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Article 1
RECOGNITION

The District confirms its recognition of the Association as the exclusive representative for that unit of
employees as listed below.

UNIT DESCRIPTION

The District recognizes the Lawndale Teachers Association, an affiliate of the California Teachers
Association and the National Education Association, as the exclusive representative for purposes of the
Rodda Act (Government Code Sections 3540, 35 et seq., Title I, Division 4, Chapter 10.7) for the
employees in the representation unit comprised of the following probationary, permanent and temporary
certificated positions:

Classroom Teacher (full and part-time)
Resource Specialist

Librarian

Nurse

Psychologist

Language Arts Specialist

Speech and Language Specialist

Adapted Physical Education Specialist (board approved title change 7-21-15)
Technology Teacher

Teachers on Special Assignments (TOSAs)
Itinerant Specialists

Teacher Leaders

and excluding all other positions not designated, including:

Superintendent

Assistant Superintendent
Director

Principal

Assistant Principal
Middle School Counselor
Social Worker

Casual employees including substitutes, consultants and all part-time employees who work one-fourth or
less than a full-time unit position.
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2.1

2.2

2.3

24

Article 2
DISTRICT RIGHTS

It is understood and agreed that the District retains all of its powers and authority to direct,
manage and control to the full extent of the law. Included in but not limited to those duties and
powers are the exclusive right to: determine its organization; direct the work of its employees;
determine the times and hours of operation; determine the kinds and levels of services to be
provided and the methods and means of providing them; establish its educational policies, goals
and objectives; ensure the rights and educational opportunities of students; determine staffing
patterns; determine the number and kinds of personnel required; maintain the efficiency of
District operations; determine the curriculum; build, move or modify facilities; establish budget
procedures and determine budgetary allocation; determine the methods of raising revenue;
contract out work; and take action on any matter in the event of an emergency. In addition, the
Board retains the right to hire, classify, assign, transfer, evaluate, promote, terminate, and
discipline employees.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the District,
the adoption of policies, rules, procedures, regulations and practices in furtherance thereof, and
the use of judgment and discretion in connection therewith, shall be limited only by the specific
and express terms of this Agreement, and then only to the extent such specific and express
terms are in conformance with law.

The District retains its right to amend, modify or rescind policies and practices referred to in this
Agreement in cases of emergency for the duration of the emergency to the extent reasonably
appropriate to meet the emergency. Emergency is defined as an act of God, interference by a
third party beyond the control of the District or unit member concerted activities as specified
herein in Sections 18.1 and 18.2. The initial determination of whether or not an emergency
exists is within the discretion of the Board. In the event of such a declaration of emergency, the
parties shall meet as soon as practical in a good faith effort to minimize contract deviations.

The District recognizes the obligation to notify and afford LTA an opportunity to meet and
negotiate on contemplated changes in mandatory terms and conditions of employment not
addressed in this Agreement that are within the scope of representation as defined in
Government Code 3543.2, to the extent required by law, subject to any available defenses.
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3.1

3.2

3.3

3.4

3.5

3.6

Article 3
ASSOCIATION RIGHTS

The Association shall have the right to post notices of activities and matters of Association
concern on:

a. District designated bulletin boards, at least one of which shall be provided in each school
building in areas frequented by unit members, and

b. Through electronic communications pursuant to Board Policy and Administrative Procedure
4039, Acceptable Use Policy (AUP).

The Association shall have the right of access to unit members' mailboxes and use of District
mail service to the extent provided under the Educational Employment Relations Act.

Copies of all materials posted, distributed and/or information transmitted as provided above
shall be provided to the Superintendent as soon as practicable within the same time period. In
no event shall any posting, distribution and/or transmission be in violation of District Board
Policies prohibiting political activities and/or provisions of the agreement related to concerted
activities.

Authorized representatives of the Association shall have the right to transact official Association
business on school property and utilize District facilities at reasonable times provided that such
activities or use do not interfere with the school instructional program or duties of unit members
and the Association complies with the appropriate District Civic Center permit procedures.

