GENESEE JOINT SCHOOL DISTRICT NO. 282
Genesee, Idaho

Position Vacancy

Community School Coordinator (Grant funded position)

SUMMARY STATEMENT:

The primary function of this position is to coordinate, implement, and oversee services within the school
and community as they relate to the four pillars of Community Schools: Integrated Student Supports;
Expanded and Enriched Learning Time and Opportunities; Active Family and Community Engagement; and
Collaborative Leadership and Practices. The Community Coordinator serves as a liaison among students,
families, staff, community organizations, businesses, and other stakeholders to identify needs, develop
partnerships, secure resources, and promote opportunities that support student success and community
well-being. This position also assists with grant development, grant management, program sustainability,

QUALIFICATIONS:

1.

10.

High school diploma or GED equivalent required: Bachelor’'s Degree preferred. Preference will be
given to individual with degree in Social work, Counseling, Education, Public Administration,
Community Development, Communications, or a related field.

Background and/or experience in community partnership development, customer service, or
program coordination, with the ability to effectively engage a diverse range of stakeholders.
Experience utilizing surveys, assessments, and data analysis to identify needs, measure outcomes,
and guide planning and decision-making processes.

Experience or demonstrated ability in grant research, grant writing, grant administration,
fundraising, and resource development preferred.

Proficiency in utilizing technology for communication, project management, data collection,
reporting, and organizational efficiency, including Microsoft Office Suite, Google Workspace, Canva,
and other educational and administrative software.

Proven ability to handle sensitive information with discretion and maintain strict confidentiality,
demonstrating sound judgment and professionalism when working with confidential records,
financial data, personnel matters, and student information.

Knowledge of and ability to comply with district policies, legal requirements, and ethical standards
related to privacy, confidentiality, grants management, and public education.

Strong organizational, communication, project management, and record-keeping skills, with the
ability to manage multiple priorities and meet established deadlines.

Ability to work independently and collaboratively while exercising initiative, creativity, and problem-
solving skills.

Ability to work flexible hours, including occasional evenings and weekends, to support school and
community events.

MAJOR JOB RESPONSIBILITIES:

1. Collects, organizes and understands data for data driven decision making.
2. Build strong working relationships and collaborates among teachers, administrators, students,
parents and community with confidentiality.



3. Obtains feedback from students, staff and community and communicates with stakeholders in a
manner which enhances learning and understanding of goals.

4. Organizes, plans, documents and leads committee meetings.

5. Coordinates activities to support student learning and needs through the use and direction of
community resources.

6. Develops and maintains active communication with administration, teachers, parents, students
and community members, regarding programs, services, opportunities, and outcomes.

7. Develops, maintains, creates, and collects necessary spreadsheets and documentation for
donations and in-kind contributions to ensure compliance with applicable policies and reporting
requirements.

8. Assist in the administration and management of grants, including tracking program activities,
maintaining accurate records and documentation, collecting required data, preparing reports,
and ensuring compliance with grant requirements and timelines.

9. Develops and maintains budget, including monitoring expenditures, forecasting, and
reconciling, working collaboratively with the District Business Manager and School Secretary to
ensure accurate and timely financial reporting and adherence to grant and district financial
procedures.

10. Prepare reports, presentations, newsletters, and other communications to share program
accomplishments, impact data, and partnership successes with stakeholders.

11. Promote awareness of available student, family, and community resources and assist
stakeholders in accessing services when appropriate.

12. Other duties as assigned by administration.

TOOLS/EQUIPMENT USED ON THE JOB:
Textbooks, dry erase boards, computers, audio-visual equipment, and other and other technology.

PHYSICAL DEMANDS AND WORK ENVIRONMENT:

While performing the duties of this job, the employee frequently stands and sometimes walks and sits. While
performing the duties of this job, the employee may occasionally push or lift up to 50 Ibs. The position
requires the individual to successfully meet multiple demands and interact with the public and other staff.
The noise level in the work environment is generally moderate. Duties performed indoors and occasionally
outdoors.

TERMS OF EMPLOYMENT:

Position begins in August 2026, and is a 205-day contract.
Salary range $40,000 to $45,000 DOE

Comprehensive benefit package including PERSI Retirement.

This position shall be considered in all respect “employment at will” and the employee is subject to
discharge by the District at any time. The “employment period” and other descriptions and terms set
forth in this job description shall not create a property right in the employee and such are set forth only
to advise the employee of when and what type of services will be required by the District so long as
employment continues.

An employee working in this position shall at all times shall be subject to the rules, regulations and policies
of the District. Each employee shall be held responsible for having knowledge of school district rules,
regulations and policies which are available on the District website or in writing at the Superintendent’s
office.



EVALUATION:
Performance of this position will be evaluated by the Superintendent according to provisions of the Board's

policy.

APPLICATION SUBMITTAL REQUIREMENTS:
Letter of application

Completed GSD application form

Resume

Three current letters of recommendation

TIMELINE:
Position announcement: June 15, 2026
Applications due by: July 17, 2026

APPLICATION MATERIALS:
web: sd282.org/employment

ADDITIONAL INFORMATION:

Melissa Lindquist, Clerk

Genesee Jt. School District No. 282

P.O. Box 98, Genesee, ID 83832

PHONE (208)285-1161 FAX (208)285-1495
e-mail: mlindquist@sd282.org



https://www.sd282.org/employment/employment-information
mailto:mlindquist@sd282.org

