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May 26, 2026 

 

Position:  

Secretary at Elida Middle School 

 

Start Date:  

August 3, 2026 

 

Salary: 

Per the adopted secretary salary schedule 

 

Application Deadline:   

June 1, 2026 

 

Contact: 

Interested applicants should electronically submit a letter of interest, resume, and contact 

information for three references to: Mr. Doug Drury, Elida Middle School Principal 

ddrury@elida.k12.oh.us 

 

The successful candidate will work with Microsoft Office, process student attendance, discipline 

paperwork, and other duties as assigned by the administrators.  Candidates must have strong 

interpersonal skills and organizational skills. This position includes student record management 

so the ability to maintain confidentiality is essential.  

 

 

Board Members: 

   Jaired Birks 

Aaron Cunningham 

   Aundrea Fricke 

    Jeff Point 

 Ben Troyer 

     

     

 

 Elida Local Schools 

Joel Mengerink, Superintendent 

4380 Sunnydale Ave. 

Elida, Ohio  45807 

Phone:  419-338-6804 

Fax:  419-338-6893 

 

 

 

Inspired by Tradition, 

Educating for Tomorrow 


