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Welcome to WWL 
 

Welcome to W. W. Lewis Middle School! At WWL, we are committed to creating a safe, 

supportive, and engaging learning environment where all students can succeed 

academically, socially, and emotionally. 

 

Our staff believes in building strong relationships with students and families while 

maintaining high expectations for learning and behavior. We encourage every student to 

become actively involved in academics, athletics, clubs, leadership opportunities, and 

positive school culture. 

 

This handbook is designed to help students and families understand the expectations, 

procedures, and supports available at W. W. Lewis Middle School. We encourage families to 

review this handbook together and contact us with any questions throughout the school 

year. 

 

We are proud to be WWL Rebels! 

School Leadership & Contact Information 
 

Principal  April Gonzales  April.gonzales@cpsb.org  Ext. 5802  

Assistant Principal  Vincent Caldwell  Vincent.caldwell@cpsb.org  

  

Ext. 5803  

Assistant Principal  Baleigh Cooper  Baleigh.cooper@cpsb.org  Ext. 5818  

Assistant Principal  Karen Andrews  Karen.andrews@cpsb.org  Ext. 5804  

 

Mission Statement 
Foster a culture of respect, belonging, and academic excellence for all students, every day.  

 

PBIS Expectations 
 

At W. W. Lewis Middle School, we believe every student contributes to the success of our 

school community. Our PBIS expectations help create a campus that is safe, respectful, 
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productive, and welcoming for all students. 

 

Prompt Arrive on time and prepared to learn. 
Productive Stay on task, participate, and do your best. 
Positive Encourage others and maintain a good attitude. 
Polite Treat students, staff, and visitors with kindness and respect. 

Empathetic towards others – treats others how you would 
like to be treated. 

 

Students demonstrating these expectations may earn PBIS rewards, incentives, special 

event opportunities, and recognition throughout the school year. 

Arrival & Dismissal Procedures 
• Students begin arriving on campus at 7:00 AM, and all students begin departure 

at 3:10 PM. 
• Car riders are expected to have a ride passing through the car line no later than 3:30 

PM. 
• Bus riders are typically picked up by 3:30 PM. However, there are instances of bus 

splits which can delay riders departing. 
• Walkers dismiss at the crosswalk on the Southeast (near Mike Willis Ford) and 

Southwest (near 4D outfitters) corners of campus. Walkers MUST use crosswalks 
when exiting the campus.  

• Our car line doors on the north side of the school will close at 7:45 AM. If the doors 
are closed, please pull to the front of the school – If arriving after 7:50 AM, students 
must be signed in by a parent/guardian in the front office. 

• During dismissal, we ask that all cars pull up to the front of the line to allow for the 
maximum number of students to be picked up at a time to keep our car line flowing 
efficiently. 

• If a change must be made to your child’s method of transportation at dismissal, 
please call the office at 337-217-4700. We will announce these changes during 
afternoon announcements. 

Bell Schedule & Important Dates 
 



 



 

 



Attendance Policies 
• Students must be present a minimum of 167 six-hour school days per school days 

per school year to be eligible for promotion. 

• The days absent for elementary and secondary school students shall include 

excused absences, unexcused absences, and suspensions/expulsion.  

• Excused Absences—absences which are not considered for purposes of truancy, 

including absences incurred due to extenuating circumstances 

• Unexcused Absence―any absence not meeting the requirements set forth in the 

excused absence definition, including but not limited to absences due to any job 

(including agriculture and domestic services, even in their own homes or for their 

own parents or tutors) unless it is part of an approved instructional program. 

• Suspension/Expulsion―absence in which a student is not in attendance in the 

regular instructional setting due to disciplinary actions imposed by the school. The 

absence is not considered for purposes of truancy unless the student is assigned to 

an alternative site and is not in attendance at the assigned alternative site. A student 

who is absent, including a suspended student, shall be allowed to submit missed 

assignments and tests and shall be eligible to receive the same academic credit and 

grades originally available when work is completed satisfactorily and in a timely 

manner. 

• Tardiness is not counted against the attendance requirements. Tardies shall include 

but not be limited to leaving or checking out of school unexcused prior to the 

regularly scheduled dismissal time at the end of the school day but shall NOT 

include reporting late to class when transferring from one class to another during 

the school day. 

• If a student has an excessive number of unexcused absences, parents and legal 

guardians may make a formal appeal in accordance with the due process procedures 

established by Calcasieu Parish School System. If a school district grants a waiver of 

the attendance requirement because of extenuating circumstances, students are 

eligible to make up missed work, receive grades, and earn credit if they complete the 

missed work and pass the course. 

• Check Outs - Any student needing to leave school during the regular school day must 

have a parent or other authorized adult come to the front office to sign him/her out.  

o Those authorized to check the student out must be listed on 

the student's emergency card and be prepared with proof of ID. Students 

should be checked out by 2:30 PM per CPSB policy. 

o Upon returning to school (within the same school day), the student must be 

signed back in by an authorized person at the front office. 

o  **Please note – checkouts made during your student's lunch time could be 

delayed. 1st lunch (11:15 – 11:40) 2nd lunch (12:05 – 12:35) 

 



Academic Success & Student Supports 
WEB Program: WEB (Where Everybody Belongs) helps support and connect incoming 

students to school culture. 

RTI - At  W. W. Lewis Middle School, we are committed to supporting the academic success 

of every student through a Response to Intervention (RTI) / Multi-Tiered System of 

Supports (MTSS) process. RTI is a proactive approach used to identify and support students 

who may need additional academic or behavioral assistance. 

Ketchup Café: A structured support opportunity for students to complete missing 

assignments or unfinished classwork, during their lunch time. Ketchup café’s purpose is not 

punitive, rather than to provide an opportunity for students that WANT to utilize this time 

to catch up on missing assignments/incomplete work. Teachers may assign Ketchup café, 

but students are responsible for showing up during their designated lunch hour. 

