
   

VACANCY  
English as a New Language (ENL) Coordinator Stipend 

Job Summary 

The English as a New Language (ENL) Coordinator will collaborate with the Supervisor of PPS in overseeing and managing the 
district's ENL program for students in Pre-K through 12th grade. The coordinator will be responsible for program development, 
compliance with state and federal regulations, and the professional growth of ENL staff. This role requires strong organizational and 
leadership skills to ensure the academic success and support of our diverse student population. 

 
Key Responsibilities 

●​ Program and Curriculum Development: Collaborate with supervisor to design and implement a comprehensive ENL 
curriculum that aligns with state and federal standards. 

●​ Student Support and Scheduling: Collaborate with supervisor to develop and manage ENL student schedules to ensure 
compliance with instructional time requirements. This includes identifying students who qualify for ENL services, and those 
who no longer need support. 

●​ Staff Development: Provide professional development opportunities for ENL teachers and collaborate with administration to 
train all staff on best practices for supporting multilingual learners.  

●​ Compliance and Reporting: Monitor and ensure compliance with all federal and state regulations related to ENL programs, 
including the collection and submission of data for reporting purposes. 

●​ Assessment and Evaluation: Coordinate and oversee the administration of annual language proficiency assessments, such as 
the New York State Identification Test for English Language Learners (NYSITELL) and the New York State English as a 
Second Language Achievement Test (NYSESLAT), to determine student placement and progress. 

●​ Community and Family Engagement: Serve as a liaison between the district, ENL students' families, and the community. This 
includes communicating program goals and student progress and providing resources to families. 

 
Qualifications 

●​ Education: Master's degree in TESOL, Bilingual Education, or a related field. 
●​ Certification: Valid state teaching certification in TESOL or Bilingual Education. 
●​ Experience: Experience as an ENL/TESOL teacher.  
●​ Skills: 

○​ Thorough knowledge of federal and state ENL regulations. 
○​ Strong communication and interpersonal skills. 
○​ Excellent organizational and problem-solving abilities. 
○​ Ability to analyze data to inform program decisions. 

 
APPLICATION PROCEDURE  
 
Please submit the following application materials:   
• A letter of interest and statement of qualifications to Amy Watkins, Assistant Superintendent of Instruction & Community Relations  
amy.watkins@millbrookcsd.org   

Application deadline:  Open until filled  

The Millbrook Central School District does not discriminate on the basis of age, race, color, religion, creed, national origin, marital  
status, veteran status, sexual orientation, genetic predisposition or carrier status, gender, or disability in its educational programs,  

activities and employment practices. Inquiries regarding this policy of equal opportunity should be referred to the Superintendent of  
Schools, Millbrook Central School District, 43 Alden Place, NY 12545.  
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