Lakeview School District

Job Description
Position: Buildings and Grounds Technician
Reports to: Buildings and Grounds Supervisor and Superintendent
Job Summary: To assist in the oversight the all facets and operations of the physical plant and

custodial functions of the Lakeview School District.

Responsibilities: This job description is not intended, nor should it be construed, to be a list of all

responsibilities, skills, efforts or working conditions associated with the job. Itis
intended to be an accurate reflection of the major responsibilities of the position.
Among the duties and specific responsibilities of this position are the following. The
expectation is to adhere to School Board policy as it applies to the building and
grounds/custodial employees and programs.

l. Organizational Leadership

10.

11.

Provide and promote a climate that is safe and orderly.

Participate in the Safe School Committee. Meet monthly to discuss safety concerns and
perform a building walk-through with the building administrator to discuss issues and
concerns.

Assist with inspections of all facilities to evaluate the quality of housekeeping, custodial,
and safety programs.

Work with Custodial Supervisor to review ongoing issues, concerns, events, etc.

Utilize the district’'s work order system and work with the Buildings and Grounds Supervisor
for prioritization of jobs and appropriate means to complete the project, as well as maintain
all written records of daily routines.

Demonstrate a commitment to continuous improvements of all aspects of the district’s
building and grounds by serving as project supervisor and coordinator when needed. This
includes upgrades for all existing services as well as new construction.

To participate in the performance, repair, and maintenance of carpentry, plumbing, heating,
and electrical work within the school district.

Assist in monitoring equipment and replacement coordination with of the Buildings and
Grounds Supervisor. This may include contacting vendors, getting quotes, and making
recommendations to superiors.

Keep the Buildings and Grounds Supervisor informed of school-related issues, problems,
and concerns.

Assist with the distribution of keys to appropriate personnel and maintain records of key
inventory and possession.

Maintain school lighting including replacing bulbs, ballasts, and fixtures as needed.



12. Work closely with the Buildings and Grounds Supervisor, Superintendent, building level
principals, architect, and engineers during design and construction phases for all capital
projects.

13. Assist in managing fiscal resources efficiently and effectively to provide for an effective
efficient operation of the physical plant.

14. Assist in preparation and submission of budgetary requests as required in a timely manner.

15. Assist with oversight of any contracted services related to facilities and grounds and report
all concerns to the Superintendent.

16. Assist other staff to ensure all district athletic fields are prepared and building repairs are
finalized.

17. Grounds keeping such as painting fields, rototilling, and snow removal.

18. Minor repair and preventive maintenance to all lawn care, building maintenance (floor
scrubber/sweeper), van fleet, mini bus, and snow removal equipment.

19. Act as shipping, receiving, and distribution coordinator for the district.

20. Work with all temporary or summer staff employees.

1. Professional Standards

1. Stay current with safety standards for welfare of self, all employees and students, and to
meet all federal, state, and local safety requirements.

Work to sustain a caring environment where staff and students are valued and important.
Demonstrate an adherence to a personal and professional code of ethics.

Promote the rights and confidentiality of students and staff.

Assist in the cleanliness, health and safety standards of the physical plant.

Perform other duties as directed by the Buildings and Grounds Supervisor and
Superintendent.
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Terms of Employment: 260 days
Salary: Salary will be determined prior to July 1, unless otherwise provided in Board policy.
Evaluation: Annually based on performance of assigned duties and established performance goals.

Qualifications:
Required: Diploma from a technical/trade school or minimum of three years of practical
experience in a similar mechanical work environment.
Appropriate clearances and meets all mandated health requirements.
Valid PA Drivers License

Preferred: Expertise in all of the following areas: electrical, plumbing, HVAC, construction,
locksmith, and/or related areas, and plant management.
Experience in operating 10—-100 horsepower tractors and implements/attachments
they operate.
Proficient in computer and technology.
Interpersonal skills to deal effectively with staff and community.

Physical Demands: Ability to reach above and below the waist
Ability to use fingers to pick, feel and grasp objects
Some stooping, bending and twisting of the body required

Ability to lift and/or carry supplies weighing no more than 50 Ibs.



Sensory Abilities:

Work Environment:

Temperament:

Cognitive Ability:

Specific Skills:

Ability to sit, walk, stand or move throughout the building, often for extended periods
of the workday

Requires physical exertion to manually move, lift, carry, pull, or push heavy objects
or materials.

Visual acuity
Auditory acuity

Subiject to inside and outside environmental conditions
Must work indoors and outdoors year-round

Must work in noisy and crowded environments

Must work in and around dust, fumes, and odors

Must possess excellent interpersonal skills

Able to deal with many different personalities of the staff and students of the school
district

Must be able to work in an environment with frequent interruptions and high levels
of stress

Able to make judgements and work under high level of stress

Ability to communicate effectively
Ability to organize tasks

Ability to handle multiple tasks
Ability to exercise good judgement

Must be reliable and prompt, as well as safe and courteous
(Approximate employees - 5 directly/5 indirectly)

Must possess computer skills

Ability to operate various office equipment

(Reasonable accommodations may be made to enable a qualified individual with a disability or disabilities
to perform the primary duties and responsibilities of the job.)
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