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Dorchester School District Two 
 

Request for Proposal 

 

Solicitation Number: 

Date:  

Procurement Official: 

Phone: 

E-Mail Address: 

 

2526-014 

June 3, 2026 

Ashley Cash, CPPB 

(843)695-5398 

ascash@dorchester2.k12.sc.us  

DESCRIPTION: Banking Services  

The Term "Offer" Means Your "Bid" or "Proposal". 

SUBMIT OFFER BY July 8, 2026 by 2:00 PM        See "Deadline for Submission of Offer" provision 

QUESTIONS MUST BE RECEIVED BY: June 17, 2026 by 5:00 PM   See "Questions from Offerors" provision 

NUMBER OF COPIES TO BE SUBMITTED: See the Requirements in Section IV. INFORMATION FOR OFFERORS TO SUBMIT 

 
Offers MUST be submitted in a sealed package. Solicitation Number MUST appear on package exterior. 

 

SUBMIT A SEALED OFFER TO: 

RFP # 2526-014 

Dorchester School District Two 

815 South Main Street 

Summerville, SC  29483 

Attention:  Ashley Cash, Procurement Officer 

See "Submitting Your Offer" provision 
 
CONFERENCE TYPE:   N/A 

CONFERENCE 

DATE & TIME:     

LOCATION: N/A 

 

 

AWARD & 

AMENDMENTS 

Award will be posted at the Physical Address stated above on or before July 28, 2026. 

This solicitation, and any amendments will be posted at the DD2 Solicitation and Awards page.  

It is the responsibility of the offeror to check this website for amendments and notices. 

 

You must submit a signed copy of this form with Your Offer. By submitting a bid or proposal, You agree to be bound by the terms of 

the Solicitation. You agree to hold Your Offer open for a minimum of ninety (90) calendar days after the Opening Date. 

NAME OF OFFEROR                           (Full legal name of business submitting the offer) 

 

 

 

OFFEROR'S TYPE OF ENTITY: 

(Check one) 

□ Small (15 employees of less) 

□ Women 

□ Minority 

□ Other _________________________ 
                    (See "Signing Your Offer" provision.) 

AUTHORIZED SIGNATURE 
 

 
(Person signing must be authorized to submit binding offer to enter contract on behalf of Offeror 

named above.) 

TITLE                                                                 (Business title of person signing above) 

 

 

PRINTED NAME               (Printed name of person signing above) 

 

 

DATE SIGNED 

Instructions regarding Offeror's name: Any award issued will be issued to, and the contract will be formed with, the entity identified as 

the offeror above. An offer may be submitted by only one legal entity. The entity named as the offeror must be a single and distinct legal 

entity. Do not use the name of a branch office or a division of a larger entity if the branch or division is not a separate legal entity, i.e., a 

separate corporation, partnership, sole proprietorship, etc. 

STATE OF INCORPORATION                                           (If offeror is a corporation, identify the state of Incorporation.) 

 

TAXPAYER IDENTIFICATION NO. 

 

 

COVER PAGE DD2 

mailto:ascash@dorchester2.k12.sc.us
https://www.ddtwo.org/district/departments/finance/solicitations-and-awards
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PAGE TWO 
(Return Page Two with Your Offer) 

 

HOME OFFICE ADDRESS (Address for offeror's home 

office / principal place of business) 
NOTICE ADDRESS (Address to which all procurement and 

contract related notices should be sent.) (See "Notice" clause) 
 

 

 

 

 
Area Code 
 

Number Extension Facsimile 

E-mail Address 

 
 

PAYMENT ADDRESS (Address to which payments will be 

sent.)  
 

 

 

 

 

ORDER ADDRESS (Address to which purchase orders will be 

sent)  

⁪ Payment Address same as Home Office Address 

⁪ Payment Address same as Notice Address (check only one) 

⁪ Order Address same as Home Office Address 

⁪ Order Address same as Notice Address (check only one) 
 

ACKNOWLEDGMENT 

OF AMENDMENTS 

 

Offerors acknowledges 

receipt of amendments by 

indicating amendment 

number and its date of 

issue. 

 

See "Amendments to  

Solicitation" Provision 

Amendment 
No. 

Amendment 
Issue Date 

Amendment 
No. 

Amendment 
Issue Date 

Amendment 
No. 

Amendment 
Issue Date 

Amendment 
No. 

Amendment 
Issue Date 

 

 

 

 

       

        

 

MINORITY PARTICIPATION- Are you a Minority Business Enterprise:  Yes    No   

If yes, please include a copy of your certification. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

              End of Page Two 
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SOLICITATION OUTLINE 
I. SCOPE OF SOLICITATION 

A. ABOUT DORCHESTER SCHOOL DISTRICT TWO 
B. PURPOSE AND SCOPE OF SOLICITATION 

II. INSTRUCTIONS TO OFFERORS 

A. GENERAL INSTRUCTIONS 
B. SPECIAL INSTRUCTIONS 

III. SCOPE OF WORK 

IV. INFORMATION FOR OFFERORS TO SUBMIT 
V. QUALIFICATIONS OF OFFEROR 
VI. EVALUATION CRITERIA AND AWARD 

VII. SPECIAL TERMS AND CONDITIONS 
A. GENERAL TERMS AND CONDITIONS 
B. SPECIAL TERMS AND CONDITIONS 

VIII. COST PROPOSAL 
IX. ATTACHMENTS TO SOLICITATION 

A. Offeror’s Checklist 

B. Minority Participation Affidavit 

C. Security Assessment Questionnaire 

D. Proposal Certification 

E. Responsibility Certification 

X. COST PROPOSAL FORM 

XI. EXHIBITS 

 1. District Transaction Volume Report 

 2 District Expenditures Report by Fund 

 3. District Organizational Chart 

 4. District Software & Service Provider List 

 5. District Fiscal Management Policies 

 6. District Locations List 

 7. District Zero Balance Account Structure 
 

I.  SCOPE OF SOLICITATION 
 

ACQUIRE SERVICES & SUPPLIES / EQUIPMENT (JAN 2006):  The purpose of this solicitation is to acquire services 

and supplies or equipment complying with the enclosed description and/or specifications and conditions. 
 
MAXIMUM CONTRACT PERIOD -– ESTIMATED:  Start date: October 1, 2026.  End date:  September 30, 2031. Dates 
provided are estimates only. Any resulting contract will begin on the date specified in the notice of award. See clause 
entitled “Term of Contract - Effective Date/Initial Contract Period”. [01-1040-1] 
 
II. Instructions to Offerors 
 
A. GENERAL INSTRUCTIONS 
 
AMENDMENTS TO SOLICITATION:  (a) The Solicitation may be amended at any time prior to opening. All actual and 
prospective Offerors should monitor the District’s Solicitation and Awards page, (b) Bidders shall acknowledge receipt of any 
Amendment to this solicitation (1) by signing and returning the Amendment, (2) by letter, or (3) by submitting a bid that 
indicates in some way that the bidder received the Amendment. 
 
AWARD NOTIFICATION:  Notice regarding the District’s intent to award a contract will be posted at the location 
specified on the Cover Page. The date and location of posting can be found in the Schedule and Activities section of the 
solicitation. If the contract resulting from this Solicitation has a total or potential value in excess of one hundred thousand 
dollars, such notice will be sent to all Offerors responding to the Solicitation.  Unless a written notice of intent to protest is 
timely filed pursuant to Section 11-35-4210(1)(b) or the award is otherwise suspended or canceled, the award will be 
effective on the calendar day (including weekends and holidays) immediately following the seventh business day after such 
notice is given. 
 
BID ACCEPTANCE PERIOD:  In order to withdraw your Offer after the minimum period specified on the Cover Page, 
you must notify the Procurement Official in writing. 
 
BID IN ENGLISH & DOLLARS:  Offers submitted in response to this solicitation shall be in the English language and in 
US dollars, unless otherwise permitted by the solicitation. 
 
BID FORMS:  Bid Forms are included for your use.  Only these Bid Forms shall be used; no other form is acceptable. 
Please indicate your firm’s name on the Bid Forms and have it signed by a person authorized to do so.  A cover letter on 
your corporate stationery should include any comment and/or information you feel may be pertinent to the evaluation of 
your bid.  The prices specified in your bid must be F.O.B. Destination with all freight charges prepaid and allowed, if 
applicable.  No hidden or undisclosed prices will be acceptable. 

https://www.ddtwo.org/district/departments/finance/solicitations-and-awards
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BID / PROPOSAL AS OFFER TO CONTRACT:  By submitting the District a signed Bid and/or Proposal, you are 
offering to enter into a contract with Dorchester School District Two and agreeing to all terms and conditions 
provided herein. Your bid and/or proposal as well as the terms and conditions of this solicitation will become part of 
any contract created as a result of this solicitation. THEREFORE, ANY OBJECTION TO THE TERMS AND 
CONDITIONS CONTAINED HEREIN MUST BE ADDRESSED WITH THE DISTRICT PRIOR TO 
SUBMITTAL OF YOUR BID AND/OR PROPOSAL. SUCH OBJECTIONS MUST BE SUBMITTED IN 
WRITING AS DESCRIBED HEREIN FOR ANY INQUIRIES. Any award will be issued to, and the contract will be 
formed with, the entity identified as the Offeror on the Cover Page. An Offer may be submitted by only one legal 
entity; “joint bids” are not allowed. 
 
ENTERING INTO CONTRACT:  The District shall not enter into, or sign, any agreement, contract or other 
document that conflicts in any way with the District’s Policies and Procedures, Procurement Code and Regulations, 
and General Terms and Conditions as well as the requirements of this solicitation. Proposers should submit for 
review any agreement, contract or other document that the firm wishes the District to sign, with the proposal.  
Submittal of such agreement, contract or other document does not constitute an acceptance of any terms and /or 
conditions contained in such document.  Agreements, contracts or other documents that infringe upon the rights of 
the District or are not in the best interest of the District shall be determined to be non-responsive.  The rights and 
authority of such determination is reserved solely by the staff of the District’s Procurement Department.  By 
Submitting a solicitation response, the proposer acknowledges that it has had the opportunity to inquire about the 
District’s Procurement Code, this solicitation and other District policies. 
 
PROCUREMENT AGENCY & AUTHORITY:  (a) Authorized Agent. All authority regarding the conduct of this 
procurement is vested solely with the responsible Procurement Official. Unless specifically delegated in writing, the 
Procurement Official is the only District official authorized to bind the District with regard to this procurement. (b) 
Purchasing Liability. The Procurement Official acts on behalf of Dorchester School District Two pursuant to the 
Dorchester School District Two Procurement Code. Any purchase orders awarded or invoices, billings, or charges incurred 
as a result of this procurement are between the awarded Vendor/Contractor and the District. The Board is not a party to 
contracts, unless and to the extent that the Board is a using District unit, and bears no liability for any party’s losses arising 
out of or relating in any way to the purchase order. 
 
CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS:  (a) (1) By submitting 
an Offer, Offeror certifies, to the best of its knowledge and belief, that (i) Offeror and/or any of its Principals (A) Are not 
presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by a state or 
federal agency; (B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment 
rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or 
performing a public (federal, state, or local) contract or subcontract; violation of Federal or State antitrust statutes relating 
to the submission of offers; or destruction of records, making false statements, tax evasion, or receiving stolen property; 
and (C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, 
commission of any of the offenses enumerated in paragraph (A) (1) (i) (B) of this provision.  (ii) Offeror has not, within a 
three-year period preceding this offer, had one or more contracts terminated for default by any public (federal, state, or 
local) entity. (2) ‘Principals.” For the purpose of this certification, means Officials; directors; owners; partners; and, persons 
having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; 
head of a subsidiary, division, or business segment, and similar positions). (b) Offeror shall provide immediate written 
notice to the Procurement Official if, at any time prior to contract award, Offeror learns that its certification was erroneous 
when submitted or has become erroneous by reason of changed circumstances. (c) If Offeror is unable to certify the 
representations stated in paragraphs (a) (1), Offeror must submit a written explanation regarding its inability to make the 
certification. The certification will be considered in connection with a review of the Offeror’s responsibility. Failure of the 
Offeror to furnish additional information as requested by the Procurement Official may render the Offeror non-responsible. 
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, 
in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is 
not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed 
when making award. If it is later determined that the Offeror knowingly or in bad faith rendered an erroneous certification, 
in addition to other remedies available to the District, the Procurement Official may terminate the contract resulting from 
this solicitation for default. 
 
CODE OF LAWS AVAILABLE:  The Dorchester School District Two Procurement Code is available here. 
 
COMPLETION OF FORMS / CORRECTION OF ERRORS:  All prices and notation should be printed in ink or 
typewritten.  Errors should be crossed out, corrections entered and initialed by the person signing the bid.  Do not modify 
the solicitation document itself (including bid schedule or cost proposal form).   
 
COVENANT AGAINST CONTINGENT FEES:  The vendor warrants that no person or selling agency has been employed 
or retained to solicit or secure this contract upon an agreement or understanding for a commission, percentage, brokerage, 
or contingent fee, excepting bona fide employees or bona fide established commercial or selling agencies maintained by the 
vendor for the purpose of securing business. For breach or violation of this warranty, DD2, shall have the right to annul this 
contract without liability or in its discretion to deduct from the contract price or consideration, or otherwise recover the full 
amount of such commission, percentage, brokerage, or contingent fee. 

https://www.ddtwo.org/fs/resource-manager/view/97d2b8d8-4321-423a-a389-d1ac1e74454d
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DEADLINE FOR SUBMISSION OF OFFER:  Any offer received after the Procurement Official or designee has declared 
that the time set for opening has arrived, shall be rejected unless the offer has been delivered to the designated purchasing 
office prior to the bid opening deadline. 
 
DISCLOSURE OF CONFLICTS OF INTEREST OR UNFAIR COMPETITIVE ADVANTAGE (JULY 2023):  You 
certify that, after reasonable inquiry, to the best of your knowledge and belief: (1) your offer identifies any services that 
relate to either this solicitation or the work and that have already been performed by you, a proposed subcontractor, or an 
affiliated business or consultant of either; and (2) there are no relevant facts or circumstances that may give rise to an actual 
or potential organizational conflict of interest, as defined in S.C. Code Ann. Reg. 19-445.2127, or that your offer identifies 
and explains any unfair competitive advantage you may have in competing for the proposed contract and any actual or 
potential conflicts of interest that may arise from your participation in this competition or your receipt of an award. 
(b) If you, a proposed subcontractor, or an affiliated business or consultant of either, have an unfair competitive advantage 
or an actual or potential conflict of interest, the District may withhold award. Before withholding award on these grounds, 
the District will notify you of the concerns and provide a reasonable opportunity for you to respond. The District may 
consider efforts to avoid or mitigate such concerns, including restrictions on future activities. 
(c) The certification in paragraph (a) of this provision is a material representation of fact upon which the District will rely 
when considering your offer for award. 
 
DUTY TO INQUIRE:  Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and that 
its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly and 
should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the 
Solicitation. Failure to do so will be at the Offeror’s risk. Offeror assumes responsibility for any patent ambiguity in the 
Solicitation that Offeror does not bring to the District’s attention. 
 
DEFINITIONS:  Except as otherwise provided herein, the following definitions are applicable to all parts of the 
solicitation. For additional definitions, see the terms and conditions below. 
 
1. Amendment - means a document issued to supplement the original solicitation document. 
2. Board - means the Dorchester School District Two Board of Trustees. 
3. Buyer - means the Procurement Official. 
4. Change Order - means any written alteration in specification, delivery point, rate of delivery, period of performance, 

price, quantity, or other provisions of any contract accomplished by mutual agreement of the parties of the contract. 
5. Contract Modification - means a written order signed by the Procurement Official, directing the contractor to make 

changes which the changes clause of the contract authorizes the Procurement Official to order without the consent of 
the contractor. 

6. Contractor – means the Offeror receiving an award as a result of this solicitation. 
7. Cover Page - means the top page of the original solicitation on which the solicitation is identified by number. Offerors 

are cautioned that Amendments may modify information provided on the Cover Page. 
8. District, or DD2- means Dorchester School District Two. 
9. Offer - means the bid, or proposal submitted in response to this solicitation. The terms “Bid” and “Proposal” are used 

interchangeably with the term “Offer.” 
10. Offeror, or Proposer - means the single legal entity submitting the offer. The term “Bidder” is used interchangeably 

with the term “Offeror.” See bidding provisions entitled “Signing Your Offer” and “Bid/Proposal As Offer To 
Contract.” 

11. Page two – means the second page of the original solicitation, which is label Page Two. 
12. Procurement Official - means the person, or designee, identified as such on the Cover Page. 
13. Solicitation - means this document, including all its parts, Attachments, Exhibits, Addenda, and Amendments. 
14. Subcontractor - means any person having a contract to perform work or render service to Contractor as a part of the 

Contractor’s agreement arising from this solicitation 
15. You And Your - means Offeror, Proposer, or Contractor. 
16. Work – means all labor, materials, equipment and services provided or to be provided by the Contractor to fulfill the 

Contractor’s obligations under the Contract.   
 
DRUG FREE WORK PLACE CERTIFICATION:  By submitting an Offer, Contractor certifies that, if awarded a contract, 
Contractor will comply with all applicable provisions of the Drug-Free Workplace Act, Title 44, Chapter 107 of the South 
Carolina Code of Laws, as amended. 
 
ETHICS ACT:  By submitting an Offer, you certify that you are in compliance with South Carolina’s Ethics, Government 
Accountability, and Campaign Reform Act of 1991, as amended. The following statutes require special attention: (a) 
Offering, giving, soliciting, or receiving anything of value to influence action of public employee-Section 8-13-790, (b) 
Recovery of Kickbacks-Section 8-13-790m (c) Offering, soliciting, or receiving money for advice or assistance of public 
official - Section 8-13-720, (d) Use or disclosure of confidential Information-Section 8-1 3-725, and (e) Persons hired to 
assist in the preparation of specifications or evaluation of bids Section 8-1 3-1 150 
 
GOVERNING TERMS AND CONDITIONS:  Bids shall be submitted subject to the indicated Terms and Conditions, 
Bidder’s terms and conditions of sale will not be considered.  Bidder shall be deemed to have accepted DD2 Terms and 
Conditions by the submittal of a bid or proposal. 



 

2526-014 RFP for Banking Services  6 of 36 

 
NOTICES:  All contact should be directed to the Procurement Officer listed on the cover page.  No company should 
contact District staff directly.  All questions should be directed in writing to Procurement Officer via the email provided on 
the cover page, prior to the deadline established herein.  Answers to any questions submitted will be communicated to all 
companies via a posted solicitation amendment.  
 
OFFICE CLOSING:  If an emergency or unanticipated event interrupts normal District processes so that offers cannot be 
received at the District office designated for receipt of bids by the exact time specified in the solicitation, the time specified 
for receipt of offers will be deemed to be extended to the same time of day specified in the solicitation on the first work day 
on which normal District’s processes resume. In lieu of an automatic extension, an amendment may be issued to reschedule 
bid opening. If District offices are closed at the time a pre-bid or pre-proposal conference is scheduled, an amendment will 
be issued to reschedule the conference. 
 
OPEN TRADE REPRESENTATION (JUN 2015):  By submitting an Offer, Offeror represents that Offeror is not currently 
engaged in the boycott of a person or an entity based in or doing business with a jurisdiction with whom South Carolina can 
enjoy open trade, as defined in SC Code Section 11-35-5300. 
 
PRICING (MAR 2024):  (a) Fixed Price. If a fixed price is required, award will not be made on an Offer if the total 
possible price to the District cannot be determined. (b) Price Reasonableness: Any offer may be rejected if the Procurement 
Officer determines in writing that it is unreasonable as to price. (c) Unbalanced Pricing. The State will analyze all offers 
with separately priced line items or subline items to determine if the prices are unbalanced. Unbalanced pricing exists 
when, despite an acceptable total evaluated price, the price of one or more line items is significantly over or understated. 
The responsible procurement officer may reject an offer as unreasonably priced if she determines that unbalanced pricing 
increases performance risk (e.g., it is so unbalanced as to be tantamount to allowing an advance payment) or could result in 
payment of unreasonably high prices. S.C. Code Ann. Reg. 19-445.2122C. 
 
PROPOSER’S QUALIFICATIONS:  Offers shall be considered only from qualified firms who are regularly established in 
the business called for and who in the judgment of the District are financially responsible and able to show evidence of their 
reliability, ability, experience, to render prompt and satisfactory service in the volume called for under this contract. 
 
PROTESTS:  If you are aggrieved in connection with the solicitation or award of the contract, you may be entitled to 

protest, but only as provided in Section 11-35-4210. To protest a solicitation, you must submit a protest within fifteen days 

of the date the applicable solicitation document is issued. To protest an award, you must (i) submit notice of your intent to 

protest within seven business days of the date the award notice is posted, and (ii) submit your actual protest within fifteen 

days of the date the award notice is posted. Days are calculated as provided in Section 11-35-310(13). Both protests and 

notices of intent to protest must be in writing and must be received by the appropriate Chief Business Official within the 

time provided. See clause entitled "Protest- Chief Financial Officer". The grounds of the protest and the relief requested 

must be set forth with enough particularity to give notice of the issues to be decided.  The rights and remedies mentioned 

above are not available for contracts with an actual or potential value of up to fifty thousand dollars. [02-2A085-2] 
 
PROHIBITED COMMUNICATIONS AND DONATIONS:  Violation of these restrictions may result in disqualification of 
your offer, suspension or debarment, and may constitute a violation of law. (a) During the period between publication of the 
solicitation and final award, you must not communicate, directly or indirectly, with any District employees, agents or 
officials regarding any aspect of this procurement activity, unless otherwise approved in writing by the Procurement 
Officer. All communications must be solely with the Procurement Officer. [R. 19-445.2010] (b) You are advised to 
familiarize yourself with Regulation 19-445.2165, which restricts donations to a governmental entity with whom you have 
or seek to have a contract. You represent that your offer discloses any gifts made, directly or through an intermediary, by 
you or your named subcontractors to or for the benefit of the District during the period beginning eighteen months prior to 
the Opening Date. [R. 19-445.2165] [02-2A087-1] 
 
QUESTIONS FROM OFFERORS:  All questions must be emailed to the Procurement Officer at the address provided on 
the cover page of this document, (a) Any prospective Offeror desiring an explanation or interpretation of the solicitation, 
drawings, specifications, etc., must request it in writing. The Procurement Official must receive questions no later than five 
(5) days prior to opening, unless otherwise stated on the Cover Page. Oral explanations or instructions will not be 
binding. Any information given a prospective Offeror concerning a solicitation will be furnished promptly to all other 
prospective Offerors as a written Amendment to the solicitation, if that information is necessary for submitting offers or if 
the lack of it would be prejudicial to other prospective Offerors. (b) The District seeks to permit maximum practicable 
competition. Offerors are urged to advise the Procurement Official, as soon as possible, regarding any aspect of this 
procurement, including any aspect of the Solicitation that unnecessarily or inappropriately limits full and open competition. 
(c) Offerors must not contact any employee of the District for additional information relating to this RFP.  (d) Questions 
will be responded to in the form of an Amendment or Addendum to the RFP and posted to DD2’s Solicitation and Awards 
page. 

mailto:stephensons@bcsdschools.net
https://www.ddtwo.org/district/departments/finance/solicitations-and-awards
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REJECTION/CANCELLATION:  The District may cancel this solicitation in whole or in part.  The District may reject any 
or all proposals in whole or in part. 
 
