
https://zoom.us/j/8698887379




 
 

Blue Ridge Academy 
955 Stanislaus Street, Maricopa, CA 93252 
 Ph (661) 525-1178  |  Fax (661) 465-4544 

 
 

 

Regular Scheduled Board Meeting 

March 10, 2026 – 6:00 pm 

625 West Covina Blvd., San Dimas, CA 91773 

 

Attendance: Arlene Nelson, Sari Medina, Nicole Zolfo, May Hampton, Matt Phillips 

Absent: None 

Also Present: Samantha Haynes, Amanda Panting (Teleconference), Jim Surmeian 

(Teleconference)  
 

1. Call to Order 

Arlene Nelson called the meeting to order at 6:01 pm.  

 

2. Approval of the Agenda 

The Board motioned to approve the Agenda 

Motion: May Hampton 

Second: Sari Medina 

Arlene Nelson: Aye  

Sari Medina: Aye 

Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 

 

3. Public Comments 

None.  

 

4. Executive Director’s Report 

The Executive Director provided a report to the Board. No action was taken. 

 

5. Consent Agenda – Items for Consideration 

a) 2-24-26 Board Minutes 

b) Invoices over $100,000 

The Board motioned to approve the Consent Agenda – Items for Consideration.  

Motion: Nicole Zolfo 

Second: Sari Medina 

Arlene Nelson: Aye  

Sari Medina: Aye 

Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 
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6. Discussion and Potential Action on the January Financials 

The Board motioned to approve the January Financials.  

Motion: Sari Medina 

Second: Matt Phillips 

Arlene Nelson: Aye  

Sari Medina: Aye 

Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 

 

7. Discussion and Potential Action on the Second Interim Report 

The Board motioned to approve the Second Interim Report.  

Motion: Sari Medina 

Second: Matt Phillips 

Arlene Nelson: Aye  

Sari Medina: Aye 

Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 

 

8. Discussion and Potential Action on the Auditor Selection. 

The Board motioned to table the Auditor Selection, as the Auditor Engagement Letter 

was not available. The Auditor was selected at the February Board meeting.  

Motion: May Hampton 

Second: Sari Medina  

Arlene Nelson: Aye  

Sari Medina: Aye 

Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 

 

9. Discussion and Potential Action on the Recruitment and Nominations Committee  

The Board formed a Recruitment and Nominations Committee, consisting of Arlene 

Nelson and Matt Phillips. 

 

10. Discussion and Potential Action on the Board Self-Evaluation Template  

The Board motioned to approve the Board Self-Evaluation Template. 

Motion: Nicole Zolfo 

Second: Sari Medina  

Arlene Nelson: Aye  

Sari Medina: Aye 
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Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 

 

11. Discussion and Potential Action on the Next Regular Scheduled Board Meeting 

The Board motioned to approve the Next Regular Scheduled Board Meeting on April 21, 

2026 at 6:00 pm.  

Motion: May Hampton 

Second: Sari Medina 

Arlene Nelson: Aye  

Sari Medina: Aye 

Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 

 

12. Board of Directors’ Requests 

• The Board requested an update on Student Planning Amounts for the 2026-2027 

school year.  

• The Board requested a SPED update 

 

13. Adjournment 

The Board motioned to adjourn the meeting at 6:27 pm. 

Motion: May Hampton 

Second: Sari Medina 

Arlene Nelson: Aye  

Sari Medina: Aye 

Nicole Zolfo: Aye 

May Hampton: Aye 

Matthew Phillips: Aye 

 

 

 

Prepared by: 

Amanda Panting 

 

Noted by: 

 

Board Secretary 
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SUMMARY OF BILLING FOR PERIOD Remit to: Nonstop Administration & Insurance Services, Inc.

Prior Balance $394,956.94

Client Payments -$251,754.81

$0.00 Due Date: Upon Receipt

New Premium Billed

Values

Row Labels Sum of Admin Sum of NSW  ConsultingFee  AltcareRider  OtherRider Broker Fees Reserve Total

medical

active $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,424.37 $141,199.37

Sub Total (Current) $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,424.37 $141,199.37

Adjustments
Values

Row Labels Sum of Admin Sum of NSW Sum of ConsultingFee Sum of AltcareRider Otherrider Broker Fees Reserve Total 

active

medical $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ($391.03) ($391.03)

terminated

medical ($20.00) ($80.00) $0.00 ($10.00) $0.00 ($10.00) ($197.12) ($317.12)

Sub Total (Adjustments) ($20.00) ($80.00) $0.00 ($10.00) $0.00 ($10.00) ($588.15) ($708.15)

TOTAL COMPONENTS & ADJUSTMENTS $140,491.22

TOTAL - CURRENT BILLING PERIOD $140,491.22

TOTAL DUE NOW $283,693.35

PO Box 92468

Las Vegas, NV 89193-2468

Blue Ridge Academy Billing
For Period Beginning 04/01/2026

Paid with ACH #091000010011582 on 03/05/26

Only Pay This Amount

Jonathan Campos
Highlight

Jonathan Campos
Highlight

Jonathan Campos
Highlight

Jonathan Campos
Highlight

Jonathan Campos
Highlight

Jonathan Campos
Highlight



TerminationDate (All)

Carrier (All)

Type (All)

PlanName PlanFI Enrollments EE & Deps Total Adj Type Adjust Period Total 

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Employee + Spouse 6 12 1553.28 credit 02/01/2026 -872.16

Employee Only 36 36 5708.16 03/01/2026 -1133.76

Employee + Family 42 178 15885.24 debit 02/01/2026 432.59

Employee + Child(ren) 18 58 4310.1 03/01/2026 865.18

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Total 102 284 27456.78 Grand Total -708.15

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Employee + Spouse 7 14 3382.26

Employee Only 32 38 8371.2

Employee + Family 37 152 26403.2

Employee + Child(ren) 25 74 10814.75

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Total 101 278 48971.41

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Employee + Spouse 7 14 2787.61

Employee Only 64 64 14514.56

Employee + Family 59 266 35139.22

Employee + Child(ren) 33 105 12329.79

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Total 163 449 64771.18

Grand Total 366 1011 141199.37

BILLING - Current Period BILLING - Adjustments



SUMMARY OF BILLING FOR PERIOD Remit to: Nonstop Administration & Insurance Services, Inc.

Prior Balance $283,693.35 PO Box 92468
Las Vegas, NV 89193-2468

Client Payments -$283,693.35

$0.00 Due Date: Upon Receipt

New Premium Billed

Values
Row Labels Admin Fee Program Fee  Consulting Fee  Altcare Rider  Other Rider Broker Fees Reserve Total

medical
active $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,424.37 $141,199.37

Sub Total (Current) $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,424.37 $141,199.37

Adjustments
Values

Row Labels Admin Fee Program Fee Sum of Consulting Fee Sum of Altcare Rider  Other Rider Broker Fees Reserve Total 
Sub Total (Adjustments)

TOTAL COMPONENTS & ADJUSTMENT $141,199.37

TOTAL - CURRENT BILLING PERIOD $141,199.37

TOTAL DUE NOW $141,199.37

Blue Ridge Academy Billing
For Period Beginning 05/01/2026



TerminationDate (All)
Carrier (All)
Type (All)

PlanName PlanFI Enrollments EE & Deps Total Adj Type Adjust Period Total 
2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Employee + Spouse 6 12 1553.28 Grand Total

Employee Only 36 36 5708.16
Employee + Family 42 178 15885.24
Employee + Child(ren) 18 58 4310.1

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Total 102 284 27456.78
2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Employee + Spouse 7 14 3382.26

Employee Only 32 38 8371.2
Employee + Family 37 152 26403.2
Employee + Child(ren) 25 74 10814.75

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Total 101 278 48971.41
2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Employee + Spouse 7 14 2787.61

Employee Only 64 64 14514.56
Employee + Family 59 267 35139.22
Employee + Child(ren) 33 105 12329.79

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Total 163 450 64771.18
Grand Total 366 1012 141199.37

BILLING - Current Period BILLING - Adjustments

GabrielaAlvarez
New Stamp



SUMMARY OF BILLING FOR PERIOD Remit to: Nonstop Administration & Insurance Services, Inc.

Prior Balance $283,693.35 PO Box 92468

Las Vegas, NV 89193-2468

Client Payments -$283,693.35

$0.00 Due Date: Upon Receipt

New Premium Billed

Values

Row Labels Admin Fee Program Fee  Consulting Fee  Altcare Rider  Other Rider Broker Fees Reserve Total

medical

active $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,424.37 $141,199.37

Sub Total (Current) $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,424.37 $141,199.37

Adjustments
Values

Row Labels Admin Fee Program Fee Sum of Consulting Fee Sum of Altcare Rider  Other Rider Broker Fees Reserve Total 

Sub Total (Adjustments)

TOTAL COMPONENTS & ADJUSTMENTS $141,199.37

TOTAL - CURRENT BILLING PERIOD $141,199.37

TOTAL DUE NOW $141,199.37

Blue Ridge Academy Billing
For Period Beginning 05/01/2026

GabrielaAlvarez
New Stamp



TerminationDate (All)

Carrier (All)

Type (All)

PlanName PlanFI Enrollments EE & Deps Total Adj Type Adjust Period Total 

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Employee + Spouse 6 12 1553.28 Grand Total

Employee Only 36 36 5708.16

Employee + Family 42 178 15885.24

Employee + Child(ren) 18 58 4310.1

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Total 102 284 27456.78

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Employee + Spouse 7 14 3382.26

Employee Only 32 38 8371.2

Employee + Family 37 152 26403.2

Employee + Child(ren) 25 74 10814.75

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Total 101 278 48971.41

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Employee + Spouse 7 14 2787.61

Employee Only 64 64 14514.56

Employee + Family 59 267 35139.22

Employee + Child(ren) 33 105 12329.79

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Total 163 450 64771.18

Grand Total 366 1012 141199.37

BILLING - Current Period BILLING - Adjustments

GabrielaAlvarez
New Stamp



BLUE RIDGE ACADEMY

Consolidated Billing ID: 6537559739

Statement ID. 653755915827

Invoice Date: 04/15/2026

Bill Period: May 2026

P.O. Box 629028

EL Dorado Hills, CA 95762-9028

RETURN SERVICE ONLY - DO NOT MAIL PAYMENTS TO THE ABOVE ADDRESS

BLUE RIDGE ACADEMY

Nikki Kohlenbeder

955 STANISLAUS ST

MARICOPA, CA 93252-9779

Any activity processed after 04/15/2026 will appear on your next bill.

Summary of Amount Due

Previous Balance $146,221.58

Payments $-146,221.58

Balance $0.00

 

  

Current Activity $146,221.58

Retro Activity $0.00

Total Current Charges $146,221.58

Total Amount Due $146,221.58

(Includes past due and current charges)

 

Due Before 05/01/2026

You're signed up for autopay.  Your account ending in 3220 will be charged $146,221.58, on

04/27/2026.

Accounts included in this bill
 

Group ID Region Bill Group ID Bill Group Name Total Active

Member

Count

Total Charges

234945 SCR 0000 BLUE RIDGE ACADEMY 449 $146,221.58

234945 SCR 7000 BLUE RIDGE ACADEMY

COBRA

0 $0.00

Page 1 of 11



BLUE RIDGE ACADEMY

Consolidated Billing ID: 6537559739

Statement ID. 653755915827

Invoice Date: 04/15/2026

Bill Period: May 2026

Any activity processed after 04/15/2026 will appear on your next bill.

Payment Summary for Consolidated Billing ID 6537559739

Group ID
Date

 posted

Payment

type
Reference number Payment amount

Bill Group ID

applied
Amount applied

234945 03/28/2026 ACH 5995020 $146,221.58 0000 $-146,221.58

Total amount paid $-146,221.58

It can take up to 10 days to process your payments. If you don't see a payment you've already made, you'll see it on a

future bill.

Page 2 of 11

GabrielaAlvarez
New Stamp



BLUE RIDGE ACADEMY

Consolidated Billing ID: 6537559739

Statement ID. 653755915827

Invoice Date: 04/15/2026

Bill Period: May 2026

Coverage Type Status Activity

E Employee Only A Active TRM Retroactive Termination

ES Employee and Spouse R Retiree ADD Retroactive Addition

ESD
Employee, Spouse and

Dependent(s)
C Cobra CHG Retroactive Change

ED Employee and Dependent(s) T Terminated LEP
Medicare Late Enrollment

Penalty

 LIS Medicare Low Income Subsidy

 

Medical Plan Legend

Code Description Code Description Code Description

ACCU Acupuncture FIT Fitness POS Point of Service

BZ Bronze GD Gold PPO Preferred Provider Organization

BZS Bronze HSA GDR Gold HRA PT Platinum

CAT Catastrophic HMO
Health Maintenance

Organization
SL Silver

CHAC Chiropractic and Acupuncture HMO PLUS
Health Maintenance

Organization Plus
SL&FIT Silver & Fit

CHIRO Chiropractic HRA
Health Reimbursement

Arrangement
SLS Silver HSA

DEPO Deductible EPO HSA Health Savings Account SRADV Senior Advantage

DHMO Deductible HMO MEDICAL Medical SRADDHMO Senior Advantage DHMO

DENTAL Dental MSPSRADV Medicare Secondary Payer

Senior Advantage

VISION Vision

EPO Exclusive Provider Organization OOA Out of Area

Page 8 of 11
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BLUE RIDGE ACADEMY

Consolidated Billing ID: 6537559739

Statement ID. 653755915827

Invoice Date: 04/15/2026

Bill Period: May 2026

Current Activity Summary

Includes membership activity and rate changes processed from 05/01/2026 – 05/31/2026

Membership Summary by Contract Option for Group ID 234945 Bill Group ID 0000 Bill Group Name – BLUE RIDGE

ACADEMY-DHMO HSA SCR

 

Coverage Tier Total Subscribers Total Members Total Current Activity

EMPLOYEE 62 62 $28,242.24

EMPLOYEE+SPOUSE 7 14 $7,014.98

EMPLOYEE+DEPENDENTS 32 100 $26,237.76

EMPLOYEE+SPOUSE+DEPENDENTS 60 273 $84,726.60

 

Totals 161 449 $146,221.58

 

Total Current Dues for All Contract Options $146,221.58

Page 9 of 11
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BLUE RIDGE ACADEMY

Consolidated Billing ID: 6537559739

Statement ID. 653755915827

Invoice Date: 04/15/2026

Bill Period: May 2026

Page 10 of 11

Any activity processed after 04/15/2026 will appear on your next bill.

About Your Bill

Your health plan is billing you for the cost of your health

coverage. You must pay all amounts listed in this bill by

the due date. If you do not pay this amount by the due

date, your health coverage can be cancelled. You will

receive a grace period before your plan can cancel your

coverage for not paying the amount due. You can file a

complaint with your plan and with the California

Department of Managed Health Care if you think there is

a mistake. Learn more about your health care rights and

responsibilities in your plan Evidence of Coverage.

Send Payments to:

Kaiser Foundation Health Plan Inc

P.O. Box 741562

Los Angeles, CA 90074-1562

Eligibility Changes

To make eligibility changes for employees and

dependents, visit business.kp.org right away so they

show up on your next bill.

Please note that we can’t process any changes you send

with payment

Questions about your bill?

Call 1-800-731-4661, Monday through Friday, 8:00 a.m.

to 5:00 p.m. Pacific Standard time. Please have your

customer number and billing account number ready

when you call.

You can also visit business.kp.org to:

l Make eligibility changes

l View a detailed, downloadable Excel version of

your bill

l Pay your bill

l Sign up for paperless billing

l Request health plan ID cards

GabrielaAlvarez
New Stamp



BLUE RIDGE ACADEMY

Consolidated Billing ID: 6537559739

Statement ID. 653755915827

Invoice Date: 04/15/2026

Bill Period: May 2026

Provide billing account number(s) on check and make it payable to: KAISER FOUNDATION HEALTH PLAN

(RETURN THIS PORTION WITH YOUR PAYMENT)

Any activity processed after 04/15/2026 will appear on your next bill.

You have a few simple and easy ways to pay your bill

Pay online

Go to business.kp.org to make a one-time payment or schedule monthly payments directly from your bank account.

Pay by automated clearing house (ACH)

Go to business.kp.org to learn more about making convenient bank-to-bank payments.

Pay by mail

Use the form below to pay by check in the envelope provided. Checks that lack funds or can’t be cashed aren’t

considered payment and will result in a nonsufficient funds fee.

We appreciate your business.

Consolidated Billing ID 6537559739

REMITTANCE ADVICE FOR  May 2026

Kaiser Foundation Health Plan Inc

P.O. Box 741562

Los Angeles, CA 90074-1562

Please pay this Amount: $146,221.58

AMOUNT PAID: $ __________

Due Date: 05/01/2026

C32026041500065375591582700653755973900000001462215820260501

BLUE RIDGE ACADEMY

Nikki Kohlenbeder

955 STANISLAUS ST

MARICOPA, CA 93252-9779

GabrielaAlvarez
New Stamp



Blue Shield of California
Installation & Billing
PO BOX 629032
EL DORADO HILLS  CA 95762-9032

9Page 1 of

BLUE RIDGE ACADEMY
ACCOUNTS PAYABLE
625 W. COVINA BLVD

Summary
Bill Date: 04/14/26
Billing Period: 05/01/26-05/31/26
Due Date: 05/01/26
Previous Amount Due: 353,537.47
Payments - thank you: -353,537.47
Balance: 0.00
Current Charges: 354,414.71
Retroactive Adjustments: 0.00
Net Credits/Debits 0.00

Total Amount Due: $ 354,414.71

$

This is not a bill or a request for payment.
Your bill will be sent via US mail, please refer to that document for all charges and information regarding making payments.

Account Number: W00712861000
Invoice Number: 261040031064

SAN DIMAS CA 91773

Product Summary
Contract Type Subscriber Count Current Charges Adjustments Total

Subscriber 31 27,363.70 0.00 $27,363.70
Subscriber & Spouse 7 14,298.62 0.00 $14,298.62
Subscriber & Dependent(s) 27 40,766.22 0.00 $40,766.22
Family 37 95,298.68 0.00 $95,298.68

Total $177,727.22 $0.00 $177,727.22

Full PPO Savings Embedded Deductible 5500 with Value Formulary- Blue Shield of California

Subscriber 36 31,196.16 0.00 $31,196.16
Subscriber & Spouse 6 11,958.00 0.00 $11,958.00
Subscriber & Dependent(s) 19 27,989.85 0.00 $27,989.85
Family 42 105,543.48 0.00 $105,543.48

Total $176,687.49 $0.00 $176,687.49

Local Access+ HMO (R) Facility Deductible 40-40%/2000- Blue Shield of California

Total $354,414.71 $0.00 $354,414.71

Membership Summary

Total Current Adjustments Contract Counts

Net Change Subscribers 0

Net Change Members -1

Total Subscriber only 67

Total Subscriber and 1 dep 30

Total Subscriber and 2+ dep 108Total Subscribers 205
359Total Members

Blue Shield of California bills monthly dues/premium on behalf of Blue Shield of California and Blue Shield of California Life &
Health Insurance Company. To determine which company underwrites the benefit plans billed on this statement, please refer to
your health services agreement and/or group policy(ies).



SUMMARY OF BILLING FOR PERIOD Remit to: Nonstop Administration & Insurance Services, Inc.

Prior Balance $141,199.37 PO Box 92468

Las Vegas, NV 89193-2468

Client Payments $0.00

$0.00 Due Date: Upon Receipt

New Premium Billed

Values

Row Labels Admin Fee Program Fee  Consulting Fee  Altcare Rider  Other Rider Broker Fees Reserve Total

medical

active $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,055.58 $140,830.58

Sub Total (Current) $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,055.58 $140,830.58

Adjustments
Values

Row Labels Admin Fee Program Fee Sum of Consulting Fee Sum of Altcare Rider  Other Rider Broker Fees Reserve Total 

medical

active $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ($1,475.16) ($1,475.16)

Sub Total (Adjustments) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ($1,475.16) ($1,475.16)

TOTAL COMPONENTS & ADJUSTMENTS $139,355.42

TOTAL - CURRENT BILLING PERIOD $139,355.42

TOTAL DUE NOW $280,554.79

Blue Ridge Academy Billing
For Period Beginning 06/01/2026

Only Pay This Amount

Jonathan Campos
Highlight

Jonathan Campos
Highlight

Jonathan Campos
Highlight



TerminationDate (All)

Carrier (All)

Type (All)

PlanName PlanFI Enrollments EE & Deps Total Adj Type Adjust Period Total 

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Employee + Spouse 6 12 1553.28 credit 05/01/2026 -595.58

Employee Only 36 36 5708.16 04/01/2026 -595.58

Employee + Family 42 178 15885.24 03/01/2026 -595.58

Employee + Child(ren) 18 58 4310.1 02/01/2026 -595.58

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Total 102 284 27456.78 debit 05/01/2026 226.79

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Employee + Spouse 7 14 3382.26 04/01/2026 226.79

Employee Only 32 38 8371.2 03/01/2026 226.79

Employee + Family 37 152 26403.2 02/01/2026 226.79

Employee + Child(ren) 25 73 10814.75 Grand Total -1475.16

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Total 101 277 48971.41

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Employee + Spouse 7 14 2787.61

Employee Only 65 66 14741.35

Employee + Family 58 262 34543.64

Employee + Child(ren) 33 105 12329.79

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Total 163 447 64402.39

Grand Total 366 1008 140830.58

BILLING - Current Period BILLING - Adjustments



SUMMARY OF BILLING FOR PERIOD Remit to: Nonstop Administration & Insurance Services, Inc.

