
 
English Language Arts Course Scope and Sequence 

And Unit Plans 
 

Course Name: Composition Time Frame: Semester 

Grade Level: 11-12th Grade Department: ELA 

Course Overview: 
●​ Through this college preparation writing course, students will use strategies that will enable them 

to develop and refine written communication(s). The course focus is on the writing process, 
including prewriting, drafting, revising, and editing. This course will provide students with 
instruction and practice in writing considering audience and purpose. Students will learn how to 
research, organize, format, and produce written documents. Students will work on fluency, word 
choice, grammar, usage, research, MLA citation, and mechanics throughout the course.  

 
Units: Time Frame: 
Professional Writing Part 1 Quarter 1 Professional Writing Part 2 
Objective & Subjective Writing Quarter 1/2 
Classification and Division Quarter 2 Research Paper: Proposed Law 
Standards supporting learning targets 
 
Primary Resources Used:  

●​ n/a 

*This Guide is a living document and may be updated throughout the school year to reflect student and class 
needs, instructional pacing, and other relevant factors.* 
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Unit 1: Professional Writing Part 1 

Broad Goals of the Unit:  
●​ To develop students’ ability to communicate personal strengths and experiences effectively in 

professional writing. 
●​ To help students understand organizational needs and how to tailor their writing accordingly. 
●​ To teach students how to organize and present their academic and professional qualifications 

clearly and professionally. 

Essential Questions:  
●​ How can professional writing reflect personal strengths and qualifications? 
●​ What are the expectations of educational and professional institutions regarding application 

documents? 
●​ How does effective organization impact the clarity and appeal of professional writing? 
●​ How can I tailor my writing to meet the needs of specific organizations or institutions? 

Enduring Understandings:  
●​ Professional writing is a key tool to showcase one’s qualifications and fit for a position or 

opportunity. 
●​ Understanding the audience and purpose is essential to effective professional communication. 
●​ Clear organization and presentation enhance the impact and professionalism of written 

documents. 
●​ Personal and academic experiences must be communicated strategically to align with 

organizational goals. 

“I can” statement with standards alignment:  
●​ I can convey personal strengths and academic/professional development through my writing. 

(W.11-12.1) 
●​ I can understand the needs of an organization and my qualifications to meet the needs of an 

educational or professional institution. (W.11-12.2) 
●​ I can organize my professional and academic experiences in a professional, organized and 

eye-appealing fashion. (W.11-12.2) 

At the end of the unit students will know and be able to: 
●​ Identify key components of professional writing for academic and career contexts. 
●​ Analyze organizational needs and tailor writing accordingly. 
●​ Organize content effectively to create polished and professional documents such as resumes, 

cover letters, or personal statements. 
●​ Use appropriate tone, style, and formatting for professional audiences. 

Assessment Evidence 

Formative: 
●​ TBD 

Summative: TBD 
Other: n/a 

Learning Plan 

Vocabulary of the Unit: professional writing, resume, cover letter, personal statement, qualifications, 
strengths, audience, purpose, organization, tone, formatting, clarity, application, academic experience, 
professional experience 
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Resources:  
●​ n/a 

Differentiated Learning Strategies: 
●​ Graphic organizers 
●​ Role-playing 
●​ Peer-review 

 
 

 
 

Unit 2: Professional Writing Part 2 

Broad Goals of the Unit:   
●​ To develop students’ skills in creating professional documents that effectively present their 

qualifications. 
●​ To prepare students to communicate professionally in written and verbal contexts, including 

interviews and electronic correspondence. 
●​ To help students understand and practice the nuances of professional communication across 

different formats. 

Essential Questions:  
●​ How can I best present my skills and qualifications through professional documents? 
●​ What are the key elements of an effective cover letter that balance objective and subjective 

presentation? 
●​ How can verbal and electronic communication reflect professionalism? 
●​ What strategies and behaviors contribute to success in a professional interview? 
●​ What are the components and conventions of professional emails? 

Enduring Understandings:  
●​ Professional documents must balance clear, objective information with personal qualities that set 

a candidate apart. 
●​ Verbal and electronic communication require attention to tone, clarity, and format to maintain 

professionalism. 
●​ Interview preparation involves understanding how to present skills confidently and appropriately. 
●​ Professional emails have structured components and etiquette that affect perception and 

communication effectiveness. 

