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1. Aims 

This policy sets out the St Dunstan’s Education Group (SDEG) framework for pupil transition 
at all stages of a child’s journey through the Group. It ensures: 

• A consistent, transparent, and equitable approach to transition 

• Continuity of academic progress, pastoral care, SEND provision, and co-curricular 
opportunity 

• Clear expectations for staff, pupils, and families 

• Alignment with SDEG’s values of ambition, support, inclusion, and honesty 

This policy consolidates and replaces previous -transition related documents, including: 

• Junior School Academic Transition Policy 

• Senior School Academic Transition Policy 

• SDEG Transition to Senior School (Admissions) 

• Senior School Individual Student Need Policy (Appendix 2: Scholarships) 

• Parent Contract: Conditions of Award (relevant sections) 

 

2. Legislative and Regulatory Framework 

This policy is informed by: 

• Education Act (1996) 

• SEND Code of Practice (2015) 

• Equality Act (2010) 

• Children and Families Act (2014) 

• Independent Schools Inspectorate (ISI) expectations 

• Prevent Duty (2015) 

 



 

 

 

Page | 4 
 

3. Roles and responsibilities 
 

3.1 SDEG Board  

• Approve this policy annually 

• Ensure consistent implementation across all SDEG schools 

 

3.2 Chief Executive Officer 

• Holds executive responsibility for transition across the Group 

• Delegates operational responsibility to Heads 

 

3.3 Heads 

• Oversee transition processes within their school 

• Ensure that academic, pastoral, SEND, and admissions systems support successful 
transition 

 

3.4 Senior Leaders (Academic, Pastoral, SEND, Admissions) 

• Implement transition frameworks 

• Coordinate assessment, intervention, and information transfer 

• Ensure compliance with SEND, safeguarding, and equalities duties 

 

3.5 Staff 

• Understand transition expectations 

• Provide accurate assessment and pastoral information 

• Engage in early intervention where concerns arise 

 

3.6 Pupils and Parents  

• Engage with transition processes and induction activities 

• Provide relevant information to support smooth transition 

• Uphold the Parent Contract and Conditions of Award where applicable 
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4. Policy Content 

4.1 Principles of Transition in SDEG 

Transitions across SDEG are guided by: 

• Ambition – high expectations for academic progress 
• Support – early, meaningful intervention when pupils face difficulty 
• Inclusion – ensuring all pupils can access the next phase of learning 
• Honesty – transparent communication with families 

 
4.2 School-to-School Movement within SDEG 

4.2.1 Junior School to Senior School (JS → SS) 

4.2.1.1 Academic Thresholds 

• Year 5 Assessments in English, Maths, and Reasoning 
• Review by the Junior–Senior Transition Panel 
• Consideration of wider context, including school attendance  

  4.2.1.2 Transition Panel 

The Panel includes: 

• Representatives of the Junior School Leadership Team 
• Representatives of the Senior School Leadership Team 
• Senior School SENCO 
• Representatives of the Admissions team 

The final decision of the Panel rests with the Head of the Senior School 

 4.2.1.3 Timeline 

• Summer Term (Year 5): Panel meets 
• Summer Term (Year 5): Transition Letter issued 
• Spring Term (Year 6): Formal offer of Senior School place 
• Alongside formal offer: Academic and Co-curricular scholarship outcomes 

communicated (for which an independent and separate application process is 
required) 

 4.2.1.4 If Transition is not Confirmed  

Additional pastoral and academic support is offered to those families who are not 
in receipt of an automatic offer, as well as guidance on appropriate next steps and 
school options. 

• Parents informed in Transition Letter 
• Resit may be offered in Autumn Term (Year 6) 
• Support provided for external applications 
• Option to apply to Senior School as an external candidate 
• All offers subject to the Parent Contract 

 4.2.1.5 Conditional Nature of Transition Decisions 
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All outcomes of the Year 5 Transition Panel constitute conditional offers of 
progression. Confirmation of automatic transition from Year 6 into Year 7 is 
dependent upon a pupil’s continued: 

• Academic engagement and progress 
• Positive behaviour and conduct 
• Satisfactory attendance and punctuality 
• Adherence to the expectations of the school and the Group Parent Contract 

SDEG reserves the right to review, amend, or withdraw a conditional transition 
outcome where concerns arise in any of these areas. Parents will be informed 
promptly, support will be put in place, and a formal review will occur before any 
final decision. 

 4.2.2 Junior School to Junior School (JS → JS) 

  Where a pupil moves between SDEG Junior Schools: 

• Respective admissions tests must be sat and passed. There is no right for 
automatic transition between schools.  