Prior Balance $141,199.37 PO Box 92468
Las Vegas, NV 89193-2468

Client Payments $0.00

$0.00 Due Date: Upon Receipt

New Premium Billed

Values
Row Labels Admin Fee Program Fee  Consulting Fee  Altcare Rider  Other Rider Broker Fees Reserve Total

medical
active $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,055.58 $140,830.58

Sub Total (Current) $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,055.58 $140,830.58

Adjustments
Values

Row Labels Admin Fee Program Fee Sum of Consulting Fee Sum of Altcare Rider  Other Rider Broker Fees Reserve Total 
medical

active $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ($1,475.16) ($1,475.16)
Sub Total (Adjustments) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ($1,475.16) ($1,475.16)

TOTAL COMPONENTS & ADJUSTMENT $139,355.42

TOTAL - CURRENT BILLING PERIOD $139,355.42

TOTAL DUE NOW $280,554.79

Blue Ridge Academy Billing
For Period Beginning 06/01/2026

GabrielaAlvarez
New Stamp



TerminationDate (All)
Carrier (All)
Type (All)

PlanName PlanFI Enrollments EE & Deps Total Adj Type Adjust Period Total 
2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Employee + Spouse 6 12 1553.28 credit 05/01/2026 -595.58

Employee Only 36 36 5708.16 04/01/2026 -595.58
Employee + Family 42 178 15885.24 03/01/2026 -595.58
Employee + Child(ren) 18 58 4310.1 02/01/2026 -595.58

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Total 102 284 27456.78 debit 05/01/2026 226.79
2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Employee + Spouse 7 14 3382.26 04/01/2026 226.79

Employee Only 32 38 8371.2 03/01/2026 226.79
Employee + Family 37 152 26403.2 02/01/2026 226.79
Employee + Child(ren) 25 73 10814.75 Grand Total -1475.16

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Total 101 277 48971.41
2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Employee + Spouse 7 14 2787.61

Employee Only 65 66 14741.35
Employee + Family 58 262 34543.64
Employee + Child(ren) 33 105 12329.79

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Total 163 447 64402.39
Grand Total 366 1008 140830.58

BILLING - Current Period BILLING - Adjustments

GabrielaAlvarez
New Stamp



SUMMARY OF BILLING FOR PERIOD Remit to: Nonstop Administration & Insurance Services, Inc.

Prior Balance $141,199.37 PO Box 92468

Las Vegas, NV 89193-2468

Client Payments $0.00

$0.00 Due Date: Upon Receipt

New Premium Billed

Values

Row Labels Admin Fee Program Fee  Consulting Fee  Altcare Rider  Other Rider Broker Fees Reserve Total

medical

active $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,055.58 $140,830.58

Sub Total (Current) $3,660.00 $14,640.00 $0.00 $1,830.00 $0.00 $2,645.00 $118,055.58 $140,830.58

Adjustments
Values

Row Labels Admin Fee Program Fee Sum of Consulting Fee Sum of Altcare Rider  Other Rider Broker Fees Reserve Total 

medical

active $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ($1,475.16) ($1,475.16)

Sub Total (Adjustments) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 ($1,475.16) ($1,475.16)

TOTAL COMPONENTS & ADJUSTMENTS $139,355.42

TOTAL - CURRENT BILLING PERIOD $139,355.42

TOTAL DUE NOW $280,554.79

Blue Ridge Academy Billing
For Period Beginning 06/01/2026

Only Pay This Amount

Jonathan Campos
Highlight

Jonathan Campos
Highlight

Jonathan Campos
Highlight



TerminationDate (All)

Carrier (All)

Type (All)

PlanName PlanFI Enrollments EE & Deps Total Adj Type Adjust Period Total 

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Employee + Spouse 6 12 1553.28 credit 05/01/2026 -595.58

Employee Only 36 36 5708.16 04/01/2026 -595.58

Employee + Family 42 178 15885.24 03/01/2026 -595.58

Employee + Child(ren) 18 58 4310.1 02/01/2026 -595.58

2025/2026-Blue Ridge Academy-Blue Shield Local Access HMO-NSH Total 102 284 27456.78 debit 05/01/2026 226.79

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Employee + Spouse 7 14 3382.26 04/01/2026 226.79

Employee Only 32 38 8371.2 03/01/2026 226.79

Employee + Family 37 152 26403.2 02/01/2026 226.79

Employee + Child(ren) 25 73 10814.75 Grand Total -1475.16

2025/2026-Blue Ridge Academy-Blue Shield Full PPO-NSH Total 101 277 48971.41

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Employee + Spouse 7 14 2787.61

Employee Only 65 66 14741.35

Employee + Family 58 262 34543.64

Employee + Child(ren) 33 105 12329.79

2025/2026-Blue Ridge Academy-Kaiser 13850/13851 HMO-NSH-CUSTOM PLAN 1500/3000 Total 163 447 64402.39

Grand Total 366 1008 140830.58

BILLING - Current Period BILLING - Adjustments
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Master Plan for Services to English Learners 

           Blue Ridge Academy aims for outstanding programs for all our students. English Learners 
have enormous challenges but also have the opportunity to develop the asset of bilingualism within a 
global community. They face the double task of learning the challenging state standards and 
mastering a new language.  

To make sure we reach optimal results for English Learners we developed this Master Plan to ensure 
that they learn English, have full access to a challenging academic curriculum and that they build the 
multicultural proficiency that is necessary in today’s complex and challenging world. This plan is a 
practical guide for all staff to ensure that we provide consistent, coherent services to each and every 
English Learner in our school. We are all expected to follow the plan, and it provides specific ways for 
us to hold ourselves accountable for obtaining optimal results.  

This plan describes how we identify, serve and support students who initially enroll in our school with 
limited proficiency in the English language. The plan sets forth five goals for this work: 

1.​ English Learner (EL) programs will be fully implemented. 
2.​ Parents of English Learners and Reclassified Fluent English Proficient Students (RFEPs) will 

participate meaningfully in their children’s education. 
3.​ English Learners will master the English language as efficiently and effectively as possible. 
4.​ English Learners will achieve academic success comparable to English Only (EO) students. 
5.​ English Learners and Reclassified Fluent English Proficient Students will be at no greater risk 

for school failure than English Only Students. 
 

Identification Tools: 

●​ Home Language Survey upon enrollment 
●​ Additionally, look in CALPADS and cumulative folders 

 

Step 1: Registration, including Completion of the Home Language Survey 

Upon enrollment, parents complete a Home Language Survey or HLS as required by state law. This 
survey is completed the first time the parent enrolls the child in Blue Ridge Academy, and the results 
are maintained thereafter in the charter school’s student information system and the English Learner 
folder in the child’s cumulative record (CUM). 

If the answers to Items 1, 2, 3 on the HLS are “English”, the child is classified as English Only or EO. 
The parent is notified of the result and is given an explanation of the placement options open to the 
student. The default option is Mainstream English. 

3 
 



 

If Item 1, 2, or 3 on the Home Language Survey is answered with a language other than English or 
ASL, the child is tested for English proficiency. (Continue to Step 2) 

However, if the parent’s response to the first three questions on the HLS is English, and the response 
to the fourth question is other than English, then reasonable doubt may exist as to the student’s home 
language. If there is evidence of significant non-English exposure, then the pupil must be 
administered the state English language proficiency assessment, currently known as the English 
Language Proficiency Assessments for California (ELPAC). The parent will be consulted by a 
certificated staff member regarding the need to administer the assessment, the results, and the 
subsequent program placement of the child.  
 
NOTE:  When reasonable doubt is established, the school must annotate the HLS to document the 
reasons for ELPAC administration. The school administrator/designee must sign and date the 
annotations provided.  

The parent has the right to amend the HLS at any time. However, if the student has already been 
administered the initial ELPAC , any changes to the HLS will not affect the student’s official language 
classification. If the parent amends the HLS prior to initial ELPAC administration, the school must 
honor the changes made while continuing to take reasonable doubt into consideration, given the 
probable impact of the change relative to the parent’s or student's observed linguistic behavior.  

Parents who enroll their child in Pre-Kindergarten must complete the HLS as part of the enrollment 
process. The first HLS (e.g., Pre-K) on file for a student supersedes all HLS forms completed at later 
times. Therefore, the answers provided on the initial HLS are documented permanently in 
CALPADS.  

Assessment 

●​ Initial ELPAC, within 30 days of enrollment-- July 1-June 30 
●​ Initial ELPAC student score reports and Notification Letters will be mailed and emailed, after 

testing results are provided by the state. See Appendix 1(generic sample letter) 
●​ Summative ELPAC, for current ELs -- Feb. 1 - May 31 

 

Step 2: English Language Proficiency Assessment 

State regulations require that if the student’s Home Language Survey indicates that a language other 
than English is used at home in Item 1, 2, or 3, the student’s English language proficiency level must 
be assessed within 30 calendar days of initial enrollment. 

The ELPAC is a standardized language proficiency test designed to measure the English proficiency 
of non-native speakers in four areas: Listening, Speaking, Reading and Writing. The child receives a 
score for each part of the test that is taken (Listening, Speaking, Reading, and Writing) as well as an 
overall score. The score types include: scale scores and proficiency levels. 

School staff calculate a preliminary score for the purpose of determining the default program and 
placement options. These results, including proficiency level results for each subtest, are 
communicated to the parent on the Parent Notification of English Language Testing Form. The 
assessment is also forwarded to the test publisher for official scoring. These official results override 
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the informal scoring if the scores differ. The official results are sent to the parent within 30 days of 
receipt by the school. ELPAC results are maintained in the student’s English Learner folder inside the 
cumulative folder, and in the school’s student information system for future use in the monitoring of 
student progress and in the program evaluation. 

If an Individual Education Plan (IEP) team has determined that a student is unable to take all or part 
of the ELPAC, the student will be given a  California Department of Education (CDE) approved 
alternative assessment. 

On the basis of the English language assessment, students are classified as either English Learner 
(EL) or Initially Fluent English Proficient (IFEP).  

 
 
NOTE: Students classified as IFEP are not eligible to receive EL services and will receive grade-level 
instruction in an instructional program designed for Native-English and Fluent-English speakers.  

IFEP Students - The parents of IFEP students are informed of the results and given the same 
program options as those given to EO students: the default program is Mainstream English. 
Placement is made on the same basis as for EOs.  

5 
 



 

English Learners proceed to primary language assessment. Parents of ELs will be notified each year 
of their child’s current language classification along with the annual assessment results. A student will 
remain an EL until he or she has met the criteria for reclassification.  

Step 3: Parent Notification of Results 

Parent Notification of Initial Assessment Results and Program Placement 

Parents of students (ELs and IFEPs) who are administered the Initial ELPAC will receive official 
notification informing them of their child’s:  

●​ Initial English language proficiency level and how it was assessed  
●​ Official language classification 
●​ Instructional program placement  

In addition to the above, parents must also receive information regarding the:  

●​ Various instructional program options, educational strategies, and educational materials to be 
used in each program  

●​ Reclassification, or program exit, criteria 
●​ Instructional program for ELs with a disability (with an IEP) and how such program will meet 

the objectives of the IEP 
●​ Expected rate of graduation for ELs  

Parent Notification of Annual Assessment Results and Program Placement 

Program Placement/Instructional 

●​ English Language Mainstream (ELM)—A classroom setting for English learners who have 
acquired reasonable fluency in English, as defined by the school district. In addition to ELD 
instruction, English learners continue to receive additional and appropriate educational 
services in order to recoup any academic deficits that may have been incurred in other areas 
of the core curriculum as a result of language barriers. 

●​ Core Instruction in English 
●​ Daily Leveled ELD for 30 – 60 minutes based on the student's need and level independently at 

home through English Learner supports provided to the family. 
●​ SDAIE strategies/vocabulary development will be embedded in the curriculum and enhanced 

with teacher support in person or online sessions.  One to three, half hour sessions. (SDAIE 
Strategies for English Learner Intervention is attached). 

●​ Monitor student progress and evaluate programs regularly. 
●​ Optional ELD class (virtual). 

 
Step 4: Program Placement 

The following process is used to identify the most appropriate program for the English Learner. 
ELPAC results indicate whether the student is reasonably fluent in English or not. 

The criteria for reasonable fluency in English are the same as the criteria for “Probably English 
Proficient” in the ELPAC Scoring Guide. They include: 
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1.​ Student’s overall proficiency level is Early Advanced or higher, and  
2.​ Proficiency in each skill area is Intermediate or higher. The skill areas are Listening, Speaking 

(Kindergarten through 12th grade), Reading, Writing, (2nd through 12th grade). 
 

If the child is reasonably fluent in English by these criteria, then the default placement is the 
mainstream English program. Additional support services may be recommended, as appropriate. The 
child will normally continue in this placement until reclassified. Support services in the mainstream 
program must include English Language Development and may include one or more of the following:  

●​ Content instruction using SDAIE strategies 
●​ Specialized instruction by an English Learner Development teacher 
●​ Participation in Benchmark, Strategic, or Intensive interventions in variety of setting based on 

student need 
●​ McGraw Hill Flex Curriculum (EL supports based on Level) 

 
 
PROFESSIONAL DEVELOPMENT FOR STAFF AND ADMINISTRATORS ON INITIAL 
IDENTIFICATION, PLACEMENT, AND RELATED PARENTAL RIGHTS/INFORMED CONSENT 
Our school provides ongoing annual professional development for administrators and staff, including 
special education teachers and staff, on legal requirements and district procedures relating to the 
implementation of the identification and placement requirements of this English Learner Master Plan, 
including but not limited to:  

●​ Initial identification  
●​ Placement options and procedures  
●​ Communicating assessment results to families effectively  
●​ Parental rights and informed consent regarding initial identification and placement, including 

the parental exception waiver process.  
 
Those who must participate in the training include but are not limited to: administrators, teaching staff, 
counselors, Enrichment Center staff, staff members who work with ELs’ student records, office staff 
members responsible for registration, special education teachers, paraprofessionals and specialists, 
and other support staff as necessary. The training places special emphasis on sensitivity to parents, 
including how to make parents feel welcome, and how to ensure that they are truly informed and able 
to take an active role in the process of determining the appropriate instructional program for their 
child.  
 
 
INITIAL ELPAC-ELAS CORRECTION POLICY AND PROCESS 
 
Local Educational Agencies are allowed to make one correction per student per lifetime to an English 
Language status.  This process can be used if a parent/guardian or certificated employee of the LEA 
requests a review of the student’s classification on the basis of the results of the Initial ELPAC. 
Typically, the process will be used if a parent/guardian or certificated employee can provide evidence 
that a student who was classified as English Learner (EL) after taking the Initial ELPAC should be 
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classified as Initially Fluent English Proficient (IFEP). This process must occur before the first 
administration of the Summative ELPAC starting in February.   
 
If a student was tested with the initial ELPAC and was designated EL but, based on evidence and 
observation, you feel that they are proficient in English, the HST can request a status correction to 
IFEP (Initially Fluent English Proficient). 

1.​ HST submits the Google Survey--ELAS Correction Request for Initial ELPAC; found in the EL 
Resources Folder. 

2.​ If the request is approved for further review, HST will receive an Evidence Form and info sheet.  
3.​ HST and family review the examples of possible evidence for the student's grade span. 
4.​ HST and family gather appropriate, grade-level evidence in all domains to illustrate student’s 

English Language Proficiency 
5.​ Complete the Evidence Form, signed by HST and Parent, then email, along with evidence, to 

the school’s EL Designee or coordinator. 
 
RECLASSIFICATION  
 
Our school reclassifies EL students to Reclassified English Fluent Proficient (RFEP) at the point when 
specialized language and academic support services are deemed no longer needed for ELs to be 
successful in their educational program at a level commensurate to non-ELs. This decision is made 
using criteria that include assessment of English language proficiency using the ELPAC, Smarter 
Balanced Assessment Consortium(SBAC) or California Alternative Assessment (CAA) scores in 
English-Language Arts, teacher evaluation, and parent consultation. Once ELs are reclassified, they 
retain RFEP status for the rest of their educational careers. However, the academic progress of RFEP 
students must be monitored for a minimum of two years, as required by state and federal guidelines, 
and if their continued linguistic and academic performance declines or stalls, interventions are 
provided to ensure that these students reach and maintain grade level academic proficiency. A full 
description of the reclassification process is detailed below.  
ELPAC proficiency level, in addition, common, grade-level standards-based assessments and English 
language development (ELD) assessments are examined to determine if the student is able to 
function at a level commensurate with his or her English-speaking peers.  
 
Reclassification Policy, Criteria, and Process: 

The EL Designee or coordinator, in conjunction with teacher input, will specifically evaluate students 
who are potentially qualified for reclassification.  This will occur upon release of ELPAC scores by the 
state. 

Per California Department of Education recommendations and requirements, EL Reclassification will 
be based on the following four criteria: 

●​ ELPAC Score - Students must have an Overall Performance Level score of 4 (the statewide 
standardized ELP criterion), or an Overall Performance Level (PL) score of 3 if students took 
the Summative Alternate ELPAC. 
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●​ Teacher Evaluation - Student progress as observed by the teacher, as well as student’s 
grades/progress indicators in math and English.  Grades must be a C or higher in both 
courses. Progress in standards must be Meeting or Exceeding Expectations. 

●​ Parent Opinion and Consultation - Parents will be invited to, and are strongly encouraged to 
participate in a phone conference, as noted in the Parent Notification Letter of Reclassification. 

●​ English Language Proficiency - EL student’s English language proficiency will be compared 
with that of an English Proficient Student.  This will take the form of the STAR 360 Assessment 
and SBAC scores. The cut score requirements/criteria are indicated in the chart below. 

 
​ ​ ​  

Grade Minimum ELA 
SBAC Score 

Minimum 
Reading 
Score on 
STAR360 

Minimum Math 
SBAC Score 

Minimum 
Math Score 
on STAR360 

TK/K   n/a 50 
  n/a 

 
n/a 

1st 
  n/a 

 
71 

  n/a 
 

240 

2nd     n/a 182    n/a 396 

3rd Standard nearly 
met 323 Standard nearly 

met 482 

4th Standard nearly 
met 424 Standard nearly 

met 567 

5th Standard nearly 
met 525 Standard nearly 

met 634 

6th Standard nearly 
met 626 Standard nearly 

met 699 

7th Standard nearly 
met 713 Standard nearly 

met 736 

8th Standard nearly 
met 847 Standard nearly 

met 767 

9th  
  n/a 

 
925 

  n/a 
 

780 

10th  
  n/a 

 
981 

  n/a 
 

782 

11th Standard nearly 
met 1026 Standard nearly 

met 803 

12th     n/a 1141 n/a 817 
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Process 

1.​ The EL Designee or coordinator will complete the Reclassification Form for students who meet 
the first criteria.  See Appendix 3 

2.​ Form will then be sent to the teacher for further input and completion of grades, test scores, 
etc. 

3.​ If a student meets criteria 1, 2, and 4, a Parent Notification Letter of Reclassification will be 
sent to the parents, inviting them to a phone conference where they can consult with the EL 
Designee or coordinator and/or teacher, and their child.  See Appendix 4 

4.​ At this point, if everyone is in agreement, the student is then redesignated RFEP.  
5.​ If a student has not met criteria 1, 2, or 4, they will remain EL and will be reevaluated the next 

school year. 
 
