
Final Transcript Requests 2026 - Do this before May 29 
Request your Simley High School FINAL transcript via Xello.  ONLY complete the option that applies to you. 
 
OPTION 1:  I USED COMMON APP to apply to the college I will be attending: 

●​ Log in to Xello (through your student portal) 
●​ Click “Surveys” under Home. 
●​ Complete the “Common App  Transcript Request 2026” survey.  Transcripts will be sent when grades are posted. 

 

OPTION 2:  I DID NOT use Common App to apply to the college I will be attending: 
●​ Log in to Xello (through your student portal) 
●​ Under Plans, select “College Applications” 
●​ If the college you will be attending is already listed under College Applications: 

○​ Click on the name of the college 
○​ On the Application Checklist, find “Transcript” and click the “Options” dropdown 
○​ Click “Request New Transcript” to request your Final transcript 

●​ If the college you will be attending is not yet listed under College Applications: 
○​ Click “Create New Application,” search for the name of the college, click “Select” then click “Next” 
○​ Application Method = Direct 
○​ Admission Type = Rolling 
○​ Application Deadline = June 1 then “Create” 
○​ Under the Application Checklist, find “Transcript” and click “Request” 
○​ Select “Final” and click “Send Request” 

 
****  Starting August 1, 2026 you will be considered alumni and will no longer have access to Xello. After this date, 
transcript requests will need to be completed through Parchment by creating an account. Each transcript will cost $10. ​
 
If you have questions after June 5th.   Please contact Ms. Jaco (jacot@isd199.org or 651-306-7007) for support with requesting 
final transcripts. Counselors will not be available over the summer. 
__________________________________________________________________________________________ 

REQUESTING A COLLEGE TRANSCRIPT FOR CONCURRENT ENROLLMENT or PSEO COURSES: 
 
If you completed a concurrent enrollment or PSEO course while you were at Simley, you will need to request an official 
transcript directly from the college(s) where you were enrolled to be sent to the college you will be attending in order for 
them to award you credit.  You will need to know your STAR/STUDENT ID.  If you need help finding this or resetting a 
password, go to the MN STATE STAR ID HELP PAGE. 
 
Note: Transcripts being sent to a college in the Minnesota State College or University (MnSCU) system do not need to be ordered 
from Inver Hills or DCTC. Instead please contact the admissions or advising office of the MnSCU college you will be attending and 
inform them that you attended another MnSCU school and ask if they can access an e-transcript for you. 
 
Inver Hills Community College: 

https://www.inverhills.edu/help-center/enrollment-center/transcripts-grades/  
Dakota County Technical College:   

https://www.dctc.edu/support-services/career-and-transfer-resource-center/transfer-resources/request-a-transcript/  
University of Minnesota (NOT part of MnSCU):  

https://onestop.umn.edu/academics/transcripts-and-grades/transcripts  
__________________________________________________________________________________________ 

SENDING AN AP SCORE REPORT: 
 
To send AP scores to your college, you must request a score report directly from the College Board. Your score report will 
include scores from all AP exams you have taken this year and in the past. You can send one score report for free until 
Saturday, June 20, 2026 at 11:59 PM ET.  If you want to send a score report after this deadline or send additional score 
reports, the College Board will charge you a $15 fee. To send your scores, log in to your MyAP account or go to 
https://apstudents.collegeboard.org/sending-scores for further information and to sign in. 
___________________________________________________________________________________ 
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