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SECTION Ill SICK LEA VE BANK REGULATIONS 

Contribution of Days 

Upon acceptance of his/her application, two (2) local leave days will be subtracted from the employee's 

personal leave balance. 

These days become the permanent property of the Bank and cannot be returned. All unused Bank days 

carry over to the next banking year. Each deposit remains the property of the Bank, even in the event of 

termination, resignation, or cancellation of membership of the employee. 

If a member uses any days from the Bank during a Bank year, he/she will be required to remain a 

member the next Bank year whether or not he/she wishes to enroll. Two (2) local days will be subtracted 

from the employee's personal leave balance during the member's next year of employment. 

Members will not be eligible to withdraw days if they have not earned the (2) local days to rejoin the SLB. 

If the number of days in the Bank falls below the number of Sick Leave Bank members, each 

member shall be required to contribute one (1) extra day at the beginning of the contract or school 

year. 

A cancellation request must be submitted prior to the end of the enrollment period if the Sick Leave Bank 

member does not wish to contribute the required number of days, except as noted for those who used 

days the prior year. Membership may not be canceled for five (5) years after the member was granted the 

lifetime benefit. 

Withdrawal of Days 

Only members in good standing are eligible to withdraw days. Days will be granted only after the member 
exhausted all accumulated state sick leave, compensatory time, state and local personal days. Members 
are not required to exhaust their non-duty or vacation days. 

A member may apply for days after ten (10) consecutive days of absence for reason of personal or the 

eligible family member's catastrophic illness or injury. A member may also apply for days for planned 

absences such as surgery or hospitalization in advance if it is anticipated that the absence will exceed ten 

(10) days.

Benefit days are retroactive to the first day of eligible absence once all criteria are met. 

No benefit days will be granted unless an actual absence from normal duty occurs. No benefit days will 

be granted to cover absences for holidays, vacations, or other non-duty days. 

No benefit days will be granted for elective absences, elective surgical or medical procedures, routine 

procedures, chronic illnesses, procedures that could be safely and reasonably postponed to extended 

school breaks. 

No days will be granted for conditions known to exist by the employee before the date of joining the Sick 

Leave Bank for the first 6 months following his or her enrollment in the bank. 
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Committee earns two (2) years of "free membership" in the bank. Removal from the committee 

disqualifies the representative for the additional year(s) of compensation. If more than 1 day a year is 

required to be donated due to any reason, the committee members are entitled to only 1 day 

compensation. 

Election 

The Committee will decide how many of its current members will retain their seats on the Committee to 

maintain smooth operation and how many seats will stand for election in each category. A minimum of 

one (1) and a maximum of three (3) Committee members should be retained each Bank Year, even if it 

means that these members will serve an additional year without standing for reelection. 

Announcement of pending Sick Leave Bank Committee election will be made approximately for (4) weeks 

before the planned date. Members will receive a form to allow them to register as candidates for the Sick 

Leave Bank Committee. Members must file as candidates in their own category at least two (2) weeks 

prior to the Committee election. 

Ballots and instructions will be distributed to current members. The Committee will determine timing, 

distribution and tabulation method to be used. Election results will be certified by Committee members. 

An announcement identifying the successful candidate will be made as soon as possible after the closing 

date of the election. 

Newly elected representatives should receive orientation to their responsibilities by attending meeting as 

non-voting members until they assume office on September 1. 

Meetings 

Meeting times and locations are determined by Committee members. Some flexibility is necessary due to 

schedules of members and the filing applications and appeals. Committee members may choose to 

handle applications by electronic means in lieu of a formal meeting. 

A simple majority of the total number of voting Committee members shall be sufficient to conduct official 

business. 

The Committee will decide prior to the summer break the procedures it will follow to insure that summer 

employees can receive Bank benefits without undue delay. The Committee may elect to waive the 

meeting requirement and adopt procedures that protect the intent of the Bank rules without violating the 

confidentiality of the applicant. 

It is recommended that each committee member receive by email an extract of each application for 

benefits. The member would be required to register his/her vote by email within five (3) working days. If 

the case required clarification for one committee member, that clarification would be provided to all 

committee members and a new vote initiated. 

Duties and Responsibilities 

The Benefits office will receive and process all applications for Bank membership and benefits, keep 

membership lists, process all approved benefits, and facilitate the functioning of the Bank. 

The Committee shall review all applications for benefits and determine the maximum number of days 

approved, if any. Approval of the application and number of days shall be by a simple majority of voting 

members casting a vote. 
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Tie votes shall be broken by the Assistant Superintendent, Human Resource Services. 

The Committee shall specify the reasons if an application is rejected or not approve. 

The Committee shall be responsible for hearing all appeals of its decisions. 

The Committee shall protect the confidentiality of its members and documents. 

No Committee member may vote on an application of any member of his/her family whether the 

relationship is blood or marriage. 

The Committee shall be responsible to oversee the actions and attendance of Committee members and 

may remove any member when it is deemed in the best interest of the Bank and its members to remove 

that member. This action does not deprive the representative of his/her privileges as a Bank member, but 

he/she forfeits any additional year compensation. 

The Committee will have full and final authority to address any topics or questions not covered herein. 

The Committee must submit for approval any proposed changes to the rules or regulations to the 

Superintendent of Schools. 

Duties and Responsibilities of the Officers 

The Chairperson is responsible for coordinating and conducting all official meetings of the Committee, 

signing all official decisions, and conducting official communications with advisors, Committee 

Representatives and Sick Leave Bank members. The Chair has the authority to designate duties to 

other representatives and to agree to arrangements with District departments which will facilitate the 

activities of the Committee. The Chairperson has the authority to represent the Sick Leave Bank 

Committee and the Sick Leave Bank in District and departmental meetings, but not to agree to any action 

by the Committee without approval by the Committee Representatives. 

The Vice-Chairperson acts as Chairperson when the Chairperson is absent and performs duties and 

responsibilities as agreed to when assigned by the Chairperson. 

The Secretary keeps brief minutes of the meetings, including actions taken, decisions made, members 

present, and members absent. The Secretary is responsible for ensuring that someone will keep a 

written record when he or she is unable to attend. 

Approved. 

This supersedes all others and becomes effective September 1, 2022 

Dr. Jennifer Stoecker 
Associate Superintendent of Human Resources 