• Should a place for transition be granted:  
o Full academic and pastoral transfer file 
o Mandatory transition meeting between schools 
o Curriculum alignment review 
o Additional support for mid-year transfers 
o Clear communication with parents 
o Deposit transferred across with adjustments processed as necessary 

4.3 Within-School Progression 

 4.3.1 Year-to-Year Progression (All Schools) 

Progression is automatic unless: 

• There are significant concerns about academic progress and meeting of 
academic expectations 

• There are exceptional pastoral or developmental concerns 

Where concerns exist the following will apply: 

• Early dialogue with families 
• A structured support plan 
• Review by senior leaders 

4.3.2 Phase Transitions (e.g., KS1 → KS2; KS2 → KS3) 

Each phase transition includes: 

• Standardised academic data transfer 
• SEND/EAL review 
• Pastoral handover 
• Pupil induction activities 
• Parent information sessions 

4.3.3 Senior School Progression (Years 7–11)   
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Year 9 → 10 

Automatic progression; subject profiles may be adjusted. 

Year 10 → 11 

Robust intervention for pupils below a 6.5 average GCSE point score. 
Interventions may include: 

• Supervised study 
• Subject profile reduction 
• Pathway changes (e.g., Double Science) 

4.3.4 Sixth Form Progression (Years 11–13)  

Entry to Sixth Form 

• Minimum average GCSE/IGCSE point score of 6.5 
• Subject-specific entry requirements (typically grade 7 or 8) 

Year 12 → 13 

• Minimum CCC in Year 12 summer exams 
• Early intervention where progress suggests threshold risk 

 

4.4 Transition of Bursary Holders, including Sixth Form Wren Scholars 

4.4.1 Continuity of Support 

• Annual financial reassessment of means and eligibility  
• Continuation normally expected where pupils meet expected academic attainment 

(Lower School: Average of Meeting Expectations; Middle School: GPA of 6.5; Sixth 
Form: BBB by end of Year 12) 

• Behavioural and attendance expectations met 
• Right of the College to vary or withdraw bursary support 

4.4.2 Transition Support 

• Dedicated bursary coordinator involvement 
• Priority access to transition events 
• Additional pastoral support 

 

4.5 Transition of Academic Scholars, Co-Curricular Scholars, Music Exhibitioners and Sixth 

Form Scholars 

Scholarship expectations and continuation criteria form part of the Group transition framework and 

are governed by the Parent Contract – Conditions of Award. 

4.5.1 Identification and Monitoring 

• Scholars are recorded on the SDEG Scholars Register 
• Termly review of academic progress, learning scores, and engagement 
• Annual review by the Awards Committee 
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4.5.2 Expectations of Academic Scholars 

Academic Scholars must: 

• Maintain an average Learning Score of 15+, with no subject below 13 
• Meet attainment expectations: 

o Years 7–9: ‘Meeting Expectations’ in all core subjects; no ‘Cause for 
Concern’ at consecutive data points 

• Contribute positively to school life 
• Demonstrate exemplary conduct, as evidenced by sanctions records. 
• Maintain school attendance above 90% 

4.5.3 Expectations of Co-Curricular Scholars 

Co-Curricular Scholars must: 

• Maintain an average Learning Score of 13+, with no subject below 10 
• Meet discipline-specific commitments (Art, Drama, Music, Sport) 
• Contribute positively to school life 
• Demonstrate exemplary conduct, as evidenced by sanctions records 

4.5.4 Expectations of Music Exhibitioners 

Music Exhibitioners must: 

• Show progress through graded examinations 
• Attend their first instrument instrumental lessons consistently 
• Participate in at least one ensemble weekly and all associated performances 
• Demonstrate exemplary conduct 

4.5.5 Continuation and Withdrawal of Awards (Contract-Aligned) 

Where expectations are not being met a three-stage process applies: 
Stage 1 — Informal Support 

• Early identification of concerns 
• Informal Action Plan 
• Parent meeting 

Stage 2 — Formal Intervention 

• Formal Action Plan set by the Awards Committee 
• Senior School Leadership involvement 
• Clear targets 
• Regular monitoring 

Stage 3 — Withdrawal 

• Minimum 12-month period between Stage 2 and Stage 3 
• Withdrawal effective at end of Trinity Term 
• Decision made by the Awards Committee 

4.5.6 Relationship with the Parent Contract 

The Conditions of Award take precedence over this policy where obligations differ. All 
award holders and their families must comply with the Parent Contract. 
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5. Monitoring and Evaluation  

• Annual review by the CEO and/or Heads  

• Evaluation of academic outcomes, wellbeing indicators, and retention 

• Feedback from pupils, parents, and staff 

• Reporting to the SDEG Board 

 

6. Links with Other Policies  

• P05 Curriculum Policy 

• P10 Admissions Policy 

• SEND Policy 

• Equal Opportunities Policy (P13) 

• Safeguarding and Child Protection Policy 

• Bursary Policy 

• Scholarship and Awards Policy 

• Assessment and Reporting Policy 

• Parent Contract – Conditions of Award 

 