Consequences are not assigned for students that choose not to go to Ketchup café, but they 

may not receive extra opportunities to complete the missing assignments/incomplete work. 

Lewis VIPs: Students demonstrating academic growth on their LEAP assessment and/or 

attain mastery/advanced in 2 or more content areas. Only available to 7th & 8th Grade 

students. 

PBIS Rewards: Positive behavior, attendance, and compliance are recognized and 

celebrated throughout the school year. Lewis Loot (points) are rewards to students so that 

may have access to various incentives and rewards – also access to our Rebel Rewards 

store. Parents will be offered access to view their student’s profile, allowing access to 

discipline referrals that are input through the system as well as another communication 

portal between staff and parents. 



Dress Code Expectations 

 

 



Technology Expectations 
 

• CPSB devices are school property and should be treated responsibly. 

• Students are expected to use school technology for instructional purposes only. (See the 

CPSB student code of conduct for violations of AUPs) 

• Lightspeed and Bark monitoring systems may be utilized to support student safety. 

• Student email accounts are intended for educational communication only. (See the CPSB 

student code of conduct for violations of AUPs) 

• Damage to assigned devices may result in fines or replacement costs. 

Discipline Procedures 
 

W. W. Lewis Middle School utilizes progressive discipline practices that emphasize 

accountability, safety, and opportunities for growth. 

 

Examples of schoolwide minor infractions (Level 1’s) may include: 

• Dress code violations 

• Excessive tardiness 

• Gum 

• Minor disruptions 

• Eating outside designated areas 

Other types of classroom level infractions (Level 2’s) may include: 

• Refusal of classroom directives 

• Failure to comply with classroom expectations 

• Inappropriate communication – within the classroom 

• Instructional disturbances 

Level 1’s and Level 2’s are classroom managed behaviors. Habitual violations of these 

referrals will result in office level referrals. (See WWL Discipline Ladder) Level 1’s reset at 

the end of each 9-week grading period, and Level 2’s reset after the 2nd 9-week grading 

period.  

 

More serious behaviors may result in office referrals, suspension, or additional disciplinary 

action. 

Per CPSB student code of conduct – students receiving a 3rd Out of School Suspension must 

be recommended for expulsion/alternative placement. Students receiving two referrals for 

fighting and/or vaping must also be recommended for expulsion/alternative placement. 

Students that receive any Level 4 referral MAY be recommended for expulsion/alternative 

placement. 

 



Students and families are encouraged to work collaboratively with teachers, counselors, and 

administrators to support positive student behavior. 

 

 

 



 

Cell Phones & Electronic Devices 
 

• Devices must remain off and inside student backpacks during the instructional day. 

• Smartwatches and earbuds are included in this expectation. 

• Violations may result in confiscation and progressive disciplinary consequences. – 

Students are allowed to retrieve confiscated devices at the end of the school day, unless the 

parent chooses to retrieve the device themselves.  (See Cell Phone discipline ladder above) 

Cafeteria, Hallways, & Restroom Procedures 
 

Hall Passes 

• Students remain in class during the first and last 10 minutes of class. 

• Students should use restroom breaks appropriately and responsibly – during the 5-minute 

transitions provided between classes. 

• Students must travel halls from class to class using the shortest pathway. Students found 

traveling in areas not in proximity to their next class may receive disciplinary consequences 

for being in an unauthorized area. (See CPSB student code of conduct) 

 

Lunch Expectations: 

• Keep the cafeteria and outdoor areas clean. 

• Wash hands at the hand-washing station prior to entering the cafeteria. 

• Upon exiting, stack empty trays neatly and place silverware in the designated area. 

• Have student IDs ready when moving through the line. (Temporary IDs are distributed 

daily in the mornings to students that are missing their ID) 

• Follow staff directions and remain respectful of others. 

Hallway Expectations: 

• Hallways can become crowded. Students are asked to travel the shortest pathways to their 

next class. 

• Travel like a road  

 

 

• Students must keep noise levels to a minimum and always keep their hands to themselves 

to ensure the safety of everyone in the building. (See CPSB student code of conduct) 



Forgotten items & Drop offs 
• Forgotten items, such as lunchboxes, PE uniforms, etc. may be turned into the front 

office and labeled with your student’s name. We will email your students to let them 

know that items have been delivered. Students will not be called out of their classes 

to pick up items that have been dropped off. (Teachers and staff remind students to 

check emails when anticipating an item being dropped off for them) 

• Students have access to check the lost and found & dropped item location in the 

front office throughout transition periods and during lunch. 

 

 



Crisis & Safety Procedures 
 

 
 

• Student Privacy Act 677 - In compliance with Louisiana Act 677, Calcasieu Parish 

School Board will provide information related to active district contracts and data 

elements associated with each application.  The documents listed are the current 

approved applications utilized by the district/schools with student information. The 

Calcasieu Parish School Board is authorized to share this information through Title 

28; Bulletin 741; §2303 D-E and FERPA.   



 

Extra-Curricular Opportunities 
 

Volleyball Football Track 

Basketball Choir Band 

Spanish Club Book Club Rebel Rise 

StuCo KWWL BETA 

Web Leaders 4H Golf 

Robotics Cheer Dance 

Yearbook   

 

Parent & Student Acknowledgement 
 

We have reviewed  W. W. Lewis Middle School’s Student Handbook and understand the 

expectations, policies, and procedures outlined within this document. 

 

Student Name: ___________________________________ 

 

Student Signature: ________________________________ 

 

Parent/Guardian Signature: _________________________ 

 

Date: ___________________________________________ 
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