“I can” statement with standards alignment:  
●​ I can create professional documents which enable me to present my skills, knowledge and 

qualifications. (W.11-12.1) 
●​ I can create a well-organized cover letter to not only objectively present myself to an employer, but 

to also subjectively convey my soft skills that might qualify me for employment. (W.11-12.1) 
●​ I can present myself verbally and electronically in a professional manner. (SL.11-12.4)  
●​ I can understand how to conduct myself in a professional interview situation in order to best 

present my skills and qualifications for future employment. (W.11-12.1) 
●​ I can understand all parts of a professional email, how to present my information clearly and 

professionally and the professional nuances behind the various parts of an email. (W.11-12.1) 

At the end of the unit students will know and be able to: 
●​ Compose professional cover letters that integrate both factual qualifications and personal 

strengths. 
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●​ Develop skills for effective professional verbal presentations, including interviews. 
●​ Craft professional emails adhering to format, tone, and content expectations. 
●​ Demonstrate understanding of professional communication standards across multiple contexts. 

Assessment Evidence 

Formative: 
●​ TBD 

Summative: TBD 
Other: n/a 

Learning Plan 

Vocabulary of the Unit: cover letter, resume, professional email, interview, soft skills, objective 
information, subjective presentation, tone, clarity, format, qualifications, professionalism, communication 
etiquette, presentation skills, electronic correspondence 

Resources:  
●​ n/a 

Differentiated Learning Strategies: 
●​ Graphic organizers 
●​ Role-playing 
●​ Peer-review 

 
 

Objective & Subjective Writing  

Broad Goals of the Unit:  
●​ To develop students’ understanding of objective versus subjective writing styles. 
●​ To build skills in using descriptive literary techniques to convey subjective experiences and 

emotions. 
●​ To enhance ability to research and present information in a clear, factual, and professional 

manner. 
●​ To strengthen the use of literary devices and word choices to create vivid and expressive writing. 

Essential Questions:  
●​ What distinguishes objective writing from subjective writing? 
●​ How do word choice, tone, and literary techniques influence the reader’s perception? 
●​ How can emotions and personal perspectives be effectively conveyed in writing? 
●​ Why is it important to balance emotional expression with factual accuracy depending on the 

purpose of the writing? 
●​ How can research and organization enhance the clarity and professionalism of objective writing? 

Enduring Understandings:  
●​ Subjective writing employs literary devices, figurative language, and sensory details to express 

emotions and personal viewpoints. 
●​ Objective writing is factual, unbiased, and organized to inform or persuade without emotional 

influence. 
●​ Effective writers know how to shift between objective and subjective styles depending on their 

writing purpose and audience. 
●​ Understanding and using various descriptive techniques can deepen emotional impact and reader 

engagement. 
●​ Research skills and clear organization are essential for producing credible, objective writing. 

“I can” statement with standards alignment:  
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●​ I can understand and use a variety of descriptive literary techniques to subjectively describe 
various subject matter. (W.11-12.3) 

●​ I can interpret and infer deeper emotional aspects of issues and use various word choices within 
my writing to convey these feelings. (R.11-12.4) 

●​ I can research and present information in an organized manner and present information in a 
non-emotional, factual, professional way. (W.11-12.3) 

●​ I can use literary devices, figurative language, strong word choice, sensory detail, word choice and 
rhyming techniques in my writing of poetry. (W.11-12.3) 

At the end of the unit students will know and be able to: 
●​ Differentiate between objective and subjective writing styles and purposes. 
●​ Employ literary devices and descriptive techniques to enhance subjective writing. 
●​ Conduct research and organize information to produce clear, objective texts. 
●​ Analyze texts for emotional tone and factual content. 
●​ Apply appropriate writing techniques based on audience and purpose. 

Assessment Evidence 

Formative: 
●​ TBD 

Summative: TBD 
Other: n/a 

Learning Plan 

Vocabulary of the Unit: objective writing, subjective writing, literary devices, figurative language, sensory 
detail, tone, word choice, research, organization, emotional expression, poetry, factual accuracy, 
audience, purpose, descriptive techniques 

Resources:  
●​ n/a 

Differentiated Learning Strategies: 
●​ Graphic organizers 
●​ Role-playing 
●​ Peer-review 

 
 

Classification and Division 

Broad Goals of the Unit:  
●​ To teach students how to organize complex information into meaningful categories. 
●​ To develop analytical skills by breaking down topics into smaller, logical parts. 
●​ To strengthen writing skills through use of clear examples and evidence to support thesis 

statements. 
●​ To enhance ability to reflect on and synthesize information for deeper understanding. 