RECLASSIFYING ENGLISH LEARNERS WITH DISABILITIES  
The reclassification criteria and process is similar for Special Education students being considered for 
reclassification (other than the Overall Performance Level of 3 must be scored, rather than the 
required Overall Performance Level of 4 for the general Summative ELPAC), except in those cases 
where the IEP team feels that the student’s disability, more so than a language barrier, is the reason 
for why the student is not qualifying for reclassification. In such cases, it is the responsibility of the 
IEP team, case carrier, or teacher to initiate contact with the EL Designee or coordinator to consider 
the alternative reclassification criteria and form.  The IEP team, to include parent/guardian and 
the EL Designee or coordinator, will discuss and complete the form. If the student is found to meet 
this criteria, he/she will then be reclassified to RFEP and four year monitoring will commence, as with 
all other RFEP students. See Appendix 5 
 

Reclassification Criteria for Students Who Take the Summative Alternate ELPAC  
1.​ Assessment of ELP (using an objective assessment instrument including, but not limited 

to, the state test of ELP) receiving an Overall Performance Level (PL) of 3.  LEAs must use 
the Summative Alternate ELPAC results as the primary assessment of ELP, and an Overall 
PL of 3 as a determination that the student met the ELP assessment criterion. 

2.​ Teacher evaluation (including, but not limited to, a review of the student’s curriculum 
mastery) 

3.​ Parent or guardian opinion and consultation 
4.​ Comparison of the performance of the student in basic skills against an empirically 

established range of performance* in basic skills based upon the performance of 
English-proficient students of the same age, that demonstrates whether the student is 
sufficiently proficient in English to participate effectively in a curriculum designed for 
students of the same age whose native language is English. 
*An assessment (e.g., California Alternate Assessment [CAA] for ELA) that is administered 
across the entire school to students of the same age or grade level constitutes an 
empirically established range of performance. 
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RFEP Monitoring 

Per California Department of Education requirements, once a student is reclassified as RFEP, they 
are no longer required to take the summative ELPAC, but there is a requirement for four years of 
continued monitoring of that student. 
Our school will monitor RFEPs once per year over the course of the four years, using the 
Reclassification Monitoring form. Below is the RFEP Monitoring Schedule, based on student last 
name: 
 

RFEP Monitoring Schedule 
Student’s Last Name  Monitoring Month, Annually for Four 

Years 

A-C October 

D-F November 

G-H December 

I-L January 

M-O February 

P-R March 

S-V April 

W-Z May 

 
If at any point the student is scoring below grade level, intervention measures will be put in place, so 
as to ensure that the student is receiving as much support as possible, toward maintaining English 
language proficiency and academic growth.  See Appendix 6 
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Blue Ridge Academy 
955 Stanislaus Street, Maricopa, CA 93252 

Ph (661) 525-1178  |  Fax (661) 465-4544 
 

                                        INITIAL ELPAC NOTIFICATION LETTER 
 

To the parent(s)/guardian(s) of:​ ​ ​ Test Date:   
 
​  

​ Student ID#:   ​​ ​                                    School: Blue Ridge Academy 
Date of Birth:  ​     ​ ​                                    Grade:   

​ ​                
Dear Parent(s) or Guardian(s): A language other than English was noted on your child’s Home Language 
Survey when your child first enrolled in our school. State and federal law requires us to assess your child and 
notify you of your child’s proficiency level in English. We are required to inform you of the language acquisition 
program options available. From these options, you may choose the one that best suits your child (California 
Education Code [EC] Section 310). This letter also explains the criteria for a student to exit the English learner 
(EL) status (20 United States Code [U.S.C.] Section 6312[e][3][A][i],[vi]). 

 
 

Language Assessment Results 
(20 U.S.C Section 6312[e][3][A][ii]) 

 

Composite Domains 
English Language Proficiency Assessments for California (ELPAC) 

Initial ELPAC Performance Level 

Overall  
Status: Intermediate English Learner 

Score: 412 
Oral Language (Listening and 
Speaking) Well developed 

Written Language (Reading and 
Writing) Beginning to develop 

  
Based on results of the English language proficiency assessment, your child has been identified as an English 
Learner (EL) student. 
 

Program Placement 
 

If your student was identified as IFEP, he/she is assigned to a regular academic program, will not need to 
participate in an English language instructional support program, will not be designated as an English Learner 
(EL student), nor will he/she need to take the ELPAC exam again. Please note that this does not change your 
student’s homeschool teacher. 
 
If your student was identified as an English Learner (EL), he/she has been assigned to an appropriate English 
language instructional support program based on the results. The goal of this program is to help your child 
become proficient in English and succeed in the school’s academic curriculum.  Instructional support is added 
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by your child’s teacher as needed, according to the ELPAC results. Please note that this does not change your 
student’s homeschool teacher. 
 

Exit (Reclassification) Criteria 
 

The goal of language acquisition programs is for students to become proficient in English as rapidly as 
possible and to meet state academic achievement measures. This district’s exit (reclassification) criteria are 
listed below. (20 U.S.C. Section 6312[e][3][A][vi]) 
 

Required Criteria 
(California Education Code [EC] Section 

313[f]) 

LEA Criteria 
Blue Ridge Academy EL Master Plan  

English Language Proficiency Assessment ELPAC Overall Performance Level 4.  

Teacher Evaluation 

Student progress as observed by a teacher, as well as 
student’s grades/progress indicators in math and English. 
Grade must be a C or higher in both courses. Progress in 
standards must be Meeting or Exceeding Expectations. 

Parental Opinion and Consultation   
Parents will be invited to, and are strongly encouraged to 
participate in a phone conference, as noted in the Parent 
Notification Letter of Reclassification. 

Comparison of Performance in Basic Skills 
EL student’s English language proficiency will be compared 
with that of an English Proficient Student.  This will take the 
form of the STAR 360 Assessment and SBAC scores. 

 
 

Intervention and Support Options 
 

In addition to the instructional support provided by your homeschool teacher, Blue Ridge Academy offers other 
programs to help your student with their English fluency and academic achievement goals. Below is a list of 
options, which you can discuss with your teacher, if interested. 
 

1.​ Small-Group (virtual) ELD Classes—new this year! This class will provide a weekly session of 30+ 
minutes of individualized support and instruction using Google Classroom and various online programs, 
including BrainPopELL, language support programs, as well as other supplemental materials taught by 
our EL Coordinator. Students will practice reading, writing, listening and speaking in English. You will 
receive communication directly from the EL Coordinator to sign up for this class which begins in 
October.  

2.​ Curriculum supplemental support—check with the student’s chosen curriculum platform, as some 
have a built-in ELD/intervention component. For example, Edgenuity students can access MyPath.  

3.​ Learning Ally—this program is an audiobook program which reads books to students, so they can 
hear what it should sound like, as it is read by an English fluent person.  
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Should you have questions regarding these programs, test results, or your child’s instructional placement, 
please contact your child’s teacher, or me, at the number or email listed below. 

 
Sincerely, 
Emily Cruz 
EL Designee 
Director of Student Achievement​
Blue Ridge Academy 
(562) 833-7216 

emily.cruz@theblueridgeacademy.com   
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Blue Ridge Academy 
955 Stanislaus Street, Maricopa, CA 93252 

Ph (661) 525-1178  |  Fax (661) 465-4544 

 

 Annual EL Notification Letter 2026-2027 

Dear Parent or Guardian of: 

<<First Name>> <<Last Name>> 

<<Street>> 

<<City Line>> 

August 19, 2026 

State and federal laws require all school districts in California to give a state test of English proficiency 
to students whose primary language is not English. A student’s primary language is identified on a 
home language survey, which is completed by the parents or guardians upon registering their child in 
a California public school for the first time. In California, the name of the state test is the Initial English 
Language Proficiency Assessments for California (ELPAC). The results of the test help to measure how 
each student is progressing toward proficiency in English in the areas of listening, speaking, reading, 
and writing. 

Your child continues to be identified as an English Learner. Your child has been assigned to an 
appropriate English language instructional support program based on the results. The goal of this 
program is to help your child become proficient in English and succeed in the school’s academic 
curriculum.  Instructional support is added by your child’s teacher as needed, according to ELPAC 
results. Please note, that this does not change your student’s homeschool teacher. 

Blue Ridge Academy also offers additional supports to those students who require additional 
intervention.  Should you have questions regarding these programs or your child’s instructional 
placement, please contact your child’s teacher, or me, at the number or email listed below. 

Sincerely, 

 
Emily Cruz 
Director of Student Achievement, EL Designee 
Blue Ridge Academy 
(562) 833-7216 
emily.cruz@theblueridgeacademy.com 
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Blue Ridge Academy 
955 Stanislaus Street, Maricopa, CA 93252 

Ph (661) 525-1178  |  Fax (661) 465-4544 

 

Carta de notificación anual EL 2026-2027 

Estimado padre o tutor de: 

<< Nombre >> << Apellido >> 

<<Street>> 

<< Línea de la ciudad >> 

19 de agosto de 2026 

Las leyes estatales y federales requieren que todos los distritos escolares de California den una prueba estatal 
de dominio del inglés a los estudiantes cuyo idioma principal no es el inglés. El idioma principal de un estudiante 
se identifica en una encuesta sobre el idioma del hogar, que los padres o tutores completan al inscribir a su hijo 
en una escuela pública de California por primera vez. En California, el nombre de la prueba estatal es Evaluación 
inicial de dominio del idioma inglés para California (ELPAC). Los resultados de la prueba ayudan a medir cómo 
progresa cada estudiante hacia el dominio del inglés en las áreas de comprensión auditiva, expresión oral, 
lectura y escritura. 

Su hijo sigue siendo identificado como un aprendiz de inglés. Su hijo ha sido asignado a un programa de apoyo 
educativo apropiado en inglés según los resultados. El objetivo de este programa es ayudar a su hijo a dominar 
el inglés y tener éxito en el plan de estudios académico de la escuela. El maestro de su hijo agrega apoyo 
educativo según sea necesario, de acuerdo con los resultados de ELPAC. Tenga en cuenta que esto no cambia al 
maestro de educación en casa de su estudiante. 

Blue Ridge Academy también ofrece apoyos adicionales a aquellos estudiantes que requieren intervención 
adicional. Si tiene preguntas sobre estos programas o la ubicación educativa de su hijo, comuníquese con el 
maestro de su hijo o conmigo al número o correo electrónico que se indica a continuación. 

Atentamente, 

 
Emily Cruz 
Director of Student Achievement, EL Designee 
Blue Ridge Academy 
(562) 833-7216 
emily.cruz@theblueridgeacademy.com 
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Evidence Form 
 

Initial ELPAC Correction: Correcting ELAS from EL to IFEP 
  
Complete all information below and email along with evidence documentation to the EL Designee or 
coordinator of your school. 
  
  
HST Name: _____________________________________________________________ 
  
Student Name: _____________________________________________________________ 
  
SSID: _________________________________   
 
  
List of evidence attached: 
  
1.​ Reading: 
 

 

2.​ Writing: 
 

 

3.​ Listening: 
 

 

4.​ Speaking: 
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Additional teacher comments and observations: 

  

  

  

  

 

Teacher Signature:_________________                ​ Date:___________ 

Parent Signature:__________________                 ​ Date:___________ 

  

Final Outcome:   Student ELAS will be corrected to IFEP:     Yes        No     

  

EL Designee/coordinator:____________________               ​ Date:___________ 
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English Learner Reclassification Form  
 
Student Name:  
 

Grade: 
 

Teacher Name: 
 

Date: 

 
 

1.​ ELPAC Scores ​ ​ ​ ​ 2. English Language Proficiency/​
​ ​ ​ ​ ​ ​ ​      Academic Performance 

 

Overall Score   Comparison 
Data 

English Math 

Subscores:  
Listening 

 Grades/Progress 
Indicators 

  

                     
Speaking 

 SBAC Scores   

                     
Reading 

 Star 360 Scores   

                     
Writing 

 Other:   
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3.​ Teacher Evaluation 
 

 
 
 
 

 
4.​ Parent Opinion 

 
 

 
 
Final Outcome: ​Student will be reclassified:     Yes ​     No 
 
 
Teacher Signature:__________________EL Designee______________________ 
 

Parent Signature:___________________Official RFEP Date:____________ 
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Parent Notification Letter of Reclassification 
 
June 3, 2026 
 
Dear Parents or Guardians:  
 
State and federal laws require all school districts in California to give a state test of English 
proficiency each year to every student who is identified as an English Learner. In California, the name 
of this test is the English Language Proficiency Assessments for California (ELPAC). The results of 
the ELPAC help to measure how each student is progressing toward proficiency in English in the 
areas of listening, speaking, reading, and writing.   
 
Your child has been administered the ELPAC for this year, and we have received those scores.  We 
reviewed your child’s performance on this test and took into consideration the following criteria:  an 
evaluation of your child’s academic performance by the teacher; your child’s English proficiency as 
measured by the SBAC, Star 360, and/or other additional assessments, and your opinion as the 
parents or guardians about your child’s proficiency in English and readiness to be reclassified.  Based 
on all of this data, your child qualifies for reclassification out of the program. We will reclassify your 
child as fluent English proficient (RFEP).  
 
We thank you for your input and involvement in this process and congratulate your family on this 
achievement.  If you have any questions about the ELPAC or this letter, you can ask your HST, or 
they can also be directed to me as well.  
 
 
Sincerely,  
 

 
​Emily Cruz 
Director of Student Achievement 
EL Designee 
Blue Ridge Academy 
(562) 833-7216 
emily.cruz@theblueridgeacademy.com  
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                                            Carta de notificación de reclasificación a los padres​
 ​
3 de junio de 2026​
 ​
Estimado padre o tutor de:​
 ​
Las leyes estatales y federales requieren que todos los distritos escolares de California den una 
prueba estatal de competencia en inglés cada año a cada estudiante identificado como aprendiz de 
inglés. En California, el nombre de esta prueba es Evaluaciones de dominio del idioma inglés para 
California (ELPAC). Los resultados del ELPAC ayudan a medir cómo progresa cada estudiante hacia 
el dominio del inglés en las áreas de comprensión auditiva, expresión oral, lectura y escritura.​
 ​
A su hijo se le ha administrado el ELPAC de este año y hemos recibido esos puntajes. Revisamos el 
desempeño de su hijo en esta prueba y tomamos en consideración los siguientes criterios: una 
evaluación del desempeño académico de su hijo por parte del maestro; el dominio del inglés de su 
hijo según lo medido por las evaluaciones SBAC, Star 360 y/u otras evaluaciones adicionales,  y su 
opinión como padres o tutores sobre el dominio del inglés de su hijo y su preparación para ser 
reclasificado. Con base en todos estos datos, su hijo califica para ser reclasificado fuera del 
programa. Reclasificaremos a su hijo como reclasificado con dominio del inglés fluido (RFEP).​
 ​
Le agradecemos su contribución y participación en este proceso y felicitamos a su familia por este 
logro. Si tiene preguntas sobre ELPAC o esta carta, puede preguntarle a su HST, o también pueden 
dirigirme a mí.​
 ​
Sinceramente, 

 
Emily Cruz 
Director of Student Achievement, EL Designee   
Blue Ridge Academy 
(562) 833-7216 
emily.cruz@theblueridgeacademy.com  
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Reclassification Form  
For English Learners with Disabilities 

 
 
Policy, from Blue Ridge EL Master Plan: 
RECLASSIFYING ENGLISH LEARNERS WITH DISABILITIES 

The reclassification criteria and process is the same for Special Education students being considered for 
reclassification, except in those cases where the IEP team feels that the student’s disability, more so than a 
language barrier, is the reason for why the student is not qualifying for reclassification. In such cases, it is the 
responsibility of the IEP team, case carrier, or teacher to initiate contact with the EL Designee to consider the 
alternative reclassification criteria and form.  The IEP team, to include parents and the EL Designee, will 
discuss and complete the form. If the student is found to meet this criteria, he/she will then be reclassified to 
RFEP and four year monitoring will commence, as with all other RFEP students. 

 
Student Name:   
 

Grade:   
 

Teacher Name: 
 

Today’s Date:   

Primary Disability:  Date of last IEP: 

Secondary Disability:  

 
 

1.​ Indicate which assessment the student took:  ELPAC _____  Alternate ELPAC _____ 
 
 

2.​ ELPAC Scores ​ ​ ​ ​ 3. English Language Proficiency/​
​ ​ ​ ​ ​ ​ ​      Academic Performance 

 

Level   Comparison 
Data 

English Math 

Overall Score  Grades/Progress 
Indicators 

  

Overall Performance 
Level          

 CAA/SBAC 
Scores 

  

Previous ELPAC 
Scores                     

 Star 360 Scores   
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                     Other:   

 
4.​ Has the student met language proficiency criteria as assessed by ELPAC?          

Yes ___    No ___ 
 
 

5.​ Does the IEP/reclassification team believe the student’s disability impedes the 
student’s ability to demonstrate English proficiency on the ELPAC?          ​  
Yes ___    No ___ 

            
 
  Provide an explanation below by using the following criteria to help determine if factors  
  other than English language proficiency are responsible for limited achievement on ELPAC 
and/or  
  ELA: 
 
___ Student’s performance is commensurate with his/her ability, due to his/her disability. 
 
___ Student’s performance is commensurate with that of peers who have a similar learning 
disability      
        and are NOT English Learners. 
 
___ Student’s errors are indicative of a student with his/her disability versus a language 
barrier. 
 
___ Other/also: 
 
 
 

6.​ Was an English proficiency goal written into the student’s IEP?  Yes ___​ No ___ 
 

7.​ Did the student meet the English proficiency goal?  Yes ___​ No ___ 
 

8.​ Is it the belief of the IEP/reclassification team that the student has reached an 
appropriate level of English proficiency and should be reclassified?  ​                           
Yes ___​ No ___ 

 

 

 

24 
 



 

 

 

 

9.​  Teacher Evaluation 
 

 
 
 
 

 
 
 
 

10.​  Parent Opinion 
 
 

 
 
 
Final Outcome: ​Student will be reclassified:     Yes​     No 
 
 
Teacher Signature:________________  EL Designee:_____________________ 
 
Parent Signature:_________________  Official RFEP Date:________ 
 
Case Carrier:_________________ ​ IEP Team Member:______________ 
 
IEP Team Member:________________​ IEP Team Member:_________________ 
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English Language Learner RFEP Monitoring Form  
 
Student Name:  Grade: 

 
Evaluation Interval: 
Year 1         Year 3 
Year 2         Year 4 

Teacher Name:  
 

Date:  RFEP Date:  

 

Academic Achievement 
 English Math 

Classroom 
Grades 

  

SBAC Scores   
Star 360 Scores   
Other:   

 

Was academic performance satisfactory?  Yes        No 

Are intervention strategies necessary?  Yes ​ No 

 
Targeted Intervention (if required) 
Specific Academic Need: 
 
 
 

Description of Specific 
intervention: 

Performance target (SMART 
Goal): 

Specific Academic Need: 
 
 
 

Description of Specific 
intervention: 

Performance target (SMART 
Goal): 

Specific Academic Need: 
 
 
 

Description of Specific 
intervention: 

Performance target (SMART 
Goal): 
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Additional Comments/Information 
 
 
 

 

 

 

___________________________________________________​ ​  

Parent Signature​ ​                        Date 

 

_________________________________________________ 

Teacher Signature​ ​ ​         Date​                     

 
___________________________________________________ 

EL Designee​        ​                                    Date 
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California Department of Education • March 2026  

   
 Initial English Language Proficiency Assessments for California  

(Initial ELPAC) Computer-Based Assessment  
Parent and Guardian Notification Letter 

Dear Parent/Guardian:  

When registering your child in a California public school for the first time, you listed that your child has 
a language other than English on the Home Language Survey. Therefore, your child will be assessed 
with the Initial English Language Proficiency Assessments for California, or “Initial ELPAC.” 

The Initial ELPAC is a required test used to determine how well students understand and 
communicate in English when it is not the language used at home. This is important so students can 
get the support they need to do well in school. Your child’s voice will be recorded as part of the 
Speaking portion of the computer-based test to help ensure that the test is scored correctly. All 
recorded responses will be destroyed after the scores are validated. 

The Initial ELPAC may be administered remotely, in person, or through a combination of in-person 
and remote testing. Blue Ridge Academy will administer the Initial ELPAC to all eligible students 
with the following administration mode: 

·       Combination of in-person and remote testing  

Your child will take the test from an off-campus location, most commonly their homes, and will 
connect with the test examiner on the computer. To make sure that each student receives the most 
accurate score, and to keep the test fair for all students, please follow these guidelines for student 
testing: 

·       You may help your child log on to enter the test session. 

·       Do not talk about the questions on the test or any materials for the test with anyone before, during, 
or after the test. 

·       No one may record the test or use a camera or any other device to take pictures of the test 
questions or of your child taking the test. 

·       To make sure the test is being completed by your child without any help, your child will be 
monitored through video and audio (a web camera and microphone) while taking the test. 

o   The camera is used only to observe your child and your child’s surroundings during 
the test and will not record the session. Please follow all instructions given by the test 
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examiner about where to place the camera. 

o   If your child cannot use the computer’s camera, microphone, and speaker or 
headphone during remote testing, you may contact the Help Desk at 661-412-9363 
ext. 6 for another way to administer the test to your child. 