To the extent required by law, the District shall make available to the Association, upon request,
information in its possession which is necessary and relevant to the Association's performance
of its statutory duties as exclusive representative.

Authorized Association representatives shall receive reasonable time off from duties for the
purpose of processing grievances under Article 4 provided such time off whenever possible
does not interfere with classroom time.

The Association shall be provided an opportunity to consult with the District on the Local Control
Accountability Plan (LCAP), definition of educational objectives, the determination of the content
of courses and curriculum and the selection of textbooks to the extent required by law. The
Association shall be provided an opportunity to consult with the District on the initial
development, and revisions to the LCAP document prior to public hearing and Board adoption.

Prior to regularly scheduled Board Meetings, the District will make available to the
Association President one copy of the public Board Agenda and enclosed attachments; and
further, agree to provide the Association once a year with a list of unit member classifications
and work locations.
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3.7

The District shall provide release time for the Association President or designee for a total of ten
(10) days per school year for the purpose of conducting Association business, to be taken in full-
day or half-day increments, provided however, the Association shall give the Superintendent
reasonable prior notice and such release time does not unduly interfere with the overall
educational program and not be used in connection with any withdrawal or withholding of
services or related concerted activities.
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4.1

4.2

4.3

4.4

Article 4
GRIEVANCE PROCEDURE

DEFINITIONS

4.1.1 A"Grievance" is an allegation that there has been a violation, misinterpretation or
misapplication of the specific provisions of this Agreement.

4.1.2 A"Grievant" may be:

4.1.2.1 One or more unit members who have been adversely affected alleging that
the District has violated the same provisions of the Agreement;

41.2.2 The Association alleging that the District has violated the Agreement; or

4123 The District alleging that the Association has violated the Agreement. Such
allegations by the District shall be limited to violations of Association
obligations under the provisions of Articles 3, Association Rights.

4.1.3 A "day" is any day in which unit members are required to render service by this
Agreement.

4.1.4 The "immediate supervisor" is the management person who has been designated by the
District to adjust grievances having immediate jurisdiction over the unit member.
Normally, the "immediate supervisor" will be the unit member's Principal.

4.1.5 The "Designated Association Representative" is that person at each work site designated
by the Association to adjust grievances.

Grievances filed by unit members or the Association shall be processed in accordance with
Sections 4.3 and 4.4, below. Grievances filed by the District shall be processed in accordance
with Section 4.5.

INFORMAL LEVEL

Before filing a formal written grievance, the grievant shall attempt to resolve it by an informal
conference with the grievant immediate supervisor. The grievant may be accompanied by an
authorized representative of the Association during this conference.

FORMAL LEVEL

441 LEVELI

Within twenty (20) days after the occurrence of the act or omission giving rise to the grievance,
or when the grievant knew or should have known of the occurrence of the act or omission giving
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rise to the grievance, the grievant must present such grievance in writing to the immediate
supervisor.

This statement shall be a clear, concise statement of the grievance, the Article of this
Agreement alleged to have been violated, the circumstances involved, the decision rendered at
the informal conference, and the specific remedy sought.

The supervisor shall communicate a decision to the employee in writing within ten (10) days
after receiving the grievance.

Within the above time limits, upon request, a personal conference shall be held to discuss the
grievance. The grievant may be accompanied by an authorized representative of the
Association during this conference.

442 LEVELII

In the event the grievant is not satisfied with the decision at Level |, the grievant may appeal the
decision in writing to the Superintendent or designee within ten (10) days.

This statement should include a copy of the original grievance, the Article of this Agreement
alleged to have been violated, the decision rendered, and a statement of the reasons for the
appeal.

The Superintendent or designee shall communicate a decision within ten (10) days after
receiving the appeal.

Within the above time limits, upon request, a personal conference shall be held to discuss the
grievance. The grievant may be accompanied by an authorized representative of the
Association during this conference.

