
 How to Enter Timesheets in Skyward Qmlative 

 Dashboard View  - Click on  Clock In/Out 

 Select the date      to add entry to then click 



 Add Time Transaction  : 

 Enter  Start Time  ,  End Time  ,  Status  ,  Assignment Pay Type  ,  Comment  then click  Save  . 

 !!! Your timesheet submission is not yet complete. 

 Please refer to “  How to Submit a Timesheet in Q  ” 

 for instructions on how to finalize your submission !!! 