·       For more information, visit the ELPAC Parent/Guardian Resources web page. 

The results will identify if your child needs language support learning English so that you and your 
child’s teachers can better assist them. 

You are an important part of your child’s education. To make sure your child feels comfortable taking 
these tests, you can 

·     explain to your child that these tests are used to help them learn, and they should not be anxious or 
nervous; 

·     explore the practice tests with your child on the ELPAC Practice and Training Tests web page so 
they can become familiar with the platform and setup of the assessment; and 

·     remind your child that you and their teacher want them to try their best and are there to help, every 
step of the way. 

To learn more about the Initial ELPAC, go to the California Department of Education Parent Guides to 
Understanding web page. 

You also can review sample test questions on the ELPAC Starting Smarter website.  

If you have any questions about your child taking the Initial ELPAC, please contact Blue Ridge 
Academy at (661) 412-9363.  

Sincerely,  

Samantha Haynes  
Executive Director, Principal 
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California Department of Education • April 2025  

   
English Language Proficiency Assessments for California (ELPAC)    

Summative ELPAC Parent and Guardian Notification Letter 

Dear Parent/Guardian: 

We know that your child brings many strengths with them to school, but also may need extra support 
in the classroom. As an English learner student, your child will take the Summative English Language 
Proficiency Assessments for California (ELPAC) this spring.  

The Summative ELPAC measures how much progress your child is making in listening, speaking, 
reading, and writing in English. Your child’s voice will be recorded during the speaking part of the test. 
These recordings may be used to double check test scores and will not be saved or made public. 

Your child will take the Summative ELPAC every spring until they are fluent in English and no longer 
need support to understand and learn in English. 

This year, Blue Ridge Academy will give the Summative ELPAC: in person, remotely, or 
through a combination of in-person and remote. 

The testing schedule is listed below: 

February 1 - March 25 

You are an important part of your child’s education. To make sure your child feels comfortable taking 
the test, you can do the following: 

●​ Explain to your child that this test is used as a tool to help them learn and that they 
should not be anxious or scared. 

●​ Remind your child that you and their teacher want them to try their very best and are 
there to help, every step of the way. 

●​ Talk with your child’s teacher about their listening, speaking, reading, and writing skills 
to help support their learning. 

●​ Explore the practice tests with your child on the CAASPP and ELPAC Practice and 
Training Tests web page at ​
https://www.caaspp-elpac.org/resources/preparation/practice-and-training-tests, so they 
can become familiar with the platform and setup of the tests. 
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You will receive your child’s results at or before the beginning of the next school year. Test results will 
identify areas where your child is doing well or needs more help, so you can better support their 
learning at home and teachers can better support their learning in the classroom. 

To learn more about this test, go to the ELPAC Starting Smarter website at 
https://elpac.startingsmarter.org/ or review the California Department of Education Parent Guides to 
Understanding web page at https://www.cde.ca.gov/ta/tg/ca/parentguidetounderstand.asp. 

If you have questions, please contact Emily Cruz, EL Designee at (562) 833-7216 or 
emily@theblueridgeacademy.com.  

Sincerely,  

Samantha Haynes  
Executive Director, Principal 
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OVERVIEW AND GENERAL BUSINESS POLICIES 

The Board of Blue Ridge Academy has reviewed and adopted the following policies and 
procedures to ensure the most effective use of the funds of Blue Ridge Academy to support the 
mission and to ensure that the funds are budgeted, accounted for, expended, and maintained 
appropriately. 

1. The Board approves financial policies and procedures, delegate’s administration of the 
policies and procedures to the Superintendent and reviews operations and activities on a 
regular basis. 

2. The Superintendent has responsibility for all operations and activities related to financial 
management. However, the Board and Superintendent can appoint or delegate someone 
else to perform the responsibilities. 

3. Financial duties and responsibilities must be separated so that no one employee has sole 
control authorizing transactions, recording financial transactions and custody of assets. 

4. The School will maintain in effect the following principles in its ongoing fiscal management 
practices to ensure that: 

a. expenditures are authorized by and in accord with amounts specified in the 
board‐adopted budget, 

b. the school’s funds are managed and held in a manner that provides a high degree 
of protection of the school’s assets, and 

c. all transactions are recorded and documented in an appropriate manner. 
 
 
 
Budget Development, Oversight Calendar and Responsibilities 

 

The School will develop and monitor its budget in accord with the annual budget development 
and monitoring calendar as specified below. 

 
January ‐ April 

 
Charter Impact works with the Superintendent to review the Governor’s proposed state budget 
for the upcoming fiscal year and identify the likely range of revenues for the school’s upcoming 
fiscal year (July 1 ‐ June 30) based on projected enrollment. Once the revenue estimates are 
complete, Charter Impact and the Superintendent develop the remainder of the budget 
including staffing levels, review of fixed costs and discretionary spending. Then a five‐year 
budget projection is developed in accordance with the schools’ established strategic and 
growth plans. 
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Budget Development, Oversight Calendar and Responsibilities (continued) 

 

May – June 
 
Charter Impact and the Superintendent review revenue projections subsequent to the 
Governor’s annual “May Revise” budget figures, fine‐tunes the upcoming fiscal year budget to 
accommodate any changes. This budget will include monthly cash flow projections. The Board 
reviews and formally adopts a budget for the upcoming fiscal year before June 15. A copy of the 
final budget is provided to the charter‐granting agency. 

 
July – August 

 
Books for prior fiscal year are closed by Charter Impact, all transactions are posted, and records 
assembled for audit. 

 
The budget is reviewed subsequent to the adoption of the state Budget Act and necessary 
adjustments are made. A copy of the revised final budget is provided to the charter‐granting 
agency, if applicable. 

 
September – December 

 
The independent auditor performs an audit of the closed fiscal year and prepares an audit 
report for submission to the Audit Committee. 

 
At the end of the first full week of school, the Superintendent reviews the Charter School’s 
actual attendance figures and notifies the Board if actual attendance is below budget 
projections. If needed, the school’s budget is revised to match likely revenues. 

 
The Audit Committee of the Board reviews a copy of the audit. The Superintendent address any 
audit exceptions or adverse findings. Once the Board approves the audit report, it is submitted 
to charter‐granting agency. 

 
On a monthly basis, the Superintendent and Board reviews current year actual versus budgeted 
revenues and expenditures and other financial reports as presented by Charter Impact. The 
Board approves any needed changes to the annual budget. 
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Budget Transfers 

 

The Superintendent may transfer up to $100,000 from one unrestricted budget item to another 
without board approval, but shall notify the Board of the transfer at the next regularly 
scheduled meeting. 

 
 
Banking Arrangements 

 

The School will maintain its accounts either in the County Treasury or at a federally insured 
commercial bank or credit union. Funds will be deposited in non‐speculative accounts including 
federally‐insured savings or checking accounts or invested in non‐speculative federally‐backed 
instruments or in the County’s Pooled Money Investment Fund. If funds are held in accounts 
outside of the County Treasury, the Board must appoint and approve all individuals authorized 
to sign checks or warrants in accord with these policies. Charter Impact will reconcile the 
school’s ledger(s) with its bank accounts or accounts in the county treasury on a monthly basis. 

 
 
Record Keeping 

 

Transaction ledgers, duplicate unsigned checks, attendance and entitlement records, payroll 
records, and any other necessary fiscal documents will be maintained by school staff in a secure 
location for at least three years, or as long as required by applicable law, whichever is longer. 

 
Appropriate back‐up copies of electronic and paper documentation, including financial and 
attendance accounting data, will be regularly prepared and stored in a secure off‐site location, 
separate from the school. 

Charter Impact will retain electronic records at their site for a minimum of two years; after 
which, the remaining years will be the responsibility of the School. 

 
 
Property Inventory 

 

The Superintendent or delegate shall establish and maintain an inventory of all non‐ 
consumable goods and equipment worth over $5,000. This inventory shall include the original 
purchase price and date, a brief description, serial numbers, and other information appropriate 
for documenting the school’s assets. This property will be inventoried on an annual basis and 
lists of any missing property shall be presented to the Board. 
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All non‐consumable school property lent to students shall be returned to the school no later 
than 5 working days after the end of the school year. On an annual basis, the Superintendent 
or designee will review the inventory of consumable and non-consumable items and determine 
if there is an excess of items or if any are worthless. The school will then, through an open 
process, sell, donate, or dispose of such excess materials. Any excess or surplus property owned 
by the school may be sold or auctioned by the Superintendent or delegate provided the 
Superintendent or delegate engages in due diligence to maximize the value of the sale or 
auction to the school. The sale or auction of property owned by the school with a fair market 
value in excess of $5,000 shall be approved in advance by the Board. The Superintendent or 
delegate will immediately notify Charter Impact of all cases of theft, loss, damage or 
destruction of assets. 

 
Attendance Accounting 

 

The Superintendent or delegate will establish and maintain an appropriate attendance 
accounting system to record the number of days students are actually in attendance at the 
School and engaged in the activities required of them by the School. The annual audit will 
review actual attendance accounting records and practices to ensure compliance. The 
attendance accounting practices will be in conformance with the Charter Schools Act and the 
applicable California Administrative Code sections defining Charter School Average Daily 
Attendance. Therefore: 

 
1. ADA will be computed by dividing the actual number of days of student attendance by the 

number of calendar days of instruction by the School. 

2. The School’s instructional calendar will include at least 175 days of instruction to avoid the 
fiscal penalty for providing fewer than 175 days of instruction as provided by the 
Administrative Code regulation. The calendar must also document that the school offers an 
amount of annual minutes of instruction as required pursuant to applicable law. 

3. Independent study must be pre‐arranged by the student’s adult guardian and the School 
and that the adult guardian will be required to complete and submit documentation of 
engagement in instructional activity to the school on forms prepared by the school. As 
applicable, such study shall be in full compliance with law governing independent study. 

4. The School will provide monthly attendance updates to Charter Impact to maintain accurate 
financial forecasts 

 
Annual Financial Audit 

 

The Board will annually appoint an audit committee by January 1 to oversee the independent 
auditors for that fiscal year. Any persons with expenditure authorization or recording 
responsibilities within the school may not serve on the committee. The committee shall 
annually contract for the services of an independent certified public accountant to perform an 
annual fiscal audit. The audit shall include, but not be limited to (1) an audit of the accuracy of 
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the school’s financial statements, (2) an audit of the school’s attendance accounting and 
revenue claims practices, and in conjunction with (1) and (2) above, review the school’s internal 
controls over financial reporting. The audit shall be prepared in accordance with any relevant 
Office of Management and Budget audit circulars if the School spends in excess of the amount 
which requires an audit.  

 
The Audit shall be completed, reviewed by the Board, and submitted to the charter‐granting 
agency, the County Office of Education, the Office of the State Controller, and California 
Department of Education prior to December 15 of each year. 

 
Required Budget and Other Fiscal Reports 

 

The Superintendent, working in conjunction with Charter Impact, will produce and submit to 
the charter granting agency any and all required fiscal reports as may be required by state or 
federal law, or mandated by the terms of the school’s charter. These include, but are not 
limited to, attendance reports, enrollment and other data reports required by the California 
Basic Education Date System, and other related data. 

 
Property and Liability Insurance 

 

The Superintendent shall ensure that the school retains appropriate property and liability 
insurance coverage. Property insurance shall be obtained and address business interruption 
and casualty needs, including flood, fire, earthquake, and other hazards with replacement cost 
coverage for all assets listed in the school’s Property Inventory and consumables. Premises and 
Board errors and omissions liability insurance shall also be obtained and kept in force at all 
times on a “claims made” form with a self‐insured retention of no more than $50,000 per 
occurrence and limit of no less than $5 million per occurrence. The school’s Superintendent and 
other staff who manage funds shall be placed under a fidelity bond. 

 
Board Compensation 

 

Board members shall serve without compensation, but may be reimbursed for actual and 
necessary expenses. Expenses for equipment, internet services and software, as well as travel 
necessary to attending board meetings and meetings of board committees need not be 
approved in advance by the board. All other expenses shall be approved in advance by the 
board. Travel expenses reimbursed shall not exceed levels that would be subject to federal or 
state income tax. All expenses reimbursed shall be documented by receipts and in no event 
may reimbursements exceed actual expenses. 

 
Fundraising, Grant Solicitation, and Donation Recognition 

 

Fundraising or grant solicitation activities over $100,000 on behalf of the school must be 
approved in advance by the Board. The Board shall be informed of any conditions, restrictions, 
or compliance requirements associated with the receipt of such funds, including grants or 
categorical programs sponsored by the state or federal government. The Board shall be notified 
no later than the next regular board meeting of the award or receipt of any funds and shall 
approve the receipt of any grants, donations, or receipts of fundraising proceeds prior to their 
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deposit in the school’s accounts. 
 
 

 
Contracts 

 

Consideration will be made of in‐house capabilities to accomplish services before contracting 
for them. Except as otherwise provided in these policies, the Superintendent may enter into 
contracts and agreements not to exceed $50,000 without Board approval, provided funds 
sufficient for the contract or agreement are authorized and available within the school’s board‐ 
adopted budget. Contracts and agreements in excess of $50,000 must be submitted for board 
approval and may be executed by the Superintendent or other person specifically designated 
by the Board after the Board has duly approved the contract or agreement. 

Office staff will keep and maintain a contract file evidencing the competitive bids obtained (if 
any) and the justification of need for any contracts over $50,000. Competitive bids will be 
obtained where required by law or otherwise deemed appropriate and in the best interests of 
the school. 

Written contracts clearly defining work to be performed will be maintained for all contract 
service providers (i.e. consultants, independent contractors, subcontractors). Contract service 
providers must show proof of being licensed and bonded, if applicable, and of having adequate 
liability insurance and worker’s compensation insurance currently in effect. The Superintendent 
may also require that contract service providers list the school as an additional insured. 

If the contract service provider is a sole proprietor or a partnership (including LP, and LLP), the 
School will obtain a W‐9 from the contract service provider prior to submitting any requests for 
payments to Charter Impact. 

The Superintendent will approve proposed contracts and modifications in writing. Contract 
service providers will be paid in accordance with approved contracts as work is performed. 
The Superintendent will be responsible for ensuring the terms of the contracts are fulfilled. 
Potential conflicts of interest will be disclosed upfront, and the Superintendent and/or 
Member(s) of the Governing Board with the conflict will excuse themselves from discussions 
and from voting on the contract. 
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PURCHASING AND VENDOR PAYMENT 

 
Segregation of Duties 

 

The School will develop and maintain purchase order forms to document the authorization of 
non‐payroll expenditures. All proposed expenditures must be approved by the Superintendent 
or delegate, who will review the proposed expenditure to determine whether it is consistent 
with the Board‐adopted budget. In the absence of a vendor invoice, the School will develop and 
maintain a check request form to document the approval of payment for specific items. 

 
All transactions will be posted in an electronic general ledger maintained by Charter Impact. 
To ensure segregation of recording and authorization, the bookkeeper may not co‐sign check 
requests for purchase orders. 

 
General Purchasing Procedures 

 

All purchases over $50,000 must include documentation of a good faith effort to secure the 
lowest possible cost for comparable goods or services. The Superintendent shall not approve 
purchase orders or check requests lacking such documentation. Documentation shall be 
attached to all check and purchase order requests showing that at least three vendors were 
contacted and such documentation shall be maintained for three years. All purchases in excess 
of $50,000 must be bid by a board‐approved process, except in the case of emergencies that 
necessitate the purchase of emergency response supplies, equipment, or services. 

 
The Superintendent may authorize expenditures and may sign related contracts within the 
approved budget. The Governing Board must review all expenditures. This will be done via 
approval of a check register which lists all checks written during a set period of time and 
includes check #, payee, date, and amount. The Governing Board must also approve contracts 
and non‐budgeted expenses over $100,000. 

When approving purchases, the Superintendent must: 

a. Determine if the expenditure is budgeted 

b. Determine if funds are currently available for expenditures (i.e. cash flow) 

c. Determine if the expenditure is allowable under the appropriate revenue source 

d. Determine if the expenditure is appropriate and consistent with the vision, 
approved charter, school’s LCAP, school policies and procedures, and any related 
laws or applicable regulations  

e. Determine if the price is competitive and prudent. 
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Any individual making an authorized purchase on behalf of the school must provide Charter 
Impact with appropriate documentation of the purchase. Individuals other than those specified 
above are not authorized to make purchases without pre‐approval. 

Individuals who use personal funds to make unauthorized purchases will not be reimbursed. 
Authorized purchases will be promptly reimbursed by a bank check upon receipt of appropriate 
documentation of the purchase. 

The Superintendent may authorize an individual to use a school credit card, if the school elects 
to use a credit card, to make an authorized purchase on behalf of the school, consistent with 
guidelines provided by the Superintendent and/or Governing Board. The following provisions 
apply to credit card purchases: 

1. The physical security of the school cards will be the responsibility of the card holder. As soon 
as the card holder as determined the card is lost, stolen, or compromised, they must notify 
the card issuer immediately of such misplacement and their immediate supervisor. 

2. If receipts are not available or are “missing”, the individual making the charge will be held 
responsible for payment. 

3. Cards will bear the names of both the Schools and the approved card holder’s name. 
 
 
Purchase Orders 

All non‐recurring purchases for which the vendor requires the use of a purchase order, which 
must be approved by the Superintendent or delegate. 

1. The Director of Finance or delegated position by the Superintendent will create a PO 
in Excel format and assign PO numbers in sequential order. 

2. The numbered PO is then logged into an Excel sheet which lists all issued PO’s. 

3. The printed PO is then given to the Superintendent or delegate for approval and 
signature. 

4. The PO is then scanned and emailed to the vendor or copied and mailed. The original (or 
copy if original was mailed) is then placed in the Open PO folder. 

5. All individual non-recurring student purchases entered through the school procurement 
system will be approved by the HST prior to purchasing. 

6. A PO will be generated from the procurement system with sequential POs automatically 
generated. 

7. The PO will be emailed directly from the system to the vendor. 
 
Payment Authorization 

All original invoices will be forwarded to the Superintendent or Superintendent’s designee 
for approval. 
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1. The AP team will review each invoice, attach all supporting documentation (including a PO), 
and verify that the specified services and/or goods were received. When goods are ordered 
and received through the procurement system the three‐way match of the purchase order, 
invoice, and goods receipts will be matched and verified in the procurement system. When 
receiving tangible goods from a vendor that are purchased outside of the procurement 
system, the person designated to receive deliveries should trace the merchandise to the 
packing list and note any items that were not in the shipment. 

2. The Superintendent has designated that all SPED invoices will be sent to the SPED Director 
for final review and other invoices will be sent to the Superintendent for final review. 

3. Approval from the Superintendent or Superintendent’s designee will be indicated by a 
signature on an invoice, email, or other electronic documentation process. The invoice and 
supporting documentation will be sent to Charter Impact on at least a weekly basis 
(Superintendent and/or designee should be aware of invoice due dates to avoid late 
payments). Charter Impact will then process the invoices with sufficient supporting 
documentation. 

4. The Superintendent or delegate may authorize Charter Impact to pay recurring expenses 
(e.g. utilities) without the Superintendent’s or delegate’s formal approval (signature) on the 
invoice when dollar amounts fall within a predetermined range. A list of the vendors and the 
dollar range for each vendor must be provided to Charter Impact in writing and updated on 
an annual basis. 

 
Accounts Payable Checks 

The Governing Board will approve, in advance, the list of authorized signers on the school 
account. The Superintendent and any other employee authorized by the Governing Board may 
sign bank checks within established limitations. 

1. Charter Impact does not use pre‐printed check stock to avoid the risk of theft. 

2. When there is a need to generate a check, the Director of Finance or delegated AP staff 
member will send appropriate approved documentation to Charter Impact. This is usually 
an approved invoice or Check Request Form. 

3. Once approved by the Superintendent, Charter Impact prepares the check based on the 
check authorization prior to obtaining the appropriate signature(s). 

4. Checks may not be written to cash, bearer, or petty cash. Under no circumstance will 
any individual sign a blank check. 

5. Charter Impact will record the check transaction(s) into the appropriate checkbook and in 
the general ledger. 

6. Charter Impact will distribute the checks and vouchers as follows: 

a. Original – mailed or delivered to payee 

b. Duplicate or voucher – attached to the invoice and filed by vendor name by a 
Charter Impact accountant. 

c. Cancelled Checks – maintained with the banking institution. 
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d. Voided checks will have the signature line cut out and will have VOID written in ink. 

