
REQUESTING TRANSCRIPTS 

 

 

For College Applications: 

To request transcripts for college applications that have already been submitted, please 
follow these steps: 

1. Log into Scoir: https://www.scoir.com/ 

2. Go to My Colleges tab 

3. Move the college you applied to into the Applied column 

Once this is completed, Mrs. Shields is notified that you have submitted your application 
and transcripts and other documents are ready to be sent. 

 

For Scholarships, Coaches or Personal: 

To request a transcript for a scholarship, college coach for recruiting or for a personal copy 
please use this link: https://www.metrolinachristian.org/fs/form-manager/view/e1dd967b-
692d-43ed-bcdd-76d47cb0de08.  


