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MINIMUM SCHOOL DAY, SCHOOL ATTENDANCE, TARDINESS AND EXCUSES 

SECTION I: MINIMUM SCHOOL DAY 

Miss. Code Ann. § 37-13-91, known as the Mississippi Compulsory School Attendance Law, 
provides that a compulsory-school-age child who is absent more than 33% of the instructional 
day must be considered absent the entire day. Therefore, for the purposes of determining and 
reporting attendance, a scholar must be present for at least sixty-six percent (66%) of the 
instructional day to be considered present the entire school day. 

The school day is therefore defined as the portion of a day during which schools are in session 
and providing instruction to students, as set by the school board and consistent with State 
Board of Education accreditation requirements.  For purposes of compulsory school attendance, 
a student shall be considered in full-day attendance if present for at least sixty-six percent 
(66%) of the student's school day, as defined by the State Board of Education. The school board 
will review and approve the instructional time for each school in the school district annually prior 
to the beginning of the school year. 

SECTION II: SCHOOL ATTENDANCE 

Good school attendance and promptness to classes are extremely important matters to the 
Jackson Public School District. Time on task is essential if scholars are to succeed in their 
educational efforts. The right to attend the public schools places accompanying responsibility 
on scholars and their parents to strive for perfect attendance. Tardiness, absences, dismissals 
and suspensions are all problems that require action by school officials because each of these 
results in a loss of time on task. 

A parent, guardian or custodian of a compulsory-school-age child in this state shall cause the 
child to enroll in and attend a public school or legitimate nonpublic school for the period of time 
that the child is of compulsory school age, except under the following circumstances: 

(a) When a compulsory-school-age child is physically, mentally or emotionally 
incapable of attending school as determined by the appropriate school official 
based upon sufficient medical documentation. 

(b) When a compulsory-school-age child is enrolled in and pursuing a course of 
special education, remedial education or education for handicapped or physically 
or mentally disadvantaged children. 

(c) When a compulsory-school-age child is being educated in a legitimate home 
instruction program. 

The parent, guardian or custodian of a compulsory-school-age child described in this subsection, 
or the parent, guardian or custodian of a compulsory-school-age child attending any nonpublic 
school, or the appropriate school official for any or all children attending a nonpublic school 
shall complete a “certificate of enrollment’ in order to facilitate the administration of this section. 
The form of the certificate of enrollment shall be prepared by the Office of Compulsory School 
Attendance Enforcement of the State Department of Education. 
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SECTION III:  EXCUSED ABSENCES 

A. Excused absences shall include 

1. Illness or injury which prevents the student from being physically able to 
attend school. 

2. When isolation is ordered by the county health officer, the State Board of 
Health, or an appropriate school official. 

3. Death or serious illness of a member of the immediate family, which 
includes grandparents, parents, brothers, sisters, stepbrothers, and 
stepsisters. The absences must be approved by the principal or his/her 
designee. 

4. A medical or dental appointment documented with the proper excuse from 
the attending physician/dentist upon return to school. 

5. Attendance at the proceedings of a court or an administrative tribunal if the 
student is a party to the action or under subpoena as a witness. 

6. Observance of a religious event, with prior approval of the principal or 
his/her designee. (Approval should not be withheld unless, in the 
professional judgment of the principal or his/her designee, the extent of 
absence would adversely affect the student’s education.) 

7. Attendance at an authorized school activity with the prior approval of the 
principal or his/her designee. 

8. Participation in a valid educational opportunity, such as travel including 
vacations or other family travel, with prior approval of the principal or 
his/her designee. 

9. An absence is excused when it results from the attendance of a compulsory-
school-age child participating in official organized events sponsored by the 
4-H or Future Farmers of America (FFA).  The excuse for the 4-H or FFA 
event must be provided in writing to the appropriate school superintendent 
by the Extension Agent or High School Agricultural Instructor/FFA Advisor. 

10. An absence is excused when it results from the compulsory-school-age child 
officially being employed to serve as a page at the State Capitol for the 
Mississippi House of Representatives or Senate. 

11. An absence may be excused when it is demonstrated, to the satisfaction of 
the principal or his/her designee, that conditions are sufficient to warrant 
the child’s non-attendance. However, no absences shall be excused by the 
principal or his/her designee, when any student suspensions or expulsions 
circumvent the intent and spirit of the compulsory attendance law. 

