
 

 
 
 

 

Company Guide -  
Creating a clevr Account  

and Accessing Forms 
 
 
 
 
 
 
 
 
 

 



 

 
1.​ Go to clevrcloud.com/clevr  
2.​ Click Request access here (shown below). 

 
3.​ Type in Scranton and click Search. 

 
4.​ Click Scranton School District. 
5.​ Add Company Information for the following:   

a)​ First Name 
b)​ Last Name 
c)​ Email 
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d)​ Phone Number 
e)​ School select appropriate School 
f)​ Account Type select Company 

 
6.​ Click on Create Account.  The company’s user account is now created. 

 
7.​ The email added will receive instructions on how to access the site, their user name and how to reset 

their password. 
8.​ The Home Page will display the Contractor Requirement Submissions form where you can click the 

Add button to add a new submission.   

 
9.​ Please complete all of the required fields in the yellow section of the form, sign and then submit the 

form for the district to review. You will be contacted if more information is needed or once complete. 
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