
 
 
 

FULL-TIME TEACHER LIBRARIAN POSITION – MIDDLE & HIGH SCHOOL 
 

 
The Lycée Français de San Francisco is looking for a Full-time Teacher Librarian for the Ortega Campus. 
 
The Lycée Français de San Francisco is a College Preparatory school in the San Francisco Bay Area, 
providing a challenging educational environment, based on the French national curriculum (French Track) 
or International Baccalaureate (International Track). Our program is designed to provide students with a 
structured, well-assimilated body of general knowledge while encouraging the development of analytical 
and critical thinking skills. Our students earn an American high school diploma, as well as prepare for the 
French Baccalauréat or International Baccalaureate which qualifies them to attend any university around 
the world. 

Essential functions: 

Essential duties and responsibilities may include, but are not limited to, the following:  

●​ Manage information and information retrieval 

●​ Coach and provide assistance in the library: 

▪​ Personalized support to students (counsel, introduction to new books) 

▪​ Stimulation to books and collections 

●​ Work in partnership with teachers around specific projects 

●​ Manage the library operations such as catalog organization, book requests and orders 

●​ Manage audiovisual equipment 

●​ Provide assistance to students, parents and teachers 

●​ Support the school community with the understanding of the complexity of AI and its ethical use 
within an educational environment.  

 

Secondary responsibilities: 

●​ Help students with their projects or school assignments 

●​ Prepare and participate to field trips 

●​ Manage inventory throughout the year and annually 

●​ Supervise student quiet study in the library and their use of technology 

●​ Cover lessons for teachers occasionally 

●​ Collect and manage donations. 

​
 
Qualifications:  



 
●​ Minimum one year of professional experience in the field 
●​ Experience with students preferred 
●​ Fluency in the French language and good command in English 
●​ Proficient in Dewey Classification, catalog organization and BCDI3 program 
●​ Knowledge of literacy in French and English 
●​ Knowledge of school curriculum 
●​ Versatility and adaptability 
●​ Energetic and proactive 
●​ Proven ability to work well within a team and independently 
●​ Leadership skills 
●​ Organizational ability. 

 
Education: 
 
●​ Bachelor degree or equivalent French Diploma in related field 
●​ Proficiency in BDCI3 software  
 
 
Special Requirements (in accordance with ADA): 
 
●​ Ability to lift and move boxes up to 20 LBS frequently. 
 
 
​
Start Date: August 15, 2026​
​
Status:  Full-time position, non exempt 
​
Location: San Francisco, Ortega Campus ​
​
Candidates with 3 to 5 years related experience in the Education field can anticipate a yearly salary, 
ranging from: $ 80,593 to $83,901 based on Salary Grid 2026/2027. The salary offered to the successful 
candidate will be dependent on several factors that may include but are not limited to the type and years 
of experience in the job, type and years of experience in the industry, education, etc. Lycée offers a 
negotiated salary range.  

Excellent benefits package which includes medical, dental, vision, 11 paid holidays, generous paid 
vacation package, long-term disability and retirement benefits.  

Application Process:  

To apply for this position, please submit your resume along with a cover letter via : 

Local applications only with authorization to work in the US - no visa sponsorship available. 
https://www.lelycee.org/about/jobs  

For any inquiries, please contact cv@lelycee.org  



The LFSF is an equal opportunity employer. All individuals have an equal opportunity for employment 
based on qualifications and merit, regardless of religion, race, sex, marital status, pregnancy, childbirth 
or related medical conditions, age, color, national origin, ancestry, physical or mental disability, medical 
condition, sexual orientation, military service status, or any other factor prohibited by state or federal law. 
This policy applies to all areas of employment, including recruitment, hiring, training, promotion, 
compensation, benefits, and other conditions of employment. All qualified applicants are encouraged to 
apply. Employment contingent upon successful completion of background investigation. Direct 
candidates only. No phone calls, please. 
 


