
BULLYING 
Procedure: Any student who believes s/he has been or is the victim of bullying, hazing, or other 

aggressive behavior should immediately report the situation to the Principal or assistant principal. The 
student may also report concerns to a teacher or counselor who will be responsible for notifying the 
appropriate administrator.   
Every student is encouraged, and every staff member is required, to report any situation that they believe 
to be aggressive behavior directed toward a student. Reports shall be made to those identified above. 
Reports may be made anonymously, but formal disciplinary action may not be taken solely on the basis of 
an anonymous report. 
The Principal (or other administrator as designated) shall promptly investigate and document all 
complaints about bullying, aggressive or other behavior that may violate this policy. The investigation 
must be completed as promptly as the circumstances permit after a report or complaint is made. 
If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in 
prompt and appropriate remedial action. This may include up to expulsion for students and individuals 
may also be referred to law enforcement or other appropriate officials. 
If, during an investigation of a reported act of harassment, intimidation and/or bullying/cyberbullying, the 
Principal or appropriate administrator believes that the reported misconduct may have created a hostile 
learning environment and may have constituted unlawful discriminatory harassment based on a Protected 
Class, the Principal will report the act of bullying and/or harassment to one of the Anti-Harassment 
Compliance Officers so that it may be investigated in accordance with the procedures set forth in Board 
Policy 5517 - Anti-Harassment. 
 

Non-Retaliation/False Reports:  Retaliation or false allegations against any person who reports, 

is thought to have reported, files a complaint, participates in an investigation or inquiry concerning 
allegations of bullying or aggressive behavior (as a witness or otherwise), or is the target of the bullying or 
aggressive behavior being investigated, is prohibited and will not be tolerated. Such retaliation shall be 
considered a serious violation of Board policy, independent of whether a complaint of bullying is 
substantiated. Suspected retaliation should be reported in the same manner as bullying/aggressive 
behavior. 
Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone 
in trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally false reports may 
result in disciplinary action as indicated above. 

Definitions:  The following definitions are provided for guidance only. If a student or other individual 

believes there has been bullying, hazing, harassment or other aggressive behavior, regardless of whether 
it fits a particular definition, s/he should report it immediately and allow the administration to determine the 
appropriate course of action. 

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or 

serious enough, to negatively impact a student’s educational, physical, or emotional well-being. 
Such behavior includes, for example, bullying, hazing, stalking, intimidation, menacing, coercion, 
name-calling, taunting, making threats, and hitting/pushing/shoving. 
"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or 

other school-related vehicle, or at a school-sponsored activity or event whether or not it is held on 
school premises. It also includes conduct using a telecommunications access device or 
telecommunications service provider that occurs off school premises if either owned by or under 
the control of the District. 
"Bullying" is defined as any gesture or written, verbal, graphic, or physical act (including 

electronically transmitted acts – i.e. internet, telephone or cell phone, personal digital assistant 
(PDA), or wireless hand held device) that, without regard to its subject matter or motivating 
animus, is intended or that a reasonable person would know is likely to harm one (1) or more 
students either directly or indirectly by doing any of the following: 

  A. substantially interfering with educational opportunities, 
benefits, or programs of one (1) or more students; 
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  B. adversely affecting the ability of a student to participate in 
or benefit from the school district's educational programs 
or activities by placing the student in reasonable fear of 
physical harm or by causing substantial emotional 
distress; 

    

  C. having an actual and substantial detrimental effect on a 
student's physical or mental health; and/or 

    

  D. causing substantial disruption in, or substantial 
interference with, the orderly operation of the school. 

Bullying can be physical, verbal, psychological, or a combination of all three. Some examples of bullying 
are: 

  A. Physical – hitting, kicking, spitting, pushing, pulling; taking 
and/or damaging personal belongings or extorting money, 
blocking or impeding student movement, unwelcome 
physical contact. 

    

  B. Verbal – taunting, malicious teasing, insulting, name 
calling, making threats. 

    

  C. Psychological – spreading rumors, manipulating social 
relationships, coercion, or engaging in social 
exclusion/shunning, extortion, or intimidation. This may 
occur in a number of different ways, including but not 
limited to notes, emails, social media postings, and 
graffiti. 

