
  

  

  

  

  

GGRREEEENNWWIICCHH  PPUUBBLLIICC  SSCCHHOOOOLLSS  

PPuurrcchhaassiinngg  DDeeppaarrttmmeenntt  

229900  GGrreeeennwwiicchh  AAvveennuuee  

GGrreeeennwwiicchh,,  CCoonnnneeccttiiccuutt  0066883300  

((220033))  662255--77441111  

eeuuggeennee__wwaattttss@@ggrreeeennwwiicchh..kk1122..cctt..uuss  
  

  

EEUUGGEENNEE  HH..  WWAATTTTSS  

MMaannaaggeerr  ooff  SScchhooooll  PPrrooccuurreemmeenntt  

  

JJuunnee  55,,  22002266  

  

DDeeaarr  SSiirr//MMaaddaamm::  

  
You are invited to submit a bid for GGyymm//GGyymmnnaassttiiccss  EEqquuiippmmeenntt//CChhaalllleennggee  CCoouurrssee  IInnssppeeccttiioonn  aanndd  tthhee  

IInnssppeeccttiioonn  ooff  FFiittnneessss  CCeenntteerrss   for the Greenwich Public School District. The attached bid specifications 
detail the requirements we are looking for.   

 
Bidders are urged to read all documents carefully and fill out all information requested. Bids which are 
incomplete, obscure, or conditional, and which contain irregularities of any kind, will be subject to rejection 
for failure to comply strictly with these conditions. 
 
Bids must be submitted on the schedule forms attached.  All unit prices must be filled in and the cost 
sheet must be the first page of the submitted bid.  Each bid must be submitted and clearly marked as (1) 
original and three (3) copies with your bid. Bidders must submit bids in a clear, concise and legible 
manner to permit proper evaluation of responsive bid. The cost sheet must be the first page of the 
submitted bid.  Faxed emailed or late bids will not be accepted however, hand delivered, mailed or 
overnight bids will be accepted Monday through Friday between the hours of 8:30am -12:00pm and 1:30 
pm - 3:00pm at:  Greenwich Public Schools 290 Greenwich Avenue Greenwich, CT 06831.   
 
The original bid and copies must be in a sealed envelope plainly marked with the Vendors name and 
address and the following information:     

  

GGyymm//GGyymmnnaassttiiccss  EEqquuiippmmeenntt//CChhaalllleennggee  CCoouurrssee  IInnssppeeccttiioonn  //  IInnssppeeccttiioonn  ooff  FFiittnneessss  CCeenntteerrss  BBiidd  

BBiidd  OOppeenniinngg  DDaattee::  JJuunnee  2266,,  22002266    

OOppeenniinngg  TTiimmee::  1111::0000  aa..mm..  

BBiidd  NNuummbbeerr::  22557788--0066     

  

 
 
Very truly yours, 

 
_____________________ 
Eugene H. Watts 
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GGEENNEERRAALL  TTEERRMMSS,,  CCOONNDDIITTIIOONNSS  AANNDD  IINNSSTTRRUUCCTTIIOONNSSSS    

  

SSeeaalleedd  bbiiddss  ttoo  GGyymm//GGyymmnnaassttiiccss  EEqquuiippmmeenntt//CChhaalllleennggee  CCoouurrssee  IInnssppeeccttiioonn  aanndd  tthhee  IInnssppeeccttiioonn  ooff  FFiittnneessss  

CCeenntteerrss  ffoorr  tthhee  GGrreeeennwwiicchh  PPuubblliicc  SScchhoooollss,,  aass  ssppeecciiffiieedd  oonn  tthhee  bbiidd  ssppeecciiffiiccaattiioonn  sshheeeett,,  wwhhiicchh  wwiillll  bbee  

rreecceeiivveedd  oonn  tthhee  ddaattee  aanndd  ttiimmee,,  ssppeecciiffiieedd..  

  

BBiiddddeerrss  aarree  uurrggeedd  ttoo  rreeaadd  aallll  ddooccuummeennttss  ccaarreeffuullllyy  aanndd  ffiillll  oouutt  aallll  iinnffoorrmmaattiioonn  rreeqquueesstteedd..    BBiiddss  wwhhiicchh  aarree  

iinnccoommpplleettee,,  oobbssccuurree,,  oorr  ccoonnddiittiioonnaall,,  aanndd  wwhhiicchh  ccoonnttaaiinn  iirrrreegguullaarriittiieess  ooff  aannyy  kkiinndd,,  wwiillll  bbee  ssuubbjjeecctt  ttoo  

rreejjeeccttiioonn..      

  

TThhee  BBooaarrdd  ooff  EEdduuccaattiioonn  rreesseerrvveess  tthhee  rriigghhtt  ttoo  wwaaiivvee  aannyy  iinnffoorrmmaalliittyy  iinn  tthhee  bbiidd  oorr  rreejjeecctt  aannyy  oorr  aallll  bbiiddss  oorr  ttoo  

aacccceepptt  aannyy  bbiidd  wwhhiicchh  aappppeeaarrss  ttoo  bbee  iinn  tthhee  bbeesstt  iinntteerreesstt  ooff  tthhee  BBooaarrdd..    AAnnyy  bbiidd  mmaayy  bbee  wwiitthhddrraawwnn  pprriioorr  ttoo  

tthhee  ooppeenniinngg  ttiimmee  aanndd  ddaattee..    AAnnyy  bbiidd  rreecceeiivveedd  aafftteerr  tthhee  ttiimmee  aanndd  ddaattee  aass  ssppeecciiffiieedd  wwiillll  nnoott  bbee  ccoonnssiiddeerreedd..  

  

TThhee  ssppeecciiffiiccaattiioonnss  iinnddiiccaattee  tthhee  kkiinndd  ooff  ssyysstteemm  tthhee  BBooaarrdd  ooff  EEdduuccaattiioonn  wwiillll  aacccceepptt  bbiiddss  oonn..  AAllll  bbiiddss  mmuusstt  bbee  

eeqquuaall  ttoo  oorr  bbeetttteerr  tthhaann  ssppeecciiffiieedd..              

  

EEaacchh  vveennddoorr  mmuusstt  iinnddiiccaattee  iinn  tthhee  bbiidd  hhooww  lloonngg  iitt  wwiillll  ttaakkee  ttoo  ddeelliivveerr  tthhee  oorrddeerrss  aafftteerr  tthhee  bbiidd  iiss  aawwaarrddeedd..    

EEaacchh  bbiidd  mmuusstt  bbee  aa  ffiirrmm  bbiidd  ssuubbjjeecctt  ttoo9900  ddaayyss  aacccceeppttaannccee..      

  

EEaacchh  ccoommppaannyy  bbiiddddiinngg  mmuusstt  hhaavvee  bbeeeenn  iinn  bbuussiinneessss  uunnddeerr  tthhee  ssaammee  nnaammee  ffoorr  aatt  lleeaasstt  ffiivvee  yyeeaarrss  uunnlleessss  

ppuurrcchhaasseedd  bbyy  aa  llaarrggeerr  ccoommppaannyy..  

  

AAnnyy  mmiissrreepprreesseennttaattiioonn  ooff  aannyy  ccoommppaannyy  iinn  tthhiiss  bbiidd  mmaayy  bbee  ccaauussee  ffoorr  ddiissqquuaalliiffiiccaattiioonn..  

  

TThhee  ssuucccceessssffuull  vveennddoorr  sshhaallll  gguuaarraanntteeee  tthhaatt  aallll  iitteemmss  ddeelliivveerreedd  wwiillll  ccoonnffoorrmm  iinn  eevveerryy  rreessppeecctt  wwiitthh  aacccceepptteedd  

ssttaannddaarrddss  ooff  wwoorrkkmmaannsshhiipp,,  mmaatteerriiaall  aanndd  ppeerrffoorrmmaannccee,,  aanndd  ffoollllooww  aallll  pprroovviissiioonnss  ooff  FFeeddeerraall  aanndd  SSttaattee  LLaawwss  

aanndd  RReegguullaattiioonnss  aanndd  tthheessee  ssppeecciiffiiccaattiioonnss..      

  

TThhee  BBooaarrdd  ooff  EEdduuccaattiioonn  sshhaallll  hhaavvee  tthhee  rriigghhtt  ttoo  ttaakkee  ssuucchh  sstteeppss,,  aass  iitt  ddeeeemmss  nneecceessssaarryy  ttoo  ddeetteerrmmiinnee  tthhee  

aabbiilliittyy  ooff  tthhee  bbiiddddeerr  ttoo  pprroovviiddee  aanndd  iinnssttaallll  tthhee  IInntteerrccoomm  SSyysstteemm  UUppggrraaddee..  TThhee  bbiiddddeerr  sshhaallll  ffuurrnniisshh  tthhee  

BBooaarrdd  ooff  EEdduuccaattiioonn  wwiitthh  iinnffoorrmmaattiioonn  aanndd  ddaattaa  ffoorr  tthhiiss  ppuurrppoossee  aass  tthhee  BBooaarrdd  ooff  EEdduuccaattiioonn  mmaayy  rreeqquueesstt..  

TThhee  rriigghhtt  iiss  rreesseerrvveedd  ttoo  rreejjeecctt  aannyy  bbiidd  wwhheerree  oonn  iinnvveessttiiggaattiioonn  tthhee  eevviiddeennccee  oorr  iinnffoorrmmaattiioonn  ssuubbmmiitttteedd  bbyy  

ssuucchh  bbiiddddeerr  ddooeess  nnoott  ssaattiissffyy  tthhee  BBooaarrdd  ooff  EEdduuccaattiioonn..  TThhee  bbiiddddeerr  mmuusstt  bbee  qquuaalliiffiieedd  ttoo  ccaarrrryy  oouutt  pprrooppeerrllyy  tthhee  

tteerrmmss  ooff  tthhee  ccoonnttrraacctt..  

