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HANDBOOK DISCLAIMER: The GlobalX Handbook is a general overview of the 

department’s policies and guidelines. These policies and guidelines, as well as any other 

policies and guidelines are subject to change by the GlobalX Director. 
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INTRODUCTION 
Mid-Pacific is an independent, coeducational, preschool and grades K-12 college 

preparatory school in Honolulu with an approximate enrollment of 1,400 students.  The 

campus is located on 34 acres in Mānoa Valley, adjacent to the University of Hawai‘i at 

Mānoa. Although Mid-Pacific’s heritage dates back to 1864, the present school was 

formed in 1908 with the merging of Kawaiaha‘o Seminary for Hawaiian Girls, Mills 

Institute for Chinese Boys, The Okumura Japanese Boarding School, and the Korean 

Methodist School for Boys and Girls.   Today, our diverse student body represents 

students from Hawai‘i, the US continent, Japan, Korea, China, Taiwan, Vietnam, 

Australia, New Zealand, Mexico, Canada and Europe.  Epiphany School became 

Mid-Pacific Elementary School in 2004, and the Reggio-inspired preschool for children 

ages 3 through 5 opened in 2005. 

 

VISION STATEMENT 
To empower students to thrive with confidence, adaptability, and integrity. 

 
MISSION 
To create a place of belonging that cultivates compassionate world-ready learners who 

make a positive impact through purpose-driven passions and creativity, rooted in our 

Christian heritage. 

 

CORE VALUES 
Only with a shared purpose and common vocabulary can a large organization progress 

steadily towards the achievement of its goals. Mid-Pacific, with its large and diverse 

population of students, faculty and community members needs a shared purpose and 

vocabulary, in order to remain focused on our goals for the learning and welfare of all 

students.  We believe that: 

 

ʻOHANA: While the meaning of ʻohana for Mid-Pacific extends beyond family and is 

inclusive of all members of a community, ʻohana engenders a deep relationship 

characterized by trust, respect, and commitment. An ʻohana provides a safe space for 

learning, growing, taking risks, and facing adversity together. In the image of kalo with 

off-shoots growing from a stem, every member — keiki to kupuna –  is valued, cared for, 

and connected. The Mid-Pacific ʻohana is rooted in its history, thrives in the present, 

and continues to grow into the future.  

 

CARING: A culture of caring reaches across generations of Mid-Pacific families and 

community members. Caring is an action and apt description of this pervasive spirit one 

experiences stepping onto the campus. Caring is making personal and professional 
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connections, building relationships, and practicing stewardship of the environment. 

When we care, we listen, support, and strive to understand one another.  

 

CREATIVITY: Creativity is a unique response, an act of self-expression, and sometimes 

a bold way of looking at a challenge.  Creativity inspires learning, thinking, and 

problem-solving. At Mid-Pacific, we can see daily acts of creativity made visible not only 

in the educational program — the arts, technology, science, mathematics, and 

humanities — but also in school operations, from admissions to facilities and 

maintenance. Looking at the world through the lens of creativity means taking risks and 

thinking critically at its best.  

 

INNOVATION: Innovation is change for the purpose of improving a situation, effecting 

positive outcomes, supporting growth, and most especially, helping others. More than 

pushing ideas beyond the trend, we believe that innovation is about solving real 

problems connected to real issues in collaboration with others. We teach students to 

learn new skills and apply concepts, skills and knowledge to novel situations, with the 

understanding that setbacks and iterations are inherent to innovation. In the mindset of 

innovation, we view challenges as possibilities and opportunities for learning. 

 

DIVERSITY: Mid-Pacific embraces the value of diversity — ethnic, cultural, intellectual, 

religious,  social, political, and economic differences — in order to strengthen our 

community. From as early as 1908, this notion of diversity is embedded in Mid-Pacificʻs 

unique history of bringing together learners from diverse backgrounds. The inclusion of 

students and adults with diverse skills, talents, experiences, and backgrounds inspires 

the creativity and innovation that we value as a school community.  

 

ACCREDTATION 

Mid-Pacific, preschool through high school, is fully accredited by the Western 

Association of Schools and Colleges and the Hawai’i Association of Independent 

Schools.  It is also licensed by the Hawai’i Council of Private Schools. 

 

UNIQUENESS 

Mid-Pacific was the first school in Hawai’i to fully offer the International Baccalaureate 

(IB) Diploma Program, a critically acclaimed, two-year program that emphasizes 

rigorous, internationally-based curriculum standards and promotes awareness and 

appreciation of global issues and perspectives. 

 

Mid-Pacific is the only school in Hawai’i to offer a pre-professional comprehensive arts 

program incorporated into a college-preparatory curriculum.  Founded in 1990, 
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Mid-Pacific School of the Arts (MPSA) offers rigorous training in theater, dance, music, 

and visual arts.  Mid-Pacific eXploratory (MPX) is an innovative project-based learning 

program offered to freshmen and sophomores.  The approach integrates science, 

technology, engineering, the arts, and mathematics (STEAM).  Mid-Pacific was also the 

first to offer a Reggio Emilia-inspired preschool in Hawaiʻi. 
 

RELIGIOUS ORIGIN AND HERITAGE 

Beginning with its 19th century origins in Mills Institute and Kawaiahaʻo Seminary, 

Mid-Pacific's charter has held that Judeo-Christian religious and spiritual values are 

essential for the development of the whole person. Having grown into a global school 

with a diverse student population, Mid-Pacific welcomes the many religions and faiths 

of our community.  The primary focus is to provide a moral and ethical foundation 

essential to developing the character, integrity, and morality necessary in all aspects of 

life. This is accomplished primarily through the school's chapel program, which is 

student-centered and encourages student participation. 

