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ARTICLE I: AGREEMENT

A.

The Articles and provisions contained herein constitute a bilateral and binding agreement
(Agreement) by and between the Governing Board of the Norwalk-La Mirada Unified School District
(“District”) and the Teachers Association of the Norwalk-La Mirada Area/California Teachers
Association/National Education Association (“Association”), an employee organization.

The specific provisions contained in this Agreement shall prevail over conflicting present and past
District practices, procedures and regulations, and over conflicting State Laws to the extent permitted
by State Law.

Within thirty (30) days of ratification of this Agreement by both parties herein, the District shall print
and deliver to the Association 200 copies of this Agreement and post this Agreement on the District
website for access by all certificated staff.

This Agreement shall remain in full force and effect from July 1, 2024 through June 30, 2027, except
for re-openers in the following areas:

1. Both the District and the Association shall have the ability to reopen salary and health benefits
and two (2) specific contract articles for amendment by written notification to the other party no
later than June 15, of each year.

2. Any programs or changes in State law and/or State funding which is identified as being within the
scope of bargaining.

3. Any other Contract Articles that are mutually agreed upon as areas to reopen.
The Master Calendar will be negotiated annually to ensure two subsequent academic years are agreed

upon no later than October 1% of each year. In addition, either party may propose revisions annually
for the calendar of the upcoming school year.
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ARTICLE Il: RECOGNITION

A. The District recognizes the Association as the exclusive representative for those certificated
employees listed below for the purpose of meeting and negotiating:

Teachers - Probationary

Teachers - Permanent

Teachers - Temporary

Teachers - Emergency Permit

Teachers - Waivered

Teachers - Intern

Teachers - Pre-Intern

Teachers - Home

Teachers - Summer School

Teachers - On Special Assignment (Non-Administrative)
Teachers-Alternative Programs

Title | Resource Teachers

Counselors

Librarians

Adult School Academic & Support Services Provider
Adult Education Teachers (Full or Part-time)
Preschool and Head Start Teachers
Coordinators-Head Start/Preschool
Preschool/Head Start Nurses

Special Education School Nurses

School Nurses

Inclusion Specialists

Speech Language Pathologists

Peer Assistance Teachers

Media Technician (High School)

Common Core Coaches

Math Specialists

Education Specialist: Special Education
Psychologists (Inclusive of School Psychologists and Educationally Related Mental Health Services
(ERMHS) Psychologists)

B. Excluded from the bargaining unit are the positions listed below:

Superintendent

Deputy Superintendent
Associate Superintendents
Assistant Superintendents
Area Superintendents
Administrators
Administrative TOSA
Directors

Principals
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Associate Principal
Assistant Principals

Deans of Students
Supervisors

Coordinators

Project Managers
Project/Program Specialists
Substitute Teachers
Facilitators

In the event that positions are established by the Board of Education which reflect a job title not
covered in Section A and B above, and the Association does not agree with the Board’s designation as
to inclusion in or exclusion from the recognized bargaining unit, an appeal may be made to the Public
Employment Relations Board for review and final decision.

Disputes concerning the interpretation of Sections A, B, and C of this Article are not subject to Article
VI, Grievance Procedures, but may be subject to resolution through appropriate Public Employment
Relations Board proceedings.

Each year, the District shall make reasonable effort to place qualified bargaining unit members, who
apply, into all advertised extra-duty assignments before hiring any persons outside the unit to fill such
assighments.

The Board of Education shall not subcontract out to private parties, individuals or businesses, any
work heretofore performed by any member(s) of the certificated employee bargaining unit of the
school district, except for advertised extra duty assignments as per provision of Article Il, Section E of
this Agreement. The Superintendent and Association Executive Director may, by mutual agreement,
in writing, allow a needed certificated employee position to be filled temporarily from outside the
bargaining unit, on a full-time or part-time basis, at a mutually agreeable hourly rate, to provide
needed emergency services for students, for no more than sixty (60) calendar days maximum, during
which time the District will make every reasonable effort to hire a qualified certificated employee to
fill the job position in question.
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ARTICLE lll: ACADEMIC AND PERSONAL FREEDOM

A. Academic freedom shall be granted to teachers in the study, investigation and presentation of any
facts and/or ideas concerning people, human society, the physical and biological world, and other
branches of learning, subject to accepted standards of professional responsibility with due regard to
the maturity level of the student, District rules and policies, state Curriculum Frameworks, California
State Standards, Board-approved curriculum and instructional material, and the laws of the State of
California.

B. The Board of Education, as an employer, is not concerned with the personal life of any teacher, unless
it prevents the teacher from performing assigned functions. The citizenship and the teacher’s
religious or political activities are not grounds for discipline or discrimination with respect to the
teacher’s professional employment as long as he/she does not violate any local, state, or federal law.
The Association recognizes that the Board of Education, as per Board Policy 0402, is committed to
equal opportunity for all individuals and does not discriminate on the basis of race, religion or creed,
color, national origin, sexual orientation, mental or physical handicap (or disability), or age, in any of
its policies, programs, practices, or procedures.

C. No person, including a pupil, shall use any electronic listening, recording, or video device in any
individual teacher’s classroom without first receiving the prior consent of both the teacher and the
principal of the school. This provision shall not preclude a teacher from using such devices in his/her
classroom. The Board of Education shall press for the prosecution, under provision of Education Code
Section 51512, of any person, or student, violating this code section.
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ARTICLE IV: DEFINITIONS

A.

‘Teachers/Unit Members’: refers to all members of the bargaining unit with the exception of Permit
Teachers in the sections dealing with calendar and salary and therefore are covered by the terms and
provisions of this agreement except as specified in particular Articles of the agreement.

‘School Day’: means a day and time during which students are required to be in attendance.

‘Teacher Workday’: means a day and time during which teachers are required to be on the job.

‘Teacher Work-year’: Teacher work-year will be comprised of 186 total teacher workdays. Total
student ADA days 180 and six (6) non-instructional days.

‘Negotiate in Good Faith’: means a serious and honest effort on the part of each party to reach
agreement.

‘Workday’: shall mean any day in which the District Administration Office is open for business.
‘District’: shall mean the public school employer and/or the Board of Education.
‘Immediate Supervisor’: shall mean that member of the District Management Team who has

immediate jurisdiction over a teacher.

“Daily Rate of Pay” means the unit member’s annual scheduled salary divided by the number of duty
days required by the agreement.
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ARTICLE V: MANAGEMENT RIGHTS

A. The exercise of the following powers, rights, authority, duties, and responsibilities by the District, the
adoption of policies, rules, regulations, and practices in furtherance thereof and the use of judgment
and discretion in connection therewith shall be limited only by the specific and express terms of this
agreement and then only to the extent such specific and express terms are in conformance with law.
It is not the intention of the parties, in setting forth the following rights of management, to detract or
diminish in any way the rights of teachers or the Association as set forth in the Agreement.

B. The exercise of the following powers, rights, authority, duties, and responsibilities by the District is
expressly excluded from the provisions of Article VIII, Grievance Procedures. It is understood and
agreed that the District retains all of its powers and authority to direct, manage, and control to the
full extent of the law. Included in, but not limited to, those duties and powers are the exclusive rights
to: determine its organization; direct the work of its employees; determine the times and hours of
operation; determine the kinds and levels of service to be provided, and the methods and means of
providing them; establish its educational policies, goals and objectives; ensure the rights and
educational opportunities of students; determine staffing patterns; determine whether, when, and
where there is a job opening; maintain the efficiency of District operations; determine the curriculum;
build, move, or modify facilities; establish budget procedures and determine budgetary allocations;
determine the methods of raising revenue; contract out work; utilize Personnel not covered by this
Agreement, including, but not limited to, substitutes, casuals, provisional personnel consultants,
supervisory or managerial personnel, to do work which is normally done by employees covered
hereby, and the methods of selection and assignment of such personnel.

C. In addition, the Board retains the authority to hire, classify, transfer, assign, evaluate, promote,
terminate, and discipline employees. Discipline will be in conformity with Education Code 44944.

D. The District retains its right to suspend the provisions of this Agreement in cases of emergency for the
duration of the emergency. The determination of whether or not an emergency exists is solely within
the discretion of the District. When an emergency is called, the District will notify the Association of
the reasons for the emergency, the expected duration of the emergency, and the specific articles of
agreement that are suspended by the emergency. Emergency is a natural or human catastrophe, such
as fire, earthquake, flood, active shooter, or large-scale student disturbance.
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ARTICLE VI: ORGANIZATIONAL SECURITY

A.

In order to continue the practice that provides for the full-time release of the President of TANLA, the
following conditions and procedures shall be continued:

The President shall be released from his/her regular duties in the District. The District shall pay
the same salary and fringe benefits he/she would have received without the loss of seniority or
other rights and benefits. The President shall be paid the TOSA stipend. The District shall return
the President to the same teaching position and site, or an equivalent position, at the unit
member’s discretion, at the completion of the unit member’s term in office. Should the selected
site be over-staffed, the provisions of Article XlI shall apply.

While serving in the capacity of Association President, the individual remains an employee of the
District and is under the direction of the Superintendent or his/her designee, except when
performing Association-related duties.

The President shall provide a monthly accounting of his/her workdays to the Assistant
Superintendent of Human Resources and shall be responsible to work the number of days
required for all members of the certificated bargaining unit under the Master Collective
Bargaining Agreement.

TANLA will contribute an amount equal to the daily rate of pay for a long-term substitute for one
hundred and eighty workdays to the District to help offset the cost of the release of the President.
Such payments will be made in two equal installments; the first of which shall be payable on
January 15™, and the second shall be due on June 15™. The District shall provide the Association
with an invoice requesting payment at least two weeks prior to the due date for each payment.
Payment to be determined by the following formula: Number of substitute days = 180 multiplied
by the Daily Rate for a long-term substitute. TANLA additionally agrees that these funds shall be
allocated to the general fund.

The President shall assume the role of lead person to the District for the Association in all matters
related to the Shared Decision-Making (SDM) Program/Professional Learning Communities (PLCs)
as a part of his/her assigned duties. He/she shall serve as an official representative of the
Association in all matters related to the SDM Program/District PLC.

The President shall, to the degree possible, attend all such functions and meetings as requested
by the District as a part of his/her assigned duties. Such meetings may include the
Superintendent’s Cabinet, and other meetings and functions mutually agreed upon by the
President and the Superintendent.

Any teacher, other than an Adult School teacher teaching less than ten (10) hours per week, who is
not a member of the Association, shall become a member of the Association upon completion of
membership form.

The District and the Association agree that any teacher who is a member of the Association at the
time the agreement becomes effective, or who enrolls in membership by signing and delivering to the
District an assignment authorizing deductions of unified membership dues in the Association during
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the term of the Agreement, shall maintain such payment of membership dues for the duration of this
agreement unless revoked in writing. The member who is covered by the maintenance of
membership requirements may withdraw authorization for dues deduction by officially requesting to
drop in writing through the TANLA office. Pursuant to such authorization, the Board shall deduct 1/10
of such dues from the regular salary check of the teacher each month for ten months. Deductions for
teachers who signed such authorization after commencement of the school year, shall be prorated to
complete the payment by the end of the school year. Association members who currently have
authorization cards on file for the above purposes need not be solicited again. Association dues and
fees, upon formal request from the Association to the District, may be increased or decreased without
being solicited again and receiving authorization from the teacher.

The District and the Association shall coordinate a District New Teacher Orientation. The time and
date shall be jointly agreed upon by both parties. The orientation shall take place no later than two
(2) days before the start of the students’ school year. Additionally, the District will pay new teachers
the extra pay hourly rate to attend the New Teacher Orientation.

With respect to all sums deducted by the District pursuant to Section B, above, , the District agrees to
remit such monies promptly to the Association accompanied by an alphabetical list of all bargaining
unit members for whom deductions have been made, and indicating any changes in personnel or
amount of deductions from the list previously furnished.

Association dues and fees, upon formal written request from the Association to the District, shall be
increased or decreased without re-solicitation and authorization from unit members.

The members of the Association assigned to work at any given school site shall be allowed reasonable
use of school facilities for the purpose of meetings. When school facilities are to be used by the
Association for meetings accommodating teachers from more than one school site, the Association
shall be accorded reasonable use of such facilities upon the completion and submission of District
Form 8B, Application and Agreement for Use of School Facilities, in accordance with the Civic Center
Act. The Administration shall be contacted prior to the request to ensure the availability of facilities.

The Association, through its designated Officers, Professional Staff, and/or Faculty Representatives,
shall have freedom to post notices of activities and all other printed matters of Association concern
on bulletin boards designated for Association use. The District shall provide at least one bulletin board
for such use in each school building in work/lounge areas frequented by teachers.

The Association, through its designated Officers, Professional Staff, and/or Faculty Representatives,
shall be accorded freedom to utilize the District’s inter-school mail service, and shall be granted access
to and utilization of teacher mailboxes located at each school site, for the purpose of distributing
printed matter of concern to the Association, and that does not contain endorsements of particular
candidates or ballot measures to all teachers. All such materials sent through the District’s inter-
school mail service and/or placed in teacher mailboxes shall be clearly identified with the Association’s
name. Only designated Association Representatives shall receive and distribute Association
sponsored materials intended for general teacher distribution through mailboxes.

The Association shall have the right to use the District mail service and unit member mailboxes for
communication to unit members without interference, censorship, or examination of such
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communications by the District. The Association shall have the right to use the District electronic mail
service and unit member electronic mailboxes for communication to unit members.

Official representatives of the Association shall be permitted to transact official Association business
on school property at all reasonable times. When entering the campus, the site’s main office shall be
advised.

Names, complete addresses, telephone numbers, date of hire, job titles, contract status, and work
locations of all teachers represented by the Association shall be provided to the Association not later
than September 1% of each school year. The District shall provide the Association with this entire
information for all bargaining unit members at least every ninety (90) days thereafter. Those
addresses and telephone numbers formally designated as confidential by an individual teacher
through exercise of existing law covering confidentiality of such information shall be deleted from the
listing, but in every case the name, job title, and work location of each teacher shall be provided by
the District. The District will apprise the Association of all changes in this information which have
occurred on at least a monthly basis. All of the above information for new hires shall be provided to
the Association within thirty (30) days of hire.

The District shall notify the Association within ten (10) workdays of any California Public Records Act
request for personal, non-District contact information, or personnel file records of a unit member.

. Upon appropriate written authorization from the teacher, the District shall deduct from the salary of
any teacher and make appropriate remittance for Association sponsored programs, annuities, credit
unions, charitable donations, or any other programs jointly approved by the Association and the
District.

Upon appropriate written authorization from an individual teacher, the District shall deduct from the
salary of any such teacher and make appropriate remittance within twenty-two (22) calendar days to
the Association voluntary contributions to the Political Action Committee of the National Education
Association.

A procedure shall be implemented which will allow a teacher to authorize payroll deduction for
payment of insurance program plan premiums to California Casualty Insurance Company.

The Association’s office, if located within five (5) miles of the District’s Administration Building, shall
be provided inter-district telephone service, through the school district’s central switchboard no cost
to the Association. *Note: The District agrees to provide the same telephone system in the TANLA
Office with all operating features provided on the Superintendent’s office telephones.

The District shall provide inter-school mail pickup and delivery service between the Association Office,
if located within five (5) miles of the District’s Administration Building, and all school sites and
Administrative Offices of the District, at no cost to the Association.

The Association shall be provided at no cost up to sixty (60) days of release time per year to be used
by the local chapter officers and/or members of the Association for District and/or Association
business. Prior to using any of the days, local chapter officers or agents must contact the Division of
Human Resources at least forty-eight (48) hours in advance to request a substitute.
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Monday of each week shall be established as Professional Association Meeting Day for teacher
involvement in Association activities, and/or meetings. Teachers shall be allowed to leave their school
or site premises immediately after the end of their respective student instructional day to participate
in Association activities. Only under unusual circumstances will any administrative or in-service
training school site meeting be held on Mondays. All such District meetings shall be approved in
advance by the District Superintendent, and the Association notified as far in advance as possible.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
- Page 13 -



ARTICLE VII: NEGOTIATING PROCEDURES

A.

The District and the Association shall submit its initial proposal for a successor agreement to the Board
of Education no later than June 15th of the year this Agreement expires, unless otherwise mutually
agreed to by both parties. By mutual agreement, the District and the Association shall meet and
negotiate in good faith over a successor Agreement in accordance with the procedures set forth
herein in a good faith effort to reach agreement. Both the District and the Association shall have the
ability to reopen salary and health benefits and two (2) specific contract articles for amendment by
written notification to the other party no later than June 15th, of each year. The agreement reached
between the parties shall be reduced to writing and signed by them.

During negotiations, the District and the Association shall present data and exchange information
relative to their respective positions. The District representatives agree to keep the Association fully
informed on aspects relating to the development of the District’s fiscal budget each year. The District
agrees to share with the Association enrollment projections, preliminary budget, monthly budget
summaries, budget publications, such County and State reports as the District prepares and the
Association may request, and any other information of the District which will help facilitate
negotiations. No later than October 10th, the Board shall furnish the Association with the placement
of teachers on their respective salary schedules as of the September payroll period.

Either party may utilize the services of outside consultants and/or professional representatives to help
facilitate the negotiations process. Said consultants and professional representatives shall be
reimbursed by the respective parties seeking such service.

The representatives appointed by each party shall have the power to negotiate for that party and to
make tentative and temporary agreement. However, the final agreement shall be contingent upon
ratification by the Board of Education of the District and the Association.

The District shall provide reasonable release time for negotiations for five (5) members, excluding the
TANLA President.
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ARTICLE VIII: GRIEVANCE PROCEDURES

A. A grievance by a teacher, a group of teachers, or the Association is a formal written allegation
involving any alleged violation, misinterpretation or misapplication of any specific provision of the
Agreement and that by reason of such violation, misinterpretation or misapplication, rights have been
adversely affected.

Informal Conference:

Before filing a formal Level One written grievance, the grievant shall attempt to resolve his/her concern
with an informal conference with the immediate supervisor, or in the Association’s case, at the level where
the alleged grievance occurred, within forty-five (45) teacher workdays after the event or within forty-five
(45) teacher workdays of the time the grievant should have known of the event giving rise to the
grievance. The immediate supervisor or the person with whom the informal conference was requested,
shall hold a meeting to address the concern within five (5) workdays of the conference. A response to the
grievance shall be provided within five (5) workdays after the meeting.

LEVEL ONE (Immediate Supervisor):

A.

C.

If the Informal Conference does not resolve the concern, the grievant may file a formal Level
One written grievance. The grievance must be submitted in writing to the grievant’s
immediate supervisor or in the Association’s case, to the level where the alleged grievance
occurred, within ten (10) teacher workdays after receiving a response from the informal
conference or absent a response within fifteen (15) teacher workdays after the informal
conference meeting.

A conference to address the Level One grievance shall be held within ten (10) teacher
workdays of receipt of the grievance. The grievant and the immediate supervisor shall be in
attendance. The grievant also has the right to TANLA representation. In the event that the
grievant chooses to invite a TANLA representative other than a local site representative, the
immediate supervisor may invite a second administrator. In the case of an Association
grievance, except by mutual agreement, only the Association’s designated representative and
one Administrator shall be in attendance.

The immediate supervisor, in the case of a teacher originated grievance, or the Administrator
dealing with an Association originated grievance will give his/her written answer to the
grievant or the Association respectively by the end of the tenth (10™) workday following the
Level One conference. If no response is forthcoming within ten (10) teacher workdays, the
grievance may be forwarded to Level Two (Formal Appeal to Superintendent or Designee).

LEVEL TWO (Formal Appeal to Superintendent or Designee)

A.

If the grievance is not resolved at Level One, the grievant may, within ten (10) teacher
workdays after the date of decision at Level One, or within twenty (20) teacher work-days
from the date of the Level One conference, if no decision is rendered, request a review by the
Superintendent and/or his/her designee(s) by formally filing a grievance with the Grievance
Officer on an official District Grievance Form. The appeal shall include a written copy of the
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grievance, the response, if any, and a statement of the reasons for the appeal.

B. The Superintendent and/or his/her designee(s) to whom the appeal is being made shall: (1)
hold a conference with the grievant within ten (10) teacher work-days after receiving the
appeal; (2) obtain additional information as is deemed appropriate; and (3) within ten (10)
teacher work-days after the conference with the grievant, summarize his/her findings and
his/her decision in writing and submit copies to the grievant, the representative of the
grievant’s own choosing, if any, and the grievant’s immediate supervisor. If no response is
forthcoming within ten (10) teacher workdays, the grievance may be forwarded to Level
Three.

LEVEL THREE - (Mediation)

A. If the grievance is not resolved at Level Two, the grievant may, within ten (10) teacher
workdays from the decision at Level Two, or within twenty (20) teacher workdays from the
date of the conference at Level Two, if no decision is rendered, appeal the grievance to the
District Grievance Officer, requesting, in writing, mediation of the grievance. In this event,
the District Grievance Officer, shall within ten (10) teacher workdays of the date of the receipt
of the request, submit to the State Mediation & Conciliation Service a written request for
immediate services of a mediator. The function of the mediator shall be to assist the parties
to achieve a mutually satisfactory resolution of the grievance by means of the mediation
process. The fees and expenses, if any, of the mediator shall be equally shared by the District
and the Association. All other expenses, except for reasonable release time of the grievant
and his/her representative, shall be borne by the party incurring them. Except for release time
as provided by the law.

B. At the outset of this process the parties to the grievance shall submit to the mediator copies
of all documents completed in conformance with the requirements at each previous
grievance level.

C. If a satisfactory resolution of the grievance is achieved by means of this mediation process,
both parties of the grievance shall sign a written statement to that effect and thus waive the
right of either party to any further appeal of the grievance.

D. The District and the Association have agreed that this level (Mediation) may be waived by
mutual agreement of the District and the grievant. If no satisfactory settlement is reached
within five (5) teacher workdays following the Level Two grievance mediation either party
may appeal the grievance to the next step (Arbitration).

E. The mediation process is confidential. The opinions of the mediator and the statements made
by the grievant and the District during mediation may not be offered as evidence in any
subsequent arbitration.

LEVEL FOUR - (Arbitration)

A. If a grievance is not resolved at Level Three, the grievant may request within ten (10) teacher
workdays of the conclusion of mediation that the Association submit the grievance to
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arbitration. The Association shall notify the Superintendent or his/her designee in writing
within ten (10) teacher workdays after the receipt of the request from the grievant that the
grievance has been submitted for arbitration. The Association has the discretion to reject any
grievance submitted by a member for arbitration.

B. The arbitrator shall be mutually selected by the two parties within five (5) teacher workdays
after such notice is given. If the two parties fail to reach agreement on the choice of an
arbitrator within five (5) teacher workdays, The State Mediation & Conciliation Service shall
be requested to supply a list of five (5) names of people who are experienced in public school
arbitration. Within five (5) teacher workdays after receipt of the list of names, each party will
alternately strike from the list until only one name remains. The order of striking shall be
determined by a flip of a coin. If any question arises as to the arbitrability of the grievance,
such question shall be ruled upon by the arbitrator only after he/she has had the opportunity
to hear the merits of the grievance. By mutual agreement between the parties expedited
arbitration procedures may be used.

C. After a hearing and after both parties have had an opportunity to make written arguments,
the arbitrator shall submit, in writing, to all parties his/her findings which shall be final and
binding on the parties.

D. The fees and expenses of the arbitrator shall be equally shared by the District and the
Association. All other expenses, except for reasonable release time for the grievant and/or
his/her representative, shall be borne by the party incurring them and neither party shall be
responsible for the expense of the witnesses called by the other, except for release time as
provided by law.

E. Powers of the Arbitrator are subject to the following limitations:

1. The Arbitrator shall have no power to add to, subtract from, disregard, alter or modify
any of the terms of this Agreement.

2. The Arbitrator shall have no power to establish the structure of the salary schedule.

3. The Arbitrator shall have no power to change any practice, policy or rule of the Board nor
substitute his/her judgment for that of the Board as to the reasonableness of any such
practice, policy, rule, or any action taken by the Board unless such practice, rule or action
directly relates to a provision of this Agreement.

4. The Arbitrator shall have no power to interpret State or Federal law unless such law is
part of this Agreement.

5. The Arbitrator shall not hear any grievance previously barred from the scope of the
grievance procedure.

6. The Arbitrator shall have no power to expand the scope of negotiations.

GOVERNING REGULATIONS

A. The Arbitrator may hear and determine only one grievance at a time filed by a teacher, group of
teachers, or the Association, filing a common grievance unless the District agrees otherwise.
However, both parties will in good faith endeavor to handle in an expeditious and convenient manner
cases which involve the same or similar facts and issues.
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The grievant, if desired, may be represented by an Association representative at all meetings and
hearings.

Failure at any step of this procedure to communicate the decision on a grievance within the specific
time limits shall permit the grievant to proceed to the next level. The time limits specified on any
level of this procedure may be extended, in a specific instance, by mutual agreement. Failure by the
grievant to process the grievance within the timelines shall cause the grievance proceedings to cease
with the solution being the last administrative decision.

Nothing contained herein will be construed as limiting the right of any teacher alleging a grievance to
discuss the matter informally with any appropriate number of the administration and to have the
grievance adjusted without intervention of the Association provided the adjustment is not
inconsistent with the terms of the Agreement and that the Association has been given an opportunity
to be present at such adjustment and to share its views.

Time limits shall consist of teacher workdays except that when a grievance is filed subsequent to May
15, and prior to the end of the school year, the time limits shall be regarded as calendar days. When
processing grievances during the months of July and August, due regard shall be given to the
availability of personnel to assure that proper filing and processing of grievances occurs. Any time
limits affected by Winter or Spring breaks will be extended by ten (10) teacher workdays.

Time limits are defined as the day following the filing of the grievance, the reply to the grievance, the
holding of a conference, the receipt of a reply to a conference, etc.

No reprisals of any kind will be taken by the District or by any member of representative of the
administration or the Board against any grievant or any party in interest, any bargaining unit member,
the Association, or any other participant in the grievance procedure by reason of such participation.

All documents, communications and reports dealing with the processing of a grievance shall be filed
in a separate grievance file and will not be kept in the personnel file of any unit member.

Forms and other necessary documents for filing grievances, shall be prepared jointly by the District
and Association and given appropriate distribution as to facilitate operation of the grievance
procedures.
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ARTICLE IX: EVALUATION PROCEDURES OF TEACHERS
A. PURPOSE OF THE EVALUATION PROCESS

The primary purpose of evaluation is to recognize commendable practices and to assist the teacher
with the improvement of instruction and effective management of students. The evaluation process
is intended to provide the teacher with careful, objective, and systematic assessment of teacher
competence and effectiveness in relation to instructional methodology, adherence to the California
State Standards, and District’s recorded curriculum.

B. FREQUENCY OF EVALUATION

To provide an orderly procedure for the ongoing process of improving instruction and assessment of
performance, evaluation shall be conducted according to the following schedule:

1. Non-Permanent teachers and non-teaching personnel shall be evaluated twice a year. The first
evaluation shall be completed prior to the Winter Recess and the second evaluation shall be
completed and provided to the teacher not later than thirty (30) calendar days before the last
school day scheduled on the Master Calendar of the evaluation year, per Ed Code 44663(a). Each
evaluation shall have a required minimum of two observations.

2. Teachers and non-teaching personnel with permanent status shall be evaluated at least once
every three years, unless they qualify for evaluation consideration pursuant to Article IX, section
3a-d, or are working under the provisions of a Performance Action Plan in which case the
permanent teacher shall be evaluated every year until the level of performance has improved to
the extent they are no longer on a Performance Action Plan. Each evaluation shall have a required
minimum of two observations. The evaluation shall be completed and provided to the teacher
not later than thirty (30) calendar days before the last school day scheduled on the Master
Calendar of the evaluation year, per Ed Code 44663(a). Some federal and state programs may
require evaluations more often.

3. Unit Members with permanent status who have:
a. been employed at least ten (10) years with the school district, and
b. are highly qualified, as defined in 20 U.S.C. Sec. 7801, and
c. who have the appropriate English Learner Certification, and
d. whose previous evaluation rated the employee as proficient or exceeding standards

shall transition to the 5-year cycle. In the event that a unit member no longer meets
the above criteria or the administrator identifies a performance concern during the
5-year cycle, the administrator may elect to evaluate the unit member and move the
unit member back to a regular evaluation track. The administrator will provide the
specific performance concern(s) in writing to the unit member.

4. The District shall not complete the formal evaluation process for any teacher whose
resignation/retirement request has been accepted by the Board of Education or designee.
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C.

EVALUATION PROCEDURE

It shall be the responsibility each year, for the evaluator to formally meet with all evaluatee(s)
being evaluated that year, under his/her supervision, to explain the District’s evaluation policy,
procedures, education policy, and philosophy. Such meetings shall be held between the parties
prior to the conference required by this Article, Section D2 below. A written record will be
maintained by the evaluator verifying this meeting was held and shall be signed and dated by the
teacher(s) in question being evaluated and shall be distinguished as separate from the meeting
records verifying staff in-service relevant to required “Annual Notices”. All materials distributed
at this meeting shall be attached to this written record of the meeting. Such meetings shall be
held during the first thirty (30) teacher workdays of each new school year. In the event that an
evaluation for a permanent unit member is started, as defined by an official signed observation,
and the observation is positive, if the evaluation is not completed, the teacher shall have the
option to have their evaluation completed based on that observation or start a new evaluation
the following year.

Non-Permanent teachers and non-permanent non-teaching personnel shall be evaluated under
the provisions of the regular evaluation track in every case.

Permanent teachers and permanent non-teaching personnel, who have completed two or more
successful and sequential performance evaluations (where all six categories of the evaluation
instrument were rated “Proficient”) shall be allowed to subsequently elect (with the approval of
the site principal) whether to be evaluated under the provisions of either the Regular Evaluation
Track or an Alternative Evaluation Track.

Prior to being visited by another teacher, the receiving teacher shall be notified and approve the
visit. The approval shall be documented on a form mutually developed by the District and
Association (Appendix Q: Walk Through/Classroom Visitation Form). Completed forms will reside
at the school site in a file in the principal’s office.

Self-evaluation shall be encouraged in all areas of certificated assignment but shall not be included
in the formal evaluation process unless the teacher in question has elected to use the Alternative
Evaluation Track and it requires the use of a self-evaluation instrument.

D. STULL OBJECTIVES (Applies to both evaluation tracks)

1. Every teacher is required to write a reasonable number of Stull Objectives only during their
evaluation year. Said objectives shall be turned in to the site administrator or his/her
designee each school year. Refer to Article XXIX; Section P. regarding Stull Objectives for non-
special education Early Education programs (i.e., Early Head Start, Head Start, State Preschool,
etc.).

Every school year objectives and standards of performance shall be established for all teachers
including those not in the evaluation cycle. A meeting between the evaluatee(s) and evaluator
regarding these objectives and standards shall take place each school year. Such meetings shall
be held no later than the first thirty (30) teacher workdays of each new school year for permanent
and non-permanent teachers. Each teacher evaluated shall have the opportunity to participate in
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establishing the objectives and standards of performance, related to the teacher’s position and
assignment, upon which formal evaluation shall occur. If the objectives cannot be mutually
agreed upon, an appeal relating to these differences may be written by the teacher and submitted
to the Superintendent or his/her designee for final resolution after a meeting with the parties has
been held.

3. All teachers shall be evaluated on one (1) required adjunct duty each school year, as agreed to by
the individual teacher and his/her respective principal or administrative evaluator which may
include participation on a District, school site or Association committee (i.e., elected
representatives to TANLA’s Rep. Council or Executive Board), written up as a behavioral objective
at the beginning of each school year.

4. Teachers serving in more than one school would only be required to be evaluated on the basis of
an adjunct duty at no more than one (1) site.

USE OF PUBLIC CHARGES IN EVALUATION (Applies to Both Evaluation Tracks)

As per Board Policy 1340, a negative and/or unsatisfactory evaluation of a teacher shall not be
predicated upon information or material of a derogatory or critical nature which has not been
reviewed and processed within the District’s adopted policies and regulations for processing a
complaint against a teacher and the complaint has been found to have merit and substance in fact.

SERIOUS SITUATIONS BETWEEN EVALUATIONS (Applies to Both Evaluation Tracks)

In the event a situation arises during an evaluation time period that is serious enough to warrant
immediate attention, the evaluator shall make a written report of the incident to be filed in the official
personnel file of the teacher. The teacher shall have the right to prepare an appropriate
memorandum of rebuttal to said written report, and it shall also be included in the official personnel
file of the teacher.

REBUTTING DEROGATORY INFORMATION (Applies to Both Evaluation Tracks)

A teacher may submit a written response (rebuttal) to the evaluator’s statements made on any
written observation report, conference report, or official evaluation. Said response (rebuttal) shall be
filed within one-hundred twenty (120) teacher workdays from the date on the observation report,
conference report or evaluation report being responded to (rebutted) and attached to the report or
evaluation and shall be placed in the teacher’s official personnel file retained by the Division of Human
Resources.

EVALUATION CONFERENCE (Applies to Both Evaluation Tracks)

The official evaluation shall be discussed in a conference between the evaluator and the evaluatee.
The teacher shall receive a copy of the evaluation instrument. The evaluatee may submit a written
response to the evaluator’s statement(s) on an evaluation at any time. The response will be attached
to the evaluation and retained in the teacher’s file in the Division of Human Resources. The evaluatee
shall sign the evaluation report. The signature does not necessarily indicate that the teacher endorses
or agrees with the content of the evaluation.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
- Page 21 -



I. REGULAR EVALUATION TRACK PROCEDURES

1.

2.

Data to facilitate formulation of the above standards of performance shall be secured through a
number of procedures including, but not limited to: classroom observations, formal conference,
personal observations, and other information considered of value in making an objective
evaluation or an alternative path, such as portfolios, exhibitions, projects, and presentations. The
evaluation shall have a factual basis.