  

NNoo  aammoouunntt  sshhaallll  bbee  aaddddeedd  ffoorr  tthhee  CCoonnnneeccttiiccuutt  SSaalleess  TTaaxx  oorr  FFeeddeerraall  TTaaxx..  TThhee  GGrreeeennwwiicchh  PPuubblliicc  SScchhoooollss  

iiss  eexxeemmpptt  ffrroomm  tthhee  ppaayymmeenntt  ooff  ttaaxxeess  iimmppoosseedd  bbyy  tthhee  FFeeddeerraall  GGoovveerrnnmmeenntt  aanndd//oorr  SSttaattee  ooff  CCoonnnneeccttiiccuutt..      

  

CCoonnssuummppttiioonn  oorr  uussee  ooff  aallccoohhooll  aanndd//oorr  ddrruuggss  iiss  pprroohhiibbiitteedd  oonn  sscchhooooll  pprrooppeerrttyy..  AAnnyy  iinnddiivviidduuaall  wwiitthh  aallccoohhooll  oorr  

ddrruuggss  wwiillll  bbee  rreemmoovveedd  ffrroomm  ssaaiidd  pprrooppeerrttyy..  SSmmookkiinngg  iiss  pprroohhiibbiitteedd  iinn  aallll  sscchhooooll  bbuuiillddiinnggss  aanndd  oonn  sscchhooooll  

ggrroouunnddss..  

  

TThhee  CCoonnttrraaccttoorr  sshhaallll  aallssoo  ccaarrrryy  iinnssuurraannccee  ccoovveerriinngg  bbooddiillyy  iinnjjuurryy  aanndd  pprrooppeerrttyy  ddaammaaggee  ccaauusseedd  bbyy  tthhee  

ooppeerraattiioonn  ooff  aallll  mmoottoorr  vveehhiicclleess  oowwnneedd  bbyy  tthhee  CCoonnttrraaccttoorr,,  oorr  bbyy  tthhee  uussee  ooff  mmoottoorr  vveehhiicclleess  nnoott  oowwnneedd  bbyy  tthhee  

CCoonnttrraaccttoorr,,  wwhhiillee  ssuucchh  vveehhiicclleess  aarree  bbeeiinngg  ooppeerraatteedd  iinn  ccoonnnneeccttiioonn  wwiitthh  tthhee  pprroosseeccuuttiioonn  ooff  tthhee  wwoorrkk  uunnddeerr  

tthhiiss  AAggrreeeemmeenntt..    IItt  iiss  tthhee  vveennddoorr’’ss  rreessppoonnssiibbiilliittyy  ttoo  pprroovviiddee  tthhee  BBooaarrdd  ooff  EEdduuccaattiioonn  wwiitthh  uuppddaatteedd  iinnssuurraannccee  

ccoovveerraaggeess  tthhrroouugghhoouutt  tthhee  eennttiirree  ccoonnttrraacctt  ppeerriioodd..  

  

SShhoouulldd  tthhee  bbiiddddeerr  ffiinndd,,  dduurriinngg  eexxaammiinnaattiioonn  ooff  ssppeecciiffiiccaattiioonnss,,  aannyy  ddiissccrreeppaanncciieess,,  oommiissssiioonnss,,  aammbbiigguuiittiieess,,  oorr  

ccoonnfflliiccttss  iinn  tthhee  ssppeecciiffiiccaattiioonnss  oorr  bbee  iinn  ddoouubbtt  aass  ttoo  tthhee  mmeeaanniinngg  ooff  aannyy  ppoorrttiioonn  ooff  tthheemm,,  hhee//sshhee  sshhaallll  bbrriinngg  

tthhee  qquueessttiioonn  ttoo  tthhee  aatttteennttiioonn  ooff  tthhee  PPuurrcchhaassiinngg  DDeeppaarrttmmeenntt  aatt  tthhee  BBooaarrdd  ooff  EEdduuccaattiioonn  aatt  oonnccee  aanndd  nnoo  llaatteerr  

tthhaann  tteenn  ((1100))  ddaayyss  bbeeffoorree  tthhee  bbiidd  dduuee  ddaattee..  TThhee  PPuurrcchhaassiinngg  DDeeppaarrttmmeenntt  wwiillll  rreevviieeww  qquueessttiioonnss  aanndd,,  wwhheerree  

iinnffoorrmmaattiioonn  ssoouugghhtt  iiss  nnoott  cclleeaarrllyy  iinnddiiccaatteedd  oorr  ssppeecciiffiieedd,,  tthhee  PPuurrcchhaassiinngg  DDeeppaarrttmmeenntt  wwiillll  tthheenn  iinnssttrruucctt  aallll  

bbiiddddeerrss  iinn  wwrriittiinngg  rreeggaarrddiinngg  tthhee  ppooiinnttss  iinn  qquueessttiioonn,,  bbyy  iissssuuiinngg  aa  ccllaarriiffyyiinngg  aaddddeenndduumm  tthhaatt  wwiillll  bbeeccoommee  aa    
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ppaarrtt  ooff  tthhee  ssppeecciiffiiccaattiioonnss..  NNoo  aalllleeggeedd  ""vveerrbbaall  iinntteerrpprreettaattiioonn""  sshhaallll  bbee  hheelldd  vvaalliidd..  AAllll  aaddddeennddaa  iissssuueedd  dduurriinngg  

tthhiiss  ppeerriioodd  ssuuppeerrsseeddee  pprreevviioouuss  iinnffoorrmmaattiioonn  aanndd  aauuttoommaattiiccaallllyy  bbeeccoommeess  ppaarrtt  ooff  tthhee  ssppeecciiffiiccaattiioonnss..  

  

IIff  tthhee  BBooaarrdd  ooff  EEdduuccaattiioonn  ddeeeemmss  iitt  nneecceessssaarryy,,  iitt  mmaayy  ppoossttppoonnee  tthhee  ooppeenniinngg  ddaattee  ooff  bbiiddss  bbyy  nnoottiiffyyiinngg  eeaacchh  

bbiiddddeerr  bbyy  tteelleepphhoonnee,,  mmaaiill  oorr  tthhee  iissssuuiinngg  ooff  aann  aaddddeenndduumm..  

  

TThhee  GGrreeeennwwiicchh  BBooaarrdd  ooff  EEdduuccaattiioonn  rreesseerrvveess  tthhee  rriigghhtt  ttoo  aacccceepptt  tthhee  bbiidd  oorr  bbiiddss  ooff  tthhee  lloowweesstt  qquuaalliiffiieedd  

bbiiddddeerr,,  kkiinndd,,  qquuaalliittyy  aanndd  mmaatteerriiaall  bbeeiinngg  eeqquuaall,,  ttoo  sseelleecctt  aa  ssiinnggllee  iitteemm  ffrroomm  tthhee  bbiiddddeerr,,  oorr  ttoo  aacccceepptt  tthhee  bbiidd  

aass  aa  wwhhoollee;;  ttoo  rreejjeecctt  aannyy  aanndd  aallll  bbiiddss,,  aanndd  ttoo  wwaaiivvee  aannyy  oommiissssiioonn  oorr  iinnffoorrmmaalliittiieess  iinn  aannyy  bbiidd..  

  

AAnnyy  aanndd  aallll  rreeffeerreennccee  ttoo  ccoommmmeerrcciiaall  ttyyppee,,  ssaalleess,,  ttrraaddee  nnaammeess  aanndd  ccaattaalloogguuee  aarree  iinntteennddeedd  ttoo  bbee  

ddeessccrriippttiivvee  oonnllyy  aanndd  nnoott  rreessttrriiccttiivvee..    TThhee  iinntteenniioonn  iiss  ttoo  iinnddiiccaattee  oonnllyy  ttoo  tthhee  bbiiddddeerrss  tthhee  kkiinndd  aanndd  qquuaalliittyy  ooff  

tthhee  aarrttiicclleess  tthhaatt  wwiillll  bbee  ssaattiissffaaccttoorryy..  BBiiddss  oonn  ootthheerr  eeqquuiivvaalleenntt  mmaakkeess,,  oorr  wwiitthh  rreeffeerreennccee  ttoo  ootthheerr  ccaattaalloogguuee  

iitteemmss  wwiillll  bbee  ccoonnssiiddeerreedd..    TThhee  bbiiddddeerr  iiss  ttoo  cclleeaarrllyy  ssttaattee  iinn  tthhee  bbiidd  eexxaaccttllyy  wwhhaatt  hhee  iinntteennddss  ttoo  ffuurrnniisshh..    

WWhheerree  ppoossssiibbllee  aanndd  ffeeaassiibbllee,,  ssuubbmmiitt  aann  iilllluussttrraattiioonn  aanndd,,  oorr  ddeessccrriippttiivvee  mmaatttteerr..    

  
The Bidder is required to do Employee Background Checks as imposed by Section 2 of Public Act 16-67, 
which amended Conn. Gen. Stat. 10-222c.    

  

DDeessccrriippttiioonn  Gym/Gymnastics Equipment/Challenge Course Inspections  

  

CCHHAALLLLEENNGGEE  CCOOUURRSSEE  TTEECCHHNNIICCAALL  SSEERRVVIICCEESS  

  

TThhiiss  bbiidd  iiss  ffoorr  tthhee  iinnssppeeccttiioonn,,  iinnssttaallllaattiioonn  aanndd//oorr  rreeppaaiirrss  ooff  CChhaalllleennggee  CCoouurrsseess  oorr  ppaarrttss  tthheerreeooff  ffoorr  

GGrreeeennwwiicchh  PPuubblliicc  SScchhoooollss..  