RESPONSIVENESS / IMPROPER OFFERS:  (a) Bid as Specified. Offers for supplies or services other than those 
specified will not be considered unless authorized by the Solicitation. 
 
(b) Multiple Offers. Offerors may submit more than one Offer, provided that each Offer has significant differences other 
than price. Each separate Offer must satisfy all Solicitation requirements. While multiple Offers may be submitted as one 
document, Offeror is responsible for clearly differentiating between each separate Offer. If this solicitation is a Request for 
Proposals, each separate Offer must include a separate cost proposal. 
 
(c) Responsiveness. Any Offer that fails to conform to the material requirements of the Solicitation may be rejected as non-
responsive. Offers that impose conditions that modify material requirements of the Solicitation may be rejected. If a fixed 
price is required, an Offer will be rejected if the total possible cost to the District cannot be determined. Offerors will not be 
given an opportunity to correct any material nonconformity. Any deficiency resulting from a minor informality may be 
cured or waived at the sole discretion of the Procurement Official. 
 
(d) Unbalanced Bidding. The District may reject an Offer as non-responsive if the prices bid are materially unbalanced 
between line items or sub-line items. A bid is materially unbalanced when it is based on prices significantly less than cost 
for some work and prices which are significantly overstated in relation to cost for other work, and if there is a reasonable 
doubt that the bid will result in the lowest overall cost to the District even though it may be the low evaluated bid, or if it is 
so unbalanced as to be tantamount to allowing an advance payment. 
 
RESTRICTIONS APPLICABLE TO OFFERORS:  Violation of these restrictions may result in disqualification of your 
offer, suspension or debarment, and may constitute a violation of the State Ethics Act. (a) After issuance of the solicitation, 
You agree not to discuss this procurement activity in any way with any District employees, its agents or officials. All 
communications must be solely with the Procurement Official. This restriction expires once a purchase order has been 
formed and may be lifted by express written permission from the Procurement Official. (b) Unless otherwise approved in 
writing by the Procurement Officer, You agree not to give anything to any District employee, agent or official prior 
to award. 
 
SIGNING YOUR OFFER:  Every Offer must be signed by an individual with actual authority to bind the Offeror. (a) If the 
Offeror is an individual, the Offer must be signed by that individual. If the Offeror is an individual doing business as a firm, 
the Offer must be submitted in the firm name, signed by the individual, and state that the individual is doing business as a 
firm. (b) If the Offeror is a partnership, the Offer must be submitted in the partnership name, followed by the words “by its  
Partner,” and signed by a general partner. (c) If the Offeror is a corporation, the Offer must be submitted in the corporate 
name, followed by the signature and title of the person authorized to sign. (d) An Offer may be submitted by a joint venture 
involving any combination of individuals, partnerships, or corporations. If the Offeror is a joint venture, the Offer must be 
submitted in the name of the joint venture and signed by every participant in the joint venture in the manner prescribed in 
paragraphs (a) through (c) above for each type of participant. (e) If an Offer is signed by an agent, other than as stated in 
subparagraphs (a) through (d) above, the Offer must state that it is and has been signed by an Agent. Upon request, Offeror 
must provide proof of the agent’s authorization to bind the principal. 
 
STATEMENT OF COMPLIANCE AND ASSURANCES:  By submitting a bid and signing the bid schedule, vendors are 
providing written assurance of non-collusion and understanding and acceptance of all general and special conditions stated 
in this contract.  It will be assumed that the service or materials you propose to provide conform(s) with all the provisions 
of the indicated specifications, unless you specifically note otherwise. In addition, this signature certifies that the firm or 
agency represented in the bid submitted complies with all applicable federal and state laws and regulations. 
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SUBMITTING CONFIDENTIAL INFORMATION:  For every document Offeror submits in response to, or with regard to 
this solicitation or request, Offeror must separately mark with the word “CONFIDENTIAL” every page, or portion thereof, 
that Offeror contends contains information that is exempt from public disclosure because it is either (a) a trade secret as 
defined in Section 30-4-40(a)(1), or (b) privileged and confidential, as that phrase is used in Section 11-35-410.For every 
document Offeror submits in response to or with regard to this solicitation or request, Offeror must separately mark with 
the words “TRADE SECRET” every page, or portion thereof, that Offeror contends contains a trade secret as that term is 
defined by Section 39-8-20 of the Trade Secrets Act.  For every document Offeror submits in response to or with regard to 
this solicitation or request, Offeror must separately mark with the word “PROTECTED” every page, or portion thereof, that 
Offeror contends is protected by Section 11-35-1810. All markings must be conspicuous; use color, bold, underlining, or 
some other method in order to conspicuously distinguish the mark from the other text. Do not mark your entire response 
(bid, proposal, quote, etc.) as confidential, trade secret, or protected! If your response or any part thereof, is improperly 
marked as confidential or trade secret or protected, the District may, in its sole discretion, determine it non-responsive. If 
only portions of a page are subject to some protection, do not mark the entire page. By submitting a response to this 
solicitation or request, Offeror (1) agrees to the public disclosure of every page of every document regarding this 
solicitation or request that was submitted at any time prior to entering into a contract (including, but not limited to, 
documents contained in a response, documents submitted to clarify a response, and documents submitted during 
negotiations), unless the page is conspicuously marked “TRADE SECRET” or “CONFIDENTIAL” or “PROTECTED”, (2) 
agrees that any information not marked, as required by these bidding instructions, as a “Trade Secret” is not a trade secret 
as defined by the Trade Secrets Act, and (3) agrees that, notwithstanding any claims or markings otherwise, any prices, 
commissions, discounts, or other financial figures used to determine the award, as well as the final contract amount, are 
subject to public disclosure. In determining whether to release documents, the District will detrimentally rely on Offeror’s 
marking of documents, as required by these bidding instructions, as being either “Confidential” or “Trade Secret” or 
“PROTECTED”. By submitting a response, Offeror agrees to defend, indemnify and hold harmless the District, its Officials 
and employees, from every claim, demand, loss, expense, cost, damage or injury, including attorney’s fees, arising out of or 
resulting from the District withholding information that Offeror marked as “confidential” or “trade secret” or 
“PROTECTED”. (All references to S.C. Code of Laws.)  To facilitate the protection of confidential information, a USB 
containing a PDF version of the Original proposal and a Redacted copy must be submitted with the solicitation response.   
 
SUBMITTING YOUR OFFER OR MODIFICATION:  (a) Offers and offer modifications shall be submitted in sealed 
envelopes or packages (unless submitted by approved electronic means) - (1) Addressed to the office specified in the 
Solicitation; and (2) Showing the time and date specified for opening, the solicitation number, and the name and address of 
the bidder. (b) Each Offeror must submit the number of copies indicated on the Cover Page. (c) Offerors using commercial 
carrier services shall ensure that the Offer is addressed and marked on the outermost envelope or wrapper as prescribed in 
paragraphs (a)(1) and (2) of this provision when delivered to the office specified in the Solicitation. (d) Facsimile Offers, 
modifications, or withdrawals, will not be considered unless authorized by the Solicitation. (e) Offers submitted by 
electronic commerce shall be considered only if the electronic commerce method was specifically stipulated or permitted 
by the solicitation. 
 
TERM OF CONTRACT:  It is the intent of the District to award a multi-term contract to one, or multiple offerors for the 
initial contract period, to begin on award date and end one year later.  The contract may be extended by mutual agreement 
of both parties for an additional four (4) years, in single year increments. Additionally, at the recommendation of 
Procurement Officer, a contract may be extended beyond the initial cumulative five (5) year period, for an additional two 
(2) years, with the approval of the DD2 Board of Education. 
 
WITHDRAWAL OR CORRECTION OF OFFER:  Offers may be withdrawn by written notice received at any time before 
the exact time set for opening. If the solicitation authorizes facsimile offers, offers may be withdrawn via facsimile received 
at any time before the exact time set for opening. A bid may be withdrawn in person by a bidder or its authorized 
representative if, before the exact time set for opening, the identity of the person requesting withdrawal is established and 
the person signs a receipt for the bid. 
 
B.  SPECIAL INSTRUCTIONS 

 

BOARD APPROVAL REQUIRED:  Any award is subject to prior approval by the DD2 Board.  

 

DELIVERY / PERFORMANCE LOCATION – PURCHASE ORDER:  After award, all deliveries shall be made and all 

services provided to the location(s) specified on the Dorchester School District Two purchase order, or notice to proceed. 

 

DISCUSSION WITH BIDDERS / OFFERORS:  After opening, discussions may be conducted with apparent responsive 

bidders for the purpose of clarification to assure full understanding of the requirements of this RFP. All proposals, in the 

Procurement Official’s sole judgment, needing clarification must be accorded that opportunity. 
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OPENING PROPOSALS – PRICES NOT DIVULGED:  In competitive sealed proposals, prices will not be divulged at 

opening.   
 

SCHEDULE OF ACTIVITIES:  Listed below are the planned activities/milestones/dates/times pertaining to this 

solicitation. All information is subject to change.  Changes will be communicated to prospective Offerors via an 

Amendment to the solicitation as necessary. 
 

EVENT DATES 

Issuance of Request for Proposal 06/03/2026 

Deadline for Questions 06/17/2026 by 5:00 pm 

Issue Responses to Questions (anticipated) 06/24/2026 

Deadline to Submit Proposal 07/08/2026 by 2:00 pm 

Issue Notice of Award Statement (anticipated) 07/28/2026 

 

III. SCOPE OF WORK  
 

3.1 ABOUT DORCHESTER SCHOOL DISTRICT TWO 
 

Dorchester School District Two currently serves more than 26,000 students.  Our District operates 25 traditional schools 

serving students from Pre-K to 11th grade, and also operates Alternative and Adult Education programs currently serving 

the suburban community of Summerville, SC.  In addition to these schools, the District operates a central administrative 

office (hereafter District Office, or DO), as well as other miscellaneous departments including Facilities Maintenance, 

Special Services, Transportation, and Educational Technology Services.  Please note that DD2’s area is not contiguous with 

the boundaries of Dorchester County. The inland areas of Dorchester County are encompassed by a separate LEA; 

Dorchester School District Four.   
 

The District follows an established Procurement Code that is substantially similar to the South Carolina State Procurement 

Code.  The District is currently partnered with Bank of America for the services included in this RFP, however the contract 

is expiring in September of 2026.  This RFP process is being conducted to secure a contract for the next five year, multi-

term contract. 
 