The following minimum standards for classroom observation shall be established:

a. All permanent teachers being evaluated shall have at least one scheduled and one
unscheduled observation and such follow-up conferences as are necessary prior to any
evaluation report. A sign-up list will be provided for scheduled observations for permanent
employees. Failure of a permanent employee to sign-up may result in an unscheduled
observation.

b. All first-year non-permanent teachers shall have a required minimum of two (2) observations
prior to each evaluation report.

c. Second-year non-permanent teachers shall have two (2) observations prior to the evaluation
due by Winter Recess. If no areas are cited as less than satisfactory on the first evaluation
report, then only one (1) observation shall be required prior to the completion of the final
evaluation report which shall be completed and provided to the teacher not later than thirty
(30) calendar days before the last school day scheduled on the Master Calendar of the
evaluation year, per Ed Code 44663(a).

d. Third year and beyond non-permanent/non-probationary teachers shall follow the same
regular evaluation process as permanent teachers inclusive of the five (5) year and POP
options.

e. If the initial observation indicates potential non-retention of an employee, then the principal
will return to a minimum of three (3) observations for each evaluation on those employees.

f. Each observation shall be no less than twenty (20) minutes in duration to help provide the
evaluator with sufficient data to make contributions to the evaluation. The beginning and
ending times of each such observation shall be clearly marked on the Report of Observation
Form by the evaluator.

g. Any formal written record of the observation, and any required follow-up conferences
together with commendations and recommendations shall be made on forms mutually
developed by the District and the Association. The forms shall be incorporated into the Master
Agreement.

h. The evaluatee shall be given a copy of the written record of the observations within five (5)
working days of the observation. Written observation reports shall be dated and signed by
both the evaluator and evaluatee.
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Any negative formal observation which cites deficiencies or weaknesses shall be followed by
a related conference between evaluator and evaluatee within fifteen (15) teacher workdays
of the observation. Extensions will be allowed on a day-to-day basis when either the
evaluator or evaluatee is on an authorized absence from the District. A conference summary
shall be written on the “Report of Conference Form Related to an Observation” as a result of
that conference with input solicited from the evaluatee in the development of a personal
assistance plan. The written conference report shall be dated and signed by both the
evaluator and evaluatee.

If new or additional deficiencies or weaknesses are cited on any written classroom
observation report and written conference report, the evaluator shall make specific
suggestions on the report for improvement of deficiencies and/or weak areas cited on the
report(s) and shall allow at least ten (10) teacher workdays prior to official evaluation for
improvement by the teacher. The evaluator, in collaboration with the evaluatee, shall provide
in writing plans for personal and resource assistance in a reasonable effort to help the teacher
improve.

Evaluation may involve more than one evaluator. The Principal of the school shall be
responsible for and have final authority in the evaluation of teachers assigned to his/her
school and shall show evidence of same by personally reviewing and signing all evaluation
forms. Only certificated administrators shall evaluate.

No teacher shall be involved in the evaluation process of another teacher or be required to
provide any administrator with information relative to another teacher’s competency skills in
the classroom.

. An official evaluation shall cover a defined period of time. The evaluation form shall provide
specific date references for the period of time being evaluated. At least twenty (20) teacher
workdays must elapse between all official evaluations. The official evaluation shall be based
on dated observation and conference reports. Said dated observation and conference
reports shall be referenced on the evaluation form and shall be available to document any
deficiencies or weaknesses cited on the evaluation report. No assessments of “Needs to
Improve” or “Unsatisfactory” shall be introduced in writing on a teacher’s evaluation form
which have not first been formally called to his/her attention in written observation and
written conference report(s). No less than ten (10) teacher workdays shall be allowed from
the date of the written observation and written conference report where the deficiency is
first noted, and the date of the next evaluation when the deficiency is formally cited, to allow
for proper correction of said deficiency. Factors, either positive or negative, that affected the
achievement of the stated objectives shall become a matter of written record on the
evaluation form.

If an “N” or “U” is noted on the official evaluation, the evaluator, with input solicited from the
evaluatee, shall, following the issuance of the evaluation, develop a written Performance
Action Plan for the purpose of assisting the teacher to improve. The Performance Action Plan
shall then be attached to the evaluation and shall contain specific suggestions for
improvement of deficiencies and/or weak areas cited on the evaluation and shall allow
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reasonable time prior to the next official evaluation for improvement by the teacher. The
Performance Action Plan shall be signed by both parties within five (5) teacher workdays from
the date cited on the evaluation form leading to the development of the plan. Should the
evaluatee refuse to provide input in the action plan, the evaluator shall then be authorized to
develop said plan, including a written explanation stating the evaluatee formally
refused/declined participation. Should the evaluatee or evaluator be absent from work on
one or more of the five (5) teacher workdays immediately following the date cited on the
evaluation form, then the five (5) day time line shall be extended one day for each day of
absence. The Performance Action Plan shall contain:

1. Areas where improvement is needed.

2. A minimum of two (2) examples for improvement.

3. Additional resources to be utilized to assist with improvement, if any.
4. Evaluator’s role in assisting the evaluatee.

5. Techniques for measurement of improvement.

Any Performance Action Plan that results from a rating of “N” or “U” on the teacher’s
evaluation shall be developed and signed by both the rating administrator and teacher and
implemented within five (5) teacher workdays from the date cited on the evaluation leading
to the development of the Performance Action Plan. This five (5) teacher workday
administrative deadline shall be extended one day for each day during the five (5) day period
that a teacher is away from his/her work site on sick leave, or the teacher in question has
declined, for any personal reason, to meet with the administrator on an appointed day, within
the five (5) day period, to develop, sign, and implement said Performance Action Plan. The
administrative deadline shall also be extended one day for each day during the five (5) day
period that a rating administrator in question is away from his/her work site on sick leave.

J.  ALTERNATIVE EVALUATION TRACK PROCEDURES

1. After a permanent teacher or non-teaching personnel who has completed two or more successful
and sequential performance evaluations (where all six categories of the evaluation instrument
were rated “Proficient”) the individual evaluatee may elect, with the approval of the site principal,
to pursue an alternative evaluation track, called the Professional Options Plan (POP). If a principal
declines, the Assistant Superintendent, Human Resources, or designee, and TANLA President, or
designee, will determine a viable solution.

2. The POP is a process that is employee-centered, encourages peer sharing and support and
includes voluntary self-assessment and goal-setting. The administrator and teacher share the
joint responsibility for developing the POP. Any projects must align with District goals, standards,
and objectives.

a. Each permanent teacher and permanent non-teaching person shall first decide whether they
wish to be evaluated under the Professional Option Plan procedures. The evaluator shall
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K.

provide the teacher or non-teaching person with a district developed form to sign and date
indicating their wish to be evaluated through the Alternative Evaluation Track procedures.

Each teacher shall privately complete the District-provided Teacher Self-Appraisal Guide to
prepare to participate in the end-of-the-year assessment of the POP.

In addition, each permanent teacher electing to use POP during the school year shall agree
to use the District-provided draft document entitled, “What All Teachers Should Know And
Be Able to Do” and the draft Professional Teaching Standards for their subject area/grade
level, if available, to assist in formulating professional growth goals for the school year.

Prior to the initial participation in POP the permanent teacher or non-teaching person, will
attend a District provided information training session, for no more than one hour, after
school, at a central location, on one day. This information training session will occur during
the first twenty (20) student instructional days of each new school year.

On or before the thirtieth (30) student instructional day of the school year, the permanent
teacher or non-teaching person and the supervisor will cooperatively establish the
evaluatee’s annual goals, reducing them to writing, mutually dated, and signed by both
parties. The District will provide the form for accomplishing this task.

No later than thirty (30) student instructional days prior to the final student day, the
evaluatee and the evaluator shall meet to analyze and discuss employee-gathered-data
related to the accomplishment of the established annual goals.

The rating evaluator may, following the meeting in Section J, 2, f, above, decide to move the
permanent teacher or non-teaching person back to the Regular Evaluation Track Procedures
for the successive school year. This decision, if made, must be communicated to the
evaluatee, in writing, no later than thirty (30) calendar days before the last school day
scheduled on the Master Calendar of the evaluation year, per Ed Code 44663(a).

POP shall not be used as a basis for determining that a permanent teacher’s or non-teaching
person’s overall performance is unsatisfactory nor as a probable cause for non-renewal of
an employee contract under applicable law. Information from the Professional Options Plan
may not be used as a basis to determine if a permanent teacher’s or non-teaching person’s
performance is unsatisfactory in subsequent evaluations done under the provisions of the
Regular Evaluation Track Procedure.

FILING OF EVALUATIONS

Evaluation reports shall be retained in the Division of Human Resources as confidential material and
filed in the personnel folder of the individual teacher.

PROCEDURAL CALENDAR FOR EVALUATIONS

The Division of Human Resources shall develop and distribute to certificated personnel responsible
for evaluation, a procedural calendar which shall provide, but not be necessarily limited to, specific
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deadlines for evaluation. A copy will be provided to the Association.

Extensions shall be allowed on a day-to-day basis when either the evaluator or evaluatee is absent
from the District.

. NON-PERMANENT TEACHERS

1. The first official evaluation shall be completed before the winter recess.

2. The final required official evaluation for a non-permanent teacher not being recommended for
reemployment shall be completed not later than March 15. If the teacher is assigned to the school
at such time that the conditions of Part 1, immediately preceding cannot be met, only one
evaluation will be required by March 15 in order to substantiate a recommendation of non-
reemployment. The deadline for persons covered in the preceding sentence may be adjusted in
accordance with provisions of the Education Code and this Agreement.

3. The two required evaluations for each second-year probationary teacher must be completed not
later than thirty (30) calendar days before the last school day scheduled on the Master Calendar
of the evaluation year, per Ed Code 44663(a). Recommendations for each second-year
probationary teacher relative to reemployment must be made and provided to the teacher not
later than March 15.

4. The final written evaluation conference and written evaluation for non-permanent teachers who
are being reemployed shall be completed and provided to the teacher not later than thirty (30)
calendar days before the last school day scheduled on the Master Calendar of the evaluation year,
per Ed Code 44663(a).

5. A non-permanent teacher assigned to a school or District department after the beginning of
school and who is recommended for reemployment must be evaluated twice, if possible, under
the time schedule that is required by law and this Agreement. If two evaluations are not possible,
one must be held if the teacher has been in the assignment for forty-five (45) calendar days prior
to the date school is dismissed.

6. First and second year probationary employees may be dismissed during the school year for
unsatisfactory performance determined pursuant to Article Il, Recognition (commencing with
Education Code Section 44660), or for cause pursuant to Education Code Section 44932. Any
dismissal pursuant to this section shall be in accordance with all of the following procedures:

a. The Superintendent of the District or the Superintendent’s designee shall give 30 days prior
written notice of dismissal, not later than March 15 in case of second year probationary
employees. The notice shall include a statement of the reasons for the dismissal and notice
of the opportunity to appeal. In the event of a dismissal for unsatisfactory performance, a
copy of the evaluation conducted pursuant to Education Code Section 44664 shall accompany
the written notice.

b. The employee shall have 15 days from receipt of the notice of dismissal to submit to the
Governing Board a written request for a hearing. The Governing Board may establish
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procedures for the appointment of a hearing officer to conduct the hearing and submit a
recommended decision to the Board. The failure of an employee to request a hearing within
15 days from receipt of a dismissal notice shall constitute a waiver of the right to a hearing.

c. The Governing Board may suspend a probationary employee for a specified period of time
without pay as an alternative to dismissal pursuant to this section.

PERMANENT TEACHERS

Each permanent teacher shall be evaluated in writing by an evaluator at least once every three years
except as specified in Article IX, B.3.

1. The evaluation and any conference related to the evaluation for permanent teachers and non-
teaching personnel who are required to be evaluated during a particular school year shall be
completed and provided to the employees not later than thirty (30) calendar days before the last
school day scheduled on the Master Calendar of the evaluation year, per Ed Code 44663(a).

2. Any permanent teacher and non-teaching personnel to whom, on an official evaluation, is given
an “N” or “U” shall be given a Performance Action Plan and evaluated each year thereafter until
the level of performance reaches the District standard.

ADULT EDUCATION TEACHERS

1. Contract (full-time) Adult Education Teachers shall be evaluated as prescribed throughout the
provisions of this article.

2. Other Adult Education School members of the certificated employee bargaining unit (part-time
teachers assigned more than ten (10) but less than twenty-five (25) instructional hours per week),
will be evaluated once every other year following their first two (2) years of employment on a
part-time basis, as prescribed throughout the due process provisions of this article.
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ARTICLE X: PERSONNEL FILES

A.

The official personnel files for teachers shall be maintained and stored in the Division of Human
Resources. Materials related to evaluation not properly placed into a teacher’s official personnel file
shall not be utilized in any discipline procedure against the teacher or retained in the personnel file.

Any rating, reports, records, or other materials to be placed in a teacher’s official file must be dated,
signed, and submitted by the author to the Division of Human Resources, for inclusion in the teacher’s
official personnel file, within ten (10) teacher workdays from the date on the material to be included
in the file.

Every teacher shall have the right to inspect ratings, reports, records, and all other materials placed
in his/her official personnel file which may serve as a basis for affecting the status of his/her
employment, except as follows:

1. Materials, such as ratings, reports, or records which were obtained prior to the first date of District
service.

2. Materials prepared by identifiable examination committee members.
3. Materials which were obtained in connection with promotional examination.

This inspection of an official personnel file shall be made at a time other than during the teacher’s
regular working hours and shall be during the normal business hours of the Division of Human
Resources. Upon written authorization by the unit member, an Association representative may
review the unit member’s file or accompany the unit member in her/his review of the file.

Materials contained in official personnel files may not be taken from the Division of Human Resources.
Reproductions of the materials in the file shall be made by the Division of Human Resources for the
teacher or his/her designated representative, within 24 hours, upon formal request of the teacher in
writing. During the term of this Agreement, each teacher may receive a maximum of three (3)
reproductions at no cost.

The official personnel file will be made available to a teacher only upon authorization of the
Superintendent or authorized employees assigned to the Division of Human Resources. Exempt
materials referred to in Section C of this Article will be removed by said Administrator prior to the
teacher’s inspection. The administrator will verbally identify for the teacher wishing to review his/her
official file the nature of any item being removed from the official personnel file, prior to the teacher’s
inspection of the file, without revealing the informational content of the item(s) being removed.

With the exception of written responses or reactions to evaluations or information of a derogatory
nature, no materials shall be inserted into or removed from an official file except upon approval of
the Superintendent or an Administrator in the Division of Human Resources.

No information of a derogatory nature that directly affects an employee’s evaluation shall be placed
in the official personnel file until the employee has had a reasonable written notice and an
opportunity to respond. Prior to placing item(s) in the personnel file, reasonable cause shall exist to
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believe that the information has a factual basis. With the exception of evaluation related observation
and conference reports, all other materials to be placed in an employee’s official personnel file must
be dated and signed by both parties within ten (10) teacher workdays of the occurrence of the
situation being cited, or within ten (10) teacher workdays of the date the immediate supervisor first
became aware of the situation being cited. Derogatory materials not properly placed in the official
personnel file shall not be utilized in any discipline procedure against the employee or retained in the
official personnel file.

Any response by the employee to be placed in the official personnel file shall be submitted for
attachment to the material(s) being rebutted for inclusion in the official personnel file, no later than
one-hundred twenty (120) teacher workdays after receipt of the derogatory material(s) by the
employee.

The teacher shall have the option of reviewing the derogatory material in the Division of Human
Resources during regular business hours, or upon written request, the Division of Human Resources
will send the teacher a copy of the derogatory information in question for his/her examination within
ten (10) teacher workdays.

A teacher who wishes to review and comment on derogatory information during working hours must
make proper arrangements with his/her principal or supervisor before leaving his/her workstation.
The principal or immediate supervisor will work in a positive manner to assist a teacher seeking the
opportunity during working hours to review derogatory materials contained in his/her personnel file.

The contents of all official teacher personnel files shall be kept in the strictest confidence. The District
will restrict access to official teacher personnel files to the individual teachers involved, the
Superintendent, and such administrators as the Superintendent designates on a strict need-to-know
basis. The Board of Education or a member of the Board authorized by the Board may review the
personnel file of a specific teacher, as needed, regarding personnel matters.

All transcripts that are required by the District shall be returned to the teacher within ten (10) teacher
workdays upon his/her written request following the District’s usage. The District reserves the right
to require an official transcript in specific cases (i.e., audit for proper scale and step placement and/or
verification of degrees).

. Disciplinary action in the form of a dismissal shall be processed in accordance with the Education Code
procedures and shall not be the basis of a grievance.
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ARTICLE XI: SAFETY CONDITIONS OF EMPLOYMENT

A.

District Management and the Board of Education shall be jointly responsible for furnishing and
maintaining conditions of employment that are free of hazards that are causing, or are likely to cause
accident, injury, or illness to teachers. The District’s Occupational Health and Safety Program will
comply with requirements of the Regulations of Cal/OSHA California Regulations, Title VIII.

A teacher shall report in writing any observed unsafe working conditions to his/her immediate
supervisor. The immediate supervisor shall route the report through established District procedures
for corrective action.

The District shall make every reasonable effort to see that teachers shall not be required to perform
tasks or work under conditions which endanger their safety.

The District shall take reasonable steps to provide adequate security to ensure the safety of teachers.
Each school shall develop a written site plan which shall provide for staff security at all times. Copies
of each school site’s written security plan shall be made available to the Association, by a respective
site administrator, upon request by the Association.

A unit member, while serving within the responsibilities of their duties, may use reasonable force to
protect themselves, another person or property, to quell a disturbance threatening physical injury to
others, or to obtain possession of weapons or other dangerous objects within the control of another
person.

Within legal limitations, the District shall give legal support and other assistance as described in this
paragraph for any assault or battery upon the unit member while acting in the discharge of their
duties.

1. Unit members shall immediately report an assault or battery suffered by them in connection
with their employment to their principal or immediate supervisor and may file a formal police
report.

2. The District shall notify the unit member of its readiness to assist the unit member, upon
request, as follows:

a. By obtaining from policy relevant information as may be released concerning the accused.
b. By providing the unit member with representation in court appearances, and by acting in
appropriate ways as liaison between unit member, immediate supervisor, police, and the

courts.

3. When absence arises out of or from such assault or injury, the unit member shall utilize
industrial accident/injury leave in accordance with provisions of law.

4. Health and Welfare Benefits and/or Leave Benefits derived under this, or subsequent
agreements, shall continue in accordance with this Agreement.
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As permitted by law, the District shall insure any teacher, at no cost to the teacher, against all or any
part of his/her liability for injury resulting from an act or omission in the scope of his/her employment.

The District shall reimburse teachers to a maximum of five hundred dollars ($500.00) per incident for
any loss, damage or destruction of personal equipment of the teacher, used for instructional purposes
in the classroom, unless such damage is due to negligence on the part of the teacher. To be eligible
for reimbursement, a teacher must complete a District form, at the time the article is brought to
school, accurately describing the item, its intended instructional use, and the specific dollar figure of
its current replacement value. Claims must be submitted on a form provided by the District within
thirty (30) days of the date of the loss. No reimbursement shall be made for mysterious
disappearances (unrelated to reported vandalism/theft), accidental damage, or any other loss
suffered because of lack of supervision by the owner. Items may not be left over the summer period.

The District shall provide for the payment of the costs of replacing or repairing personal property of
the teacher, when any such property is damaged or stolen in the line of duty without negligence on
the part of the teacher. Personal property is defined as eyeglasses, clothing, cell phones, and watches
only and specifically excludes automobiles or other personal property. The District shall not pay on
items of less than twenty-five dollars ($25.00) with the maximum payment for any loss of three
hundred fifty dollars ($350.00). The District shall not be financially responsible for any part of eyeglass
losses reimbursed by an insurance carrier, District authorized and paid, in part or in full, by District
funds. Claims must be submitted to the Business Office within ten (10) workdays after the incident
and be verified by the immediate supervisor. The District shall not cover any loss of personal property
for which the employee has made a duplicate claim for that same loss of any applicable personal
insurance carrier (e.g., Homeowner’s, etc.).

District Management shall ensure that there is reasonable access to adequate first-aid kits at each
school site. The kits shall be maintained in designated locations at each school site.

Damage to a unit member’s purchased and owner-driven automobile due to vandalism shall be paid
if the site administrator has reasonable cause to believe that the damage occurred on the school site
or at an off-site work event. Vandalism shall irenclude, but not be limited to slashed/stolen tires,
stolen batteries, stolen auto parts which renders the vehicle inoperable, or broken windows and
mirrors. The District shall reimburse the unit member for up to a maximum of nine hundred twenty-
five dollars (5925.00) per each incident, providing a police report is filed and appropriate District forms
are completed and submitted within ten (10) workdays of the incident. A unit member is limited to
two (2) claims per year. All repairs must be made and claims for reimbursement submitted to the
Business Office within twelve (12) calendar months following approval of a claim.

Information regarding Worker’s Compensation will be available upon request from the Risk/Safety
Management Office, Extension 2113.

. After required due process has been provided students, a teacher may suspend, for good cause, any
pupil from his/her class for the day of the suspension and the day following. In such instances the
following procedure shall be observed:

1. The teacher shall notify the principal immediately of the circumstances and send the student
directly to the principal.
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2. Theteacher shall contact the parent as soon as possible and request a parent-teacher conference.
3. An administrator shall participate in the conference, if so requested by either party.

4. The pupil shall not be returned to class during the period of suspension without the concurrence
of the teacher of the class from which the pupil was suspended and the principal.

5. A pupil suspended from a class shall not be placed in another regular class during the period of
suspension. However, if the pupil is assigned to more than one class per day, this subdivision shall
apply only to other regular classes scheduled at the same time the class from which the pupil was
suspended. Administration shall provide a place for the suspended student.

Upon request of the pupil or parent/legal guardian, the teacher of any class from which a pupil is
suspended will provide the suspended pupil any missed assignments and/or tests during the
suspension, per Education Code 48911.1.

The district shall notify teachers in writing, each school year, in each respective school’s teacher
handbook, what specific steps must be followed to provide a student proper due process prior to
the teacher electing to suspend a student from his/her class.

Acceptable causes for classroom suspension shall be enumerated in the same section of the
teacher’s handbook, at each school, and shall include those specific acts or conditions while under
the school’s authority included in Education Code Section 48900.

A teacher may also refer a pupil, for any of the acts enumerated in Education Code Section 48900, to
the principal for his/her consideration of a possible suspension from the school.

The District shall promptly provide written notice to teachers, within two (2) teacher workdays, any
time a law enforcement agency releases any information to the school district’s administration, or
any school site administrator, relating to the taking of a juvenile enrolled in any teacher’s respective
class, or conviction of crimes against school property, school personnel, or students.

The District shall establish a standing safety committee which shall include the TANLA President and
one member of the certificated employee bargaining unit appointed by the Association. This safety
committee shall meet during hours the District Administration building is normally open for business
and teacher representatives shall be provided release time to participate.

When safety inspection tours are made at a school site, the TANLA Faculty Representative will be
invited to walk through with the personnel making the site inspection.

As per Education Code 49079, the District/Site Administration shall provide the teacher with the
student’s information applicable to Education Code 48900, except subdivision (h), Section 48900.2,
48900.3, 48900.4, or 48900.7, upon the student’s transfer to his/her class.
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ARTICLE XlI: TRANSFERS AND REASSIGNMENTS WITHIN A SCHOOL
A. LENGTH OF SERVICE

1. Length of service for the purpose of applying this Article is subject to the following seniority
ranking order:

a. First day of paid service under the contractually mandated work-year. (This excludes
voluntary staff development days, hourly service rendered in the summer, site-specific days
prior to the start of the regular work-year, etc.)

b. If the date established as referenced in number 1 above is equal, then a lottery among the
affected individuals shall be conducted to determine who shall be transferred. Such lottery
shall be conducted by the Division of Human Resources with a representative of TANLA
present to serve as a witness.

B. TRANSFERS
1. Transfers shall be defined as a change from one school to another.

2. Requests for a transfer may be initiated by the teacher, the principal, or the Superintendent, or
Superintendent’s designee.

3. The Superintendent, or designee, after initial consultation with the Association President or
Executive Director, and in conformance with the requirements of this Article, shall personally
approve/disapprove all transfers prior to any such transfer being made.

4. The basic criterion in determining transfers shall be the reasonable educational needs of the
District as determined by the Superintendent or designee in accordance with the following
procedures:

a. Atransfer shall not be made for a non-permanent teacher, except under a highly extenuating
circumstance. Teachers serving on non-permanent employment contracts are normally
expected to work at one school site as they complete their respective credential program and
earn permanent employment status. The Superintendent shall determine whether
circumstances are extenuating enough in a given situation to transfer such a temporary or
probationary teacher.

b. If the transfer occurs after the school year begins, then two (2) days of paid student-free
release time shall be provided to the teacher, upon his/her request, for the purpose of
preparation for the new assignment.

c. If the reassignment of the teacher requires a change of classroom prior to the beginning of
the school year, one (1) paid transition day ($350) shall be granted prior to the beginning of
the new assignment, upon the request of the teacher.
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C. TEACHER-INITIATED TRANSFER REQUESTS

1. Posting of specific openings shall be made as soon as possible after the Division of Human
Resources is made aware of a vacancy. Vacancies will not be filled until teachers from the
following areas have first been placed. Also, posting and consideration of transfer requests shall
not be required during the four (4) weeks immediately prior to the first day of school, the first
three (3) weeks of the first semester, and the first two (2) weeks of the second semester.

a. Closed schools.

b. Surplus teachers from schools with declining enrollment and surplus teachers from District
Office program assignments.

c. Teachers needing to be placed due to administrative-initiated transfer.

d. Teachers returning from a long-term (six months or more) leave of absence shall be placed in
an available opening prior to beginning the voluntary teacher transfer process.

2. Adated list(s) of specific openings for the current or subsequent school year shall be provided via
email, as they become known. The list(s) shall include:

a. The school and/or administrative divisions where the vacancies exist.

b. The subject(s) and/or grade level(s) and required credentials or certificates.
c. The closing date for application.

d. The date that each position will begin.

3. Eachtransfer request that is initiated by a teacher shall be valid only between the date submitted
in the current school year through the first four calendar weeks from the first day of student
attendance of each year. After this date, the transfer request automatically expires. A new
transfer request must then be submitted for any succeeding school year as defined in the
preceding sentence. Any transfer to another school shall be confirmed in writing by the
Superintendent or Superintendent’s designee.

4. The teacher may obtain the Transfer Request Form from the Forms Directory on the District
website. Only teachers whose most current evaluation is satisfactory may submit a transfer
request. Should a question arise as to whether or not the teacher’s evaluation status reflects
satisfactory performance for the purpose of a transfer, a representative chosen by the Association
and a representative chosen by the Superintendent or Superintendent’s designee, shall meet to
mutually decide as to whether or not the teacher shall be permitted to transfer. Teachers shall
be granted only one teacher-initiated transfer per school year.However, teachers are encouraged
to submit them no later than March 1°tif the transfer is desired for the next school year. A written
request for a transfer to a specific vacancy may be submitted any time and will be considered.

5. If two or more classroom teachers apply for the same vacancy the teacher with an appropriate
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basic teaching credential allowing her/him to teach the class and the greatest seniority shall
receive the transfer. In the case of a non-classroom teacher, the teacher with an appropriate
credential for the position being filled and the greatest seniority shall receive the transfer. If the
teacher with the greatest seniority subsequently declines the offered transfer, his/her name shall
be removed from further consideration for a transfer for the current school year.

6. When a requested position becomes available, the Division of Human Resources will make
multiple attempts over a 24-hour period to contact a teacher via phone and email to offer the
requested transfer. The teacher shall keep the Division of Human Resources current with phone
numbers and email where they can be reached when not in school.

7. If aninterview or transfer opportunity is approved or denied, the decision and rationale shall be
stated in writing, if requested by the teacher. This written response will be submitted within ten
(10) workdays of receipt of the request.

8. If the transfer occurs after the school year begins, then two (2) days of paid student-free release
time shall be provided to the teacher, upon the unit member’s request, for the purpose of
preparation for the new assignment.

9. If the transfer requires a change of classroom prior to the beginning of the school year, one (1)
paid transition day ($350) shall be granted prior to the beginning of the new assignment, upon
the request of the teacher.

D. ADMINISTRATIVE-INITIATED TEACHER TRANSFER

1. An administrative-initiated transfer generally shall not be implemented more than once every
three (3) years. If a permanent teacher is transferred administratively, said teacher shall serve a
minimum of two school years at the new school to which they were assigned before they can
request a teacher-initiated transfer to another school site. The Superintendent or designee shall
determine whether circumstances are extenuating enough in a given situation to transfer a
teacher before serving a minimum of two school years at the school to which they were
transferred.

a. If the transfer occurs after the school year begins, then two (2) days of paid student-free
release time shall be provided to the teacher, upon the unit member’s request, for the
purpose of preparation for the new assignment.

b. If the reassignment of the teacher requires a change of classroom prior to the beginning
of the school year, one (1) paid transition day ($350) shall be granted prior to the
beginning of the new assignment, upon the request of the teacher.

2. Inthe event of an involuntary transfer, and upon written request of the teacher, the District shall
be responsible for moving the teacher’s personal instructional equipment and property from the
former work site to the newly assigned work site. The teacher must properly box and label the
materials to be moved. The District shall complete such move at least one (1) workday before the
teacher begins the new assignment. Notice to TANLA will occur as soon as possible once all school
sites have been successfully contacted.
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a. If the involuntary or surplus volunteer transfer occurs after the school year begins, then
two (2) days of paid student-free release time shall be provided to the teacher, upon
his/her request, for the purpose of preparation for the new assignment.

Teachers may be transferred by administrative-initiative for the following reasons:

a. Transfers deemed by the Superintendent to be in the best interest of the District (Education
Code 35035).

b. Declining enrollment.
c. Addition, elimination, or reduction of classes in special areas or regular educational programs.

d. Fluctuations in pupil enroliment. An over-staffed or surplus situation may be deemed to exist
when the number of teachers present in a given school, after the beginning of the school year,
exceeds the ratios established by Article XllI, Class Size.

e. Lack of required credential or certificate.

f. Performance renewal. A teacher may be transferred by administrative-initiative no more
than once every three (3) years in order to improve his/her performance. Administrative-
initiated transfers made during the temporary or probationary period for the purpose of
performance renewal shall not apply to the general three (3) year limitation.

When an administrative-initiated transfer is deemed necessary, then the following shall occur:

a. Volunteers shall be sought prior to utilizing involuntary transfers, except for transfers carried
out under provisions of Section D.1 (a) of this article.

b. The teacher(s) under consideration for an administrative-initiated transfer shall be notified
prior to the rendering of any formal decision to recommend transfer.

c. Within five (5) workdays of the notification, the teacher may request and shall be granted a
meeting with the Superintendent or Superintendent’s designee to discuss and consider
alternatives to the proposed transfer. Upon written request, the teacher shall receive written
reasons for the transfer. Such request shall be made within five (5) days following notification
of the administrative-initiated transfer. The District shall provide the written reason within
five (5) days of receipt of the request.

d. All teachers being transferred by administrative-initiative shall have equal opportunity to
interview for available openings. When a choice of positions is possible, teachers may
indicate an order of preference.

e. Teachers who are displaced from their school due to administrative transfer necessitated by
declining enrollment or fluctuations in pupil enroliment shall have the first option to return
to his/her previous school assignment during the next year (after being transferred), should
a formula-based opening at that site occur in the fall (during Enroliment Stabilization) or in
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the spring. This transfer option shall take precedence over placement of displaced teachers
and/or teacher-initiated transfer requests.

In the event that more than one teacher from a school site has been administratively-
transferred due to declining enrollment or fluctuations in pupil enroliment, and a formula-
based opening becomes available at the school of previous assignment (during the one-year
time period), the teacher with the most district seniority shall be offered the voluntary
transfer back to the school of origin. In the event that the most senior teacher declines such
transfer, the next most senior teacher shall be offered the transfer option. In the event of a
tie in seniority, then a lottery for the affected individuals shall be conducted to determine
who shall be permitted to return to the previous school assignment. Such lottery shall be
made in accordance with Section A.1.b. of this Article.

E. TRANSFER NECESSITATED BY SCHOOL CLOSURE/OVERSTAFFING

1. Ifaschool(s)is closed, teachers affected by such closure shall be accorded priority for filling vacant
positions at the school(s) where the students from the closed school(s) are being placed (receiving
schools) subject to the following conditions:
a. Possession of appropriate credential.
b. Major/minor field of study.
c. Previous experience in the grade/subject area.
d. Seniority.

e. The reasonable educational needs of the District.

2. In order to satisfy the conditions cited herein, the District shall identify the number of vacant
positions which exist at the receiving schools.

3. Teachers affected by closure of a school(s) may elect to request a voluntary transfer in accordance
with the Teacher-Initiated Transfer Request provision(s) of this Article or to follow the students
that normally would have been at the closed school in the succeeding year.

4. Ateacher who fails to be placed as a result of electing to follow the students that normally would
have been at the closed school in the succeeding year shall have priority over those requesting
voluntary transfer requests not resulting from a school closure.

5. If the teacher elects to follow the students, the following procedure shall apply:

a. Teachers shall submit a priority ranking of up to three (3) schools to which they desire to be
assigned. The ranking shall be made from the receiving schools of the students.

b. If the District requests the priority ranking during the regular school year, then the teacher
shall return the ranking request to the District within five (5) workdays after the District’s
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request for the ranking.

c. If the priority ranking request is to be made by the District during the summer months, then
the District shall mail the request to the teacher’s mailing address on record with the District.
The priority ranking shall be returned by the teacher to the District within fifteen (15)
workdays of the date of mailing. Teachers are required to submit summer mailing addresses
to the District.

6. Inthe event of an involuntary transfer, and upon written request of the teacher, the District shall
be responsible for moving the teacher’s personal instructional equipment and property from the
former work site to the newly assigned work site. The teacher must properly box and label the
materials to be moved. The District shall complete such move at least one (1) working day before
the teacher begins the new assignment. The District is not liable for missing or damaged personal
property that is transported.

a. If the involuntary or surplus volunteer transfer occurs after the school year begins, then
two (2) days of paid student-free release time shall be provided to the teacher, upon the
teacher’s request, for the purpose of preparation for the new assignment.

b. If the reassignment of the teacher required a change of classroom prior to the beginning
of the school year, one (1) paid transition day ($350) shall be granted prior to the
beginning of the new assignment, upon the request of the teacher.

F. TRANSFER NECESSITATED BY OPENING A SCHOOL
1. If a school(s) (which may have earlier been closed) is opened, teachers affected by such opening
shall be accorded priority for filling vacant positions as the school(s) into which students are being
placed at opening (receiving) school(s) subject to the following conditions in no particular order:
a. Possession of appropriate credential.
b. Major/minor field of study.
c. Previous experience in the grade/subject area.

d. The reasonable educational needs of the Site/District.

