Job Title: District Teacher Mentor Coordinator

Location: Luxemburg-Casco School District

Reports To: Director of Learning Services

Funding: The District Teacher Mentor Coordinator position is entirely funded by the Wisconsin Department of
Public Instruction's Peer Review and Mentoring Grant. If this funding is discontinued, the position will be
terminated.

Pay= $2171.00

Position Summary:

The District Teacher Mentor Coordinator is responsible for developing, implementing, and overseeing the
district’s teacher mentorship program. This role supports the professional growth and development of new and
existing teachers through effective mentoring relationships, fostering instructional excellence, and promoting
teacher retention. The coordinator collaborates with district leaders, school administrators, and mentors to
ensure alignment with district goals and best practices in teaching and learning.

Key Responsibilities:

e Design, implement, and manage the district-wide teacher mentorship program, including mentor
selection, training, and evaluation.

e Recruit, train, and support teacher mentors to provide guidance, coaching, and professional
development to novice and struggling teachers.

e Facilitate ongoing professional development opportunities tailored to mentor and mentee needs.

e Monitor and evaluate the effectiveness of the mentorship program, collecting data and providing regular
reports to district leadership.

e Collaborate with school administrators and instructional leaders to identify teachers in need of
mentorship support.

e Serve as aresource and liaison between mentors, mentees, and district staff to resolve challenges and
promote positive mentoring relationships.

e Promote best practices in instructional strategies, classroom management, and teacher collaboration
through the mentorship program.

e Assist in the development and distribution of materials and resources that support teacher mentoring
and professional growth.

e Stay current with research and trends in teacher induction, mentoring, and professional learning
communities.

Qualifications:

Bachelor’s degree in Education or related field; Master’s degree preferred.

Valid teaching certification/license.

Minimum of 5 years of successful classroom teaching experience.

Experience in mentoring, coaching, or teacher leadership roles preferred.

Strong knowledge of instructional strategies, curriculum standards, and teacher development best
practices.

Excellent communication, interpersonal, and organizational skills.

Ability to work collaboratively with diverse stakeholders and manage multiple priorities.

e Proficiency in data collection, analysis, and reporting.