The main goals of this RFP are to secure a banking partner who: 

• provides a full complement of banking and fiduciary services 

• provides a zero based account mosaic for the District to use for various deposits and expenditures 

• meets or exceeds the collateralization requirements of SC Code Ann §11-9-10 

• offers a full-service online banking platform 

• is able to automate, digitize, and streamline processes for District Finance staff 

• provides robust investment options 

• includes highly-qualified, dedicated customer service liaisons for seamless and direct coverage of our client-bank 

relationship  

• provides an extensive, layered institutional security environment 

 

Offerors are advised that the District reserves the right to reject, based on the procurement official’s sole determination, any 

Proposal that does not fully conform to the requirements of this RFP and does not clearly demonstrate the Offeror’s 

capability of providing all the services, support, and work required herein. An Offeror’s past performance with this District 

will be heavily considered during proposal evaluations.  Offerors with an unsatisfactory performance record with the 

District may be disqualified outright from this process for responsibility reasons.  Offers (proposals) that do not provide all 

of the information requested herein may be disqualified outright from this process for being non-responsive.  The contract 

resulting from this solicitation will be performance based, and annual contract renewals will be contingent upon satisfactory 

performance. 
 

3.2 DISTRICT BANKING ENVIRONMENT 
 

Key features: 

• The District utilizes a centralized finance and accounting system. 

• The District relies on our ERP system to integrate with its financial institution. 

• The District’s administers an annual budget of approximately $300 million dollars. 

• The District utilizes the South Carolina Local Government Investment Pool primarily to maximize investment 

returns.  Average monthly rates are available here. 

https://treasurer.sc.gov/what-we-do/for-governments/local-government-investment-pool/
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3.2 DISTRICT BANKING ENVIRONMENT (CONTINUED) 

• The District has approximately 82 distinct locations or programs that act as merchants, collecting payments, 

fees, and fines via cash, check, and credit/debit card, and which also need to make daily deposits of cash. 

• The District utilizes the SC State Contract for our Procurement Card Program and intends to maintain this 

outside of the scope of this contract. 

• Detailed information about the depository and treasury management of the District can be found in the RFP 

Exhibits included herein. 
 

3.3 SCOPE OF SERVICES 

 

Services under this contract must include at a minimum: 

1. Account Maintenance 

a. The District requires flexibility to open additional accounts, or close obsolete accounts, as needed. 

b. All accounts must be accessible to District staff through both online and in person banking. 

c. Online banking must be available 24/7. 

d. In person banking must be available via local branches that are open five days a week during normal business 

hours. 

e. Emergency support must be available 24/7. 

2. Account Statements 

a. Month-end statements for each account must be available no later than the fifth (5th) day of the following calendar 

month. 

b. Must include a detailed itemization of all account transactions, including: 

i. Beginning and Ending Balance 

ii. Total credits by location 

iii. Total debits by location 

iv. ACH, EFT, and all other transactions 

3. Account Activity Reports 

a. Available on demand from the online banking platform 

b. Separate reports for each location 

c. Detail of adjustments 

d. Detail of credits/debits 

e. Detail of services and related costs & fees 

f. Earnings credits 

4. Wire Transfer Services: 

a. Available for credits and debits 

b. Daily notices  

5. Payment Services: 

a. Stopped, voided, and canceled checks must be imaged and must be available to the District through online access. 

b. Direct routing of NSF/returned checks to the District’s 3rd party check service provider. 

6. Electronic payments: 

a. Direct deposits from the Payroll Account 

b. ACH payments and wire transfers from the AP Account 

c. The District is currently setting up ACH payments to vendors through our ERP software. 

7. Direct Deposit for Payroll: 

a. District employees are paid via direct deposit by default. 

b. Deposited funds must be available by 8:00 AM date of the deposit. 

8. Deposit Services: 

a. Remote deposit capture for checks received. 

b. Available daily either through local branch deposit or via courier or armored car services. 

c. Local branch deposit locations must be within a 15 minute drive from the school/facility. 

d. Retail locations or partner branches are acceptable locations for meeting this requirement. 

e. Drop safe placement at central schools throughout the District may be employed to satisfy this requirement. 

f. Daily electronic deposits from multiple gateways / merchant platforms. 

9. Merchant Services: 

a. Capable of offering multiple merchant accounts (current number is 82) 

b. May be provided via a blend of card processing devices (currently using Clover and Square devices). 
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10. Overdraft Protection: 

a. $7,000,000 line of credit 

b. Advances repaid the following business day 

11. Direct Access to Accounts (on-line cash management): 

a. Online cash management system is required. 

b. Must include 

i. Deposits 

ii. Credits 

iii. Transfers 

iv. Daily balances 

v. Stop payment & fraud reporting 

vi. Reports and statements 

vii. Deposit images 

12. Investment Services: 

a. Automatic investment services must be compliant with SC law. 

b. Provide customized advice on investment options and opportunities, including yields and risks. 

13. Collateralization: 

a. Required by SC Code Ann. §11-9-10 et seq. 

b. Constant requirement. 

c. Collateralization must be equal to 105% of the amount in excess of the FDIC cap. 

14. Borrowing Services: 

a. The District typically utilizes public bond offerings initiated as needed and based on the most favorable rates. 

15. Customer Service: 

a. Multi-layered customer service approach that may include: 

i. Artificial Intelligence 

ii. Online chat and transactional functionality 

iii. 24/7 customer support line 

iv. Local branch staff 

v. Designated team that: 

1. Includes at least one: 

• Certified Public Finance Officer  

• Certified Treasury Professional. 

• Certified Administrator of School Finance and Operations  

2. Participates in the South Carolina Bankers Association (SCBA) 

vi. CBAP Certification held by designated Account Analyst or Manager. 

16. Full-Service Branch and Deposit Locations 

a. Minimum of one branch location within the boundaries of DD2, or within 10 miles of any school/facility located 

within DD2. 

b. No location must be more than a 15-minute drive from the schools/facilities using it as a deposit location. 

c. Locations must be open five days a week during daytime business hours. 

d. Locations must be staffed. 

17. Fraud Protection: 

a. All disbursements, including wires and checks, must have fraud protection. 

b. Suspected fraudulent activity must be promptly reported to the District custodians in real time. 

c. Disbursements must have a Positive Pay feature. 

d. ACH processes must have blocks and filters. 

e. Multiple account reconciliation tools must exist to assist District staff with routine, spot, and targeted 

reconciliation. 

f. CRCM, CRP, BSA/AML, CFCS, and CAMS certifications held by Compliance Officers and staff. 

18. Physical Security: 

a. Branch (deposit) locations must have physical security features including; 

i. Adequate site lighting 

ii. Functional equipment 

iii. Security cameras 

19. Digital Security 

a. Institutions must have an independent annual audit program. 

b. Any suspected attempts or breaches of the District’s accounts or information must be disclosed to the District 

custodians immediately. 

c. CISM, CISSP, and CISA Certifications held by IT Officers and staff. 
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20. Disaster Preparedness 

a. Institutions must have a tested Business Continuity and Recovery Plan. 

b. Employ electronic vaulting for data backups outside of the disaster zone. 

c. Effective communication protocols 

d. Continuity via remote or alternative locations for critical District operations (Payroll & AP). 

e. Liquidity access to resources from outside the disaster zone 

f. Ability to coordinate with local emergency management authorities 

 

3.4 CONTRACT TIMELINES 

The District has identified the following dates and milestones for transition of these services to the awarded banking 

institution: 

MILESTONE EVENT DATES 

Issue Notice of Award Statement (anticipated) 07/28/2026 

Execution of Banking Resolution 09/15/2026 

Account Set Up 09/16/2026 

Fund Transfer 09/30/2026 

Service Commencement 10/01/2026 

 

3.5 ADDITIONAL SERVICES, PRGRAMS, AND PRODUCTS 

 

The District may elect to extend the items or services of this contract beyond those specified herein and acquire additional 

similar items or services provided by the awarded Contractor, on an as needed basis, provided that the Contractor is a 

qualified source for such products or services, and pricing is determined to be reasonable and in the best interest of the 

District.  This clause in no way implies guaranteed use.  Examples may include, but are not limited to: 
 

1. Employee Benefits/Incentives 

2. Analysis & Planning Services 

3. Other typical industry services. 

 

3.6 CONTRACT CHANGES 

 

Changes to the contract resulting from this RFP may arise during the term of the contract.  The District will negotiate any 

changes to services with the awarded banking institution, but any costs associated with those changes shall be consistent 

with the pricing proposal form herein. 

 

IV. INFORMATION FOR OFFERORS TO SUBMIT 

 

Submit the following physical items: 
 

• One (1) USB device, labeled with the Firm’s Name, containing: 

o A single PDF version of the Technical Proposal 

o A single PDF version of the Technical Proposal with Redactions and “Confidential” and “Proprietary” 

labeling, as needed 

o A separate, single PDF version of the Cost Proposal Form 

• Six (6) identical, bound and paginated paper copies of the Technical Proposal. 

DO NOT PUT ANY PRICING INFORMATION IN YOUR TECHNICAL PROPOSAL 

• One (1) original, signed original Cost Proposal Form in a Sealed Envelope, clearly marked “Cost Proposal 

Form.” 

• One (1) signed original Cover Page and Page Two and all other required forms. 
 

Offerors are discouraged from submitting supplementary materials or from making calls upon the District after the 

proposals have been submitted.  Failure to comply with format or content requirements may cause the proposal to be 

removed from further consideration.   
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Information presented in the RFP shall conform to the following: 

• All pages must be numbered. 

• Information submitted must be tabbed and organized as stated below.   

• Font size must be no less than 10 point.  

• Responses must be concise and in sufficient detail to provide a thorough evaluation and assessment.   

• All sections must be included, and all information listed below must be provided. 

 

COVER PAGE & MANDATORY FORMS   Submittal Cover must include the following information: 

a. Firm’s name 

b. Firm’s address 

c. RFP #2526-014 and the date of submittal 

d. Completed Cover Page and Page Two of this document 

e. Completed Minority Participation Affidavit 

 

PART I.  TECHNICAL PROPOSAL 

 

TAB 1 — Executive Summary 

1. Provide a concise overview of the Offeror’s qualifications, understanding of the District’s needs, proposed 

banking approach, and key differentiators. 

2. Include primary contact information, headquarters location, years in business, ownership structure, and overview 

of public-sector experience. 

3. Include a list of branch locations within the geographic range of DD2’s schools & facilities. 

 

TAB 2 — Corporate Qualifications & Experience 

1. Provide detailed information regarding the Offeror’s qualifications and organizational experience. 

2. Include history of the institution, organizational structure, financial institution charter information, regulatory 

oversight agencies, South Carolina presence, number of public-sector clients, number of K-12 clients, and 

experience serving school districts of similar size and complexity. 

3. Provide at least three (3) K-12 or governmental references including contact names, titles, phone numbers, and 

email addresses. 

 

TAB 3 — Financial Strength & Stability 

1. Provide evidence of the Offeror’s financial stability. 

2. Include most recent audited financial statements, current credit ratings, capital ratios, FDIC information, and 

applicable regulatory filings. 

3. Describe liquidity management practices, business continuity planning, and disaster recovery capabilities. 

4. Provide information regarding public funds collateralization, pledged securities procedures, and Qualified Public 

Depository status, if applicable. 

5. Include information regarding litigation, regulatory actions, consent orders, material cyber incidents, or significant 

operational disruptions occurring within the past five (5) years. 

 

TAB 4 — Banking Services Approach 

1. Describe the proposed approach for providing banking and treasury services. 

2. Include account structure recommendations, depository services, ACH services, wire services, lockbox services, 

remote deposit capture, armored courier coordination, cash management, Positive Pay, fraud prevention tools, 

purchasing card services, merchant services, and investment sweep capabilities, if applicable. 

