Backing up your Google Account with Google

Takeout

Who is this document for?: Departing Community Members

What is Google Takeout?: Google Takeout is a tool for backing up all of your

Google data at Rochambeau

How long will it take: It can take anywhere from
minutes to hours, depending on the amount of
data you have stored with Google. NOTE: Google
Take out works in 2 phases — The Request and the
Download
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Android device attributes, performance data, software versions, and account

What do you need to complete this process?:

1. A computer with adequate storage

2. OR an external hard drive or large
capacity flash drive to store your data
(Note: This option also requires access to
a computer)

3. Time

How do you access Google Takeout:?

https://takeout.google.com - YOU MUST BE B
LOGGED INTO YOUR ROCHAMBEAU ACCOUNT!

How does it work?:

identifiers. More info

HTML format

Arts & Culture
Favorites and galleries you've created on Google Arts & Culture

Multiple formats

Blogger
Your Blogger blogs, including posts, pages, comments and videos, as well as
settings and your Blogger profile

Multiple formats

Drive options

1. Google Takeout presents ALL of the Google
data that you have accumulated during your Choose specific formats for your archive
time at Rochambeau Edit file formats
2. Every box is checked to begin with. Uncheck Documents DocX
any items you do not wish to take. NOTE: A e oy e e
Many of these things will not be useful to Drawings JPG
you — they are elements of Google that you
don’t use openly o \n Excel spreadshest create Dxrlsif
a. There are approximately 47 total ™ Excelor another spreadsheat program.
products you can choose from Presentations PPTX
3. Contents in Google Drive will be converted Apresentaton e :tte||§r1l|taatof1
into the corresponding version of Microsoft program.
Office file formats N‘%’_‘% o
4. Each c.)ption has settings, but Drive is the An Ehe||adt|et|:retels;I:J;c:an:
most important Uploads
5. Click on the Multiple Formats box if you want ..., nave upioaded to Google Drive.
to make changes to the types of files Google
downloads Caneel  OK
6. Click Next - Taking you to Step 2 or Export

settings (See Figure 2) — Use the following settings:
a. Fregency: Export Once

b. File type and Size: .zip (works on Macs and PCs)
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c. The back-up is compressed and you will need to decide how large you want those files
to be (NOTE: Do not choose anything over 4 GB — We recommend 2GB if you have less

than 10GB)
7. Click Create Export
8. Once your request is submitted, ¢ Google Takeout

Google sends you an email (See

Figure 3) when it is ready to

download

a. lItislikely, if you have a

lot of files/content
stored with Google, you
will be downloading
several files (could be
dozens of file so don’t

Your account, your data.
Export a copy of content in your Google Account to back it up
or use it with a service outside of Google.

CREATE A NEW EXPORT

¥ Select data to include

be ala rmed) 2 Choose file type, frequency & destination
b. Do not change the
DELIVERY METHOD Delivery method
9. Download ALL FILES to your Send download link via email

computer OR to your hard When your files are ready, you'll get an email with a download link. You'll have one week to
drive/flash drive attached to a download your fles.
computer complete your Frequency
backup

a. With the number of @® Exportonce

files and there size, this
may take a very long
time (based on your

1 export

(O Export every 2 months for 1 year

. 6 exports
internet speed)— make
sure you plan File type & size
accordingly zip
Tin flao ~ae he gpened on almost any computer.
1GB
2GB

4GB :r than this size will be split into multiple files.

10GB

CREATE A NEW EXPORT

v Select data to include

Figure 1: Google Takeout - Step 2

v Choose file type, frequency & destination
Export progress

Google is creating a copy of files from 51 products
® This process can take a long time (possibly hours or days) to complete. You'll receive an
email when your export is done.

€ Cancel export + Create another export
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Additional Images/Information:

Google

Archive of Google data requested for

i3 student@rochambeau.org

You're getting this email because there's been a request to create an
archive of your Google data.

If you didn't make this request, someone may be trying to access your
Google account. Check recent activity in your account and take steps to
secure it.

Requests can be scheduled in advance.