"Harassment" includes, but is not limited to, any act which subjects an individual or group to 

unwanted, abusive behavior of a nonverbal, verbal, written or physical nature, often on the basis 
of age, race, religion, color, national origin, marital status or disability, but may also include sexual 
orientation, physical characteristics (e.g., height, weight, complexion), cultural background, 
socioeconomic status, or geographic location (e.g., from rival school, different state, rural area, 
city, etc.). 
"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to: place 

a person in fear of physical injury or offensive physical contact; to substantially damage or 
interfere with person's property; or to intentionally interfere with or block a person's movement 
without good reason. 

 
HARASSMENT 
Harassment means any threatening, insulting, or dehumanizing gesture, use of technology, or written, 
verbal or physical conduct directed against a student or school employee that: 

  A. places a student or school employee in reasonable fear of 
harm to his/her person or damage to his/her property; 

    

  B. has the effect of substantially interfering with a student's 
educational performance, opportunities, or benefits, or an 
employee's work performance; or 

    

  C. has the effect of substantially disrupting the orderly 



operation of a school. 

SEXUAL HARASSMENT:  Pursuant to Title VII of the Civil Rights Act of 1964 and Title IX of the 

Educational Amendments of 1972, "sexual harassment" is defined as: 
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature, when: 

  A. Submission to such conduct is made either implicitly or 
explicitly a term or condition of an individual's 
employment, or status in a class, educational program, or 
activity. 

    

  B. Submission or rejection of such conduct by an individual 
is used as the basis for employment or educational 
decisions affecting such individual. 

    

  C. Such conduct has the purpose or effect of interfering with 
the individual's work or educational performance; of 
creating an intimidating, hostile, or offensive working, 
and/or learning environment; or of interfering with one's 
ability to participate in or benefit from a class or an 
educational program or activity. 

Sexual harassment may involve the behavior of a person of either gender against a person of the same 
or opposite gender.  Prohibited acts that constitute sexual harassment may take a variety of forms. 
Examples of the kinds of conduct that may constitute sexual harassment include, but are not limited to: 

  A. Unwelcome sexual propositions, invitations, solicitations, 
and flirtations. 

    

  B. Unwanted physical and/or sexual contact. 

    

  C. Threats or insinuations that a person's employment, 
wages, academic grade, promotion, classroom work or 
assignments, academic status, participation in athletics or 
extra-curricular programs or events, or other conditions of 
employment or education may be adversely affected by 
not submitting to sexual advances. 

      

  D. Unwelcome verbal expressions of a sexual nature, 
including graphic sexual commentaries about a person's 
body, dress, appearance, or sexual activities; the 
unwelcome use of sexually degrading language, jokes or 
innuendoes; unwelcome suggestive or insulting sounds or 
whistles; obscene telephone calls. 

    

  E. Sexually suggestive objects, pictures, videotapes, audio 
recordings or literature, placed in the work or educational 
environment, which may embarrass or offend individuals. 

    

  F. Unwelcome and inappropriate touching, patting, or 
pinching; obscene gestures. 



    

  G. A pattern of conduct, which can be subtle in nature, that 
has sexual overtones and is intended to create or has the 
effect of creating discomfort and/or humiliation to another. 

      

  H. Remarks speculating about a person's sexual activities or 
sexual history, or remarks about one's own sexual 
activities or sexual history. 

    

  I. Inappropriate boundary invasions by a District employee 
or other adult member of the School District community 
into a student's personal space and personal life. 

    

  J. Verbal, nonverbal or physical aggression, intimidation, or 
hostility based on sex or sex-stereotyping that does not 
involve conduct of a sexual nature. 

Not all behavior with sexual connotations constitutes unlawful sexual harassment. Sex-based or gender-
based conduct must be sufficiently severe, pervasive, and persistent such that it adversely affects, limits, 
or denies an individual's employment or education, or such that it creates a hostile or abusive 
employment or educational environment, or such that it is intended to, or has the effect of, denying or 
limiting a student's ability to participate in or benefit from the educational program or activities. 