The teacher with the greatest length of service shall be transferred provided the above factors are
equal.

2. In order to satisfy the conditions cited herein, the District shall identify the number of vacant
positions which exist at the opening (receiving) school(s).

3. Teachers affected by the opening of a school(s) may elect to request a voluntary transfer in
accordance with the Teacher Initiated Transfer Request provisions of this Article or to follow the
students that will be going to the school(s) being opened.
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4. Ateacher who fails to be placed as a result of electing to follow the students that normally would
have been at the school whose student population is being reduced/changed, shall have priority
over those teachers requesting voluntary transfers not resulting from a school being opened.

5. If the teacher elects to follow the students, the following procedures shall apply:

a. Teachers shall submit a priority ranking of up to three (3) schools, or at least up to the number
of schools being opened, to which they desire to be assigned. The ranking shall be made from
the school(s) being opened that are receiving students from other schools.

b. If the District requests the priority ranking during the regular school year, then the teacher
shall return the ranking request to the District within five (5) working days after the District’s
request for the ranking.

c. If the priority request is to be made by the District during the summer months, then the
District shall mail the request to the teacher’s mailing address on record with the District. The
priority ranking shall be returned by the teacher to the District within fifteen (15) working
days of the date of mailing. Teachers are required to submit summer mailing addresses to
the District.

6. If the transfer occurs after the school year begins, then two (2) days of paid student-free release
time shall be provided to the teacher, upon the unit member’s request, for the purpose of
preparation for the new assignment.

7. If the transfer requires a change of classroom prior to the beginning of the school year, one (1)
paid transition day ($350) shall be granted prior to the beginning of the new assignment, upon
the request of the teacher.

G. TRANSFER OF DISTRICT-ASSIGNED PERSONNEL

A teacher who is considered part of a District Program (Adapted Physical Education Teachers, Home
Teachers, Inclusion Teachers, Itinerant Teachers, Nurses, Orientation and Mobility Teachers, Special
Day Class Teachers, Special Education Counselors, Special Education Resource Specialists Teachers,
Special Education Vocational Teachers, Speech Language Pathologists, Visually Handicapped
Teachers, and Psychologists), but who is assigned to a specific school or schools, may be
administratively transferred (by the Executive Director, Special Education or designee), when the
program/class they are a part of is transferred, otherwise the transfer language in this Article applies
to all types of transfers for these unit members. Generally, transfers within a District Program will be
done prior to the beginning of a school year, but unexpected contingencies could require transfers
within a given program to be made at other times.

H. REASSIGNMENT WITHIN A SCHOOL
1. A reassignment is a change in the current grade level, assignment, location, and/or core subject

matter assignment within the same school. Assignment changes within a school are the
responsibility of the principal, subject to the written approval of the Superintendent or
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Superintendent’s designee on a form mutually developed by the District and Association which
identifies the reason for the reassignment. The Unit member reassigned shall be provided an
opportunity to sign that they were provided a copy of the form and allowed to indicate whether
or not they agree to the reassignment. Original copies of reassignment forms will remain in the
Division of Educational Services with a copy provided to the Association in a timely manner.

2. Among other considerations, the principal shall, at a minimum, also take into consideration the
staffing needs and the curriculum of the school, the interests and rights of the teachers, and the
credential authorization of the teacher. Prior to making a reassignment, the principal shall discuss
the reassignment with the teacher as early as possible.

3. The decision to reassign a teacher is not subject to the grievance procedures set forth in Article
VIII. The unit member may, however, require the process set forth in paragraphs 1 and 2 above
be followed.

4. Should the reassignment, or relocation of the teacher require a change of rooms, grade level, or
subjects taught, the principal will arrange for the movement of the teacher’s materials. If the
reassignment is made after the start of the current school year, a maximum of two (2)
instructional-free days shall be granted prior to beginning the new assignment, upon the request
of the teacher. If the reassignment of the teacher requires a change of classroom prior to the
beginning of the school year, one (1) paid transition day ($350) shall be granted prior to the
beginning of the new assignment, upon the request of the teacher.

5. Should the reassignment or relocation, due to school modernization, require a change of rooms,
grade level, or subjects taught, the teacher will be granted one (1) instructional-free day to
facilitate the change and the principal will arrange for the movement of the teacher’s materials.
If the reassignment is made after the start of the current school year, a maximum of two (2)
instructional-free days shall be granted prior to beginning the new assignment.

I.  PRELIMINARY NOTICE OF ASSIGNMENT

1. Each unit member shall be given tentative notice not later than two weeks prior to the end of the
current school year specifying his/her assignment for the following year. Such notice shall specify
the room assignment, grade or grade levels, subject area, and position to which the unit member
shall be assigned.

2. The District shall make a good faith effort to maintain teacher assignments as provided for in
Section I. 1. however, should circumstances, such as enrollment, programmatic, or other
educationally-sound reasons necessitate a change in a unit member’s assignment after the date
prescribed in Section I. 1. the District shall inform the affected unit member as to the change of
assignment and also the reasons for such change.

3. Failure to maintain the tentative assignment shall not be subject to the Grievance Article of this
Agreement.
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ARTICLE XliI: CLASS SIZE

A. The District shall utilize the following staffing ratios for the allocation of classroom teachers to a
school:

Allocation of Teacher Positions

Grades TK Beginning with the 2025-2026 school year the District will follow California
Education Code regarding student-to-adult ratios. The current Ed Code is one (1)
teacher and one (1) aide (or certificated adult) for a ratio of 10:1.

Grades TK/K-3 One teacher per twenty-four and four tenths (24.4) student maximum average
per school, with no individual class exceeding twenty-five (25) students by the
third week from the beginning of the school year

Grades 4-5 One (1) teacher per 31 average student enrollment per school
Grades 6-8 One (1) teacher per 30 average student enrollment per school
Grades 9-12 One (1) teacher per 28.8 average student enrollment per school

When requested, site administrators shall discuss and attempt to resolve the concerns of teachers
relating to class size. Reasonable effort will be made to ensure that no core class exceeds 34 students
for grades 4-5, and 36 students in grades 6-12. In the event that class size exceeds this number, the
site administrator shall immediately schedule a meeting with the teacher(s) and the TANLA site
representative or designee to attempt to find a mutually acceptable solution. If it is not resolved at
this level, the District Superintendent or designee and TANLA President or designee shall meet to
explore a mutually acceptable solution. The efforts to find a mutually acceptable option or outcome
shall not be subject to the grievance procedures in Article VIII. (In keeping with past practice,
traditionally large classes such and Band and PE are excluded).

Elementary students, rostered in a separate setting (i.e. FAST, ASC, ASPIRE) who participate in the
General Education setting for at least 50% of the student’s school week, shall be calculated in the
general education class ratios and/or maximums. Elementary unit members with mainstreamed
students that exceed the class staffing ratio and/or maximum for their grade level, shall receive the
same compensation as outlined in the reduction of combination classes in Article XIV.R.

Secondary students mainstreamed for the entire period of core subjects (i.e., Language Arts, math,
science, social science), shall be listed on the roster and calculated in the general education class
ratios.

For high school science laboratory classes, the district shall ensure that each classroom has the
appropriate amount of lab tables or lab stations and access to a sink.

For grades 6-12, reasonable effort shall be made to ensure that core classes of the same subject, grade
level, and period shall have an equitable distribution of students.
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1. For grades K-3, staffing projections will be calculated at 24.2:1.

2. For grades 4-12 after a waiting period of two (2) weeks from the first day of student attendance
for enrollment stabilization to occur, if the application of the above staffing ratios results in a
fraction of .65 or more school wide, an additional teacher position shall be allocated to the school,
to be evaluated at the end of the trimester/semester pending enrollment. If, after this initial
waiting period and placement of teachers, a site’s school wide enrollment rises above the staffing
ratios by a fraction of .65 or more, and holds for two (2) weeks, then the school shall be allocated
either an additional teacher or a dollar amount placed in the school’s budget equivalent to
multiplying the remaining days of the trimester/semester. The placement allotment will be
evaluated at the end of the trimester/semester. If enrollment school wide drops below the
fraction of .65, the funding allocated, in place of a teacher, shall be discontinued at the end of the
trimester/semester in which the reduction falls below the fraction of .65. The teaching staff, by
majority vote shall determine whether a dollar amount shall be utilized in place of an additional
teacher.

3. For grades 6-12, following enrollment stabilization, reasonable effort will be made to place
students on an equitable basis in the class with the lowest enroliment.

4. Elementary and Middle and High School music teachers, resource teachers, counselors, youth
development teachers, special education teachers, non-unit members and other non-classroom
assigned unit members shall not be utilized in the computation or application of the above staffing
ratios.

B. The Association shall be provided with copies of each school’s class size reports in a timely manner,
following the two (2) week enrollment stabilization period at the beginning of the school year and just
prior to the start of the second semester. In the event that copies of the class size reports are not
provided in a timely manner, the TANLA President and the Assistant Superintendent of Human
Resources or designee shall meet to resolve the issue.

C. If funds are appropriated by the State and earmarked specifically for class size reduction, the District
and the exclusive bargaining unit representative will negotiate to the extent allowable under
applicable law, and shall reach agreement prior to the expenditure of said funds earmarked for class
size reduction.
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ARTICLE XIV: HOURS, WORKDAY, AND WORK-YEAR

A. WORKDAY/YEAR: The teacher preparation day (the day before students attend) shall not include any
meetings of any kind. Teachers shall have the full day to set up their classrooms and prepare
instructional materials. Should the August Professional Development day no longer be provided, the
Principal may hold a meeting of up to two (2) hours during the first two (2) hours of the worday in
order to accomplish site and/or District operational needs.

1. The length of the unit member’s workday shall be from fifteen (15) minutes before the start of
the student instructional day until the completion of preparation time for the elementary level
and the student day for the secondary levels.

2. The following Early Dismissal Program and procedures shall be established:

a.

b.

C.

All elementary and middle schools within the District shall participate in the Early Dismissal
Program. The purpose of this Program is to provide the individual sites with the time
necessary to do quality staff development and training.

The elementary student instructional day shall be extended fifteen (15) minutes per day for
four (4) days per week.

The workday for elementary and middle school teachers shall begin thirty (3) minutes prior
to the start of the instructional day on the day of the week that the site exercises the Early
Release Program.

For elementary and middle schools, the following apportionment of time shall apply:

1. On the first and third week of each month, the administrator shall have the authority to

hold a sixty-five minute staff meeting and may additionally use the one hour created
through the lengthening of the instructional day on the other four days of the week for the
purpose of staff development and training on the Early Release day. The principal may
choose to allocate this time for both staff development and/or faculty meetings depending
on the site’s specific programmatic needs and requirements.

2. On the second and fourth week of each month the teachers shall be provided with the

entire two-hour block of time for the purposes of team meeting and planning, teacher
chosen activities and other educationally appropriate endeavors. Teachers will be
required to remain at the school site during this time unless they have been excused for
educationally appropriate activities at another location. No administrative meetings,
trainings, other interference, or administrative events are permitted on these days.
Teachers shall not normally be required to produce any written reports to the site
administrator concerning the use of time on these days. On these weeks, the
administrator is not permitted to hold any required administrative meeting as provided for
under Article X1V, Section H, Number 1.

In months where vacation or other breaks occur, the integrity of the first and third and
second and fourth week schedules shall be maintained. Trading or exchanging weeks
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between administrative allocation and teacher allocation of time is not permitted. This
provision shall not apply when a site has opted to exercise option “e” from this Article.

4. The Bargaining Team and District shall, on an annual basis, review and assure even

distribution of teacher/administrative Wednesdays throughout the school year (except for
fifth Wednesdays).All fifth Wednesdays shall be teacher Wednesdays.

The Administrator shall seek consultation with certificated staff members at the beginning of
the school year to set an agreeable and reasonable start time (allowing for student dismissal,
bathroom break, on-time arrival) for the first and third Early Dismissal days. Once the start
time is established it shall remain consistent for the entire year.

The required teacher team meeting and planning days and administrator days as described
under section A.2.d.1. and d.2, (Wednesday Early Dismissal days) shall conclude 120 minutes
after the dismissal of students on Teacher Wednesdays and 125 minutes after the dismissal
of students on Administrator Wednesdays.

3. Comprehensive high schools shall participate in the following Late Start Program:

o

Late Start meetings shall start at all participating schools no earlier than 8:18 a.m.

At the discretion of the administration, certificated staff may be divided into departments,
academies, pathways, or other such groupings in order to facilitate Late Start meeting
objectives.

The Late Start meeting must end no later than 5 minutes prior to the first student nutrition
bell.

The weekly Late Start schedule will commence on the first Wednesday of the school year and
shall be held weekly, except on holidays, finals days, and minimum days. The first two Late
Start meetings will be for the purpose of mandated training and/or other school-specific
opening needs.

On the first and third week of each month, the administrator shall have the authority to hold
a late-start staff meeting.

On the second and fourth week of each month, the teachers shall be provided with the entire
block of time for the purposes of PLC. No administrative meetings, training, other
interference, or administrative events are permitted on these days.

In months where vacation or other breaks occur, the integrity of the first and third and second
and fourth week schedules shall be maintained. If trading or exchanging of the Wednesdays
is needed, the administrator will collaborate with the Site Leadership Team to ensure that at
least half of the Late Start meetings for the month will be allocated for the purpose of PLC
collaboration.

All fifth (5*") Wednesdays shall be Teacher Wednesdays. On Teacher Wednesdays, teachers
shall be provided with the entire block of time for the purposes of team meeting, planning,
teacher chosen activities, and other educationally appropriate endeavors. Teachers will be
required to remain at the school site during this time unless they have an excuse for
educationally appropriate activities at another location. No administrative meetings,
trainings, other interference, or administrative events are permitted on these days.

4. The length of the teacher’s workday may be reduced because of unusual circumstances at the
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discretion of the principal for any teacher.

5. Middle and high school classroom teachers shall be assigned five (5) teaching periods per student
instructional day but may be voluntarily assigned to teach a sixth teaching period under the
provisions of Section J of this Article. Benton Middle School Teachers shall be assigned six (6)
teaching periods over two (2) instructional days but may be voluntarily assigned to teach a
seventh (7) teaching period under the provisions of Section J of this Article.

6. Teachers shall be provided an assigned, duty-free uninterrupted lunch period of no less than thirty
(30) minutes each day, excluding passing time, when the school District offers a lunch period for
students, unless an extreme emergency is declared by the Superintendent or his/her designee.

7. Teachers and his/her respective principal or administrative evaluator shall mutually agree upon
one adjunct in a reasonable and equitable basis, consistent with past practice (Refer to Article IX.
D Sec. 3). However, nothing shall preclude a teacher and his/her principal or administrative
evaluator from mutually agreeing to an adjunct not previously established. There is no pre-
determined amount of time that constitutes an acceptable adjunct duty.

8. No teacher shall be compelled to attend any school-sponsored night event past 8:00 p.m., except
for adjunct duties, if necessary. This provision shall not be construed to cover teachers assigned
to perform paid extra-duty assignments.

9. All extra-pay assignments specified in Appendix J shall be performed by teachers on a voluntary
basis.

10. The calendar(s) establishing required workdays for teachers for each school year within the term
of this Agreement, shall be attached as Appendices N and O.

B. MINIMUM DAY

1. A minimum day for excessive heat or smog may be called by the Superintendent in accordance
with Education Code Sections 46114 and 46142. On such minimum days, teachers shall be
permitted to leave school at the end of the student instructional day. On days this option is
invoked by the District, the Association shall be notified of the decision before said decision is
relayed to teachers at each school site.

2. For elementary and middle schools, the first two (2) student instructional days, the last student
instructional day prior to the start of Winter Break, the last student instructional day prior to the
start of Spring Break, and the last three (3) student instructional days of the school year, shall all
be Minimum Days. All teachers shall be allowed to end their workday when the minimum student
instructional day ends.

3. The first ten (10) instructional days of school for TK and K teachers will consist of 210 minutes
(including 180 instructional minutes and 30 minutes for lunch). On Day 1 upon student dismissal,
unit members will receive information about upcoming trainings/assessments and may be
provided with preparation and planning time. On Day 1, unit members will follow the standard
end time for the workday outlined for the elementary level. On Days 2-10, with the exception of
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Wednesdays, unit members will receive three (3) District training days and (3) assessment days
and either one (1) day for training for new TK and K teachers or self-paced learning for returning
TK and K teachers. The District training and/or assessment sessions will take place for up to one
hundred forty minutes (140) concluding no later than 2:50 p.m. On Wednesdays that fall during
Day 2 through Day 10, unit members will follow the established Principal and Teacher Wednesday
Schedule. On these Wednesdays, the additional time between student dismissal and the start of
Principal/Teacher Wednesday time can be used for preparation, planning, PLCs, and/or
assessments at the unit member’s discretion.

4. For high schools, the first two (2) student instructional days, the last student instructional day
prior to the start of Spring Break, and the third-to-last student instructional day of school, shall all
be Minimum Days. All teachers shall be allowed to end their workday when the minimum student
instructional day ends. The last two (2) student instructional days before the start of Winter Break
and the last two (2) student instructional days of the school year are shortened days for the
purpose of final exams.

5. For preschool, the first two (2) student instructional days, the last student instructional day prior
to the start of Winter Break, the last student instructional day prior to the start of Spring Break,
and the last three (3) student instructional days of school, full-day Head Start/State Preschool
Teachers (not including Early Head Start Home Base Teachers) may end their workday as soon as
their last child is released to parent/guardian, morning Head Start/State Preschool teachers may
end their workday one (1) hour early, and afternoon Head Start/State Preschool Teachers may
arrive one (1) hour after their normal start time. This practice will remain in force as long as it
meets the Head Start/State Preschool requirements.

C. SUBSTITUTE COVERAGE

1. The District shall make a reasonable good faith effort to hire substitute teacher coverage for the
class(es) or any teacher required to attend a District sponsored or approved meeting or activity.
Substitute coverage includes all unit members who provide instructional and/or service minutes
directly to students.

The District shall make a reasonable good faith effort to hire substitute teachers when teachers
are absent. If, however, the District is unable to find a substitute for any absent teacher, the
Principal for the school in question shall ask for a volunteer(s) to cover the absent teacher’s
class(es).

a. At the middle and high school levels, the volunteer unit member that provides period
coverage due to an unfilled absence or for participating in an Individualized Education
Program (IEP), 504, CAPSS, or SST shall be compensated at fifty-two dollars and fifty cents
(552.50) per period for at least ten (10) minutes of time.

1. Duringblock schedule (SBAC testing), any unit member providing period coverage will
be compensated at twice the amount of the regular period coverage rate.

2. During finals at the high school level, any unit member providing period coverage will
be compensated at twice the amount of the regular period sub coverage rate.

b. At the elementary level, the volunteer unit member(s) shall be paid when no substitutes are
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available for one hour or more. The students from the absent teacher’s class shall be
equitably distributed among the volunteers appointed by the Principal. The unit member(s)
receiving the students shall equally divide two hundred sixty two and fifty cents ($262.50)
total. Transitional Kindergarten (TK) classes can only be split when the adult-to-student ratios,
required by law, are upheld. Additionally, students split from other classrooms shall not be
added to a TK classroom if the established ratio is not upheld.

c. Unit members including TOSAs and counselors, who do not have a rostered class list, shall be
compensated at the rate of pay as specified in 1(a) and 1(b) depending on the grade levels
they service.

d. In the case where no one, or an insufficient number of teachers volunteer, under either
Section a or b above, a teacher or teachers shall be appointed by the Principal to provide
substitute coverage, on an equitable basis, and on the same pay basis as enumerated for
volunteers above.

e. No Special Education Teacher shall be expected to provide substitute coverage for any absent
regular teacher’s classroom, except on a strictly voluntary basis.

D. SUPERVISORY DUTIES

1. Any teacher (including State Preschool/Head Start) may, on a strictly voluntary basis, offer to
provide student supervision to the District at an established hourly rate for student supervision
enumerated in Appendix J of this Agreement. A respective school site principal shall solicit said
voluntary service for up to one trimester/semester at a time. The principal shall rotate supervision
among all teacher volunteers based on seniority.

No teacher shall be required to perform any type of non-paid student supervision, during or
outside the student instructional day, except in emergency situations involving the imminent
safety of students and/or employees. Such non-paid student supervision shall be put into effect
only with the direct permission of the Superintendent or his/her designee in the event the
Superintendent is not available to judge the situation. Such non-paid student supervision, if
approved, shall last only as long as the imminent threat to the safety of students and/or
employees exists. Such situations normally are expected to be short term in nature.

Counselors may be assigned limited student supervisory duties only in conformance with Article
XIX, Counselors, Sections A.6 and B.3, of this Master Agreement.

E. DUTY-FREE PHYSICAL RELIEF
1. All elementary unit members (grades TK-5), and all State Preschool and Head Start unit members,
shall be provided a daily assigned duty-free physical-relief break, whose aggregate total shall be

no less than twenty (20) minutes, exclusive of passing time.

2. All middle school and high school unit members shall be provided a daily assigned duty-free
physical-relief break of no less than twenty (20) consecutive minutes, including passing time.
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F.

PREPARATION TIME

1.

Full-time elementary teachers, including all Resource Teachers and Resource Specialist Teachers,
but excluding State Preschool and Head Start Teachers, shall be allocated one-hundred fifty (150)
minutes of preparation time per five-day week, pro-rata, in blocks of time of no less than fifteen
(15) minutes each outside the student instructional day, for personal instructional preparation,
planning, and conferencing, and shall be used for other purposes only under highly unusual
circumstances.

a. Onshortened or minimum days (Early Release Wednesdays), the scheduled preparation time
shall be eliminated.

b. It shall be the District’'s good faith intent to provide each full-time Elementary Teacher,
Resource Teacher, and Special Resource Specialist an average of thirty (30) minutes
preparation time per school day, which may be reduced only under highly unusual
circumstances, approved in advance by the Superintendent or his/her central office
administrative designee. When such approval is granted in a given situation, the
Superintendent or central office designee shall promptly notify the Association.

1) On Mondays, Tuesdays, Thursdays, and Fridays, the 30-minute preparation time would
commence each workday immediately upon completion of student dismissal (unless
other arrangements are approved by the principal), following assigned duties and
responsibilities, if any. Teachers can elect to split their preparation time to be conducted
fifteen (15) minutes before their regular start time and fifteen (15) minutes after
dismissal.

2) No administrative encroachment shall be made during this preparation time.
3) Teachers shall be required to remain at school during this prep time.

c. Except in those circumstances where the District and TANLA mutually agree to an alternative
schedule, Special Day Class (Special Education) Teachers (elementary) shall have their
preparation time assigned outside of the time when their students are on campus. Resource
Specialist and Designated Instructional Services Teachers and Special Education Nurses shall
arrange, with the approval of their designated supervisor, for appropriate/equitable
preparation time that does not conflict with the availability of their services to students.

Middle School and High School Teachers shall have one assigned period within the student
instructional day for the purposes of professional preparation, planning, and student and parent
conferences. Middle School Teachers shall have preparation time equivalent to 1/6 of the
instructional minutes offered to the students each day.

High School teachers may also elect to begin an athletic coaching assignment, during an assigned
last period of preparation for additional pay at the appropriate level.

Middle School and High School Teachers shall be required to remain at school during their
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preparation time. This assigned period shall be used for other purposes only under highly unusual
circumstances with the approval of the site administrator.

As a common practice, no administrative encroachment shall be made during this preparation
time.

Emergency situations involving the imminent safety of students and/or school employees may
lead to more than one administrative called meeting per week or portion thereof, if the
Superintendent or his/her designee in the Superintendent’s absence from the District, has
approved in advance the holding of one or more extra meetings as reasonably necessary due to
the nature of a bona fide emergency.

Administrators shall make every reasonable effort to avoid more than three (3) core curricular
areas per teacher. Assignments will still be made based on student need.

G. PARENT CONFERENCING

1. There shall be five (5) minimum student instructional days at all elementary and middle schools
for the purpose of providing teacher time for Fall parent conferencing for two (2) hours after the
student instructional day ends provided that the last scheduled parent conference for that day
has been completed. The dates for the Fall parent conferences shall be determined and scheduled
at the time that the school year calendar is adopted. Per Section O.1. of this Article, if Fall Night
Conferences is mutually selected by the teachers and principal as one of the two (2) required night
events, the following shall apply: The Evening Parent Conference shall be determined by a vote of
the certificated staff. Elementary and middle school teachers shall be allowed to end their
workday at the same time as the minimum student instructional day ends on the final day of
parent conferences, provided that the last scheduled parent conference for that day has been
completed. All elementary and middle school teachers shall be available at their respective school
sites, in a centralized location with appropriate security, to conference with parents for two (2)
consecutive hours during the 5:00 p.m. to 8:00 p.m. window. A unit member may leave the night
conference at the conclusion of their last conference.

Conferences can be held virtually or in person. The teacher will schedule a conference with the
parent on a mutually agreed option.

Teachers at each elementary and middle school shall be allowed to end their Fall night
conferencing instructional workday at the same time as the minimum student instructional day
ends.

There shall be five minimum student instructional days at all elementary and middle schools for
the purpose of providing teacher time for Spring parent conferencing for two (2) hours after the
student instructional day ends. The dates for spring parent conferences shall be determined and
scheduled at the time in which the school year calendar is adopted. Elementary and middle school
teachers shall be allowed to end their workday at the same time as the minimum student
instructional day ends on the final day of parent conferences, provided that the last scheduled
parent conference for that day has been completed.
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Elementary and middle school teachers shall be available to conference with parents on an as-
needed basis during spring parent conferences. “As-needed” shall be defined as one or more of
the following: (a) teacher request; (b) parent request; (c) student entered school after the first
reporting period; (d) student is receiving an academic performance descriptor level of one or two
on the elementary report card or D or F on the middle school report card and the student is not
making adequate progress as determined by recent teacher assessment.

Students who meet the criteria of possible retention or failure as described in Board Policy and
Procedures shall be scheduled for the Student Study Team, or Retention Committee, and teachers
will not be required to schedule these students for an additional Spring parent conference.

There shall be no mandated evening conferencing in the Spring.

If during, or two weeks prior to, the spring conference period, a parent, through the parent’s own
volition, requests and subsequently participates in a telephone parent conference with the
teacher, the phone conference may be credited as a “spring parent conference.” Teachers shall
record each telephone parent conference on a log or folder as approved by the Principal.

2. Regarding Fall Parent Conferences: The Principal shall invite parents, in writing, to attend Parent
Conferences. The Principal’s letter shall include the dates and times available for parent
Conferences. Parents shall be informed that one night Parent Conference date is available to
those parents who cannot attend the day conferences. Teachers shall schedule evening
conferences with parents who have requested an evening conference appointment.

Parents indicating their need for a night conference shall be provided with the opportunity to
meet with their child’s teachers during the designated night Parent Conference date and time
block. Teachers who have completed all of their parent conferences or have no requested or
scheduled night parent conferences shall inform the Principal. The teacher shall indicate that they
have no scheduled evening parent conferences and shall be excused from attending night parent
conferences. Teachers excused from night Parent Conferences shall remain on campus, on the
night conference date, until the normal, full instructional day, would have ended. At the
conclusion of the Parent Conference week teachers shall submit to the Principal the completed
Parent Conference Sign-In Sheet and Teacher Survey of parent/Teacher Conference.

H. ADMINISTRATIVE MEETINGS

1. Principals of schools participating in the “minimum day/early release” of students for the
purposes of staff development/planning time shall not call required faculty/staff meeting prior to
the scheduled start of the school day, with the exception of:

a. Conferences with an administrator to address items listed under Article IX; the
administrator shall make every effort to accommodate a unit member’s request for an
alternative time.

b. Voluntary Meetings.

2. Emergency situations involving the imminent safety of students and/or school employees may
lead to a need to call an administrative meeting if the Superintendent or his/her designee in the
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Superintendent’s absence from the District, has approved in advance the holding of emergency
meeting as reasonably necessary due to the nature of a bona fide emergency.

3. No unit member shall be compelled to attend any kind of District meeting, in-service, or activity
on a Saturday or Sunday. This provision shall not be construed to cover unit members assigned to
perform paid extra-duty assignments.

I. SPECIAL EDUCATION

1. With respect to the various meetings required by the Federal and State Regulations governing
Individualized Education Programs (I.E.P.) the District shall not, as a common practice schedule
such meetings outside the daily work hours. In addition, the District shall not, as a common
practice, schedule SST/CAPPS meetings outside the daily work hours. No teacher, as a common
practice, shall be mandated to participate in IEPs and/or SST/CAPPS/504 during their regularly
assigned preparation time.

2. Substitute release time for members of the IEP team to participate in IEPs will be provided and
paid for by the District. In the event that a meeting amongst staff to prepare for an IEP is held,
substitute coverage will also be provided, when needed, and paid for by the District.

3. Elementary Special Education teachers (SDC and RSP) shall be entitled to receive a stipend (as
identified in Appendix J) per school year based on the unit member’s primary assignment.

4. Special Education unit members assigned to teach moderate/severe special day classes (i.e. FAST)
shall be provided up to three (3) release days, when Science is included, or up to two (2) release
days, when Science is not included, in coordination with their site principal, to conduct state-wide
assessments. These release days are separate from IEP release days in Article XXVII.

J.  ADDITIONAL PAID PERIOD OF INSTRUCTION FOR MIDDLE AND HIGH SCHOOL TEACHERS

1. The Association and the District have agreed that, in certain situations, bargaining unit members
at the middle school and high school levels may teach an additional period beyond the normal
five (5) periods of instruction and be compensated at an additional 18 percent (.18) of the
individual’s pro-rata rate of compensation.

The District and the Association further agree that this provision shall not be utilized to replace or
eliminate teaching positions, and that the District shall determine the staffing ratio for each
middle and high school, and the District shall make every effort to fill all open positions with
appropriately-credentialed teachers. Should the need for additional periods of instruction still
exist once a site is fully staffed, then the District and Association agree that a limited number of
additional periods may be offered under this section. The utilization of this provision shall be
limited by the procedures and restrictions established in this section.

2. No unit member shall be required to teach an additional period as participation in such
arrangements shall be entirely voluntary.

3. Non-Permanent teachers shall not normally be utilized to teach an additional period. Should a
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school site wish to have a non-permanent teacher teach an additional period, that will require the
approval of the Association and the Superintendent or the Superintendent’s designee.

During the first five (5) weeks of a semester the selection of bargaining unit members for teaching
an additional period shall be based on the following selection priority ranking:

First offer of position based on: Seniority within the Department after a teacher has served in an
extra period assignment. The next available assignment shall be offered to the next teacher in
seniority ranking in the department to provide equity to all permanent teachers who choose to
be considered for an extra period assignment. Teachers who teach an additional period shall, at
the conclusion of his/her assignment, be placed at the bottom of the department seniority list for
subsequent year rotations. Teachers displaced due to school closures, shall maintain their number
of years from the closed school site for seniority purposes.

At the middle school level, the next available assignment shall be based on seniority at the school
site and the appropriate credential, except for teachers who only have a Multiple-Subject
Credential. Teachers displaced due to school closures shall maintain their number of years from
the closed school site for seniority purposes.

After the first five (5) weeks of the semester have passed, should the need for additional periods
arise, then site administration may offer the assignment of an additional period to an individual
teacher who has the appropriate credential and period opening so as not to disrupt the
established schedules of the other teachers and students.

Payment for the additional period shall be completed in a timely fashion. Procedures and
practices shall be established by the Association and the District.

The District shall report to the Association at the end of each school month the number of
additional period offerings at each middle school and high school in the District.

K. ZERO PERIOD OF INSTRUCTION FOR MIDDLE AND HIGH SCHOOL TEACHERS

L.

1. No unit member shall be required to teach zero period as participation in such
arrangements shall be entirely voluntary.

2. For teachers teaching zero period, the teacher and the principal shallagree to end the
teacher’s workday at the end of the teacher’s fifth (5%) period of instruction and a
preparatory period without additional compensation. For middle schools participating in
the Early Release Program, teachers agreeing to this option would end their workday at
the same time as the other teachers on the Early Release Day.

Zero period assignments will remain in effect for each semester unless programmatic
needs and/or students requests necessitate the elimination of the zero period
assighment.

BACK-TO-SCHOOL NIGHT
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Elementary, middle, and high school teachers and their respective principal or administrative
evaluator shall mutually agree upon a date and time that shall be identified for purposes of a
“Back-To-School Night” event. The date options for this event will be based on the District’s
rotating designated evening event schedule. In the event that a date and time cannot be mutually
agreed upon, a vote shall be conducted by the TANLA Representative to determine the date and
time from a predetermined list of three (3) alternate dates and times that are mutually defined
by Administration and the site TANLA Representative. No teacher will be required to stay longer
than ninety minutes for the duration of this event.

M. OPEN HOUSE/SHOWCASE EVENT

Teachers at each elementary, middle, and high school and his/her respective principal or designee
shall mutually agree upon a date and time that shall be identified for purposes of spring “Open
House/Showcase” event. In the event that a date and time cannot be mutually agreed upon, the
Administrator and site TANLA Representative, with input from the certificated staff, shall develop
a ballot with three (3) possible options. The certificated staff may then cast their ballot during a
staff meeting. All ballots will be counted by the Administrator and TANLA Representative. If Open
House is not selected as an evening/night event at the elementary level, Open House will be
scheduled within the contractual workday.

N. No teacher shall be required to attend more than two (2) school-sponsored events outside of the
teacher workday, except for adjunct duties.

O. NIGHT EVENTS FOR ELEMENTARY AND MIDDLE SCHOOL TEACHERS

1. In addition to Back-to-School Night and applicable adjunct duties, all Elementary and
Middle School Teachers will attend one (1) of the following additional night events: Fall
Night Conferences (for two (2) consecutive hours during a 5:00-8:00 p.m. window) or
Open House/Showcase (for ninety (90) minutes during a 5:00-8:00 p.m. window). The
selection of the event shall be mutually agreed upon between the principal and the
teachers before Teachers Check-out Day the year prior. In the event that a selection
cannon be mutually agreed upon, a vote shall be conducted by the TANLA Representative
to determine the selection. If Open House is not selected as the evening event, the
existing contract language under section M shall apply. If the Fall Night Conferences event
is not selected, elementary and middle school teachers will ensure that all conferences
are held for five (5) consecutive days for two (2) hours after the Minimum Day dismissal.
If a parent is not available during that timeframe, the teacher and parent will mutually
agree upon a conference during non-instructional time within the Fall Conference Week;
a phone conference may be credited as a “Fall Parent Conference.”