 

Recognizing the personal nature of religious beliefs and the value of all religions, 

students are encouraged to discover their own spiritual paths. Mid-Pacific seeks to 

foster respect for others’ spiritual values and beliefs. This is accomplished by fostering 

tolerance and respect for others' beliefs, sharing a variety of religious and spiritual 

experiences, and searching for worthy values and a greater meaning and purpose in life. 

 

This development is pursued primarily through chapels at which attendance is required 

of all students.  
 

 

 

SCHOOL COLORS 
Green and White 

 

 

SCHOOL MASCOT 
Owl (Pueo) 
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Letter from Global Exchange Academy Director 

 

Global Exchange Academy (GlobalX) extends Mid-Pacific’s mission: to create a place of 

belonging that cultivates compassionate, world-ready learners who make a positive 

impact through purpose-driven passions and creativity, rooted in our Christian heritage. 

In GlobalX, students are known, valued, and encouraged to grow in both confidence and 

character. 

 

Through innovative, hands-on programs, we enhance student learning by nurturing 

curiosity and deeper thinking. Students are encouraged to ask questions, explore ideas, 

and apply their learning in meaningful ways. Our goal is simple: to help every learner grow 

with purpose, creativity, and compassion. 

 

GlobalX learners are thinkers, creators, and problem-solvers. They are empowered to take 

intellectual risks, collaborate with others, and develop the skills needed to thrive in a 

changing world. This program reflects Mid-Pacific’s core values of creativity, innovation, 

diversity, ‘ohana, and caring—lived out daily through meaningful learning experiences. 

 

As a member of the GlobalX community, you play an important role in shaping this 

experience. Your curiosity, engagement, and voice strengthen our program and enrich our 

shared learning. 

 

Most importantly, I invite you to be an active participant. Engage fully in your learning, 

support one another, and contribute to the spirit of belonging that defines GlobalX. 

Together, we will continue to grow, learn, and make a positive impact. 

 

E kūlia kākou,​
Let’s strive and aspire together. 

 

 

 

 

Nicole Kuamoo 

Director, Global Exchange Academy 

Center for Advancing Education 

Mid-Pacific Institute 
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GLOBALX INTRODUCTION 
 

Experiences beyond the school day. 

As part of the Mid-Pacific Center for Advancing Education, Global Exchange Academy 

(GlobalX) provides Deeper Learning opportunities for students from preschool through 

adulthood. GlobalX offers a wide range of in-person, virtual, and hybrid programs held 

after school, on weekends, during summer, and throughout school breaks. 

 

Grounded in the belief that learning is lifelong and not confined to a classroom or a 

particular age, GlobalX is designed to reflect and respond to the needs of the communities 

we serve. Authentic learning—being able to understand, interpret, and express knowledge 

in one’s own way—emerges when experiences emphasize connection, application, and 

exploration rather than simple assessment. 

 

GlobalX encompasses six program areas: After School Care, Extended Learning, Summer 

Programs, Virtual Learning, Camps, and International Programs. Together, these programs 

provide meaningful, hands-on experiences for learners across afternoons, evenings, 

weekends, and breaks. 

 

This handbook provides information regarding policies and procedures for GlobalX 

Programs. As you review the handbook, you may notice that many of the policies and 

procedures align with those of the current school year. Please take time to review the 

current  Preschool Handbook and current Elementary, Middle and High School Handbook   

which highlights the School’s expectations and policies. GlobalX Program participants, 

including those who are not regularly enrolled at Mid-Pacific Institute during the school 

year, are expected to understand and comply with the School’s policies and expectations 

as set forth in this GlobalX Handbook and the School’s other student handbooks and 

policies applicable to students. 

 

Please understand that this Handbook is intended only to highlight current policies, 

practices, and procedures. The policies and procedures set forth herein are intended as 

general guidelines—specific situations may call for handling a matter in a manner different 

from that described herein, depending upon the particular facts and nature of the 

situation. Indeed, it would be nearly impossible to review every element of every policy, or 

every possible scenario and outcome.  Rather, this Handbook serves as a series of policy 

summaries to keep your family better informed.   

 

The GlobalX Handbook is not intended to be a legal contract of any kind.  In addition, 

circumstances will require that the policies, practices, and procedures described in the 
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Handbook may change from time to time. Accordingly, the School reserves the right to 

modify any or all policies, practices or procedures, in whole or in part, at any time. While 

the School will make every attempt to give timely notice of substantive changes in policy, 

such notice is not guaranteed. Any changes will be posted on the appropriate portals on 

myPueo or may be communicated to families in other means, such as via email.  

 

Should events which are beyond the School’s reasonable control and which occur without 

its fault or negligence necessitate a closure, delay, or modification of its GlobalX programs 

and activities, the family’s obligations as outlined in this Handbook or as otherwise 

established by the School shall continue. The School shall not be liable for any failure, 

delay, or modification of its programs or activities. The School reserves the right to make 

modifications to the school year as necessary to account for any time lost due to any 

closure or delay, including without limitation the following: extending the school year; 

conducting classes via distance-learning; and/or scheduling weekend classes. Possible 

events which could necessitate closure, delay, or modification as described above include, 

but are not limited to, acts of nature, fire, pandemic, government restrictions, wars, and 

insurrections. 

 

This Handbook is intended for the sole use of Mid-Pacific GlobalX faculty, staff, students 

and their families. Commercial use of this handbook is prohibited and permission for any 

other use must be secured from the President's Office. 

 

Non-Discrimination Statement 

Mid-Pacific admits students of any race, color, national and ethnic origin to all the rights, 

privileges, programs, and activities generally accorded or made available to students at 

the school. It does not discriminate on the basis of race, color, national and ethnic origin, 

sex (including sexual orientation, gender identity and expression), religion, disability or 

any other characteristic protected by law in the administration of its educational policies, 

admissions policies, scholarship and loan programs, and athletic and other 

school-administered programs. 