443 LEVELII

In the event the grievant is not satisfied with the decision at Level I, the grievant may submit a
request in writing to the Superintendent and the Association for grievance mediation. As soon
as possible, and in any event not later than ten (10) days after the District receives written notice
of the Association’s desire to mediate, the parties shall attempt to agree upon a mediator.

If no agreement is reached, the parties shall request the State Conciliation Service to supply a
panel of five (5) names of mediators. Each party shall alternately strike a name until only one
(1) name remains. The remaining panel member shall be the mediator. The order of striking

shall be determined by lot.

The District and the Association shall equally bear the fees and expenses of the medicator and
mediation. All other expenses shall be borne by the party incurring them.
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444 LEVELIV

If the grievance is not resolved at Level lll, the Association shall notify the Superintendent or
designee within fifteen (15) days after mediation is concluded if the Association wishes to
proceed to arbitration.

As soon as possible, and in any event not later than ten (10) working days after the District
receives written notice of the Association's desire to arbitrate, the parties shall attempt to agree
upon an arbitrator.

If no agreement can be reached, they shall request the California State Conciliation Service to
supply a panel of five (5) names of persons experienced in hearing grievances in public schools.
Each party shall alternatively strike a name until only one name remains. The remaining panel
member shall be the arbitrator. The order of the striking shall be determined by lot.

The fees and expenses of the arbitrator and the hearing shall be borne equally by the District
and the grievant. All other expenses shall be borne by the party incurring them.

The arbitrator shall, as soon as possible, hear evidence and render a decision on the issue or
issues submitted to him/her. If the parties cannot agree upon a submission agreement, the
arbitrator shall determine the issues by referring to the written grievance and the answers
thereto at each step.

The arbitrator will have no power to add to, subtract from or modify the terms of this Agreement
or the written policies, rules, regulations and procedures of the District.

The arbitrator shall not have authority to decide any issue not submitted or to so interpret or
apply the Agreement as to change what can fairly be said to have been the intent of the parties
as determined by generally accepted rules of contract construction.

The findings of the arbitrator shall be based solely upon the evidence and arguments presented
to him/her by the respective parties in the presence of each other, except to the extent that post-
hearing briefs are filed. Such post-hearing briefs, if any, shall be based solely upon the
evidence presented by the respective parties in the presence of each other.

The arbitrator may hear and determine only one grievance at a time unless both parties mutually
agree to consolidate similar grievances.

If any question(s) arises as to the arbitrability of the grievance, such question(s) shall be first
decided by the arbitrator before consideration of the merits of the grievance.

After a hearing and after both parties have had an opportunity to make written arguments, the

arbitrator shall submit in writing to all parties his findings and recommendations which shall be
final and binding.
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4.5

4.6

DISTRICT GRIEVANCES

4.5.1 Before filing a written grievance, the District shall attempt to resolve the concern in an
informal conference with the Designated Association Representative at the site where the
alleged violation occurred.

452 LEVELI

A written grievance must be filed with the Designated Association Representative within
fifteen (15) days after the occurrence or omission in question, or when the District knew
or should have known of it. The grievance shall note the Article of the Agreement alleged
to have been violated, the circumstances involved, the decision rendered at the informal
conference and the specific remedy sought. The District shall provide a copy of the
grievance to the Association President at the time of filing.

The Designated Association Representative shall communicate a written decision to the
District within ten (10) days after receiving the grievance. Within this time, a conference
shall be held to discuss the matter if requested by either party.

453 LEVELII

If the District is not satisfied with the Level | decision, it may appeal it in writing to the
Association President or designee within ten (10) days. The appeal shall state the
reasons therefore and be accompanied by a copy of the original grievance, the provisions
of the Agreement alleged to have been violated and the Level | decision.

The Association President or designee shall communicate a written decision to the
District within ten (10) days after receiving the appeal. Within this time, a conference
shall be held to discuss the matter if requested by either party.

