R)

RICHLAND ONE

Request for Cell Phone
Updated: May 26, 2026

Date: Location:
Department (If Applicable):

Employee to Receive Phone:

Position/Job Title:

Budget Code:

Reason for request:

Approvals

Name of Requestor/Employee Signature of Requestor/Employee Date
Name of Principal/Department Head Signature of Principal/Department Head Date
Name of IT Approver Signature of IT Approver Date

Name of Telecommunications Specialist ~ Signature of Telecommunications Specialist Date

PROCESS: The form must be completed electronically. Once completed, the requestor attaches the
form to a One to One Plus Ticket. Select Apple Devices/Hotspots from the Dashboard, then District
Issued Cell Phones from the Categories in One to One Plus.

Note: The district is only providing iPhones moving forward. All phones come with a protective case and one
power charger. Any additional chargers, such as car chargers, must be provided by the respective
department/school or user. Replacements for protective cases/screen protectors must be provided by the
respective department/school or user.