 

 

Mid-Pacific Tax ID  

Mid-Pacific's Tax ID Numbers (for child-care tax deductions):  

Federal: 99-0073514 

State: GE-029-237-4528-01 
 

 

 
8 



 

OFFICE HOURS AND CONTACT INFORMATION 

 

Monday-Friday, 7:30 am to 4:00 pm 

Email: globalx@midpac.edu  

 

Nicole Kuamoo 

Director, Global Exchange Academy…………………………………………………………(808) 973-5008 

 

Nicole Isono 

GlobalX Administrative Assistant……………………………………………………………..(808) 441-3716 

 

Michelle Suzuki 

GlobalX Innovations Manager…………………………………………………………………..(808) 973-5009 

 

Annalise Bocko 

GlobalX Program  Manager………………………………………………………………………..(808) 441-3941 

 

Koko Tanaka 

GlobalX After School Care Program Lead………………………………………………...(808) 973-5032 

 

Micah Batlin 

CAE Registrar & Accounts Manager…………………………………………………………(808) 441-3956 
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GLOBALX PROGRAMS 

To provide the most accurate and current information, program dates, fees, times, 

registration requirements, and other details are published on the Mid-Pacific website 

rather than in this handbook. Families should refer to the website for the latest 

information regarding each program. 

Dates and details for the following programs are available on the Mid-Pacific website. 

Summer Programs 

Extended Learning Programs 

After School Care 

International Day Camps 

Virtual Programs 

School Year Camps 

 

PROGRAM ELIGIBILITY  

●​ Elementary, Middle and High School GlobalX Programs are open to current 

Mid-Pacific students, incoming Mid-Pacific students, and students from other 

schools, including those from out-of-state or out-of-country. 

●​ Only current Mid-Pacific students are eligible to enroll in After School Care (ASC). 

●​ Preschool courses are open to current and newly admitted Mid-Pacific students 

who are enrolling for the upcoming term. Children must be fully potty-trained and 

be three (3) years of age by the first day of summer school. 

●​ Current Mid-Pacific students will have priority for course enrollment. 

●​ All students must be able to speak and understand English, with the exception of 

students enrolling in English Language Development (ELD) programs. 

●​ All students enrolling are required to meet our health requirements. Information on 

health requirements will be provided at the time of registration. 

GLOBALX REGISTRATION INFORMATION 
Registration for all Mid-Pacific GlobalX classes must be completed online through 

Mid-Pacific’s Global Exchange Academy registration portal. Students should register for 

the grade level for the applicable  school year. For step-by-step instructions on how to 

register, please see the GlobalX Registration Instructions. 

Course Additions and Changes​
After registration is submitted, any schedule changes (including adding, dropping, or 

switching courses) must be submitted through the GlobalX Add, Change, Withdrawal or 
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Late Registration Request Form. Courses should not be changed in the registration portal, 

and all requests are subject to approval and course availability. Parents who request class 

changes after submitting their registration will be charged $50.00 for each change 

requested. 

Canceled Courses​
GlobalX reserves the right to cancel courses due to low enrollment. If a course is canceled, 

parents/guardians will be notified via email. GlobalX will assist in finding an alternative 

course, if available. A full refund will be issued if an alternative course is not available. 

Waitlists​
Courses fill up quickly, and although GlobalX makes every effort to place students in their 

desired courses, waitlists are processed as space becomes available. 

●​ If a course is full at the time of registration, families may request to be placed on the 

waitlist. You will not be charged while on the waitlist. 

●​ Should a space become available, an email notification will be sent to the address 

provided on the registration form with next steps and a payment deadline. 

Late Registration​
Late registrations will be accepted on a space-available basis at the discretion of GlobalX 

and will be processed in the order received. A non-refundable $50.00 per course late fee 

in addition to the course fee, will be charged at the time of enrollment. Please fill out this 

GlobalX Add, Change, Withdrawal or Late Registration Request Form if you wish to add a 

course. 

Drop/Withdrawal of a for Credit Course​
A student may drop a course (with no designation made on the student’s transcript) up to 

and including the third instructional day of the designated session. After the third day, the 

drop will be considered a withdrawal. If the withdrawal is after the first semester grade is 

issued, the grade will stand on the records and will be included in the student's CGPA 

(cumulative grade point average), otherwise a “WD” will be recorded on the student’s 

transcript. No refund will be given. 
 
Withdrawal and Refund Policy for Non- Credit Courses 
We understand that there may be situations that warrant the need to withdraw from 

courses or programs. The following refund policy schedule applies when students 

withdraw from any course, unless otherwise noted. Refunds are based on the date 
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when GlobalX receives notice via the GlobalX Add, Change, Withdrawal or Late 

Registration Request Form and will incur a service fee of $50.00. 
There are no refunds or prorated billing for course time missed. The course fee applies 
regardless of how many days a child participates in the program. There will be no refunds 
for unused days. 

After School Care (ASC) 
●​ Cancellation requests received at least 12 business days before the program start 

date will receive a full refund minus the $50.00 processing fee. Please allow 2-3 

weeks for refund processing. 

 

For cancellation requests received within 12 business days of the program start date, 

our refund policy will be as follows: 

●​ Refunds will be processed by the registered month; unused individual days in a 

month will not be refunded. 

●​ By canceling ASC, you forfeit your spot. If you would like to register again, 

registration will be subject to space availability, and your child may be placed on a 

waitlist. 
 
GlobalXLP Classes (GXLP) 
●​ Cancellation requests received at least 12 business days before the program start date 

will receive a full refund minus the $50.00 processing fee. Please allow 2-3 weeks for 

refund processing. 

●​ No refund will be given for cancellation requests received within 12 business days of 

the class start date. 

 
Summer Programs & Pueo Camps 

●​ Please see the Summer Catalog on the Mid-Pacific website. 