3. Describe implementation methodology, transition planning, staffing model, customer service structure, escalation 

procedures, and service level commitments. 

 

TAB 5 — Technology & Systems 

1. Provide detailed information regarding banking technology platforms and integrations. 

2. Include online banking capabilities, mobile banking capabilities, ERP/accounting system integrations, file 

transmission methods, API capabilities, reporting functionality, and user access administration controls. 

3. Describe uptime history, redundancy architecture, backup systems, and incident management procedures. 

4. Provide screenshots or sample reports where helpful. 
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TAB 6 — Cybersecurity & Information Security 

1. Describe the Offeror’s cybersecurity and information security program. 

2. Include governance structure, security monitoring, endpoint protection, encryption standards, MFA requirements, 

identity/access management, vulnerability management, penetration testing practices, employee security 

awareness training, and incident response procedures. 

3. Provide information regarding SOC 1 Type II reports, SOC 2 Type II reports, PCI DSS compliance, ISO 27001 

certifications or alignment, cybersecurity insurance, and third-party security assessments. 

4. Describe breach notification procedures, ransomware response capabilities, and data retention/destruction 

practices. 

 

TAB 7 — Staffing & Support Team 

1. Identify the personnel who will be assigned to the District. 

2. Include organizational chart, resumes of key personnel, years of experience, public-sector experience, treasury 

management certifications, other relevant professional certifications and credentials, and local support presence. 

3. Identify relationship manager, treasury management representative, implementation manager, fraud specialist, and 

escalation contacts. 

 

TAB 8 — Disaster Recovery Documentation 

1. Include the institution’s Disaster Preparedness Guide and resources made available to customers. 

2. Provide a summary of the internal plan for Disaster Preparedness and Response. 

 

TAB 9 — Implementation & Transition Plan 

1. Provide a detailed implementation and conversion plan. 

2. Include proposed timeline, milestones, responsibilities matrix, testing procedures, training approach, cutover 

strategy, and post-implementation support. 

3. Describe how the Offeror will minimize operational disruption, payment interruptions, and fraud exposure during 

transition. 

 

TAB 10 — Exceptions & Contract Terms 

1. Identify any exceptions to the RFP requirements, proposed contract, insurance requirements, service levels, 

cybersecurity requirements, or legal terms and conditions. 

2. Failure to identify exceptions may be interpreted as acceptance of all requirements. 

3. Provide proposed contract language revisions, redlined agreements, and supporting rationale. 

 

TAB 11 — Required Forms & Certifications 

1. Include all required forms and certifications found in the Attachments below. 

 

TAB 12 — Sample Reports & Statements  

1. Include sample Monthly Account Statements, Account Analysis, Exception Reports, Payment Entry Sheets, and 

Monthly Collateral Letters. 

2. Include guided walkthrough of the online banking application covering major functional areas, with legible 

screenshots. 

 

TAB 13 — Fraud Prevention Demonstrations 

1. Provide detailed demonstrations and supporting documentation regarding fraud prevention and payment security 

capabilities. 

2. Illustrate how ACH Positive Pay, blocks, and filters may be used/employed.  Explain the institution’s compliance 

with NACHA operating rules. 

3. Demonstrate the fraud notification communications. 

4. Demonstrate how approval segregation may be used/employed as a fraud prevention tool. 

 

PART II.  COST PROPOSAL 
 

In a separately sealed envelope, enclose a completed X-COST PROPOSAL FORM.   

 

This form is intended to include a representative list of typical monthly fees that the District will be assessed.  It is not 

intended to be an exhaustive list of all potential fees paid by the District over the life of this contract.  Offerors who believe 

that additional Services should be included on this form are advised to inform the Procurement Official prior to the deadline 

for questions so that the form may be amended and reissued in a written addendum. 
 

DO NOT INCLUDE ANY COST OR PRICING INFORMATION ANYWHERE IN YOUR TECHNICAL PROPOSAL. 
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PROPOSAL CONFIDENTIALITY 
 

Any portions of the submitted proposal that are to be treated by the District as proprietary and confidential information 

must be clearly marked as such. Proprietary and confidential information submitted by an Offeror shall not be subject to 

public disclosure; however, the Offeror must invoke this protection by so stating in writing. The proprietary or trade secret 

material submitted must be identified by some distinct method such as highlighting or underlining and must indicate only 

the specific words, figures, or paragraphs that constitute trade secrets or proprietary information. The classification of the 

entire proposal document, line-item prices and/or total proposal prices as proprietary or trade secret information is not 

acceptable and may result in rejection of the proposal as nonresponsive. By submission of a proposal, you are guaranteeing 

that all systems meet the requirements of this RFP. 

 

The District reserves the right to reject any, and all, proposals or any portion of said proposals, to waive minor 

technicalities, and to make any and all award decisions based on the best interests of the District. 
 

V. QUALIFICATIONS OF OFFEROR 
 
5.1 MANDATORY MINIMUM QUALIFICATIONS 
 
QUALIFICATIONS OF OFFEROR:  Offers shall be considered only from qualified Offerors who are regularly established 

in the business called for and who in the judgment of the District are financially responsible and able to show evidence of 

their reliability, ability, experience, to render prompt and satisfactory service in the volume called for under this contract. 

 

To be eligible for award, the Offeror must demonstrate that they: 

(1) qualified in the business called for in this proposal  

(2) have a strong background in providing services to public-sector entities 

(3) offer a strong, comprehensive system of controls 

(4) have a documented record of fraud prevention successes 

(5) are capable of efficient, secure technology integration 

(6) provide sufficient evidence of responsibility  

(7) meet all material requirements of this RFP 

(8) they meet the following special qualifications: 

a. Are deemed a “Qualified Public Depository” by the SC State Treasurer’s Office. 

b. Has at least one (1) local branch location within the geographic boundaries of the District. 

c. Has sufficient resources, branches, partners, and equipment to provide the District with a deposit 

capability that is at least as efficient as our current environment. 
 

The successful Offeror must have the capability in all respects to fully perform the contract requirements and the integrity 

and reliability which will assure good faith performance. We may also consider a documented commitment from a 

satisfactory source that will provide you with a capability. We may consider information from any source at any time prior 

to award. We may elect to consider (i) key personnel, any predecessor business, and any key personnel of any predecessor 

business, including any facts arising prior to the date a business was established, and/or (ii) any subcontractor you identify 

You must promptly furnish satisfactory evidence of responsibility upon request. Unreasonable failure to supply requested 

information is grounds for rejection.  
 

VI. EVALUATION AND AWARD 
 

POTENTIAL AND ACTUAL PROPOSERS SHALL NOT CONTACT MEMBERS OF THE BOARD OF TRUSTEES 

OR THE DISTRICT SELECTION COMMITTEE AT ANY TIME DURING THE EVALUATION AND SELECTION 

PROCESS WITH THE PURPOSE OF INFLUENCING THE OUTCOME OF THE COMPETITION.     
 

6.1 EVALUATION OF OFFERS 
 

6.1.1 RESPONSIVENESS:  Upon receipt of all proposals, by the date and time specified in the RFP, the Procurement 

Officer shall review all proposals for responsiveness to the proposal instructions.  The District shall retain the sole 

right to consider any proposal as non-responsive based solely on its judgment and determination that the proposal 

does not satisfactorily meet the criteria of the proposal instructions herein, or, the District’s Procurement Code.  

Only those proposals found to be responsive shall be further evaluated by the evaluation committee. 
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6.1.2 EVALUATION CRITERIA:  Following receipt of proposals from all interested persons and firms, proposals shall 

be reviewed by a District Selection Committee.  The proposals that meet the stated qualifications and submission 

requirements shall be ranked utilizing the stated non-cost evaluation criteria (see below). 
 

Criteria Points 

Experience and expertise in providing comprehensive banking services to public school 

districts or other similar publicly funded entities. 20 

Qualifications & Experience of Institutional Personnel 20 

Efficiency of Proposed Deposit Services. 15 

Financial Strength of the Institution 15 

Value of Investment Services. 5 

Cost 25 
 

6.1.3 COST:  After completion of evaluations and scoring on the non-cost criteria by the committee, the tabulated scores 

for cost shall be applied to the other scored criteria.  The overall lowest total from the enclosed cost proposal form 

will be assigned the highest maximum points and the remainder of the proposed totals will be assigned lesser 

points in proportion to the lowest total cost. 
 

6.1.4 INTERVIEWS:  The District reserves the right to conduct interviews with all, some, or no Offerors as part of the 

evaluation process. 

 

6.1.5 NEGOTIATIONS:  The District reserves the right to engage in negotiations with all, some, or no Offerors prior to 

awarding this contract. 

 

6.2 CONTRACT AWARD 
 

6.2.1 AWARD TO ONE OFFERORS (JAN 2006): Award will be made to one Offeror.  

 

6.2.2 AWARD CRITERIA – PROPOSALS (JAN 2006): Award will be made to the highest ranked, responsive and 

responsible offeror, whose offers are determined to be the most advantageous to the District. 

 

6.2.3 DISCUSSIONS AND NEGOTIATIONS – OPTIONAL (FEB 2015):  Submit your best terms from both a price 

and a technical standpoint. Your proposal may be evaluated and your offer accepted without any discussions, 

negotiations, or prior notice. Ordinarily, nonresponsive proposals will be rejected outright without prior notice. 

Nevertheless, the District may elect to conduct discussions, including the possibility of limited proposal revisions, 

but only for those proposals reasonably susceptible of being selected for award. [11-35-1530(6); R.19-

445.2095(I)] If improper revisions are submitted during discussions, the District may elect to consider only your 

unrevised initial proposal, provided your initial offer is responsive. The District may also elect to conduct 

negotiations, beginning with the highest ranked offeror, or seek best and final offers, as provided in Section 11-35-

1530(8). Negotiations may involve both price and matters affecting the scope of the contract, so long as changes 

are within the general scope of the request for proposals. If negotiations are conducted, the District may elect to 

disregard the negotiations and accept your original proposal. 
 

VII. TERMS AND CONDITIONS 
 

A. GENERAL  

 

ASSIGNMENT:  No contract or its provisions may be assigned, sublet, or transferred without the written consent of the  

Procurement Officer. 

 

BANKRUPTCY:  (a) Notice. In the event the Contractor enters into proceedings relating to bankruptcy, whether voluntary 

or involuntary, the Contractor agrees to furnish written notification of the bankruptcy to the District.  This notification shall 

be furnished within five (5) days of the initiation of the proceedings relating to the bankruptcy filing.  This notification shall 

include the date on which the bankruptcy petition was filed, the identity of the court in which the bankruptcy petition was 

filed, and a listing of all District contracts against which final payment has not been made.  This obligation remains in 

effect until final payment under this Contract. (b) Termination. This contract is voidable and subject to immediate 

termination by the District upon the contractor’s insolvency, including the filing of proceedings in bankruptcy. 
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CHOICE-OF-LAW:  The Agreement, any dispute, claim, or controversy relating to the Agreement, and all the rights and 

obligations of the parties shall, in all respects, be interpreted, construed, enforced and governed by and under the laws of 

the State of South Carolina, except its choice of law rules. As used in this paragraph, the term "Agreement" means any  

transaction or agreement arising out of, relating to, or contemplated by the solicitation.   

