed to the 
following order of business: 

a) Designate the District Clerk as clerk of the election and assistant clerks;

b) Designate tellers and/or inspectors of election as previously appointed by the Board;

c) Read the notice of call of the election by the Clerk;

d) Open the voting process, whether by machine or paper ballot;

e) Close the voting process;

f) Receive the Clerk's report of the election results;

g) Adjourn.

Education Law §§ 1716, 2025 and 2601-2613 

Adoption Date: 06/15/2026 

12/13/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1630 

By-Laws 

SUBJECT: LEGAL QUALIFICATIONS OF VOTERS AT SCHOOL DISTRICT 
MEETINGS 

A person shall be entitled to vote at any school meeting for election of 

members of the Board of Education, and upon all matters which may be brought before 

such meeting, who is: 

a) A citizen of the United States;

b) Eighteen (18) years of age or older;

c) A resident within the District for a period of thirty (30) days preceding the
next meeting at which they offer to vote.

Any person who would not be qualified to register or vote under the provisions 
of Sections 5-100 and 5-106 of the Election Law shall not have the right to register for 
or vote in an election. 

Education Law Section 2012 

Election Law Article 5 

Adoption Date: 06/15/2026 
12/13/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 1650 

By-Laws 

SUBJECT: SUBMISSION OF QUESTIONS AND PROPOSITIONS AT ANNUAL  

MEETING AND ELECTION AND SPECIAL DISTRICT MEETINGS 

Submission of Questions and Propositions at Annual District Elections 

The following rules and regulations shall apply to the submission of questions or 

propositions at the annual meeting and elections of this District. 

a) Questions or propositions to appear on the ballot on the voting machine shall be submitted by

petition directed to the Clerk of the District and shall be signed by twenty-five (25)

qualified voters, or five percent (5%) of the registered voters of the District who voted in the

previous annual election of Board members, whichever is greater.  Each signer shall state

their residence.

b) A separate petition shall be required for each question or proposition.

c) Each petition shall be filed with the Clerk of the District not later than forty-five (45) days

preceding the Annual District Election at which the question or proposition is to be voted

upon. With respect to propositions or questions submitted by the Board, such propositions

shall be submitted not later than thirty (30) days preceding the Annual District Election at

which the question or proposition is to be voted upon.

d) Where a question or proposition is required by law to be published within the District’s

Notice of the Annual District Election it must be filed with the Clerk at least fifty (50) days

preceding the Annual District Election at which the question or proposition is to be voted

upon, and must comply with all requirements of the law.  The District, however, retains the

right to reject petitions as permitted by law, including but not limited to instances where

such petitions are advisory in nature or beyond the power of the voters.

e) The Board reserves its right to reject any question or proposition that is filed with the District

Clerk based on any reason allowable under the law, including but not limited to the following:

(i) where its purpose is not within the power of the voters; (ii) where it requires an expenditure

of money but fails to specify the amount for which voter approval is sought; (iii) where it is

ambiguous, unfeasible, or would cause difficulty interpreting voting  results; and/or (iv) where

it concerns an issue that was previously presented to the voters in the same year.

f) Questions  or propositions  submitted in  accordance with  these  rules  and  accepted will

be printed on the ballot for the voting machine.

g) The Board shall cause the rules and regulations set forth in this policy to be distributed within

the District.

h) Nothing herein contained shall affect the nominations of candidates as set forth in the Annual

District Election notice pursuant to Section 2018 of the Education Law.

Questions or Propositions to be Submitted at Special District Meetings 

The procedure for requesting the Board of Education to call a Special District Meeting to 

vote on a question or proposition shall be in accordance with subdivisions 2 and 3 of Education 

Law Section 2008. 
Education Law Sections 1703, 2008, 2018, 2035(2) and 2601-a 

Adoption Date: 06/15/2026 

12/13/2021 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2026 7430 

Students 

SUBJECT: CONTESTS FOR STUDENTS, STUDENT AWARDS AND 

SCHOLARSHIPS 

Contests for Students 

Distribution of educational material, essay contests, and poster contests must be approved in 

advance by Administration if the sponsoring organization wishes to involve students in the project 

on school time. Samples of informational material should accompany the request. 

Student Awards and Scholarships 

Student gifts or scholarship awards are to adhere to the following: 

Gifts or scholarship awards may be made only with the approval of the Building Principal. Donors 

of scholarship awards shall submit a written proposal to the Building Principal. This proposal 

should indicate: 

1. Definition of purpose of award.

2. Criteria to be used for selection of recipient.

3. Method of selection: e.g.  individual committee, faculty, by application, etc.

4. Nature or amount of award and duration.

5. How and by what person or group the award will be financed.

Final approval of the scholarship shall be granted by the Board of Education. 

Education Law Sections 1604(30), 1709(12-a) and 2503(1) 

Education Law, Section 1709 (12 and 12a) 

Comptroller’s Opinion No. 62-367 

Adoption Date:   06/15/2026 

05/27/2025 

12/14/2020 