In order for any absence, with the exception of school field trips, to be excused, scholars must 
submit written documentation explaining the nature of the absence. The scholar must present 
the written documentation to proper school official on the day he/she returns to school. If no 
written documentation is presented, the absence shall be considered unexcused. 
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Except as otherwise provided in this section, no compulsory school-age child shall be granted more 
than five (5) excused absences per semester under items one (1) through eleven (11) in the above 
section.  Any additional excused absence beyond this limit must be specifically approved by the 
school district superintendent, or his or her designee, upon extenuating circumstances.  
Extenuating circumstances may include, but are not limited to, prolonged illness or injury supported 
by medical documentation, extended religious observances, or participation in educational 
opportunities of substantial merit, including out-of-state educational travel.  Any absence in excess 
of this limit, and not approved by the superintendent, or his or her designee, shall be considered 
unexcused. 
 
SECTION IV: TARDIES 

To maintain a productive learning environment and ensure minimal disruptions to the instructional 
day, the following policy applies to scholar tardiness: 

1. Parent/Guardian Sign-In Requirements: 

Any scholar arriving late to school must be signed in by a parent or guardian at the front 
office before being admitted to class. This requirement aims to emphasize the importance 
of punctuality and accountability. If no parent or guardian is present to sign in a scholar in 
these instances, the school will attempt to contact the scholar's parent or guardian. A 
scholar may report to in-school detention or suspension to make-up any missed 
assignments until a parent or guardian reports to the building to sign them in. 

2. Excused Tardies: 

o Tardies due to late district transportation or other school-related delays will be 
categorized as excused and will not be recorded against the scholar’s attendance. 

o Excused tardies include reasons consistent with the district’s excused absence policy 
(e.g., illness, family emergencies, etc.) when supported by documentation. 

o Tardies without valid or documented reasons will be marked as unexcused. 

o Tardies categorized as excused will not be considered punitive and will not affect 
the calculation of a scholar’s instructional day or attendance records. 

3. Unexcused Tardies: 

Tardies that do not meet the criteria for an excused status will be recorded as unexcused. 
Scholars accumulating more than five (5) unexcused tardies within a semester will be 
subject to disciplinary action. 

4. Disciplinary Actions for Unexcused Tardies: 

1. Scholars accumulating more than five (5) unexcused tardies in a semester will be 
subject to disciplinary action, as allowed under district guidelines and Mississippi 
state law (Miss. Code Ann. § 37-13-91). 

2. Disciplinary measures may include detention, parent conferences, or other 
interventions as deemed appropriate by the school administration and aimed at 
promoting on-time attendance. 

5. Compliance with Mississippi State Law: 

Under Mississippi Compulsory School Attendance Law (Miss. Code Ann. § 37-13-91), 
excessive unexcused tardies may contribute to a designation of habitual absenteeism. As 
required, cases of habitual tardiness will be reported to the district's attendance officer, and 
further legal actions may be initiated if deemed necessary. 
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For purposes of this section, a compulsory-school-age child shall be considered chronically 
absent if the child is absent from school for ten percent (10%) or more of the student's 
school days in a school year, regardless of whether such absences are excused or 
unexcused. 

By implementing these measures, the district aims to foster scholar success through 
consistent, on-time attendance while providing support and accountability for families. 

SECTION V:  SCHOLARS LEAVING SCHOOL GROUNDS (DISMISSAL) 

A. A scholar is not permitted to leave the school grounds during the regular school day 
without a written note from the parent/guardian to the principal or the designee 
stating the reason. The note shall be kept on file in the school. The parent must also 
physically dismiss his or her child and present a picture identification. A violator shall 
be subject to disciplinary action. A scholar excused from school shall be in the 
custody of a parent or legal guardian or excused pursuant to specific written 
instructions from the parent or guardian. 

B. Acceptable dismissals shall include: 

1. Personal illness 

2. Medical appointments that cannot be arranged after school hours 

3. Special family emergencies as approved by the principal 

C. All dismissals from school shall count against the scholar’s attendance record. 

SECTION VI: UNEXCUSED ABSENCES, TARDIES OR DISMISSALS 

Any absences, tardies, or dismissals which do not meet the requirements listed in this policy 
shall be considered unexcused or unlawful. 

