
COMMUNITY ADVISORY COMMITTEE 
BYLAWS 

NATOMAS UNIFIED SCHOOL DISTRICT  
 

ARTICLE I 
Name and Authorization 

 
1.1​ Name 

The name of the organization shall be the Community Advisory Committee (CAC) 
for the Natomas Unified School District (NUSD). 
 

1.2​ Authorization  
The District Special Education Local Plan Area (SELPA) CAC is established in 
accordance with Ed. Code 56190.  

 
ARTICLE II 

Responsibilities 
 

2.1​ Responsibilities 
The CAC shall: 
2.1.1​ Serve in an advisory capacity to NUSD administration and Board of 

Trustees regarding the development, amendment and review of the 
Special Education Local Plan (Local Plan). NUSD shall review and 
consider comments from the CAC. 

 
2.1.2​ Make  recommendations related to annual priorities to be addressed by 

the Local Plan. 
 

2.1.3​ Assist in parent education and in recruiting parents and other volunteers 
who may contribute to the implementation of the Local Plan.  

 
2.1.4​ Encourage community involvement in the development and review of the 

Local Plan. 
 

2.1.5​ Support activities on behalf of individuals with exceptional needs. 
 

2.1.6​ Assist in parent awareness of regular school attendance. 
 

2.1.7​ Support Community involvement in the CAC. 
 

ARTICLE Ill 
Composition of the Community Advisory Committee 

 
 



3.1​ Composition 
The CAC shall include, to the extent practicable, representation from the 
membership categories in California Education Code section 56192, including:  

· ​ parents of individuals with exceptional needs enrolled in public or      
private schools; 

·         parents of other pupils enrolled in school; 
·         pupils and adults with disabilities; 
·         regular education teachers; 
·         special education teachers and other school personnel; 
·         representatives of other public and private agencies; and 
·         persons concerned with the needs of individuals with exceptional 

needs.  
 

3.2​ Majority 
At least the majority of the CAC members shall be composed of parents of 
students enrolled in NUSD schools, and at least a majority of such parents 
shall be parents of individuals with exceptional needs. 

 
ARTICLE IV 

Membership and Voting Rights 
 

4.1​ Appointment of Membership 
Prospective CAC members may submit an application for membership in 
accordance with CAC procedures. A CAC subcommittee may review applications 
and make recommendations to the NUSD Board of Trustees regarding qualified 
applicants. Final appointment of CAC members shall be made solely by the 
NUSD Board of Trustees pursuant to applicable law. Once appointed, CAC 
members shall serve in an advisory capacity and be responsible to the NUSD 
Board of Trustees. 

 
4.4​ Term of Office 

CAC members shall be appointed to two-year terms. Terms shall be staggered 
annually so that, to the extent practicable, approximately one-half of the 
membership’s terms expire each year, ensuring continuity of representation and 
experience on the CAC.  

 
4.5​ Members' Duties and Privileges 

4.5.1​ The duties of the CAC shall be to carry out the responsibilities of the 
CAC, as stated in Article II, above, Prior to presentation of the proposed 
Local Plan to the NUSD Board of Trustees for adoption, NUSD shall 
provide CAC members with a draft of the Local Plan, with sufficient time 
for review and comment. CAC members may submit comments or 
recommendations regarding the draft within the timeline established by 

 



NUSD, and such comments shall be reviewed and considered prior to 
adoption of the Local Plan. 
 

4.5.2​ CAC members are expected to attend all regular and special meetings of 
the Committee. If a member is unable to attend a meeting, the member 
shall provide advance notice to the Chairperson or the SELPA office 
whenever practicable. 

 
  4.5.3​ Voting on action items shall be limited to members in attendance at the 

meeting at the time the vote is taken. 
 

4.6​ Resignation 
Any CAC member may resign at any time by submitting a written resignation to the 
Chairperson or the CAC Secretary. Unless otherwise specified in the resignation, 
the resignation shall become effective upon receipt and shall not require formal 
acceptance by the CAC or the NUSD Board of Trustees. Any resulting vacancy 
shall be filled for the remainder of that position’s unexpired term to maintain 
staggered terms. 
 