  

TThhee  ccoosstt  ooff  tthhee  sseerrvviicceess  pprroovviiddeedd  wwiillll  iinncclluuddee  aallll  llaabboorr,,  mmaatteerriiaallss  aanndd  ttrraavveell  ttiimmee  ffoorr  tthhee  sseevveenn  ((77))  

aannnnuuaall  iinnssppeeccttiioonnss..  IInn  aaddddiittiioonn,,  ffoouurr  ((44))  ooff  tthhee  sscchhoooollss  nneeeedd  lliiffttss  ((tthhaatt  rreeaacchh  tthhee  ggyymm  cceeiilliinngg))  ttoo  ppeerrffoorrmm  

tthhee  iinnssppeeccttiioonnss  aanndd  mmuusstt  bbee  pprroovviiddeedd  bbyy  tthhee  sseelleecctteedd  vveennddoorr..    TThhee  ccoosstt  ooff  tthhee  ffoouurr  ((44))  nneecceessssaarryy  lliiffttss  

mmuusstt  bbee  iinncclluuddeedd  iinn  tthhee  ccoosstt  ooff  tthhee  bbiidd..  

  

OOnnccee  tthhee  iinnssppeeccttiioonnss  aarree  ccoommpplleetteedd  aa  ffuullll  rreeppoorrtt  iinncclluuddiinngg  nneecceessssaarryy  rreeppaaiirrss  aanndd  aassssoocciiaatteedd  ccoossttss  ffoorr  

tthhee  rreeppaaiirrss  wwiillll  bbee  ssuubbmmiitttteedd  iinn  aa  ttiimmeellyy  mmaannnneerr  ttoo  tthhee  GGPPSS  DDiissttrriicctt  PPEE  DDeeppaarrttmmeenntt..    OOnnccee  tthhee  GGPPSS  

DDiissttrriicctt  PPEE  DDeeppaarrttmmeenntt  rreecceeiivveess  tthhee  rreeppoorrtt,,  tthheeyy  wwiillll  rreevviieeww  tthhee  

rreeppaaiirrss  nneecceessssaarryy  aanndd  iissssuuee  aa  ccoonnttrraacctt  ssuupppplleemmeenntt  ttoo  tthhee  sseelleecctteedd  vveennddoorrss’’  ccoonnttrraacctt  ffoorr  tthhee  nneecceessssaarryy  

aaddddiittiioonnaall  rreeppaaiirr  wwoorrkk  aanndd  aassssoocciiaatteedd  ccoossttss..  

  

CCuurrrreenntt  iinndduussttrryy  ssttaannddaarrddss  rreeqquuiirree  aann  aannnnuuaall  iinnssppeeccttiioonn  ooff  aallll  cchhaalllleennggee  ccoouurrssee  eelleemmeennttss  aanndd  

eeqquuiippmmeenntt  iinn  aaccccoorrddaannccee  wwiitthh  ssttaannddaarrddss  eessttaabblliisshheedd  bbyy  TThhee  AAssssoocciiaattiioonn  ffoorr  CChhaalllleennggee  CCoouurrssee  

TTeecchhnnoollooggyy  ((AACCCCTT))..  

  

GGYYMM//GGYYMMNNAASSTTIICCCCSS  EEQQUUIIPPMMEENNTT  TTEECCHHNNIICCAALL  SSEERRVVIICCEESS  

  

TThhiiss  bbiidd  iiss  ffoorr  tthhee  iinnssppeeccttiioonn,,  iinnssttaallllaattiioonn  aanndd//oorr  rreeppaaiirrss  ooff  ggyymmnnaassttiiccss  eeqquuiippmmeenntt,,  rrooppeess,,  ssaaffeettyy  ccaabblleess  

aanndd  ggyymm  eeqquuiippmmeenntt  oorr  ppaarrttss  tthheerreeooff  ffoorr  aallll  GGrreeeennwwiicchh  PPuubblliicc  SScchhoooollss..  

  

TThhee  ccoosstt  ooff  tthhee  sseerrvviicceess  pprroovviiddeedd  wwiillll  iinncclluuddee  aallll  llaabboorr,,  mmaatteerriiaallss  aanndd  ttrraavveell  ttiimmee  ffoorr  tthhee  1155  aannnnuuaall  

iinnssppeeccttiioonnss..  

  

OOnnccee  tthhee  iinnssppeeccttiioonnss  aarree  ccoommpplleetteedd  aa  ffuullll  rreeppoorrtt  iinncclluuddiinngg  nneecceessssaarryy  rreeppaaiirrss  aanndd  aassssoocciiaatteedd  ccoossttss  ffoorr  

tthhee  rreeppaaiirrss  wwiillll  bbee  ssuubbmmiitttteedd  iinn  aa  ttiimmeellyy  mmaannnneerr  ttoo  tthhee  GGPPSS  DDiissttrriicctt  PPEE  DDeeppaarrttmmeenntt..    OOnnccee  tthhee  GGPPSS  

DDiissttrriicctt  PPEE  DDeeppaarrttmmeenntt  rreecceeiivveess  tthhee  rreeppoorrtt,,  tthheeyy  wwiillll  rreevviieeww  tthhee  rreeppaaiirrss  nneecceessssaarryy  aanndd  iissssuuee  aa  ccoonnttrraacctt  

ssuupppplleemmeenntt  ttoo  tthhee  sseelleecctteedd  vveennddoorrss’’  ccoonnttrraacctt  ffoorr  tthhee  nneecceessssaarryy  aaddddiittiioonnaall  rreeppaaiirr  wwoorrkk  aanndd  aassssoocciiaatteedd  
ccoossttss..  
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Inspection of Fitness Centers 

DESCRIPTION 

 

1. Inspect the four fitness centers (GHS, CMS, EMS, WMS) four times per year. 

2. Provide written feedback to District PE Department of any issues with any equipment. 

3. Provide written estimate of repairs that need to be done after each inspection. 

4. After approval, perform the necessary steps to complete those repairs in a timely manner. 

5. Also, when requested by PE Staff at the four schools, come in and do repairs to Fitness Center 

equipment when necessary, between inspections. 

6. When equipment is beyond repair, company should suggest new equipment to purchase. 

Check List:  

Standard Treadmills 

 
􀀀 Check walking belt and deck surface for wear 
􀀀 Clean Vacuum motor compartment 
􀀀 Check for wear of drive belt 
􀀀 Check all electrical connections 
􀀀 Check condition of line cord (insulation, prongs) 
􀀀 Check operation of machine 

1. Speed 

2. Incline 

3. Programs 

4. Heart Rate 

􀀀 Adjust Walking Belt as needed 
􀀀 Clean loose debris from under treadmill 
􀀀 Clean exterior of treadmill 

 

Auto waxing treadmills (Life Fitness) 

 
􀀀 All services performed on Standard treadmills plus: 
􀀀 Check and clean wax nozzle 
􀀀 Test automatic waxing system (manually fire wax pump) 
􀀀 Clean debris brush 

 

Steppers 

 
􀀀 Check operation of machine 
􀀀 Check condition of line cord 
􀀀 Remove shrouds and clean interior of machine 
􀀀 Check chains for wear and lubricate 
􀀀 Check condition of tension belt and resurface flywheel 
􀀀 Check alternator brushes 
􀀀 Check lubrication reservoir level 
􀀀 Clean exterior of machine 
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Bikes – Standard 

 
􀀀 Check operation of machine 
􀀀 Check condition of drive belt, tension belt and/or chain 
􀀀 Lubricate chain 
􀀀 Check position and adjust resistance mechanism 
􀀀 Check electrical connections 
􀀀 Check crank bearings and tighten 
􀀀 Clean interior and exterior of bike 

 

Bikes – Alternator 

 
􀀀 All services performed on standard bikes plus: 
􀀀 Check alternator brushes for wear 

 

Air dynes 

 
􀀀 Check for proper operation 
􀀀 Check Tension primary and secondary chains and inspect for wear 
􀀀 Check crank arms and pedals for play 
􀀀 Tighten wedge pins 
􀀀 Tighten bottom bracket bearing cartridge retaining ring 
􀀀 Check condition of bearing cartridge 
􀀀 Inspect and tighten pivot bolts 
􀀀 Clean machine 
 

Rowers 

 
􀀀 Clean machine 
􀀀 Check for proper operation 
􀀀 Check chain, rope or cord for wear 
􀀀 Check seat rollers/bearings 
􀀀 Lubricate seat assembly 

 

Ellipticals 

 
􀀀 Check for proper operation 
􀀀 Check condition and tension of drive belts 
􀀀 Tighten linkage assemblies 
􀀀 Lubricate pivot points 
􀀀 Clean interior and exterior of machine 
􀀀 Check for resistance mechanism for alignment and/or wear 
􀀀 Check alternator brushes 

 

Single-station and Multi-station sectorized 

 
􀀀 Check for loose bolts 
􀀀 Check tension of cables and adjust 
􀀀 Check condition of cables/belts 
􀀀 Lubricate guide rods 
􀀀 Check condition of pulleys and upholstery 
􀀀 Check bearings for wear 
􀀀 Clean machine 
􀀀 Check for proper operation 
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Free-weight Equipment 

 
􀀀 Check bolts 
􀀀 Lubricate pivot points 
􀀀 Check upholstery for wear 
􀀀 Clean machine 

 

 

Inspection of Fitness Centers 

Hourly Rate for: 

 

2026/2027 _______________ 

 

2027/2028 _______________ 

 

2028/2029                                              _______________ 

 

2029/2030 _______________ 
 

2030/2031 _______________ 
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International School at Dundee (ISD) QTY Unit Total 
 

Needed: Price: Price: 
 

      

1 AAI Low Balance Beam 1   $0.00 

1 Bug Board 1   $0.00 

4 Climbing Ropes 4   $0.00 

2 Spring Boards 2   $0.00 
    

   $0.00 
    

 
   

 

North Mianus QTY Unit Total 

 Needed: Price: Price: 

Equipment       

        

Gym/Gymnastics       

        

5 Stationary Backboards 5   $0.00 

1 Swing-Up Backboards 1   $0.00 

1 American Low Balance Beam 1   $0.00 

1 Spieth-Anders Balance Beam 1   $0.00 

1 Cargo Net Climber 1   $0.00 

1 Chinning Bar 1   $0.00 

4 Climbing Ropes 4   $0.00 

3 Portable Horizontal Bars 3   $0.00 

4 Spring Boards 4   $0.00 
    

   $0.00 
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Riverside School QTY Unit Total 