The original check will be attached to the duplicate and forwarded to Charter Impact 
who will attach any other related documentation as appropriate. 

 
Wire and Other EFT Payments 

Wire transfers are a way to pay customers and vendors quickly. 
 
Incoming wire and other EFT transfers require the same documentation procedures as cash 
receipts and deposits. When the School’s bank receives a wire transfer, it may notify the School 
by email, fax, or via its online banking site. This notification documents that the money has 
been received. 

 
Only the Superintendent or the Superintendent’s designee should be permitted to initiate an 
outgoing wire or ACH transfer. All outgoing wire and other EFT transfers should be performed 
using the bank’s secure website and should include the Superintendent or the Superintendent’s 
designee as the secondary approver. Outgoing wire and ACH transfers should not be issued 
unless the secondary approver logs on to the bank’s secure website and approves the transfer 
electronically. 

 
 
Bank Reconciliations 

Charter Impact will maintain view‐only online access to School bank accounts. On a monthly 
basis, Charter Impact will download the monthly bank activity/statement directly from the 
bank. Once the statement is received: 

1. Charter Impact will examine all paid checks for date, name, cancellation, and endorsement. 
Any discrepancies regarding the paid checks or any checks over 90 days will be researched 
and if applicable deleted from the accounting system. 

2. Charter Impact will prepare the bank reconciliation, verifying the bank statements and 
facilitating any necessary reconciliation. 

3. Charter Impact will compare the reconciled bank balance to the cash in the bank account 
and to the general ledger, immediately reporting any discrepancies to the Superintendent. 
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CASH RECEIPT MANAGEMENT 

 
General Procedures for Non‐Governmental Cash Receipts 

For all fundraising activities approved by the board, the School will establish internal controls 
to ensure the safeguarding of assets. The following are general procedures for recurring 
activities: 

1. For each fundraising or other event in which cash or checks will be collected, a Volunteer 
Coordinator will be designated, who will be responsible for collecting and holding all cash 
and checks for the purpose of the fundraising activity. 

a. The Volunteer Coordinator will record each transaction in a receipt book at the time 
the transaction is made, with a copy of the receipt provided to the donor. 

b. The cash, checks, receipt book, and deposit summary must be given to the 
Superintendent or Vice Superintendent by the end of the next school day, who will 
immediately put the funds in a secure, locked location. 

c. Both the Volunteer Coordinator and the Superintendent or Vice Superintendent will 
count the deposit and verify the amount of the funds in writing. 

Cash/checks dropped off at the school office will be placed directly into a lock box by the 
person dropping off the cash/checks. 

d. All funds are deposited into the lock box in a sealed envelope, along with any notes, 
forms, or other descriptions of how the funds are to be used. 

e. The Superintendent or Vice Superintendent and one other staff member will jointly 
open the lock box to verify the cash/check amounts, and sign off on the amounts 
received. 

f. The lock box will be emptied at least two times per week, corresponding to days 
when deposits are made. 

2. All checks will be immediately endorsed with the school deposit stamp, containing the 
following information: “For Deposit Only” 

3. A deposit slip will be completed by the Assistant Director ‐ Finance and initialed by the 
Superintendent for approval to deposit. The deposit slip will be duplicated and 
documentation for all receipts (copy of check, letter, etc.) will be attached to the duplicate 
deposit slip. 

4. Deposits totaling greater than $2,000 will be deposited the next business day by the 
designated school employee. Deposits totaling less than $2,000 will be made at least 
monthly by the designated school employee. All cash will be immediately put into a lock 
box. 

5. The duplicate deposit slip and deposit receipt will be attached to the deposit 
documentation and forwarded to Charter Impact to be filed and recorded weekly. 



BLUE RIDGE ACADEMY 
Fiscal Policies and Procedures 

 

14 | P a g e  
 

 
 

 
Volunteer Expenses 

All volunteers will submit a purchase requisition form to the Superintendent for all potential 
expenses. Only items with prior written authorization from the Superintendent will be 
paid/reimbursed. 

 
 
Returned Check Policy 

A returned‐check processing fee will be charged for checks returned as non‐sufficient funds 
(NSF). Unless otherwise pre‐approved by Charter Impact or the Superintendent, payment of the 
NSF check and processing fee must be made by money order or certified check. 

In the event that a second NSF check is received for any individual, in addition to the processing 
fee, the individual will lose check‐writing privileges. Payment of the NSF check, the processing 
fee and any subsequent payment(s) by that individual must be made by money order or 
certified check. 

In the case of NSF checks written by parents of students, failure to pay may result in the 
withholding of report cards/transcripts at the end of the semester and/or school year until 
payment is received, unless other mutually agreeable arrangements are approved by the 
Superintendent and/or Governing Board. If unsuccessful in collecting funds owed, the school 
may initiate appropriate collection and/or legal action at the discretion of the Superintendent 
and/or Governing Board. 
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HUMAN RESOURCES AND PAYROLL 

 
Payroll Services and Setup 

 

Charter Impact prepares payroll checks, tax and retirement withholdings, tax statements, and 
to perform other payroll support functions. The Superintendent will establish and oversee a 
system to prepare time and attendance reports and submit payroll check requests. The 
Superintendent will review payroll statements each pay period to ensure that (1) the salaries 
are consistent with staff contracts and personnel policies and (2) the proper tax, retirement, 
disability, and other withholdings have been deducted and forwarded to the appropriate 
authority. All staff expense reimbursements will be on checks separate from payroll checks. 

 
Upon hiring of staff, the Superintendent will be responsible for the creation of a personnel 
file will with all appropriate payroll‐related documentation and completing or providing all of 
the items on the Employee Payroll Set‐up/Change Form. Items include a federal I‐9 form, tax 
withholding forms, retirement date, and an accounting of the use of sick leave. 

 
Timesheets 

All hourly employees will be responsible for completing a timesheet including vacation, sick, 
and holiday time (if applicable). The employee and the appropriate supervisor will sign the 
completed timesheet. Incomplete timesheets will be returned to the signatory supervisor and 
late timesheets will be held until the next pay period. No employee will be paid until a correctly 
completed timesheet is submitted. If an employee is unexpectedly absent and therefore 
prevented from working the last day of the pay period or turning in the timesheet (such as an 
employee calling in sick), the employee is responsible for notifying the signatory supervisor or 
for making other arrangements for the timesheet to be submitted. However, the employee 
must still complete and submit the timesheet upon return. 

 
Overtime 

Advanced approval in writing by the authorized supervisor is required for compensatory time 
and overtime. Overtime only applies to classified employees and is defined as hours worked in 
excess of eight (8) hours within a day or forty (40) hours within a week. Any hours worked in 
excess of an employee’s regular work schedule must be pre‐approved by the supervisor, unless 
it is prompted by an emergency. No overtime will be paid without the approval of the 
employee’s supervisor. Overtime will not be granted on a routine basis and is only reserved for 
extraordinary or unforeseen circumstances. If a supervisor identifies a recurring need for 
overtime in any given position, the supervisor should immediately consult with the 
Superintendent for further guidance. 
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Payroll Processing 

For hourly employees, employees must sign timesheets to verify appropriate hours worked, 
resolve absences and compensations, and monitor number of hours worked versus budgeted. 
The Superintendent will approve these timesheets. No overtime hours should be listed on 
timesheets without the supervisor’s initials next to the day on which overtime was worked. 
For salaried employees, employees must sign into a log book to verify working days for accuracy. 
The HR Manager will provide the designated school employee with any payroll‐ related 
information such as sick leave, vacation pay, and/or any other unpaid time. 

For substitute teachers, the HR Manager will maintain a log of teacher absences and the 
respective substitutes that work for them. The HR Manager will verify that the substitutes initial 
the log next to their names before they leave for the day and that teachers, upon returning 
back to work, initial next to their names. The Superintendent will notify Charter Impact of all 
authorizations for approved stipends. 

Payroll is processed within 10 days after the period in which it is earned for hourly employees. 

1. The signatory supervisor will submit a Payroll Summary Report of timesheets to Charter 
Impact for processing. 

2. Charter Impact will prepare the payroll worksheet based on the summary report. 

3. The payroll checks (if applicable) will be delivered to the school. The Superintendent will 
document receipt of the paychecks and review the payroll checks prior to distribution. 

 
Payroll Taxes and Record Keeping 

Charter Impact will prepare payroll check summaries, tax and withholding summaries, and 
other payroll tracking summaries based on the reporting submitted. 

Charter Impact will also prepare the state and federal quarterly and annual payroll tax forms 
for income tax withholdings, Social Security and Medicare and submit the forms to the 
respective agencies on behalf of the school. Charter Impact will prepare the quarterly state 
returns for unemployment and disability, review the forms with the Superintendent, and 
submit the forms to the state on behalf of the school. 

The designated school employee will maintain written records of all full time employees’ use 
of sick leave, vacation pay, and any other unpaid time. 

1. The designated school employee will immediately notify the Superintendent if an employee 
exceeds the accrued sick leave or vacation pay, or has any other unpaid absences. 

2. Records will be reconciled when requested by the employee. Each employee must maintain 
personal contemporaneous records. 
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Expense Reports 

Employees will be reimbursed for expenditures within thirty (30) business days of presentation 
of appropriate documentation. Receipts or other appropriate documentation will be required 
for all expenses over five dollars and all reports must be approved by the Superintendent. 
Expenses greater than two months old will not be reimbursed. 

Superintendent expense reports must be approved by a board member and always be 
submitted to Charter Impact for processing and payment, petty cash may not be used. 

 
 
Travel 

Mileage reimbursement is outlined in the Telecommuting Allowance and Mileage Policy. 
Mileage will be reimbursed at the government‐mandated rate for the distance traveled, less 
the distance from the employee’s residence to the school site for each direction traveled. 

The Superintendent must pre‐approve all out of town travel. Employees will be reimbursed for 
overnight stays at hotels/motels when pre‐approved by an administrator and the event is more 
than 50 miles from either the employee’s residence or the school site. Hotel rates should be 
negotiated at the lowest level possible, including the corporate, nonprofit or government rate 
if offered, and the lowest rate available. Employees will be reimbursed at the established per 
diem rate for any breakfast, lunch, or dinner that is not included as part of the related event. 

Travel advances will not be issued.  
 
 
Telephone Usage 

Employees will be provided and are highly encouraged to use the school approved 
communication system, currently Ring Central, for all work‐related calls. Employees will not 
make personal long distance or international calls on the communication system without prior 
approval from a supervisor. Employees will not be reimbursed for any calls made no
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using the approved communication system. 
 
 

Telecommuting and Allowance 
 

Blue Ridge Academy is committed to providing a mutually beneficial work environment for 
staff and may offer remote work or telecommuting to some employees. Employees 
authorized by Blue Ridge Academy to work remotely or telecommute are entitled to 
coverage of the pro-rata cost or expense for the business use of their personal property or 
belongings. For a full description, please refer to the Telecommuting and Allowance Policy 

 

FINANCE AND FINANCIAL REPORTING 

Monthly Reporting 

Charter Impact will submit a monthly financial report including: 

a. Statement of Financial Position 

b. Budget vs. Actual Report 

c. Statement of Cash Flow 

d. Monthly Forecast 

e. Accounts Payable Aging 

f. Monthly Check Register 

The report will be reviewed at the scheduled board meeting and action will be taken, if 
appropriate. 

 
Third Party Loans 

The Superintendent and the Board will approve all loans from third parties. In the case of a long‐
term loan, approval may also be required from the charter‐granting agency in accordance with 
the terms of the charter petition and/or other lenders in accordance with the loan documents. 

Once approved, a promissory note will be prepared and signed by the Superintendent 
before funds are borrowed. 

 
 
Fund Balance Reserve 

A fund balance reserve will be maintained in compliance with 5 CCR § 15450. Charter Impact 
will provide the Superintendent with a Statement of Financial Position on a monthly basis. It is 
the responsibility of the Superintendent and the Governing Board to understand the school’s 
financial situation. It is the responsibility of the Superintendent to prioritize payments as 
needed. The Superintendent has responsibility for all operations and activities related to 
financial management. 
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The Government Auditing Standards report on internal control over financial reporting and on compliance and other 
matters will state that (1) the purpose of the report is solely to describe the scope of testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of the entity’s internal 
control or on compliance, and (2) the report is an integral part of an audit performed in accordance with Government 
Auditing Standards in considering the entity’s internal control and compliance. The Uniform Guidance report on 
internal control over compliance will state that the purpose of the report on internal control over compliance is 
solely to describe the scope of testing of internal control over compliance and the results of that testing based on 
the requirements of the Uniform Guidance. Both reports will state that the report is not suitable for any other purpose.  

We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the significant 
terms of our engagement. If you have any questions, please let us know. If you agree with the terms of our 
engagement as described in this letter, please sign the attached copy and return it to us.  

Very truly yours, 

 

Wilkinson Hadley King & Co. LLP 

RESPONSE: 

This letter correctly sets forth the understanding of Blue Ridge Academy.  

Management signature:    

Title:    

Date:    

Approved by Governance on:   
 

 



 

 
2026 Board Recruiting 

 
• Board opening was posted to the website, included in the family bulletin and staff bulletin, 

and emailed to all families and staff  
• The application timeline was open for 30 days 
• 10 people applied for the position 
• The committee chose 3 applicants to interview 
• The committee invited all 3 candidates to attend the June 3rd Board meeting  
• A formal decision will be made before the next meeting and presented to the Board for 

consideration  



Blue Ridge Academy

FY26-27 Budget Presentation

As of June, 2026



BLUE RIDGE ACADEMY - Highlights

• The May Revise from the Governor indicated a super-COLA of 4.31%.  The Revise also revealed an increase in 
Special Education Revenue of 34.2% to $1,340/ADA and proposed an increased the amount of the Student 

Support and Professional Development Discretionary Block Grant (SSPDDBG) of $915/ADA.  These increases 
came about as a result of stronger than forecasted tax revenues in the State.

• The Budget assumes an enrollment of 7400 students and an ADA of 7326.00 based on an attendance rate of
99%. The school has been operating at this ADA rate. The budget also assumes the hiring of additional

certificated teachers with the increase in enrollment.

SB740 Compliance Notes

40/80 Compliance 

Pupil-Teacher Ratio  

Cert. Instr.
52.3% 81.7%

13,896,812   1,892,233     

19.48 :1
Pupil:Teacher Ratio



BLUE RIDGE ACADEMY – Attendance

Actual Forecast Budget
Average Enrollment n/a 7400 7400
ADA n/a 7326 7326
Attendance Rate n/a 99.0% 99.0%
Unduplicated % 38.9% 38.9% 38.9%
Revenue per ADA $15,429 $15,429
Expenses per ADA $14,147 $14,147

Enrollment & Per Pupil Data



BLUE RIDGE ACADEMY – Budgeted Revenue

• Budget includes recognition of $4.55 million in Restricted Revenue Recognition, $10.1 
million in SPED Revenue and the remainder are other assorted State Revenues.

Forecast Budget Fav/(Unf)
Revenue

State Aid-Rev Limit 94,540,912$        94,540,912$        -$                    

Federal Revenue 1,169,374            1,169,374            -                       

Other State Revenue 17,320,148          17,320,148          -                       

Other Local Revenue -                             -                             -                       

Total Revenue 113,030,434$    113,030,434$    -$                   

Annual/Full Year



BLUE RIDGE ACADEMY - Expenses

• Salaries on average increased about 2.7%.
• Benefits include an increase of about 5% year over year.
• All non-labor expenses increased about 5%.

Forecast Budget Fav/(Unf)
Expenses

Certificated Salaries 38,740,071$        38,740,071$        -$                    

Classified Salaries 6,992,171            6,992,171            -                       

Benefits 16,986,110          16,986,110          -                       

Books and Supplies 8,962,239            8,962,239            -                       

Subagreement Services 24,152,937          24,152,937          -                       

Operations  1,576,200            1,576,200            -                       

Facilities 183,400                183,400                -                       

Professional Services 6,044,161            6,044,161            -                       

Depreciation -                             -                             -                       

Interest -                             -                             -                       

Total Expenses 103,637,290$    103,637,290$    -$                   

Annual/Full Year



BLUE RIDGE ACADEMY - Fund Balance

• Projected current year-end surplus represents about 9.06% of annual expenses.
• Total Fund Balance projected to be 28.2%.

Forecast Budget Fav/(Unf)

Total Surplus(Deficit) 9,393,144$         9,393,144$         -$                   

Beginning Fund Balance 19,860,900         19,860,900         

Ending Fund Balance 29,254,044$      29,254,044$      

As a % of Annual Expenses 28.2% 28.2%

Annual/Full Year



BLUE RIDGE ACADEMY - Cash Balance

Year-end total cash balance projected to be $25.8M
Cash growth projected to be $11.7 MM in FY 26-27
Forecasted Days Cash on Hand will be more than 90 days by end of year.



BLUE RIDGE ACADEMY – 5 Year Projection
• Surpluses Decreasing in out-years largely due to expiration of one-time funds.
• Assumes current conditions remain consistent from year to year.

2026-27 2027-28 2027-28 2028-29 2029-30

Total Revenue 113,030,434$  114,553,173$  117,388,776$  120,938,423$  124,076,527$  

Total Expenses 103,637,290     106,776,366     109,968,281     113,328,052     117,073,217     

Annual Surplus 9,393,145        7,776,807        7,420,494        7,610,371        7,003,310        

Beginning Fund Balance 19,860,900       29,254,044       37,030,851       44,451,346       52,061,717       

Ending Fund Balance 29,254,044$   37,030,851$   44,451,346$   52,061,717$   59,065,027$   

As a % of Annual Expenses 28.2% 34.7% 40.4% 45.9% 50.5%

Ending Cash Balance 25,786,199$   32,824,791$   39,179,506$   45,881,786$   52,576,872$   



BLUE RIDGE ACADEMY – Questions???



Projected Expenditures from July 1, 2026 to June 30, 2027
Resource 1400 Education Protection Account

Description Object Codes Amount
AMOUNT AVAILABLE FOR THIS FISCAL YEAR

Adjusted Beginning Fund Balance 9791-9795 0.00
Revenue Limit Sources 8010-8099 1,465,200.00
Federal Revenue 8100-8299 Should be 0.00
Other State Revenue 8300-8599 Should be 0.00
Other Local Revenue 8600-8799 Should be 0.00
All Other Financing Sources and Contributions 8900-8999 Should be 0.00
Deferred Revenue 9650 Should be 0.00
TOTAL AVAILABLE 1,465,200.00

EXPENDITURES AND OTHER FINANCING USES
(Objects 1000-7999) Function Codes

Instruction 1000-1999 1,465,200.00
Instruction-Related Services

Instructional Supervision and Administration 2100-2150 Not Allowed
AU of a Multidistrict SELPA 2200 Not Allowed
Instructional Library, Media, and Technology 2420 0.00
Other Instructional Resources 2490-2495 0.00
School Administration 2700 Not Allowed

Pupil Services
Guidance and Counseling Services 3110 0.00
Psychological Services 3120 0.00
Attendance and Social Work Services 3130 0.00
Health Services 3140 0.00
Speech Pathology and Audiology Services 3150 0.00
Pupil Testing Services 3160 0.00
Pupil Transportation 3600 0.00
Food Services 3700 0.00
Other Pupil Services 3900 0.00

Ancillary Services 4000-4999 0.00
Community Services 5000-5999 0.00
Enterprise 6000-6999 Not Allowed
General Administration 7000-7999 Not Allowed
Plant Services 8000-8999 0.00
Other Outgo 9000-9999 0.00
TOTAL EXPENDITURES AND OTHER FINANCING USES 1,465,200.00

BALANCE (Total Available minus Total Expenditures and Other Financing Uses) 0.00

2026-27 Education Protection Account
Program by Resource Report

Expenditures by Function - Detail
Blue Ridge Academy
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RESOLUTION REGARDING THE EDUCATION PROTECTION ACCOUNT 

 
 
 

 WHEREAS, the voters approved Proposition 30 on November 6, 2012 and 

Proposition 55 on November 8, 2016;  

 

 WHEREAS, Proposition 30 added Article XIII, Section 36 to the 
California Constitution effective November 7, 2012 and Proposition 55 Article XIII, 
Section 36 to the California Constitution effective November 8, 2016 
(commencing 01/01/2018);  

 

 WHEREAS, the provisions of Article XIII, Section 36(e) create in the state 

General Fund an Education Protection Account to receive and disburse the revenues 

derived from the incremental increases in taxes imposed by Article XIII, Section 36(f);   

 

 WHEREAS, before June 30th of each year, the Director of Finance shall estimate 

the total amount of additional revenues, less refunds that will be derived from the 

incremental increases in tax rates made pursuant to Article XIII, Section 36(f) that will be 

available for transfer into the Education Protection Account during the next fiscal year; 

 

 WHEREAS, if the sum determined by the State Controller is positive, the State 

Controller shall transfer the amount calculated into the Education Protection Account 

within ten days preceding the end of the fiscal year;   

 

 WHEREAS, all monies in the Education Protection Account are hereby 

continuously appropriated for the support of school districts, county offices of education, 

charter schools and community college districts; 

 

 WHEREAS, monies deposited in the Education Protection Account shall not be 

used to pay any costs incurred by the Legislature, the Governor or any agency of state 

government;  
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 WHEREAS, a community college district, county office of education, school 

district, or charter school shall have the sole authority to determine how the monies 

received from the Education Protection Account are spent in the school or schools within 

its jurisdiction;  

 

 WHEREAS the governing board of the district shall make the spending 

determinations with respect to monies received from the Education Protection Account in 

open session of a public meeting of the governing board;  

 

 WHEREAS the monies received from the Education Protection Account shall not 

be used for salaries or benefits for administrators or any other administrative cost;  

 

 WHEREAS, each community college district, county office of education, school 

district and charter school shall annually publish on its Internet website an accounting of 

how much money was received from the Education Protection Account and how that 

money was spent;  

 

 WHEREAS, the annual independent financial and compliance audit required of 

community college districts, county offices of education, school districts and charter 

schools shall ascertain and verify whether the funds provided from the Education 

Protection Account have been properly disbursed and expended as required by Article XIII, 

Section 36 of the California Constitution;  

 

 WHEREAS, expenses incurred by community college districts, county offices of 

education, school districts and charter schools to comply with the additional audit 

requirements of Article XIII, Section 36 may be paid with funding from the Education 

Protection Act and shall not be considered administrative costs for purposes of Article XIII, 

Section 36. 
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NOW, THEREFORE, IT IS HEREBY RESOLVED: 

 

1. The monies received from the Education Protection Account shall be spent 

as required by Article XIII, Section 36 and the spending determinations on how the money 

will be spent shall be made in open session of a public meeting of the governing board of 

__Blue Ridge Academy______; 

 

2. In compliance with Article XIII, Section 36(e), with the California 

Constitution, the governing board of __Blue Ridge Academy__ has determined to spend 

the monies received from the Education Protection Act as attached. 