2. If a unit member is absent from any of the two-required following night events: Back-to-
School Night (90 min.), Open House (90 min.), or Fall Night Conferences (2 hours), the
teacher will be required to make up the respective time in a manner mutually agreed
upon with their principal in instances in which the unit member did not take an available
leave accrual (e.g., lliness, Personal Necessity, etc.). If a mutual agreement cannot be
made, the Superintendent or designee and the TANLA President or designee shall meet
to explore a mutually acceptable solution.
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P. NIGHT EVENTS FOR HIGH SCHOOL TEACHERS

1. Inaddition to Back-to-School Night and applicable adjunct duties, all High School Teachers
will attend one (1) of the following additional night events: Graduation (not to exceed two
(2) hours) or Open House/Showcase (for ninety (90) minutes during a 5:00-8:00 p.m.
window). Each member can select the event, if available, based on the number of staff
needed as determined by the principal.

2. If a unit member is absent from any of the two-required following night events: Back-to-
School Night (90 min.), Open House (90 min.), or Graduation (2 hours), the teacher will
be required to make up the respective time in a manner mutually agreed upon with their
principal in instances in which the unit member did not take an available leave accrual
(e.g., lliness, Personal Necessity, etc.). If a mutual agreement cannot be made, the
Superintendent or designee and the TANLA President or designee shall meet to explore a
mutually acceptable solution.

Q. COMBINATION CLASSES

1. ELEMENTARY

Unit members who volunteer or are appointed to teach combination classes (2 or more grade
levels at the elementary level) shall be entitled to receive a stipend (as identified in Appendix J)
per school year. If a combination class is in effect and/or discontinued at any time during the
month, the stipend will be paid for that month and the stipend will be removed the following
month. Additionally, unit members who volunteer or are appointed to teach combination
classrooms shall be entitled to three additional release days per year for teacher directed
planning. In the case where more than one teacher volunteers for the combination classroom
position, the teacher with the greatest length of service (as defined in ARTICLE XII.A.1) shall be
assigned. If no teacher from the impacted grade levels volunteers, the principal/site administrator
shall appoint a teacher for the position from grade levels being impacted. Teachers who volunteer
or are assigned to teach a combination class shall, at the conclusion of his/her assignment, be
placed at the bottom of the rotation list for any subsequent combination classes at the teacher’s
grade level in the following school year. However, the same teacher may volunteer and be
selected by the principal/site administrator to serve in a combination setting for consecutive years
(if there are no other volunteers).

2. SECONDARY

Unit members who have at least one Advanced Placement (AP) class and another class section in
the same period shall receive a stipend as outlined in Appendix J. If a combination class is in effect
and/or discontinued at any time during the month, the stipend will be paid for that month and
the stipend will be removed the following month.

R. REDUCTION OF COMBINATION CLASSES

In an effort to reduce the number of combination classes, those classes with eight (8) or fewer
students, shall be eliminated as follows:
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1. K-5" Grade Teachers will be paid a monthly stipend (as identified in Appenddix J) for each
additional student above the negotiated cap of twenty-four and four-tenths (24.4). In grades K-
3, unit members shall be paid for each additional student above twenty-five (25). In grades 4 and
5, unit members shall be paid for each additional student above thirty-four (34). If a student is
enrolled and/or disenrolled at any time during the month, the stipend will be paid for that month
and the stipend will be removed the following month.

2. No teacher shall exceed four (4) additional students (K-3=28/4-5=38) and the students shall be
equitably distributed by the principal among the available teachers in the assigned grade level(s).

S. BILINGUAL/DUAL IMMERSION CLASSES

Unit members assigned to teach Bilingual and/or Dual Immersion classes shall be entitled to receive
a stipend (as identified in Appendix J) per school year. Additionally, unit members assigned to teach
Bilingual and or Dual Immersion classrooms shall be entitled to three additional release days per year
for teacher directed planning. Only permanent teachers who possess the appropriate credential
(BCLAD) will be eligible for these assignments. In the case where more than one qualified teacher
volunteers for the Bilingual/Dual Immersion classroom position, the teacher with the greatest length
of service (as defined in ARTICLE XII.A.1) shall be assigned. If no qualified teacher volunteers, the
principal/site administrator shall appoint a teacher for the position.

T. VAPA PROGRAM ZERO PERIOD

The daily work schedule for VAPA teachers shall be based on the following principles:

1.
2.

Shall only apply to VAPA teaching assignments in Middle School and Elementary Schools.

Shall only apply to those qualified VAPA teachers who agree to teach classes for the VAPA

programs at said grade levels.

Shall allow teaching VAPA classes in a “Zero Period” that will not exceed one (1) instructional

hour before the start of the established school day.

Shall be offered to qualified VAPA teachers for said VAPA classes only as a voluntary

commitment.

Shall be offered to qualified VAPA teachers who voluntarily commit, to do so for the entire

period of the school year for which the VAPA class is scheduled, unless otherwise agreed to

by all parties involved.

Shall provide qualified VAPA teachers who volunteer to teach “Zero Period” classes, the

options listed below at the start of the assignment with the chosen option remaining in effect

the remainder of the school year:

a. Compensation for the “Zero Period” shall be .18 (18%) of the individual teacher’s
prorated rate of compensation and completion of the teacher’s assigned workday or;
b. Completion of the workday at an earlier time equal to the duration of the VAPA class

taught in the daily “Zero Period”, not to exceed one (1) hour, and with no additional
compensation.

Shall allow workdays to commence at the start of the “Zero Period” whereby said teacher

would report for duty either 15 or 30 minutes prior to the start, as prescribed in Article XIV,

paragraph A, 1, 2, a & b of the Master Agreement.

U. UNIT MEMBERS WORKING LESS THAN A 100% CONTRACT (EXCLUDING JOB-SHARES)
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1. Unit members attending full-day trainings/PDs, shall have the option to attend either the
percentage of the day correlated to their contract (i.e., 80%, 60%, etc.) or attend the full day
and receive compensation at their per diem rate for the amount of time beyond their
contracted workday.

2. Unit members shall not be required to attend meetings on Early Release or Late Start
Wednesdays if it lengthens their workday. If a unit member chooses to attend an Early Release
or Late Start Wednesday meeting, outside of their contracted work day, then they shall be
compensated at their per diem rate for the additional work hours. For Early Release, unit
members will be paid for two (2) additional hours. For Late Start, unit members will be paid
for one (1) additional hour.

3. Unit member schedules will be desighed to avoid non-contracted periods within their
Schedule.

4. Unit members working less than a 50% contract, do not have a required preparation time or
preparation period.

V. INDEPENDENT STUDY

1. Short-Term
a. Unit members shall be given a minimum of two weeks notice, when possible, to provide
work for a short-term Independent Study.
b. Unit members shall determine the appropriate type and amount of work for the term.
Unit members are required to sign the designated form indicating work was completed.
d. Unit members are not required to submit student work.

o

2. Long-Term
a. ISP Teachers will have a maximum number of students on their caseload as outlined
below:
1.TK-3=34
2.4-5=42
3.6-8=45
4.9-12=47

b. ISP Teachers will be paid a stipend of S48 per month for each additional student, up
to three (3) additional students maximum, above the negotiated cap. If a student is
disenrolled at any time during the month, the stipend for that student will end that
month and be removed the following month.

ARTICLE XV: PSYCHOLOGISTS

A. School Psychologists and Educationally Related Mental Health Services (ERMHS)
Psychologists shall follow the pay scale according to Appendix H-3.
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The district shall staff at least one (1) School Psychologist to every 800 enrolled students

in the District.

1. Additionally, the District shall employ a minimum of one (1) School Psychologist to
service preschool assessment exclusively. School Psychologist(s) assigned exclusively
to conduct preschool assessments, will not be included in the staffing formula
referenced in Article XV.B.

2. Additionally, the District shall employ a minimum of one (1) Roving School
Psychologist per Section C of this article. School Pyscholosits(s) assigned exclusively
to be a Roving Psychologist will not be included in the staffing formula referenced in
Article XV.B.

3. ERMHS Psycholoigst(s) shall not be included in the staffing formula referened in
Article XV.B.

4. School Psychologists assigned to a school site will not be required, on a regular basis,
to conduct Functional Behavior Assessments (FBAs).

The district shall employ one (1) additional “roving” school psychologist, who does not
have a regularly assigned caseload, to support all psychologists with coverage and
assessment needs at various sites. The District shall make a reasonable good faith effort
to create a Substitute Psychologist pool to support all psychologists with day to day
coverage needs and assessment needs at various sites as determined by the Executive
Director, Special Education or designee. The “roving” School Psychologist position will
be funded out of LCAP or another non-base funding source.

School Psychologists shall be assigned a maximum of two school sites when working a
100% contract. At least one full-time Psychologist shall be assigned to a comprehensive
high school campus. If a School Psychologist is assigned to a comprehensive high school
they shall only be assigned to one site. In the event that a School Psychologist is working
less than 100% contract, they shall only be assigned to one site. In the event that the
Adult Transition Program (ATP) is located at a comprehensive high school with less than
1,000 students enrolled, ATP shall be counted with that high school assignment. If ATP
is located at a high school with 1,000 students or more, they shall be considered their
own “site” and assigned independently of that high school. Independent Studies shall be
assigned by school of residence. El Camino Continuation High School will be assigned as
one “site.”

Psychologists shall participate in the evaluation cycle as outlined in Article IX. Evaluations
shall be reflective of criteria based on the National Association of School Psychologists
(NASP) Practice Model Domains. The psychologist and their evaluator shall mutually
agree upon four (4) domains to focus on during each evaluation cycle. School
Psychologists shall be evaluated by their primary site administrator, in consultation with
the Director or Executive Director, Special Education. If there are multiple administrators
at the primary site, the administrator in charge of Special Education shall be the
evaluator. ERMHS Psychologists will be evaluated by the Director, Special Education.

Psychologists shall follow the transfer language as outlined in Article Xll, including
receiving a Reassignment Notice. The District shall make a good faith effort to keep
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Psychologists at a given school site for a minimum of two (2) school years, unless initiated
by the unit member.

Psychologists shall follow the teacher workday based on their primary site assignment.
School Psychologists shall be contracted at 188 days according to the teacher work
calendar and ERMHS Psychologists shall be contracted for 202 days. Psychologists shall
be provided an assigned, duty-free uninterrupted lunch period of no less than thirty (30)
minutes each day and one twenty (20) min break.

1. School Psychologists working less than a 100% calendar contract and all ERMHS
Psychologists will submit a positive work calendar for approval from the Executive
Director of Special Education or Designee.

2. For ERMHS Psychologists, the work-year calendar is July 1st through June 30th.

3. ERMHS Psychologists working a 202-day contract will work the 180-day student
calendar as part of their work-year.

4. For School Psychologists working less than a 100% contract and ERMHS
Psychologists working a 202-day contract, should a change to the approved calendar
need to be made for work-related purposes, the request will be submitted for
approval to the Executive Director, Special Education or designee with at least a two-
week notice.

Psychologists working a 188-day work calendar shall be provided thirteen (13) sick days
per year and Psychologists working a 202-day work calendar shall be provided fifteen
(15) sick days per year.

1. Inthe event that a psychologist is absent in an excess of five (5) days, a credentialed
substitute or “roving psychologist” from within the district will be provided, when
possible, beginning with the sixth day of the absence.

2. Ifthe psychologist knows that the absence will be extended beyond five (5) days and
notifies the district at least two weeks prior, the district will make a good faith effort
to provide a substitute. A substitute shall be provided beginning with the first day of
absence.

Should a Psychologist identify a need for support with their counseling caseload, the
Director, Special Education or designee will meet with the Psychologist to discuss the
need and develop a mutually acceptable solution that shall include support with the
counseling caseload and/or assessments upon the request of the Psychologist.

Pyschologists shall not be required to attend parent conferences or any events outside of their

contract hours.

Psychologists shall use their professional discretion to build time within their work schedule to

conduct report writing requirements.

Psychologists shall follow the established Principal/Teacher schedule. Psychologist meetings shall
only be held on Principal Wednesdays. On teacher Wednesdays, Psycholoigsts may use this time
for PLC, collaboration with colleagues, or preparation for other job duties at their discretion.
There shall be no administrative encroachment on the psychologists’ time during teacher-directed

time.
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. Psychologists shall not be assigned to any supervision duties or assigned to a rotating schedule of
support for an individual student with behavioral needs. Psychologists may need to assist on an
as-needed basis.

School Psychologist with more than nine (9) active assessment plans for nine (9) individual
students, may request that the District provide additional testing support until the unit member
is under nine (9) active assessment plans. School Pyschologists shall not be required to complete
more than two (2) assessments for any one individual student concurrently. Assessments may
include, but are not limited to: Triennual Assessment Review; Functional Behavior Assessments
(FBA); Manifestation Determination (MD); and Special Circumstance Instructional Assistant
(SCIA). In the event that an individual student requires more than two (2) assessments,
Psychologists shall be provided additional support with testing, observations, and report writing
by a credentialed Psycholoigst without a regular assigned site.

1. If the District employs ERMHS Psychologists, they shall be responsible for all assessments for

students in their assigned ASPIRE class.

Neither School Psychologists nor ERMHS Psychologists shall be direct supervisors to the other
group or paraprofessionals.

Neither group shall require changes to another psychologist’s reports/evaluations. Psychologists
shall utilize their professional discretion completing all evaluations and service recommendations.

Psychologists may provide training in their areas of expertise, as mutually agreed upon with the
Special Education Director, to parents, classified staff, and/or Special/General Education
Teachers. Training for School Psychologists and/or ERMHS Pscyholgists shall not, on a regular
basis, be conducted by current School/ERMHS psychologists. The District will make a reasonable
effort to provide outside expert training pertinent to the psychologists’ roles and responsibilities
when needed.

School Psychologists shall not serve as Case Carriers/Managers except during the initial
assessment period for “pending” students. ERMHS Psychologists may serve as Case
Carriers/Managers for students enrolled in a Non-Public School (NPS).

Psychologists shall not be required to provide support for a Gaggle Alert outside of their
contracted hours.

The District shall approve up to four (4) Board-approved contract days of release time, per school
year, for psychologists to attend conferences and/or ongoing educational events. These days will
not affect individual sick time accumulation. The request shall be submitted to and approved by
the immediate supervisor.

Psychologists shall not be primarily assigned as the Administrative Designee for IEP meetings.

Any services outside of the contracted day shall be on a strictly voluntary basis. Psychologists shall
be compensated at the established tutoring rate for any direct services provided to students
outside of their workday. Any meetings or trainings outside of the workday will be compensated
at the extra pay rate.
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W. Psychologists will be provided with materials and curriculum resources. If additional materials are
needed, psychologists may submit their request to Special Education.

X. The District shall provide appropriate testing materials, work space, up-to-date and efficient
digital protocols, if available, and appropriate scoring software. The District will phase out paper
assessment protocols where digital is available by the 2027-2028 school year.
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ARTICLE XVIII: ADULT EDUCATION

A.

In this Agreement, a full-time Adult Education teacher is one who is assigned a minimum of thirty (30)
hours per week. All full-time Adult Education teachers shall be paid according to their respective
placement on the Teacher’s Salary Schedule and are provided all the teacher benefits provided under
provisions of Article XXIV. Health and Welfare Benefits and are entitled to all leaves.

The Board shall provide hourly Adult Education teachers assigned twenty (20) hours, but less than
thirty (30) hours of instructional time per week with all teacher benefits provided under provisions of
Article XXIV. Health and Welfare Benefits, for all full-time teachers in the District and shall be paid in
accordance with the Adult Education Hourly Rate Schedule found in Appendix H.

The Board shall provide hourly Adult Education teachers assigned fifteen (15) hours, but less than
twenty (20) hours of instructional time per week with 50 percent of the plan premium paid for any
sponsored health and accident plan only in which the part-time teacher enrolls during an open
enrollment period or within thirty (30) calendar days of initial employment each school year. The
part-time teacher shall pay for the balance of the plan premium through an appropriate payroll
deduction process that shall be made available for that purpose by the District.

Each Adult School teacher, teaching twelve (12) to fourteen (14) hours per week, may elect to enroll
in one of the District’s sponsored health and accident plans, and by enrolling in the plan of his/her
choice during the regular open enrollment period or within thirty (30) calendar days of initial
employment each school year, by paying the monthly premiums for the plan selected, through an
appropriate deduction process that shall be made available for this purpose by the District.

Adult Education Teachers who work less than twenty hours (20) per week shall be paid according to
their proper placement on the Adult Education Hourly Rate Salary Schedule found in Appendix H.

For purposes of Adult Education, an hourly teacher shall receive one (1) hour of cumulative sick leave
for eighteen and three-tenths (18.3) instructional hours worked.

Hourly Adult Education teachers shall be entitled to the following leaves: Sick, Maternity, Industrial
Accident and lliness, Bereavement, Personal Necessity, Personal Business, and Family lliness.

For purpose of Adult Education, any teacher assigned more than thirty (30) hours per week shall be
additionally compensated at an hourly rate that they would have received were they regularly
employed hourly teacher working twenty (20) to twenty-four (24) hours per week.

Full-time Adult Education teachers, hired after July 1, 1991, shall receive credit on the Salary Schedule
for prior teaching experience outside of the School District. This prior teaching experience shall be
credited on a year-to-year basis up to a maximum of seven (7) years. Teaching experience must be in
Adult Education Programs and must be within the past seven (7) years.

Part-time hourly Adult Education teachers, hired after July 1, 1991, shall receive credit on the Hourly
Adult Education Teacher Salary Schedule (Appendix H) for prior part-time or full-time teaching
experience outside of the School District. This prior teaching experience shall be credited on a year-
to-year basis up to a maximum of seven (7) years. Teaching experience must be in Adult Education
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Programs and must be within the past seven (7) years.

Prior to changing the assignment of any Adult Education Teacher, full-time or hourly, the Director,
Adult School or designee shall discuss the matter with each such teacher in question at least one class
session ahead of the time a class must be closed due to inadequate enrollment, except for the first
two sessions of any given class.

Teachers with teaching assignments of 17 hours, but less than 27 hours, are eligible to work and be
paid for one hour per week for curriculum planning time at the District stipend rate.

The planning time must be done on campus and one hour per month of the time may be designated
by administration for the purpose of planning, staff development, department meetings, or other
curricular needs. The paid staff development time will not be credited towards employees earning
any District-paid benefits.
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ARTICLE XIX: COUNSELORS
A. HIGH SCHOOL COUNSELORS

1. A standard work year for High School Counselors shall consist of the same workdays established
for teachers as shown in Article XIV, Hours, Appendix N, plus nine (9) additional workdays. The
additional nine days shall be scheduled consecutively with the teachers’ work-year in
August/September and/or in June. The site administrator shall notify Counselors of when they
are to work the additional nine days prior to the end of the preceding regular school year.

2. By mutual consent of the Principal and the individual Counselor, days worked by Counselor within
the specific calendar of workdays established in paragraph 1 above, may be substituted for days
outside those established in paragraph 1 above.

3. By mutual agreement of the Principal, an individual Counselor, and the Superintendent or
designee, a Counselor may be hired to work extra days, in addition to those cited above, at his/her
current regular per diem salary rate.

4. High School TA Counselors shall be assigned on the basis of at least one (1) counselor for no more
than 425 high school students (9-12). Such students shall be equally distributed among the
counselors at each high school in such a manner as to establish uniform student loads for each
counselor. Should a school site utilize counselors in a manner that removes students from the
caseload of a counselor, the counselor ratio of 1 counselor to 425 students shall not be impacted
to accommodate such programmatic changes without unanimous consent of all the counselors at
that school site. One (1) counselor shall be assigned to the Continuation High School.
Counselor(s), if needed as determined by the Director, Adult Education, shall be assigned to the
Adult School.

5. Counselors shall not be assigned any lunchtime supervision.

6. Counselors shall not be assigned to any supervision duties, except in situations of extreme
emergency that shall be subject to the tests of true urgency and reasonableness.

7. The salary schedule for Counselors is depicted in Article XXII, Wages, Appendix D.

8. Any Counselor performing Summer School work shall be paid at the Summer School teacher rate.

9. No Counselor shall be required to make a home visit which the individual Counselor feels may
pose a potential threat to his/her personal safety. No Counselor shall be required to make any
home visitation outside his/her regular prescribed workday. This provision shall not prevent an
individual Counselor from voluntarily opting to make home visits. Whether an individual
Counselor opts to make home visits shall not be a proper subject for inclusion on that employee’s
formal written evaluation.

10. No Counselor shall be assigned to teach any class in addition to his/her regular counseling duties.

11. The Counselor’'s workday shall start thirty (30) minutes before the beginning of the regular
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12.

student instructional day and end thirty (30) minutes after the end of the regular instructional
day.

High School Counselors shall not normally be required to work with students on related discipline
and/or attendance problems.

B. MIDDLE SCHOOL COUNSELORS

4.

Standard work year for Middle School Counselors shall consist of the same workdays for teachers
as shown in Article XIV, Hours, Appendix N.

By mutual agreement of the Principal, an individual Middle School Counselor, and the
Superintendent or designee, a Middle School Counselor may be hired to work extra days, in

addition to those cited above, at his/her current regular per diem salary rate.

Middle School Counselors shall not be assigned supervision duties except in situations of extreme
emergency that shall be subject to the tests of true urgency and reasonableness.

One Counselor shall be assigned at each Middle School.

Counselors shall not be assigned any lunchtime supervision.

5.

10.

11.

The salary schedule for Middle School Counselors is depicted in Article XXII, Wages, Appendix D.

Any Middle School Counselor performing Summer School work shall be paid at the Summer School
teacher rate.

No Middle School Counselor shall be required to make a home visit which the individual Middle
School Counselor feels may pose a potential threat to his/her personal safety. No Middle School
Counselor shall be required to make any home visitation outside his/her regular prescribed
workday. This provision shall not prevent an individual Middle School Counselor from voluntarily
opting to make home visits. Whether an individual Middle School Counselor opts to make home
visits shall not be a proper subject for inclusion on that employee’s formal written evaluation.

The Middle School Counselor workday shall start thirty (30) minutes before the beginning of the
student instructional day and end thirty (30) minutes after the end of the regular student
instructional day.

Middle School Counselors will not be assigned to regular teaching duties. Regular teaching duties
is considered one in which the Middle School Counselor assigns grades. This paragraph is meant
to allow the Middle School Counselor to teach Career or units pertaining to Middle School
Counselor related units.

The Middle School Counselor shall be at the school site when parent conferences are scheduled.

Middle School Counselors shall not normally be required to work with students on discipline
matters.
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C.

ELEMENTARY SCHOOL COUNSELORS

Standard work-year for Elementary School Couneselors shall consist of the same workdays for
elementary teachers. The Elementary School Counselor workday shall start thirty (30) minutes
before the beginning of the student instructional day and end thirty (30) minutes after the end of
the regular student instructional day.

By mutual agreement of the Principal, an individual Elementary School Counselor, and the
Superintendent or designee, an Elementary School Counselor may be hired to work extra days, in
addition to those cited above, at his/her current regular per diem salary rate.

Elementary School Counselors shall not be assigned supervision duties except in situations of
extreme emergency that shall be subject to the tests of true urgency and reasonableness.
Counselors shall not be assigned any lunchtime supervision.

The salary schedule for Elementary School Counselors is depicted in Article XXIl, Wages, Appendix
D.

Any Elementary School Counselor performing Summer School work shall be paid at the Summer
School teacher rate.

No Elementary School Counselor shall be required to make a home visit which the individual
Elementary School Counselor feels may pose a potential threat to his/her personal safety. No
Elementary School Counselor shall be required to make any home visitation outside his/her
regular prescribed workday. This provision shall not prevent an individual Elementary School
Counselor from voluntarily opting to make home visits. Whether an individual Elementary School
Counselor opts to make home visits shall not be a proper subject for inclusion on that employee’s
formal written evaluation.

Elementary School Counselors will not be assigned to regular teaching duties.

The Elementary School Counselor shall be at the school site when parent conferences are
scheduled.

Elementary School Counselors shall work with students on social-emotional and/or behavioral
matters.
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ARTICLE XX: LEAVES OF ABSENCE

A. PROVISIONS APPLICABLE TO ALL LEAVES
1. Affidavit of Absence

Within two (2) teacher workdays after returning from an absence, each teacher will complete an
Affidavit of Absence.

2. Verification of Absence

When returning from absence for illness reasons, a teacher absent five (5) days or less: shall check
illness or days deduct on the verification form. A teacher who is absent six (6) consecutive days
or more shall check illness or days deduct on the verification form and provide a statement from
the medical doctor or licensed practitioner stating the dates of the absence and the teacher’s
fitness to return to work. Additionally, it shall be the prerogative of the District to require
verification of absence if the District has reason to believe that the leave day(s) may not have
been used for the purposes stated. If such verification is requested, the supervisor will give the
teacher a written statement citing the specific reasons leading to the verification request, the
proposed action to be taken and explaining to the teacher his/her right to appeal the proposed
action through the Grievance Procedure, Article VI, Grievance procedures, for final
determination. Any actions resulting from this verification process will be instituted only after
the appeal process has been concluded.

3. The Board of Education authorizes the Superintendent or his/her designated representative to
require health examinations of teachers when, he/she has reason to believe it appears to be
necessary to protect the health and general well-being of the teacher, students, or other
employees. This is without loss of pay to the teacher. When such examination is required, it shall
be conducted by a doctor selected by the District and at no cost to the teacher. The District may
use the results of the examination in determining whether any leave is appropriate or in
determining if the teacher is capable of returning to work.

4. Teachers absent for reasons not specified in this Article shall have their monthly salary reduced
by one day’s salary for each day of unauthorized absence.

5. Paid leave of absence is defined as a leave granted by the Board of Education that entitles a
teacher to receive his/her current wages, Health and Welfare benefits, and retirement benefits.
A teacher on paid leave of absence receives credit for annual salary increment during the leave.
Teachers on paid leave for less than one (1) semester or an equivalent number of days thereof
shall return to their previous position, provided it still exists. Teachers on a paid leave for one (1)
semester or more shall be considered a surplus teacher under the provisions of Article XII,
Transfers and Reassignments.

6. Unpaid leave of absence is defined as a leave granted by the Board of Education that entitles a
teacher to be absent, without compensation, for a specified period of time. Teachers on unpaid
leave for less than one (1) semester or an equivalent number of days thereof shall return to their
previous position, provided it still exists. Teachers on unpaid leave for one (1) semester or more
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shall be considered a surplus teacher under the provisions of Article Xll, Transfers and
Reassighments.

7. Teachers granted long term leave of absence shall sign an agreement that the Board of Education
will be given written notice of their intention to return at least sixty (60) days prior to the term of
leave. Failure to so notify the Board of Education shall be deemed to constitute a resignation on
the part of the teacher.

8. An unpaid leave of absence for a maximum of one school year may be granted to teachers for any
reason deemed acceptable by the Board of Education. Upon written request of the teacher, the
superintendent or his/her designee may authorize up to thirty (30) calendar days of unpaid leave.

9. Any employee requesting an extension to his/her existing leave of absence shall notify both
his/her immediate supervisor and the Division of Human Resources at the earliest possible date.
No extension to a leave is granted until acted upon by the Board of Education or its designee.

B. STATUS FOR FRINGE BENEFIT PURPOSES

1. Teachers on medically related leaves of absence (as opposed to a voluntary unpaid leave of
absence), shall have the right to remain enrolled in the District sponsored/paid Health and
Welfare benefit programs as described in Article XXIV. Health and Welfare Benefits, for period of
up to twenty-four (24) calendar months from the date said medical related leave commences.
Any teacher who has accumulated sick leave in excess of twenty-four (24) calendar months, under
applicable Education Code provisions, shall be allowed to utilize the greater amount of sick leave
days in excess of twenty-four (24) calendar months.

(Teachers currently affected by this article will be grandfathered under the thirty-six months
allowed in previous Contract language.)

2. Teachers on unpaid leave will be required to pay the gross premium due from the beginning date
of the leave.

3. Payment must be made by check or money order in the gross premium amount payable to each
respective plan and sent to the District’s Business Division, not later than the first (1st) of the
month in which the premium is due. It shall be the sole responsibility of the teacher to make such

payments in order to assure his/her continued enrollment.

4. Termination of enrollment for any teacher on leave occurs immediately at the close of the
coverage period for which the last premium was made, either by deduction or direct payment:

a. By failure of the teacher to pay his/her portion of the premium.

b. On cancellation by the teacher at any time he/she desires, upon filing the appropriate
forms.

c. Upon termination of employment.
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d. By failure of the teacher on leave to notify the District of his/her desire to continue the
insurance as provided in Section A.

e. Atthe close of the Enrollment Year because of a teacher’s loss of eligibility.

C. BEREAVEMENT

1. Each teacher shall be entitled to five (5) days per death, with full pay, when such absence is caused
by the death of a member of his/her immediate family. The term “immediate family” used here
means the mother, father, brother, sister, stepparent, grandmother, grandfather, aunt, uncle, niece,
nephew, or grandchild of the teacher or of the spouse of the teacher, and the spouse/domestic
partner (as defined by law), son, son-in-law, daughter, daughter-in-law, stepchild, brother-in-law,
sister-in-law of the teacher, or any relative living in the immediate household of the teacher.

2. If a member of a teacher’s immediate family, residing more than six hundred and fifty (650) miles
from a teacher’s place of residence, passes away, the teacher shall be entitled to up to seven (7) days
off per death, with full pay, if services are actually attended as verified by the Employee Affidavit of
Absence.

D. EDUCATIONAL MEETINGS

Teachers who are absent for the purpose of attending educational meetings when no additional funds
are to be appropriated for the expense of those individuals who attend such meetings, may be
approved by the immediate supervisor. Such absences, if approved, would be without loss of pay.

E. PARENT OBLIGATION LEAVE

The Board of Education shall allow teachers, who are parents, guardians, grandparents having custody
of one (1) or more children in K-12, or a licensed childcare provider, inclusive, to take up to forty (40)
hours each school year, not exceeding eight (8) hours in any calendar month of the school year, to
participate in school activities of any such child. Teacher(s) may utilize personal necessity or personal
business leave for such school visits. The teacher may also utilize time off without pay to conduct
such school visits. The teacher shall provide the school District with twenty-four (24) hours advance
notice prior to making such a school visit during normal work hours.

F. INDUSTRIAL ACCIDENT AND ILLNESS LEAVE
1. AMOUNT OF LEAVE
Each teacher employed on a regular basis shall be allowed sixty (60) working days, exclusive of all
days the teacher is not required to render service to the District, each school year with full pay
for absences resulting from an industrial illness or accident.
2. ELIGIBILITY
Each teacher who is absent because of illness or injury resulting from an industrial accident and

qualifying under provisions of the District’'s Workers’ Compensation Insurance Plan, will be
entitled to the benefits of this section.
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BENEFITS

Each teacher absent under the provisions of this section will maintain all rights and benefits that
would accrue to him/her had he/she been on the job. The provisions of this section shall not be
accumulative from year to year. No charge will be made against the teacher’s accumulated sick
leave for the first sixty (60) working days of the absence.

PAYMENT OF SALARY - FIRST SIXTY WORKING DAYS

Teachers will receive not less than full salary at the rate being earned at the time of the illness or
accident.

PAYMENT OF SALARY - AFTER SIXTIETH WORKING DAY

When entitlement to industrial accident or illness leave under this section has been exhausted,
entitlement to their sick leave, shall be used. If, however, an employee is still receiving temporary
disability payments under Workers’ Compensation laws of this state at the time of the exhaustion
of benefits under this section, he/she shall be entitled to use only so much of his/her accumulated
and available normal sick leave which, when added to the Workers’ Compensation award,
provides for a day’s pay at the regular rate of pay. Teachers who exhaust all accumulated sick
leave and who are entitled to the difference between their regular salary and that paid to the
substitute, as required by law, will be paid that difference by the District, and will retain any
monies to which they are entitled from Workers’ Compensation. The application for sick leave
shall be made in the same manner as though the absence were for a “non-injury” iliness. Teachers
who exhaust all provisions for full salary, and are not able to return to work, will continue to
receive whatever monies are due them from the Districts’” Worker’s Compensation Insurance
Plan. The amount and length of time teachers receive these monies will be determined by the
District’s Workers’ Compensation Insurance Plan administrators, in accordance with the laws
governing Workers’ Compensation benefits.

TERMINATION OF BENEFITS

Benefits granted in accordance with this policy will terminate the time the teacher is released by
the District’s Workers’ Compensation Insurance Plan administrators.

END OF SCHOOL YEAR

When an industrial accident or illness leave overlaps the next fiscal year, the teacher shall be
entitled to only the amount of unused leave due him/her for the same illness or injury.

RETURN TO WORK

Any teacher absent under this Article will be required to furnish proof that he/she is able to
resume his/her normal duties. Proof shall be a statement from the physician who treated the
teacher for the illness or accident. The physician must specify restrictions, if any, and the length
of time these restrictions will need to apply to the teacher. The teacher shall inform the District
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of the date when a return to service will occur. This notice shall be provided within a reasonable
number of working days before the return.

G. FAMILY AND MEDICAL LEAVE ACT (FMLA) AND CALIFORNIA FAMILY RIGHTS ACT (CFRA)

The intent of this section is to comply with the requirements of the FMLA, CFRA, and any other
applicable California law, including the regulations under each law. Where there is a conflict between
FMLA and CFRA, the law or regulations that provide the greater benefit to the employee shall apply.

Asrequired by the FMLA and CFRA an eligible teacher shall be entitled to up to twelve (12) workweeks
of unpaid leave during a twelve (12) month period to care for:

1. The teacher’s newborn child or a child placed with the teacher for adoption or foster care, within
twelve (12) months of the birth of the child or placement for adoption or foster care, or

2. The teacher’s spouse, registered domestic partner (as defined by California law), child or parent
(including parent-in-law) with a serious health condition, or

3. Ateacher’s own serious health condition, or

4. Ateacher’s parent, spouse, child or next of kin with a serious illness or injury sustained in the line
of duty on active duty by a military servicemember or veteran (26 FMLA workweeks), or

5. For qualifying exigency arising out of the fact that a spouse, child, or parent of the teacher is a
covered servicemember on covered active duty or has been notified of an impending call or order
to covered active military duty.