 
School Year Camps & Virtual Classes 
●​ No refunds will be issued after registration for any withdrawals. 

●​ Parents who request camp changes (e.g., replacing one camp for another or requesting 

schedule changes) after submitting their registration will be charged a $50.00 fee for 

each camp change. 

 

International Day Camps 
●​ Cancellation 45 days or more before the first scheduled day of the class or program 

will receive a full refund minus a 5% processing fee. Please allow 2-3 weeks for refund 

processing. 
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●​ No refunds will be issued once the 45-day cancellation window closes. 

 

ATTENDANCE/ABSCENCE PROCEDURES 

ASC and GlobalXLP 

Preschool and Elementary 

●​ Complete the Preschool/Elementary School Year Attendance Notification form if your 
student will miss ASC/XLP. 

Middle and High School 

●​ Notify your child’s GlobalXLP teacher (email addresses are listed on the Canvas 
boards) and GlobalX (globalx@midpac.edu) if they will be absent, tardy, or need to 
leave early.  

 

Summer Programs 

Preschool and Elementary 

●​ Parents/guardians should complete the Preschool/Elementary School Year 
Attendance Notification by 8:00 a.m. each day that the student is absent, tardy, or 
needs to be released early. 

●​ For early release, Kindergarten to grade 5 students will not be sent out to wait at the 
pickup area by themselves. When arriving at the Elementary School campus, please go 
to the front office for pick-up. 

Middle and High School: 

●​ Parents/guardians should complete the Middle/High School Attendance Form by 8:00 
a.m. each day that the student is absent, tardy, or needs to be released early. If a form 
submission is not received, the absence may be considered unexcused. 

●​ Attendance is extremely important during the summer as the instruction is intensive 
and concentrated. The school strongly discourages missing summer programs for any 
reason. For example, leaving early or missing days for sports camps, vacations, routine 
medical appointments, and/or conferences may not be excused and make-up 
work/quizzes/exams may not be provided. Frequent tardiness disrupts the classroom 
and puts the student at a disadvantage. 

●​ Excessive absences/tardies may result in dismissal and in receiving no credit for credit 
bearing courses. For credit-bearing courses, absences are not to exceed three (3) days. 
No refund will be given. 
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SUMMER PROGRAMS DROP-OFF AND BEFORE SCHOOL PROCEDURES 

Preschool 

Morning Drop-Off: 7:45 – 8:15 a.m. 

●​ Preschool parents must park in the designated area at the turnaround near the School 

Office. 

●​ Upon arrival, please scan your QR code to digitally sign in your child. 

●​ A faculty or staff member will come to your vehicle, greet your child, and escort them 

to the Wilcox gate (located to the left of the office). 

●​ Preschool students will then be escorted by faculty through the Wilcox gate to their 

classroom. 

●​ Drop-off is strictly between 7:45 a.m. and 8:15 a.m.​
 

Elementary School (Kindergarten–Grade 5) 

Morning Supervision 

●​ Supervision begins at 7:15 a.m. 

●​ There is no supervision before 7:15 a.m. 

●​ Students must remain in their vehicles until supervision begins. 

●​ A $50.00 fee will be charged for any student dropped off before 7:15 a.m. 

Drop-Off Procedures 

●​ Upon arrival, please enter the Elementary campus circle and remain in your vehicle. 

Staff will approach your vehicle, open the door, assist your child(ren) in exiting your 

vehicle. 

●​ Students should remain in the vehicle until a staff member assists them. 

●​ For safety, students should be seated on the passenger side of the vehicle to avoid 

exiting into traffic. 

Students with Later Start Times 

●​ Students with classes or lessons beginning at a time other than 8:00 a.m. may be 

dropped off no more than 10 minutes prior to their scheduled start time. 

●​ Adult supervision will not be provided. 

●​ A $50.00 fee will be charged if a student is dropped off more than 10 minutes early. 
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Middle and High School 

●​ Supervision is not provided outside of scheduled class times. 

●​ Students may wait in common campus areas (e.g., Scudder, Watase Courtyard, Wood 

Hall, etc.) between classes. 

 
PICK-UP AND AFTER SCHOOL CARE PROCEDURES 
 
Preschool-Grade 5 Pick-Up 
●​ Student name placards will be utilized in the Preschool to Grade 5 pick-up process. 

Drivers must have placards prominently displayed on their vehicle dashboard when 

they arrive on campus for pick-up.  

●​ When picking up your child(ren), please use the provided URL link to alert staff that 

you are near campus no more than 10 minutes prior to arriving. 

●​ This URL link should only be shared with those who are authorized to 

pick-up your child. Please refer to the Check-Out Guide. 

●​ Once the URL link is submitted, your child will be called to gather their 

belongings and come to the green gate where they will wait until you arrive. 

●​ Upon arrival, please enter the ES Circle and remain in your vehicle. Staff will 

direct students to the pick-up area and to your vehicle. 

Middle and High School Pick-Up 

Middle and High School students can be picked up at an agreed upon location after 

completion of their class. 

ASC and GlobalXLP 
●​ Students in Preschool GlobalXLP courses must be picked up directly after their classes 

unless they are enrolled in After School Care (ASC).  

●​ Please do not arrive more than 10 minutes prior to your child’s dismissal time. Families 

will not be allowed to wait at the pick-up area and those that arrive early will be 

directed to circle around campus until their child’s designated pick-up time. 

Authorized Pick-Up: 
Only individuals listed on the authorized pick-up list will be allowed to pick-up a student. 

To ensure a smooth process for After School Care (ASC), kindly update your Authorized 

Pick-Up and Emergency information located on myPueo or the registration portal for 

visiting students. 