 Needed: Price: Price: 

Equipment       

        

Gym/Gymnastics       

        

5 Stationary Backboards 5   $0.00 

1 Swing-Up Backboard 1   $0.00 

2 Chinning Bars 2   $0.00 

2 Gang Chinning Bars 2   $0.00 

6 Climbing Ropes 6   $0.00 

1 Climbing Wall 1   $0.00 

1 Peg Board 1   $0.00 

2 Stall Bar Sections 2   $0.00 
    

   $0.00 
    

 
   

Old Greenwich School QTY Unit Total 

 Needed: Price: Price: 

Equipment       

        

Adventure Course       

        

Cargo Net Duo 1   $0.00 

Dangle Duo 1   $0.00 

Fidget Ladder 1   $0.00 

Low Climbing Traverse on Painted Plywood (8 
feet high) 

1   $0.00 

        

Gym/Gymnastics       

        

5 Stationary Backboards 5   $0.00 

1 Swing-up Backboard 1   $0.00 

1 Gym Master Balance Beam 1   $0.00 

2 American Low Balance Beams 2   $0.00 

1 Spieth-Anders Balance Beams 1   $0.00 

1 Cargo Net Climber 1   $0.00 

4 Climbing Ropes 4   $0.00 

1 Wall Mounted Horizontal Bar 1   $0.00 

1 Jayfro Low Parallel bar 1   $0.00 

1 Gym Master Uneven Parallel bar 1   $0.00 
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2 Stall Bar Sections 2   $0.00 

1 Vaulting Board 1   $0.00 

1 American Vaulting Board 1   $0.00 

1 Spieth-Anders Uneven Parallel Bar 1   $0.00 
    

   $0.00 
    

 
   

Cos Cob School QTY Unit Total 

 Needed: Price: Price: 

Equipment       

        

Gym/Gymnastics       

        

4 stationary Backboards 4   $0.00 

2 Swing-Up Backboards 2   $0.00 

1 American Balance Beam 1   $0.00 

1 Low Balance Beam 1   $0.00 

8 Chinning Bars 8   $0.00 

8 Climbing Ropes 8   $0.00 

1 Horizontal Bar 1   $0.00 

1 Gym Master Horse 1   $0.00 

2 Pair Still Rings 2   $0.00 

1 Nissen Parallel Bar 1   $0.00 

1 Pommel Horse 1   $0.00 

1 Wall Ladder 1   $0.00 
    

   $0.00 
   

  

 
   

North Street School QTY Unit Total 
 

Needed: Price: Price: 

Equipment       

        

Adventure Course       

        

Fidget Ladder 1   $0.00 

Low Climbing Traverse on Painted Plywood 1   $0.00 

        

Outdoor Elements       
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4 Islands Portable Version 4   $0.00 

Double Multiswing 1   $0.00 

Multiswing (Nitro Crossing) 1   $0.00 

Swinging Log 1   $0.00 

Tension Traverse/Low Tow Line Bridge 1   $0.00 

Whale Watch 6’ x 14’ 1   $0.00 

Low Hourglass 1   $0.00 

Low Multiverse Traverse 1   $0.00 

Track Walk 1   $0.00 

        

Gym/Gymnastics       

        

4 Stationary Backboards 4   $0.00 

1 Stationary/Adjustable Backboard 1   $0.00 

1 Swing-Up Adjustable Backboard 1   $0.00 

1AAI Balance Beam 1   $0.00 

1 Low Balance Beam 1   $0.00 

2 Chinning Bars 2   $0.00 

4 Climbing Ropes 4   $0.00 

1 American Air Vaulting Board 1   $0.00 

1 USD Padded Vaulting Box 1   $0.00 
    

   $0.00 
    

 
   

Julian Curtis School QTY Unit Total 

LIFT IS NEEDED AT THIS SCHOOL Needed: Price: Price: 

Equipment       

        

Adventure Course       

        

Fidget Ladder 1   $0.00 

Low Climbing Traverse on Painted Plywood 1   $0.00 

Multiswing (Nitro Crossing) 1   $0.00 

2 Prusik Climbs 2   $0.00 

Cargo Net (12’ W x 20’ H) 1   $0.00 

Dangle Duo 1   $0.00 

Firecracker Ladder 1   $0.00 

Rope Ladder Vertical 1   $0.00 

Playpen 1   $0.00 

Y Centipede 1   $0.00 
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Outdoor Elements       

        

Beam – using 6” x 6” Beam 1   $0.00 

Birds Nest – 12’ x 12’ Horizontal Cargo Net 1   $0.00 

Bosun’s Chair 1   $0.00 

Criss Cross/Two Line 1   $0.00 

Islands – Portable Version 1   $0.00 

Mohawk Walk/Multivine Traverse/Triangle 
Tension Traverse 

1   $0.00 

Multiswing (Nitro Crossing) 1   $0.00 

Porthole 1   $0.00 

Swinging Beam 1   $0.00 

Swinging Tires 1   $0.00 

T.P. Shuffle Sections 1   $0.00 

Whale Watch 1   $0.00 

Wild Woosey (put-up/take down) 1   $0.00 

4 Do-I-Go Platforms 4   $0.00 

Low Burma Loops Low 1   $0.00 

Hourglass Towers of Paine Track Walk 1   $0.00 

Trolley Crossing (UPS) 1   $0.00 

        

Gym/Gymnastics       

        

5 Stationary Backboards 5   $0.00 

1 Spieth-Anders Balance Beam 1   $0.00 

1 Cargo Net 1   $0.00 

5 Chinning Bars 5   $0.00 

6 Climbing Ropes 6   $0.00 

1 Gibson Padded Floor Beam 1   $0.00 

2 AAI Adjustable Horizontal Bars 2   $0.00 

3 Gibson Horizontal Bars 3   $0.00 

1 Nissen Junior Horse 1   $0.00 

1 Peg Board 1   $0.00 

1 Power Climber 1   $0.00 

1 Rope Ladder 1   $0.00 

1 Nissen 4W Transport 1   $0.00 

1 AAI Vaulting Board 1   $0.00 

2 AMF Mini Vaulting Boards 2   $0.00 

3 Vaulting Boxes 3   $0.00 

2 Wall Ladders 2   $0.00 
    

   $0.00 
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Parkway School QTY Unit Total 
 

Needed: Price: Price: 

Equipment       

        

Gym/Gymnastics       

        

5 Stationary Backboards 5   $0.00 

1 Swing-Up Backboard 1   $0.00 

1 American Balance Beam 1   $0.00 

1 American Low Balance Beam 1   $0.00 

4 Chinning Bars 4   $0.00 

8 Climbing Ropes 8   $0.00 

1 Pair Still Rings 1   $0.00 

1 AAI Parallel Bar with Uneven Kit 1   $0.00 

1 American Paralle bar 1   $0.00 

1 Mini AAi Vaulting Board 1   $0.00 

1 American Vaulting Board 1   $0.00 

1 Gibson Mini Vaulting Board 1   $0.00 
    

   $0.00 
    

 
   

Hamilton Avenue School QTY Unit Total 

LIFT IS NEEDED AT THIS SCHOOL Needed: Price: Price: 

Equipment       

        

Adventure Course       

        

Multiswing 1   $0.00 

Swinging Beam 1   $0.00 

Swinging Tires 1   $0.00 

Traverse Wall 1   $0.00 

        

Gym/Gymnastics       

6 Swing-Up Blackboards 6   $0.00 

1 Low Balance Beam 1   $0.00 

1 High balance Beam 1   $0.00 

16 Climbing Ropes 16   $0.00 

1 Dividing Curtain-Walk Draw 1   $0.00 

1 Project Adventure 1   $0.00 

1 Vaulting Board 1   $0.00 

3 Huss 3 Tier Bleacher Sections 3   $0.00 
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   $0.00 
    

 
   

Glenville School QTY Unit Total 

LIFT IS NEEDED AT THIS SCHOOL Needed: Price: Price: 

Equipment       

        

Adventure Course        

        

Low Climbing Traverse on Plywood 1   $0.00 

Low Swinging Beam 1   $0.00 

Multiswing (Nitro Crossing) 1   $0.00 

Swinging Tires (5 Tires) 1   $0.00 

        

Gym/Gymnastics       

        

2 Swing-Up Electric Backboards 2   $0.00 

4 Swing-Up Manual Backboards 4   $0.00 

1 American Low Balance Beam 1   $0.00 

8 Chinning Bars 8   $0.00 

1 Wall Climber 1   $0.00 

6 Climbing Ropes 6   $0.00 

2 Reuther Boards 2   $0.00 
    

   $0.00 
    

 
   

New Lebanon QTY Unit Total 

 Needed: Price: Price: 

Equipment       

        

Gym/Gymnastics       

        

5 Stationary Backboards 5   $0.00 

1 Swing-Up Backboard 1   $0.00 

1 Carpeted Balance Beam 1   $0.00 

1 Floor Balance Beam 1   $0.00 

2 Gym Master Balance Beams 2   $0.00 

2 Bug Boards 2   $0.00 

1 Chinning Bar 1   $0.00 

6 Climbing Ropes 6   $0.00 

1 Gym Master Horizontal bar 1   $0.00 
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1 Portable Horizontal Bar 1   $0.00 

1 Gym Master Intermediate Horse 1   $0.00 

1 Pair Still Rings 1   $0.00 

1 Gym Master Parallel Bar 1   $0.00 

1 Gym Master Junior Parallel bar 1   $0.00 

1 Gym Master Uneven Parallel Bar 1   $0.00 

2 Peg Boards 2   $0.00 

2 Power Climbers 2   $0.00 

1 Original Reuther Board 1   $0.00 

1 AMF Spring Board 1   $0.00 

2 Gibson Small Spring Boards 2   $0.00 

1 Gym Master Low Parallel Bar 1   $0.00 
    

   $0.00 
    

 
   