In order to be eligible for family and medical leave, an employee must have been employed by
the District for at least twelve (12) months (which need not be consecutive) and have actually
worked 1,250 hours in the 12 months immediately prior to commencing the leave. Full-time
classroom teachers are presumed to work 1,250 hours unless the District can provide differently.

The District shall grant up to twelve (12) workweeks of leave for each 12-month school year (extending
from July 1% through June 30™). Any leave taken under other provisions of this Article which would be
covered by FMLA and/or CFRA shall be counted as part of the twelve (12) weeks allotted by this paragraph.

When such a leave is foreseeable, such as for the birth of a child or planned medical treatment, a teacher
shall give the District thirty (30) days advance written notice. When leave is not foreseeable, a teacher
shall give written notice to the District within one working day of learning of the need for leave.

The District shall continue all group health coverage plans for a teacher on such leave at the same level of
benefits and under the same conditions that existed while the teacher was working. If the District changes
a health plan during a teacher’s leave, the change applies to the teacher as if still on the job. The teacher
shall be required to continue to pay his/her portion of the insurance premium while on leave.

The District may require a teacher to report his/her status and intention to return to work. After a leave,
the District shall reinstate the teacher to the same position held before the leave. If a teacher gives an
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unequivocal notice of intent not to return to work, the District’s obligation to provide health benefits and
to reinstate the teacher ceases. However, this obligation continues if the teacher indicates he or she may
be unable to return to work but expresses a continuing desire to do so.

Upon the teacher’s return to work, the District shall reinstate all benefits at the same level provided when
the leave began without any form of requalification. Any changes in benefits not based on service during
the leave period shall be effective upon the teacher’s return to work.

H. PERSONAL NECESSITY LEAVE

1. Each teacher entitled to sick leave may, at his/her election, use up to thirteen (13) days per year
of his/her accumulated sick leave for personal necessity. The teacher will notify his/her
immediate supervisor of his/her election to make such personal necessity leave and will indicate
the dates of the leave and the reason, therefore.

2. Advanced permission to take personal necessity leave must be requested by the teacher except
for items a, b, and c listed below. Permission will be granted providing proof can be established
to the satisfaction of the District, that a personal necessity does exist. Personal necessity shall be
based on the following conditions:

a. Death of a member of his/her immediate family when additional leave is required beyond
that provided in Bereavement Leave, or serious illness of a member of his/her immediate
family as defined in this leave;

b. Accident involving the property of his/her person, or the person or property of a member of
the immediate family as defined in this leave;

c. Attendance at high school, college, and/or university-level graduation for a member of the
immediate family as defined in this leave;

d. Attendance at a wedding or funeral of a close friend;

e. Observance of no more than two nationally recognized religious holiday other than those
scheduled on the teacher work year calendar in Appendix N, O, P and Q;

f.  Any other reason which may be determined by the Board of Education.

3. If the teacher receives remuneration for participation in the function or event, it will not cause
the request to be denied, but the leave will be revised to non-pay status proportionate to the
remuneration received.

4. The definition of “immediate family” as used here means the mother, father, brother, sister,
stepparent, grandmother, grandfather, aunt, uncle, niece, nephew, or grandchild of the teacher
or of the spouse of the teacher, and the spouse/domestic partner (as defined by law), son, son-
in-law, stepchild, brother-in-law, sister-in-law of the teacher, or any relative living in the
immediate household of the teacher.
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5. The days allowed shall be deducted from and may not exceed the number of full days of the illness
leave to which the teacher is entitled.

I.  PAID JURY DUTY

When called upon ina manner prescribed by law, the unit member shall be granted a leave of absence,
with pay, if proof from the court is submitted by the unit member, to serve as a juror for no more
than ten (10) days. The District will provide to each unit member who notifies the District in writing
that he or she has been called for jury duty, a standard letter to the court confirming that the District
only pays jury duty pay for ten (10) days annually for each member. Compensation received for jury
service shall not exceed the unit member’s daily compensation. Therefore, a member on jury duty
leave shall endorse jury fee checks received for the first ten (10) days of service to the District. It is
understood that bargaining unit members who are able to postpone jury duty to the summer break,
winter break, or spring break shall be compensated at the day-to-day substitute rate of pay for a
period not to exceed five (5) days.

J. PERSONAL BUSINESS LEAVE

Up to a maximum of six (6) days per year may be utilized in this section for Personal Business. A
teacher who requests Personal Business leave must do so at least one (1) teacher workday in advance.
No request for Personal Business leave shall be granted during the first or last week of school, not any
day immediately preceding or following a holiday; a legal or local holiday as enumerated in the
applicable teacher work year calendar in either Appendix N, O, P and Q. Any leave days utilized are
subtracted from Personal Necessity days and hence from accumulated Sick Leave.

K. PREGNANCY DISABILITY AND CHILD CARE LEAVE

The intent of this section is to follow the requirements of the laws that pertain to pregnancy and
childbirth. If these laws are amended, the District shall comply with the laws’ requirements as amended.

1. PREGNANCY DISABILITY

a. During the period of time in which the teacher is certified by her physician as being medically
unable to perform her regular duties due to pregnancy, miscarriage, childbirth, and other
related medical conditions, she shall be permitted to utilize her benefits under this Article,
including, but not limited to, the Sick Leave Section, under the same terms and conditions as
for other temporary disabilities. While disabled by pregnancy, miscarriage, childbirth, or
related medical conditions, the teacher will be using her entitlement to leave under the
Pregnancy Disability Leave Act. This leave may not be used for childbirth preparation or for
child bonding.

b. Ateacher may request unpaid leave for pregnancy or childbirth preparation or childcare after
the birth. The request shall be in writing.

c. A teacher may work during the pregnancy until the date of disability, as certified by the
teacher’s attending physician.
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2. Paid Child Care/Parental Leave

The intent of this section is to follow the requirements of Parental Leave, as defined by Assembly Bill
AB 2393. If this law is amended, the District shall comply with the law’s requirements as amended.

a. Effective January 1, 2017, as provided by Education Code section 44977.5, teachers shall be
entitled to parental leave as set forth in this section.

b. For purposes of this section, “parental leave” shall be defined as leave for reason of the birth
of the teacher’s child, or the placement of a child with the teacher for adoption or foster care.

c. Teachers shall be entitled to use all current and accumulated sick leave for parental leave, for
a period of up to twelve (12) workweeks.

d. When a teacher has exhausted all current and accumulated sick leave and continues to be
absent on account of parental (child-bonding) leave under the California Family Rights Act
(CFRA; Government Code Section 12945.2), he/she shall be entitled to substitute differential
pay or no less than fifty percent (50%) of his/her regular salary for any of the remaining twelve
(12) workweek period. Such substitute differential pay shall be paid as set forth in Section
0.4., below, but shall not count against the leave entitlement set forth in that Section. In
order to use substitute differential pay, the teacher must be eligible for leave under the
California Family Rights Act, except that he/she is not required to have worked 1,250 hours in
the twelve (12) months immediately preceding the leave.

e. Any leave taken under this section shall count against any entitlement to child-bonding leave
under the California Family Rights Act and the aggregate amount of leave taken under this
section and CFRA shall not exceed twelve (12) workweeks in any twelve (12) month period.

f. Ateacher shall not be entitled to more than one (1) twelve (12) week period for parental leave
in any twelve (12) month period.

g. Leave under this section shall be in addition to any leave taken for pregnancy or childbirth-
related disability.

h. Whensuch aleave is foreseeable, such as for the birth of a child or parental bonding, a teacher
shall give at least thirty (30) calendar days’ notice of the birth of a child and intent to take
parental leave under this section. Leave shall be taken in increments of at least two (2) weeks’
duration except on two (2) occasions. Leave under this section must be completed within
twelve (12) months of the birth of the child or placement for adoption or foster care.

3. CHILD CARE LEAVE
A leave of absence shall be granted to a teacher without pay for the purpose of raising his/her

natural or adopted child, for one year. Upon written request, an extension of one year may be
granted.
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L.

MILITARY LEAVE

1.

2.

Teachers who enlist or are called into the armed forces of the United States shall be entitled to
the benefits of Sections 45059-45060 of the California Education Code and Sections 395.] and
395.4 of the Military and Veterans Code, and the Uniformed Services Employment and
Reemployment Rights Act (USERRA).

Teachers shall receive one-tenth of the annual salary established for their position for the first
thirty (30) days of such military service, in accordance with law.

M. PEACE CORPS

A leave of absence, not to exceed two complete school years, may be granted to any teacher who is
accepted for service in the Peace Corps. Upon return to the service of the District, said teacher shall
be granted salary step credit for the period of time the teacher was on leave and shall have any sick
leave and unused vacation benefits restored.

An incomplete probationary period, if any, must be completed upon reinstatement.

N. PUBLIC OFFICE
Leave of absence to hold public office may be granted by the Board of Education for a period of time
to be determined by the Board.
O. SICK LEAVE
1. The purpose of sick leave shall be for physical and mental disabilities which make the teacher’s
presence impractical. Teachers may use seven (7) days of sick leave in any calendar year to attend
to the illness of their child, parent, spouse, domestic partner, or domestic partner’s child.
2. AMOUNT
Effective July 1, 2009, Teachers shall be provided thirteen (13) days of paid sick leave per year.
Counselors who work nine (9) extra days shall be provided fourteen (14) paid sick leave days per
year. Twelve-month School Nurses who work 216 workdays shall be provided sixteen (16) paid
sick leave days per year.
3. ACCUMULATION
The amount of leave not taken each year under the provisions of this policy shall be accumulated
from year to year.
4. LIMITATIONS OF PAY - PERMANENT AND PROBATIONARY TEACHERS

Permanent teachers who are absent due to illness, or accident and who have used their current
and accumulated sick leave, shall be paid the difference between their gross per diem salary rate
and that of a substitute teacher or, if no substitute teacher were employed, the amount which
would have been paid to the substitute teacher had one been employed, for five (5) school
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months. The five (5) school months or end of the school year period shall begin after the current
and accumulated sick leave has been utilized. A permanent teacher who is absent for less than
five (5) school months when the school year ends, and continues to be absent due to illness or
injury, shall at the beginning of the subsequent new school year, receive his/her thirteen (13) days
of current sick leave for that new school year and the balance of the five (5) months brought
forward from the prior year. Following the five (5) school months of differential pay, the
permanent teacher shall be on unpaid leave status and placed on a thirty-nine (39) month
reemployment list, per Ed Code section 44978.1.

Probationary teachers who are absent due to illness, or accident, and who have used their
accumulated sick leave, shall be paid the difference between their per diem salary rate and that
of a substitute teacher, or, if no substitute teacher was employed, the amount which would have
been paid to the substitute teacher had one been employed for the period of five (5) school
months.

Following the five (5) school months of differential pay, the probationary teacher shall be on an
unpaid leave status if retained by the district and placed on a twenty-four (24) month
reemployment list.

5. HOURLY TEACHERS

Regularly employed hourly teachers will be credited with one (1) hour of sick leave for each
eighteen and three-tenths (18.3) hours of pay. Unused sick leave will accumulate from year to
year.

Earned sick leave for hourly employees will be paid on the basis of the average number of hours
of their specific assignment. Payment of sick leave cannot exceed the amount of sick leave
accumulated to the day of absence.

6. DISABILITY LEAVE

The District shall grant a leave of absence to any teacher who has applied for a disability allowance
from the State Teachers’ Retirement System. This leave shall not exceed thirty (30) days beyond
the final determination of the disability allowance. If the teacher is determined to be eligible for
the disability allowance by STRS, such leave shall be extended for the term of the disability, but
not for more than thirty-nine (39) months.

7. REPORT ON UNUSED SICK LEAVE
The District shall provide each teacher with an accounting of the number of days of sick leave
he/she has accumulated, plus the number of days to which the teacher is entitled for the current
school year. This accounting shall be given to the teacher by the end of the first school month of
each year.

8. DONATED SICK LEAVE

a. Certificated employees may donate sick leave to another member of the certificated
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employee bargaining unit who qualifies for leave due to an unforeseen event affecting the
employee’s health, and the employee has exhausted all fully paid leaves of absence.

b. Employees who choose to donate sick leave may donate from his/her accrued sick leave.

c. For this situation, sick leave donation shall be made in terms of days and shall be utilized in
terms of days.

d. Employees who would like to donate sick days to a specific employee must complete a Sick
Leave Donation form and return said form to the Human Resources Office.

e. Donations will be transferred to the recipient as needed in the order they are received by the
Human Resources Office. Donated sick leave not used by the recipient shall be returned to

the individual donors by the end of the fiscal year in question.

f.  The recipient of donated sick leave shall be required to exhaust sick leave as it is credited
during the absence due to the unforeseen event.

g. Donated sick leave used by the recipient shall run concurrently with the five (5) month
differential pay as outlined in Article XX. Leaves of Absence, Section P, Sub-section 4.

h. Nothing in this section shall be interpreted to entitle an employee to a leave of absence, with
or without pay. Entitlement to leave shall be regulated by other applicable provisions of this

Agreement.

i. Verification of transfer of days will be provided by the District on an annual basis to the donor
employee as well as the beneficiary.

P. SPECIAL OBLIGATION
1. In order to participate in a lawful function or event which a teacher conscientiously feels is
unavoidable and indispensable to him/her, a one day leave of absence with pay each year, non-

accumulative, may be allowed provided that:

a. The function or event is imposed because of an obligation resulting from the teacher’s rank,
status, or conviction, and

b. The teacher notifies his/her supervisor before the end of the working day prior to his/her
intended absences, and

c. A suitable substitute or other provision for coverage can be made that is mutually agreeable
to the teacher and the administrator or supervisor, and

d. The teacher receives no remuneration for participation in such function or event, and

e. Participation in the function or event can occur only during working hours, and
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f.  The teacher returns to work the same day, if arranged in advance, and if such participation
does not require absence of the full working day, for which no less than two (2) days will be
chargeable as Special Obligation Leave, and

g. Inno case will such participation be recreation in nature, and
h. No leave will be approved that is provided by any other provision of Policies and Bylaws and

Rules and Regulations of the Norwalk-La Mirada Unified School District nor for purposes
prohibited therein.

Q. UNPAID LEAVES

A leave of absence for one school year, without pay, may be granted to teachers for any reason
deemed acceptable by the Board of Education.

Leaves may be extended for one year by the Board of Education if an acceptable reason is provided.
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ARTICLE XXI: SUMMER SCHOOL TEACHERS

A.

Information relative to summer school teaching positions available each year shall be distributed by
the Division of Human Resources, within the District six (6) weeks prior to the last instructional day of
the current school year. This information shall include all District-required duties, programs, and
assessments that are relevant to the teaching assignment. This information shall be distributed to
each site and shall be posted in a conspicuous place on a bulletin board at each respective site. A
deadline shall be advertised for the filing of applications from teachers for all such summer school
teaching jobs.

Appropriate summer school teaching position application forms will be accessible online for all
interested teachers. Completed applications shall be filed directly with the Division of Human
Resources by the deadline date as indicated on the application.

Selection and appointment of District summer school personnel shall be the direct responsibility of
the Assistant Superintendent, Human Resources or his or her designee in compliance with this article.
Selections will be made and announced at least two (2) weeks prior to the last instructional day of the
current school year.

Regularly employed teachers of the District shall be given preference over teachers outside the
District for summer school placement. The order of preference shall be Permanent, Probationary,
Temporary, Substitute, and outside candidates. A current satisfactory evaluation of regular teaching
performance is required for consideration for summer school teaching assignments. It is understood
that the latest evaluation received by the teacher is the basis of determining satisfactory status.

Teachers selected to teach summer school, shall teach no more than two consecutive years in a row.
The only exception to this provision would be if no other teachers within the District who have applied
are qualified to teach for a particular summer school teaching job, and a vacancy still remains to be
filled. The intent of the section is to periodically rotate summer school teaching positions among all
qualified applicants.

Regular and Special Education Summer School Teachers, Counselors, and Nurses shall be required to
work up to five (5) day workweek with the following minutes per summer school day:

At the Elementary School Level - 325 minutes.

At the Middle School Level - 325 minutes.

At the High School Level - 343.75 minutes.
All Summer School Teachers, Counselors, and Nurses shall be provided assigned duty-free physical
relief breaks of no less than twenty (20) minutes total per day inclusive of passing. The schedule of

the break(s) shall be determined by each site.

All Regular and Special Education Summer School Teachers, Counselors, and Nurses shall be paid the
daily rate enumerated in Appendix | of this Agreement.

In the event that, in a single session, a secondary unit member is teaching multiple subjects or multiple
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sections of a class (such as Physics Semester 1 and Physics Semester 2), they shall receive
compensation at 100% for the first subject/section and 75% for the second subject/section. This
excludes Edgenuity programs/classes.
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ARTICLE XXII: WAGES

A. The Salary Schedule and Extra Pay rates applicable to all teachers are set forth in Appendices A
through K.

B. The payroll period shall be defined as eleven (11) monthly salary payments shall be made not later
than the last working day of the calendar month teachers are required to work, except December and
June.

For December only, the following teacher-initiated options shall prevail. If the teacher is signed up
for direct deposit of his/her payroll warrants, then the December payroll warrant should be deposited
to each such teacher’s receiving account by the last District Office working day in December.

If the teacher has not signed up for direct deposit of his/her pay warrants, the December warrant will
be mailed.

For June, a teacher will be paid on June 30, and the check will be mailed.
1. The warrant will be dispensed from a location at the District Office.
2. The warrant will be mailed to the teacher’s home.

Salary payment for services in addition to the teacher’s regular assignment shall be made within a
reasonable time period following the time that the service was completed.

C. Assignments of teachers to scale will be in accordance with Appendix L.

D. Assignments of Permit and Home Base Teachers to scale will be in accordance with Appendices E, F,
and G.

E. Teachers who are required/directed to return to work for the District for any purpose on days not
scheduled as regular workdays as exhibited in Appendices N and O, shall be paid at each teacher’s
respective per diem rate, for each such extra day worked.

A full workday for these purposes is defined as 6.5 hours excluding lunch. Workdays of less than 6.5
hours will be prorated.

F. Each fiscal year the District shall pay each teacher with either a Ph.D. or Ed.D. Degree, a bonus sum in
the amount of $1,000 per each fiscal year. Said bonus amount shall be added to each eligible unit
member’s tenthly salary warrant and be subject to the State Teacher’s Retirement System employee-
employer retirement contributions.

In addition, the parties agree that unit members with Ph.D. or Ed.D. Degree will register the degree
with the Division of Human Resources so that the bonus can be paid. In order to receive the bonus,
each unit member will have to provide the School District with a photocopy of the respective Ph.D. or
Ed.D. degree, or a transcript clearly showing the attainment of a Ph.D. or Ed.D.
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Unit members who are required and authorized by the site administrator to use their personal
automobiles in performance of their duties shall be reimbursed at the rate of maximum rate allowed
per mile by regulation of the Internal Revenue Service.

The District shall not pay any salary rate or extra-duty stipend to any member of the certificated
employee bargaining unit, that is not included in either Appendix |, J, or K, of this Agreement. This
provision shall include the allocation of Renewal Funds granted to each school site for program
renewal.

Effective with the 2025-2026 school year, the basic teachers’ salary schedule shall be structured on
the basis of equal three and three-tenths percent (3.3%) incremental increases between all steps on
the schedule and equal five percent (5%) incremental increases between all scales on the schedule.
The last salary increments using this formula for each scale are: Scale 1, Step 9; Scale 2, Step 10; Scale
3, Step 11; Scale 4, Step 12; and Scale 5, Step 12.

Step 15 Salary Increase:  3.101% above the last step of each scale before Step 15
Step 20 Salary Increase: 3.2% Increase over Step 15
Step 24 Salary Increase: 4.9% Increase over Step 20
Step 30 Salary Increase: 4.9% Increase over Step 24

The District shall provide a process under which each certificated employee, at his/her option, can
cause his/her monthly pay warrant to be directly deposited to the respective teacher’s personal
checking account in the bank or credit union of his/her choice.

The parties agree to negotiate the 2025-2026 and the 2026-2027 Wage increase, Health Benefits and
Teacher Work Year Calendar and two (2) reopeners.

PTAP Support Providers shall receive a stipend per year, pro rata, for services provided to each
assigned teacher. Assignments of PTAP Support Providers to assist a specific teacher shall be made
by the Director of Head Start/State Preschool Programs. Services shall be provided consistent with
the PTAP Support Provider Job Description. The selection process for the position of PTAP Support
Provider shall be based on an interview process of qualified candidates.

. Vocational/Work Experience Credit for the purpose of placement on Appendix C (Salary Schedule) will
be determined by Human Resources. Experience will be based upon verifiable vocational experience
that shall require qualified individuals to provide professional references who can validate work
history. This credit (maximum 5 years) may be granted to attract highly qualified individuals whose
experience would be beneficial to the District.

EXTENSION OF WORK-YEAR — PROFESSIONAL DEVELOPMENT DAYS

1. The work-year shall include three (3) additional student-free workdays for a total of one hundred
eighty-six (186) workdays. These three (3) days will be utilized as Professional Development days.
One day will be added prior to the Teacher Preparation Day and the remaining two (2) days will
be selected by the District in consultation with TANLA leadership. On Professional Development
days, the unit member’s workday will be 8:30 a.m. —3:00 p.m.
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These three (3) additional Professional Development workdays are only provided to:

e TK-12'" Grade Teachers/Nurses and Elementary and Middle School Counselors shall have a
work-year of 186 workdays; and

e High school Counselors shall have a work-year of 195 workdays.

Speech Language Pathologists shall have a work-year of 188 workdays.

The second and thirdProfessional Development workdays are contingent upon Los Angeles
County Office of Education’s approval of our Local Control Accountability Plan (LCAP). These days
are currently funded by LCAP.

If the State eliminates or changes the structure of the Local Control Funding Formula model that

results in significantly decreasing the District’s overall budget amount, the District and the TANLA
bargaining team will meet to negotiate the effects of reducing these wrokdays.
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ARTICLE XXIII: ALLOCATION OF LOTTERY FUNDS FOR SCHOOL SITE RENEWAL
A. RATIONALE FOR THE ALLOCATION OF LOTTERY FUNDS.

The District and TANLA agree that programs and processes require financial support in order to
function effectively. To that end the following agreements have been reached regarding the
allocation of a percentage of the lottery funds received by the District in order to facilitate school site
projects.

B. SITE ALLOCATION OF LOTTERY FUNDS

1. Twelve percent (12%) of the total California Lottery Funds received by the District each fiscal year,
shall be allocated to each school site for use in the attainment of goals and programs established
in the site’s School Improvement Plan and shall be under the administration and control of the
site’s School Site Council.

2. All lottery funds shall be allocated to the schools on a per year ADA basis using the prior year’s
funded rate for Lottery Funds. Each school’s ADA is then multiplied by the derived dollar amount
and that determines the allocation for each individual school.)

3. These funds may be expended on any legal and instructionally appropriate items, materials,
programs or other necessary supplies and equipment that will assist the school in the attainment
of improved instructional and educational environment for the students.

4. Should these lottery funds be utilized to provide additional instructional days or hours for
teachers, any teacher who volunteers to work such extended days or hours shall be paid at the
teacher’s per diem rate of pay. All teachers at a site must be given an equitable opportunity to
provide such service when such service is utilizing this funding source for payment.
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ARTICLE XXIV: HEALTH AND WELFARE BENEFITS

A.

FOR THE TERM OF THIS AGREEMENT:

In order to fund expenses of health plans (health insurance, dental insurance, life insurance and vision
insurance) for eligible employees and dependents as of January 1, 2025, the District agrees to
contribute annually a total amount equal to $11,475 per benefited employee contribution effective
February 1, multiplied by the number of benefited employees to a fund to be designated the Health
and Welfare (H&W) Self Insurance fund (an internal service proprietary fund).

H&W District Contribution of $1,000,000 (ongoing) that will cover the first $1,000,000 of any increase in
total cost of premiums from plan year to plan year. If total cost of premiums from plan year to plan year
exceed $1,000,000, the increase will be borne by all eligible active employees on a floating percentage
tied to the health benefit plan option selected by the benefitted employee (PPO, HMO, Kaiser). *
”"0Ongoing” refers to the cumulative running total for the H&W District Contributions for overage costs.
See Appendix N.

In a plan year where the total cost of premiums does not exceed $1,000,000, district will still
contribute the full amount and use any excess to mitigate employee out of pocket expenses for the
up-and-coming plan year.

All costs attributable to employee health benefits will be expensed to this fund. Any surplus funds at
year-end shall remain in the fund for the following year to defray any future increases in health benefit
costs, which may occur. Any rebates of payments shall accrue to the Health and Welfare Self-
Insurance Fund.

Subsequent to the District’s annual contribution of $11,475 per benefited employee, as well as the
ongoing $1,000,000 annual contribution directly to the Health & Welfare Self-Insurance fund, should
health benefit cost exceed the funds available, the expenses in excess shall be borne by all eligible
benefited employees on a floating percentage tied to the Health benefit plan option selected by the
employee (PPO, HMO, Kaiser).

A Health Benefit Committee, comprised of representatives of employee bargaining units and
management, is charged with the task of annually reviewing the District’s health insurance plans and
recommending changes. The following health and life insurance plans will be provided:

1. Health Insurance

The District shall offer one of the following two health insurance plans for employees:

Option A — A Fully insured Preferred Provider Organization (PPO)
Option B — A Health Maintenance Organization (HMO)

2. Dental Insurance
The District shall offer dental coverage under the Delta Preferred Dental Program to include

spouses, domestic partners (as defined by law), and dependents. The District shall continue to
offer one dental Preferred Provider Organization (PPO) and one dental Health Maintenance
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Organization (HMO).
3. Life Insurance

The District shall offer a life insurance policy, which shall have a death benefit of thirty-thousand
($30,000) through a fiscally responsible carrier. This policy shall not be a decreasing term policy.

4. Vision Insurance
The District shall continue to provide the policy currently in effect, Vision Service Plan

5. Adult School teachers shall receive Health and Welfare benefits in accordance with Article XVIII,
Adult Education Teacher.

6. Unit members paid on an hourly basis are not eligible for Health and Welfare Benefit coverage
except as provided in Article XVIII, Adult Education Teachers.

7. Annually, the District and the Association may mutually agree to modify any provisions of the
insurance plan as well as to seek quotes from other insurance carriers.

Unit memberswho work to the end of a school year shall have Health and Welfare benefits under the
District’s Health and Welfare benefit program effective through the last day of August. Unit members
who are employed subsequent to the first day of the school year and who sign the appropriate
enrollment forms by the end of the month shall have Health and Welfare benefits commence at the
beginning of the month following the signing of the forms which shall be effective through the last
day of August.

Unit members who terminate their employment prior to the close of the school year shall have the
District’s Health and Welfare benefit programs through the last day of the month following the month
in which the termination occurs, in accordance with the insurance company’s policy with the District.

Unit members shall continue to be covered under the District’s Health and Welfare benefit program
through the last day of December during the year of which this contract terminates.

A unit members who experiences a qualifying event may add or subtract dependents to their selected
Health and Dental Insurance program at any time during the school year by completing the necessary
forms in Risk Management.

Upon the death of aunit member, the coverage for the District paid health and accident plan in effect
at that time shall remain in effect for the unit member’s eligible dependents for three (3) months after
the end of the month in which the death occurred.

The District shall pay its contribution and the employee (retiree) shall pay the same contribution as
active employees for medical benefits, based on the plan selected (excluding dental, vision and life)
for the unit member who has served the District six (6) complete years and spouse/domestic partner
or dependent (Effective day after board approval),if any, at date of retirement, from the date of
retirement for a period of six (6) years or to the age of 65, whichever comes first. The retiree shall
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remain enrolled in the medical plan he/she was enrolled in during the last year of employment if
available but may switch to another sponsored medical insurance plan during the open enrollment
period. Benefits due to any surviving spouse or domestic partner (as defined by law) are defined
under Section I. of the following paragraph.

Upon the death of a unit memberor retired unit memberhaving served the District fifteen (15) years
or more, any surviving spouse or domestic partner (as defined by law), or dependent (provided they
qualify for a monthly survivor check, were an eligible dependent at the time of the retiree’s death,
and continue to qualify as an eligible family member) shall have the option to enroll or continue health
insurance coverage available through the District at no cost to the District in accordance with CalPERS
guidelines.

A unit member who retires shall have the opportunity to enroll in a District medical insurance at no
cost to the District. The retired unit member shall have the opportunity to continue medical insurance
at his/her cost, for life.

Coverage may be, at the retired unit member’soption, for the unit memberand an eligible
spouse/domestic partner or dependent whose age is permitted by law.

For married couples employed by the District and entitled to health and welfare benefits, or retired
with benefits, the District will provide one plan with no employee contribution for premiums. For
retirees this is a medical plan only (no vision, dental, or life).
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ARTICLE XXV: PROGRESSIVE DISCIPLINE AND JUST CAUSE

A. DISCIPLINE

1.

6.

No unit member shall be disciplined absent “just cause” and according to the principles of
“progressive discipline.”

The District shall keep all information or proceedings regarding any such actual or proposed
discipline confidential.

Progressive discipline and correction shall include, but not be limited to, the following:

Any verbal warning given to a unit member shall include a clear and concise statement of the
applicable employment standard or standards of which the unit member has been accused of
failing to comply with, and the unit member shall be informed as to the consequences of
continued non-compliance or a repeat offense.

No written notices shall be given to any unit member unless he or she has first been given a
verbal warning about a similar action or infraction within the past one (1) year.

No written reprimand shall be given to any unit member unless he or she has been given one
(1) written warning about a similar action or infraction within the past year. A teacher may
submit a written response (rebuttal) to the administrator within thirty (30) calendar days.

All such verbal and written notices shall be based on substantiated evidence.

In all cases where a unit member’s job performance is at issue, the District shall provide a real
and continuing program of positive assistance to the unit member to overcome the alleged
deficiencies. Such positive assistance shall include, but not be limited to, in-service training,
conferences and workshops, demonstration teaching and classroom visitations, and other
appropriate activities directly related to the alleged deficiencies. These shall normally occur
on District time and at District expense.

The Association shall be afforded the right to represent the unit member at all stages in the
progressive discipline process and the unit member shall have the right to request
representation and action by the Association.

In cases of serious misconduct, the foregoing remedial steps need not be taken, and the District
may advance the level of discipline such that it is appropriate to the level of misconduct. Serious
misconduct that may warrant such action shall include willful, wanton, or deliberate violations of
District policies or school laws of the state.

In the case of the suspension of a bargaining unit member, such suspension shall be with pay
pending the final outcome of the disciplinary proceedings or without pay if so authorized under

provisions of the California Education Code.

Should the final outcome of a discipline proceeding result in suspension of the unit member, such
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suspension may be without pay, but shall not reduce or deprive the unit member of health and
welfare benefits until the time of separation or dismissal from the District.

The parties to this Agreement recognize that emergency situations can occur involving a clear,
present and serious danger to the health and welfare of employees under which the Education
Code authorizes the use of emergency suspension. In cases of emergency suspension, the District
shall serve notice and statement of the charges supporting the emergency suspension.

This Article shall not reduce the rights of permanent bargaining unit members contained in
Education Code 44932 and 44944,

Public charges or complaints against a bargaining unit member shall be handled in accordance
with the directives and procedures established in Norwalk-La Mirada Unified School District’s
Board Policy 1340.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
- Page 88 -



ARTICLE XXVI: JOB-SHARE OR SHARED EMPLOYMENT CONTRACT
A. Job-sharing shall refer to two (2) unit members sharing one (1) assignment.
B. Two unit members may share a job share assignment for a minimum of one (1) year.

C. Applications for a job-sharing assignment for the following school year shall be filed with the District
no later than April I.

D. Job Share Agreements shall not be denied except for just cause based on educationally-sound reasons
and such reasons shall be reduced to writing upon the applicants request in the case of the denial of
an application to participate in a job-sharing arrangement. Should the unit member believe that such
reasons are not accurate or misrepresent the issues in question, the site administrator,
representative(s) from the District administration, the unit member(s), and a representative(s) of the
Association shall meet to discuss the reasons cited for the denial to determine their validity. Final
decisions regarding job share shall rest with the District.

E. Notwithstanding other provisions of this Agreement, job-sharing unit members’ wages, benefits, and
paid leaves shall be prorated relative to the actual time worked.

F. The health and welfare benefits may be divided up such that each employee receives fifty percent
(50%) of the District contribution toward the benefit package of each job shared or the job sharers
may divide the benefit package between themselves in a mutually agreeable manner. In no case will
the District be required to contribute additional funding beyond what would have been contributed
if the assignment was staffed by one teacher.

G. Once the job-share contract has specified how the benefits are to be divided, that decision is binding
and non-revocable for that school year. However, in no event shall the amount of health and welfare
benefits for the job-sharers exceed the amount the District would have paid if the position had not
been shared.

H. Unit members participating in a job-share assignment shall receive service credit proportionately
based on the unit member’s job share percentage, not to exceed one (1) full year total between job
share partners. Evaluation for service credit advancement shall take place once per year, on July 1.

I.  Unit members entering into a job-sharing arrangement shall complete the Certificated Partnership
Teaching Agreement mutually developed by the Association and the District.

J. Upon the request of the two bargaining unit members, and the approval of the site administrator, a
job-sharing assignment may be renewed provided the two unit members notify the District prior to
April 1. In the event the two unit members fail to notify the District to continue the job-sharing
assignment, or in the event the District does not approve the continuance of the assignment, the unit
members shall be returned to full-time assignments. If the site administrator does not approve the
request, the unit member may forward the request to the TANLA President, or designee, and the
Assistant Superintendent, Human Resources, or designee, to discuss a possible solution.

K. Any unit member who has been employed by the District in a teaching position for three (3) or more
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years shall be eligible to participate in job-sharing assignments

L. In the event that one job-share participant fails to complete the school year in a job-sharing
assignment or requests removal from the job-sharing partnership, it shall be the responsibility of the
other job-sharing partner to return to full time employment until an acceptable replacement is
secured or until the conclusion of that school year, whichever occurs first.

It shall not be the responsibility of the District or the Association to secure job-share partners for those
individuals who wish to establish a job-sharing partnership. That responsibility shall rest solely with
the individual(s) who wish to enter into a job-sharing partnership.

M. At the conclusion of a job-sharing assignment, if the certificated position still exists or is projected to
exist, the partner teacher with the greatest District seniority (Article Xll, A.1.a.b.c.) shall remain at the
site and the displaced teacher shall be assigned to available openings in the District, prior to teacher
initiated transfer, Article XII, C.