If a compulsory-school-age child has not been enrolled in a school within fifteen (15) calendar 
days after the first day of the school year of the school which the child is eligible to attend or 
the child has accumulated five (5) unlawful absences during the school year of the public school 
in which the child is enrolled, the school district superintendent, or his designee, shall report, by 
close of business of the next business day, the unlawful absences to the school attendance 
officer.  
 
During the course of the school year, after a child has been unlawfully absent from school for 
eighteen (18) consecutive days, or has accumulated twelve (12) unlawful absences during 
the school year, the child will be dropped from the school roll unless the parent or legal guardian 
notifies the school of the cause of the absences and the school determines that they are excused 
absences. 

In an effort to prevent drop-outs, the school board directs the superintendent to provide regular 
reports on efforts made to increase scholar retention. Accurate records shall be maintained on 
enrollment and attendance, including dropout rates. The school district will implement programs 
and procedures that are designed to keep scholars in school and to lower the dropout rate. 
School personnel should exhaust all available means and avenues to keep children in school. 

Larrissa Harris
Clarify or define “unlawful absence”

Carolyne Cole
Sticky Note
Accepted set by Carolyne Cole
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When a child has missed fifteen days of school, the principal should, in coordination with the 
district’s school attendance officers, implement parental neglect proceedings. Excessive 
unexcused absences will be reported to the state attendance officer. 
 
Tardies and dismissals can result in a scholar being absent if the child misses more than 33% 
of the instructional day. The school district does not allow tardies to accumulate into absences. 

 
SECTION VII: ALLOWABLE CREDIT 

All tardies, dismissals and excused absences will allow 100% credit for work required by the 
teacher, provided that work is completed and submitted within a minimum of five school days; 
however, an extension beyond five days may be granted at the discretion of the school principal, 
as he or she deems appropriate. 

SECTION VIII: MAKE UP WORK 

When an unexcused absence, or suspension for 10 days or less causes a scholar to miss class 
time, that scholar shall be given the opportunity to make up work required by the teacher, and 
may earn credit up to 75% of the credit which normally would be allowed. A scholar shall have 
the opportunity to complete and submit required work within five school days after returning to 
school. Otherwise, no credit shall be given for all missed work. Parents may request schoolwork for 
scholars with unexcused absences, tardies, dismissals, or suspensions lasting 10 days or less. 
The school will have two school days (48 hours) to gather the materials or assign them through 
the learning management system. Once ready, parents can pick up the schoolwork from the 
front office after the 48-hour period. 

A scholar who is expelled, and/or who has been offered the opportunity to attend the alternative 
school and chooses not to do so, shall not be permitted to make up missed work. However, 
scholars who attend the alternative school will be able to complete work in the core subjects of 
English, math, science, and social studies that are offered at the alternative school. 

Section IX: PERFECT ATTENDANCE 

“Perfect Attendance” shall be defined and observed by all schools as no absences. 

Section X: SCHOOL-RELATED ACTIVITIES 

Participation and/or practice in school-related activities shall not be permitted the day that an 
unexcused absence occurs.  

 
Section XI: STUDENT ATTENDANCE AND PARTICIPATION ELIGIBILITY 

 

A. ATTENDANCE EXPECTATIONS 
All scholars enrolled in Jackson Public Schools are expected to attend school daily and remain 
present for the required instructional day in accordance with Mississippi law, Mississippi 
Department of Education regulations, and District policy. 
 
For purposes of determining participation eligibility under this policy, absences include 
unexcused absences. 
 
Students shall be considered absent if they fail to meet the District’s minimum instructional time 



JBL 
 

6 
 

requirements for the school day. 
 
 

B. PARTICIPATION ELIGIBILITY REQUIREMENT 

I. Tiered Attendance Consequences 
 
The District will implement progressive interventions and consequences related to 
attendance, including but not limited to: 

• Three (3) unexcused absences – Attendance warning notification 

• Five (5) unexcused absences – Mandatory parent/guardian conference 

• Six (6) unexcused absences (after the First Semester) – Attendance probation and 
eligibility review 

• Nine (9) unexcused absences (after the First Semester) – Partial restriction from 
selected extracurricular activities 

• Twelve (12) unexcused absences (after the First Semester) – Full restriction from 
extracurricular participation and attendance privileges 
 

Attendance records shall follow the scholar across all district placements during the school 
year. 
 