Eastern Middle School QTY Unit Total 

 Needed: Price: Price: 

Equipment       

        

Gym/Gymnastics       

        

4 Stationary Backboards 4   $0.00 

2 Swing-Up Backboards 2   $0.00 

5 Climbing Ropes 5   $0.00 
    

   $0.00 
    

     

Central Middle School QTY Unit Total 

 Needed: Price: Price: 

Equipment       

Adventure Course       

        

Low Climbing Traverse on Painted Plywood (8 
Feet High) 

1   $0.00 

        

Gym/Gymnastics       

        

2 Stationary Backboards 2   $0.00 

4 Swing-Up Backboards 4   $0.00 

6 Climbing Ropes 6   $0.00 
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   $0.00 
    

 
   

Western Middle School QTY Unit Total 

LIFT IS NEEDED AT THIS SCHOOL Needed: Price: Price: 

Equipment       

        

Adventure Course        

        

2 Centipedes 2   $0.00 

Cargo Net 1   $0.00 

Dangle Duo 1   $0.00 

Second two Prusik Climbs in from gym door 1   $0.00 

Second two Prusik Climbs in from the Cargo 
Net (nearest center of the gym) 

1   $0.00 

Two Prusik Climbs near Cargo Net 1   $0.00 

Two Prusik Climbs nearest entrance door 1   $0.00 

        

Gym/Gymnastics       

        

6 Swing-Up Backboards 6   $0.00 

1 Chinning Bar 1   $0.00 

2 Peg Boards 2   $0.00 
    

   $0.00 
    

 
   

Greenwich High School QTY Unit Total 
 

Needed: Price: Price: 

Equipment       

        

Gym/Gymnastics       

        

20 Swing-Up Backboards 20   $0.00 

1 Chinning Bar 1   $0.00 

5 Climbing Ropes 5   $0.00 

1 Peg Board 1   $0.00 

4 Huss 20-Tier Bleacher Sections 4   $0.00 

    

   $0.00 
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REFERENCES: 

 

 

Please list at least three (3) school districts of similar size to Greenwich Public Schools where you or your 

company has performed these services. 

 

1.____________________________________________________________________ 

NAME AND ADDRESS 

 

  

TELEPHONE # FAX # EMAIL 

 

  

CONTACT PERSON AND TELEPHONE NUMBER 

 

 

2.____________________________________________________________________ 

NAME AND ADDRESS 

 

  

TELEPHONE # FAX # EMAIL 

 

  

CONTACT PERSON AND TELEPHONE NUMBER 

 

 

3.___________________________________________________________________    

NAME AND ADDRESS 

 

               

TELEPHONE # FAX # EMAIL 

 

    

CONTACT PERSON AND TELEPHONE NUMBER 
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INSURANCE PROCEDURE 

 

 

PLEASE NOTE: 

 

THIS PAGE MUST BE RETURNED WITH YOUR BID/PROPOSAL.  FAILURE TO DO SO MAY RESULT 

IN YOUR BID/PROPOSAL BEING REJECTED. 

 

Please take the insurance requirements of the Contract to your agent/broker immediately upon receipt of the bid 

documents to determine your existing coverage and any costs for new or additional coverage required for the work 

noted in this Request for Bid/Proposal. Any bids/proposals with deficient insurance requirements will be rejected. The 

firm who is awarded the Bid/Proposal must return the contract, agent/broker and insurance form within two (2) weeks 

from the date on the award letter. 

 

PLEASE CHECK THE APPROPRIATE BOX  YES             NO 

 

1. General Liability     $2,000,000.00      ⁯              ⁯  

2. General Aggregate   $1,000,000.00      ⁯              ⁯  

3. Automobile Liability   $1,000,000.00      ⁯              ⁯  

4. Excess Liability     $5,000,000.00      ⁯              ⁯  

5. Professional Liability    $0,000,000.00      ⁯              ⁯ 

6. Worker’s Compensation and Employer’s Liability     ⁯              ⁯ 

7. Town as Additional Insured        ⁯              ⁯ 

 

8. Ability to Return Contract and Insurance Documents     ⁯              ⁯ 

Within Two (2) Weeks  

9. Able to Provide the Town with Thirty (30) Days Prior                ⁯              ⁯ 

Written Notice of Cancellation 

 

STATEMENT OF VENDOR: 

 

I have read the insurance requirements for this work and have taken the documentation to my insurance agent/broker.  

The bid/proposal cost reflects any additional costs relating to insurance requirements for this work. 

 

  

  

  

                                      

                                                    SSiiggnnaattuurree                                                                                                                                                DDaattee  
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GGRREEEENNWWIICCHH  PPUUBBLLIICC  SSCCHHOOOOLLSS  

RREEQQUUEESSTT  FFOORR  BBiidd    ##  22557788--2266                DDEEAADDLLIINNEE    66//2266//2266    aatt  1111::0000  aa..mm  

GGyymm//GGyymmnnaassttiiccss  EEqquuiippmmeenntt//CChhaalllleennggee  CCoouurrssee  IInnssppeeccttiioonn  aanndd  tthhee  IInnssppeeccttiioonn  ooff  FFiittnneessss  CCeenntteerrss  

            RREEPPLLYY  SSHHEEEETT  ((PPaaggee  11  ooff  22))  

  

SSTTAATTEEMMEENNTT  OOFF  NNOONN--CCOOLLLLUUSSIIOONN  

  

IInn  ssuubbmmiittttiinngg  tthhiiss  bbiidd//pprrooppoossaall,,  tthhee  uunnddeerrssiiggnneedd  ddeeccllaarreess  tthhaatt  tthhiiss  iiss  mmaaddee  wwiitthhoouutt  aannyy  ccoonnnneeccttiioonn  wwiitthh  aannyy  ppeerrssoonnss  mmaakkiinngg  

aannootthheerr  bbiidd//pprrooppoossaall  oonn  tthhee  ssaammee  ccoonnttrraacctt;;  tthhaatt  tthhee  bbiidd//pprrooppoossaall  iiss  iinn  aallll  rreessppeeccttss  ffaaiirr  aanndd  wwiitthhoouutt  ccoolllluussiioonn,,  ffrraauudd,,  oorr  mmeennttaall  

rreesseerrvvaattiioonn;;  aanndd  tthhaatt  nnoo  eelleecctteedd  oorr  aappppooiinntteedd  ooffffiicciiaall  ooff  tthhee  TToowwnn,,  oorr  aannyy  ppeerrssoonn  oorr  eennttiittyy  iinn  tthhee  eemmppllooyy  ooff  tthhee  TToowwnn,,  iiss  ddiirreeccttllyy  

oorr  iinnddiirreeccttllyy  iinntteerreesstteedd  iinn  ssaaiidd  bbiidd//pprrooppoossaall  oorr  iinn  tthhee  ssuupppplliieess  oorr  wwoorrkk  ttoo  wwhhiicchh  iitt  rreellaatteess,,  oorr  iinn  aannyy  ppoorrttiioonn  ooff  tthhee  pprrooffiittss  tthheerreeooff,,  

eexxcceepptt  aass  ppeerrmmiitttteedd  uunnddeerr  tthhee  TToowwnn  ooff  GGrreeeennwwiicchh  CCooddee  ooff  EEtthhiiccss..  

CCOODDEE  OOFF  EETTHHIICCSS  

IInn  ssuubbmmiittttiinngg  tthhiiss  bbiidd//pprrooppoossaall,,  tthhee  uunnddeerrssiiggnneedd  ffuurrtthheerr  ddeeccllaarreess  aanndd  cceerrttiiffiieess  tthhaatt  aa))  iitt  hhaass  nnoott,,  aanndd  wwiillll  nnoott  iinndduuccee  oorr  aatttteemmpptt  ttoo  

iinndduuccee  aannyy  TToowwnn  ooff  GGrreeeennwwiicchh  eemmppllooyyeeee  oorr  ooffffiicceerr  ttoo  vviioollaattee  tthhee  TToowwnn  ooff  GGrreeeennwwiicchh  CCooddee  ooff  EEtthhiiccss  iinn  ccoonnnneeccttiioonn  wwiitthh  iittss  ooffffeerr  

ttoo  pprroovviiddee  ggooooddss  oorr  sseerrvviicceess  uunnddeerr,,  oorr  ootthheerrwwiissee  iinn  tthhee  ppeerrffoorrmmaannccee  ooff,,  ssuucchh  ccoonnttrraacctt,,  aanndd  bb))  iiff  aann  eelleecctteedd  oorr  aappppooiinntteedd  ooffffiicciiaall  oorr  

aannyy  ppeerrssoonn  iinn  tthhee  eemmppllooyy  ooff  tthhee  TToowwnn  hhaass  aa  ddiirreecctt  oorr  iinnddiirreecctt  iinntteerreesstt  iinn  VVeennddoorr  oorr  aannyy  ssuupppplliieerr  oorr  SSuubbccoonnttrraaccttoorr  eexxppeecctteedd  ttoo  bbee  

iinnvvoollvveedd  wwiitthh  tthhee  ccoonnttrraacctt,,  ssuucchh  ppeerrssoonn  oorr  eennttiittyy  iiss  iinn  ccoommpplliiaannccee  wwiitthh  tthhee  ssaaffee  hhaarrbboorr  pprroocceedduurreess  eessttaabblliisshheedd  bbyy  tthhee  TToowwnn  ooff  

GGrreeeennwwiicchh  BBooaarrdd  ooff  EEtthhiiccss  oorr  hhaass  rreecceeiivveedd  aann  aaddvviissoorryy  ffrroomm  tthhee  TToowwnn’’ss  BBooaarrdd  ooff  EEtthhiiccss  wwiitthh  rreessppeecctt  ttoo  ssuucchh  iinnvvoollvveemmeenntt..    