 
Race/Color Harassment:  Prohibited racial harassment occurs when unwelcome physical, verbal, 

or nonverbal conduct is based upon an individual's race or color and when the conduct has the purpose 
or effect of interfering with the individual's work or educational performance; of creating an intimidating, 
hostile, or offensive working, and/or learning environment; or of interfering with one's ability to participate 
in or benefit from a class or an educational program or activity. Such harassment may occur where 
conduct is directed at the characteristics of a person's race or color, such as racial slurs, nicknames 
implying stereotypes, epithets, and/or negative references relative to racial customs. 
 

Religious (Creed) Harassment:  Prohibited religious harassment occurs when unwelcome 

physical, verbal, or nonverbal conduct is based upon an individual's religion or creed and when the 
conduct has the purpose or effect of interfering with the individual's work or educational performance; of 
creating an intimidating, hostile, or offensive working and/or learning environment; or of interfering with 
one's ability to participate in or benefit from a class or an educational program or activity. Such 
harassment may occur where conduct is directed at the characteristics of a person's religious tradition, 
clothing, or surnames, and/or involves religious slurs. 
 

National Origin/Ancestry Harassment:  Prohibited national origin/ancestry harassment occurs 

when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's national origin or 
ancestry and when the conduct has the purpose or effect of interfering with the individual's work or 
educational performance; of creating an intimidating, hostile, or offensive working and/or learning 
environment; or of interfering with one's ability to participate in or benefit from a class or an educational 
program or activity. Such harassment may occur where conduct is directed at the characteristics of a 
person's national origin or ancestry, such as negative comments regarding customs, manner of speaking, 
language, surnames, or ethnic slurs. 
 

Disability Harassment:  Prohibited disability harassment occurs when unwelcome physical, verbal, 

or nonverbal conduct is based upon an individual's disability and when the conduct has the purpose or 
effect of interfering with the individual's work or educational performance; of creating an intimidating, 
hostile, or offensive working and/or learning environment; or of interfering with one's ability to participate 
in or benefit from a class or an educational program or activity. Such harassment may occur where 



conduct is directed at the characteristics of a person's disabling condition, such as negative comments 
about speech patterns, movement, physical impairments or defects/appearances, or the like. Such 
harassment may further occur where conduct is directed at or pertains to a person's genetic information. 
 

Reports and Complaints of Harassing Conduct 
Students are encouraged to promptly report incidents of harassing conduct to a teacher, guidance 
counselor, or administrator so that the staff member may address the conduct before it becomes severe, 
pervasive, or persistent.  While there are no time limits for initiating complaints of harassment under this 
policy, individuals should make every effort to file a complaint as soon as possible after the conduct 
occurs while the facts are known and potential witnesses are available. 
 

Anti-Harassment Compliance Officers: The Board designates the following individuals to serve 

as "Anti-Harassment Compliance Officers" for the District. They are hereinafter referred to as the 
"Compliance Officers." 

Peter Bush Fred Paulsen 

Superintendent High School Assistant Principal 

302 W. St. Joseph Street 300 W. St. Joseph Street 

Coloma, MI 49038 Coloma, MI 49038 

    

269-468-2424 269-468-2400 

    

pbush@ccs.coloma.org fpaulsen@ccc.coloma.org 

 

Investigation and Complaint Procedure:  Any student who believes that s/he has been 

subjected to unlawful harassment may seek resolution of his/her complaint through either the informal or 
formal procedures as described below. Further, a process for investigating claims of harassment or 
retaliation and a process for rendering a decision regarding whether the claim of legally prohibited 
harassment or retaliation was substantiated are set forth below.  The informal and formal procedures set 
forth below are not intended to interfere with the rights of a student to pursue a complaint of unlawful 
harassment or retaliation with the United States Department of Education Office for Civil Rights. 