In the event that the certificated position does not exist, or is not projected to exist, then the least
senior partner teacher of the job share shall be assigned to available openings in the District, prior to
teacher initiated transfer, Article XllI, C. The most senior partner of the job share will be ranked by first
day of paid service with the rest of a site’s certificated staff prior to teacher initiated transfer, Article
Xll, A.l.a.b.c.
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ARTICLE XXVII: SPECIAL EDUCATION PROGRAMS AND PROCEDURES

A.

The District shall not normally require a unit member to extend their normal hours of employment in
order to participate in the development or review of an Individual Education Program (IEP). Should
an individual unit member have cause to believe the District is not making a good faith effort to adhere
to the practice of scheduling IEPs during a time that does not require the extension of their workday,
that unit member may request a meeting with the Executive Director, Special Education or designee
and a representative of the Association. Should that meeting result in a finding that supports a pattern
of over utilization of the extension of the individual member’s normal workday, then an arrangement
shall be made that will provide the unit member with additional compensation at the extra pay rate.

Counsel retained to represent the District in any due process procedure that requires the participation
of bargaining unit members, shall consult with the unit member prior to the hearing or procedure
regarding preparation for the hearing or procedure.

Members of the certificated bargaining unit shall not normally be required to provide
custodial/restroom/medical care to any of their students unless the provision of such care was
described in their respective job description and/or is part of the student’s curriculum or IEP and was
explained prior to their acceptance of their employment. When such services and/or care is required,
appropriately certified, trained and/or qualified individuals shall only deliver such care.

In order to regularly monitor student/teacher ratios in the Special Education classrooms, a Special
Education Task Force Team will be established. The team will meet monthly to review the Special
Education staffing ratios for the mild-moderate and moderate-severe/extensive support needs
classes, as well as monitor the DIS/Related Service Provider caseloads. The team may make
recommendations to the Executive Director, Special Education regarding Special Education caseload
numbers and staffing ratios. The task force team members will serve a minimum two-year term and
consist of three (3) certificated teachers chosen by the Association and one (1) Special Education
administrator/designee. In addition, the District agrees to remove the classrooms for students with
visual or hearing disabilities from the overall moderate-severe staffing ratio. The Executive Director,
Special Education or designee shall make a consistent reasonable effort to provide correct class lists
and share all relevant information regarding class size with the Special Education Task Force Team.

Classes identified for class size ratio in this article shall not be altered or changed without prior
agreement with the Association. If a class is renamed, the Executive Director, Special Education or
designee shall meet and confer with the Association prior to making a change. Renaming of a class
shall have no effect on class size ratios or maximums.

The District shall utilize the following caseload limits and staffing ratios for the staffing of the District’s
Special Education classes. In addition, the District will make every effort to minimize the disparity of
the number of students between comparable Special Day Classes and hire the appropriate staff per
the following chart. The aide staffing ratio in the chart below applies to classroom aides only and does
not include individualized support aides assigned through a student’s IEP. Classroom support provided
may be a Paraeducator-Special Education or, for classes in which students primarily have medical or
behavior needs, the classroom aide may be a Health Care Support Provider or Direct Intense Behavior
Support Paraeducator, respectively.
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Self-Contained Special Day Classes:

Allocation of
Teaching
Positions

Staffing
Ratio
(excluding
Teacher

Caseload
Maximum

positions)

Special Day Classes:
Pre-K SDC 1 1:7 11
Mild-Moderate (Specific Learning
Disability, Mild to Moderate
Cognitive Disabilities, Serious
Emotional Disturbance, Other
Health Impairment, Autism). Can
include students who have other
concomitant disabilities as well (for
example, students with a visual or
hearing impairment who also have
a mild cognitive disability).
Moderate-Severe/Extensive
Support Needs (Moderate to
Severe Cognitive Disabilities, Deaf-
Blind, Multiple Disabilities, Serious
Emotional Disturbance, Autism).
Can include students who have 1 1:7
other concomitant disabilities as
well (for example, students with a
visual or hearing impairment who
also have a severe cognitive
disability).

ASPIRE (Mental Health and
Behavior Management Program)
Hearing-Impaired,
Visually-Impaired

TK-8 = 14

1 1:10 9-12 = 15

TK-8 =11
9-12=12

1 1:10 13

CATEGORY
Resource Specialist Program (RSP)
Speech and Language Pathologist (SLP)
Related Services/Adaptive P.E. (APE)
Inclusion Specialist
Related Services/Deaf/Hard of Hearing (DHH)
Related Services/Visually-Impaired
Related Services/Orientation & Mobility (OMS) Maximum of 18
Orthopedic-Impaired (Ol) Maximum of 55
*The District will make a good faith effort to provide each RSP Teacher with a minimum of one (1)
Paraeducator per Education Code.

Maximum of 28
Maximum of 55
Maximum of 55
Maximum of 10
Maximum of 28
Maximum of 18

G. Secondary ASC class periods shall not have more than eighteen (18) students unless mutually
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ageed upon by the teacher and the principal and notification is provided to the TANLA President.

H. Adaptive Physical Education teachers shall not normally be required to provide service at more
than five (5) school sites. In the event that a DIS/Adaptive P.E. teacher is required to provide
service to more than five (5) school sites, the following caseload maximums shall apply:

- Service to six (6) sites shall reduce the maximum caseload number to fifty-one (51).
- Service to seven (7) sites shall reduce the maximum caseload number to forty-five (45).

Orthopedic-Impaired (Ol) service providing teachers’ caseloads shall not exceed fifty-five (55)
students. In the event that an Orthopedic Impaired (Ol) service providing teacher is required to
provide service to more than ten (10) school sites, the following caseload maximums shall apply:

- Service to eleven (11) to fifteen (15) sites shall reduce the maximum caseload number to fifty
(50).

- Service to sixteen (16) or more sites shall reduce the maximum caseload number to forty-five
(45).

The maximum caseload is reflected when a unit member is assigned to only one school site. When a
unit member is assigned to two school sites (excluding APE & Ol), the maximum caseload will be
reduced by 4 students for RSP and 5 students for SLPs. No RSP or SLP will be assigned to more than
two school sites.

1. Unit members with split assignments or Speech assigned at elementary and secondary sites
will follow the scheduled workday of one site based on student needs in consultation with
the Executive Director, Special Education or designee.

2. PerEd. Code, Speech and Language Pathologists providing services exclusively to Preschool
students shall have a maximum caseload of forty (40).

a. Speech and Language Pathologists providing service to multiple levels, including
Preschool, shall have their caseload maximum prorated according to the percentage
of Preschool students. [i.e. 20 Preschool students is 50% of the Preschool caseloads,
thus, they can only have 50% of the 55 (or 50 if split) maximum which equals 27 (or
25) for a total of 47 (or 45)].
DIS/Related Service Providers shall be provided a substitute teacher for any absence, if requested by
the DIS teacher.
The District shall make a good faith effort to provide substitute paraprofessional coverage from the
first day of absence for all Special Day Class (SDC) classrooms.
. Speech and Language Pathologists may use up to three (3) business days per school year to attend
conferences.
In the event that an RSP Teacher or SLP has nine (9) or more open assessments, the unit member
may request that the District provide additional support with assessment services until the unit
member is under nine (9) open assessments.
Any trained unit member that holds an Administrative or Special Education credential may serve as
an Administrative Designee at an IEP meeting. The unit member, who may be asked to be an
Administrative Designee at an IEP meeting, must receive training on an annual basis prior to serving
as an Administrative Designee. Any bargaining unit member who serves as an Administrative
Designee during an IEP meeting, shall receive the extra pay rate if the meeting is held during their
preparation time, lunch, or any part of the day that occurs outside of instructional minutes.
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All Elementary Education Specialists, Middle School Mild/Moderate SDC Teachers, and Secondary
Extensive Support Needs Teachers (FAST, ATP) upon request will be provided up to four (4) sub
release days per school year for IEP planning, assessment, and progress monitoring. This release
time will be scheduled with the site administrator. Effective with the 2026-27 school year, Middle
School Mild/Moderate SDC Teachers will be removed from this section.

Middle School Teachers (RSP) and High School Teachers (RSP and Mild/Moderate SDC) shall have an
assigned IEP monitoring period, in addition to their preparation period, within the instructional day
to prepare for IEP meetings, conduct assessments, hold IEP meetings, and complete IEP paperwork.
Effective with the 2026-27 school year, Middle School Mild/Moderate SDC Teachers will also have
an assigned IEP monitoring period as described above.

For Secondary RSP teachers, aside from their instructional preparation period and their IEP
monitoring periods, the remaining periods shall be used to provide a continuum of services based
on student needs including Academic Enrichment periods, push-in support and pull-out support.
Full Inclusion

1. Afullinclusion student is a student who was recommended for a self-contained program,
but was ultimately placed in a general education classroom. The Inclusion Specialist provides
direct support and/or consultation services for the full inclusion student. In the event that
the District no longer employs an Inclusion Specialist, this section shall be revised through
the bargaining process.

2. Every reasonable effort shall be made to evenly distribute enrollment of fully included
students. In the event that students are not evenly distributed within a grade level at a given
site, the Superintendent, or designee, and the TANLA President, or designee, shall conduct a
collaborative meeting to determine appropriate options and support.

3. Tothe extent possible, full inclusion students will be enrolled in single-grade level
elementary classes. Elementary classes with full inclusion student(s) shall be the last class at
that grade level to reach maximum enrollment per Article XllI of this agreement.

4. To ensure the success of a student with an IEP who participates in full inclusion in the
general education classroom, the District will make a good faith effort of notifying the
receiving general teacher(s) at least two days prior to the student starting.

5. The teacher(s) of the identified inclusion students can request release time/period to co-
plan with the Inclusion Specialist and other related service providers. This release time shall
be approved by and scheduled with the site administrator.

6. Unit members supporting appropriate full inclusion students shall be provided specialized
training necessary for successful implementation.
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ARTICLE XXVIII: EL CAMINO HIGH SCHOOL, SITE SPECIFIC PROGRAM GUIDELINES AND PROGRAM
OFFERINGS

A.

Article XIV, Section D of the contract shall be waived and replaced with the following: Each teacher
shall teach six (6) consecutive periods of forty-five (45) minutes in length followed by a seventh period
preparation period of forty-five (45) minutes in length.

It is mutually agreed to those provisions in Article XIV regarding extra pay for teaching a sixth period
shall not apply.

Should the District be unable to provide substitute coverage for an absent teacher, each teacher who
received additional students shall receive 1/6th of the substitute pay for each period.

The District shall make a good faith effort to maintain the maximum class size per period, per teacher,
at a total of thirty (30) students, or below. No class size shall exceed thirty-five (35) students per
period. Should an individual class size exceed thirty-five (35) students, an immediate meeting shall
be scheduled between the site administrator, the teacher, and the TANLA Representative to arrive at
a mutually acceptable resolution to the class size issue.

All other provisions of the Master Agreement between the Board of Education of the Norwalk-La
Mirada Unified School District and the Teachers Association of the Norwalk-La Mirada Area shall
remain in force. Minor unforeseen circumstances unique to this program shall be collaboratively
resolved through a consensus decision-making process.
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ARTICLE XXIX: RAMONA AND DISTRICT PRE-K PROGRAMS, SITE SPECIFIC PROGRAM GUIDELINES AND
PROGRAM OFFERINGS

A. An annual Pre-K calendar shall be negotiated with TANLA and based on the following principles:

1. Contracted workdays for eleven-month (11) teachers shall be 203. Start date will begin in
August.

2. Student school days will be 195.

All remaining non-contract days shall be applied at the end of the school year.

4. One (1) teacher prep/student free day and one (1) staff development day prior to the first
student school day.

5. One (1) teacher check-out day the day after the last student school day.

6. A minimum of one (1) Staff Development day that will coincide with the first trimester
Student Free Day for Elementary & Middle School Teachers as negotiated in the Master
Calendar.

7. Same holidays as in the District Master Calendar.

Same Thanksgiving, Winter, and Spring Breaks as in the District Master Calendar.

9. Parent Orientation Night in lieu of Back-to-School Night; and Open House events as
provided for the Article XIV, Section K & L.

10. Training days for Early Head Start Teachers shall be scheduled concurrently unless
precluded by the calendar.

w

o

B. Teacher Wednesdays: On the second and fourth Wednesday of each month, the teachers shall be
provided an entire block of time from 3:10 — 4:40 for full-day teachers; 12:30 — 2:00 for morning
teachers; and 9:30 — 11:00 for afternoon teachers, for the purposes of team meeting and
planning, teacher chosen activities and other educationally-appropriate endeavors. Teachers will
be required to remain at the school site during this time unless, they have been excused for
educationally appropriate activities at another location. No administrative meetings, training,
other interference, or administrative events are permitted on these days. On these weeks the site
administrator is not permitted to hold any required administrative meeting as provided for under
Article X1V, Section H, Number 1. Teachers shall complete required adjunct duty meetings and
work that was conducted on 3™ Wednesday but on a day and time of their choosing.

C. Afternoon break on staff meeting days: The start time on staff meeting days shall be 3:20 to allow
for a minimum of a fifteen (15) minute afternoon break before the start of the staff meeting. The
end time for this meeting shall be 4:30.

D. Sick Leave: All teachers, TOSA’s and Nurses working more than 10 months/183 days will receive
illness days at the same equitable rate that teachers who work 10 months/183 days receive.
Specifically, that would be as follows:

- 184 days — 197 days: 1 additional illness day for a total of 14 days

- 198 days — 211 days: 2 additional illness days for a total of 15 days
- 212 days—225 days: 3 additional illness days for a total of 16 days
- 226 days —240 days: 4 additional illness days for a total of 17 days
- 241 days — 254 days: 5 additional illness days for a total of 18 days
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* These illness day allocations will take effect on July 1, 2016

Release time during Home Visits: There shall be no change to the program procedures already in
place during Home Visits. This protocol already provides teachers the flexibility to allow each
teacher to have a minimum of a fifteen (15) minute release break without having to travel on and
off campus when conducting Home Visits.

A Code of Conduct and attendant penalties for violations of the Code. The Code of Conduct for
the Pre-K programs is the following.

10.

| will implement positive strategies to support children’s well-being and prevent and
address challenging behavior.
| will respect and promote the unique identity of each child and family and refrain from
stereotyping on the basis of gender, race, ethnicity, culture, religion, disability or ability,
sexual orientation, or family composition.
| will follow program confidentiality policies concerning personally- identifiable
information about children, families, and other staff members, Children’s names and
information, as well as the content of any classroom and office files are confidential.
I will maintain visual observation of children at all times and not leave children alone or
unsupervised at any time while under my care. Children are never to be left alone with a
volunteer(s).*
I will not maltreat or endanger the health and safety of children in any of the following
ways:*

i. Use corporal punishment;

ii. Use isolation to discipline a child;

iii. Bind or tie a child to restrict movement or tape a child’s mouth;

iv. Use or withhold food as punishment or reward;

v. Use toilet learning/training methods that punish, demean, or humiliate a child;

vi. Use any form of emotional abuse, including public or private humiliation,

rejecting, terrorizing, extended ignoring, or corrupting a child;
vii. Physically abuse a child;
viii. Use any form of verbal abuse, including profane, sarcastic language, threats or
derogatory remarks about the child or child’s family or;

ix. Use physical activity or outdoor time as a punishment or reward.
| will not solicit or accept personal gratuities, favors, or anything of significant monetary
value from contractors or potential contractors.
I will avoid letting personal relationships influence my professional judgment and
performance of my work.
| will refrain from the unlawful manufacture, distribution, dispensing, possession, or use
of alcoholic beverage, controlled substance, and tobacco in the workplace or at any
activity funded by federal or state funds.
I will maintain respect and promote professional relationships with the Los Angeles
County Office of Education (LACOE), our own agency, other preschool agencies, family,
staff and children.
I will not engage in fraudulent practices in determining, verifying, and documenting
program eligibility.
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G. All staff, consultants, and volunteers must abide by these standards of conduct and sign their
name annually on the Code of Conduct to attest that they will abide by its standards.

H. All violations will be subject to the progressive discipline protocol outlined in the Master
Agreement with the exception of the items considered Licensing Type A violations, marked with
an asterisk above (F4 & F5) and (1) below.

I. * All licensing Type A violations will be subject to the following more stringent protocol:

1. First Offense: Formal written warning in the personnel file.
2. Second Offense: Formal Written Warning in the personnel file with a two-day unpaid

suspension.

3. Third Offense: Formal written warning in the Personnel File with a four-day unpaid
suspension

4. Fourth Offense: Letter of Reprimand in the Personnel File with a seven-day unpaid
suspension

5. Fifth Offense: Termination of Employment

J.  Additional Prep Time will be allocated as follows: Two (2) additional hours at the first assessment
period; One and one-half (1.5) additional hours at the second assessment period; If there is a third
assessment period, one and one-half (1.5) additional hours at the third assessment period; for the
purposes of inputting data. This time will be designated during a non-student day or through the
use of roving substitutes, or release from a staff meeting.

K. PRESCHOOL CLASS SIZE

1. State Preschool halfday classes will be at 24 students per class.

2. EHS-Neonatal (0-2.11 year olds) 9
Home-Base (3-4 year olds) 12
Combo Classes (3-5 year olds) 17
Half-Day Classes (3-5 year olds) 18

3. In the occasion where two or more Permanent teachers have selected the same classroom
preferred assignment, District level seniority shall be used to select the teacher to be assigned.
(Article 12)

4. The District will make a good faith effort to provide every classroom-based class with a
minimum of one (1) Paraeducator assigned.

L. PROTOCOL FOR HOME VISITS
1. Administration shall notify the affected staff as soon as practicable when potentially

unsafe neighborhood issues are known. This notification shall be done verbally or via
District e-mail, and via hard copy readily seen postings at each campus.
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2. Teachers shall follow the following instructions when encountering potentially unsafe
situations in neighborhoods where home visits are conducted:
i. Ask the family member for directions as well as the home address.

ii. Arrive on time.

iii. Establish the purpose of the home visit.

iv. Program 911 into cell phone as well as 562-929-1677 (NLMUSD School Safety).

v. Carry only what is needed for the visit in a single bag.

vi. Park car soitis possible to drive out easily and quickly if necessary.

vii. When leaving campus for a home visit, sign-out with the name of the child being
visited and the time of the appointment.

viii. Pair up with an assigned Family Services Worker or a classroom Paraeducator
(with prior permission) when going to risky neighborhoods or homes. If not sure
about a neighborhood or home, consult with the Family Services Worker or
administrator.

ix. Put own safety first. If anything is out of the ordinary that is of concern do not
proceed with the home visit. Call family (w/*67 to hide phone number) informing
them that the home visit is being rescheduled, then call the program
administrators with the reason the visit was not held.

X. Once inside, sit between the door and the family for a quick exit if needed. Leave
if feeling unsafe at any time and reschedule the visit. (Look at watch/phone. Say,
“I’'m so sorry, but | just realized | have another appointment and | need to leave.”)
If anything unusual (unsafe) occurred during the visit, call NLMUSD School Safety
after leaving to report the issue.

xi. Ifinthe event it is felt that the neighborhood is not safe for a visit, it is acceptable
to meet in a public place, if mutually agreeable with the parent.

M. TRANSFER POLICY

1. Transfer procedures would adhere to those outlined in Master Agreement Article XII.

2. Teachers wanting to transfer would need to apply and would have to meet all the
conditions and requirements of the new position.

3. Approved selections and offers would be by district-wide seniority.

4. This would apply for teachers moving from a 10-month position to an 11-month or 12-
month position and from an 11-month to a 12-month position.

5. Teachers moving from program to program (i.e., Home-Base, State Preschool, EHS, and
HS).

N. SPECIAL EDUCATION CLASSROOM AT RAMONA

1. Two collaborative Special Education classrooms established for the Ramona Head Start
program only shall have the following staffing requirements:

a. One (1) SPED Preschool teacher shall be split evenly in time and responsibilities between
both classrooms to perform as an RSP teacher at the preschool level and to serve only
students at the Ramona site. Given the additional collaboration and instruction demands
at the preschool level, the caseload for said teacher shall not exceed a combined total of
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twenty (20) students, which is less than the maximum of twenty-eight (28) students for an
RSP SPED teacher, as stated in the Master Agreement.

b. Two (2) half-day/six (6) hour permit teachers shall be supervised and evaluated by District
level SPED administrators. Said teachers shall not perform home visits but shall participate
in the IEP process as the General Education teacher of their assigned students.

0. Students who require supervision after the student dismissal time shall be supervised based on
the following principles:

1. Teachers shall be compensated for the supervision of one or more students at the extra pay
rate on Appendix J. Teachers shall be paid in 5-minute increments rounded up to the next 5
minutes.

2. Compensation shall commence eleven (11) minutes after the students’ dismissal time.

3. Teachers at sites with multiple teachers who have the same dismissal time may opt to create
a rotating schedule of supervision on a weekly basis.

P. If there is a County, State, and/or Federal mandate requiring an annual evaluation and/or
professional development plan, unit members shall write a reasonable number of Stull Objectives
annually. Said objectives shall be submitted on the Stull Bill Objective form and turned into the
site administrator or designee.
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ARTICLE XXX: SHARED MANAGEMENT AND DECISION-MAKING AT SCHOOLS

The role of the District Office is to assist schools in increasing student achievement for all students. The
focus or decisions on student achievement that occurs between the District administration, school sites,
employee organizations, and stakeholders involves dialogue, review and clarification of issues, sharing of
information and data, and resolution of conflicts.

A. SUPERINTENDENT’S CABINET

1. The ongoing membership of the Superintendent’s Cabinet shall consist of Central Office
administrators, representatives from each employee organization, and Principal and teacher
representatives from each level. Other personnel may participate as needed.

2. This District body reviews the initiation and modifications of programs and practices that
influence the progress of learning for all students. The Superintendent’s Cabinet has an active
role in reviewing, providing input and assistance to ensure the decisions and directions are
systemic and implemented with defined guidelines at each site, while providing an avenue for site
creativity that enriches their programs for students.

3. Minutes from the Cabinet meetings will be sent to all employees and the Board of Education.

4. The President of TANLA and the Executive Director of TANLA shall be members of the
Superintendent’s Cabinet, along with teacher representatives from each level (chosen by TANLA)
and the District Teacher of the Year. Should TANLA so desire, they may replace the Executive
Director’s position on the Cabinet with an appointee from the TANLA Board of Directors. If TANLA
should exercise the option of replacing the Executive Director with an appointee, then the
appointee shall be provided with full release days, subtracted from the Association days granted
in Article 6: Organizational Security, for the purpose of attending Superintendent’s Cabinet
meetings.

5. The Assistant Superintendent of Educational Services or designee would serve as the liaison
between the schools and the Cabinet, as well as be the monitor for the site process for evaluation
purposes. The teachers (TANLA), classified (CSEA), and administrative (NLMAA) representatives
would also serve as liaisons for communications and conflict resolutions.

B. PROFESSIONAL LEARNING COMMUNITIES

1. We believe that Professional Learning Communities (PLCs) are a critical component in the success
of our instructional and extracurricular programs. Professional Learning Communities are an
ongoing process in which educators work collaboratively in recurring cycles of collective inquiry
and action research to achieve better results for the students they serve. Professional Learning
Communities operate under the assumption that the key to improved learning for students is
continuous job-imbedded learning for educators. The elements of the PLC process are as follows:

a. AFocuson Learning
b. A Collaborative Culture With a Focus on Learning for All
c. Collective Inquiry Into Best Practice and Current Reality
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d.
e.

f.

Action Orientation: Learning by Doing
A Commitment to Continuous Improvement
Results Orientation

(Taken from DuFours)

C. SHARED-DECISION MAKING COUNCILS (SDMC’S)

1. PARAMETERS

a. Parameters are guidelines and checkpoints for decision-making. The following parameters

guide the work of SDMC’s:

1. Be accountable for all site decisions made that are within the scope of decision making.

2. Adhere to Board policy, negotiated agreements, and Federal and State
guidelines/regulations or seek a waiver.

3. Assess annually local PLC and Shared Management as it relates to increased student
achievement.

4. Ensure awareness and support from Board of Education and District.

5. Be consistent with the District goals, objectives, and standards.

6. Collaborate and coordinate with District and others affected.

7. Involve school community and stakeholders.

8. Use the school plan to support rationale for direction and decisions.

2. SCOPE

a. The establishment of scope areas and parameters for the decision-making process allows
councils to develop and implement School Plans that focus on teaching, learning, student
achievement and behavior management. The key to the development of the School Plan is
the use of data as provided by the Site, District, and the State. The requirements of state
and federal statutes, guidelines, regulations, School Board Policy, and collective bargaining
agreements must be met. A waiver process is available for decisions that require changes in
the preceding documents.

b. All scope area decisions must be within District/State and/or Federal Guidelines and
Collective Bargaining Agreements.

c. Each site must, on an annual basis, review the following scope areas and document through
agendas/minutes which scope areas they will be addressing in the following year. This
review can be accomplished through surveys, task forces, and other processes provided for
use or developed by the sites.

d. Scope Areas for shared decision making are intended to focus on student learning goals,

instruction and climate. The areas that a school site will focus on are:

1. Personnel Recommendation Panel Recommendations
2. Budget (Funds under control of the SSC)
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Reform Models/Interventions/Programs (Site Specific)

Site Staff Development (Data-based, Implements School Plan)
Scheduling (Time within the day)

Attendance/Discipline (Must be reviewed every 4 years)

o ukWw

3. CONSENSUS DECISION MAKING PROCESS

a. Each Shared Decision-Making Council is expected to use the consensus process, as they
implement shared decision making.

b. Consensus is defined as “when participants whose support is needed to implement a decision
have input into making the decision, agree with/to the decision, and express a commitment
to support its implementation”. Consensus is a process that requires informed dialogue,
decisions, actions, and evaluation. The consensus process allows decision making to be made
based on trust and belief in the strength of shared responsibility

4. ELECTIONS

a. Elections for each year’s term shall be conducted in May and their term shall commence the
following school year. Members shall serve a 2-year term with alternating start years.

b. Composition; the shared decision-making councils shall be composed as outlined in California
Ed. Code 65000.

D. WAIVERS

1. The District, TANLA, CSEA and the educational community of the Norwalk-La Mirada Unified
School District, recognize and encourage innovation and flexible working environments with
the potential to improve learning opportunities for students as well as working environment
for employees. For this purpose, TANLA and the District stand ready to consider waivers to
established provisions of the Master Collective Bargaining Agreement provisions.

2. In order for a waiver to be considered by TANLA and the District, the following conditions
must be met:

a. Approvals of waivers are not automatic, but subject to the approval of appropriate
entities before implementation is possible.

b. School sites may make an application for a waiver of any provision of the Master
Collective Bargaining Agreement directly to the Board of Directors of TANLA.

3. All applications for a waiver shall be in writing and must include the following items:

a. A written statement of the desired modification to contract citing the specific Article.
A rationale for the desired modification.
Signature of no less than 80% of the members of the certificated bargaining unit assigned
to the site.

d. The term of the waiver request. A waiver may not be submitted for a term exceeding one
(1) year. (Waivers that have been approved three consecutive times shall be considered
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the operational norm for that site. It would then require a request signed by 80% of the
certificated bargaining unit members at that site to return to the controlling provisions of
the Master Collective Bargaining Agreement.)

Waiver requests shall require a two-thirds vote of approval by the TANLA Board of
Directors and a majority of the Norwalk-La Mirada Unified School District’s Board of
Education. If either body fails to approve the waiver request, then said waiver shall be
deemed to have been denied.

Should waiver requests involve any Ed. Code provisions, the approval process would start
with the Superintendent’s Cabinet whose body includes the District’s General Counsel.
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ARTICLE XXXI: CONFORMITY TO LAW

If any provision of this Agreement, or any application thereof to any teacher, are held to be contrary to
law by a court of competent jurisdiction, then such provision or application will be deemed invalid, to the
extent required by such court decision, but all other provisions will continue in full force and effect. In
such event, the District and the Association shall, upon request of either party, commence negotiations
within thirty (30) workdays regarding the means of compliance with such law or decision.
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ARTICLE XXXII: SUPPORT OF AGREEMENT

The Association agrees that there shall be no strikes, work stoppages, slowdowns, or other concerted
refusals by teachers in the bargaining unit to perform work during the term of the Agreement. The
Association, as defined in Article |, Agreement, shall make all reasonable efforts to induce members of the
negotiating unit to conform to this Article.
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ARTICLE XXXIII: SIGNATURES

The signatures that follow indicate that the Agreement has been ratified by the Board of Education and

the Association:

%v} é\—rnr/ 10/17/2025

/ém %W 10/17/2025

Dr. Narcis Brasov, Esq. Date
Board President
Norwalk-La Mirada Unified School District

W 10/17/2025

Maureen Quiros Gra{/ Date
Association President
Teachers Association of Norwalk-La Mirada Area

W % 10/17/2025

MicHaeIWo, Ed.D. Date
Assistant perintendent, Human Resources

Norwalk-La Mirada Unified School District

A‘ﬁar{da Cobian Date

Association Bargaining Chair
Teachers Association of Norwalk-La Mirada Area
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APPENDIX A: TEACHER/SCHOOL NURSE SALARY SCHEDULE (186 WORKDAYS - 180 STUDENT DAYS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

SCALE 4
STEP SCALE 1 BA SCALE 2 SCALE 3 BA + 60 INC. SCALE 5
BA + 30 OR MA BA +45 MA (OR) BA +75 BA + 75 INC MA
1 70940 74487 78211 82122 86228
2 73281 76945 80792 84832 89074
3 75699 79484 83458 87631 92013
4 78197 82107 86212 90523 95049
5 80778 84817 89058 93511 98187
6 83444 87616 91997 96597 101427
7 86198 90508 95033 99785 104774
8 89043 93495 98170 103079 108233
9 91981 96580 101409 106479 111803
10 99767 104755 109993 115493
11 108212 113623 119304
12 117373 123242
15 94833 102861 111568 121013 127064
20 94924 106153 115138 124885 131130
24 99575 111354 120780 131004 137555
30 104454 116810 126698 137423 144295

Effective Date: 07/01/2025
Board Approved: 03/09/2026




APPENDIX A-3: ADULT EDUCATION MONTHLY TEACHER SALARY SCHEDULE
(183 WORKDAYS - 180 TEACHING DAYS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

Effective: July 1, 2025

SCALE 2 SCALE 4 SCALE 5
STEP SCQ;E 1 BA + 30 OR SB(;A-II-EI: BA+60INC. MA | BA+75INC
MA (OR) BA +75 MA

1 69795 73285 76949 80796 84836
2 72098 75703 79488 83462 87635
3 74477 78201 82111 86217 90528
4 76935 80782 84821 89062 93515
5 79474 83448 87620 92001 96601
6 82097 86202 90512 95038 99790
7 84806 89046 93498 98173 103082
8 87605 91985 96584 101413 106484
9 90496 95021 99772 104761 109999
10 98157 103065 108218 113629
11 106466 111789 117378
12 115478 121252
15 93302 101201 109768 119059 125012
20 96288 104439 113281 122869 129012
24 101006 109557 118832 128890 135334
30 105955 114925 124655 135206 141965

Effective Date: 07/01/2025
Board Approved: 03/09/2026




APPENDIX A-4: SCHOOL NURSE SALARY SCHEDULE (216 WORKDAYS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

STEP SCALE 1 BA SCALE2BA +30 | SCALE 3 BA +45 :\fé';a: ?(';\R"; :z SCALE 5 BA + 75

ANNUAL OR MA ANNUAL ANNUAL +75 ANNUAL | "NCMA ANNUAL
1 82381 86500 90825 95366 100134
2 85100 89355 93823 98514 103440
3 87908 92303 96918 101764 106852
4 90809 95349 100116 105122 110378
5 93806 98496 103421 108592 114022
6 96902 101747 106834 112176 117785
7 100100 105105 110360 115878 121672
8 103403 108573 114002 119702 125687
9 106815 112156 117764 123652 129835
10 115857 121650 127733 134120
1 125664 131947 138544
12 136301 143116
15 110127 119450 129561 140528 147554
20 113651 123272 133707 145025 152276
24 119220 129312 140259 152131 159738
30 125062 135648 147132 159585 167565

Effective Date: 07/01/2025
Board Approved: 03/09/2026




APPENDIX C: CAREER TECHNICAL EDUCATION TEACHER SALARY SCHEDULE
(186 WORKDAYS — 180 STUDENT DAYS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

SCALE 5 SCALE 6
STEP SCALE 1 SCALE 2 SCALE 3 BA + SCALE 4 BA + 60 INC. BA + 75 INC
NO BA BA 30 OR MA BA + 45 MA (OR) BA
+75 MA

1 65456 89040 93492 98167 103075 108229
2 68949 91978 96577 101406 106476 111800
3 72648 95013 99764 104752 109990 115490
4 76054 98148 103055 108208 113618 119299
5 79646 101387 106456 111779 117368 123236
15 82116 104531 109757 115245 121008 127058
20 84744 107876 113269 118933 124880 131124
24 88896 113162 118819 124761 130999 137549
30 93252 118707 124641 130874 137418 144289

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX D: COUNSELOR SALARY SCHEDULE
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

SCALE 9 SCALE 10 SCALE 11
STEP ELEME::;ADTZ AND HIGH SCHOOL ADULT SCHOOL
186 WORKDAYS (11 MO) 195 WORKDAYS (11 MO) | 202 WORKDAYS (12 MO)
1 101426 106303 110147
2 104773 109811 113782
3 108231 113435 117537
4 111803 117178 121416
5 115492 121045 125423
6 119303 125039 129562
7 123240 129165 133838
15 127062 133170 137988
20 131128 137431 142404
24 137553 144165 149382
30 144293 151229 156702

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX E: PRESCHOOL TEACHER SALARY SCHEDULE (6HR/183 WORKDAYS)

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

Effective: July 1, 2025

SCALE 16 SCALE 17
EARNED AA BACHELOR OF
STEP SCALE 15 DEGREE ARTS OR BAic:OLI(E);SMA
OR HIGHER BACHELOR OF
SCIENCE
1 33950 35679 37436 39309
2 35708 37465 39376 41344
3 37453 39351 41302 43365
4 39418 41356 43432 45605
5 41356 43432 45593 47876
6 43420 45564 47876 50272
7 45760 47976 50369 52890
8 47976 50369 52876 55520
15 49345 51782 54385 57101
20 50922 53430 56145 58954
24 53831 56477 59342 62304
30 56877 59688 62707 65835
Effective Date: 07/01/2025

Board Approved: 03/09/2026




APPENDIX F: EARLY HEAD START CENTER BASED BILINGUAL PRESCHOOL TEACHER SALARY
SCHEDULE (8HR/203 WORKDAYS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

SCALE 22 EAR?\ICI?DL E.Z: OR
STEP SCALE 21 EARNED AA BS. SCALE 24
DEGREE BA +30 OR MA
OR HIGHER DEGREE OR
HIGHER

1 50527 53142 55743 58530
2 53177 55814 58662 61595
3 55767 58591 61511 64587
4 58710 61606 64655 67888
5 61606 64655 67927 71323
6 64632 67904 71283 74847
7 68151 71448 75027 78778
8 71448 75027 78723 82659
15 73461 77145 81030 85082
20 75803 79618 83596 87776
24 80148 84126 88341 92758
30 84703 88871 93357 98025

This is a positive work calendar with no paid vacation.