Essential Questions:  
●​ How can complex topics be effectively organized into categories or parts? 
●​ Why is it important to classify and divide information when analyzing or explaining a subject? 
●​ How do examples support and clarify the main ideas in classification and division writing? 
●​ In what ways does breaking down information improve comprehension and communication? 

Enduring Understandings:  
●​ Breaking down complex subjects into categories helps improve clarity and organization in writing. 
●​ Effective classification requires logical and consistent criteria for sorting information. 
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●​ Well-chosen examples provide support and interest, making arguments more persuasive and 
clear. 

●​ Classification and division techniques help readers understand relationships among parts of a 
whole. 

●​ Writing that thoughtfully reflects on categories deepens comprehension and analysis. 

“I can” statement with standards alignment:  
●​ I can collect information on topics and organize the information into logical comprehensible 

ways. (R.11-12.4) 
●​ I can break down large amounts of information into smaller parts for further analysis and 

reflection. (W.11-12.3) 
●​ I can use a variety of examples to prove and support reflective themes/thesis on a variety of 

topics. (W.11-12.3) 
●​ I can add interest to an essay by providing interesting, researched examples.(W.11-12.3) 

At the end of the unit students will know and be able to: 
●​ Identify effective criteria for classifying information in a variety of topics. 
●​ Organize information logically into categories or parts for clear communication. 
●​ Write essays that clearly explain how a topic is divided or classified. 
●​ Use specific and researched examples to support their classification or division essays. 
●​ Reflect thoughtfully on the meaning and implications of the categories they create. 

Assessment Evidence 

Formative: 
●​ TBD 

Summative: TBD 
Other: n/a 

Learning Plan 

Vocabulary of the Unit: classification, division, category, criteria, thesis statement, example, analysis, 
reflection, organization, logical order, supporting evidence, synthesis 

Resources:  
●​ n/a 

Differentiated Learning Strategies: 
●​ Graphic organizers 
●​ Role-playing 
●​ Peer-review 

 
 

Research Paper: Proposed Law 

Broad Goals of the Unit:  
●​ To develop students’ research skills for gathering credible, relevant sources. 
●​ To enhance critical thinking by evaluating sources for bias, purpose, and reliability. 
●​ To strengthen argumentative writing through the use of evidence and clear reasoning. 
●​ To guide students in organizing and presenting a persuasive research paper on a proposed law. 

Essential Questions:  
●​ How do I find and evaluate credible sources for research? 
●​ What makes evidence strong and persuasive in supporting an argument? 
●​ How can I organize information and commentary to clearly present my claim? 
●​ How do bias and purpose affect the trustworthiness of a source? 
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●​ How do I write an effective research paper that influences readers on a proposed law? 

Enduring Understandings:  
●​ Not all sources are equally reliable; careful evaluation is crucial to research integrity. 
●​ Effective research involves selecting evidence that directly supports and refines your claim. 
●​ Writing a clear argument requires thoughtful organization and explanation of your evidence. 
●​ Awareness of bias helps in critically analyzing sources and strengthening your own argument. 
●​ Research papers are a tool for influencing public opinion and contributing to civic discourse. 

“I can” statement with standards alignment:  
●​ I can evaluate sources for scope and purpose. (R.11-12.7)  
●​ I can identify key pieces of research to enhance an argument and prove a point. (R.11-12.5) 
●​ I can analyze and select evidence to develop and refine a claim. (W.11-12.2) 
●​ I can use organization and commentary to illuminate the line of reasoning in an argument. 

(W.11-12.1) 
●​ I can differentiate between biased and unbiased sources, and use that when conducting thorough 

research. (W.11-12.1)  
●​ I can demonstrate analytical skills in looking at texts by completing an all-encompassing final 

product.(W.11-12.1) 

At the end of the unit students will know and be able to: 
●​ Locate, evaluate, and select credible research sources related to a proposed law. 
●​ Distinguish between biased and unbiased information to support fair, balanced arguments. 
●​ Develop a clear, logical claim supported by well-analyzed evidence. 
●​ Organize research and commentary effectively to present a coherent argument. 
●​ Produce a well-written research paper advocating for or against a specific proposed law. 

Assessment Evidence 

Formative: 
●​ TBD 

Summative: TBD 
Other: n/a 

Learning Plan 

Vocabulary of the Unit: research, credible source, bias, evidence, argument, claim, counterargument, 
persuasion, analysis, commentary, organization, evaluation, civic discourse 

Resources:  
●​ n/a 

Differentiated Learning Strategies: 
●​ Graphic organizers 
●​ Role-playing 
●​ Peer-review 

 

Standards Supporting Learning Targets 

WI DPI ELA Standards 
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