SMBC SELF-SERVICE ENROLLMENT INSTRUCTIONS

Click Here for Enrollment Site

Enter your Username (your username is your SSN)
Enter your password (6 digits — last 4 SSN / Last 2 birth year ex: 123483)

?.SYM ETRA

ENROLLMENT SITE

Your Benefits Enrollment
To use this website, you must have your employee ID or Social Security
our confidential Personal Identification Number (PIN). If '

s or need help, please contact your Human
Resources Department.

" Employee ID or SSH:

ntering your Employee ID or Username and Personal Identification Number, you are

agreeing 1o the Terms of Use.

FORGOT PASSWORD m I

o N e R

On the Welcome Page under the “You and Your Family” tab you can:
« Update any personal information
« Update any dependent Information
» Review employment information
¢ Change your PIN

Status
|

Home You & Your Family - My Benefits ~ Sign & Submit

Personal Information

Welc  spouesnepencens NEfit Enrollment for Plan Year 2026-2027

AtShow  Employment te know that benefit requirements change. That's why we have an open enrollment period each year.

For mos| _Life Events tis the only time of year you are allowed to make changes in your benefits. Unless you experience some
qualifyir | Change My PIN e able to make benefit changes during the Open Enrollment period. During open enrollment, you should

consider the benefits you have today and ask yourself if they will serve you and your loved ones well in the coming plan year.
Benefit enrollment is easy! Just follow these steps.

« First, review and contact HR to update personal information about you or your covered dependents,
s Review each of your benefit elections and make your choices.
« Sign the Enroliment Confirmation form to complete your enrollment.

Click Nextto begin.


https://symetra.benselect.com/showme

To begin enrollment, click the drop down “MY BENEFITS” and click on “BENEFIT SUMMARY.”

BENEFIT SUMMARY

On this screen, you will see all the products available for enroliment including what you were
enrolled in last year.

Click on the “REVIEW” button next to each benefit listed to make changes to your election or
enroll in a benefit.

BENEFITE@NS@WT\UM Status

Home  You&YourFamily -  MyBenefits -  Sign &Submit

My Benefits

Below is a list of your current benefit elections. Click “Review” for benefit information and to elect or decline coverage. My Benefits

O Health $0.00

QO Health

You have to complete enrollment n this plan.

Pre-tax cost $0.00
Post-tax cost $0.00

Total Cost 00
B e 50

NOTE: All deductions listed are PER PAY PERIOD

To begin enroliment without reviewing current benefits, click “Next”.

Click “Enroll” the coverage tier you would like to enroll in for the new plan year.
To decline coverage, click the “Decline” button

If your Benefit Menu on the right-hand side of the screen has a green checkmark or a red “X”
by all products you are now ready to complete your enrollment.

Review all your elections and confirm all enrollments look correct.

If you need to make any changes, click on the plan name and you will be redirected back to
make changes.



msw&muswmm Status

Home  You&YourFamily -  MyBenefits - Sign&Submit

Sign and Submit

Here s a recap of your enroliment elections. The summary below shows your election f
« Are You Satisfied With Your Ifyou are satisfied with yor
« Need to Make Some Changes? f you wish to make any changes to your e

Your Benefits

_ STPOIERES o STPOERE
ean

Mercy HDHP 5000; EO 50,00 5000

Total $0.00 $0.00

Signatures Required

To complete your enroliment, you must sign the following forms. Press Next to begin signing forms.

_ S e

& Enrollment Confirmation Unsigned

You should now see a screen with Congratulations!

On the bottom of this screen, you can download or print your Benefit Confirmation Form.

Sign/Submit Complete
Congratulations!

Your enroliment 15 now complete. You may lag-m 1o the system st any tme dunng the year o review your beneht elections.
Recap of Your Elections

Listed below is a recap of your elections mcluding who s covered under each beneft plan and your named beneficianes

Zcroll down to the bottom of this screen to view a list of your completed enrcliment forms.

If your elections look correct, scroll to the bottom and click “Next.”

You will now see your benefit confirmation form.

Benefit Verification / Deduction Confirmation

npl g B Oata of M Raason far Complating Form
Chinly Teal HNH-X 5400 4534054 012021 Opan Ervaliment
Oepatment
Ficharn (50 &1 Dapanmeria Caniad 12
Y Y T T
{1655) 454-8788 (122 154-B545 Dalas TX 75287

Scroll down to the bottom, click on “USE PIN” and input your PIN from login to complete your
enrollment.
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