Late Pick-Up:  
●​ Students enrolled in ASC must be picked up by 5:30 pm.  
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●​ A late fee of $15.00 for the first 15 minutes (or portion of) and $5.00 for every 

additional minute thereafter will be charged if a student is picked up after 5:30 pm. 

●​ Parents/Authorized persons picking up close to, at, or after 5:30 pm will be prompted 

to check out their child again upon receiving their child to document that supervision 

is concluded.  Checking out students before 5:30 pm and arriving at the elementary 

upper autoline after 5:30 pm is considered a late pick up. 

 

SUMMER PROGRAMS PICK-UP 

●​ Please do not arrive more than 10 minutes prior to your child’s dismissal time. Families 

will not be allowed to wait at the pick-up area and those that arrive early will be 

directed to circle around campus until their child’s designated pick-up time. 

●​ Grades K-5 classes that end at 12:00 pm will be escorted by their teacher to the 

pick-up area at the ES upper autoline. Students will be escorted to their car once you 

arrive near the pick-up area. Please remain in your vehicle.  

●​ Any elementary school student enrolled in the morning program and not picked up 

within 15 minutes of their final class of the day, will be placed in Pueo Afternoon 

Adventures or Keiki Playtime. and a $50.00 fee will be charged. If an emergency arises, 

please call (808) 973-5032 or (808) 441-3941. 

●​ Students must be picked up following their final class for the day. A late fee of $15.00 

for the first 15 minutes (or portion of) and $5.00 for every additional minute thereafter 

will be charged if a student is picked up after their course end time. 

 
Pueo Camp Pick-Up 
●​ Any student enrolled in Pueo Camp who is not picked up by 5:00 pm is considered a 

late pick-up.  

●​ A late fee of $15.00 for the first 15 minutes (or portion of) and $5.00 for every 

additional minute thereafter will be charged if a student is picked up after 5:00 pm. 

●​ Parents/guardians or authorized persons picking up close to, at, or after 5:00 pm will 

be prompted to check out their child again upon receiving their child to document that 

supervision has concluded.  Checking out students before 5:00 pm and arriving at the 

elementary upper autoline after 5:00 pm is considered a late pick up. 
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ESCORTING STUDENTS TO AND FROM CLASS 

Elementary School 

GlobalXLP (Fall and Spring Sessions) 

●​ Students enrolled in GlobalXLP courses will be escorted to their GlobalXLP class by 

GlobalX staff. 

●​ After class, students enrolled in ASC will be escorted back to ASC at the Elementary 

campus. 

●​ Students not enrolled in ASC must be picked up immediately following class. 

●​ Pick-up is available at the Elementary campus, pool, or tennis courts, depending on the 

class location. 

Summer Programs 

●​ During the first week of Summer Programs, students will be escorted to their morning 

classes at the Elementary campus to help them become familiar with schedules and 

locations. 

●​ Students enrolled in afternoon classes will be escorted to their class by GlobalX staff. 

Swim and Tennis Classes 

●​ Students enrolled only in swim and/or tennis must be dropped off and picked up at  the 

pool or tennis courts. 

●​ Students enrolled in a GlobalX class following swim will be escorted back to the 

Elementary campus to change in the restrooms (individual stalls provided) before 

proceeding to their next scheduled class. 

●​ Middle School students may use the locker room to change after swim class. 

Middle and High School 

●​ At the conclusion of each class, students will be dismissed to walk independently to 

their next class or designated pick-up location. 
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INDIVIDUAL CLASS CANCELLATIONS AND MAKE-UPS 
GlobalX classes may be canceled for any reason, including weather-related issues. In the 

event of a cancellation, parents/guardians will be notified via email by the GlobalX Office. 

●​ If a GlobalXLP class is canceled, elementary students are welcome to stay on campus 

in ASC, for that day, at no additional charge. Parents/guardians will be notified of the 

scheduled make-up class date(s). 

●​ Summer Programs do not offer make-up classes. 

●​ No refunds, credits, or make-up classes will be issued for cancellations due to 

inclement weather or circumstances beyond our control. 

 

LEARNING MANAGEMENT SYSTEM (LMS) 

All GlobalX courses use Canvas as the LMS. 

●​ Elementary School - Used for parent communication, program announcements, and 

narratives. 

●​ Middle/High School - Program resources, assignments & grading.​
Please refer to the Canvas Overview for login instructions. 

 
The following courses will only utilize myPueo during Summer Programs 

●​ Keiki Explorers Fun N’ Sun 

●​ Grade 6 Orientation 

●​ Grade 7/8 New Beginnings 

●​ Rising Owls 
 

CAMPUS ENTRY/EXIT 

Summer Programs 

●​ Parents/guardians should only enter campus during their child’s drop-off and pick-up 

times. 

●​ Vehicular Access 

●​ Please enter through the main gate and follow security directions. 

●​ No parking on campus. You must keep your vehicle moving.  

●​ Pedestrian Access 

●​ Students and families who walk to campus may enter through any open 

pedestrian gate/entrance. 

●​ Maile Way is NOT open for pedestrian access. 
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●​ Pedestrian gates will be open for families at drop-off and pick-up, and will be 

closed outside of these windows. 

Mid-Pacific Campus Map 

 

 
SUMMER PROGRAMS LUNCH AND SNACK 

Elementary: 

Lunch can be pre-ordered through Mid-Pacific’s Global Exchange Academy registration 

portal. Mid-Pacific’s food service provider, Sodexo, will be providing lunches during the 

summer program, including Pueo Camps. 

Purchasing Lunch 

●​ Lunch must be purchased in advance through the registration portal. 

●​ Lunch can only be purchased for the entire summer program; per-day lunch purchases 

are not available. 

●​ No refunds will be issued due to absences or unused days. 

Lunch Guidelines 

●​ Sodexo is unable to accommodate special diets. If your child has a special diet, please 

bring a home lunch. 