II. First Semester Attendance Threshold 

Any scholar who accumulates six (6) or more unexcused absences during the first semester 
will be declared ineligible to participate in or attend extracurricular and non-instructional school 
activities for the remainder of the semester or until reinstatement eligibility is met and 
continues in accordance with District guidelines. 

 
III. Full-Year Attendance Threshold 
 
Any scholar who accumulates twelve (12) or more unexcused absences during the school year 
will be declared ineligible to participate in or attend extracurricular and non-instructional school 
activities for the remainder of the school year or until attendance requirements are satisfied. 
 
 
IV. Participation and Attendance Restrictions 
 
Restrictions under this policy will apply to both: 

1. Participation in extracurricular or school-sponsored activities; and 

2. Attendance as a participant, spectator, guest, or attendee at extracurricular or non-
instructional events. 
 
The Superintendent or designee shall determine the scope of restrictions in accordance 
with District administrative procedures. 

 
C. STUDENTS WITH DISABILITIES 

 
For scholars with Individualized Education Programs (IEPs) or 504 Plans, attendance-based 
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eligibility determinations shall be made in consultation with the student's IEP or 504 team to 
ensure compliance with applicable federal law. 
 

D. ACTIVITIES SUBJECT TO RESTRICTION 
 

Scholars determined to be ineligible under this policy may be prohibited from participating in or 
attending activities including, but not limited to: 

• Athletic events and competitions 

• Athletic team participation 

• Cheerleading and dance activities 

• School-sponsored clubs and organizations 

• Non-instructional field trips 

• School dances, proms, and social events 

• Pep rallies and spirit activities 

• Senior activities and celebrations 

• Class Day/Class Night activities 

• Commencement exercises and graduation ceremonies (High School Diploma will be 
conferred and awarded if graduation requirements are met.) 

• Talent shows and pageants 

• Homecoming activities and parades 

• Extracurricular performances or exhibitions 

• Student travel opportunities 

• Parking privileges 

• School incentive trips or reward events 

• Student leadership positions or candidacy for elected student offices 

• Assemblies, celebrations, and recognition programs not directly tied to instructional 
requirements 

• School-sponsored banquets or receptions 

• Participation in student showcases, showcases of excellence, or special presentations 

• School-sponsored recreational activities 

• Other extracurricular or non-instructional privileges as determined by the District 
 
For purposes of this section, 'extracurricular activities' means activities that are not a 
required component of a scholar's academic coursework or graduation requirements. 

The Superintendent or designee may expand or limit activities subject to restriction as 
necessary for effective implementation of this policy. 

 

E. ATTENDANCE INTERVENTIONS AND SUPPORTS 
Prior to declaring a scholar ineligible under this policy, schools shall implement documented 
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attendance interventions and supports designed to improve scholar attendance. 
 
Interventions may include, but are not limited to: 

• Parent/guardian conferences 

• Attendance contracts 

• Early Warning Team referrals 

• Counseling or mentoring supports 

• MTSS or intervention referrals 

• Home visits or attendance outreach 

• Referrals to social services or community agencies 

• Referrals to truancy officers when applicable 

• Individual attendance improvement plans 

• Academic support services 

• School-level attendance monitoring 
 
Schools must maintain documentation of interventions and communication efforts 
related to attendance concerns. 

Eligibility restrictions shall not take effect until the parent/guardian has been formally 
notified and the 5-day review period has passed, during which documentation or an 
appeal can be submitted. 

 

F. ATTENDANCE REVIEW COMMITTEE 
Each school shall establish an Attendance Review Committee to review attendance concerns 
and determine participation eligibility under this policy. 
 
The committee may include: 

• Principal or assistant principal 

• Counselor 

• Dean of Students 

• Attendance Office Staff 

• Interventionist 

• Early Warning System Team Member 
 

The Attendance Review Committee may review individual circumstances and make 
recommendations regarding eligibility, interventions, reinstatement, and appeals. The principal 
shall make the initial eligibility determination after review by the Attendance Review Committee. 
Appeals shall be submitted to the Superintendent or designee. 

