
Marshall Public Schools 

Request for Proposals 

Gasoline and Diesel Fuel – Pay-at-the-Pump Services 

     Issued: June 2, 2026     |     Due: June 17,2026 8 AM 

Section 1 – Purpose and Background 

Marshall Public Schools is soliciting proposals from qualified vendors to provide gasoline and diesel fuel on a pay-
at-the-pump basis for District vehicles and equipment. The District does not own fuel storage tanks; all fueling 
occurs at vendor-operated retail pump locations. 

 

The District seeks the best available discount from each vendor. Vendors may structure their discount in whatever 
manner best reflects their pricing model (e.g., a percentage off invoice/cost, a fixed cents-per-gallon off posted 
pump price, a tiered volume discount, or another method). However, all proposals must complete the Reference 
Price Calculation in Section 6.2, which translates each vendor’s discount into a single comparable net price per 
gallon using a common reference date. That net price per gallon is the basis for award. 

 

The intent of this RFP is to establish a one (1) year contract, with the option to renew for up to two (2) additional 
one-year periods upon mutual written agreement. 

Section 2 – Scope of Services 

2.1  Fuel Types Required 

Vendors must be capable of providing all of the following fuel types. Proposals that do not cover all fuel types will 
be considered non-responsive: 

 

# Fuel Type Primary Use Est. Annual 
Gallons* 

1 87 Octane Unleaded Regular 
Gasoline 

7 pickup trucks, 8 
Vans 1,500 

2 #2 Ultra-Low Sulfur Diesel (ULSD) 29 Buses 70,000 

 

* Estimated annual gallons are for bidding comparison purposes only and do not represent a guaranteed 
purchase volume. Actual purchases may vary. 

2.2  Service Requirements 

• Vendor must operate one or more retail fuel pump locations accessible to District vehicles within a 
reasonable distance of Albion & Marshall, Michigan. 

• Vendor must provide a reliable account/billing mechanism (fleet card, account number, purchase order, or 
equivalent) so District employees may fuel without personal payment and reimbursement. 

• Vendor must provide monthly itemized invoices showing: date, location, fuel type, gallons purchased, 
reference price used, discount applied, and net price per gallon for each transaction. 

• The discount structure quoted at award must remain in effect for the full contract term. Vendors may not 
change their discount method mid-contract without written District approval. 

 

 

 



Section 3 – How Proposals Will Be Evaluated 

The District recognizes that vendors may use different discount structures. To create a fair comparison, all 
vendors must complete the Reference Price Calculation table in Section 6.2 using a single reference date 
established by the District: 

 

Reference Date: June 1, 2026 

 

Each vendor will state their actual reference price (posted pump price, invoice/cost price, or other basis as 
applicable) on that date, apply their quoted discount, and show the resulting net price per gallon. The District will 
rank proposals by net price per gallon. The vendor offering the lowest net price per gallon for each fuel type, 
taking into account estimated annual volume, will be deemed the lowest responsible bidder. 

 

The Reference Price Calculation is a snapshot for comparison only. During the contract, the vendor’s discount 
applies to the then-current reference price using the same method and basis quoted herein. 

Section 4 – Proposal Requirements 

To be considered responsive, each proposal must include: 

1. Completed Bid Response Form (Section 6) in its entirety, including the Reference Price Calculation. 

2. A clear written description of the vendor’s discount structure and pricing basis (see Section 6.2). 

3. List of all pump locations available to the District, including address and hours of operation. 

4. Description of the account/billing mechanism to be used. 

5. Sample monthly invoice showing all required line-item detail. 

6. Certificate of Insurance meeting District minimum requirements. 

7. Signed Vendor Certification (Section 7). 

Section 5 – Submission Instructions 

Submission Deadline: JUNE 17, 2026  at 8 AM local time 

Delivery Method: Sealed envelope or electronic submission to the address/email below 

Submit To: Kendra Leib, Marshall Public Schools 100 E Green St. Marshall, MI 49068 

Envelope Label: SEALED BID – Fuel RFP 

Section 6 – Bid Response Form 

INSTRUCTIONS TO VENDOR: Complete every field. You may structure your discount however you choose. 
However, you must complete Section 6.2 in full — the Reference Price Calculation is mandatory. Proposals that 
leave Section 6.2 incomplete, or that do not show a verifiable net price per gallon, will be deemed non-responsive. 

