)/A @’} P é | SKPS [TA]

W June 10%, 2026
/) 212,

ARTICLE 7 WORKWEEK, HOURS OF WORK
A. Hours of Work
WA full-time work schedule shall consist of 40 [JElll-hours within the designated

workweek, worked on the basis of five [l-eight-hour days or four [l ten-hour days. The
workweek begins on Sunday at 12:00 a.m. and ends on Saturday at 11:59 p.m.

2. To the extent consistent with the operational needs and requirements of the District, the
District will schedule work on a Monday through Friday basis. If the District intends to
schedule a regular workweek including a Saturday or Sunday, the District will first seek
volunteers among qualified employees, but will not be obligated to assign a modified
workweek to a volunteer.

A four percent (4%) differential will be paid to employees who have a
schedule that includes work on a Saturday and/or Sunday.

The District sole discretion operational
needs and requirements

5. The District shall give a minimum of one [lll-week advance notice prior to regular changes
in reporting and end of shift times, except in case of emergency or reasonable student
needs.

6. The District and the Association agree that supervisors and [
share a collective responsibility to collaborate and communicate with

each other to help prioritize the work to be performed within the assigned workday. If an
employee is unable to reach resolution with the supervisor, the employee may utilize the
complaint process for employees outlined in Article 20.

B. Flex Time
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Flex time is a modification to an employee’s work schedule for one [l workweek or less.
An employee may request and a supervisor may approve the use of flex time by an
employee for mutual benefit and when such an adjustment does not negatively impact the
delivery of District services. Flex time will be used within the work week in which it is
requested and will be tracked by the employee’s work location. For example: an employee
may request to work one lhour past their normal scheduled work on Monday in order to
be allowed to leave early on another day within that workweek; or an employee may
request to arrive one ihour later than scheduled on a given day but work one [[l-hour
longer on that same day. If an employee works additional hours that put the employee into
overtime status, without their supervisor’s approval, per Article 14, Section E (Overtime), a
supervisor may determine that time will be flexed rather than paid overtime. The supervisor
and employee will work collaboratively to determine when that time will be flexed.

At the end of a [EEEEEEEIEE, the employee will submit timekeeping with their
unused flex time or time deduction (if they did not work the approved adjusted time) to their

supervisor. All time will be adjusted based on the employee’s rate of pay.

D.C. Rest [lllllIEE Periods

Each employee shall receive a 15 1minute break for every segment of four [ll-hours
or major portion thereof worked in one f@-work period of consecutive service, with the break
coming as close as practical to the middle of the work segment. Such breaks shall be
designated and scheduled by the supervisor. It is prohibited for an employer to allow
employees to add the rest period to a meal period or to deduct rest periods from the
beglnnln orend of the employee’s work shift. (SEETEHE 4 k2
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