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX F-2: PRESCHOOL NURSE/PRESCHOOL TOSA SALARY SCHEDULE

(8HR/202 WORKDAYS)

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

Effective: July 1, 2025

SCALE 102 SCALE 104 SCALE 105
STEP SCA;I;IOl BA + 30 OR S(;:Lf :(5)3 BA + 60 INC MA BA + 75 INC
MA (OR) BA +75 MA
1 77036 80888 84932 89179 93638
2 79578 83557 87735 92122 96728
3 82204 86314 90630 95162 99920
4 84917 89163 93621 98302 103217
5 87719 92105 96710 101546 106623
6 90614 95145 99902 104897 110142
7 93604 98284 103198 108358 113776
8 96693 101528 106604 111934 117531
9 99884 104878 110122 115628 121409
10 108339 113756 119444 125416
11 117510 123386 129555
12 127458 133831
15 102981 111699 121154 131410 137981
20 106276 115273 125031 135615 142396
24 111484 120921 131158 142260 149373
30 116947 126846 137585 149231 156692

This is a positive work calendar with no paid vacation.

Effective Date: 07/01/2025

Board Approved: 03/09/2026




APPENDIX F-3: PRESCHOOL TEACHER/PRESCHOOL PERMIT TOSA SALARY SCHEDULE
(8HR/183 WORKDAYS)

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

Effective: July 1, 2025

SCALE 22 EAR?\ICI?[:-IIEB.Z: OR
STEP SCALE 21 EARNED AA B.S. SCALE 24
DEGREE BA + 30 OR MA
OR HIGHER DEGREE OR
HIGHER

1 45572 47903 50257 52764
2 47926 50315 52882 55519
3 50280 52824 55461 58227
4 52941 55519 58286 61194
5 55519 58286 61229 64302
6 58262 61206 64255 67468
7 61440 64407 67622 71013
8 64407 67622 70953 74509
15 66221 69564 73049 76698
20 68327 71765 75356 79135
24 72236 75839 79629 83620
30 76357 80112 84150 88365

This is a positive work calendar with no paid vacation.

Effective Date: 07/01/2025

Board Approved: 03/09/2026




APPENDIX G-1: EARLY HEAD START HOME-BASE BILINGUAL PRESCHOOL TEACHER

SALARY SCHEDULE (8HR/225 WORKDAYS/11.5 MONTHS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

Effective: July 1, 2025

SCALE 19 SCALE 20 SCALE 21
EARNED AA BACHELOR OF
STEP SCALE 18 DEGREE ARTS OR BT:TESL?';OOF
OR HIGHER BACHELOR OF OR MA
SCIENCE

1 55636 58435 61375 64458
2 58486 61427 64562 67784
3 61389 64497 67695 71097
4 64638 67796 71188 74759
5 67796 71188 74732 78456
6 71162 74680 78456 82400
7 75015 78675 82566 86727
8 78675 82566 86701 91016
15 80819 84892 89180 93650
20 83401 87614 92018 96604
24 88204 92621 97245 102138
30 93226 97862 102781 107931

This is a positive work calendar with no paid vacation.

Effective Date: 07/01/2025

Board Approved: 03/09/2026




APPENDIX H: ADULT EDUCATION HOURLY SALARY SCHEDULE
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

SCALE 11 SCALE 12 SCALE 13
STEP REGULAR BA + 30 OR MA BA + 75 INC MA
Hourly Rate Hourly Rate Hourly Rate
1 $55.99 $57.59 $59.38
2 $58.87 $60.57 $62.43
3 $61.84 $63.73 $65.61
4 $64.72 $66.66 $68.68
5 $67.61 $69.57 $71.70
6 $70.57 $72.68 $74.81
7 $73.46 $75.71 $77.92
8 $76.34 $78.63 $81.03
15 $76.81 $79.11 $81.55
20 $79.28 $81.64 $84.15
24 $81.77 $87.26 $89.84
30 $89.02 $97.55 $100.25
MONTHLY RATES

Adult Education teachers who work every day scheduled each year by the adult school (school
day plus orientation days) and who are assigned 25 to 30 hours per week shall be assigned to
the regular Teacher Salary Schedule for pay purposes.

No full time Adult Education Teacher can serve as a full time regular classroom teacher in this
District or any other at the same time.

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX H-2: CREDENTIALED SPEECH & LANGUAGE PATHOLOGIST
(188 WORKDAYS — 11 MONTHS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

STEP ANNUAL
1 97438
2 100847
3 104378
4 108028
5 111810
6 115726
7 119774
8 123968
9 128308
10 132797
11 137446
12 142254
13 147234
14 152387
15 157721
20 165604
25 173885

- The maximum step allowed for comparable experience prior to NLMUSD
employment shall be commensurate with verified years of prior service (as approved
by Human Resources) before becoming a district employee.

- Clinical experience in the private sector for a Speech and Language Pathologist who
possesses a credential prior to an offer of employment with NLMUSD, may be used
for step placement upon verification.

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX H-3: PSYCHOLOGIST SALARY SCHEDULE

SCHOOL PSYCHOLOGIST SALARY SCHEDULE (188 WORKDAYS — 11 MONTHS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

STEP ANNUAL
1 134971
2 137694
3 140450
4 143257
13 146122
15 150420
20 154718
25 157583

ERMHS PSYCHOLOGIST SALARY SCHEDULE (202 WORKDAYS — 12 MONTHS)
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

STEP ANNUAL
1 144525
2 147443
3 150373
4 153353
13 156420
15 161021
20 165621
25 168688

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX I: HOURLY, DAILY & INTERMITTENT PAY
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

ASSIGNMENT AMOUNT BASED ON:
Summer School Hourly Rate $53.51 Per Hour 325-Minute Day
Summer School Elementary School $290.02 Per Day 325-Minute Day
Summer School Middle School $290.02 Per Day 325-Minute Day
Summer School High School $306.61 Per Day 343.75-Minute Day
Home Teacher $46.01 Per Hour

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX J: EXTRA PAY FOR EXTRA DUTY

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

High School Athletics
Athletic Director

Athletic Director-Assistant
Varsity Baseball-Head
Varsity Baseball-Assistant

JV Baseball-Head

Freshman Baseball-Head
Varsity Basketball-Head
Varsity Basketball-Assistant
JV Basketball-Head
Sophomore Basketball-Head
Freshman Basketball-Head
Cross Country-Head

Cross Country-Assistant
Varsity Football-Head
Varsity Football-Assistant

JV Football-Head

JV Football-Assistant
Sophomore Football-Head
Sophomore Football-Assistant
Freshman Football-Head
Freshman Football-Assistant
Golf-Head
Gymnastics/Dance Team-Head
Gymnastics/Dance Team-Assistant
Varsity Soccer-Head

Varsity Soccer-Assistant

JV Soccer-Head

JV Soccer-Assistant
Freshman Soccer-Head
Freshman Soccer-Assistant
Varsity Softball-Head

Varsity Softball-Assistant

JV Softball-Head

Varsity Swim Team-Head
Varsity Swim Team-Assistant
Varsity Water Polo-Head
Varsity Water Polo-Assistant

Effective Date: 07/01/2025
Board Approved: 03/09/2026

Effective: July 1, 2025

PER ASSIGNMENT
RATE
$6,199
$4,659
$5,122
$3,597
$3,597
$3,219
$5,236
$3,606
$3,606
$3,475
$3,346
$4,177
$3,152
$6,154
$3,937
$3,814
$3,501
$3,365
$3,265
$3,640
$3,265
$4,105
$4,833
$3,122
$4,742
$3,219
$3,219
$3,219
$3,219
$3,219
$5,122
$3,597
$3,597
$5,067
$3,296
$5,067
$3,296

PER ASSIGNMENT PER
WEEK POST SEASON

$251
$170

$251
$170

$170
$170
$336
$251

$85
$170
$170
$251
$85

$251
$170

$251
$170
$251
$170



APPENDIX J: EXTRA PAY FOR EXTRA DUTY
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

PER ASSIGNMENT PER ASSIGNMENT PER
High School Athletics (CONT) RATE WEEK POST SEASON
Varsity Tennis-Head $4,420 $170
JV Tennis-Head $3,219
Varsity Track-Head $5,122 $170
Track-Assistant $3,327 $170
Varsity Volleyball-Head $4,858 $251
JV Volleyball-Head $3,432
Sophomore Volleyball-Head $3,219
Freshman Volleyball-Head $3,122
Wrestling-Head $4,882 $170
Wrestling-Assistant $3,368 $170
Varsity ESports-Head $3,219 $170
Varsity ESports-Assistant $2,890 $85
JV ESports-Head $2,890
JV ESport-Assistant $2,000
Flag Football-Head $3,640
Flag Football-Assistant $3,265
Other High School Activities
Band Director $8,152 $240
Coordinator of Activities $7,452
El Camino High School Coordinator of Activities $3,724
Drill Team Director $3,931
Pep Squad $3,931
Forensics-Head $3,479
Forensics-Assistant $2,218
News Releases $1,992
Technical Stage Director $3,732
Play & Productions Directors (Per Production) $3,450
Yearbook Advisor $3,937
Newspaper Advisor $4,246
Academic Decathlon Coach $3,426
High School Department Heads
7 to 14 Sections $1,418
15 to 20 Sections $1,813
21 to 45 Sections $2,207
46 to 70 Sections $2,616
71 to 95 Sections $3,018
96 plus Sections $3,420
El Camino (2 Positions) $1,397

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX J: EXTRA PAY FOR EXTRA DUTY
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

Adult Education

Other Assignments, All levels
Assessment Liaison (One per school)
Peer Assistance and Support Teacher

Intern Support Provider
Onsite Support Provider for
New Teachers
Homework Helpline
Saturday School
Honor Band
Saturday School Teacher - Migrant Ed
Student Supervision Duty
(Provided when necessary)
Nurses
Middle School Coaching
English to Spanish/Second Language
Translations
Bilingual Area Resource Teacher

Extra Pay (PD, planning, meetings, etc.)
Extra Pay (Working with students)

Over-the-ratio (Elementary Level)
Combo Classes (Elementary Level)

Bilingual Dual Immersion

Speech and Language Pathologist (Waiver)
District Level TOSA (Excludes TOSA Admin)
Technology Teacher

PTAP Support Providers

Elementary SPED Teacher Stipend (RSP& SDC)
AP Combo Stipend

Middle School Music Performances

Effective Date: 07/01/2025
Board Approved: 03/09/2026

$1,418

PER ASSIGNMENT RATE
$2,437 per school year
$2,339-59,358

$414 per semester X # new teachers (4 max)
$414 per semester X # new teachers (4 max)

$53.51 per hour
$53.51 per hour
S840

$53.51 per hour
$36.58 per hour

$7,798 per school year
$42.64 per hour
$34.43

Three (3) $9,027 stipends for three (3) positions
only to be funded exclusively by Categorical Aid
Funds. Stipends for 180 hours of additional
work above and beyond the normal required
186 workdays. The 180 hours shall be subject to
verification and audit.

$48.16 per hour

$53.51 per hour

$105 per student/per month

$4,500 per school year

$3,780 per school year

$1,455 per school year

$7,798

$7,798

$1,891

$4,500 per year

$300/month per combo period
$822/performance (up to 4/teacher per year)



APPENDIX J: EXTRA PAY FOR EXTRA DUTY
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

Other Assignments, All Levels (CONT)
(IWP) District Literacy Specialist
(IWP) Pathway Counselor

(IWP) Data Specialist
(IWP) Pathway Teacher

(IWP) Control Teacher
Middle School Play Productions Directors

Middle School Play Productions Directors' Assistant

PER ASSIGNMENT RATE
$3,636 per school year
$2,422 per school year

$7,278 per school year

$726 per school year & $144 per meeting attended
(5726 maximum). (IWP) Pathway teachers may
participate in five (5) voluntary after school meetings
(each school year that they hold this title) where they
will be compensated at a rate of $144 per meeting
attended for a maximum not to exceed $726.

$726 per school year
$1,455 (Per Production)

Stipend paid to one (1) volunteer teacher selected by
the Principal for purposes of providing support to
students who participated in play or productions
(from the beginning until completion of production).
This stipend will be paid for a maximum of two (2)
plays or productions developed in a single school
year.

$946 (Per Production)

Stipend paid to no more than two (2) volunteer
Teachers selected by the Principal for purposes of
providing support to students who participate in
plays or productions (from the beginning until
completion of production). This stipend will be
paid for a maximum of two (2) play or productions
developed in a single school year.

(a) It is understood that the purpose of this article and Appendix J is to establish stipend rates of pay for
extra duty only if a school or district desires to fund such a position. There is no intent to fund, commit
funding or create all of the positions listed in Appendix J

Effective Date: 07/01/2025
Board Approved: 03/09/2026



APPENDIX K: CATEGORICAL, GRANTS & FIXED COSTS PROGRAM
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
Effective: July 1, 2025

ASSIGNMENT RATE

Master Training Teacher (Full Assignment-Per Semester) $912 (Agreement Limit)

Master Training Teacher (Full Summer School Assignment) $417 (Agreement Limit)

Categorical Aide Program Facilitator $1,951
GATE Teachers (Elementary & Secondary) $790 per assignment per school year
Resource Teacher Categorical/Bilingual Programs One (1) $8,436 stipend for one (1) position only,

to be funded exclusively by Categorical Aid Funds.
Stipends for 180 hours of additional work above
and beyond the normal required 186 workdays.
The 180 hours shall be subject to verification and
audit.

Effective Date: 07/01/2025
Board Approved: 03/09/2026




APPENDIX L: SALARY POLICY
SALARY POLICY
A. ASSIGNMENT TO TEACHERS’ SCALE
1. Scale 1-Bachelor’s degree and a regular credential.

2. Scale 2 — Bachelor’s degree and a regular credential plus (1) thirty semester hours of upper
division or graduate work with a grade of C or better, earned after the granting of the Bachelor’s
degree, or (2) earned Master’s degree and/or Juris Doctorate (J.D.).

3. Scale 3 — Bachelor’s degree and a regular credential plus forty-five semester hours of upper
division or graduate work with a grade of C or better earned after the granting of a Bachelor’s
degree.

4. Scale 4 —Bachelor’s degree and a regular credential plus sixty semester hours of upper division or
graduate work with a grade of C or better, earned after the granting of a Bachelor’s degree,
including the granting of a Master’s degree and/or Juris Doctorate (J.D.), or a Bachelor’s degree
and a regular credential plus seventy-five semester hours of upper division or graduate work with
a grade of C or better without a Master’s degree.

5. Scale 5 — Bachelor’s degree and a regular credential plus seventy-five semester hours of upper
division or graduate work with a grade of C or better, earned after the granting of a Bachelor’s
degree, including the granting of a Master's degree and/or Juris Doctorate (J.D.).

All degrees, upper division units and graduate semester hours mentioned above must be taken at
an institution whose courses are accepted for credentialing purposes by the California State
Department of Education.

B. INITIAL PLACEMENT

1. Forteachers hired after July 1, 1986, prior public school teaching experience is credited on a year-
to-year basis up to a maximum of thirteen years. A school year shall be defined at 75% of the
teaching days within each year. A long-term substitute teacher who qualified with respect to the
required number of days constituting a school year may receive credit on the schedule in the same
manner as a regular teacher. To receive maximum credit a teacher must have been employed in
consecutive years without a break in service. If there is a break in consecutive years of service,
the district will review the last five years of service and place the teacher on the next step. This
experience must have been obtained within the last five years of service and place the teacher on
the next step. No more than one step credit will be granted for one year of teaching.

If the Superintendent or his/her designee wishes, a break in service may be reviewed for purposes
of credit placement.

A teacher has sixty (60) days from their effective start date to submit verified years of experience
and/or official transcripts with a completed Salary Schedule Change Form in order for the salary

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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advancement to be effective as of their effective start date.

2. Teachers entering the system who have experience in private schools in the United States shall
be granted credit for this experience as other teachers new to the District, with the following
conditions:

a. The experience must have been in schools which are acceptable to the State Department of
Education for credentialing purposes.

b. The teacher must have had a valid teaching credential during the teaching experience.

3. Speech Language Pathologists entering the system, who have prior public or private school
experience, or hospital experience, shall be granted credit for this experience for initial placement
on the salary schedule. Any Speech Language Pathologist who was not previously accorded such
credit for this type of prior acceptable employment experience for initial placement on the salary
schedule shall be granted such credit effective September 1, 1990, and thereafter.

4. Pyschologists entering the system, who have prior public/non-public or private school experience,
or clinical/hospital experience, and were fully licensed as a psychologist by the California Board
of Psychology (or equivalent out-of-state agency) or credentialed as a School Psycholgist during
the duration of the experience shall be granted credit for this experience for initial placement on
the salary schedule as per Salary Schedule H. Any psychologist without this previous employment
experience shall be placed on step 1.

5. School Nurses who have prior public or private school experience, or hospital experience, and
were fully licensed as a Registered Nurse (RN) during the duration of the experience, shall be
granted credit for this experience for initial placement on the salary schedule, effective March 28,
2023, as per Salary Schedule A and A-4.

6. Teachers returning from leave of absence without pay shall be placed upon the appropriate salary
step which they had earned prior to their departure for leave.

7. Teachers returning from leave of absence with pay shall receive the normal increment as though
he/she had not been on leave, providing that normal increments have been negotiated.

8. A teacher on an unpaid leave because of military obligations shall be granted one year credit for
each year of military service, provided that normal increments have been negotiated each year
the teacher is absent from his district responsibilities.

9. Any teaching experience accrued in a foreign educational system will not receive salary credit for
those years of experience.

C. VERTICAL AND HORIZONTAL MOVEMENT
1. Teachers who serve less than the required annual number of working days for regular full-time

teachers in their classification, shall receive salary in the ratio that the number of days actually
served bears to the total number of annual working days for that classification. Notwithstanding

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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the above, teachers who serve for one full school semester, shall receive not less than one-half
the annual salary applicable to their scale and step.

Mandatory deductions from gross earnings are those required by law and include Federal and
State Income Tax, and State Teachers Retirement System.

Option deductions are those deductions the teacher may elect to have taken from his/her gross
earnings. Such deductions are made for items and services that are, from time to time, made
available to the teachers by Board action. Optional deductions must be initiated in writing by the
teacher. This authorization shall remain in effect continuously until the District receives from such
teacher written notice withdrawing the authorization for the deduction.

Vertical Movement

a. All teachers shall advance one vertical step on the salary schedule for each year of service,
except those whose placement is at the maximum step for their scale.

b. Teachers who have been employed in the regular educational program of the District as
probationary or permanent members before being subsequently assigned to programs
conducted under contract with public or private agencies or other categorically funded
projects will be entitled to continue on the salary schedule for each year of service while
assigned to such restricted programs.

Horizontal Movement

a. All courses taken for salary schedule advancement must be:

1) Directly related to the individual teacher’s assighnment or

2) Part of a program leading to any credential or advanced degree.

b. Teachers may advance from one scale of the salary schedule to another after initial rating in,
if the following criteria are met:

1) All course work shall have a grade of C or above or passing in pass/fail graduation or credit
in credit/noncredit graduations.

2) All course work, post-graduate, graduate or upper division level taken from four-year
colleges, universities or graduate schools accredited teacher training institutions,
accepted by the State of California, must be in the areas listed below:

Category A

- Anthropology - Environment Studies - Psychology
- Bilingual Education - Ethnic Studies - Reading

- Business Education - Geography - Science

- Computer Science/ Technology - History - Sociology
- Education - Mathematics - Speech

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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- English/Language Arts - Music (excluding Music
Appreciation)/Vocal

- English Language Development - Political Science

Category B (May be taken only by those certificated personnel teaching in that subject.)

- Art - Health - Physical Education/Dance

- Automotive - Industrial Studies - Reading

- Ceramics - Journalism - Typing

- Culinary Arts - Music (including Music - World Languages
Appreciation)

- Criminal Justice/Forensics - PLTW-Related Courses

- Drama/Theater - Photography

Unless course work is in Category A or appropriate in Category B, prior approval must be
obtained from the Administrator of Human Resources if District credit is to be granted unless
the courses are taken for the purpose of securing any credential or advanced degree. If prior
approval is not granted and member disagrees, the Assistant Superintendent, Human
Resources, or designee, and the TANLA President, or designee, will meet to discuss a viable
solution.

Lower division courses with credit transferable to the University of California or to the State
Universities taken from Categories A or B or on a planned program shall require the prior
approval of the Administrator of Human Resources.

Credit for units of course work completed for scale change purposes shall be determined as
follows:

1) Teachers may earn no more than twenty-four semester units per any regular school year
(August - June). For salary advancement purposes the following applies: One (1) quarter
unit equals 2/3 of one (1) semester unit.

2) Teachers are free to take as many semester units as they wish during a summer recess if
they are not teaching summer school for the Norwalk-La Mirada Unified School District.
If a teacher is teaching summer school during a given summer, then he/she is limited to
taking six units of semester course work to be applied at any one time for scale changes
during the course of that particular summer.

3) Nothing, however, shall preclude a teacher from accumulating more units prior to turning
them in for scale change purposes. When more than the prescribed number of allowable
semester units has been taken by a teacher than enumerated in the immediately
preceding paragraphs labeled A1" and A2" above, the additional units, in excess, shall be
credited the following year.

Ateacher may submit a transcript at any time applying for scale change. If an official transcript
with a completed Salary Schedule Change Form is submitted on or before the 15" of the
month, the salary change will be effective that month. If an official transcript with a
completed Salary Schedule Change Form is submitted after the 15" of the month, the salary

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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change will be effective the next month.

g. The teacher shall provide the official transcript or affidavit document to the District as soon
as it is available.

h. The burden of proof of training, experience, possession of credentials and other required
documents shall lie with the teacher, both for initial placement and for subsequent scale
changes. Any error in assignment to scale shall be corrected as soon as the error is verified.

i. Audited courses will not be accepted as credits valid for salary schedule placement or scale
change.

j.  Credit will not be accepted for course work taken in the armed services, except as it was taken
in conjunction with an accredited college or university and can be verified through official
transcripts subject to the criteria under (b) above.

k. Course work taken through a foreign university or other institution which sponsors travel
tours for credits assigned upper division or graduate status, assigned a course title, and given
unit value subject to first paragraph under C above, shall be acceptable. Such foreign
university or other institution must be listed in the current edition of accredited institutions
of higher learning or one of its regional accrediting commissions.

I.  Course work listed by an accredited college or university as post-graduate credit on a
teacher’s transcript shall be counted by the District as credits earned beyond the attainment
of a four-year degree if those units were not applied toward the attainment of the degree.

m. If a teacher believes that participation in a lower division course will be of direct benefit to
the District and that a similar benefit is not available at an upper division or graduate course
level, such teacher may petition in the District for a waiver. Such waiver, if granted, would
allow the units so approved to be counted for advancement on the salary schedule. Prior to
the date of enrollment in lower division courses, the teacher must make formal application
to the District’s Office of Human Resources and receive approval in the form of the
aforementioned waiver.

D. PROFESSIONAL DEVELOPMENT

All professional development education programs approved for salary schedule advancement by the
Office of Curriculum, Instruction, and Staff Development will adhere to the following rules:

1. An employee may request equivalent unit credit for District in-service programs for salary
schedule advancement at the rate of one salary credit for each fifteen (15) hours of participation
in approved workshops or programs.

a. Courses must provide resources, strategies, skills, materials, and information that relate to
improvement in the individual’s current assignment or which lead to advancement in their
area of expertise.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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b. Courses taken at an accredited university must be verified through an official transcript.

No more than five (5) professional development credits may be applied toward salary schedule
advancement in one year.

College courses which enhance individual professional skills but are not counted toward college
degrees or other formal programs may apply.

Salary schedule credit may be accrued through the accumulation of District staff development
activities only or through a combination of District and university courses.

A committee consisting of District and Association members will work together to survey staff
needs and to approve appropriate course offerings.

Voluntary professional improvement shall be reimbursed:
a. Through advancement on the salary scale, or

b. Through extra pay for extra hours as agreed to in the extra pay portion of this document.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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APPENDIX M: HEALTH & WELFARE BENEFITS

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
DIVISION OF BUSINESS SERVICES

ALL BARGAINING UNITS

HEALTH AND WELFARE BENEFITS
Effective: January 1, 2026

RATES WILL REFLECT CHANGES TO HEALTH AND WELFARE BENEFITS PER RATIFIED
AGREEMENT OR AS DEFINED IN A MEMORANDUM OF UNDERSTANDING

Medical Plan Elections Level of Coverage Tenthly Payroll Deductions
Anthem HMO Select Employee Only $41.77
Employee + One $83.54
Employee + Family $108.61
Anthem HMO Traditional Employee Only $48.97
Employee + One $97.94
Employee + Family $127.32
Blue Shield Access+ HMO Employee Only $39.83
Employee + One $79.66
Employee + Family $103.56
Blue Shield Trio HMO Employee Only $36.99
Employee + One $73.99
Employee + Family $96.18
Health Net Salud y Mas Employee Only $32.11
Employee + One $64.23
Employee + Family $83.50
Kaiser Employee Only $42.05
Employee + One $84.10
Employee + Family $109.33
United Health Care Alliance Employee Only $37.78
Employee + One $75.57
Employee + Family $98.24
United Health Care Harmony Employee Only $33.22
Employee + One $66.43
Employee + Family $86.36
PERS Gold PPO Employee Only $41.66
Employee + One $83.31
Employee + Family $108.31
PERS Platinum PPO Employee Only $62.13
Employee + One $124.26
Employee + Family $161.53

Payroll deduction is authorized for voluntary deductions, i.e., United Way, Credit Unions, Camino, Long Beach School Employees,
School First Federal Credit Union, and, voluntary life insurance and flexible spending accounts. The District DOES NOT contribute

to these. Direct Deposit is available. Necessary forms for direct check deposit are available in the Payroll Department.

Master Agreement: NLMUSD & TANLA (July 1, 2021-June 30, 2024)
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APPENDIX N: HEALTH & WELFARE BENEFIT DISTRICT CONTRIBUTIONS FOR OVERAGE COSTS

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

ALL BARGAINING UNITS

H&W DISTRICT CONRIBUTIONS FOR OVERAGE COSTS

Year | Additional Amount | Cumulative Overage Contribution
2014 $600,000 $600,000
2015 $800,000 $1,400,000
2016 $800,000 $2,200,000
2017 $1,000,000 $3,200,000
2018 $1,000,000 $4,200,000
2019 $1,000,000 $5,200,000
2020 $1,000,000 $6,200,000
2021 $1,000,000 $7,200,000
2022 $1,000,000 $8,200,000
2023 $1,000,000 $9,200,000
2024 $1,000,000 $10,200,000
2025 $1,000,000 $11,200,000
2026 $1,000,000 $12,200,000

- Page 134 -
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UNIFIED SCHOOL DISTRICT
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Teacher/Counselor Professional Development/
Student-Free Day (All Students)

Teacher Prep Day/Student-Free Day

1st Day for Students (Minimum Day)

Labor Day Holiday
Elementary Parent Conf. (Minimum Days)

Elementary Parent Conf. (Minimum Days)

End of 1st Quarter (Middle & High School)
Teacher/Counselor Professional Development/
Student-Free Day (All Students)

Middle School Parent Conf. (Minimum Days)
5th Wednesday (Teacher)

End of 1st Trimester (Elementary)

Student-Free Day (All Students)
Elementary Report Cards/Secondary PD
Teacher Non-Contract/Student-Free Day
Veteran's Day Holiday (Observed)
Teacher Non-Contract/Student-Free Day
Thanksgiving Day Holiday

Local Holiday

Finals Schedule (High School)

Minimum Day (Elementary & Middle School)
End of 1st Semester (Middle & High School)
Winter Recess

Local Holiday

Christmas Day Holiday

Local Holiday

LOCAL HOLIDAY <> STUDENT-FREE DAY

TEACHER NON-CONTRACT DAY/STUDENT-FREE DAY

Workdays| 5 ‘
Total Teacher Workdays| 186 |
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MASTER CALENDAR | 2025-26

New Year's Day Holiday

Winter Recess

Student-Free Day (All Students)
Secondary Report Cards/Elementary PD
All Students Return

Martin Luther King Jr. Day Holiday

Elementary Parent Conf. (Minimum Days)
Lincoln's Birthday Holiday
President's Day Holiday

End of 2nd Trimester (Elementary)

Middle School Parent Conf. (Minimum Days)
End of 3rd Quarter (Middle & High School)

Minimum Day (All Students)
Local Holiday

Spring Recess

5th Wednesday (Teacher)

Memorial Day Holiday

Minimum Day (High School)

Minimum Day (Elementary & Middle School)
Finals Schedule (High School)

Last Day for Students

Teacher Check-Out Day

Juneteenth Holiday

Revision: February 11, 2025

NOTE: Calendar is subject to change due to employee union negotiations.



NORWALK- LA MIRADA
UNIFIED SCHOOL DISTRICT
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EARLY ED CALENDAR | 2025-26

JANUARY 2026

Independence Day Holiday

Early Head Start Home Base Vol. Tchr Prep Day

EHS HB Staff Development Day
EHS HB Teacher Prep Day
EHS HB First Day of Visits

Early Head Start Center Base Vol. Tchr Prep Day

EHS CB Staff Development Day

EHS CB Teacher Prep Day

EHS CB First Day of Class

Preschool Voluntary Teacher Prep Day
Preschool Staff Development Day
Preschool Teacher Prep Day
Preschool First Day of Class

Labor Day Holiday
Non-student day/Staff Development Day (All)

Non-student day/Staff Development Day (All)
5th Wednesday (Teacher)

Non-student day/Staff Development Day (All)
Teacher Non-Contract/Student-Free Day
Veteran's Day Holiday (Observed)

Teacher Non-Contract/Student-Free Day
Thanksgiving Day Holiday

Local Holiday

Winter Recess
Local Holiday
Christmas Day Holiday
Local Holiday

FEBRUARY 2026

M T W TH F
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MARCH 2026
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M W TH F
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Workdays Preschool=183
EHS CB=203
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A VOLUNTARY STAFF DEVELOPMENT DAY

LOCAL HOLIDAY <> STUDENT-FREE DAY

TEACHER NON-CONTRACT DAY/STUDENT-FREE DAY

9
16

9

2
3
6-10
29

25

19
25
26
26
29

New Year's Day Holiday

Winter Recess

Non-student day/Staff Development Day (All)

All Students Return

Martin Luther King Jr. Day Holiday

Lincoln's Birthday Holiday
President's Day Holiday

Non-student day/Staff Development Day (All)

Minimum Day (All Students)
Local Holiday

Spring Recess

5th Wednesday (Teacher)

Memorial Day Holiday

Preschool Last Day of Class
Preschool Teacher Check-out Day
Juneteenth Holiday

EHS CB Last Day of Class

EHS CB Teacher Check-out Day
EHS HB Last Day of Visits

EHS HB Teacher Check-out Day

Revision: June 17, 2025

NOTE: Calendar is subject to change due to employee union negotiations.
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NORWALK- LA MIRADA
UNIFIED SCHOOL DISTRICT
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MASTER CALENDAR | 2026-27

Independence Day Holiday

Teacher/Counselor Professional Development/
Student-Free Day (All Students)

Teacher Prep Day/Student-Free Day

1st Day for Students (Minimum Day)

Minimum Day (All Students)

Labor Day Holiday
S5th Wednesday (Teacher)

End of 1st Quarter (Middle & High School)
Elementary Parent Conf. (Minimum Days)
Teacher/Counselor Professional Development/
Student-Free Day (All Students)

Middle School Parent Conf. (Minimum Days)
End of 1st Trimester (Elementary)

Student-Free Day (All Students)
Elementary Report Cards/Secondary PD
Veteran's Day Holiday (Observed)
Teacher Non-Contract/Student-Free Day
Thanksgiving Day Holiday

Local Holiday

Finals Schedule (High School)

Minimum Day (Elementary & Middle School)
End of 1st Semester (Middle & High School)
Teacher Non-Contract/Student-Free Day
Winter Recess

Local Holiday

Christmas Day Holiday

Local Holiday

LOCAL HOLIDAY Q STUDENT-FREE DAY

TEACHER NON-CONTRACT DAY/STUDENT-FREE DAY

Total Teacher Workdays|
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2-3
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18

New Year's Day Holiday

Winter Recess

Student-Free Day (All Students)
Secondary Report Cards/Elementary PD
All Students Return

Martin Luther King Jr. Day Holiday

Elementary Parent Conf. (Minimum Days)
Lincoln's Birthday Holiday

President's Day Holiday

End of 2nd Trimester (Elementary)

Middle School Parent Conf. (Minimum Days)
End of 3rd Quarter (Middle & High School)
Minimum Day (All Students)

Local Holiday

Spring Recess

Spring Recess

Memorial Day Holiday

Minimum Day (All Students)

Minimum Day (Elementary & Middle School)
Finals Schedule (High School)

Last Day for Students

Teacher Check-Out Day

Juneteenth Holiday

Revised: April 27, 2026

NOTE: Calendar is subject to change due to employee union negotiations.