ARTICLE V 
Officers of the Community Advisory Committee 

 
5.1​ Executive Committee Members 

The Executive Committee of CAC shall be composed of the Chairperson, the Vice 
Chairperson and the Secretary. The SELPA appointed liaison shall act as 
Secretary and is a non-elected position. 

 
5.2​ Election and Term of Office for Chairperson and Vice Chairperson 

The Chairperson and Vice Chairperson shall each be elected to serve a two-year 
term. Elections shall be conducted by secret ballot of the CAC members. If only one 
candidate is nominated for an office, election to that office may be conducted by 
voice vote. 

 
5.3​ Vacancies 

In the event of Chairperson vacancy, the Vice Chairperson will assume the role 
of Chairperson and serve for the remainder of the unexpired term. 

 
5.4​ Duties of the Chairperson 

​ Include but are not limited to the following: 
•​ Facilitate committee meetings. 
•​ Facilitate development of committee publications such as the newsletter, 

CAC brochure, and/or CAC Handbook. 

 



 
5.5​ Duties of the Vice Chairperson 

Include but are not limited to the following: 
•​ Assist the Chairperson, and in his/her absence serve as Chairperson. 
•​ Assume position of Chairperson in the event the Chairperson leaves the 

committee. 
 
5.6​ Duties of the Secretary 

Include but are not limited to the following: 
•​ Keep minutes of each CAC meeting. 
•​ Take attendance at each CAC meeting. 

 
5.7​ Duties of the SELPA Office 

Include but are not limited to the following: 
•​ Develop the CAC agenda with committee input 
•​ Distribute the agenda and minutes to CAC members. 
•​ Archive all minutes of the committee meetings. 
•​ Maintain and update committee roster. 
•​ Provide clerical support to the CAC including posting of notices of CAC 

Meetings. 
•​ Provide fiscal, technical and logistical support for all CAC events and trainings 

approved by the District 
 

ARTICLE VI 
CAC Meetings 

 
6.1​ Frequency 

The committee shall meet a minimum of four (4) times during the school year, 
August through May, inclusive, with the exact dates and times established at the 
first yearly meeting or soon thereafter. 

 
6.2​ Meeting Notices 

Notice of each regular CAC meeting shall be posted in a location accessible to the 
public, including at the District office, SELPA office, on the District’s website, or at 
another publicly accessible location, at least seventy-two (72) hours before the 
time set for the meeting. The notice shall specify the date, time, and location of the 
meeting and shall include an agenda briefly describing each item of business to 
be discussed or acted upon. Brief questions, statements, or informational matters 
raised by CAC members or members of the public during a meeting that do not 
materially affect District programs, pupils, or employees, and that may be 
addressed solely by the provision of information, need not be listed as agenda 
items. 

 
6.3​ Conduct of Meetings 

 



The CAC shall not take action on any item of business unless the item has been 
included on a properly posted agenda, except that the CAC may take action on an 
item not appearing on the agenda if the CAC members present, by a unanimous 
vote, determine that there is a need to take immediate action and that the need for 
action came to the attention of the CAC after the agenda was posted, consistent 
with applicable law. 

 
6.4​ Special Meetings 

Special meetings may be called by the Chairperson or by the majority vote of the 
CAC. 

 
6.5​ Open Meetings 

All meetings of the CAC shall be open and public, and members of the public shall 
have the opportunity to address the CAC on any item within its subject matter 
jurisdiction, consistent with the agenda and applicable law. 

 
6.6​ Procedural Compliance 

If the CAC fails to comply with applicable notice or procedural requirements, the 
CAC shall, upon request, reconsider the item at a subsequent meeting, after 
providing an opportunity for public comment on the item. 

 
ARTICLE VII 

Amendments 
 

7.1      These Bylaws May Be Amended at Any Regular CAC Meeting 
Proposed amendments or revisions to CAC bylaws shall be placed on a properly 
noticed CAC meeting agenda for consideration. The CAC shall consider such 
proposed amendments at the noticed meeting at which they appear on the 
agenda and may take action only after providing an opportunity for public 
comment. The Bylaws will be adopted by a majority vote of CAC members. 

 
Approved: May 2026​
​  
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