●​ Students are welcome to bring lunch from home. Please note there will be no 

refrigerators or microwaves to keep cool or heat up food brought from home. 

●​ Students enrolled in our afternoon classes will eat lunch in designated supervised 

areas on campus. 

●​ Lunch is available for students enrolled in afternoon classes. Students taking 

morning-only classes must be picked up after their last class. 

●​ Students will not be provided with snacks. We recommend packing at least two snacks. 

●​ All students should bring a labeled water bottle to school each day. Water refill 

stations will be accessible throughout the day. 

●​ Purchased lunch includes one (1) drink selection (1% milk, chocolate milk, or 100% 

apple juice). Students who will be bringing home lunch should bring their own drink. 

●​ If a student comes to school without lunch, parents/guardians will be notified and 

asked to drop-off lunch. In situations when dropping off a lunch is not possible, the 

school office will provide a hot lunch from Mid-Pacific’s food provider for which 

parents/guardians will be charged a lunch fee. 
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Drinks: 

●​ All students should bring a labeled water bottle to school each day. Water refill 

stations will be accessible throughout the day. 

●​ Purchased lunch includes one (1) drink selection (1% milk, chocolate milk, or 100% 

apple juice). 

●​ Students who will be bringing home lunch should bring their own drink. 

Middle and High School: 

●​ Snack Bar will be open daily from 12 p.m. 

●​ Students can bring a healthy snack from home for mid-class breaks. 

●​ Scudder Cafeteria will be open to purchase lunch, snacks and/or beverages using 

MyKidsSpending (MKS). 

●​ Current Mid-Pacific students can use their school ID to purchase. 

●​ New students and non Mid-Pacific students will be issued a MKS account 

with a temporary school ID for purchases. 

●​ Cash will not be accepted as payment for food purchases. 

●​ If students will be bringing lunch from home, please provide all utensils needed for 

your student. 

●​ Microwaves are available in specified locations. Refrigerators are not available to keep 

lunches cold. 

 
HEALTH AND SAFETY 
 
School Nurse  
The nurse is responsible for promoting good health throughout the school so that 

students may be successful learners. In addition to administering first aid to students’ 

minor scrapes, bumps, and aches of students, the nurse is also responsible for the 

following tasks:  

 

●​ Monitoring student compliance with state immunization laws.  

●​ Dispensing all medication, both prescription and over-the-counter.  

●​ Responding to any health issues that may arise.  

●​ Coordinating communications between home, school, and the school community 

concerning contagious illnesses and diseases.  
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Health Requirements 

Please find a collection of forms that may be requested during the registration process: 

●​ Mid-Pacific Student Health Form 

●​ TB Clearance Form 

●​ Food Allergy Action Plan 

●​ Medication Storage Form 

●​ Asthma Action Plan 

●​ Seizure Action Plan 

●​ Diabetes Action Plan 

●​ Immunization Religious Exemption Form 

●​ Immunization Medical Exemption Form 

Students are welcome to attend our program once they have fulfilled all the health 

requirements outlined below. For any questions or if you need assistance, please contact 

health@midpac.edu and kindly include your child's name and grade. 

New and incoming Mid-Pacific students must complete their electronic Magnus Health 

profile, which is accessible through the parent's myPueo account by clicking on the 

Magnus Health Resource board. 

All Non-Mid-Pacific students must complete their electronic Non-Mid-Pacific Student 

Medical Form, which can be found in the Forms section of the GlobalX Registration Portal. 

Please note that after submitting this electronic form in the portal, any subsequent 

changes must be emailed to GlobalX@midpac.edu. 

All students must submit the following forms, and all documentation must be current 

(dated within 12 months of program entrance) before participating in the program: 

1.​ Student Health Records 

Mid-Pacific Student Health Form or DOE Student Health Record (Form 14), dated 

within 12 months of Mid-Pacific program entrance.  

●​ This form may be completed outside the U.S., however, it must be 

completed and signed by a U.S. licensed healthcare professional 

(M.D., D.O., A.P.R.N., P.A.). 

●​ Please note that if your child had a physical examination within 12 

months, their healthcare provider can use that prior visit to complete 

a new and valid health record. 

2.​ Immunizations 
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Immunizations are required for school attendance. The specific immunizations 

needed depend on the student’s age or grade level. All immunizations must meet 

the minimum age and interval requirements between doses. 

■​ Immunization exemptions are available for religious and medical reasons. 

■​ For a religious exemption, parents must complete the Immunization 

Religious Exemption Form and have it notarized. This form must be renewed 

annually, however, notarization is only required for the first year of attendance. 

■​ For a medical exemption, a physician must complete and sign the 

Immunization Medical Exemption Form. Alternatively, an official letter on physician 

letterhead may be submitted, specifying the medical condition, the exemption 

duration, and be signed and dated by an M.D. or D.O.. 

■​ Parental preference or refusal of vaccines does not qualify for an exemption.  

■​ Students with exemptions may be excluded from school during 

outbreaks of immunization-preventable diseases. These exclusions 

could last up to 21 days after the last reported case in the school or 

community. 

3.​ New students — including all incoming first-time students and those entering from 

non–Mid-Pacific schools — are required to provide documentation of Tuberculosis (TB) 

clearance in accordance with State of Hawaiʻi regulations. Returning students with TB 

clearance already on file are not required to submit additional documentation. 

○​ Acceptable forms of TB screening or testing include: 

■​ State of Hawai'i TB Clearance Form. This assessment must be 

completed at age 12 months or older. Must be signed by a U.S.-licensed 

healthcare professional (M.D., D.O., A.P.R.N., P.A.) or include a clinic 

stamp.  

■​ If Risks Are Identified on the Assessment Form, one of the following is 

required: 

■​ A negative Tuberculin skin test (PPD-Mantoux). 

