SCHOOL

Lower School Associate Teacher

About The Birch Wathen Lenox School

Since 1916, BWL, a K-12, coeducational, college preparatory independent school, has stood out on the Upper
East Side of Manhattan as one of the most close-knit institutions the big city has to offer its most promising
young people. Inside our unassuming brownstone building is a beyond-supportive community of experienced
educators and devoted families who are committed to a mission of fostering growth and celebrating the
individual differences of every student. To find out more, visit www.bwl.org.

Position Description

Candidates for this position should be prepared to work closely with the lead teacher to support student
learning, manage classroom activities, and create an engaging educational environment. This position requires
daily collaboration with the lead teacher and other professionals to ensure a high-quality learning experience for
all students. The ideal candidate is highly motivated, adaptable, and eager to learn from an experienced team of
educators. They should demonstrate flexibility, creativity, and a commitment to fostering both the academic and
social-emotional development of students. Additionally, the candidate will participate in ongoing professional
development and targeted assignments designed to prepare them for a future lead teaching role.

Duties and Responsibilities:

e C(Collaborate with the lead teacher in planning and implementing lessons, activities, and instructional

materials.

e Help maintain a positive and inclusive classroom environment that promotes student engagement and
participation.
Learn the grade-level curriculum and provide direct instruction with increasing responsibility over time.
Provide individual or small group support to aid student learning.
Supervise students during arrival, dismissal, and transitions.

Assist with classroom routines and tasks such as attendance, dismissal planning, and materials
preparation.

Attend Lower School faculty after-school meetings.

Participate in grade-level and associate teacher meetings, as well as professional development sessions.
Assume the lead teacher role when partnering lead teacher is absent.

Engage in parent communication with guidance, including participation in Curriculum Night, report card
preparation, and Parent/Teacher conferences.

Support in organizing field trips, special events, and school activities.

Attend Admissions evening events as needed.

Additional Responsibilities May Include:
e Proctor after-school Study Hall once a week.
e Participate in Lower School duties such as early arrival or bus pick-up.
e Substitute for Lower School teachers, as needed.


http://www.bwl.org

Qualifications
e A bachelor’s degree in education or a related field required.
e Enrollment in or completion of a master’s degree program in education preferred.
e Previous experience working with children at the elementary level preferred.
e Strong communication, organizational, and interpersonal skills.

The Birch Wathen Lenox School is an equal-opportunity employer committed to excellence through diversity
and inclusion. The School does not discriminate on the basis of age, immigration or citizenship status, race or
color, disability, gender, gender identity or expression, sexual orientation, national origin, pregnancy, religion or
creed, height and weight, military or veteran status, predisposing genetic characteristics, marital status, sexual
or reproductive health decisions, employment status, credit history, caregiver/parent status, or status as a victim
or survivor of domestic violence, sex offenses, or stalking. All employment decisions are made on the
individual merits of each applicant.

Salary Range: $55,000-$60,000/year

Birch Wathen Lenox has an excellent benefits package, including health insurance mostly paid by the employer,
and a retirement account with employer match. The full benefits package will be shared early in the interview
process.

Contact:
Jennifer Burt, Director of Lower School: jennifer.burt@gbwl.org

Amy Meyers, Assistant Director of Lower School: amy.meyers@gbwl.org
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