
No.  134 
 
 
SECTION: PROGRAMS 
 
TITLE: OFF-CAMPUS STUDENT 

PROJECTS 
 
ADOPTED: November 1, 2004 
 
REVISED: 
 

 

MONROE CAREER 
AND  
TECHNICAL 
INSTITUTE 

  
 134. OFF-CAMPUS STUDENT PROJECTS 

 
1. Purpose The Joint Operating Committee and administration believes that the various 

programs and shops in the school have been designed and should be used primarily 
for the purpose of instruction. However, various project requests are received from 
the participating school districts and other nonprofit community agencies or persons 
requiring student involvement in the accomplishment of their request. 
 

 It is also recognized that an effective vocational-technical program of instruction 
depends on meaningful projects. Therefore, administrators and instructors must be 
involved in the decision initially as to whether any project request requiring students 
to be transported off of school premises meets the educational criteria and 
curriculum content for our program. 
 

2. Guidelines All requests for student projects off the school site must be submitted to the Director 
on the designated form. 
 

 Projects will be considered only from participating school districts and other 
nonprofit community agencies located in Monroe County. 
 

 Final approval for all projects must be granted from the Joint Operating Committee; 
the administration; and the governing board of that agency which requests a project. 
 

 All projects will be under the direct coordination and supervision of the 
administration of MCTI. 
 

 The instructor(s) of each project must be present on the job site when students are 
engaged. When all students are not required on the project, a competent and certified 
person must be employed to supervise the students remaining at the school. 
 

 If a substitute is required, the cost of this substitute will be charged to the 
participating school district or nonprofit agency requesting the services. 
 

 Students will not be permitted to continue with an off-site project if the regular 
instructor is absent from school because of illness or other reasons, or when 
exceptions exist in the participating school schedule(s). A determination relative to 
project continuation will be made by the Administration. 
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 Student attendance reporting will be the responsibility of the instructor(s). The 

instructor(s) will be responsible for the enforcement of all safety regulations and 
accident procedures. In the event of an accident which requires the instructor(s) 
departure to assist in obtaining immediate medical attention, all student work on the 
job site will terminate until certified supervision is available. 
 

 All discipline infractions occurring on the job site will be handled by the 
administrative staff of the school and resident school district of the student causing 
the infraction. 
 

 Sending school districts or nonprofit agencies requesting off-site projects will be 
responsible for expediting the purchase of all supplies which will be coordinated 
with the Administration. 
 

 All transportation arrangements for students and instructional staff will be 
coordinated with the Administration and participating school districts or nonprofit 
agency. 
 

 The school is responsible for the securement of adequate accident insurance for all 
students and all school personnel for the term of the off-site project. Recovery of this 
expense will be charged to the participating school district or nonprofit agency on a 
per diem basis. 
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