 
 
DATED: __June 2___, 2026.   ___________________________________ 

Board Member   
 

 
___________________________________ 
Board Member   

 
 
___________________________________ 
Board Member   

 
 
___________________________________ 
Board Member   

 
 
___________________________________ 
Board Member   

 
 
  
 
 
 



(name continued)

This charter school uses the following basis of accounting:
x    Accrual Basis (Applicable Capital Assets / Interest on Long-Term Debt / Long-Term Liabilities objects are 6900, 7438, 9400-9499, and 9660-9669)

   Modified Accrual Basis (Applicable Capital Outlay / Debt Service objects are 6100-6170, 6200-6500, 7438, and 7439)

Est. Actuals

              Description Object Code Prior Year Unrest. Rest. Total

A. REVENUES  

1. LCFF Sources  

State Aid - Current Year 8011 87,454,715.00 92,167,874.00 92,167,874.00

Education Protection Account State Aid - Current Year 8012 1,449,146.00 1,465,200.00 1,465,200.00

State Aid - Prior Years 8019 0.00 0.00 0.00

Transfer of Charter Schools in Lieu of Property Taxes 8096 1,115,842.00 907,838.00 907,838.00

    Other LCFF Transfers 8091, 8097 0.00

          Total, LCFF Sources  90,019,703.00 94,540,912.00 0.00 94,540,912.00

 

2. Federal Revenues  

Every Student Succeeds Act (Titles I - V) 8290 0.00

Special Education - Federal 8181, 8182 1,029,500.00 1,169,374.40 1,169,374.40

Child Nutrition - Federal 8220 0.00

Donated Food Commodities 8221 0.00

Other Federal Revenues 8110, 8260-8299 0.00

          Total, Federal Revenues  1,029,500.00 0.00 1,169,374.40 1,169,374.40

 

3. Other State Revenues  

Special Education - State StateRevSE 6,924,754.89 10,113,207.80 10,113,207.80

All Other State Revenues StateRevAO 7,513,652.74 1,783,999.67 5,422,940.40 7,206,940.07

         Total, Other State Revenues  14,438,407.63 1,783,999.67 15,536,148.20 17,320,147.87

 

4. Other Local Revenues  

All Other Local Revenues LocalRevAO 369,067.37 0.00

          Total, Local Revenues  369,067.37 0.00 0.00 0.00

   

5. TOTAL REVENUES  105,856,678.00 96,324,911.67 16,705,522.60 113,030,434.27

 

B. EXPENDITURES  

1. Certificated Salaries  

Certificated Teachers' Salaries 1100 32,359,352.94 23,952,245.46 8,808,657.68 32,760,903.14

Certificated Pupil Support Salaries 1200 3,031,770.09 807,913.53 2,765,219.83 3,573,133.36

Certificated Supervisors' and Administrators' Salaries 1300 2,185,137.41 1,649,926.34 668,580.54 2,318,506.88

Other Certificated Salaries 1900 85,995.87 87,528.00 0.00 87,528.00

          Total, Certificated Salaries  37,662,256.31 26,497,613.33 12,242,458.05 38,740,071.38

 

2. Non-certificated Salaries  

Non-certificated Instructional Aides' Salaries 2100 48,620.66 50,310.00 0.00 50,310.00

Non-certificated Support Salaries 2200 3,915,314.34 2,968,205.00 489,236.80 3,457,441.80

Non-certificated Supervisors' and Administrators' Sal. 2300 0.00 0.00 0.00 0.00

Clerical and Office Salaries 2400 2,148,323.68 2,335,822.00 116,646.40 2,452,468.40

Other Non-certificated Salaries 2900 963,339.61 1,031,950.40 0.00 1,031,950.40

          Total, Non-certificated Salaries  7,075,598.29 6,386,287.40 605,883.20 6,992,170.60

County: Kern

Charter #: 1816

CHARTER SCHOOL 
BUDGET REPORT - ALTERNATIVE FORM

Charter School Name: Blue Ridge Academy

Budgeting Period:

Current Budget Year

CDS #: 15 63628 0134312

Charter Approving Entity: Maricopa Unified

2026/27

Revised 5/8/19



(name continued)

CHARTER SCHOOL 
BUDGET REPORT - ALTERNATIVE FORM

Charter School Name: Blue Ridge Academy

Est. Actuals

              Description Object Code Prior Year Unrest. Rest. Total

3. Employee Benefits  

STRS 3101-3102 6,736,238.28 4,061,044.15 3,338,309.49 7,399,353.64

PERS 3201-3202 0.00 0.00 0.00 0.00

OASDI / Medicare / Alternative 3301-3302 1,088,475.42 872,766.39 223,865.70 1,096,632.09

Health and Welfare Benefits 3401-3402 7,568,591.71 5,246,538.06 1,893,461.94 7,140,000.00

Unemployment Insurance 3501-3502 84,513.77 2,103.96 757.64 2,861.60

Workers' Compensation Insurance 3601-3602 172,091.73 13,482.40 5,267.82 18,750.22

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00

OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00

Other Employee Benefits 3901-3902 1,374,380.85 222,845.73 1,105,666.68 1,328,512.41

          Total, Employee Benefits  17,024,291.76 10,418,780.68 6,567,329.28 16,986,109.96

 

4. Books and Supplies  

Approved Textbooks and Core Curricula Materials 4100 0.00

Books and Other Reference Materials 4200 0.00

Materials and Supplies 4300 7,828,688.94 8,147,632.88 398,534.40 8,546,167.28

Noncapitalized Equipment 4400 413,570.64 416,072.16 0.00 416,072.16

Food 4700 0.00

          Total, Books and Supplies  8,242,259.58 8,563,705.04 398,534.40 8,962,239.44

 

5. Services and Other Operating Expenditures  

Subagreements for Services 5100 23,205,725.08 18,492,536.93 5,660,400.00 24,152,936.93

Travel and Conferences 5200 54,042.79 57,300.00 0.00 57,300.00

Dues and Memberships 5300 45,873.33 47,900.00 0.00 47,900.00

Insurance 5400 876,858.43 879,400.00 0.00 879,400.00

Operations and Housekeeping Services 5500 31,540.27 32,200.00 0.00 32,200.00

Rentals, Leases, Repairs, and Noncap. Improvements 5600 182,721.10 183,400.00 0.00 183,400.00

Transfers of Direct Costs 5700-5799 0.00 8,769,082.33 (8,769,082.33) 0.00

Professional/Consulting Services & Operating Expend. 5800 5,503,245.65 6,044,161.44 0.00 6,044,161.44

Communications 5900 567,461.16 559,400.00 0.00 559,400.00

          Total, Services and Other Operating Expenditures  30,467,467.81 35,065,380.70 (3,108,682.33) 31,956,698.37

            

6. Capital Outlay (Objects 6100-6170, 6200-6500 - modified accrual basis)  

Land and Improvements of Land 6100-6170 0.00

Buildings and Improvements of Buildings 6200 0.00

Books and Media for New School Libraries or Major  

     Expansion of School Libraries 6300 0.00

Equipment 6400 0.00

Equipment Replacement 6500 0.00

Depreciation Expense (for full accrual basis only) 6900 0.00

           Total, Capital Outlay  0.00 0.00 0.00 0.00

 

7. Other Outgo  

 Tuition to Other Schools 7110-7143 0.00

Transfers of Pass-through Revenues to Other LEAs 7211-7213 0.00

Transfers of Apportionments to Other LEAs - Spec. Ed. 7221-7223SE 0.00

Transfers of Apportionments to Other LEAs - All Other 7221-7223AO 0.00

All Other Transfers 7281-7299 0.00

Transfer of Indirect Costs 7300-7399 0.00

Debt Service:  

     Interest 7438 0.00

     Principal 7439 0.00

          Total, Other Outgo  0.00 0.00 0.00 0.00

 

8. TOTAL EXPENDITURES  100,471,873.75 86,931,767.15 16,705,522.60 103,637,289.75

 

C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPEND.  

BEFORE OTHER FINANCING SOURCES AND USES (A5-B8)  5,384,804.25 9,393,144.52 (0.00) 9,393,144.52

Current Budget Year

Revised 5/8/19



(name continued)

CHARTER SCHOOL 
BUDGET REPORT - ALTERNATIVE FORM

Charter School Name: Blue Ridge Academy

Est. Actuals

              Description Object Code Prior Year Unrest. Rest. Total

D. OTHER FINANCING SOURCES / USES  

1. Other Sources 8930-8979 0.00

2. Less:  Other Uses 7630-7699 0.00

3. Contributions Between Unrestricted and Restricted Accounts

(must net to zero) 8980-8999 0.00

  

4. TOTAL OTHER FINANCING SOURCES / USES  0.00 0.00 0.00 0.00

 

E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4)  5,384,804.25 9,393,144.52 (0.00) 9,393,144.52

  

F. FUND BALANCE, RESERVES  

1. Beginning Fund Balance

a. As of July 1 9791 13,750,117.00 19,134,923.25 19,134,923.25

 b. Adjustments/Restatements to Beginning Balance 9793, 9795 2.00 725,976.75 725,976.75

c. Adjusted Beginning Balance  13,750,119.00 19,860,900.00 0.00 19,860,900.00

2. Ending Fund Balance, June 30 (E + F.1.c.)  19,134,923.25 29,254,044.52 (0.00) 29,254,044.52

Components of Ending Fund Balance  

a. Nonspendable

Revolving Cash  9711 0.00

Stores 9712 0.00

Prepaid Expenditures 9713 0.00

All Others 9719 0.00

b. Restricted 9740 0.00

c. Committed

Stabilization Arrangements 9750 0.00

Other Commitments 9760 0.00

d. Assigned

Other Assignments 9780 0.00

e. Unassigned/Unappropriated

Reserve for Economic Uncertainties 9789 3,014,156.21        3,109,118.69       3,109,118.69

Unassigned / Unappropriated Amount 9790 16,120,767.03 26,144,925.83 (0.00) 26,144,925.83

Current Budget Year

Revised 5/8/19



(name continued)

2026/27

This charter school uses the following basis of accounting:
x    Accrual Basis (Applicable Capital Assets / Interest on Long-Term Debt / Long-Term Liabilities objects are 6900, 7438, 9400-9499, and 9660-9669)

   Modified Accrual Basis (Applicable Capital Outlay / Debt Service objects are 6100-6170, 6200-6500, 7438, and 7439)

Totals for Totals for
              Description Object Code Unrestricted Restricted Total 2027/28 2028/29

A. REVENUES  
1. LCFF Sources  

State Aid - Current Year 8011 92,167,874.00 0.00 92,167,874.00 95,291,561.00 98,454,537.00
Education Protection Account State Aid - Current Year 8012 1,465,200.00 0.00 1,465,200.00 1,465,200.00 1,465,200.00
State Aid - Prior Years 8019 0.00 0.00 0.00
Transfers of Charter Schools in Lieu of Property Taxes 8096 907,838.00 0.00 907,838.00 907,838.00 907,838.00
    Other LCFF Transfers 8091, 8097 0.00 0.00 0.00
          Total, LCFF Sources  94,540,912.00 0.00 94,540,912.00 97,664,599.00 100,827,575.00

 
2. Federal Revenues  

Every Student Succeeds Act (Titles I - V) 8290 0.00 0.00 0.00 0.00 0.00
Special Education - Federal 8181, 8182 0.00 1,169,374.40 1,169,374.40 1,227,551.78 1,268,552.01
Child Nutrition - Federal 8220 0.00 0.00 0.00 0.00 0.00
Donated Food Commodities 8221 0.00 0.00 0.00 0.00 0.00
Other Federal Revenues 8110, 8260-8299 0.00 0.00 0.00 0.00 0.00
          Total, Federal Revenues  0.00 1,169,374.40 1,169,374.40 1,227,551.78 1,268,552.01

 
3. Other State Revenues  

Special Education - State StateRevSE 0.00 10,113,207.80 10,113,207.80 10,140,795.72 10,454,146.31
All Other State Revenues StateRevAO 1,783,999.67 5,422,940.40 7,206,940.07 5,520,226.54 4,838,502.62
         Total, Other State Revenues  1,783,999.67 15,536,148.20 17,320,147.87 15,661,022.26 15,292,648.93

 
4. Other Local Revenues  

All Other Local Revenues LocalRevAO 0.00 0.00 0.00
          Total, Local Revenues  0.00 0.00 0.00 0.00 0.00

   
5. TOTAL REVENUES  96,324,911.67 16,705,522.60 113,030,434.27 114,553,173.05 117,388,775.94

 
B. EXPENDITURES  

1. Certificated Salaries  
Certificated Teachers' Salaries 1100 23,952,245.46 8,808,657.68 32,760,903.14 33,661,827.98 34,563,964.97
Certificated Pupil Support Salaries 1200 807,913.53 2,765,219.83 3,573,133.36 3,671,394.53 3,769,787.90
Certificated Supervisors' and Administrators' Salaries 1300 1,649,926.34 668,580.54 2,318,506.88 2,382,265.82 2,446,110.54
Other Certificated Salaries 1900 87,528.00 0.00 87,528.00 89,935.02 92,345.28
          Total, Certificated Salaries  26,497,613.33 12,242,458.05 38,740,071.38 39,805,423.34 40,872,208.69

 
2. Non-certificated Salaries  

Non-certificated Instructional Aides' Salaries 2100 50,310.00 0.00 50,310.00 51,693.53 53,078.91
Non-certificated Support Salaries 2200 2,968,205.00 489,236.80 3,457,441.80 3,552,521.45 3,647,729.02
Non-certificated Supervisors' and Administrators' Sal. 2300 0.00 0.00 0.00 0.00 0.00
Clerical and Office Salaries 2400 2,335,822.00 116,646.40 2,452,468.40 2,519,911.28 2,587,444.90
Other Non-certificated Salaries 2900 1,031,950.40 0.00 1,031,950.40 1,060,329.04 1,088,745.85
          Total, Non-certificated Salaries  6,386,287.40 605,883.20 6,992,170.60 7,184,455.29 7,376,998.69

Charter Approving Entity: Maricopa Unified

CHARTER SCHOOL 

MULTI-YEAR PROJECTION - ALTERNATIVE FORM

Charter School Name: Blue Ridge Academy

CDS #: 15 63628 0134312

County: Kern

Charter #: 1816

Fiscal Year:

FY 2026/27

Revised 5/8/19



(name continued)

CHARTER SCHOOL 

MULTI-YEAR PROJECTION - ALTERNATIVE FORM

Charter School Name: Blue Ridge Academy

Totals for Totals for
              Description Object Code Unrestricted Restricted Total 2027/28 2028/29

3. Employee Benefits  
STRS 3101-3102 4,061,044.15 3,338,309.49 7,399,353.64 7,602,835.86 7,806,591.86
PERS 3201-3202 0.00 0.00 0.00 0.00 0.00
OASDI / Medicare / Alternative 3301-3302 872,766.39 223,865.70 1,096,632.09 1,126,789.47 1,156,987.43
Health and Welfare Benefits 3401-3402 5,246,538.06 1,893,461.94 7,140,000.00 7,624,820.00 8,158,557.40
Unemployment Insurance 3501-3502 2,103.96 757.64 2,861.60 2,861.60 2,861.60
Workers' Compensation Insurance 3601-3602 13,482.40 5,267.82 18,750.22 19,265.85 19,782.18
OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00
OPEB, Active Employees 3751-3752 0.00 0.00 0.00 0.00 0.00
Other Employee Benefits 3901-3902 222,845.73 1,105,666.68 1,328,512.41 1,365,046.50 1,401,629.75
          Total, Employee Benefits  10,418,780.68 6,567,329.28 16,986,109.96 17,741,619.29 18,546,410.22

 
4. Books and Supplies  

Approved Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00 0.00
Books and Other Reference Materials 4200 0.00 0.00 0.00 0.00 0.00
Materials and Supplies 4300 8,147,632.88 398,534.40 8,546,167.28 8,781,186.88 9,016,522.69
Noncapitalized Equipment 4400 416,072.16 0.00 416,072.16 427,514.14 438,971.52
Food 4700 0.00 0.00 0.00 0.00 0.00
          Total, Books and Supplies  8,563,705.04 398,534.40 8,962,239.44 9,208,701.02 9,455,494.21

 
5. Services and Other Operating Expenditures  

Subagreements for Services 5100 18,492,536.93 5,660,400.00 24,152,936.93 24,817,142.69 25,482,242.12
Travel and Conferences 5200 57,300.00 0.00 57,300.00 58,875.75 60,453.62
Dues and Memberships 5300 47,900.00 0.00 47,900.00 49,217.25 50,536.27
Insurance 5400 879,400.00 0.00 879,400.00 903,583.50 927,799.54
Operations and Housekeeping Services 5500 32,200.00 0.00 32,200.00 33,085.50 33,972.19
Rentals, Leases, Repairs, and Noncap. Improvements 5600 183,400.00 0.00 183,400.00 183,864.75 184,330.13
Transfers of Direct Costs 5700-5799 8,769,082.33 (8,769,082.33) 0.00 0.00 0.00
Professional/Consulting Services and Operating Expend. 5800 6,044,161.44 0.00 6,044,161.44 6,215,614.00 6,387,648.10
Communications 5900 559,400.00 0.00 559,400.00 574,783.50 590,187.70
          Total, Services and Other Operating Expenditures  35,065,380.70 (3,108,682.33) 31,956,698.37 32,836,166.94 33,717,169.66

  
6. Capital Outlay (Objects 6100-6170, 6200-6500 for mod. accrual basis)  

Land and Improvements of Land 6100-6170 0.00 0.00 0.00 0.00 0.00
Buildings and Improvements of Buildings 6200 0.00 0.00 0.00 0.00 0.00
Books and Media for New School Libraries or Major  
     Expansion of School Libraries 6300 0.00 0.00 0.00 0.00 0.00
Equipment 6400 0.00 0.00 0.00 0.00 0.00
Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00
Depreciation Expense (for full accrual only) 6900 0.00 0.00 0.00 0.00 0.00