■​ A negative QuantiFERON Gold In-Tube or T-Spot Blood Test (for 

students age 5 and older). 

■​ A negative chest x-ray with laboratory report/results attached. 

■​ Tests administered outside the U.S. are accepted if cleared and signed 
by a U.S.-licensed healthcare professional. 

4.​ Proof of Medical Insurance 

All new and incoming Mid-Pacific students must enter their current health 

insurance policy information in their Magnus Health profile. Non-Mid-Pacific 

students must enter this information in the Health Insurance section of the 

Non-Mid-Pacific Medical Form. 
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5.​ If your child has a severe allergy that requires an Epi-Pen, or if they have asthma, 

diabetes, or a seizure disorder, please submit the corresponding Action Plan Form: 

○​ Food Allergy Action Plan 

○​ Asthma Action Plan 

○​ Diabetes Action Plan 

○​ Seizure Action Plan 

6.​ If your child requires medication to be stored or administered by Mid-Pacific, 

please submit a Medication Storage Form. 

The student’s school nurse will notify families if a student does not meet the required 

medical or health documentation requirements. Parents/guardians are solely responsible 

for ensuring that all health records, forms, and medical information submitted to the 

school are complete, accurate, and up to date. Students who do not have the required 

documentation on file, or who do not comply with medical requirements, may be denied 

attendance and participation in school and school-related activities until all requirements 

have been met. 
 

Communicable Diseases 
If a student is sick, they should stay home to care for themselves and the well-being of the 

community. Conditions that warrant staying home include: fever of 100° or higher, 

diarrhea, vomiting twice or more in 24 hours, severe cold/cough symptoms, strep throat 

or pink eye (conjunctivitis) diagnosis (first 24 hours), flu diagnosis, or being in a contagious 

state. 

 

Extended Illness/Chronic or Persistent Medical Conditions  
If a student’s illness or hospitalization results in them missing school for three (3) 

consecutive school days, a note to the nurse from their treating medical provider will be 

required. This must be dated within the past 5 days, indicating why they have not been 

able to attend classes, and the date when they believe the student will be able to return to 

classes. Any student requiring medication following a surgery should see the nurse before 

returning to school. 

 

For students who have been hospitalized, the physician letter will also need to clear them 

to return to school. In addition, the student and their parent/guardian will need to have a 

meeting with the school counselor, administration or nurse prior to their return to ensure 

a successful transition back to school. 
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Prescription Medications 
Students must bring any prescription medications they will be taking during the school 

day to the Health Center for their protection and safety. The medication must be in the 

original prescription container with the Request for Administration/Storage of 

Medication form submitted to Magnus Health and a completed Authorization to 

Administer and Store Medications form, which should be completed on Magnus Health. 

Any changes in the medication must be communicated with the nurse as soon as possible. 

Students may not share medications. It is the responsibility of the parent/guardian to 

request the storage of all rescue medications and to ensure self-carry and administration 

of these medications for all activities.  
 

Food Allergies  
If you are sending in foods to school (e.g., your childʻs snack or home lunch, a birthday 

treat), please be mindful that we have several students with severe allergic reactions to 

different foods, most typically nuts and dairy products. There are no tables or areas 

identified as “food restricted” and students are responsible for choosing their seating. 

Accommodations for Students with Disabilities  
The School provides reasonable accommodations to students who need an 

accommodation due to a disability.  If an accommodation is needed, please ask. The School 

considers each request individually, taking into account the particular facts and 

circumstances. The School will make appropriate and reasonable accommodations for 

students with learning differences, unless doing so would fundamentally alter the nature 

of the program or would create an undue burden, or would pose a direct threat to the 

health and safety of any member of the community, including the student themselves.  

Agreement Regarding Photographs and Videos  
During our programs students and their parents give GlobalX/Mid-Pacific permission to 

photograph and/or video their child for use in audio, video, film, or any other electronic, 

digital, and printed Mid-Pacific media. Please notify globalx@midpac.edu if you would 

prefer that your child not appear in these photographs or videos. 

 
GlobalX Behavior Policy 
Students enrolled in GlobalX programs are expected to follow all rules established by 

Mid-Pacific Institute, including those set forth in the applicable Student and Parent 

Handbook and the Student Code of Conduct, as well as any rules or policies established by 

his or her instructor.  The School reserves the right to take appropriate disciplinary 

actions, up to and including dismissal from the program, for failure to comply with School 

rules.   No refunds will be given under such circumstances.  

Information on Appropriate Interactions between Adults and Students 

 
24 

https://docs.google.com/document/d/1LfjfW9CtXfoj5U71oYuPar-2fsjTK_-Xh8k3By7UXzo/edit?usp=sharing


 

Abuse and Neglect Prevention (Mandatory Reporting)  
Student safety is the School’s number one priority. As an educational institution, 

Mid-Pacific employees are mandated by the State of Hawaii to report to the appropriate 

law enforcement agency suspected cases of child abuse or neglect as soon as possible. 

Reporting does NOT require proof that child abuse or neglect has occurred. Incidents are 

reported as soon as they are suspected. 

Weapons Policy 
For the safety of all members of our community, no weapons are allowed on campus, 

including student or parent vehicles, backpacks, or stored in lockers at any time. This 

includes but is not limited to guns, knives (including pocket knives), tasers, pepper or bear 

spray, lighters, flares, fireworks, lighter fluid, or the like. The school reserves the right to 

determine whether an object is considered a weapon.  Parents and guardians may not 

bring these items to campus at any time nor provide these to students. 

Parent Partnership 
The School makes every effort to keep in close touch with parents regarding their child’s 

and the school’s overall progress, engages and supports parent volunteering 

opportunities, and routinely asks parents for feedback. When the School and parents 

effectively work together to support student learning, not only do the individual students 

tend to meet learning objectives and achieve higher grades but the school also thrives and 

furthers its mission.  