Check activity
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Sauvegarder votre compte Google avec Google Takeout

A qui s'adresse ce document ? : Membres de la communauté sur le départ

Qu'est-ce que Google Takeout ? : Google Takeout est un outil permettant de sauvegarder toutes vos
données Google chez Rochambeau

CREATE A NEW EXPORT

Combien de temps cela prendra-t-il : Cela
peut prendre de quelques minutes a plusieurs
heures, selon la quantité de données que vous
avez stockées sur Google. REMARQUE : Google
Takeout fonctionne en 2 phases — La Demande
et le Téléchargement

1 Select data to include

Products

Deselect all

m Andreid Device Configuration Service
Android device attributes, performance data, software versions, and account
identifiers. More info

De quoi avez-vous besoin pour mener a bien B HTML format
ce processus ? :
1. Un ordinateur avec un espace de ) Arisé Culture
, Favorites and galleries you've created on Google Arts & Culture
stockage adéquat
2. OU un disque dur externe ou une clé B Multiple formats
USB de grande capacité pour stocker
vos données (Remarque : cette option =Y Blogger _ _
, . , . . Your Blogger blogs, including posts, pages, comments and videos, as well as
necessite egalement l'accés a un settings and your Blogger profile
0rd|nateur) B Multiple formats
3. Dutemps

Comment accéder a Google Takeout ? https://takeout.google.com - VOUS DEVEZ ETRE CONNECTE A
VOTRE COMPTE ROCHAMBEAU !

Comment ¢a marche ? : Drive options
1. Google Takeout présente TOUTES les
données Google que vous avez accumulées
pendant votre séjour a Rochambeau
2. Toutes les cases sont cochées au départ.
Décochez tous les éléments que vous ne
souhaitez pas emporter. REMARQUE : Drawings JPG
Beaucoup de ces choses ne vous seront pas
utiles — ce sont des éléments de Google
que vous n'utilisez pas ouvertement
a. lly aenviron 47 produits au total
parmi lesquels vous pouvez choisir e e o
3. Le contenu de Google Drive sera converti program.
dans la version correspondante des formats ~ SPreadshests XLSX

de fichiers Microsoft Office \_’ "
4. Chaque option a des parameétres, mais Uploads

Drive est le plus important F
5. Cliquez sur la case Formats multiples si vous

souhaitez apporter des modifications aux

types de fichiers téléchargés par Google

Choose specific formats for your archive
Edit file formats

Documents

A document cr

Forms XLSX

Presentations PPTX

es you have uploaded to Google Drive

Cancel OK
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6. Cliquez sur Suivant - Cela vous & Google Takeout
amene a |'étape 2 ou aux
parameétres d' exportation (voir
figure 2) — Utilisez les paramétres
suivants :

a. Fréquence : Exporter une
fois

b. Type et taille de fichier :
.zip (fonctionne sur Mac et

Your account, your data.
Export a copy of content in your Google Account to back it up
or use it with a service outside of Google.

CREATE A NEW EXPORT

~  Select data to include

PC)
c. la sauvegarde est 2 Choose file type, frequency & destination
ComprESSée et vous devrez
décider de la taille de ces Delivery method
fichiers (REMARQUE :he send download link via email
choisissez rien de p|US ded When your files are ready, you'll get an email with a download link. You'll have one week to
Go - nous recommandons downloadyourfiles
2 Go si vous avez moins de Frequency
10 Go)

. P . Export once
7. Cliguez sur Créer I'exportation ®

8. Une fois votre demande soumise,
Google vous envoie un e-mail (voir o
figure 3) lorsqu'elle est préte a étre

1 export

Export every 2 menths for 1 year

téléchargée e
a. Il est probable que si vous File type & size
avez beaucoup de zip
fichiers/contenus stockés Tim fil-~ = he ppened on almost any computer.
avec Google, vous '8
téléchargerez plusieurs zee
fichiers (I| peut y en avoir 4GB #r than this size will be split into multiple files.
des dizaines, alors ne vous 1068
inquiétez pas) 50 GB [ —
b. Ne modifiez pas le MODE
D'ENVOI

9. Téléchargez TOUS LES FICHIERS sur votre ordinateur OU sur votre disque dur/clé USB branché a
un ordinateur pour terminer votre sauvegarde
a. Compte tenu du nombre de fichiers et de leur taille, cela peut prendre beaucoup de
temps (selon votre vitesse internet) —
assurez-vous de planifier en conséquence

CREATE A NEW EXPORT

v Select data to include

v Choose file type, frequency & destination
Export progress

Google is creating a copy of files from 51 products
@ This process can take a long time (possibly hours or days) to complete. You'll receive an
email when your export is done

@ Cancel export + Create another export
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CREATE A NEW EXPORT

¥  Select data to include

e

Choose file type, frequency & destination Fig urE 1: GanIE Takeuut - Step 2

Export progress

Google is creating a copy of files from 51 products
@ This process can take a long time (possibly hours or days) to complete. You'll receive an
email when your export is done

© Cancel export + Create another export

Images/Informations supplémentaires :

Google

Archive of Google data requested for

& student@rochambeau.org

You're getting this email because there's been a request to create an
archive of your Google data.

If you didn’t make this request, someone may be trying to access your

Google account. Check recent activity in your account and take steps to
secure it.

Requests can be scheduled in advance.

Check activity
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