 
Informal Complaint Procedure:  The goal of the informal complaint procedure is to stop 

inappropriate behavior and to investigate and facilitate resolution through an informal means, if possible. 
The informal complaint procedure is provided as a less formal option for a student who believes s/he has 
been unlawfully harassed or retaliated against. This informal procedure is not required as a precursor to 
the filing of a formal complaint.  Students who believe that they have been unlawfully harassed may 
initiate their complaint through this informal complaint process, but are not required to do so. The informal 
process is only available in those circumstances where the parties (alleged target of harassment and 
alleged harasser(s)) agree to participate in the informal process. 
 
Students who believe that they have been unlawfully harassed or retaliated may proceed immediately to 
the formal complaint process and individuals who seek resolution through the informal procedure may 
request that the informal process be terminated at any time to move to the formal complaint process. 
However, all complaints of harassment involving a District employee or any other adult member of the 
School District community against a student will be formally investigated. Similarly, any allegations of 
sexual violence will be formally investigated. 
 
As an initial course of action, if a student feels that s/he is being unlawfully harassed and s/he is able and 
feels safe doing so, the individual should tell or otherwise inform the harasser that the conduct is 
unwelcome and must stop. Such direct communication should not be utilized in circumstances involving 
sexual violence. The complaining individual should address the allegedly harassing conduct as soon after 
it occurs as possible.  



 
A student who believes she/he has been unlawfully harassed may make an informal complaint, either 
orally or in writing: (1) to a teacher, other employee, or building administrator in the school the student 
attends; (2) to the Superintendent or other District-level employee; and/or (3) directly to one of the 
Compliance Officers.  All informal complaints must be reported to one of the Compliance Officers who will 
either facilitate an informal resolution as described below on his/her own, or appoint another individual to 
facilitate an informal resolution.  Parties who are dissatisfied with the results of the informal complaint 
process may proceed to file a formal complaint. And, as stated above, parties may request that the 
informal process be terminated at any time to move to the formal complaint process. 

 
Formal Complaint Procedure:  If a complaint is not resolved through the informal complaint 

process, if one of the parties has requested that the informal complaint process be terminated to move to 
the formal complaint process, or if the student elects to file a formal complaint initially, the formal 
complaint process shall be implemented.  A student who believes s/he has been subjected to offensive 
conduct/harassment/retaliation hereinafter referred to as the "Complainant," may file a formal complaint, 
either orally or in writing, with a teacher, principal, or other District employee at the student’s school, the 
Compliance Officer, Superintendent, or another District employee who works at another school or at the 
district level. Due to the sensitivity surrounding complaints of unlawful harassment and retaliation, 
timelines are flexible for initiating the complaint process; however, individuals should make every effort to 
file a complaint within thirty (30) calendar days after the conduct occurs while the facts are known and 
potential witnesses are available. If a Complainant informs a teacher, principal, or other District employee 
at the student’s school, Superintendent, or other District employee, either orally or in writing, about any 
complaint of harassment or retaliation, that employee must report such information to the Compliance 
Officer or designee within two (2) business days.  Throughout the course of the process, the Compliance 
Officer should keep the parties informed of the status of the investigation and the decision-making 
process. 
 
All formal complaints must include the following information to the extent it is available: the identity of the 
individual believed to have engaged in, or be engaging in, offensive conduct/harassment/retaliation; a 
detailed description of the facts upon which the complaint is based; a list of potential witnesses; and the 
resolution sought by the Complainant. 
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth 
above, the Compliance Officer shall ask for such details in an oral interview. Thereafter, the Compliance 
Officer will prepare a written summary of the oral interview, and the Complainant will be asked to verify 
the accuracy of the reported charge by signing the document. 
 
Upon receiving a formal complaint, the Compliance Officer will consider whether any action should be 
taken in the investigatory phase to protect the Complainant from further harassment or retaliation, 
including, but not limited to, a change in schedule for the Complainant and/or the alleged harasser. In 
making such a determination, the Compliance Officer should consult the Complainant to assess his/her 
agreement to the proposed action.  
 
Please refer to Board Polices 5516, 5517, and 5517.01 for more specific information regarding student 
hazing, anti-harassment, bullying or other aggressive behaviors towards students or the reporting and 
subsequent investigation of such acts. 

 

 