454 LEVELII

If the District is not satisfied with the Level Il decision, it may submit the grievance for
mediation by so notifying the Association President within ten (10) days of the receipt of
the Level Il decision. The procedures for the conduct of the mediation shall be as
provided in Section 4.4.3.

455 LEVELIV

If the grievance is not resolved at Level lll, the District may submit the grievance to
arbitration by so notifying the Association President within fifteen (15) days after
mediation is concluded. The procedures for the conduct of the arbitration shall be as
provided in Section 4.4.4.

GENERAL PROVISIONS

Failure of the respondent to adhere to decision deadlines will permit the grievant to appeal
automatically to the next step in the grievance process.
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Failure by the grievant to comply with the time limits, to attend scheduled grievance meetings, or
provide requested information related to the grievance shall be deemed a termination of the
grievance and a waiver of the grievant rights to proceed in the grievance process.

Time limits provided for at each level shall begin the day following receipt of the grievance,
grievance appeal or written decision.
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5.1

5.2

5.3

5.4

5.5

5.6

Article 5
EMPLOYEE RIGHTS

The District and Association recognize the right of employees to form, join and participate in
lawful activities of employee organizations and the equal alternative right of employees to refuse
to form, join or participate in or in any way support employee organization activities.

The judgment of a unit member in selecting and employing materials and methods of instruction
shall be exercised within the law, and consistent with basic ethical responsibilities of the
teaching profession and requirements of the District.

Neither the Association nor the District shall unlawfully discriminate against any unit member in
the application of specific provisions contained in the Agreement on the basis of race, color,
creed, age, gender identification, sexual orientation, national origin, or disability. Violation of this
provision shall not be subject to the grievance procedure contained herein in Article 4 unless no
other administrative procedure exists.

Administrative procedure for purposes of this provision shall mean State and/or Federal
agencies with jurisdiction on discrimination issues; i.e., Department of Fair Employment and
Housing, Equal Employment Opportunity Commission, State Department of Education.

A unit member shall be entitled to representation by the Association when the unit member
reasonably believes that any meeting with District management: (1) may relate to any
disciplinary action; (2) may concern investigation of possible wrong doing involving a third party;
or (3) involves the presentation of grievances or complaints against the District or its agents.

Upon request of the unit member, the Principal will discuss with the unit member their Aide
assignment.

PUBLIC CHARGES

5.6.1 The District shall notify the unit member of any citizen or parent complaint that may be
placed in the unit member’s personnel file within seven (7) working days of receipt. The
unit member shall be given an opportunity to respond to the complaint.

5.6.2 The District shall attempt to schedule a meeting between the complainant and the
affected unit member within a reasonable period of time after receiving the complaint, to
discuss the complaint and proposed resolution.

5.6.3 If the complaint cannot be resolved at the informal level set forth in 5.6.2 above, the
complaint shall be reduced to writing and identify the name of the complainant. A copy of
the written complaint shall be furnished to the affected unit member within five (5)
working days.

The written complaint shall be investigated by the site administrator who shall make a
determination on the merits of the complaint.
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5.6.4 If the immediate supervisor determines that the written complaint be placed in the unit
member’s personnel file, the unit member shall be given the opportunity to respond within
five (5) working days, and the response shall be attached to the complaint.

5.6.5 This article shall not be applicable in any circumstance where the alleged conduct of the
unit member involves violations of state or federal law, or alleged misconduct or is
subject to investigation by a law enforcement agency.

5.6.6 Complaints which are withdrawn or are determined to be without merit by the site

administrator shall not be used as part of the affected unit member’s evaluation, serve as
a basis for disciplinary action or placed in the unit member’s personnel file.
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6.1

6.2

Article 6
ORGANIZATIONAL SECURITY/PAYROLL DEDUCTIONS

The District will deduct from the pay of Association members and pay to the Association the
normal and regular monthly Association membership dues as authorized in writing by the
Association.

