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*Flexible schedule for 10 & 11 month employees in June and July. Start/End dates are used to show how many days are required within the months
of June and July, but the days worked within the month are flexible. Example, 10 month must work 3 days in June. With principal approval, 10
month bookkeeper at CES may work the 1st, 2nd, and 30th while the bookkeeper at BES may work the 4th, 17th, and 30th. Scheduled days must
be worked in the same month, but are flexible within the month with principal/supervisor approval.

Pay day is always the last working day for teachers in the month:
July 31,2026  August 31,2026  September 30, 2026 October 30, 2026 November 30, 2026 December 18, 2026
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Substitutes & part time/contract workers are paid the following month for the hours they worked in the previous month from the 1st to the 31st. For
example, any hours worked from Sept 1 - 30 are paid on October 31. There needs to be a "look back" period to see what actually happened so they
can be paid correctly so there is no way for them to be paid current month.

rev03112026