 
Parent and School Communications 
Parents are expected to address questions about their student to the homeroom teacher 

or grade level dean, if appropriate, and approach discussions in a respectful and 

professional manner.  

 
Custody Issues and School Access 
Unless notified otherwise, the School will presume both parents are permitted to attend 

School activities and be provided with information and report cards with respect to their 

child. The School will also presume that both parents are entitled to be involved in their 

child’s schooling.  Is it not the intention of the School to become involved in familial 

disputes. However, should custodial arrangements and School access between the parents 

change, the School expects that both parents will inform the School of the change and any 

relevant restrictions with supporting court orders or legal documentation if requested. 

Information of this nature is kept strictly confidential. 
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PARENT AND SCHOOL RELATIONSHIP 
A positive, collaborative, and constructive relationship between the School and Parents or 

other individuals interacting with the School and/or School community by virtue of their 

relationship with the Student is essential to the mission of the School.  

 

Thus, if the behavior, communication, or interaction on-campus, off-campus (including 

during School-sponsored events), or via digital or electronic means (including, but not 

limited to, listservs or online forums) of Parents or other individuals interacting with the 

School and/or School community by virtue of their relationship with the Student is 

disruptive, intimidating, overly aggressive, or reflects a loss of confidence or serious 

disagreement with the School, including but not limited to disagreement with its 

decisions, strategies, policies, procedures, responsibilities, delivery of the program, 

strategic initiatives, personnel, leadership or standards, or imperils accomplishment of its 

educational purpose or program, threatens the health safety or well-being of another 

member of the school community, or inconsistent with commitments shared by members 

of the community, Parents understand and agree that the School has the right to dismiss 

the Student from the School, the School property, a School event, or other such restriction 

or action as determined in the School’s sole discretion. In addition, Parents understand 

and agree that the School has the right to place restrictions on the Parents’ or other 

affiliated individuals’ involvement with or activity at the School, on School property, or at 

School-related events, if such Parents/individuals engage in behavior that the School 

determines in its sole discretion to warrant such a restriction. 

 
 
EMERGENCY PLAN 
Mid-Pacific’s top priority is the health and welfare of our students.  The faculty and staff 

will do what it takes to ensure the safety and well being of the students. In the event of 

a school closure or campus emergency, Mid-Pacific will keep parents informed and care 

for students until parents can safely pick them up. Below are some reminders: 

 

●​ Ensure that Mid-Pacific has your most up-to-date contact information by updating 

parents’ profiles on myPueo. 

●​ Please make (and review periodically) emergency plans with your children, family 

members and friends.   

●​ In a true emergency situation, phone lines may be damaged or simply jammed with 

calls.  Freeway driving may be congested, and traffic signals out. Mid-Pacific 

students will be held in safe areas until pick-up is deemed safe. 
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The Mid-Pacific Safety Committee has developed a communication plan to deal with 

these issues: 

 

1.​ Check www.midpac.edu or myPueo for up-to-date information. 

2.​ Check for any emergency phone and/or text messages from school. Make sure to 

keep your emergency contact numbers current with the school. 

 

EARTHQUAKE 

Should an earthquake of significant magnitude occur on O’ahu, our school could be 

damaged. We can also anticipate considerable disruption to our road networks.  If your 

children are at school, you may not be able to get to them. In preparation for an 

earthquake event, we will periodically conduct drills in conjunction with the sounding of 

the Civil Defense sirens. We will explain to the children that it is important for them not 

to panic at this time, that the earthquake will soon be over.  If indoors, we will stay 

indoors and take cover under desks, tables, supported doorways, etc. If outdoors, we 

will move away from the electrical lines.  Following an actual earthquake, when the 

shaking has stopped, we will first treat anyone who is injured and then evaluate the  

structural integrity of the school. If our buildings are sound. 

 

FIRE 

Mid-Pacific has a fire evacuation plan.  Preschool and Elementary School hold fire drills 

monthly. The Middle and High hold these drills quarterly. In the event of an actual fire 

or should our buildings no longer be accessible, parents will be notified. Students will be​
temporarily assigned to an undamaged facility on the school premises. 

 

FLOODING 

The school is not located in an identified flooding zone. 

 

HURRICANE/TROPICAL STORM  

Hurricane or tropical storm watches are issued by the National Weather Service 36 

hours prior to the arrival of storm effects. Hurricane or tropical storm warnings are 

issued when one of these storms could affect O’ahu in 24 hours or less. When a watch is 

issued, Mid-Pacific will monitor the storm and make a decision to close before the 

issuance of a warning.  

 

LOCKDOWNS 

Lockdown is called when there is an immediate threat on campus. A lockdown is to 

protect students, faculty, staff, and visitors. In the event of a lockdown, the emergency 

notification system will be activated and families will be notified. 
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TSUNAMI 

Our school is not located in a tsunami evacuation zone, so we do not have to evacuate.  

If a warning is issued while school is in session parents will be notified. 

 

SCHOOL RESPONSE TO EMERGENCY SITUATIONS 

In emergency situations, school personnel will call parents or guardians first, then 

proceed to contact persons on the emergency form whom parents have authorized to 

act on their behalf if they cannot be reached. If parents/guardians or authorized 

persons on the emergency form cannot be reached, the school will contact the family 

physician, and the child will be taken by ambulance to the nearest hospital. School 

personnel will accompany the child to the hospital and take along emergency release 

forms. Every effort will be made to contact parents/guardians. 

 

If a child is ill or injured, parents or guardians are notified immediately and will be 

requested to pick up the child as soon as possible. The school has a health room (with 

beds and an adjoining lavatory) where the child will stay with the registered nurse until 

pick-up. 

 

An accident report will be prepared in duplicate; one copy is for the parent and one 

copy remains in the school files. 
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