
CASHMERE SCHOOL DISTRICT #222 

Cashmere School District does not discriminate in any programs or activities on the basis of sex, race, ethnicity, creed, religion, color, national origin, immigration or 
citizenship status, age, veteran or military status, sexual orientation, gender expression, gender identity, homelessness, disability, neurodivergence, or the use of a 
trained dog guide or service animal and provides equal access to the Boy Scouts and other designated youth groups. The following employees have been designated 
to handle questions and complaints of alleged discrimination: 
Title IX Coordinator – Jeff Carlson, 329 Tigner Rd, Cashmere (509) 782-2914 Jcarlson@cashmere.wednet.edu 
Civil Rights Compliance Coordinator – Andy Groce / Megan Carlson, 210 S Division, Cashmere (509) 782-3355 agroce@cashmere.wednet.edu / 
mcarlson@cashmere.wednet.edu 
Section 504/ADA Coordinator – Michelle Christensen, 101 Pioneer Ave, Cashmere, (509) 782-2710 mchristensen@cashmere.wednet.edu 

5/28/2026 

 

JOB DESCRIPTION 
 

Position Title: School Counselor Middle School/High School 
 
Definition of Position: To support students in grades 8-10 through relationship-centered counseling 

transition support, pathway guidance, and coordinated intervention systems 
that promote student belonging, connectedness, and successful transitions to 
high school and postsecondary opportunities.  This position serves as a 
collaborative bridge between CMS and CHS for students, families, and staff. 

 
Immediate Supervisor:  Building Administration 
 
Required Qualifications:   

• Washington State certification with counseling endorsement 

• Understanding of the developmental stages of middle and high school 
students 

• Ability to work collaboratively as part of a team 

• Knowledge of Washington State graduation requirements and postsecondary 
pathways 

• Awareness of community agencies and student support resources 

• Ability to identify at-risk students and provide triage support 

• Knowledge of Special Education, 504, and Bullying/Harassment law 

• Ability to multitask and remain flexible in a dynamic school environment 

• Ability to remain calm in crisis situations 

• Demonstrate strong verbal, written, and interpersonal communication skills 

• Ability to build positive relationships with students, families and staff 

• Proficiency with Google Workspace, Microsoft Office, student information 
systems (Skyward/Qmlativ), and digital communication tools 

 
Professional Responsibilities:  

• Conduct and coordinate Freshman Orientation, Future Freshman Night, peer 
mentor activities, and transition events for 8th and 9th grade students and 
families 

• Coordinate and support Pathways programming, including facilitating 
lessons, organizing committee meetings, collaborating on lesson 
development/editing, and supporting staff implementation of schoolwide 
Pathways initiatives 

• Promote equitable student access to postsecondary opportunities and 
career-connected learning experiences 

• Assist with student registration and schedule changes for students in grades 
8-10 
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• Facilitate communication, collaboration, and information sharing between 
CMS and CHS staff to support successful student transitions 

• Collaborate with counselors, administration, and staff to deliver College and 
Career Readiness curriculum and coordinated intervention supports 

• Participate in weekly team meetings and collaborate problem-solving 
processes 

• Provide proactive social-emotional support that promotes student belonging, 
connectedness, and successful adolescent development. 

• Maintain visible and supportive student presence during lunch, passing 
periods, and school activities 

• Conduct wellness check-ins and coordinate interventions for students 
identified through school data and intervention systems 

• Assess and refer students for behavior health services and coordinate on-site 
or telehealth appointments as needed 

• Conduct 504 eligibility determinations and review meetings for students in 
grades 8-10 in alignment with district procedures 

• Support McKinney-Vento identification and coordination of services for 
eligible students and families 

• Maintain ongoing communication with students and families regarding 
transition activities, pathway opportunities, and available supports 

• Utilize digital communication platforms and technology tools to support 
organization, communication, and student services 

 
Desired Qualifications:   

• Bilingual (Spanish) 

• Experience working with middle and high school students 

• Experience with transition programming, career pathways, and adolescent 
social-emotional learning 

• Demonstrated ability to effectively utilize student information systems, 
digital communication platforms, and workflow tools to support student 
services and family communication 
 

Terms of Contract: 
 
Salary:    $ 56,578 - $ 106,639 
Length of contract:  1.0 FTE - 180 days, 5-14 extended days prorated by FTE between CMS & CHS, Continuing contract  
Benefits: Health insurance benefits include medical, dental, vision, life and long-term disability plans through the 

School Employee Benefits Board (SEBB). 
Retirement benefits are provided through the WA State Department of Retirement Systems (DRS). 

Leave: Paid leave benefits include 12 days of sick leave accrued per year and 3 personal leave days. 
 Benefits may be prorated based upon date of hire/FTE. 
  

Link to CEA Collective Bargaining Agreement 
 
Schedule:  Letters of interest and applications accepted through Fast Track 
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