How to Add the Saint Bernadette School Calendar to Your Digjtal Calendar

Step-by-step instructions for parents

Keeping track of all school events and lunch menus is easy when you add the Saint Bernadette School
calendar to your preferred digital calendar app. Follow the simple steps below to stay organized and up-
to-date!

1. Go to the Saint Bernadette School website and navigate to the Calendar section.

Access the School Calendar Page by clicking on the School Calendar/Lunch Menu icon
beneath the slider section on the school website homepage.

Virtual Backpack School Calendar & Apply / Schedule a
Lunch Menu Tour

2. Scroll down the page until you see the digital calendar displayed.
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3. Lookforthe three arcs icon in the top left corner of the digital calendar.

4. Click onthe three arcs This will open an options box.

Add the Calendar to Your Digital Calendar:



5. Review the options shown in the box.

Subscribe to calendar X

Two ways to subscribe to the school calendar:
e Add directly fo your default calendar app, or

e Copy the link and add it to your personal calendar

Annual School Calendar £ Add to calendar Oﬂ Copy link
School Lunches 2 Addtocalendar ¢ Copy link

Close
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6. Youcan:
Add Automatically:

Click the option for your digital calendar (such as “Add to Google Calendar” or “Add to Apple
Calendar”) to automatically subscribe.

Copy the Calendar Link:
Copy the provided calendar link.

(Open your preferred calendar app (Mac Calendar, Google Calendar, Outlook, etc.). Find the
option to “Add Calendar by URL” or “Subscribe to Calendar.” Paste the link into the appropriate
field and confirm.)

7. Check Your Calendar:

8. Once added, all Saint Bernadette School days and lunch menus will appear in your digital
calendar automatically.

9. Your calendar will stay updated as the school makes changes.

Tips & Additional Information

e Ifyou have multiple children or need to add the calendar on multiple devices, repeat these steps
for each calendar or device.

e For mobile devices, it’s often easiest to use the automatic “Add to” option.

If you run into issues, refer to your calendar app’s help section for instructions on adding a calendar
by URL. Please do not call the school!



