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1. Go to clevrcloud.com/clevr
2. Click Request access here (shown below).

< clevr

Welcome to the clevr login page!

Username
| |

Password

Forgot password =] LOGIN

Don't have an account in clevr yet?

Request access here

3. Type in Scranton and click Search.

Create Account x

Please enter at least the first three letters of the district/organization you wish to create
an account with.

Scranton School District

4. Click Scranton School District.

5. Add Company Information for the following:
a) First Name
b) Last Name
c) Email
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d) Phone Number
e) School select appropriate School
f) Account Type select Company

Create Account - Scranton School District x
First name Required Last name Required
This field s required
Email Required Phone number FRequired
Address City
Province or State Postal or Zip Code
School Required

Charles Sumner Elementary School B
Account Type Fegquired
s
B CREATE ACCOUNT

6. Click on Create Account. The company’s user account is now created.

Account created

o Your account has been created. Please check your email for instructions on

how to access the site, your user name, and how to reset your password.

CLOSE

7. The email added will receive instructions on how to access the site, their user name and how to reset
their password.

8. The Home Page will display the Contractor Requirement Submissions form where you can click the
Add button to add a new submission.

Contractor Requirement Submissions

+ =] 2=} on 5 = & &

Add Archive Search Columns Grid View Reports Export Import

9. Please complete all of the required fields in the yellow section of the form, sign and then submit the
form for the district to review. You will be contacted if more information is needed or once complete.
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