N LM EARLY EDUCATION MASTER CALENDAR | 2026-27

NORWALK - LA MIRADA PRE'K
UNIFIED SCHOOL DISTRICT

3 Independence Day Holiday JANUARY 2027 1 New Year's Day Holiday
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18  Martin Luther King Jr. Day Holiday

AUGUST 2026 FEBRUARY 2027

M T W TH F M T W TH F 8  Lincoln's Birthday Holiday
4 5 6 7 1 2 3 4 5 15  President's Day Holiday
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Total Teacher Workdays
Preschool=183
HOLIDAY A VOLUNTARY STAFF DEVELOPMENT DAY

LOCAL HOLIDAY <> STUDENT-FREE DAY
Revision: January 23, 2026
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NORWALK- LA MIRADA
UNIFIED SCHOOL DISTRICT
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EARLY ED MASTER CALENDAR | 2026-27
EHS CENTER BASE

Independence Day Holiday

EHS CB Teacher Volunteer Day

EHS CB Teacher Staff Development Day
EHS CB Teacher Prep Day/Student-Free Day
1st Day of School for EHS CB

Labor Day Holiday
Staff Development Day/Student-Free Day (All Students)
5th Wednesday (Teacher)

Staff Development Day/Student-Free Day (All Students)

Staff Development Day/Student-Free Day (All Students)
Veteran's Day Holiday (Observed)

Teacher Non-Contract/Student-Free Day

Thanksgiving Day Holiday

Local Holiday

Teacher Non-Contract/Student-Free Day
Winter Recess

Local Holiday

Christmas Day Holiday

Local Holiday

A VOLUNTARY STAFF DEVELOPMENT DAY

LOCAL HOLIDAY O STUDENT-FREE DAY

TEACHER NON-CONTRACT DAY/STUDENT-FREE DAY

JANUARY 2027
M T

W TH

FEBRUARY 2027

M T W TH F
1 2 3 4 5

8
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New Year's Day Holiday

Winter Recess

Staff Development Day/Student-Free Day (All Students)
Martin Luther King Jr. Day Holiday

Lincoln's Birthday Holiday
President's Day Holiday

MARCH 2027 26  Local Holiday

29-31 Spring Recess
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Memorial Day Holiday

Juneteenth Holiday

Total Teacher Workdays
EHS CB-203

Revision: January 23, 2026
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NORWALK- LA MIRADA
UNIFIED SCHOOL DISTRICT
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EARLY ED MASTER CALENDAR | 2026-27
EHS HOME BASE

Independence Day Holiday

Labor Day Holiday
Staff Development Day/Student-Free Day (All Students)
5th Wednesday (Teacher)

Staff Development Day/Student-Free Day (All Students)

Staff Development Day/Student-Free Day (All Students)
Veteran's Day Holiday (Observed)

Teacher Non-Contract/Student-Free Day

Thanksgiving Day Holiday

Local Holiday

Teacher Non-Contract/Student-Free Day
Winter Recess

Local Holiday

Christmas Day Holiday

Local Holiday

A VOLUNTARY STAFF DEVELOPMENT DAY

LOCAL HOLIDAY <> STUDENT-FREE DAY

TEACHER NON-CONTRACT DAY/STUDENT-FREE DAY

JANUARY 2027

M T W TH F

FEBRUARY 2027

M T W TH

1 2 3 4 5
8 9 10 11 12
L 16 17 18 19
22 23 24 25 26

8
15

New Year's Day Holiday

Winter Recess

Staff Development Day/Student-Free Day (All Students)
Martin Luther King Jr. Day Holiday

Lincoln's Birthday Holiday
President's Day Holiday

MARCH 2027 26  Local Holiday

29-31 Spring Recess

M T W TH F
1 2 3 4 5
8 9 10 11 12
15 16 17 18 19

M T W TH F
3 4 5 6 7
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JUNE 2027
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1-2
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Spring Recess
Staff Development Day/Student-Free Day (All Students)

Memorial Day Holiday

Juneteenth Holiday

Total Teacher Workdays
EHS HS-225

Revision: January 23, 2026

NOTE: Calendar is subject to change due to employee union negotiations.



APPENDIX P: TEACHER REASSIGNMENT NOTICE
\,\‘ L4 ,"

S %
Y % NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
= . ”  DIVISION OF HUMAN RESOURCES
c 4 (I;
%, Ao
<o

TEACHER REASSIGNMENT NOTICE

% Schoor© Time Stamp

Teacher
Name: Date:

School Site:

Current New
Assignment: Assignment:

Rationale for change (if applicable):

[ ] Fluctuation in Student Enrollment [ ] Core Content Master Schedule Necessity
[ ] Grade Level Re-organization [ ] Unanticipated Loss/Add of Additional FTE
Other:
Teacher Signature: Date:

My signature above does not verify my agreement with the implemented change, rather it is to verify
that | have received a copy of this notice.

Teacher Response: (If Desired)

Administrator Signature: Date:

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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APPENDIX Q: INSTRUCTIONAL WALKTHROUGH CLASSROOM VISITATION REQUEST
INSTRUCTIONAL WALKTHROUGH/CLASSROOM VISITATION REQUEST

Instructional Purpose:

Master Agreement between NLMUSD & TANLA: Article IX, C, 4: Except for teachers participating in the
Peer Assistant Review Program, prior to being visited by another teacher, the receiving teacher shall be
notified and approve the visit.

Master Agreement between NLMUSD & TANLA: Article IX, I, 2, k: No teacher shall be involved in the
evaluation process of another teacher or be required to provide any administrator with information
relative to another teacher’s competency skills in the classroom.

Approval by requested teacher: [ ] Approve
[ ] Not at this time

Teacher Name Teacher Signature Date
(Please Print)

* Approval from requested teacher must be received before instructional walkthrough/classroom visitation
occurs. Requested teacher’s failure to respond to said request does not permit the requesting party to visit the
classroom.

The original of each request, once completed, will reside at the school site in a file in the Principal’s office.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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FORMS FOR GRIEVANCE PROCEDURES
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

LEVEL I: INFORMAL LEVEL

DATE: TIME:

Please provide a description of the general and specific grounds or actions alleged to have contribution
to the grievance (violations of negotiated agreements must cite contact article and sections number
violated.)

[ ] Parties agree to resolve grievance at informal level.
[ ] Advance to Level Il - Formal Level (Superintendent or Designee.)

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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LEVEL Il - FORMAL LEVEL (SUPERINTENDENT OR DESIGNEE)

FORMS FOR GRIEVANCE PROCEDURES
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

DATE CAUSE OF DEADLINE FOR | ASSOCIATION/UNION
DATE: GRIEVANCE FILING WITH DESIGNATED AGENT, CASE NO:
OCCURRED: SUPERVISOR: IF ANY:
NAME OF GRIEVANT: JOB TITLE:
WORK SITE: GRADE/TITLE:

GRIEVANT’S ADDRESS & TELEPHONE:

A DESCRIPTION OF THE GENERAL AND SPECIFIC GROUNDS OR ACTIONS ALLEGED TO HAVE
CONTRIBUTION TO THE GRIEVANCE (VIOLATIONS OF NEGOTIATED AGREEMENT MUST CITE CONTRACT

ARTICLE AND SECTIONS NUMBER VIOLATED).

THE LISTING OF THE SPECIFIC SENTENCE(S) IN THE CONTRACT WHICH IS BEING VIOLATED AND HOW THE

ACTION ADVERSELY AFFECTS THE EMPLOYEE:

NOTE: THE GRIEVANT HAS THE RIGHT TO TANLA REPRESENTATION AT ANY LEVEL.

A LIST OF THE SPECIFIC ACTION WHICH THE AGGRIEVED EMPLOYEE FEELS NECESSARY TO REMEDY THE

GRIEVANCE.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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GRIEVANT’S SIGNATURE

HUMAN RESOURCES OFFICE USE ONLY

TIMELINE
DATE FILED IN SUPERVISOR’S OFFICE: RECEIVED BY:
SUPERVISOR’S REPLY ATTACHED? [_] YES [ INoO
SUPERVISOR’S REPLY: RECEIVED BY:

GRIEVANT’S DISPOSITION:

[ ]SETTLED [ | DROPPED [ ] MOVED TO LEVEL 3

DISTRIBUTION:

[ ] HUMAN RESOURCES
[ ] GRIEVANT
[ ] APPROPRIATE ADMINISTRATOR

REVISED SEPTEMBER 1996
REVISED: JULY 9, 1997
REVISED: APRIL 15, 1998
REVISED: January 20, 2016

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
TANLA GRIEVANCE
LEVEL 1ll: FORMAL LEVEL (MEDIATIONS)

NAME OF GRIEVANT: JOB TITLE:

WORK SITE: GRADE/TITLE:

STEP TWO DISPOSITION

a. | APPEAL THE FORMAL LEVEL Il DISPOSITION OF ADMINISTRATION BECAUSE:

b. REMEDY (IES) REQUESTED:

GRIEVANT’S SIGNATURE

HUMAN RESOURCES OFFICE USE ONLY
TIMELINE LEVEL Ill (MEDIATION)
DATE FILED:

SUPERVISOR’S REPLY ATTACHED? [ ]YEs[]NO

WRITTEN REQUEST FOR MEDIATION? || YES [_|NO DATE:

MEDIATOR’S NAME:

MEDIATION DECISION:

MEDIATION RESULTS:

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
TANLA GRIEVANCE

LEVEL IV — FORMAL LEVEL (ARBITRATION)

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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NAME OF GRIEVANT: JOB TITLE:

WORK SITE: GRADE TITLE:

STEP THREE DISPOSITION

a. | APPEAL THE FORMAL LEVEL IIl MEDIATION OF ADMINISTRATION BECAUSE:

b. Association approval granted on:

GRIEVANT'’S SIGNATURE DATE

HUMAN RESOURCES OFFICE USE ONLY
TIMELINE LEVEL IV FORMAL LEVEL

DATE FILED:

SUPERVISOR’S REPLY ATTACHED? [ ]YEs[]NO

WRITTEN REQUEST FOR ARBITRATION? [ | YES [ | NO DATE:

ARBITRATOR’S NAME:

ARBITRATION DECISION:

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
FORMS FOR EVALUATION AND OBSERVATION PROCEDURE
PERFORMANCE ACTION PLAN

To be developed mutually by the evaluator and the evaluate, for the purpose of assisting the teacher to
improve, and signed by both parties within five (5) teacher workdays from the date cited on the

evaluation leading to the development of this plan. Attach additional pages as needed).

Name: Assignment:

School: Date:

l. STANDARD WHERE IMPROVEMENT IS NEEDED:

Il.  EVALUATOR ASSISTANCE PLAN/SPECIFIC SUGGESTIONS FOR IMPROVEMENT:

(List each criterion and provide two (2) or more examples for improvement)

ill.  ADMINISTRATIVE RESOURCES TO ASSIST WITH IMPROVEMENT:

V. EVIDENCE OF IMPROVEMENT:

(Specify assessment techniques and methods to be used to measure improvement)

This plan will remain in effect through the employee’s next formal evaluation.

Signature of Evaluatee Date Signature of Evaluator Date

*Distribution: Personnel, Evaluator & Evaluatee

Revised: 09/06/01

NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
REPORT OF OBSERVATION FORM

NAME SCHOOL ASSIGNMENT

DATE: FROM: [ ]am[ Jpm TO: [ Jam[ Jpm

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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(OBSERVATION MUST BE A MINIMUM OF 20 MINUTES IN LENGTH)

SUMMARY OF LESSON & ACTIVITIES

I. ENGAGING & SUPPORTING ALL STUDENTS IN
LEARNING

* Connects student’s prior knowledge, life experience,
and interests with learning goals.

* Uses a variety of instructional strategies and resources
to respond to students diverse needs.

* Facilitates learning experiences that promote
autonomy, interaction, and choice.

* Engages students in problem solving, critical thinking,
and other activities that make subject matter
meaningful.

* Promotes self-directed, reflective learning for all
students

OBSERVED TEACHING STRATEGIES

Il. CREATING & MAINTAINING EFFECTIVE
ENVIRONMENTS FOR STUDENT LEARNING

* Creates a physical environment that engages all
students.

* Establishes a climate that promotes fairness and
respect.

* Promotes social development and group
responsibility.

* Establishes and maintains standards for student
behavior.

* Plans and implements classroom procedures and
routines that support student learning.

* Uses instructional time effectively.

OBSERVED TEACHING STRATEGIES

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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1of3

[1l. UNDERSTANDING & ORGANIZING SUBJECT MATTER

FOR STUDENTS LEARNING

* Demonstrates knowledge of subject matter content
and student development.

* Organizes curriculum to support student
understanding of subject matter.

* Interfaces ideas and information within and across
subject matter areas.

* Develops student understanding through instructional
strategies that are appropriate to the subject matter.

* Uses materials, resources, and technologies to make
subject matter accessible to students.

OBSERVED TEACHING STRATEGIES

IV. PLANNING INSTRUCTION & DESIGNING LEARNING
EXPERIENCES FOR ALL STUDENTS

* Aligns curriculum with District and State Standards.

* Draws on and values student’s backgrounds, interests,
and developmental learning needs.

* Establishes and articulates goals for student learning.

* Develops and sequences instructional activities and
materials for student learning.

* Modifies instructional plans to adjust for student
needs.

OBSERVED TEACHING STRATEGIES

V. ASSESSING STUDENT LEARNING

* Establishes and communicates learning goals for all
students.

* Collects and uses multiple sources of information to
assess student learning.

* Involves and guides all students in assessing their own
learning.

* Uses the results of assessments to guide instruction.

OBSERVED TEACHING STRATEGIES

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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* Communicates with students, families and other
audiences about student progress.

20of3
VI. IDENTIFY OBSERVED SUCCESSES/STRENGTHS:

VII. SPECIFIC SUGGESTIONS FOR CONTINUED PROFESSIONAL DEVELOPMENT

VIII. SPECIFIC SUGGESTIONS FOR IMPROVEMENT OF DEFICIENCIES AND WEAKNESSES:
(REPORT OF CONFERENCE REQUIRED)

IX. EMPLOYEE’S COMMENTS: (OPTIONAL)

Conference with Employee: |:| Required |:| Not Required |:| Requested |:| Not
Requested
Observer’s Signature (Required) Title Date (Required)

Conference with Evaluator: [ ] Requested [ ] Not Requested

Employee’s Signature Required or Witness Date (Required)

****SIGNING THIS FORM DOES NOT NECESSARILY MEAN THAT | AGREE WITH THIS REPORT****

Distribution: Evaluator & Evaluatee

Revised: 11/30/06

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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30f3
NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

REPORT OF CONFERENCE FORM RELATED TO AN OBSERVATION
(To be completed within fifteen (15) working days of all formal observations wherein deficiencies or
weakness have been cited)

[]Am
[]pm
NAME SCHOOL DATE TIME
I. AREAS FOR REFINEMENT:
Il. SPECIFIC SUGGESTIONS FOR IMPROVEMENT:
[1l. RESOURCE AND ASSISTANCE PLAN WITH INPUT SOLICITED FROM THE EVALUATEE:
IV. EVIDENCE OF IMPROVEMENT (ASSESSMENT TECHNIQUES AND METHODS TO BE USED TO
MEASURE IMPROVEMENT).
V. EMPLOYEE COMMENTS:
Signature of Person Holding Conference (Required) Title Date(Required)

1. This conference report has been discussed with me and | have had the opportunity to provide
input in the development of the Assistance Plan.

2. Asignature on this report does not necessarily signify agreement with this report.

3. lunderstand that | may submit a written reaction of response to this report.

Employee Signature (Required) Date (Required)

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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Distribution: Evaluator & Evaluatee
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NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

REPORT OF CONFERENCE FORM

NAME SCHOOL DATE TIME

During the conference, the following conduct was discussed:

| reviewed your conduct as it relates to the following rule(s), directive(s), labor contract provision(s),
expectation(s):

I informed you that your conduct negatively impacted the inasmuch as:

During the conference, | provided you with the following directive(s) and assistance, to take effect:

| also informed you that your failure to comply with any of the above directives will result in:

Signature of Person Holding Conference (Required) Title Date (Required)
1. This conference report has been discussed with me.
2. Asignature on this report does not necessarily signify agreement with this report.
3. A copy of this report will be placed in your [_] Site File [_] Personnel File.
4. You may prepare a response and have that response attached to this document.

Employee Signature (Required) Date (Required)

Distribution: Evaluator & Evaluatee
Revised: 11/30/06

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT

TEACHER EVALUATION
Evaluatee: [ ] Permanent [_] Probationary []
Temporary |:| Intern
(Last) (First) [ ] Pre-Intern [ JEmergency Permit [ ] Waiver
Location: Assignment:

Dates of Observation:

Dates of Conferences-Related to Observation:

Dates of Any Other Conferences:

Period Covered by this Evaluation: through

Explanation of Rating Symbols

P: PROFICIENT Meets or exceeds expectations of N: NEEDS TO IMPROVE Does Not meet the

the Norwalk-La Mirada Unified School District Norwalk-La Mirada Unified School District
expectations at this time but appears to have
potential for improvement.

U: UNSATISFACTORY Performance is not of the
quality acceptable in the Norwalk — La Mirada
Unified School District.

|. ENGAGING & SUPPORTING ALL STUDENTS IN COMMENDATIONS/AREAS FOR
LEARNING REFINEMENT/DEFICIENCIES

* Connects students’ prior knowledge, life
experience, and interest with learning goals.

* Uses a variety of instructional strategies and
resources to respond to students’ diverse needs.

* Facilitates learning experiences that promote
autonomy, interaction and choice.

* Engages students in problems solving, critical
thinking, and other activities that make subject
matter meaningful.

* Promotes self-directed, reflective learning for
all students.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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Il. CREATING & MAINTAINING EFFECTIVE
ENVIRONMENTS FOR STUDENT LEARNING

* Creates a physical environment that engages
all students.

* Establishes a climate that promotes fairness
and respect.

* Promotes social development and group
responsibility.

* Establishes and maintains standards for
student behavior.

* Plans and implements classroom procedures
and routines that support student learning.

* Uses instructional time effectively.

COMMENDATIONS/AREAS FOR
REFINEMENT/DEFICIENCIES

Ill. UNDERSTANDING & ORGANIZING SUBJECT
MATTER FOR STUDENTS’ LEARNING

* Demonstrates knowledge of subject matter
content and student development.

* Organizes curriculum to support student
understanding of subject matter.

* Interfaces ideas and information within and
across subject matter areas.

* Develops student understanding through
instructional strategies that are appropriate to
the subject matter.

* Uses materials, resources, and technologies to
make subject matter accessible to students.

COMMENDATIONS/AREAS FOR
REFINEMENT/DEFICIENCIES

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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IV. PLANNING INSTRUCTION & DESIGNING
LEARNING EXPERIENCES FOR ALL STUDENTS

* Aligns curriculum with district and State
Standards.

* Draws on and values students’ background,
interests, and development learning needs.

* Establishes and articulates goals for student
learning.

* Develops and sequences instructional activities

and material for student learning.

* Designs short-term and long-term plans for
foster student learning.

* Modifies instructional plans to adjust for
student needs.

COMMENDATIONS/AREAS FOR
REFINEMENT/DEFICIENCIES

V. ASSESSING STUDENT LEARNING

* Establishes and communicates learning goals

for all students.

* Collects and uses multiple sources of
information to assess student learning.

* Involves and guides all students in assessing
their own learning.

* Uses the results of assessments to guide
instruction.

* Communicates with students, families, and
other audiences about student progress.

COMMENDATIONS/AREAS FOR
REFINEMENT/DEFICIENCIES

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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VI. DEVELOPS AS A PROFESSIONAL EDUCATOR COMMENDATIONS/AREAS FOR
REFINEMENT/DEFICIENCIES

* Reflects on teaching practice and plans
professional development.

* Establishes professional goals and pursues
opportunities to grow professionally.

* Works with families and communities to
improve professional practice.

* Works with colleagues to improve professional
practice.

* Provides support service to faculty and
students through the development of
implantation of, and/or participation in one
mutually agreed upon required, adjunct duty.

Comments:

Continued Service: [ ] Recommended
[ ] 1 reserve the right not to make a recommendation until the Final
Official Evaluation (Probationary/Temporary/Intern/Pre-
Intern/Emergency Permit & Waiver only at 1% Year Evaluation)
[ ] Not Recommended

If rating is less than Proficient (P), and Performance Action Plan shall be mutually developed within
five teacher workdays after the date on this evaluation and shall then be attached to this evaluation.

This evaluation has been discussed with me. Signing this form does not necessarily mean that | agree
with all the ratings.

Date of Evaluation Conference Signature of Evaluatee
Date of Signing(Required)

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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Signature of Evaluator Date of Signing (Required) Signature of Principal Date of Signing
(Required)

Distribution: Evaluator, Evaluatee & Personnel File
Revised 11/30/06

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
PERFORMANCE ACTION PLAN
To be developed mutually by the evaluator and the evaluate, for the purpose of assisting the teacher to
improve and signed by both parties within five (5) teacher workdays from the date cited on the

evaluation leading to the development of this plan. Attach additional pages as needed.

Name: Assignment:

School: Date:

|. STANDARD WHERE IMPROVEMENT IS NEEDED:

Il. EVALUATOR ASSISTANCE PLAN/SPECIFIC SUGGESTIONS FOR IMPROVEMENT:

(List each criterion and provide two (2) or more example for improvement)

[ll. ADMINISTRATIVE RESOURCES TO ASSIST WITH IMPROVEMENT:

IV. EVIDENCE OF IMPROVEMENT:

(Specify assessment techniques and methods to be used to measure improvement)

This plan will remain in effect through the employee’s next formal evaluation.

Signature of Evaluatee Date Signature of Evaluator Date

*Distribution: Personnel, Evaluator & Evaluatee
Revised: 09/06/01

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
DIVISION OF HUMAN RESOURCES

COUNSELOR EVALUATION

Emp #: Evaluatee: Time Stamp

Status:
Location: Assignment:

Dates of Observations:

Dates of Conferences Related to Observations:

Dates of Any Other Conferences:

Period Covered by This Evaluation: Through:

E: EXCEEDS EXPECTATIONS Exceeds expectations of the Norwalk-La Mirada Unified School District.

P: PROFICIENT Meets expectations of the Norwalk-La Mirada Unified School District.

N: NEEDS TO IMPROVE Does not meet the Norwalk-La Mirada Unified School District expectations at this time, but appears to have potential for improvement.
U: UNSATISFACTORY Performance is not of the quality acceptable in the Norwalk-La Mirada Unified School District.

COMMENDATIONS/AREAS FOR REFINEMENT/DEFICIENCIES

I. ENGAGE, ADVOCATE FOR, AND SUPPORT ALL
STUDENTS IN LEARNING -

A.Engage all students in a system of support designed for
learning and academic success.

B.Identify problems that impede learning at the earliest stages
and implement strategies to address these problems.

C.Assess the learning and academic needs of all students and
develop interventions to address those needs.

D.Support student achievement by promoting student
motivation, positive interactions, and educational choice.

E. Advocate for educational opportunity, equity, and access for
all students.

IL. PLAN, IMPLEMENT. AND EVALUATE PROGRAMS COMMENDATIONS/AREAS FOR REFINEMENT/DEFICIENCIES

TO PROMOTE ACADEMIC, CAREER, PERSONAL, AND
SOCIAL DEVELOPMENT OF ALL STUDENTS [ JAcademic [ ]College/Career [ ]Social/Emotional

A.Utilize knowledge of local, state, and national standards as a
guide in the development of student-support programs.

B.Develop and implement programs that support students in
the areas of personal, social, academic, and career
development.

C. Manage time and task responsibilities.
D.Implement, assess, and utilize evaluation data to monitor
progress and involve other stakeholders in the assessment

and improvement process.

E.Proactively identify student needs, create programs to address
needs, and evaluate student outcomes.

HR Initial: |:| Recommended D Recommendation Pending Final Eval |:| Not Recommended  Date Entered: Revised: 05/2019




lll. UTILIZE MULTIPLE SOURCES OF INFORMATION
TO MONITOR AND IMPROVE STUDENT BEHAVIOR
AND ACHIEVEMENT

A.Gather information to facilitate data-based decisions that
promote student academic, career, personal, and social
development.

B.Assess student characteristics and utilize the information to
plan for individual student growth and achievement.

C.Interpret and use student assessment data with students and
parent(s)/guardian(s) in developing personal, academic, and
career plans.

D. Monitor student personal, academic, and career progress.

COMMENDATIONS/AREAS FOR REFINEMENT/DEFICIENCIES

IV. COLLABORATE AND COORDINATE WITH SCHOOL
AND COMMUNITY RESOURCES

A.Build and maintain student-support teams for student
achievement and well-being.

B.Develop working relationships within the school that include
school staff members, parents, and community members.

C.Provide timely consultation and relevant information/support
for all stakeholders.

D. Coordinate support from community agencies to foster
student success.

COMMENDATIONS/AREAS FOR REFINEMENT/DEFICIENCIES

V.PROMOTE AND MAINTAIN A SAFE LEARNING

ENVIRONMENT FOR ALL STUDENTS -

A.Actively participate in systematic planning for a school safety
plan that includes school crisis and response.

B.Address elements of prevention, intervention, and treatment
and contribute to establishing and maintaining a positive, safe,
and secure environment.

C.Develop and implement programs that reduce the incidence
of school site verbal, psychological, and physical intimidation
and violence.

D.Promote and provide support to all students for healthy,
balanced, and responsible lifestyles.

COMMENDATIONS/AREAS FOR REFINEMENT/DEFICIENCIES

Revised: 05/2019



V1. DEVELOP AS A PROFESSIONAL SCHOOL COMMENDATIONS/AREAS FOR REFINEMENT/DEFICIENCIES
COUNSELOR -

A.Establish professional goals and pursue opportunities to
improve practice.

B. Model effective practices and continuous progress in school
counseling.

C. Adhere to District counseling programs and practices.
D.Provide support service to faculty and students through the

development of, implementation of, and/or participation in
one mutually agreed upon required, adjunct duty.

COMMENTS: RECOMMENDATIONS FOR CONTINUED IMPROVEMENT:

Continued Service: ] Recommended

[ ] I'reserve the right not to make a recommendation until the Final Official Evaluation
(Prob/Temp/Intern/Provisional Intern/Emergency Permit/Short Term & Waiver only at 1st yearly evaluation)

[ ] Not Recommended

If rating is less than Proficient(P), a Performance Action Plan shall be mutually developed within five (5) workdays after the date
on this evaluation and shall be attached to this evaluation.

This evaluation has been discussed with me. Signing this form does not necessarily mean that | agree with all of the ratings.

Date of Evaluation Conference Signature of Evaluatee Date of Signing (Required)

Signature of Evaluator Date of Signing (Required) Signature of Principal Date of Signing (Required)

Print Name of Evaluator Print Name of Principal Revised: 05/2019



NORWALK-LA MIRADA UNIFIED SCHOOL DISTRICT
PSYCHOLOGIST EVALUATION FORM

INSTRUCTIONS FOR: PERMANENT/PROBATIONARY SCHOOL PSYCHOLOGIST

1. This Psychologist evaluation is based on the National Association of School Psychologists Model for
Comprehensive and Integrated School Psychological Services.

2. Inpreparation for the pre-evaluation meeting: Identify which domain areas you want to focus on for the current
evaluation cycle and then complete the Success Indicators and/or Goals section for each Domain. Success
Indicators and/or Goals should be relative to the psychologist's plan and the District’s goals or areas of focus
with the psychologists’ field.

3. At the pre-evaluation meeting, the evaluator and the administrators will discuss and mutually agree upon (1)
the four (4) domains that the psychologist is being evaluated on during that evaluation cycle and (2) the Success
Indicators and/or Goals for the identified domains. Only those four (4) domains will be evaluated per evaluation
cycle.

4. Please submit this completed form electronically to your evaluator no later than September 15t. Please bring a
hard copy of this completed form to the pre-evaluation meeting.

PERFORMANCE RATING CRITERIA

Overall Assessment is a holistic indicator of Psychologist’s performance as it relates to the Professional Standards of the National
Association of School Psychologists. The overall assessment is the sum total of the entire spectrum of the Psychologist’s
performance. In arriving at an overall rating, the administrator will consider the total performance as recorded during the year.

1. Proficient in Standards — Psychologist exemplifies exceptional or proficient practices in relation to elements of the
Professional Standards of the National Association of School

2. Needs Improvement in Standards — Psychologist demonstrates a need to improve in one or more areas as revealed by a
specific set of evidence in relation to elements of the Professional Standards of the National Association of School
Psychologists

3. Unsatisfactory in Standards — Psychologist demonstrates a significant need for improvement in one or more areas as
revealed by a specific set of evidence in relation to elements of the Professional Standards of the National Association
of School Psychologists

Domain 1: Data-Based Decision Making: Psychologists understand and utilize assessment methods for identifying strengths and
needs; for developing effective interventions, services, and programs; and for measuring progress and outcomes within a multi-
tiered system of supports. Psychologists use a problem-solving framework as the basis for all professional activities. Psychologists
systematically collect data from multiple sources as a foundation for decision making at the individual, group, and systems levels,
and consider ecological factors (e.g., classroom, family, and community characteristics) as a context for assessment and
intervention.

Domain 2: Consultation and Collaboration: Psychologists understand varied models and strategies of consultation and
collaboration applicable to individuals, families, groups, and systems, as well as methods to promote effective implementation
of services. As part of a systematic and comprehensive process of effective decision making and problem solving that permeates
all aspects of service delivery, psychologists demonstrate skills to consult, collaborate, and communicate effectively with others.

Domain 3: Academic Interventions and Instructional Supports: Psychologists understand the biological, cultural, and social
influences on academic skills; human learning, cognitive, and developmental processes; and evidence-based curricula and
instructional strategies. Psychologists, in collaboration with others, use assessment and data collection methods to implement
and evaluate services that support academic skill development in children.

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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PERFORMANCE RATING CRITERIA

Domain 4: Mental and Behavioral Health Services and Interventions: Psychologists understand the biological, cultural,
developmental, and social influences on mental and behavioral health; behavioral and emotional impacts on learning; and
evidence-based strategies to promote social-emotional functioning. Psychologists, in collaboration with others, design,
implement, and evaluate services that promote resilience and positive behavior, support socialization and adaptive skills, and
enhance mental and behavioral health.

Domain 5: School-Wide Practices to Promote Learning: Psychologists understand systems’ structures, organization, and theory;
general and special education programming; implementation science; and evidence- based school-wide practices that promote
learning, positive behavior, and mental health. Psychologists, in collaboration with others, develop and implement practices and
strategies to create and maintain safe, effective, and supportive learning environments for students and school staff.

Domain 6: Services to Promote Safe and Supportive Schools: Psychologists understand principles and research related to social-
emotional well-being, resilience, and risk factors in learning, mental and behavioral health, services in schools and communities
to support multi-tiered prevention and health promotion, and evidence-based strategies for creating safe and supportive schools.
Psychologists, in collaboration with others, promote preventive and responsive services that enhance learning, mental and
behavioral health, and psychological and physical safety and implement effective crisis prevention, protection, mitigation,
response, and recovery.

Domain 7: Family, School, and Community Collaboration: Psychologists understand principles and research related to family
systems, strengths, needs, and cultures; evidence-based strategies to support positive family influences on children’s learning
and mental health; and strategies to develop collaboration between families and schools. Psychologists, in collaboration with
others, design, implement, and evaluate services that respond to culture and context. They facilitate family and school
partnerships and interactions with community agencies to enhance academic and social-behavioral outcomes for children.

Domain 8: Equitable Practices for Diverse Student Populations: Psychologists have knowledge of, and inherent respect for,
individual differences, abilities, disabilities, and other diverse characteristics and the effects they have on development and
learning. They also understand principles and research related to diversity in children, families, schools, and communities,
including factors related to child development, religion, culture and cultural identity, race, sexual orientation, gender identity and
expression, socioeconomic status, and other variables. School psychologists implement evidence-based strategies to enhance
services in both general and special education and to address potential influences related to diversity. Psychologists demonstrate
skills to provide professional services that promote effective functioning for individuals, families, and schools with diverse
characteristics, cultures, and backgrounds through an ecological lens across multiple contexts. Psychologists recognize that
equitable practices for diverse student populations, respect for diversity in development and learning, and advocacy for social
justice are foundational to effective service delivery. While equality ensures that all children have the same access to general and
special educational opportunities, equity ensures that each student receives what they need to benefit from these opportunities.

Domain 9: Research and Evidence-Based Practice: Psychologists have knowledge of research design, statistics, measurement,
and varied data collection and analysis techniques sufficient for understanding research, interpreting data, and evaluating
programs in applied settings. As scientist practitioners, Psychologists evaluate and apply research as a foundation for service
delivery and, in collaboration with others, use various techniques and technology resources for data collection, measurement,
and analysis to support effective practices at the individual, group, and/or systems levels.

Domain 10: Legal, Ethical, and Professional Practice: Psychologists have knowledge of the history and foundations of school
psychology; multiple service models and methods; ethical, legal, and professional standards; and other factors related to
professional identity and effective practice as psychologists. Psychologists provide services consistent with ethical, legal, and
professional standards; engage in responsive ethical and professional decision making; collaborate with other professionals; and
apply professional work characteristics needed for effective practice as psychologists, including effective interpersonal skills,
responsibility, adaptability, initiative, dependability, technological competence, advocacy skills, respect for human diversity, and
a commitment to social justice and equity.

Emp #: Evaluatee:

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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Status:

Location: Assignment:

Dates of Observations:

Dates of Conferences Related to Observations:

Dates of Any Other Conferences:

Period Covered by this Evaluation: Through:

Domain:

Success/Indicators and/or Goals: Evaluatee Reflection:

Evaluator Comments:

Rating:

Domain:

Success/Indicators and/or Goals: Evaluatee Reflection:

Evaluator Comments:

Rating:

Master Agreement: NLMUSD & TANLA (July 1, 2024- June 30, 2027)
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Domain:

Success/Indicators and/or Goals: Evaluatee Reflection:

Evaluator Comments:

Rating:
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Evaluator Comments/Recommendation(s) for Continued Improvement:

Evaluatee Written Response:

Continued Service: [] Recommended

[] Ireserve the right not to make a recommendation until the Final Official Evaluation
(Prob/temp/Intern/Provisional Intern/emergency Permit/Short Term & Waiver only at 1% yearly evaluation)

[] NotRecommended

If rating is less than proficient (P), a Performance Action Plan shall be mutually developed within five (5) workdays after the date on this
evaluation and shall be attached to this evaluation.

This evaluation has been discussed with me, signing this form does not necessarily mean that | agree with all of the ratings.

Date of Evaluation Conference Signature of Evaluatee Date of Signing (Required)
Print Name of Evaluator Signature of Evaluator Date of Signing (Required)
HR Initial:
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