
Facility Rental Department Step by Step Instruction for Online Payments 

Follow these steps below:  
 

1. Click the link: 
https://osp.osmsinc.com/FultonGA/BVModules/CategoryTemplat
es/Detailed%20List%20with%20Properties/Category.aspx?categor
yid=EN905   

2. Click the plus sign (+) next to the blue house.  
3. Add the following information in the Description box: Name of 

organization, Invoice Number/Title of Payment), Total of the 
Payment: $0.00 

4. Enter payment amount in the Price section:  $0.00 
5. It should look as shown below. 
6. Click Add to cart. 
7. Click Checkout. 
8. Click Next Enter all required information. 
9. Click Next. 
10. Review, add any notes you desire, check the box, and click Next. 

Enter credit information and click place order. 
11. In most cases we will receive payment immediately.  

 
Please reach out to us directly at (470) 254-7368 if you have any 
questions.  

 

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fosp.osmsinc.com%2FFultonGA%2FBVModules%2FCategoryTemplates%2FDetailed%2520List%2520with%2520Properties%2FCategory.aspx%3Fcategoryid%3DEN905&data=05%7C02%7CBrewerJ%40fultonschools.org%7C9aa7fe0ed09a4587794b08dcacd16440%7C0cdcb19881694b70ba9fda7e3ba700c2%7C0%7C0%7C638575262532405155%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=g45IqjO7Cz6VlQi9K4edr6fzAhW9zyQrPIx6WVisiHM%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fosp.osmsinc.com%2FFultonGA%2FBVModules%2FCategoryTemplates%2FDetailed%2520List%2520with%2520Properties%2FCategory.aspx%3Fcategoryid%3DEN905&data=05%7C02%7CBrewerJ%40fultonschools.org%7C9aa7fe0ed09a4587794b08dcacd16440%7C0cdcb19881694b70ba9fda7e3ba700c2%7C0%7C0%7C638575262532405155%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=g45IqjO7Cz6VlQi9K4edr6fzAhW9zyQrPIx6WVisiHM%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fosp.osmsinc.com%2FFultonGA%2FBVModules%2FCategoryTemplates%2FDetailed%2520List%2520with%2520Properties%2FCategory.aspx%3Fcategoryid%3DEN905&data=05%7C02%7CBrewerJ%40fultonschools.org%7C9aa7fe0ed09a4587794b08dcacd16440%7C0cdcb19881694b70ba9fda7e3ba700c2%7C0%7C0%7C638575262532405155%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=g45IqjO7Cz6VlQi9K4edr6fzAhW9zyQrPIx6WVisiHM%3D&reserved=0
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INSURANCE REQUIREMENTS 

The following is the minimum insurance and limits that the Company must maintain. If the Company maintains higher limits 
or broader coverage than the minimums shown below, FCS requires and shall be entitled to the broader coverage and 
higher limits maintained by the Company. Any available insurance proceeds in excess of the specified minimum limits of 
insurance and coverage shall be available to FCS. 

Commercial General Liability Insurance 
Company shall procure and maintain Commercial General Liability Insurance in an amount not less than $1,000,000 per 
occurrence and $2,000,000 aggregate, including contractual liability insurance, product and completed operations, personal 
injury, bodily injury, physical abuse, sexual misconduct and sexual molestation, property damage and advertising injury, and 
any other type of liability for which this contract applies. Policy shall be written on an “occurrence” form. This coverage 
shall cover the use of all equipment, hoists, and vehicles on the site(s) not covered by Automobile Liability under this 
contract. 
Automobile Liability Insurance 
Company shall procure and maintain Automobile Liability Insurance with limits of liability of not less than $1,000,000 per 
accident, for bodily injury and property damage, if vehicles are to be used in the delivery of or in the completion of services 
and work. 
Insurance shall include all owned, non-owned and hired vehicle liability. If the organization does not own any vehicles in the 
corporate name, non-owned vehicles coverage shall apply and must be endorsed on either the Company’s personal 
automobile policy or the Commercial General Liability coverage required under this Contract. 
Workers’ Compensation and Employer’s Liability (Required if Company, entity, or company employs workers.) Workers’ 
Compensation and Employers Liability coverage must be provided in compliance with the applicable Workers’ 
Compensation Act(s) of the state(s) wherein the work is to be performed or where jurisdiction could apply in amounts 
required by statutes. Employer’s Liability Insurance, with limits of liability of not less than $1,000,000 per accident for bodily 
injury or disease. 

Other Insurance Provisions 

The insurance policies shall contain or be endorsed to contain, the following provisions: 
• Commercial General Liability, Workers’ Compensation and Employer’s Liability insurance policies shall contain a waiver of
subrogation in favor of FCS.
• Commercial General Liability, Automobile Liability, and Umbrella Liability shall include an endorsement making FCS an
Additional Insured under such policies.

Certificates of Insurance (COI) 

• Certificate of Insurance must indicate all required coverages, endorsements and waivers that are in force and filed under
this Agreement. The Certificate of Insurance should be issued on an ACCORD Form 25 or comparable form.

• Each and every insurance agent shall warrant, when executing the certificate of insurance, that they are acting as an
authorized representative on behalf of the Company providing coverage to the Contract as required by this document and
that he/she is licensed by the State of Georgia to conduct business in the State of Georgia and that the companies providing
insurance coverage to the Company are currently licensed by the State of Georgia and are currently in good standing with
the Commissioner of Insurance for the State of Georgia.
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