           Total, Capital Outlay  0.00 0.00 0.00 0.00 0.00
 

7. Other Outgo  
 Tuition to Other Schools 7110-7143 0.00 0.00 0.00 0.00 0.00

Transfers of Pass-through Revenues to Other LEAs 7211-7213 0.00 0.00 0.00 0.00 0.00
Transfers of Apportionments to Other LEAs - Spec. Ed. 7221-7223SE 0.00 0.00 0.00 0.00 0.00
Transfers of Apportionments to Other LEAs - All Other 7221-7223AO 0.00 0.00 0.00 0.00 0.00
All Other Transfers 7281-7299 0.00 0.00 0.00 0.00 0.00
Transfers of Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00
Debt Service:  
     Interest 7438 0.00 0.00 0.00 0.00 0.00
     Principal 7439 0.00 0.00 0.00 0.00 0.00
          Total, Other Outgo  0.00 0.00 0.00 0.00 0.00

 
8. TOTAL EXPENDITURES  86,931,767.15 16,705,522.60 103,637,289.75 106,776,365.88 109,968,281.47

 
C. EXCESS (DEFICIENCY) OF REVENUES OVER EXPEND.  

BEFORE OTHER FINANCING SOURCES AND USES (A5-B8)  9,393,144.52 (0.00) 9,393,144.52 7,776,807.16 7,420,494.47

FY 2026/27

Revised 5/8/19



(name continued)

CHARTER SCHOOL 

MULTI-YEAR PROJECTION - ALTERNATIVE FORM

Charter School Name: Blue Ridge Academy

Totals for Totals for
              Description Object Code Unrestricted Restricted Total 2027/28 2028/29

D. OTHER FINANCING SOURCES / USES  
1. Other Sources 8930-8979 0.00 0.00 0.00 0.00 0.00
2. Less:  Other Uses 7630-7699 0.00 0.00 0.00 0.00 0.00
3. Contributions Between Unrestricted and Restricted Accounts

(must net to zero) 8980-8999 0.00 0.00 0.00 0.00 0.00
  
4. TOTAL OTHER FINANCING SOURCES / USES  0.00 0.00 0.00 0.00 0.00

 
E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4)  9,393,144.52 (0.00) 9,393,144.52 7,776,807.16 7,420,494.47

  
F. FUND BALANCE, RESERVES  

1. Beginning Fund Balance
a. As of July 1 9791 19,134,923.25 0.00 19,134,923.25 29,254,044.52 37,030,851.68

 b. Adjustments to Beginning Balance 9793, 9795 725,976.75 0.00 725,976.75
c. Adjusted Beginning Balance  19,860,900.00 0.00 19,860,900.00 29,254,044.52 37,030,851.68

2. Ending Fund Balance, June 30 (E + F.1.c.)  29,254,044.52 (0.00) 29,254,044.52 37,030,851.68 44,451,346.15

Components of Ending Fund Balance  
a. Nonspendable

Revolving Cash 9711 0.00 0.00 0.00 0.00
Stores 9712 0.00 0.00 0.00 0.00 0.00
Prepaid Expenditures 9713 0.00 0.00 0.00 0.00 0.00
All Others 9719 0.00 0.00 0.00 0.00 0.00

b. Restricted 9740 0.00 0.00 0.00 0.00
c. Committed

Stabilization Arrangements 9750 0.00 0.00 0.00 0.00
Other Commitments 9760 0.00 0.00 0.00 0.00

d. Assigned
Other Assignments 9780 0.00 0.00 0.00 0.00

e. Unassigned/Unappropriated
Reserve for Economic Uncertainties 9789 3,109,118.69 0.00 3,109,118.69 5,338,818.29 5,498,414.07
Undesignated / Unappropriated Amount 9790 26,144,925.83 (0.00) 26,144,925.83 31,692,033.39 38,952,932.08

FY 2026/27

Revised 5/8/19





 

   VENDOR AGREEMENT          
 
This Vendor Agreement (“Agreement”) is made between Blue 
Ridge Academy (“School”), a California nonprofit public 
corporation that operates a public charter school and 
____________________________ (“Vendor”).   
 

RECITALS 
 

WHEREAS, School fosters successful student achievement through a quality, 
personalized, and standards-based education program featuring unique and hands-
on experiential learning experiences; 

 
WHEREAS, Vendor is engaged in the businesses of providing experienced and 

qualified educational services as set forth in Exhibit A; and 
 
WHEREAS, School desires to retain Vendor for the purpose of providing the 

services described herein for the benefit of the School, families, and students. 
 

NOW, THEREFORE, in consideration of the foregoing recitals, the promises 
and the mutual covenants contained herein, and for other good, valuable and 
sufficient consideration, the parties agree as follows: 
 
SECTION 1. TERM and TERMINATION. 

a. Term: This Agreement shall be effective as of July 1, 2026 until June 30, 2027. 
 

b. Termination: Vendor may terminate this Agreement for cause after providing 
sixty (60) days advance written notice to School.  School may terminate this 
Agreement at any time, with or without cause in its sole discretion with same-
day written notice.  Upon termination, School shall pay Vendor for all necessary 
and approved Services rendered pursuant to this Agreement and relevant 
“Enrichment Certificate(s)” (defined below) up to the effective date of 
termination.  School has no obligation to pay Vendor for any Services provided 
after the effective date of termination.  The termination of this Agreement 
constitutes a termination of any active invoices and Enrichment Certificates.    

SECTION 2. SERVICES.   

a. Scope of Services: Vendor is hereby engaged by School to perform the student 
enrichment services specified in Exhibit A, incorporated herein by reference 
(“Services”), subject to the terms and conditions contained herein. Vendor 
assumes full responsibility for the performance of the Services provided under 
the terms of this Agreement.  School does not guarantee any minimum amount 
of work by this Agreement.  Vendor is required to maintain a publicly accessible 
website describing Vendor’s educational Services.  
 

b. No Authority to Bind School: Vendor understands and agrees that Vendor lacks 
the authority to bind School contractually, conduct business on School’s behalf, 
or incur any obligations on behalf of School.  Specifically, Vendor agrees not to  
represent himself/herself or any Vendor employees, agents, or contractors as an 
employee of School in any capacity, including, but not limited to, when 
interacting with School students, parents/guardians, vendors, or employees. 



 
 

c. Responsibility for Performance: Vendor assumes full responsibility for the 
performance of Vendor’s duties under the terms of this Agreement and warrants 
that Vendor and its employees, contractors, and other agents are fully qualified 
in Vendor’s specialized skill or expertise to perform such duties.  Vendor will not 
enter into any contract or engagement that conflicts or interferes with Vendor’s 
duties under this Agreement. 

 
d. Compliance with Charter Petition and Law: Except when otherwise expressly 

required by applicable law, School shall not be responsible for monitoring 
Vendor’s compliance with the law, charter petition, and Agreement.  Vendor 
acknowledges that School must comply with Education Code § 220’s prohibitions 
against discrimination, obligations to provide a free appropriate education to 
students with exceptional needs pursuant to the Individuals with Disabilities 
Education Act (“IDEA”) and Section 504 of the Rehabilitation Act, and be non-
sectarian in its programs. Vendor shall assist School with complying with all 
applicable legal requirements, which may require making accommodations so 
students with exceptional needs can access Services. The law requires that both 
School and Vendor shall be non-sectarian in any Services provided to School 
students.  Vendor shall ensure that Services are available to any and all students 
of School, and that Services do not require an invitation, tryout, audition, testing 
requirements, or other prerequisite.  Vendor shall ensure its performance of its 
Services complies with legal and School’s charter petition requirements.  If 
Vendor performs any Services in a manner that is contrary to law or School’s 
charter petition, Vendor shall bear all claims, costs, losses and damages 
(including, but not limited to, reasonable attorneys’ fees and costs) arising 
therefrom. 

e. Service Limitations: Vendor shall not serve a School student for more than 
twelve (12) core academic hours including math, language arts, social studies, 
science and world language during the school week (Monday to Friday from 8:00 
am to 2:30 pm) under this Agreement or any other arrangement (e.g., Student 
participation in a Vendor program outside of School activities); except for visual 
and performing arts, CTE pathways, robotics, and physical activities including 
dance, gymnastics, karate, and other similar activities, as approved by School.  

f. No Private School Affiliation: Vendor certifies that it is not, nor is it affiliated 
with, and does not appear to be, a private school that submitted an affidavit to 
register with the California Department of Education and is listed on the state’s 
Private School Directory (“Private School”).  Vendor affirms the Services shall 
not be provided at a Private School.  Vendor affirms that it will not confer any 
compensation received for performing Services under this Agreement to a 
Private School.  Vendor shall not require participants to wear school uniforms or 
conduct similar practices that would suggest Vendor is a school as opposed to an 
educational services provider. 

g. Prohibited Conflicts: Vendor is prohibited from providing Services under this 
Agreement to a relative (e.g., child, grandchild, niece/nephew, sibling, etc.) of 
the Vendor (or its employees).  School shall not be responsible for paying 
Vendor for the prohibited Services described herein. 

h. Location of Services: Each location where the Services will be provided shall be 
set forth in Exhibit C and align with the school’s Vendor criteria.  Vendor shall 
inform School of any new location where the Services will be provided prior to 
commencing any Services at the location, and Exhibit C shall be modified as 



 
provided in Section 13.  Vendor shall not provide any of the Services at a 
location that requires School students or parents/guardians to pay a fee, that 
engages in discrimination, that may result in School or Vendor violating any 
applicable laws, or that otherwise violates the terms of this Agreement.  

i. Public Business Information: Vendor understands and acknowledges that by 
entering into this Agreement, Vendor’s basic business information (e.g., physical 
address, phone number, contact person) will be posted and viewable on School’s 
online ordering system that School students and parents/guardians use to order 
enrichment services.  Vendor further understands and acknowledges that School 
is subject to the Public Records Act, so School’s public records, including a copy 
of this Agreement, are available to any member of the public upon request.  

SECTION 3. PAYMENT.   

a. Enrichment Certificate: School requests Services from Vendor through School’s 
issuance of an Enrichment Certificate.  School is not responsible to pay for any 
costs of Services without issuance of an Enrichment Certificate.  The Enrichment 
Certificate will detail requested Services, dates of Services, fees for Services, 
and other relevant information.  Vendors must first receive an Enrichment 
Certificate before providing Services to students.  School does not pay for 
Services in advance.  If an Enrichment Certificate expires, Vendor must cease 
providing Services until it receives another Enrichment Certificate.  
 

b. Vendor Invoice: School shall pay Vendor for Services performed through 
invoices.  Vendor will remit one (1) itemized invoice no earlier than the first day 
of Services pursuant no earlier than the first day of Services pursuant to an 
Enrichment Certificate.  Vendors should submit invoices via 
http://tinyurl.com/BRinvoices or by some other means as determined by the 
School . School will endeavor to pay undisputed invoice amounts within thirty 
(30) days of receipt of an accurate invoice. All invoices submitted must have the 
following information:  

• Billed to School 
• Student Name, Enrichment Certificate Number (PF Number), and Service 

Dates 
• A Unique Invoice Number and Invoice Date  
• Invoice Totals (line item total and invoice grand total) 
• Identify Where and To Whom to Make Payment (e.g., check payable to)  

 
Vendors are required to submit their own invoices to School to protect student 
privacy.  School will endeavor to pay undisputed invoice amounts within thirty 
(30) days of receipt.  School holidays and days School is closed (as determined 
by School) do not count towards the 30-day estimated timeline for invoice 
payment if School is closed for more than two (2) consecutive school days.    

 
c. Termination of Enrichment Certificate: School may terminate an Enrichment 

Certificate at any time, with or without cause in its sole discretion with same-day 
written notice.  School shall pay Vendor the undisputed amounts for Services 
already performed under the Enrichment Certificate.  

 
d. Incurred Costs: Any damages or costs incurred by School, including replacement 

costs, as a result of Vendor’s failure to competently perform under this 
Agreement may be deducted by School from any amounts owed to Vendor.   

 



 
e. Use of School’s Name: Vendor shall not use the name, insignia, mark, or any 

facsimile of the School for any purpose, including but not limited to advertising, 
client lists, or references, without the advance written authorization of the 
School. 

f. No Volunteering or Fees: Vendor shall not charge any student or any student’s 
parent/guardian any fee for any Services and/or product(s) provided by Vendor 
under this Agreement. The costs of all materials and items necessary to 
participate in the Services must be included in the cost of Services provided 
under this Agreement and Enrichment Certificate(s). Vendor shall not charge the 
student or the student’s parent/guardian for any portion of the fee or costs for 
any of the Services provided under the Agreement. Vendor shall not require 
students or parents/guardians to volunteer to support the Vendor, have a credit 
card or other form of payment on file, sign any contracts that create a financial 
obligation, or take any other action the School deems unreasonable as a 
condition of receiving Services.  The following are unapproved Services (non-
exhaustive): membership or registration fees (e.g., late fees), therapy related 
services, non-secular items/services, food and/or transportation, competition 
fees, Services provided to a relative (e.g., child, grandchild, niece/nephew, 
sibling, etc.) of the Vendor (or its employees).  

SECTION 4. GENERAL CONDITIONS FOR VENDOR PERFORMANCE.  

a. Vendor Qualifications: Vendor represents it has the qualifications, skills and, if 
applicable, the certification and licenses necessary to perform the Services in a 
competent, and professional manner, without the advice or direction of School. 
Upon School’s request, Vendor shall provide copies of certification or licensure.  
Subject to the terms of this Agreement, Vendor shall render all Services 
hereunder in accordance with this Agreement, Exhibit A, and Vendor’s 
independent and professional judgment and in compliance with all applicable 
laws and with the generally accepted practices and principles of Vendor’s trade. 
Vendor is customarily engaged in the independently established trade, 
occupation, or business of the same nature as the Services performed.  Vendor 
affirms they (or their employees, contractors, or agents) who interact with 
students unsupervised are at least eighteen (18) years of age. Additionally, 
Vendor understands that Vendor’s role is solely to provide Services as a form of 
enrichment to School’s student(s). Vendor understands that such enrichment is 
separate from and external to a student’s primary educational program as 
provided by School. Vendor shall not challenge, question, or otherwise attempt 
to interfere with any aspect of student’s primary educational program as 
provided by School. 

 
b. Independent Contractor: Vendor is engaged in an independent contractor 

relationship with School in performing all Services, duties, and obligations 
hereunder. School is not an employer of Vendor or its employees, contractors, or 
agents and shall not supervise individuals as such in carrying out the Services to 
be performed by Vendor under the terms of this Agreement.  It is expressly 
understood between the parties that Vendor and its employees, contractors, and 
agents are not employee(s) of School. Nothing in this Agreement shall be 
interpreted or construed as creating or establishing a partnership or joint 
venture between the parties. Vendor is free to accept other non-conflicting 
assignments or business. 

c. Licenses: Vendor warrants that Vendor is engaged in an independent and bona 
fide business operation, markets him/her/itself as such, is in possession of a 



 
valid business license/insurance when required, and is providing or capable of 
providing similar services as set forth in Exhibit A to others. 
 

d. No Training or Instruction: Although School may at times provide information 
concerning its business and students to Vendor, School will not provide any 
training or instruction to Vendor concerning the manner and means of providing 
the Services that are subject to this Agreement because Vendor warrants that 
Vendor is highly skilled in its industry. 

e. Site Visits: School may visit the Vendor at any time during the operating hours 
with or without prior notification to the Vendor. 

SECTION 5. TAXES.  Because Vendor is not an employee of School, all 
compensation called for under this Agreement shall be paid without deductions or 
withholdings, and will be accompanied by an IRS Form 1099, as applicable, at year 
end. Vendor is responsible for the reporting and payment of any state and/or 
federal income tax or other withholdings on the compensation provided under this 
Agreement or any related assessments.  In addition, Vendor shall fill out and 
execute a Form W-9.  As an independent contractor, Vendor agrees that they will 
be responsible for the reporting and payment of any state and/or federal income 
tax or other withholdings on the compensation provided under this Agreement or 
any related assessments, including but not limited to, withholding of income taxes, 
payment of estimated income taxes, Social Security taxes, State Disability 
Insurance taxes, and employer’s liability for work-related disabilities with respect to 
or in connection with the personnel through whom Vendor provides Services. In the 
event that the Internal Revenue Service or the State of California should determine 
that Vendor or its employee(s) is/are an employee of School subject to withholding 
and social security contributions, Vendor acknowledges consistent with this 
Agreement that all payments due to Vendor under this Agreement are gross 
payments, and Vendor is solely responsible for all income taxes, social security 
payments, or other applicable deductions thereon. 

School shall not have a duty to defend or indemnify Vendor against any tax claim or 
assessment associated with any payments under this Agreement.  Vendor shall 
cooperate in the defense of any tax claims brought against School associated with 
any such payments.  Further, Vendor shall indemnify, defend, and hold School 
harmless against any action, claim, charge, investigation, or other proceeding taken 
against School in the event any taxing authority challenges the allocation or 
characterization of the payment and/or seeks payment of taxes, interest, penalties, 
costs, fees, damages, interest, or other assessments from it in connection with any 
payments under this Agreement. 

This Section shall survive the termination of this Agreement. 

SECTION 6. BENEFITS.  Vendor and its employees, contractors, and agents are 
not entitled to the rights or benefits that may be afforded to School employees 
including, but not limited to, disability insurance, workers’ compensation, 
unemployment benefits, sick leave, vacation leave, medical insurance, and 
retirement benefits. Vendor is solely responsible for providing at Vendor’s own 
expense, disability, unemployment, workers’ compensation, and other insurance for 
Vendor and any of its employees, contractors, and agents.  

SECTION 7. MATERIALS.  Vendor will furnish at its own expense all materials, 
equipment and supplies used to provide the Services.   



 
SECTION 8. BACKGROUND CHECK AND SAFETY REQUIREMENTS.  
 
a. Background Check: Vendor shall ensure its employees, agents, and contractors 

who interact with School students, outside of the immediate supervision and 
contract of the student’s parent/guardian or a School employee, complete a 
criminal background check through the Department of Justice (“DOJ”) in 
accordance with applicable law (Education Code section 45125.1.)   Only those 
individuals listed in Exhibit B who have cleared a criminal background check may 
interact with School students. If either Vendor or School desires to change the 
individuals listed in Exhibit B during the course of the Agreement, this Agreement 
must be modified in relevant part and re-executed as provided in Section 13. The 
cost of these background checks is Vendor’s responsibility. Vendors must select 
one of the following options: 
 

� School Conducts DOJ Background Check: Vendor requests School run 
the DOJ background checks on behalf of Vendor’s employees and agents 
who interact with School students, to ensure they have not been convicted 
of a violent or serious felony as defined under Education Code section 
45122.1, child abuse as defined under Penal Code sections 273a or 273d, 
or any other crime that prohibits an individual from charter school 
employment.  Any Vendor employee or agent who has been convicted of 
one of these crimes is not permitted to interact with School students, unless 
an exception applies.  
 

� Vendor Conducts DOJ Background Check: Vendor obtains an ORI 
number (a unique code assigned by DOJ) and processes the DOJ background 
checks for Vendor employees and agents who interact with School students.  
Vendor certifies that these individuals have not been convicted of a violent 
or serious felony as defined under Education Code section 45122.1, child 
abuse as defined under Penal Code sections 273a or 273d, or any other 
crime that prohibits an individual from charter school employment.  Any 
Vendor employee or agent who has been convicted of one of these crimes 
is not permitted to interact with School students, unless an exception 
applies.  In accordance with Education Code section 45125.1(a), when 
Vendor performs the criminal background check, Vendor shall immediately 
provide any subsequent arrest and conviction information it receives to 
School pursuant to the subsequent arrest service. 

 

� Parent/Guardian Supervision and Background Check: Vendor affirms they will 
 only provide Services with parent/guardian supervision and will utilize a 
 background check service (e.g., third-party background check service) for 
Vendor employees and agents who interact with School students. Vendor 
certifies these individuals have not been convicted of a serious or violent 
felony as defined in the California Penal Code or any other crime that 
prohibits an individual from charter school employment. 

�  
 

 
b. First Aid & CPR Certification: Upon School’s request, Vendor shall ensure its 

employees, agents, or contractors obtain First-Aid and CPR Certification. 



 
Vendors shall implement health and safety policies and procedures reasonable 
for the Services.  

 
c. Supervision: Vendor is responsible for supervising and ensuring students have a 

safe environment throughout the duration of Services. This obligation extends to 
virtual Services.    
 