 

CONTRACT DOCUMENTS & ORDER OF PRECEDENCE:  (a) Any contract resulting from this solicitation shall consist 

of the following documents:  (1)  a Record of Negotiations, if any, executed by you and the Procurement Officer, (2) 

documentation regarding the clarification of an offer [Article 5, Section 1530. 8], if applicable, (3) the solicitation, as 

amended, (4) modifications, if any, to your offer, if accepted by the Procurement Officer, (5) your offer, (6) any statement 

reflecting the District’s final acceptance (a/k/a “award”), and (7) purchase orders. These documents shall be read to be 

consistent and complimentary. Any conflict among these documents shall be resolved by giving priority to these documents 

in the order listed above. (b) The terms and conditions of documents (1) through (6) above shall apply notwithstanding any 

additional or different terms and conditions in either (i) a purchase order or other instrument submitted by the District or (ii) 

any invoice or other document submitted by Contractor. Except as otherwise allowed herein, the terms and conditions of all 

such documents shall be void and of no effect. (c) Any document signed or otherwise agreed to by persons other than the  

Procurement Officer shall be void and of no effect. 

 

DISPUTES (MAY 2024):  1) Choice-of-Forum. All disputes, claims, or controversies relating to the Agreement shall be 

resolved exclusively by the appropriate Chief Procurement Officer in accordance with Title 11, Chapter 35, Article 17 of 

the District’s Procurement Code, or in the absence of jurisdiction, only in the Court of Common Pleas for, or a federal court 

located in, Dorchester County, State of South Carolina. Contractor agrees that any act by the government regarding the 

Agreement is not a waiver of either the government’s sovereign immunity or the government’s immunity under the 

Eleventh Amendment of the United States Constitution. As used in this paragraph, the term “Agreement” means any 

transaction or agreement arising out of, relating to, or contemplated by the solicitation. The government does not consent to 

the jurisdiction of any judicial or administrative tribunals in any other state or to any forum of alternative dispute resolution. 

(2) Service of Process. Contractor consents that any papers, notices, or process necessary or proper for the initiation or 

continuation of any disputes, claims, or controversies relating to the Agreement; for any court action in connection 

therewith; or for the entry of judgment on any award made, may be served on Contractor by certified mail (return receipt 

requested) addressed to Contractor at the address provided as the Notice Address on Page Two or by personal service or by 

any other manner that is permitted by law, in or outside South Carolina. Notice by certified mail is deemed duly given upon 

deposit in the United States mail. 

 

DRUG FREE WORK PLACE CERTIFICATION:  The State of South Carolina has amended Title 44, code of Laws of 

South Carolina, 1976, relating to health, by adding Chapter 107, so as to enact the Drug-Free Workplace Act.  (See Act No. 

593, 1990 Acts and Joint Resolutions).  By submission of a signed proposal, you are certifying that you will comply with 

this Act.  (See Section 44-107-30). 

 

EQUAL OPPORTUNITY:  Contractor is referred to and shall comply with all applicable provisions, if any, of Title 41, 

Part 60 of the Code of Federal Regulations, including but not limited to Sections 60-1.4, 60-4.2, 60-4.3, 60-250.5(a), and  

60-741.5(a), which are hereby incorporated by reference.  

 

FALSE CLAIMS (JAN 2006):  According to the S.C. Code of Laws Section 16-13-240, “a person who by false pretense or 

representation obtains the signature of a person to a written instrument or obtains from another person any chattel, money, 

valuable security, or other property, real or personal, with intent to cheat and defraud a person of that property is guilty”  of 

a crime. 

 

FORCE MAJURE:  The Contractor shall not be liable for any excess costs if the failure to perform the contract arises out of 

causes beyond the control of and without the fault or negligence of the contractor.  Such causes may include, but are not 

restricted to, acts of God or of the public enemy, acts of the Governments in either its sovereign or contractual capacity, 

fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, and unusually severe weather; but in every case 

the failure to perform must be beyond the control and without the fault or negligence of the contractor.  If the failure to 

perform is caused by the default of a subcontractor, and if such default arises out of causes beyond the control of both the 

contractor and subcontractor, and without the fault or negligence of either of them, the contractor shall not be liable for any 

excess costs for failure to perform, unless the supplies or services to be furnished by the subcontractor were obtainable from 

other sources in sufficient time to permit the contractor to meet the required delivery schedule. 

 

NON-INDEMNIFICATION:  Any term or condition is void to the extent it requires the District to indemnify defend, or 

pay attorney’s fees to anyone for any reason. 
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NOTICE:  (A) After award, any notices shall be in writing and shall be deemed duly given (1) upon actual delivery, if 

delivery is by hand, (2) upon receipt by the transmitting party of automated confirmation or answer back from the 

recipient's device if delivery is by telex, telegram, facsimile, or electronic mail, (3) upon deposit into the United States mail, 

if postage is prepaid, a return receipt is requested, and either registered or certified mail is used, or (4) upon posting to the 

location specified herein. 

 

SURVIVAL OF OBLIGATIONS (JAN 2006):  The Parties’ rights and obligations which, by their nature, would continue 

beyond the termination, cancellation, rejection, or expiration of this contract shall survive such termination, cancellation, 

rejection, or expiration, including, but not limited to, the rights and obligations created by the following clauses: 

Indemnification - Third Party Claims, Intellectual Property Indemnification, and any provisions regarding warranty or 

audit. 

 

TERMINATION DUE TO UNAVAILABILITY OF FUNDS:  Payment and performance obligations for succeeding fiscal 

periods shall be subject to the availability and appropriation of funds thereof. When funds are not appropriated or otherwise 

made available to support continuation of performance in a subsequent fiscal period, the contract shall be canceled. 

Contractor will not be reimbursed any costs beyond the initial contract term. 
 

B. SPECIAL  
 

SUBMITTAL:  The District shall receive all proposals no later than 2:00 PM on July 8, 2026.   
 

Important:  Clearly mark the outside of the envelope, box, or package, with the following information: 

 

RFP No.  2526-014 - Banking Services 
 

Proposals should be sent via United States Postal Service, courier service, or hand-delivered to: 
 

Dorchester School District Two 

815 South Main Street 

Summerville, SC 29483 

Attention:  Ashley Cash, Procurement Officer 
 

All Offerors are solely responsible for ensuring that their courier service provider makes inside deliveries to our physical 

location.  The District is not responsible for any delays caused by the Offeror’s chosen means of delivery.  The District is 

not liable for misdirected submissions that are not clearly marked as stated above for proper delivery.   
 

Any proposal received after the due date and time shall be rejected. 

 

CONTENTS OF OFFER (RFP): 

(a) Offers should be complete and carefully worded and should convey all of the information requested. 

(b) Offers should be prepared simply and economically, providing a straightforward, concise description of offeror’s 

capabilities to satisfy the requirements of the RFP.  Emphasis should be on completeness and clarity of content.  Each copy 

of your offer should be bound in a single volume where practical.  All documentation submitted with your offer should be 

bound in that single volume. 

(d) If your offer includes any comment over and above the specific information requested in the solicitation, you are to 

include this information as a separate appendix to your offer.  Offers which include either modifications to any of the 

solicitation’s contractual requirements or an offeror’s standard terms and conditions may be deemed non-responsive and not 

considered for award. 

 

CHANGES:   

A. Contract Modification. By a written order, at any time, and without notice to any surety, the Procurement Officer may, 

subject to all appropriate adjustments, make changes within the general scope of this contract in any one or more of the 

following: 

1) drawings, designs, or specifications, if the supplies to be furnished are to be specially manufactured for the 

[District] in accordance therewith; 

2) method of shipment or packing; 

3) place of delivery; 

4) description of services to be performed; 

5) time of performance (i.e., hours of the day, days of the week, etc.); or, 

6) place of performance of the services. 

Subparagraphs (1) to (3) apply only if supplies are furnished under this contract. Subparagraphs (4) to (6) apply only if 

services are performed under this contract. 
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CLARIFICATION:  Pursuant to Article 5, Section 1530.6, the Procurement Officer may elect to communicate with you 

after opening for the purpose of clarifying either your offer or the requirements of the solicitation.  Such communications 

may be conducted only with offerors who have submitted an offer which obviously conforms in all material aspects to the 

solicitation.  Clarification of an offer must be documented in writing and included with the offer.  Clarifications may not be 

used to revise an offer or the solicitation. 

 

COMPLIANCE WITH LAWS:  During the term of the contract, contractor shall comply with all applicable provisions of 

laws, codes, ordinances, rules, regulations, and tariffs. 

 

CONTRACTOR’S LIABILITY INSURANCE REQUIREMENTS:  The successful contractor must furnish within ten (10) 

days after written acceptance of bid a copy of his Worker’s Compensation and/or General Liability insurance certificate to 

the District. Worker’s Compensation coverage shall meet the requirements of South Carolina law.  It is agreed that the 

coverage, as stated, shall not be cancelled or altered until ten (10) days after written notice of any change has been sent by 

registered mail to the Procurement Department.  Dorchester School District Two shall be listed as Certificate Holder. 

 

The insurance required by this paragraph shall be written for not less than the following limits of liability or as required by 

law, whichever coverage is greater: 

 

COMMERCIAL GENERAL LIABILITY: 

General Aggregate (per project)     $1,000,000 

Products/Completed Operations     $1,000,000 

Personal and Advertising Injury     $1,000,000 

Each Occurrence        $1,000,000 

Fire Damage (Any one fire)     $ 50,000 

Medical Expense (Any one person)     $ 5,000 

 

BUSINESS AUTO LIABILITY (including All Owned, Non-owned, and Hired Vehicles): 

Combined Single Limit       $1,000,000 

 

WORKERS COMPENSATION:  State Statutory 

Employees Liability-per accident    $100,000 

Disease – Policy Limit      $500,000 

Disease, Each Employee Limit     $100,000 

 

Required Documentation:  (a) Prior to commencement of the work, contractor shall provide to the District a signed, original 

certificate of liability insurance (ACORD 25). The certificate shall identify the types of insurance, state the limits of 

liability for each type of coverage, include a provision for 30 day notice prior to cancellation, name every applicable using 

governmental unit (as identified on the cover page) as a Certificate Holder, provide that the general aggregate limit applies 

per project, and provide that coverage is written on an occurrence basis. (b) Prior to commencement of the work, contractor 

shall provide to the District a written endorsement to the contractor’s general liability insurance policy that (i) names 

Dorchester School District Two (as identified on the Cover Page) as an additional insured, (ii) provides that no material 

alteration, cancellation, non-renewal, or expiration of the coverage contained in such policy shall have effect unless the 

named governmental unit(s) has been given at least thirty (30) days prior written notice, and (iii) provides that the 

Contractor’s liability insurance policy shall be primary, with any liability insurance of the District as secondary and 

noncontributory. (c) Both the certificate and the endorsement must be received directly from either the contractor’s 

insurance agent or the insurance company.  Contractor shall provide a minimum of thirty (30) days written notice to the 

District of any proposed reduction of coverage limits (on account of revised limits or claims paid under the General 

Aggregate) or any substitution of insurance carriers.  The District’s failure to demand either a certificate of insurance or 

written endorsement required by this paragraph is not a waiver of contractor’s obligations to obtain the required insurance. 

 

CONTRACTOR PERSONNEL:  The Contractor shall enforce strict discipline and good order among the Contractor’s 

employees and other persons carrying out the Contract. The Contractor shall not permit employment of unfit persons or  

persons not skilled in tasks assigned to them. 