 
G. PARENT/GUARDIAN NOTIFICATION 
Parents/guardians shall receive written or verbal notification when a scholar approaches 
attendance thresholds established under this policy. Notification shall be provided through the 
District's official communication system via written message, phone call, or both. 
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Notification may include: 

• Current attendance status 

• Potential loss of extracurricular privileges 

• Required interventions or meetings 

• Opportunities for attendance improvement 

• Appeal procedures when applicable 
 
Schools shall make reasonable efforts to communicate attendance concerns in a timely 
manner. 

o Notification of approaching a threshold: within 3 school days of the triggering 
absence  

o Eligibility determination: within 5 school days of the threshold being reached  

o Appeal decision: within 10 school days of appeal submission 
 

H. REINSTATEMENT OF ELIGIBILITY 
The District may allow scholars to regain eligibility following demonstrated improvement in 
attendance and compliance with intervention requirements. 
 
Reinstatement criteria will include, but not be limited to: 

• Improved attendance over a designated monitoring period 

• Reinstatement is a progression: 

o No additional unexcused absences over the next 30 school days – Partial 
Eligibility 

o No more than 1 unexcused absence over the next 45 school days –  Partial 
Eligibility (additional activities) 

o No more than 2 unexcused absences over the next 60 school days – Full 
Eligibility 

The Superintendent or designee may adjust monitoring periods when necessary, 
due to the timing of the attendance violation. 

• Completion of an attendance contract 

• Participation in required interventions or conferences 

• Principal or Attendance Review Committee approval 
 
The Superintendent or designee shall establish administrative procedures governing 
reinstatement procedures. 

 
I. APPEALS AND EXCEPTIONS 
The Superintendent or designee will oversee all appeals and exemptions related to documented 
extenuating circumstances. Appeals must be submitted within 5 school days for review. 
 
Exceptions may include, but are not limited to: 
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• Extended medical conditions verified by appropriate documentation 

• Hospitalization or serious illness 

• Court-ordered absences 

• Bereavement 

• Military family obligations 

• Religious observances approved by the District 

• Other extraordinary circumstances approved by the Superintendent or designee 
 
Absences attributable to district transportation failures, administrative errors, or school-
sponsored activities shall not be counted toward eligibility thresholds. 
 
The Superintendent or designee shall retain final authority regarding eligibility determinations 
and appeals under this policy. 

 
J. ADMINISTRATIVE IMPLEMENTATION 
The Superintendent is authorized to develop and implement administrative procedures 
necessary for effective implementation of this policy, including: 

• Attendance monitoring procedures 

• Notification timelines 

• Eligibility determination processes 

• Reinstatement procedures 

• Appeal procedures 

• Documentation requirements 

• Reporting expectations for schools 
 
Attendance records shall be reviewed on an individual basis, and eligibility determinations shall 
consider documented extenuating circumstances, disability-related factors, and due process 
protections prior to the imposition of participation restrictions. 
 
The District may review attendance data annually and revise implementation procedures as 
necessary to improve scholar attendance outcomes. 

 
 
Section XII: UNAUTHORIZED VISITATION TO OTHER SCHOOLS 

Unauthorized visitation by individual scholars to schools of different grade levels to attend 
school functions conducted during the school day shall not be permitted. 

Section XIII: HOME SCHOOLING 
The Mississippi Compulsory School Attendance Law requires a parent, legal guardian or 
custodian who has legal control or charge of a child age six (6) to seventeen (17) to enroll 
him/her in an education program (i.e. public, private or home school). Scholar enrollment must 
occur except under the limited circumstances specified in subsection three (3) of Miss. Code 
Ann. §37-13-91 which includes, but is not limited to, sending the child to a state approved 
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public school, legitimate nonpublic school, or educating the child at home in an organized 
educational program. July 1, 2003, the law was amended to include the following: a child, five 
(5) years of age, who enrolls in public kindergarten, will have to abide by the same guidelines 
as outlined in Miss. Code Ann. 
§37-13-91. 

To register a child for home school, the parent/legal guardian shall contact the Mississippi State 
School Attendance Officer in Hinds County, through the Mississippi Department of Education 
(MDE), for a certificate of enrollment. The parent/legal guardian shall be required to complete 
a certificate of enrollment and provide a simple description of the type of education the 
compulsory-school-age child is receiving and, if the child is enrolled in a charter school 
or nonpublic school, the name and address of the school. 

 

 
SOURCE: JACKSON PUBLIC SCHOOL DISTRICT, JACKSON, MISSISSIPPI 
LEGAL REF.: SECTION 37-13-91; MISSISSIPPI CODE OF 1972 
DATE: APRIL 30, 1980 
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