6.1  Vendor Information 

Company Name:  

Contact Name:  

Address:  

Phone:  

Email:  



6.2  Discount Structure & Reference Price Calculation 

Step 1 – Describe your discount structure below. Be specific about the pricing basis (e.g., “5% off our invoice/cost 
price,” “$0.08 per gallon off posted retail pump price,” etc.): 

 

Discount Structure – 
Unleaded Regular Gasoline: 

 

Discount Structure – #2 
Ultra-Low Sulfur Diesel: 

 

 

Step 2 – Complete the Reference Price Calculation using the District’s Reference Date: June 1, 2026. 

Show your actual reference price on that date, apply your discount, and calculate the net price per gallon. This is 
the number the District will use to compare all bids. 

 

UNLEADED REGULAR GASOLINE (87 Octane) 

Item Vendor Fills In 

A.  Your reference price basis on [DATE] (e.g., 
your invoice/cost price, or your posted pump 
price – specify which) 

 

B.  Your quoted discount (e.g., 5%, or $0.08/gal 
– show the math) 

 

C.  NET PRICE PER GALLON  (A minus 
discount B) $__________ per gallon 

D.  Estimated Annual Gallons (from Section 
2.1) 1,500 

E.  ESTIMATED ANNUAL COST  (C × D) $__________ 

 

#2 ULTRA-LOW SULFUR DIESEL (ULSD) 

Item Vendor Fills In 

A.  Your reference price basis on [DATE] (e.g., 
your invoice/cost price, or your posted pump 
price – specify which) 

 

B.  Your quoted discount (e.g., 5%, or $0.08/gal 
– show the math) 

 

C.  NET PRICE PER GALLON  (A minus 
discount B) $__________ per gallon 

D.  Estimated Annual Gallons (from Section 
2.1) 70,000 

E.  ESTIMATED ANNUAL COST  (C × D) $__________ 

 

 

 

 



6.3  Bid Summary 

For the District’s convenience, enter your combined estimated annual cost for all fuel types: 

Fuel Type Estimated Annual Cost 

Unleaded Regular Gasoline  

#2 Ultra-Low Sulfur Diesel  

TOTAL ESTIMATED ANNUAL COST (All Fuel Types) $__________ 

 

6.4  Pump Locations Available to the District 

List all locations where District vehicles may fuel. Attach additional sheets if necessary. 

# Location Name & Address Hours of Operation Fuel Types Available 

1    

2    

3    

 

6.5  Account / Billing Mechanism 

Describe how District employees will fuel vehicles without personal payment: 

 

Section 7 – Vendor Certification 

The undersigned, being duly authorized to act on behalf of the vendor named herein, hereby certifies that: 

1. All information provided in this proposal is accurate and complete. 

2. The reference price and net price per gallon shown in Section 6.2 accurately reflect actual prices and 
the vendor’s discount as of the stated reference date. 

3. The discount structure described herein will remain in effect for the full contract term. 

4. Monthly invoices will include sufficient detail for the District to verify the discount applied to each 
transaction. 

5. The vendor has not colluded with any other vendor in the preparation of this proposal. 

6. The vendor agrees to comply with all applicable federal, state, and local laws and regulations. 

 

 
Authorized Signature 

 

 
Printed Name & Title 

 
Company Name 

 

 
Date 

 

Marshall Public Schools is an Equal Opportunity employer and does not discriminate in the award of contracts. 


