
ACT 34: PA State Criminal History Check 
Apply online at https://epatch.pa.gov/home for FREE Volunteer Clearance 

 
1. Register online at: https://epatch.pa.gov/home This clearance is quite easy - often your 

certificate is available online instantly - it can be printed from your computer. 
 

2. Click on "New Record Check (Volunteer Only)". 
 

3. Read through, check box, and click "Accept". 
 

4. Complete the boxes: 
 

Reason for request: Volunteer Free 
Volunteer Organization Name: "Steel Center for CTE" 
Volunteer Organization Phone: 412-469-3200 

 
First Name: 
Middle Name: 
Last Name: 
Address Line 1: 
Address Line 2: 
City: 
State: 
Zip Code: 
Country: 
For email address, you may enter either your business or personal email. 
Email Address: 
Confirm Email Address: 
Phone Number: 
Click "Next" 

5. Personal Information: Review Personal Information Click 
"Proceed" 

 
6. Record Check Request Form: First name 

Middle Name Last Name 
Suffix - if applicable 
Identity Theft # - if applicable 
Social Security Number (Highly Recommended)  
Date of Birth 
Sex  
Race 
Alias and/or Maiden Name 
Click "Submit this Request" 

https://epatch.pa.gov/home
https://epatch.pa.gov/home


7. Disregard the second Entry Request.

8. Record Check Request Review click "Submit"

9. Click on "Control Number" It will likely say pending. Write down or save the control number and 
request date. The control number will also be sent to you in an email.

10. Go back to the website: https://epatch.pa.gov/home Click “Check the status of a Record Check. 
Enter Control Number, Request Date, First and Last Name.

11. Click on Control Number to access Certification form

12. Record Check Details Page: Click on: Certification Form

13. Print the certificate: Pennsylvania State Police Response for Criminal Record

14. Exit the system:

15. Mail completed clearance to: 
Steel Center for Career and Technical Education 
Attn: Work-Based Learning Coordinator 
565 N. Lewis Run Road
Jefferson Hills, PA 15025

https://epatch.pa.gov/home
Stacey Caudill
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