 

CONTRACTOR’S OBLIGATION:  The contractor shall provide and pay for all materials, tools, equipment, labor and 

professional and non-professional services, and shall perform all other acts and supply all other things necessary, to fully 

and properly perform and complete the work. The contractor must act as the prime contractor and assume full responsibility 

for any subcontractor’s performance.  The contractor will be considered the sole point of contact with regard to all  

situations, including payment of all charges and the meeting of all other requirements.  
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DEFAULT:  The District may terminate this contract, or any part hereof, for cause in the event of any default by the 

contractor, or if the contractor fails to comply with any contract terms and conditions, or fails to provide the District, upon 

request, with adequate assurances of future performance. In the event of termination for cause, the District shall not be 

liable to the contractor for any amount for supplies or services not accepted, and the contractor shall be liable to the District 

for any and all rights and remedies provided by law. If it is determined that the District improperly terminated this contract  

for default, such termination shall be deemed a termination for convenience.   

 

DISPOSAL OF PACKAGING:  Contractor shall dispose of all wrappings, crating, and other disposable materials  

pertaining to this contract at the end of each working day and upon completion of installation. 

 

ILLEGAL IMMIGRATION:  By signing your offer, you certify that you will comply with the applicable requirements of 

Title 8, Chapter 14 of the South Carolina Code of Laws and agree to provide to the District upon request any 

documentation required to establish either: (a) that Title 8, Chapter 14 is inapplicable to you and your subcontractors or 

sub-subcontractors; or (b) that you and your subcontractors or sub-subcontractors are in compliance with Title 8, Chapter 

14. Pursuant to Section 8-14-60, "A person who knowingly makes or files any false, fictitious, or fraudulent document, 

statement, or report pursuant to this chapter is guilty of a felony and, upon conviction, must be fined within the discretion of 

the court or imprisoned for not more than five years, or both." You agree to include in any contracts with your 

subcontractors language requiring your subcontractors to (a) comply with the applicable requirements of Title 8, Chapter 

14, and (b) include in their contracts with the sub-subcontractors language requiring the sub-subcontractors to comply with 

the applicable requirements of Title 8, Chapter 14. [07-7B097-1] 

 

LICENSES AND PERMITS:  During the term of the contract, the Contractor shall be responsible for obtaining, and 

maintaining in good standing, all licenses (including professional licenses, if any), permits, inspections and related fees for 

each or any such licenses, permits and /or inspections required by the State, county, city or other government entity or unit  

to accomplish the work specified in this solicitation and the contract. 

 

OWNERSHIP OF DATA & MATERIALS:  All data, material and documentation prepared for the District pursuant to this  

contract shall belong exclusively to the District; including design documents and drawings.  

 

PRICE ADJUSTMENTS (JAN 2006):  (1) Method of Adjustment. Any adjustment in the contract price made pursuant to a 

clause in this contract shall be consistent with this Contract and shall be arrived at through whichever one of the following 

ways is the most valid approximation of the actual cost to the Contractor (including profit, if otherwise allowed): 

(a) by agreement on a fixed price adjustment before commencement of the pertinent performance or as soon thereafter 

as practicable; 

(b) by unit prices specified in the Contract or subsequently agreed upon; 

(c) by the costs attributable to the event or situation covered by the relevant clause, including profit if otherwise 

allowed, all as specified in the Contract; or subsequently agreed upon; 

(d) in such other manner as the parties may mutually agree; or, 

(e) in the absence of agreement by the parties, through a unilateral initial written determination by the Procurement 

Officer of the costs attributable to the event or situation covered by the clause, including profit if otherwise 

allowed, all as computed by the Procurement Officer in accordance with generally accepted accounting principles, 

subject to the provisions of Title 11, Chapter 35, Article 17 of the S.C. Code of Laws. 

(2) Submission of Price or Cost Data. Upon request of the Procurement Officer, the contractor shall provide reasonably 

available factual information to substantiate that the price or cost offered, for any price adjustments is reasonable, consistent 

with the provisions of Section 11-35-1830. 

 

PURCHASING CARD (JAN 2006):  Contractor agrees to accept payment by District Purchasing Card for no extra charge. 

The Purchasing Card is issued by Visa. The purchasing card allows the District to make authorized purchases from a 

vendor without the requirement to issue a purchase order. 

 

RESPONSIBILITY DETERMINATIONS:  Responsibility of the proposer shall be ascertained for each contract awarded 

by the District based upon full disclosure to the District concerning capacity and capability to meet the terms of the contract 

and based upon past record of performance for similar contracts.   The unreasonable failure of a proposer or Offeror to 

supply information promptly in connection with an inquiry with respect to responsibility may be grounds for a 

determination of non-responsibility with respect to such proposer or Offeror.  Failure to provide requested information may 

result in rejection of a solicitation response or debarment of the proposer. 
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TERM OF CONTRACT – EFFECTIVE DATE / INITIAL CONTRACT PERIOD (JAN 2006):  The effective date of this 

contract is the first day of the Maximum Contract Period as specified on the final statement of award. The initial term of 

this agreement is one (1) year from the effective date.  

 

TERM OF CONTRACT – OPTION TO RENEW (FEB 2021):  At the end of the initial term, and at the end of each 

renewal term, this contract shall automatically renew for a period of four year, unless contractor receives notice that the 

state elects not to renew the contract at least thirty (30) days prior to the date of renewal.  

 

TERMINATION FOR CONVENIENCE:  The Procurement Officer may terminate this contract in whole or in part, for the 

convenience of the District. In such a termination, the Procurement Officer may require the contractor to transfer title and 

deliver to the District in the manner and to the extent directed by the Procurement Officer: (a) any completed supplies; and 

(b) such partially completed supplies and materials, parts, tools, dies, jigs, fixtures, plans, drawings, information, and 

contract rights (hereinafter called “manufacturing material”) as the contractor has specifically produced or specially 

acquired for the performance of the terminated part of this contract. Upon such termination, the contractor shall (a) stop 

work to the extent specified, (b) terminate any subcontracts as they relate to the terminated work, and (c) be paid the 

following amounts without duplication, subject to the other terms of this contract: (i) contract prices for supplies or services 

accepted under the contract, (ii) costs incurred in performing the terminated portion of the work, and (iii) any other 

reasonable costs that the contractor can demonstrate to the satisfaction of the State, using its standard record keeping 

system, have resulted from the termination. The contractor shall not be paid for any work performed or costs incurred that 

reasonably could have been avoided. As a condition of payment, contractor shall submit within three months of the 

effective date of the termination a claim specifying the amounts due because of the termination. The absence of an 

appropriate termination for convenience clause in any subcontract shall not increase the obligation of the District beyond  

what it would have been had the subcontract contained such a clause.  

 

OSHA CFR 1910.1200:  By submission of this bid, the Offeror agrees to take all necessary steps to ensure compliance with 

the requirements. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

END OF SOLICITATION  
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IX. ATTACHMENTS TO SOLICITATION 

 

A. Offeror’s Checklist 

B. Minority Participation Affidavit 

C. Security Assessment Questionnaire 

D. Proposal Certification 

E. Responsibility Certification 
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ATTACHMENT A 

 

 

OFFEROR’S CHECKLIST 
Review this checklist prior to submitting your proposal 

If you fail to follow this checklist, you risk having your proposal rejected. 

 

  COMPLETED AND SIGNED ALL REQUIRED DOCUMENTS. 

 

 DO NOT INCLUDE ANY OF YOUR STANDARD CONTRACT FORMS! 

 

 UNLESS EXPRESSLY REQUIRED, DO NOT INCLUDE ANY ADDITIONAL BOILERPLATE CONTRACT 

CLAUSES. 

 

 REREAD YOUR ENTIRE PROPOSAL TO MAKE SURE YOUR PROPOSAL DOES NOT TAKE EXCEPTION TO 

ANY OF THE DISTRICTS MANDATORY REQUIREMENTS. 

 

 MAKE SURE YOU HAVE PROPERLY MARKED ALL PROTECTED, CONFIDENTIAL, OR TRADE SECRET 

INFORMATION IN ACCORDANCE WITH THE HEADING ENTITLED: FOIA BIDDING INSTRUCTIONS, 

SUBMITTING CONFIDENTIAL INFORMATION. DO NOT MARK YOUR ENTIRE BID AS CONFIDENTIAL, 

TRADE SECRET, OR PROTECTED! Do NOT INCLUDE A LEGEND ON THE COVER STATING THAT YOUR 

ENTIRE RESPONSE IS NOT TO BE RELEASED! 

 

 HAVE YOU PROPERLY ACKNOWLEDGED ALL AMENDMENTS? INSTRUCTIONS REGARDING HOW TO 

ACKNOWLEDGE AN AMENDMENT SHOULD APPEAR IN ALL AMENDMENTS ISSUED. 

 

 MAKE SURE YOUR PROPOSAL INCLUDES A COPY OF THE SOLICITATION COVER PAGE.  

 

 MAKE SURE A PERSON THAT IS AUTHORIZED TO CONTRACTUALLY BIND YOUR BUSINESS SIGNS THE 

COVER PAGE. 

 

 MAKE SURE YOUR PROPOSAL INCLUDES THE NUMBER OF COPIES REQUESTED. 

 

CHECK TO ENSURE YOUR PROPOSAL INCLUDES EVERYTHING REQUESTED! 

 

 IF YOU HAVE CONCERNS ABOUT THE SOLICITATION, DO NOT RAISE THOSE CONCERNS IN YOUR 

RESPONSE! AFTER OPENING, IT IS TOO LATE! IF THIS SOLICITATION INCLUDES A PRE-PROPOSAL 

CONFERENCE OR A QUESTION & ANSWER PERIOD, RAISE YOUR QUESTIONS AS A PART OF THAT 

PROCESS! PLEASE SEE BIDDING INSTRUCTIONS AND ANY PROVISIONS REGARDING PRE-BID 

CONFERENCES. 

 

 

NOTE: This checklist is included only as a reminder to help Offerors avoid common mistakes 

Responsiveness will be evaluated against the solicitation not against this checklist. 

You do not need to return this checklist with your response. 
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ATTACHMENT B 

 

 

MINORITY PARTICIPATION AFFIDAVIT 
 

• Is the bidder a South Carolina Certified Minority Business?  (Yes) _____ (No) _____ 

 

• Is the bidder a Minority Business certified by another governmental entity? (Yes) _____ (No) _____ 

 

• If so, please list the certifying governmental entity:  _______________________________________________ 

 

_________________________________________________________________________________________ 

 

• Will any of the work under this contract be performed by a SC certified Minority Businessas a subcontractor? 

(Yes)_____  (No)______ 

 

• If so, what percentage of the total value of the contract will be performed by a SC certified Minority Business as a 

subcontractor?                ________% 

 

• Will any of the work under this contract be performed by a minority business certified by another governmental  

entity as a subcontractor?          (Yes) _____ (No) ______ 

 

• If so, what percentage of the total value of the contract will be performed by a minority business certified by another 

governmental entity as a subcontractor?           _______% 

 

If a certified Minority Business is participating in this contract, please indicate all categories for which the Business is certified: 

 

_____  Traditional minority  

_____  Traditional minority, but female  

_____  Women (Caucasian females)  

_____  Hispanic minorities  

_____  Temporary certification  

_____  Other minorities (Native American, Asian, etc.)  

 

Note: If more than one minority Contractor will be utilized in the performance of this contract, please provide the information 

above for each minority business. 
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ATTACHMENT C 

 

 

SERVICE PROVIDER SECURITY ASSESMENT QUESTIONNAIRE 
 

Instructions:  

• Attach additional pages or documents as appropriate. 