Students may not be left unattended during Vendor’s provision of Services.  
Students shall not interact in one-on-one settings with Vendor (or its 
employees) without the School’s express written permission. Vendor may not 
transport students without School’s express written permission.  

 
d. Student Discipline:  Vendor acknowledges that School is responsible for 

managing and overseeing the education program, which incorporates the 
Vendor’s enrichment services. Vendor must immediately notify School when 
students act inappropriately and may require discipline. School is responsible for 
issuing discipline to students. If Vendor wishes to remove a participant from 
their Services, the Vendor shall notify School and the parties will discuss 
appropriate measures. 

e. Reporting Bullying and Harassment Incidents to School:  To the fullest extent 
allowed by law, Vendor shall immediately notify School if it becomes aware of 
any incident of bullying, discrimination, or harassment, including sexual 
harassment, at Vendor’s place of business, during Vendor’s provision of 
Services, or otherwise involving School students, Vendor, or Vendor’s 
employees, contractors, or agents in any way.  If Vendor learns a student may 
pose a health or safety threat to himself/herself or to other individuals, Vendor 
shall immediately notify the School. 

f. Sexual Harassment Prevention Training: Vendor shall ensure its employees, 
contractors, or agents who interact with School students participate in sexual 
harassment prevention training before providing Services under this Agreement.  
Upon School’s request, Vendor shall provide proof of compliance with this 
training requirement. 

g. Prevention of Child Abuse and Neglect: Vendor shall ensure that its employees 
and volunteers who are mandated reporters under Penal Code section 11165.7 
complete the annual training required by Education Code section 44691 
regarding the detection and reporting of child abuse, which shall be completed 
within the first six weeks of each school year or within the first six weeks of that 
person’s employment or volunteering with Vendor.  This training requirement 
shall be met by completing the online training provided by the Office of Child 
Abuse Prevention in the California Department of Social Services.  Vendor shall 
develop and implement child abuse prevention policies and procedures, 
including, but not limited to, the following: (1) policies to ensure reporting of 
suspected incidents of child abuse to persons or entities outside of Vendor, 
including the reporting required pursuant to Penal Code section 11165.9; and 
(2) policies requiring, to the greatest extent possible, the presence of at least 
two mandated reporters whenever Vendor or its employees or volunteers are in 
contact with, or supervising, School students, unless Vendor provides one-to-
one mentoring to students with School’s express written permission; (3) policies 
for all persons to receive training pursuant to this section to provide proof of 
timely completion of the training, including for example the use of sign-in sheets 
or the submission of a certification of completion to Vendor.  Upon School’s 
request, Vendor shall provide proof of compliance with these requirements.  



 
h. Compliance with Public Health Orders: Vendor understands and agrees Vendor 

must comply with all applicable Governor orders, state, county, and local public 
health guidelines and requirements, and all other applicable laws regarding 
public health or safety (“Public Health Requirements”) when delivering Services 
to School students. A Vendor’s failure to comply with Public Health Requirements 
constitutes a material breach of the Agreement. 

SECTION 9. INDEMNIFICATION AND INSURANCE.  
 

a. Indemnification: To the maximum extent allowable by law, and in addition to 
any other indemnification/defense obligations set forth in this Agreement, 
Vendor will, at all times, indemnify, defend, and hold harmless School, its 
officers, directors, employees, agents and volunteers from and against all 
claims, demands, losses, actions, investigations, costs, expenses, obligations, 
liabilities, damages, recoveries, and deficiencies, including interest, penalties, 
attorneys’ fees, and costs (collectively, “Losses”) that such entities or persons 
may incur that arise out of or relate to this Agreement. Vendor’s duties to 
defend, indemnify, and hold harmless as set forth in this Section include, but 
are not limited to, Losses arising out of or relating to any aspect of Vendor’s 
performance of the Services or obligations pursuant to this Agreement, 
including Losses caused by, arising from, or related to:  (1) negligence, 
recklessness or willful misconduct of Vendor or Vendor’s officers, directors, 
employees, subcontractors, agents, representatives, volunteers, successors, 
assigns or anyone for whom Vendor is legally responsible; (2) Vendor’s 
breach of this Agreement; (3) Vendor’s violation of any applicable law; or (4) 
a third party’s designation of Vendor or any of Vendor’s employees, agents, or 
contractors as an employee of School, regardless of any actual or alleged 
negligence by School. This Section shall survive the termination of this 
Agreement.  
 

b. General Liability Insurance Limits: Vendor agrees to maintain general liability 
insurance coverage, including both bodily injury and property damage, with at 
least the following coverage limits: 
  

i. $1,000,000 per occurrence 
ii. $2,000,000 general aggregate 
iii. $500,000 personal & advertising injury 

 
c. Additional Insurance Requirements: Vendor’s insurance shall constitute 

primary coverage for any loss or liability arising from or relating to this 
Agreement and any insurance held by School shall constitute secondary, 
excess coverage.  School may require additional insurance coverage 
depending on the Services and shall communicate these insurance 
requirements to the Vendor in conjunction with the provision of an Enrichment 
Certificate.  Vendor’s insurance policies required under this Agreement shall 
name School as additionally insured. To the extent any of Vendor’s insurance 
coverages are location-specific, Vendor shall ensure that their policy(ies) 
covers each of the locations where Services are provided by Vendor to School 
students.  Vendor shall maintain all required insurance at all times during the 
term of this Agreement, such as by renewing any such policies when 
necessary.  Vendor shall provide a copy of Vendor’s general liability insurance 
coverage and/or any additional insurance coverage that School may require to 
School upon School’s request during the term of this Agreement.   



 
SECTION 10. CONFIDENTIALITY. 

a. Confidential Information: Vendor acknowledges that during the course of 
performing Services, Vendor may become privy to confidential, privileged and/or 
proprietary information important to the School. Vendor further acknowledges 
its obligations under the Family Educational Rights and Privacy Act (“FERPA”) 
(34 C.F.R. Part 99), California Uniform Trade Secrets Act (Civ. Code, § 3426 et 
seq.), the California Student Online Personal Information Act (Bus. & Prof. Code, 
§ 22584), and other state or federal laws pertaining to student information and 
privacy.  Vendor shall ensure that all of its employees, agents and contractors 
agree to the requirements of this section prior to receiving any Confidential 
Information (defined below).  Vendor shall not use or disclose during or after the 
term of this Agreement, without the prior written consent of School, any 
information relating to School’s employees, directors, agents, students or 
families, or any information regarding the affairs or operations of School, 
including School’s confidential/proprietary information and trade secrets 
(“Confidential Information”). Confidential Information, whether prepared by or 
for the School, includes, without limitation, all of the following: education 
records, student rosters, medical records, personnel records, information 
technology systems, financial and accounting information, business or marketing 
plans or strategies, methods of doing business, curriculum, lists, email 
addresses and other information concerning actual and potential students or 
vendors and/or any other information Vendor reasonably should know is treated 
as confidential by the School. The only allowed disclosures of Confidential 
Information are (i) with prior written consent of School; (ii) after the information 
is generally available to the public other than by reason of a breach by Vendor of 
this agreement to maintain confidentiality; (iii) after the information has been 
acquired by Vendor through independent means and without a breach of 
Vendor’s duties to School under this Agreement or otherwise; or (iv) pursuant to 
the order of a court or other tribunal with jurisdiction if Vendor has given School 
adequate notice so that School may contest any such process. Personally 
identifiable student information may only be used as necessary to meet Vendor’s 
obligations under this Agreement.  Vendor shall not use any Confidential 
Information (e.g., student or parent/guardian contact information) to market 
any products or services to School parents/guardians or students without 
School’s express written permission.  Vendor must take all necessary and 
appropriate steps to protect and safeguard all of School’s Confidential 
Information and proprietary information from unauthorized disclosure. 
 

b. Disclosure of Records: School will provide Vendor with those records requested 
by Vendor that are reasonably necessary to allow Vendor to perform the 
Services. Vendor shall use any such records only for the purpose provided and 
not for the benefit of any other person or entity. Upon termination of this 
Agreement or School’s request, Vendor will immediately surrender to School or 
destroy all Confidential Information and other materials provided to Vendor by 
School, including all physical copies, drafts, digital or computer versions.  

SECTION 11. ENTIRE AGREEMENT. This Agreement and its incorporated exhibits 
constitute the entire agreement between the parties with respect to the subject 
matter contained herein and supersede all agreements, representations and 
understandings of the parties with respect to such subject matter made or entered 
into prior to the date of this Agreement.   
 
SECTION 12. DISPUTE RESOLUTION.   
 



 
a. Informal Dispute Resolution: If there is any dispute or controversy between the 

parties arising out of or relating to this Agreement, the parties shall first meet 
and confer informally in an attempt to resolve the issue.  
 

b. Mediation: If reasonable efforts at informal resolution are unsuccessful, the 
parties shall participate in a mediation with a mutually-agreed upon mediator.  
Any costs and fees, other than attorneys’ fees, associated the mediation shall be 
shared equally by the parties.   
 

c. Arbitration: If School has paid more than $25,000 to Vendor for Services since 
the start of the previous fiscal year, and efforts to resolve the dispute at 
mediation are unsuccessful, the parties agree that such dispute will be 
submitted to private and confidential arbitration by a single neutral arbitrator 
through Judicial Arbitration and Mediation Services, Inc. (“JAMS”) at the nearest 
JAMS location to School, or other service agreed upon by both parties, and that 
such arbitration will be the exclusive final dispute resolution method under this 
Agreement.  The JAMS Streamlined Arbitration Rules & Procedures in effect at 
the time the claim or dispute is arbitrated will govern the procedure for the 
arbitration proceedings between the parties.  The arbitrator shall not have the 
power to modify any of the provisions of this Agreement. The decision of the 
arbitrator shall be final, conclusive and binding upon the parties hereto, and 
shall be enforceable in any court of competent jurisdiction.  The party initiating 
the arbitration shall advance the arbitrator’s initial fee. Otherwise and 
thereafter, each party shall bear their own costs of the arbitration proceeding or 
litigation to enforce this Agreement, including attorneys’ fees and costs. Except 
where clearly prevented by the area in dispute, both parties agree to continue 
performing their respective obligations under this Agreement until the dispute is 
resolved, subject to the right to terminate this Agreement. Nothing in this 
Agreement is intended to prevent either party from obtaining injunctive or 
equitable relief in court to prevent irreparable harm pending the conclusion of 
any such arbitration. 

SECTION 13. MODIFYING THE AGREEMENT. No supplement, modification, or 
amendment of this Agreement shall be binding unless in writing and executed by 
both parties. 
 
 
SECTION 14. NO WAIVER.  No waiver of any provision of this Agreement shall 
constitute, or be deemed to constitute, a waiver of any other provision, nor shall 
any waiver constitute a continuing waiver.  No waiver shall be binding unless 
executed in writing by the party making the waiver. 
 
SECTION 15. NO ASSIGNMENT.  No party shall assign this Agreement, any 
interest in this Agreement, or its rights or obligations under this Agreement without 
the express prior written consent of the other party.  This Agreement shall be 
binding on, and shall inure to the benefit of, the parties and their respective 
permitted successors and assigns. 
 
SECTION 16. SEVERABILITY.  If any provision of this Agreement is invalid or 
contravenes applicable law, such provision shall be deemed not to be a part of this 
Agreement and shall not affect the validity or enforceability of its remaining 
provisions, unless such invalidity or unenforceability would defeat an essential 
business purpose of this Agreement. 
 



 
SECTION 17. GOVERNING LAW.  This Agreement shall be governed by and 
interpreted under the laws of the State of California. 
 
SECTION 18. AUTHORITY TO CONTRACT.  Each party warrants to the other that 
it has the authority to enter into this Agreement, that it is a binding and 
enforceable obligation of said party, and that the undersigned has been duly 
authorized to execute this Agreement.  
 
SECTION 19. NOTICES. All notices and other communications required or 
given in connection with this Agreement shall be made in writing and effective 
the same day when delivered by e-mail, facsimile, or by hand, or effective the 
day after being sent via overnight mail, to the Parties at the addresses below: 

 

If to Vendor: If to School: 

(Please fill in with your information)  

Business:__________________________ Kimberly Clift 

Name:_____________________________ Vendor Relations Coordinator 

Title:______________________________ 625 W. Covina Blvd. 

Address:___________________________ San Dimas, CA 91773 

Email:_____________________________ vendorsupport@theblueridgeacademy.com 

Phone:_____________________________  

 

SECTION 20. COUNTERPARTS. This Agreement may be executed in two or more 
counterparts, each of which shall be deemed an original and all of which together 
shall constitute one instrument. A faxed or emailed .pdf or other electronic copy of 
the fully executed original version of this Agreement shall have the same legal 
effect as an executed original for all purposes. 

IN WITNESS WHEREOF, the parties have executed this Agreement as of 
the Effective Date above. 
 

Blue Ridge Academy  Vendor 

 

By:______________________________  By:_______________________________  

Name:____________________________ Name:_____________________________ 

Title:_____________________________ Title:______________________________ 

Date:____________________________ Date:______________________________ 

                                                 



 
Students will be permitted to cancel and/or reschedule services with 24hour notice. 
Cancelations are subject to a full refund. Refunds must be submitted to 
____________________.  

Name of Owner/Director: _______________________________  

Signature: _________________________ Date: __________  

 



EXHIBIT A 
 

Detailed List of Vendor Services and Prices 
 
Unapproved services and fees include but are not limited to: membership fees, therapy related 
services, registration/administrative fees (late fees), non-secular items/services, food and/or 
transportation, private school education or services provided at a private school location, 
competition fees, uniforms/clothing, services provided to a relative (e.g., child, grandchild, 
niece/nephew, sibling, etc.) of the vendor (or its employees). 
 
**This list is not exhaustive. The Estimated Fee(s) in this Exhibit A are intended to assist families 
with planning for service requests. As reflected in Section 3.a. of the Agreement, the actual fee(s) 
to be paid for the Services will be reflected in the Enrichment Certificate approved and issued by 
the School. 

 

Class Name Class Description Grade Level Price 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
EXHIBIT B 

 
Employees/Agents Subject to Background Check Requirements 

 
 

 

Name Title 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
EXHIBIT C 

 
Service Locations 

 
 

 

Name or Description of Location Address 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
Student Smartphone Usage Policy 

Blue Ridge Academy recognizes the importance of creating learning environments that support 
student engagement, academic integrity, safety, and student well-being. Because Blue Ridge 
Academy operates through a non-classroom-based independent study model, this policy is intended 
to support appropriate instructional boundaries while maintaining the flexibility necessary for 
individualized learning and communication between students, families, and staff. 
 
In accordance with California law requiring public schools, including charter schools, to adopt a 
policy limiting or prohibiting student smartphone use, the Board adopts the following policy 
governing student smartphone and personal electronic device use during school-sponsored 
instructional activities and programs. 
 
The purpose of the Blue Ridge Academy Governing Board approving this Student Smartphone 
Usage Policy is to accomplish the following:  

1. Provide Definitions to common terms used throughout the policy. 
2. Outline the General Expectations of smartphone and/or personal device use. 
3. Identify Permitted Use of smartphones and/or personal devices. 
4. Identify Prohibited Use of smartphones and/or personal devices. 
5. Outline Virtual Learning Expectations. 
6. Explain the Enforcement of this policy. 
7. Detail Stakeholder Participation and Policy Review 

 
1. Definitions 

For purposes of this policy: 
 
“Smartphone” means a mobile phone capable of internet access, messaging, social media 
access, photography, video recording, gaming, or application use. 
 
“Personal electronic devices” include smartphones, smartwatches, earbuds/headphones, 
tablets, or similar communication devices not issued by the school. 
 
“Instructional activities” include virtual classes, synchronous instruction, in-person student 
meetings, testing sessions, intervention meetings, enrichment classes, tutoring, school-
sponsored events, counseling appointments, workshops, field trips, and other educational 
services provided by the school. 
 
“Non-instructional time” refers to breaks, transitions between activities, and times outside 
active instructional programming. 

 
2. General Expectations 

Students are expected to use smartphones and personal electronic devices responsibly 
during all school-sponsored activities. 
 
 
 



The use of smartphones or personal electronic devices shall not: 
• Disrupt instructional activities or student engagement; 
• Interfere with communication between students and school staff; 
• Compromise academic integrity; 
• Violate the privacy rights of students or staff; 
• Facilitate bullying, harassment, or inappropriate conduct; 
• Interfere with school safety procedures or expectations. 

 
Blue Ridge Academy recognizes that students in an independent study environment may 
appropriately utilize technology as part of their educational program; however, smartphone 
use shall remain limited during instructional activities except as permitted under this policy. 

 
3. Permitted Use 

Students may use smartphones or personal electronic devices under the following 
circumstances: 
 

• During non-instructional time, unless otherwise directed by school staff or event 
supervisors; 

• For instructional purposes when specifically authorized by a teacher or school staff 
member; 

• To support participation in virtual learning or approved educational activities; 
• During emergencies or urgent family communication; 
• When required by a student’s Individualized Education Program (IEP), Section 504 

Plan, medical accommodation, or documented accessibility need; 
• For translation services, health-related needs, or other approved student support 

purposes. 
 
Because Blue Ridge Academy serves students through individualized independent study 
programs, staff may authorize the educational use of smartphones when appropriate to 
support student learning, communication, organization, or participation. 

 
4. Prohibited Use 

Students shall not use smartphones or personal electronic devices: 
 

• During assessments, testing sessions, or academic evaluations, unless expressly 
authorized; 

• During instructional activities without staff permission when such use is unrelated 
to instruction; 

• To record, photograph, or distribute images/audio/video of students or staff without 
permission; 

• To engage in academic dishonesty or plagiarism; 
• To access inappropriate, harmful, or disruptive content during school-sponsored 

activities; 
• To engage in cyberbullying, harassment, or behavior that disrupts the educational 

environment. 
 

5. Virtual Learning Expectations 
During virtual instruction, students are expected to use smartphones and personal devices to 
support active participation and learning. When school-issued technology is provided, 
students are expected to utilize approved educational platforms and devices for instructional 
purposes. Staff may limit or prohibit the use of personal smartphones during certain 
instructional activities when school-approved technology is available. 



 
Students may be directed by staff to: 

• Silence notifications; 
• Limit non-instructional device use; 
• Refrain from texting, gaming, or social media engagement during instructional 

sessions; 
• Utilize school-approved platforms or school-issued technology when available. 

 
6. Enforcement 

School staff may require students to silence, store, or temporarily discontinue the use of 
smartphones or other personal electronic devices when their use violates this policy or 
disrupts instructional activities. 
 
Interventions and consequences may include: 

• Verbal reminders or redirection; 
• Parent/guardian communication; 
• Temporary restriction of device use during school-sponsored activities; 
• Removal from instructional activities when necessary; 
• Additional disciplinary action consistent with the Student Handbook and applicable 

law. 
 
School administrators retain discretion to address violations based on student age, 
frequency of violations, educational impact, and the individualized nature of the school 
program. 

 
7. Stakeholder Participation and Policy Review 

Prior to adopting this policy, Blue Ridge Academy solicited input from stakeholders, 
including students, parents/guardians, employees, and administrators, in accordance with 
California law. 
 
The school may periodically gather additional stakeholder feedback to assess policy 
effectiveness and implementation needs. 

 
The Board of Directors shall review this policy at least once every five (5) years and update 
it as necessary to ensure compliance with state law and the evolving needs of the school 
community. 

 



BLUE RIDGE ACADEMY 

BOARD RESOLUTION 2026-1 

I. Adoption of Blue Ridge Academy Approving Stipend Expense for Travel, 
Internet, and Phone  
 
WHEREAS, Directors may be reimbursed by the Corporation for expenses 
reasonably anticipated to be incurred in the performance of the duties of such officer 
or director, and 
 
WHEREAS, Directors are incurring ongoing expenses for equipment, internet 
services and software, as well as travel expenses, to prepare for and participate in 
meetings of the Board; and 
  
WHEREAS, the Directors have determined that the reasonable cost of such expenses 
is approximately $200 for each Board meeting attended; 
  
NOW, THEREFORE BE IT RESOLVED: 
  
1. Each Director shall be entitled to a stipend of $200 for each Board meeting 

attended. 
 

2.    Each Directors shall maintain such records as he or she deems proper to 
substantiate such costs. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

SECRETARY’S CERTIFICATE 

I, _________________, Secretary of the Board of Directors of Blue Ridge Academy a 
California nonprofit public benefit corporation, County of Kern, California, hereby certify as follows: 

The attached is a full, true, and correct copy of the resolutions duly adopted at a meeting of the 
Board of Directors of Blue Ridge Academy which was duly and regularly held on ____________, 
2026, at which meeting all of the members of the Board of Directors had due notice and at which a 
quorum thereof was present; and at such meeting such resolutions were adopted by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

I have carefully compared the same with the original minutes of such meeting on file and of 
record in my office; the attached resolution is a full, true, and correct copy of the original resolution 
adopted at such meeting and entered in such minutes; and such resolution has not been amended, 
modified, or rescinded since the date of its adoption, and the same is now in full force and effect. 

WITNESS my hand on ______________, 2026. 

 

______________________________________ 
Secretary of the Board of Directors of 
Blue Ridge Academy  
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