TThhee  uunnddeerrssiiggnneedd  ffuurrtthheerr  uunnddeerrssttaannddss  tthhaatt  tthhee  aabboovvee  ddeeccllaarraattiioonnss  aarree  mmaatteerriiaall  rreepprreesseennttaattiioonnss  ttoo  tthhee  TToowwnn  ooff  GGrreeeennwwiicchh  mmaaddee  aass  aa  

ccoonnddiittiioonn  ttoo  tthhee  aacccceeppttaannccee  ooff  tthhee  bbiidd//pprrooppoossaall..    IIff  ffoouunndd  ttoo  bbee  ffaallssee,,  tthhee  TToowwnn  ooff  GGrreeeennwwiicchh  rreettaaiinnss  tthhee  rriigghhtt  ttoo  rreejjeecctt  ssaaiidd  

bbiidd//pprrooppoossaall  aanndd  rreesscciinndd  aannyy  rreessuullttiinngg  ccoonnttrraacctt  aanndd//oorr  ppuurrcchhaassee  oorrddeerr  aanndd  nnoottiiffyy  tthhee  uunnddeerrssiiggnneedd  aaccccoorrddiinnggllyy,,  tthheerreebbyy  ddeeccllaarriinngg  

aass  vvooiidd  ssaaiidd  bbiidd//pprrooppoossaall  aanndd  ccoonnttrraacctt  oorr  ppuurrcchhaassee  oorrddeerr..  

TThhee  TToowwnn  ooff  GGrreeeennwwiicchh  CCooddee  ooff  EEtthhiiccss  ccaann  bbee  ffoouunndd  aatt  wwwwww..ggrreeeennwwiicchhcctt..ggoovv..    RReelleevvaanntt  pprroovviissiioonnss  ooff  tthhee  TToowwnn’’ss  CCooddee  ooff  

EEtthhiiccss  ssttaattee::  

SSeeccttiioonn  22..  DDEEFFIINNIITTIIOONNSS..    ((11))  IInnddiirreecctt  iinntteerreesstt,,  wwiitthhoouutt  lliimmiittiinngg  iittss  ggeenneerraalliittyy,,  sshhaallll  mmeeaann  aanndd  iinncclluuddee  tthhee  

iinntteerreesstt  ooff  aannyy  ssuubbccoonnttrraaccttoorr  iinn  aannyy  pprriimmee  ccoonnttrraacctt  wwiitthh  tthhee  TToowwnn  aanndd  tthhee  iinntteerreesstt  ooff  aannyy  ppeerrssoonn  oorr  hhiiss  iimmmmeeddiiaattee  

ffaammiillyy  iinn  aannyy  ccoorrppoorraattiioonn,,  ffiirrmm,,  oorr  ppaarrttnneerrsshhiipp  wwhhiicchh  hhaass  aa  ddiirreecctt  oorr  iinnddiirreecctt  iinntteerreesstt  iinn  aannyy  ttrraannssaaccttiioonn  wwiitthh  tthhee  

TToowwnn..  ((22))  SSuubbssttaannttiiaall  ffiinnaanncciiaall  iinntteerreesstt  sshhaallll  mmeeaann  aannyy  ffiinnaanncciiaall  iinntteerreesstt,,  ddiirreecctt  oorr  iinnddiirreecctt,,  wwhhiicchh  iiss  mmoorree  tthhaann  

nnoommiinnaall,,  aanndd  wwhhiicchh  iiss  nnoott  ccoommmmoonn  ttoo  tthhee  iinntteerreesstt  ooff  ootthheerr  cciittiizzeennss  ooff  tthhee  TToowwnn..    ((33))  TToowwnn  ooffffiicceerr  sshhaallll  mmeeaann  aanndd  

iinncclluuddee  aannyy  ooffffiicciiaall,,  eemmppllooyyeeee,,  aaggeenntt,,  ccoonnssuullttaanntt,,  oorr  mmeemmbbeerr,,  eelleecctteedd  oorr  aappppooiinntteedd,,  ooff  aannyy  bbooaarrdd,,  ddeeppaarrttmmeenntt,,  

ccoommmmiissssiioonn,,  ccoommmmiitttteeee,,  lleeggiissllaattiivvee  bbooddyy,,  oorr  ootthheerr  aaggeennccyy  ooff  tthhee  TToowwnn..  ((44))  TTrraannssaaccttiioonn  sshhaallll  mmeeaann  aanndd  iinncclluuddee  tthhee  

ooffffeerr,,  ssaallee,,  oorr  ffuurrnniisshhiinngg  ooff  aannyy  rreeaall  oorr  ppeerrssoonnaall  pprrooppeerrttyy,,  mmaatteerriiaall,,  ssuupppplliieess,,  oorr  sseerrvviicceess  bbyy  aannyy  ppeerrssoonn,,  ddiirreeccttllyy  oorr  

iinnddiirreeccttllyy,,  aass  VVeennddoorr,,  pprriimmee  ccoonnttrraaccttoorr,,  ssuubbccoonnttrraaccttoorr,,  oorr  ootthheerrwwiissee,,  ffoorr  tthhee  uussee  aanndd  bbeenneeffiitt  ooff  tthhee  TToowwnn  ffoorr  aa  

vvaalluuaabbllee  ccoonnssiiddeerraattiioonn,,  eexxcceeppttiinngg  tthhee  sseerrvviicceess  ooff  aannyy  ppeerrssoonn  aass  aa  TToowwnn  ooffffiicceerr..  

SSeeccttiioonn  33..  GGIIFFTTSS  AANNDD  FFAAVVOORRSS..    NNoo  TToowwnn  ooffffiicceerr  oorr  hhiiss  iimmmmeeddiiaattee  ffaammiillyy  sshhaallll  aacccceepptt  aannyy  vvaalluuaabbllee  ggiifftt,,  

tthhiinngg,,  ffaavvoorr,,  llooaann,,  oorr  pprroommiissee  tthhaatt  mmiigghhtt  iinnfflluueennccee  tthhee  ppeerrffoorrmmaannccee  oorr  nnoonnppeerrffoorrmmaannccee  ooff  hhiiss  ooffffiicciiaall  dduuttiieess..  

SSeeccttiioonn  44..  IIMMPPRROOPPEERR  IINNFFLLUUEENNCCEE..    NNoo  TToowwnn  ooffffiicceerr  hhaavviinngg  aa  ssuubbssttaannttiiaall  ffiinnaanncciiaall  iinntteerreesstt  iinn  aannyy  

ttrraannssaaccttiioonn  wwiitthh  tthhee  TToowwnn  oorr  iinn  aannyy  aaccttiioonn  ttoo  bbee  ttaakkeenn  bbyy  tthhee  TToowwnn  sshhaallll  uussee  hhiiss  ooffffiiccee  ttoo  eexxeerrtt  hhiiss  iinnfflluueennccee  oorr  ttoo  

vvoottee  oonn  ssuucchh  ttrraannssaaccttiioonn  oorr  aaccttiioonn..  

BByy  ssiiggnniinngg  bbeellooww,,  tthhee  uunnddeerrssiiggnneedd  aacckknnoowwlleeddggeess  rreevviieewwiinngg  aanndd  uunnddeerrssttaannddiinngg  tthhee  NNoonn--CCoolllluussiioonn  aanndd  CCooddee  ooff  EEtthhiiccss  

ssttaatteemmeennttss  ccoonnttaaiinneedd  hheerreeiinn  aanndd  ccoonnffiirrmmss  ccoommpplliiaannccee  wwiitthh  tthhee  ccoonntteennttss::  

AAUUTTHHOORRIIZZEEDD  SSIIGGNNAATTUURREE::  ______________________________________________________________________________________________________  

PPRRIINNTT  NNAAMMEE::  ________________________________________________________________________________________________________________________________    

BBIIDDDDEERR’’SS  CCOOMMPPAANNYY  NNAAMMEE::  ____________________________________________________________________________________________________  

http://www.greenwichct.gov/
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GGRREEEENNWWIICCHH  PPUUBBLLIICC  SSCCHHOOOOLLSS  

RREEQQUUEESSTT  FFOORR  BBiidd    ##  22557788--2266        DDEEAADDLLIINNEE    66//2266//2266        aatt  1111::0000  aa..mm  

GGyymm//GGyymmnnaassttiiccss  EEqquuiippmmeenntt//CChhaalllleennggee  CCoouurrssee  IInnssppeeccttiioonn  aanndd  tthhee  IInnssppeeccttiioonn  ooff  FFiittnneessss  CCeenntteerrss  
            RREEPPLLYY  SSHHEEEETT  ((PPaaggee  22  ooff  22))  

  

  

BBIIDDDDEERRSS  IINNFFOORRMMAATTIIOONN::  

  

BBIIDDDDEERR’’SS  CCOOMMPPAANNYY  NNAAMMEE  ____________________________________________________________________________________________________  

AADDDDRREESSSS  ________________________________________________________________________________________________________________________________________    

__________________________________________________________________________________________________________________________________________________________    

TTEELLEEPPHHOONNEE  ##  ________                      FFAAXX  ##    

EE--MMAAIILL  AADDDDRREESSSS  ________________________________________________________________________________________________________________________    

WWEEBBSSIITTEE  ______________________________________________________________________________________________________________________________________      

AAUUTTHHOORRIIZZEEDD  SSIIGGNNAATTUURREE  ______________________________________________________________________________________________________    

PPRRIINNTT  NNAAMMEE  ________________________________________________________________________________________________________________________________      

TTIITTLLEE  ______________________________________________________________________________________________________________________________________________    

SSTTAATTEE  OOFF  CCTT  TTAAXXPPAAYYEERR  IIDD  ##  __________________________________________________________________________________________________  

FFEEDDEERRAALL  TTAAXXPPAAYYEERR  IIDD  ##  ________________________________________________________________________________________________________    

IINNCCOORRPPOORRAATTEEDD  IINN  TTHHEE  SSTTAATTEE  OOFF                                                                        CCoorrppoorraattee  SSeeaall    YYeess    NNoo  

  