• As used in this Questionnaire, government information shall have the meaning defined in the clause 

titled “Information Security.” 

1. Describe your policies and procedures that ensure access to government information is limited to 

only those employees/Contractors who require access to perform your proposed services. 

2. Describe your disaster recovery and business continuity plans to include agency notification of incident and 

pre-prepared communications plan for notifying individuals affected by the incident and the timeframes within 

all of these items are addressed. 

3. What safeguards and practices do you have in place to vet employees and Contractors who have access to 

government information? 

4. Describe and explain your security policies and procedures related to use of Contractors/sub - contractors. 

5. List any certifications that you have that demonstrate that adequate security controls are in place to properly 

store, manage and process government information (for example, ISO or SSAE certifications). Will these 

certifications be in place for the duration of the contract? Will you provide the state with most recent and 

future audit reports related to these certifications? 

6. Describe the policies, procedures and practices you have in place to provide for the physical security of your 
data centers and other sites where government information will be hosted, accessed or maintained. 

7. Will government information be encrypted at rest? Will government information be encrypted 
when transmitted? Will government information be encrypted during data backups? 

8. Describe safeguards that are in place to prevent unauthorized use, reuse, distribution, transmission, 

manipulation, copying, modification, access or disclosure of government information. 

9. What controls are in place to detect security breaches? Do you log transactions and network activity? How 

long do you maintain these audit logs? 

10. How will government information be managed after contract termination? Will government information 
provided to the Contractor be deleted or destroyed? When will this occur? 

11. Describe your incident response policies and practices to include agency notification of incident and pre-
prepared communications plan for notifying individuals affected by the incident and the timeframes within all 
of these items are addressed. 

12. Identify any third party which will host or have access to government information. 

Offeror’s response to this questionnaire includes any other information submitted with its offer regarding 

information or data security. 

SIGNATURE OF PERSON AUTHORIZED TO REPRESENT THE ACCURACY OF THIS INFORMATION ON 
BEHALF OF CONTRACTOR: 

By:  (Authorized Signature) 

Its:  (Printed name of person signing above) 

Date:  (Title of person signing above)  
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ATTACHMENT D 

 

 

PROPOSAL CERTIFICATION  
 

As an authorized representative of the Proposer, I hereby certify that the costs and services stated are accurate and binding for not less 

than ninety (90) calendar days from the solicitation due date. All costs and charges are accurate and complete as stated in the proposal 

and are inclusive of all costs the District is expected to pay. If an award is not made within ninety (90) calendar days, it shall be 

incumbent upon the Proposer to notify the District, in writing, if it does not want its proposal further considered. Failure to notify the 

District shall mean that the proposal remains valid until an award is made or the solicitation is cancelled. 

 

I certify that the Proposer will deliver the service(s) as required by the solicitation. No additional costs or payments to any entity, 

including the Proposer, shall be requested of the District due to any miscalculation, deficiency or other cause later discovered. The 

Terms and Conditions of the solicitation are accepted by the undersigned. 

 

I certify that the Proposer has availed itself of every opportunity to fully understand the solicitation, the District’s Terms and 

Conditions, the District’s Procurement Code and Regulations, and other pertinent District information. 

 

I certify that that this bid has been developed independently and has been submitted without collusion, consultation, communication, 

or agreement with any other bidder, competitor, or potential competitor for the purpose of restricting competition.  

 

I certify that no attempt has been made or will be made to induce any other person or firm to submit or refrain from submitting a bid 

for the purpose of restricting competition. 

 

I further certify that no officers, employees, agents, or representatives have offered or given any gratuity, favor, or anything of value to 

any employee or official of the District for the purpose of influencing the award of this contract. 

 

By submission of a proposal, I certify that the Proposer has read and understands all of the requirements and conditions of the 

solicitation and shall be bound by such without exception. Therefore, the undersigned respectfully submits its proposal. 

 

 

Name of Firm 

 

 

Printed Name of Authorized Representative 

 

 

Title of Authorized Representative 

 

 

Signature of Authorized Representative 

 

Date  Telephone/FAX Number                 

 

Email Address:                    

 

Note: It is required that this Certification form be completed and shall be returned unaltered with the proposal. 
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ATTACHMENT E 

 

RESPONSIBILITY CERTIFICATION 
 

By signing this form, the bidder/proposer/offeror certifies that they: 

 

1. Have, or have the ability to obtain, all resources, financial and otherwise, to satisfy all of the Contract’s 

requirements; and 

 

2. Has proposed, bid, or quoted a price pursuant to which the bidder, quoter, or offeror can successfully meet the 

requirements of the Contract; and 

 

3. Is legally qualified to contract with Dorchester School District Two (or provide sub-contract services); and 

 

4. Does not have a record of consistent unsatisfactory performance in previous contracts with Dorchester School 

District Two, or any other public or private entity; and 

 

5. Is not presently debarred, suspended, or proposed for either, or declared ineligible for any reason by any Federal 

department of agency; and 

 

6. Has not been party to a contract which was terminated for cause  

 

7. Has no unresolved surety claims; and 

 

 

Bidder/Proposer/Offeror Name:    __________________________________________________________ 

 

Authorized Signature:     __________________________________________________________ 

 

Authorized Signer’s Printed Name:   __________________________________________________________ 

 

Authorized Signer’s Title:    __________________________________________________________ 

 

Date:       __________________________________________________________ 
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X. COST PROPOSAL FORM 

 

 

 

 

DOWNLOAD THE COST PROPOSAL FORM HERE. 

https://ddtwoorg.finalsite.com/fs/resource-manager/view/23ce3af9-bc3f-404a-a2ad-fd9a5daae5ba
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XI. EXHIBITS TO THE SOLICITATION 

 

1. District Transaction Volume Report 

2. District Organizational Chart 

3. District Software & Service Provider List 

4. District Fiscal Management Policies 

5. District Locations List 

6. District Zero Balance Account Structure 
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EXHIBIT 1 

 

DISTRICT TRANSACTION VOLUME REPORT 
 

CONCENTRATION ACCOUNT VOLUME 

      

DEPOSITS 

Period Banking Center Night Drop 

July 9 79 

Aug 7 376 

Sept 31 622 

Oct 11 624 

Nov 7 429 

Dec 13 443 

Jan 21 469 

Feb 24 537 

Mar 13 673 

Apr 10 526 

Total 146 4778 

      

ELECTRONIC TRANSACTIONS 

Period Debits Credits 

July 117 362 

Aug 118 390 

Sept 130 350 

Oct 135 341 

Nov 131 203 

Dec 130 179 

Jan 121 268 

Feb 129 306 

Mar 126 312 

Apr 129 291 

Total 1266 3002 

   
DISBURSEMENTS 

(July 2025-April 2026)  

AP Vouchers 12,261  

AP Checks 7,640  

Payroll Checks 1,609  

Payroll Direct Deposits 76,172  

Total 97,682  
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EXHIBIT 2 

 

DISTRICT ORGANIZATONAL CHART 
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EXHIBIT 2 

DISTRICT ORGANIZATONAL CHART 
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EXHIBIT 3 

DISTRICT SOFTWARE & SERVICE PROVIDERS 
 

 

PROVIDER APPLICATION DESCRIPTION OF SERVICES VERSION 

Envision Payments Envision Payment Solutions Check recovery and collection. N/A 

Harris Technologies SmartFusion (formerly CSI) ERP System 4.178.1.77 

Bank of America N/A Banking Services (incumbent) N/A 

Bank of America WORKS Purchasing Cards Program SC State Contract 

Harris School Solutions eSchool Payments School fee payment portal N/A 

Heartland Payment Systems My School Bucks Cafeteria Payments N/A 

ProCare Solutions  
(formerly Tuition Express) N/A Payment processor for LEAP N/A 

Arbiter  Arbiter Pay Athletic Registration & Fees N/A 
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EXHIBIT 4 

 

 

 

 

DISTRICT FISCAL MANAGEMENT POLICIES 

 
 

 

https://ddtwoorg.finalsite.com/fs/resource-manager/view/9e4f9b8b-009e-47aa-a869-f9f65dfe27b6
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EXHIBIT 5 

DISTRICT LOCATIONS 

 

NAME ADDRESS 

High School 

Ashley Ridge High School 9800 Delemar Highway, Summerville, SC 29485 

Fort Dorchester High School 8500 Patriot Boulevard, North Charleston, SC 29420 

Summerville High School 1101 Boone Hill Road, Summerville, SC 29483 

Middle School 

Alston Middle School 500 Bryan Street, Summerville, SC 29483 

DuBose Middle School 1005 DuBose School Road, Summerville, SC 29483 

East Edisto Middle School 1011 Beech Hill Road, Summerville, SC 29485 

Gregg Middle School 500 Green Wave Boulevard, Summerville, SC 29483 

Oakbrook Middle School 286 Old Fort Drive, Ladson, SC 29456 

River Oaks Middle School 8642 River Oaks Drive, North Charleston, SC 29420 

Rollings Middle School of the Arts 1635 Beech Hill Rd, Summerville, SC 29485 

Elementary School 

Alston-Bailey Elementary School 820 West 5th North Street, Summerville, SC 29483 

Beech Hill Elementary School 1001 Beech Hill Road, Summerville, SC 29485 

Dr. Eugene Sires Elementary School 301 Chandler Creek Road, Summerville, SC 29485 

Eagle Nest Elementary School 8640 River Oaks Drive, North Charleston, SC 29420 

Flowertown Elementary School 20 King Charles Circle, Summerville, SC 29485 

Fort Dorchester Elementary School 5201 Old Glory Lane, Summerville, SC 29485 

Joseph R. Pye Elementary School 9701 Patriot Boulevard, Ladson, SC 29456 

Knightsville Elementary School 847 Orangeburg Road, Summerville, SC 29483 

Newington Elementary School 10 King Charles Circle, Summerville, SC 29485 

Oakbrook Elementary School 306 Old Fort Drive, Ladson, SC 29456 

Sand Hill Elementary School 324 Gnarly Oak Lane, Summerville, SC 29485 

Spann Elementary School* 901 John McKissick Way, Summerville, SC 29483 

Summerville Elementary School 835 South Main Street, Summerville, SC 29483 

William M. Reeves Jr. Elementary School 1003 Dubose School Road, Summerville, SC 29483 

Windsor Hill Arts Infused Elementary School 8600 William Moultrie Drive, North Charleston, SC 29420 

Special Programs 

Elementary Alternative Program 901 John McKissick Way, Summerville, SC 29483 

RISE Academy 1325 Boone Hill Road, Suite A, Summerville, SC 29483 

Dorchester Two Adult Education 901 John McKissick Way, Summerville, SC 29483 

Administrative Facilities 

District Office 815 S. Main Street, Summerville, SC 29483 

Facility Management 164 McQueen Blvd, Summerville, SC 29483 

*Spann Elementary School will not operate as an elementary school as of July 1, 2026.  The campus will be the 

home of a new Elementary alternative program, as well as several other District departments and programs. 
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EXHIBIT 6 

 

DISTRICT ZERO BALANCE ACCOUNT STRUCTURE 

 

 

 
 

➢ All receipts flow to the concentration account. 

➢ All investments are automatically transferred into and out of the designated accounts. 

➢ All disbursements are made from zero-balance accounts that are covered as they clear by an 

automatic transfer from the concentration account. 


