ST. JOSEPH’S
INSTITUTION
INTERNATIONAL
ELEMENTARY SCHOOL

JOB DESCRIPTION

Job Title: Head of Music

Reports to: Assistant Principal (Specialists and PD)
Reports to: Responsibility Allowance: 2

Teaching Load: 22 Hours

Our School Ethos:

SJI International is a co-educational Lasallian Catholic school in Singapore offering a
holistic, values-driven international education to a diverse community of all faiths. Rooted in
our mission of character education, we equip students to be compassionate and responsible
global citizens guided by the core values of Faith, Service, Community, Excellence, and
Respect. We are committed to fostering an environment where students Learn, Inspire, and
Serve.

Child Safequarding Statement

Aligned with the recommendations of the International Taskforce on Child Protection, we
hold ourselves to a high standard of effective recruiting practices with specific attention to
child protection. We are committed to safeguarding and promoting the welfare of students in
our care. As an employer, the school expects all staff and volunteers to share this
commitment. All post holders are appointed subject to satisfactory Criminal Records Checks,
Social Media Checks, Civil Litigation Checks, Global Sanctions Checks, and Reference
Checks with past employers. All long-listed candidates are also required to complete and
sign an Information and Declaration Form, which includes a declaration of any previous
disciplinary issues or criminal convictions.

Primary Responsibility:

To ensure high quality music learning outcomes for children by providing teaching and
learning best practices within the framework of the school’s Mission, Vision, Core Values,
Culture, and the International Primary Curriculum.

Specific Responsibilities:

Leadership:

e Oversee and supervising the growth and development of the Music Department
ensuring a balanced experience for pupils in all aspects of the music activities
available

e Organise and plan the music timetable to include elite opportunities, co-curricular and
practice sessions and clubs

o Write and amend Department policy documents

¢ Undertake reviews of the Department’s performance
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Line manage music peripatetic staff and oversee the provision of peripatetic music
lessons

Propose events and dates on the school calendar

Organise and oversee all musical events

Liaise with the School Administration to provide music for whole school assemblies
and services.

Attend Middle Leaders meetings

Organise the highest standard of training for staff within the Department in order that
they keep abreast of contemporary thinking in music and other educational issues
Be responsible for the development of all aspects of music, to build a development
plan for the department in consultation with the Senior Leadership Team.

Identify resources needed to meet the needs of pupils and advise the Principal of
priorities for expenditure

Foster and develop a musical learning community across the whole school, building
buy in from parents and other key stakeholders

Teaching and Learning:

Create and develop challenging and innovative schemes of work which are inspiring
for learners and ensure full curriculum coverage, continuity and progression for all
pupils

Provide enhanced performance opportunities for pupils of all musical abilities
Establish and implement clear policies and practices for assessing, recording and
reporting on pupil achievement

Evaluate the teaching of the subject and using this analysis to identify good practice
and areas for improvement

Develop the use of ICT in the teaching and learning of music

Oversee assessment and reporting. Produce periodic assessments with marks
schemes. Ensure assessments are moderated internally

Encourage and develop cross-curricular links with a range of other departments
Attend consultation evenings and keep parents informed about their child's progress

Other Duties and Responsibilities

Be an advocate of the school and its decisions during interactions with students,
staff, and the community.

Lead in nurturing a Lasallian Catholic ethos by building upon the legacy and tradition
of the school firmly anchored in Faith, Service, Community, Excellence and Respect.
Maintain good working relationships with colleagues and students.

Be a role model within the school in terms of professional expertise and conduct and
lead by example.

Treat others fairly and with respect in order to create and maintain a positive school
culture.

Build a collaborative learning culture within the school and manage innovation and
change.

Take on specific tasks related to the day-to-day administration and organisation of
the school as requested by the Principal or SLT.

Report any matters related to Health and Safety, discipline or personal concerns to
the HoD.

Report any child safeguarding matters to the designated safeguarding team.
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Qualifications and Skills

Bachelor’s degree in Music, Education or a related field, plus teaching qualification
3+ years school-based experience (5+ preferred).

Experience teaching students aged 4-12 preferred.

Proficiency in piano to be able to accompany students

Proven experience of leading Orchestra and Music Ensembles

Preferred

Leadership experience as Head of Music Department

Disclaimer

The above statements are intended to describe the general nature and level of work being
performed by people assigned to this classification. They are not to be construed as an
exhaustive list of all responsibilities, duties, and skills required of personnel so classified. All
personnel may be required to perform duties outside of their normal responsibilities from time
to time, as needed.
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