AAWWAARRDD//CCOONNTTRRAACCTT  SSIIGGNNAATTUURREE  
  

TThhee  BBiiddddeerr  sshhaallll  iinnddiiccaattee  bbeellooww,,  tthhee  ffuullll  nnaammee,,  ttiittllee,,  aanndd  tthhee  ccoommpplleettee  mmaaiilliinngg  aaddddrreessss  ooff  tthhee  aauutthhoorriizzeedd  ppeerrssoonn  ((ii..ee..,,  ooffffiicceerr  ooff  

tthhee  ccoommppaannyy))  wwhhoo  wwiillll  ssiiggnn  tthhee  ccoonnttrraacctt  ((iiff  aapppplliiccaabbllee))  ffoorr  tthhiiss  pprrooccuurreemmeenntt::  

____________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________  
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TTHHEE  FFOOLLLLOOWWIINNGG  PPAAGGEESS  AARREE  AA  SSAAMMPPLLEE  CCOOPPYY  OOFF  TTHHEE  TTOOWWNN  OOFF  

GGRREEEENNWWIICCHH  CCOONNTTRRAACCTT  FFOORR  YYOOUURR  RREEVVIIEEWW..    YYOOUU  MMUUSSTT  BBEE  AABBLLEE  TTOO  

SSIIGGNN  TTHHIISS  CCOONNTTRRAACCTT  AASS  IISS  AANNDD  MMEEEETT  AALLLL  TTHHEE  NNEECCEESSSSAARRYY  

IINNSSUURRAANNCCEE  AASS  RREEQQUUIIRREEDD  BBYY  TTHHEE  TTOOWWNN  OOFF  GGRREEEENNWWIICCHH  IINN  OORRDDEERR  

FFOORR  YYOOUURR  BBIIDD  TTOO  BBEE  CCOONNSSIIDDEERREEDD..  
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State of Connecticut 

Town of Greenwich 

Contract 
 

 

Town Department: Greenwich Public Schools             Contract No.:      
               Division:                    Account Name:   

                                                                                                                                                                  

Name and                Account Code      

Address                 Total Amount 

Of                   of Contract              

Contractor 

 

This Agreement made this ____ day of _______2025 between Town of Greenwich hereafter called the Town and ______________  hereafter called the 

Contractor 

Witnessed as follows: 

1. The contractor agrees to furnish materials and perform services as shown in specifications and contract documents hereto attached and made a part hereof, 

and consisting of numbered pages from 1 to                . 

2. The Town agrees to pay the price designated for such materials and services upon certification by the proper agent of the Town. 

3. This contract shall not be valid until approved by the Town Counsel and countersigned by the Town Comptroller. 

 

TOWN OF GREENWICH 

 By________________________________________                   

      Its Its Chief Financial & Administrative Officer  Benjamin Branyan 

  

 CONTRACTOR 

 By________________________________________                  

      Its  
  

 

 

Approved as to legal sufficiency 

 

 

Date________________________________________________                _____________________________________________ 

                                                                                                                                                                            Assistant Town Attorney 

 

 

I hereby certify that the estimated amount of this contract does not exceed the unencumbered balances of amounts duly appropriated and against which this 

contract is chargeable as indicated hereon. 

 

 

Date_________________________________________ ______________________________________________ 

                                          Comptroller 



  2222  

                      

 

 

 

PERSONAL SERVICE CONTRACT 

 

Contract No. _______ 
 

 

THIS AGREEMENT made and entered into this _____ day of _____ 2025, by and between the TOWN OF 

GREENWICH (hereinafter referred to as “Town”), acting herein by the undersigned official, and  

_______________ (hereinafter referred to as “Contractor”), whose principal office is located at 

______________________acting herein by __________________, hereunto duly authorized, 

 

W I T N E S S E T H: 

WHEREAS, the Town contemplates:  

WHEREAS, the Town desires to retain the services of the Contractor to perform the following work:  

________________________________________________________________________________ 

 

NOW THEREFORE, in consideration of the mutual covenants and agreements herein contained, the parties 

agree as follows: 

  1. Describe services to be performed:  Services as described in the attached Exhibits B & C. 

 
2. Describe method and terms of payment: For services rendered and invoices approved by 

_____________________________. 

 

This agreement consists of: 

Personal Service Contract form (pp. 1-         ); 

Exhibit A, Insurance Requirements & Certificate of Insurance (pp.      ); 

Other attachment(s) (yes/no) entitled (pp.           ); 

Other exhibit(s) (yes/no) entitled B  (pp.                ) 

Other exhibit(s) (yes/no) entitled C   (pp.               ) 

 

for a total number of  ______numbered pages (hereinafter collectively referred to as “Contract”) 

   

 

 

 

 

 

 



  

3. Any conflict between this Contract and any Invitation To Bid, Request For Proposal, 

Bid or Response to Request For Proposal shall be resolved in favor of this Contract, with the 

exception that any provision of any Invitation To Bid, Request For Proposal, Bid or Response to 

Request For Proposal, that is attached as an Exhibit to this Contract, which Exhibit provides for a 

higher standard of obligation or service by Contractor, shall control as to the standard of 

obligation and service required of the Contractor and shall thereby supplement this Contract. 

 

  4. The Town may at any time, and for any reason, direct the discontinuance of the 

services and work contemplated under this Contract for a period of time.  Such direction shall be 

in writing and shall specify the period during which the work shall be discontinued.  The work 

shall be resumed on the dates specified in such direction, or upon such other date as the Town 

may thereafter specify in writing.  The period during which such work shall have been 

discontinued shall be deemed added to the time for performance.  Stoppage of work under this 

article shall not give rise to any claim against the Town. 

 

5. The service and work contemplated under this Contract shall be completed in 

full 

on or before ___________ with the option, if agreed by both parties, to extend the contract by 

mutual written agreement for up to _____________. 

 

  6. The Town may at any time and for any reason terminate this Contract by 

written notice specifying the termination date, which shall be not less than seven (7) days from 

the date such notice is given.  In the event of such termination, services shall be paid for in such 

amount as shall compensate for the portion of the work satisfactorily performed prior to 

termination.  Such amount shall be fixed by the Town after consultation with the Contractor and 

shall be subject to audit by the Town Comptroller.  Termination under this section shall not give 

rise to any claim against the Town for damages for compensation in addition to that provided 

hereunder. 

 

  7. It is the intent of this Contract to secure the personal services of the Contractor 

or a duly authorized and competent representative(s) of the Contractor acceptable to the Town.  

Failure of the Contractor for any reason to make the personal service of such a person available 

to the Town to the extent necessary to perform the services required skillfully and promptly shall 

be cause for termination of this Contract. 

 

  8. The Contractor shall not assign this Contract without prior consent of the Town 

in writing. 

 

  9. In the event of death or disability of the principal of the Contractor, any 

qualified partner or associate of the Contractor may be authorized, at the option of the Town, to 

continue to perform and complete all the terms, covenants and provisions contained in this 

Contract. 

 

  10. If the Contractor has been delayed and as a result will be unable, in the 

opinion of the Town, to complete performance fully and satisfactorily within the time allowed 

therefor, the Contractor, upon submission of evidence of the cause of the delay, satisfactory to 

the Town, shall at the discretion of the Town, be granted an extension of time for performance 

equal to the period that the Contractor was actually and necessarily delayed. 

 

 



  

 

11. When the Town shall have reasonable grounds for believing that a) the     

Contractor will be unable to perform this Contract fully and satisfactorily within the time fixed 

for performance, or b) a meritorious claim exists or will exist against the Contractor or the Town 

arising out of the negligence of the Contractor or the Contractor’s breach of any provision of this 

Contract, then the Town may withhold payment of any amount otherwise due and payable to the 

Contractor hereunder.  Any amount so withheld may be retained by the Town for such period as 

it may deem advisable to protect the Town against any loss and may, after written notice to the 

Contractor, be applied in satisfaction of any claim herein described.  This provision is intended 

solely for the benefit of the Town.  No person shall have any right against the Town or claim 

against the Town by reason of the Town’s failure or refusal to withhold monies.  No interest shall 

be payable by the Town on any amounts withheld under this provision.  This provision is not 

intended to limit or in any way prejudice any other right of the Town. 

 

  12. The acceptance by the Contractor, his successors or assigns, of any payment 

made on the final requisition under this Contract, or of any final payment due on termination of 

this Contract, shall constitute a full and complete release of the Town from any and all claims, 

demands and causes of action whatsoever which the Contractor, his successors or assigns, have 

or may have against the Town under the provisions of this Contract. 

 

  13. The Contractor shall not assert any claim arising out of any supervisory act or 

omission by any agent, officer or employee of the Town in the execution or performance of this 

Contract against any such agent, officer or employee.  The Contractor shall require each person 

supplying labor or materials to the Contractor to agree in writing to the Contractor not to make 

any claim against the Town, its officers, agents or employees by reason of such labor or 

materials, or by reason of any acts or omissions of the Contractor. 

 

  14. The Contractor shall indemnify and save harmless the Town and its officers, 

agents, servants and employees, from and against any and all claims, demands, suits, 

proceedings, liabilities, judgments, awards, losses, damages, costs and expenses, including 

attorneys’ fees, on account of bodily injury, sickness, disease, death or other damages sustained 

by any person or persons injury or damage to or destruction of any property, directly or indirectly 

arising out of, relating to, or in connection with the work called for in the Contract, whether or 

not due or claimed to be due in whole or in part to the active, passive or concurrent negligence, 

fault, or contractual default of the Contractor, its officers, agents, servants or employees, any of 

its subcontractors, the Town, any of its respective officers, agents, servants, or employees and/or 

any other person or persons, and whether or not such claims, demands, suits or proceedings are 

just, unjust, groundless, false, or fraudulent, and the Contractor shall and does hereby assume and 

agrees to pay for the defense of all such claims, demands, suits and proceedings, provided, 

however, that the Contractor shall not be required to indemnify the Town, its officers, agents, 

servants, or employees, against any such damages occasioned solely by acts or omissions of the 

Town, its officers, agents, servants or employees, other than supervisory acts or omissions of the 

Town, its officers, agents, servants, or employees, in connection with the work called for in the 

Contract. 

 

  15. The Contractor shall take out and maintain during the life of this Contract the 

types and amounts of insurance as are set forth in the attached Exhibit A.  Before commencing 

the work called for in this Contract, the Contractor shall furnish the Town with a completed 

certificate  

 



  

 

of insurance on the Acord form that is referenced in the attached Exhibit A evidencing such 

coverage. 

 

  16. Contractor agrees to comply in every respect with applicable State and Town 

laws, regulations and ordinances. 

 

  17.  Contractor shall at all times be deemed to be an independent contractor and 

shall be wholly responsible for the manner in which it performs the services required of it by the 

terms of this Contract.  Nothing herein contained shall be construed as creating the relationship 

of employer and employee or principal and agent, between the Town, its agencies, employees, 

agents and Contractor, its employees and agents.  Contractor assumes exclusively the 

responsibility for the acts of its employees and agents as they relate to the services to be provided 

during the course and scope of their employment.  Contractor, its agents and employees shall not 

be entitled to any rights and privileges of Town employees and shall not be considered in any 

manner to be Town employees. 

 

  18.  The laws of the State of Connecticut shall govern this Contract and any and 

all litigation related to this Contract.  In the event of litigation related to this Contract, the 

exclusive forum shall be the State of Connecticut and the exclusive venue for such litigation shall 

be the Judicial District for Stamford/Norwalk at Stamford. 

 
                       19. The Contractor is required to perform and submit to Greenwich Public 
Schools, Employee Background Checks as imposed by Section 2 of Public Act 16-67, 
which amended Conn. Gen. Stat. 10-222c. 

 

Dated at Greenwich, Connecticut, 

___________________________ 

 

    THE TOWN OF GREENWICH 

 

 By:  Benjamin Branyan 

 

Its: 

Chief Administrative & Financial 

Officer 

 

 

    THE CONTRACTOR 

 

        By:_________________________ 

                  

 

Its:__________________________ 

  

   

  



  

        EXHIBIT A 

 Insurance Requirement Sheet 
 
Insurance Requirements:  Before starting and until final completion and acceptance of the work called for in the 
Contract and expiration of the guarantee period provided for in the Contract, the Contractor and its subcontractors, if 
any, shall procure and maintain insurance of the types and amounts checked in paragraphs A through F below for all 
Contract operations. 
 

 A. General Liability, with minimum coverages for combined bodily injury and property damage 
liability of $2,000,000 general aggregate, $1,000,000 per occurrence including: 

 
  1. Commercial General Liability. 

  2. Town as additional insured. 

  3. Owners and Contractors Protective Liability 
   (separate policy in the name of the Town). 
 

 B. Comprehensive Automobile Liability, with minimum coverages of $1,000,000 combined single limit 
for bodily injury and property damage, including, where applicable, coverage for any vehicle, all 
owned vehicles, scheduled vehicles, hired vehicles, non-owned vehicles and garage liability. 

 
 C. Excess Liability, with minimum coverage of $5,000,000 in umbrella form, or such other form as 

approved by Town Department Head and Risk Management Director. 
 

 D. Workers' Compensation and Employer's Liability, with minimum coverages as provided by 
Connecticut State Statutes. 

 
 E. Professional Liability (for design and other professionals for Errors and Omissions), with minimum 

coverage of $1,000,000.  If the policy is on a claims-made basis, coverage shall be continually 
renewed or extended for three (3) years after work is completed under the Contract. 

 
 F. Other (Builder's Risk, etc.):                          .   

 
 G. CERTIFICATE HOLDER:  TOWN OF GREENWICH  

  AND GREENWICH Public Schools. (Also fill in on ACORD Certificate of Insurance) 
  101 Field Point Road, Greenwich, CT  06830. 
 
The Acord certificate of insurance form must be executed by your insurance agent/broker and returned to this office.  
Company name and address must conform on all documents including insurance documentation.  It is required that the 
agent/broker note the individual insurance companies providing coverage, rather than the insurance group, on the Acord 
form.  The Contract number (provided to the awarded Contractor), project name and a brief description must be inserted in 
the “Description of Operations” field.  It must be confirmed on the Acord Form that the Town of Greenwich, Greenwich 
Public Schools are endorsed as an additional insured by having the appropriate box checked off and stating such in the 
“Description of Operations” field. A letter from the awarded vendor’s agent/broker certifying that the Town of 
Greenwich, Greenwich Public Schools have been endorsed onto the general liability policy as an additional 
insured is also mandatory. This letter must follow exactly the format provided by the Purchasing Department.  If 
the insurance coverage required is provided on more than one Acord certificate of insurance, then additional endorsement 
letters are also required.  Contract development will begin upon receipt of complete, correct insurance documentation. 
 
The Contractor shall be responsible for maintaining the above insurance coverages in force to secure all of the 
Contractor's obligations under the Contract with an insurance company or companies with an AM Best Rating of A:VII or 
better, licensed to write such insurance in Connecticut and acceptable to the Risk Manager, Town of Greenwich.  For 
excess liability only, non-admitted insurers are acceptable, provided they are permitted to do business through 
Connecticut excess line brokers per listing on the current list of Licensed Insurance Companies, Approved Reinsurers, 
Surplus Lines Insurers and Risk Retention Groups issued by the State of Connecticut Insurance Department. 



  

 

       EXHIBIT A 

 

(SAMPLE ENDORSEMENT LETTER) 

 

AGENT/BROKER 

(LETTERHEAD) 

 

(Date) 

 

Eugene H. Watts, Senior Buyer 

Purchasing Department 

Town of Greenwich/Board of Education 

290 Greenwich Avenue – Havemeyer Building 

Greenwich, CT 06830 

 

Town of Greenwich/Greenwich Public Schools / Contract ________ 
             

Project Name:  
 
 

Dear Mr. Watts: 

 

The undersigned hereby certifies as follows: 

 

(1) I am a duly licensed insurance agent under the laws of the State of [insert State] and 

an authorized representative of all companies affording coverage under the Acord 

form submitted herewith; 

 

(2) The Town of Greenwich, Greenwich Public Schools and__________ have been 

endorsed as an additional insured under the general liability policy no. [insert policy 

number], issued by [insert company affording coverage] to [name of insured]; 

 

(3) The general liability policy referenced in paragraph (2) above meets or exceeds the 

coverage in Commercial General Liability ISO form CG 00 01 10 01, including 

contractual liability; 

 

(4) The policies listed in the Acord form submitted to the Town of Greenwich in 

connection with the above-referenced contract have been issued to the insured in the 

amounts stated and for the periods indicated in the Acord form; and 

 

(5) The Town of Greenwich shall be given thirty (30) days prior written notice of 

cancellation, lapse or restrictive amendment (except ten day’s notice of nonpayment) 

of the policies listed in the Acord form. 

 

Sincerely, 

 

Authorized Representative for all companies listed in the Acord form 



  

 

EXHIBIT A 

ACORD                               CERTIFICATE OF LIABILITY INSURANCE 

PRODUCER 
 THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS 

UPON THE CERTIFICATE HOLDER, THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE 
COVERAGE AFFORDED BY THE POLICIES BELOW. 

INSUREERS AFFORDING COVERAGE 

INSURED                                                                                                                          
                                                      Contract # 

INSURER A:  

INSURER B:  

INSURER C:  

INSURER D: 

INSURER E: 

COVERAGES 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OF 
CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED 
HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 
INS
R 

LTR 

TYPE OF INSURANCE POLICY NUMBER 
POLICY EFFECTIVE 
DATE(MM/DD/YY) 

POLICY EXPIRATION 
DATE(MM/DD/YY) LIMITS 

 

GENERAL LIABILITY    EACH OCCURENCE 

       COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) 

 CLAIMS MADE  OCCUR MED EXP (Any one person) 

____________________________________
___________________ 

PERSONAL & ADV INJURY 

____________________________________
___________________ 

GENERAL AGGRREGATE 

GENERAL AGGREGATE LIMIT APPLIES 
PER: 

PRODUCTS-COMP/OP AGG 

 POLICY  PROJECT   LOC  

 

AUTOMOBILE LIABILITY    
COMBINED SINGLE LIMIT 

 ANY AUTO (Ea. accident) 

      ALL OWNED AUTOS BODILY INJURY 

 SCHEDULED AUTOS (Per person) 

      HIRED AUTOS BODILY INJURY 

      NON-OWNED AUTOS (Per accident) 

____________________________ PROPERTY DAMAGE 
 (Per accident) 

T GARAGE LIABILITY    AUTO ONLY-EA ACCIDENT 

 ANY AUTO 
OTHER THAN  EA ACC 

 AUTO ONLY: AGG 

 EXCESS LIABILITY    EACH OCCURRENCE 

 OCCUR          CLAIMS MADE AGGREGATE 

  

 DEDUCTIBLE  

 RETENTION     $  

 WORKERS COMPENSATION AND 
EMPLOYERS’ LIABILITY 

    WC 
STATU- 

ORY 
LIMITS 

 
 

OTH- 
ER 

E.L. EACH ACCIDENT 

 E.L. DISEASE-EA EMPLOYEE 

E.L. DISEASE – POLICY LIMIT 

 Professional Liability     

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 
The Town of Greenwich, Greenwich Public Schools and______ are named as additional insured for Contract # _____.  It is agreed by both parties to Contract No ____ that the Contractors insurance will be primary and 
non-contributory 

CERTIFICATE HOLDER  X ADDITIONAL INSURED; INSURER LETTER: __    CANCELLATION 
Certificate Holder:  

Town of Greenwich  

101 Field Point Road 

Greenwich, CT 06830 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAIL  30  DAYS WRITTEN NOTICE 

TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO 

OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OF 

REPRESENTATIONS 

 