In the event a dispute by Unit Member on the interpretation and/or application of this Article, the
Association shall indemnify the District in accordance with Education Code Section 45060.
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7.1

7.2

7.3

7.4

7.5

7.6

7.7

Article 7
COMPENSATION AND BENEFITS

All bargaining unit salary schedules (Appendix A) shall be increased by 2% effective July 1,
2025.

Increase hourly rate to $57.00 effective July 1, 2025.

Unit members who qualify will continue to receive those benefits which are mandated by State
law and set forth in Appendix C.

Unit members who are required by the District, based on their job description, to use their
personal automobiles in the performance of regular duties and who have received prior written
authorization from the appropriate District manager, shall be paid according to the attached
Appendix D.

Unit members will not be required to transport pupils in their private automobiles for activities
away from the pupil’s school site.

Unit members who intend to advance on the salary schedule through coursework must
receive prior approval from the Assistant Superintendent of Human Resources or
designee. Approval of column changes shall be in accordance with the District salary
schedule change procedures.

Unit members must provide official transcripts from an accredited university to verify

completed coursework in order to advance on the salary schedule. A salary schedule
adjustment will be in effect and paid after the completion of the first working month

following Board Approval. The Human Resources Office shall endeavor to have all Salary
placement record forms processed and status verified within ten working days of receipt. Should
an extenuating circumstance arise leading to a delay, the bargaining unit member shall be
contacted by a representative of the department.

Fully qualified Speech Language Pathologists shall receive service credit for initial placement on
the certificated bargaining unit salary schedule for all years of related speech/language
pathology service, regardless of clinical setting (schools, hospitals, private practice, etc.). For
purposes of this section, a fully qualified Speech Language Pathologist must meet the hiring
criteria of the District and have a state license, Certificate of Clinical Competence, or a
speech/language/hearing credential.

The District will have a Health Benefits Committee which will include three (3)
representatives chosen by the District, three (3) representatives chosen by LTA and three
(3) representatives chosen by LFCE. This committee shall make recommendations on
health benefit options, including, but not limited to, alternative health benefit providers,
modification in health plan components and improving employee health care. The
committee shall meet whenever two or more parties agree to meet, however, no
recommendations shall be made unless a representative from each group is present. The
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7.8

7.9

7.10

recommendations of the committee shall be provided to the respective bargaining teams
for negotiations. The Health Benefits Committee shall meet no fewer than three times
each school year. Meetings may be scheduled during the summer based on mutual
consent. A summer meeting may be considered part of the preceding or upcoming year.

Effective June 1, 2026, the Summer School rate of pay is $275 per day.

All first-year unit members shall be required to attend a mandatory orientation at their regular
rate of pay prior to the start of their regular work calendar.

Effective October 1, 2025, the District shall increase its contribution to the total aggregate pool
towards medical health benefits for eligible District employees by $75,000.
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8.1

8.2

Article 8
HOURS

Except for nurses and psychologists, the on-campus professional day for unit members shall be
as follows:

Mon, Wed, Fri Tues
Elementary Schools 8:00am — 3:00pm 8:00am — 4:15pm
Middle Schools 7:45am — 3:15pm 7:45am — 4:30pm

Except for nurses and psychologists, the on-campus professional day for unit members on
Thursday minimum days shall be as follows:

SD Thurs (8.7.2) Non-SD Thurs (8.7.1 & 8.7.3)
Elementary Schools 8:00 am — 3:30 pm 8:00 am — 3:00 pm
Middle Schools 7:45 am — 3:30 pm 7:45 am — 3:00 pm

The above on-campus professional day is inclusive of a forty-five (45) minute duty free lunch
period except on rainy days, as determined by the building principal, in which case the lunch
period shall be at least thirty (30) minutes.

8.1.1 Psychologists shall be at their work stations and responsible for assigned duties from
8:00 am to 4:30 pm inclusive of a forty-five (45) minute lunch period.

8.1.2 Nurses shall be at their work stations and responsible for assigned duties from 7:45 am
to 3:35 pm inclusive of a forty-five (45) minute lunch period.

In addition to Article 8.1 (on campus professional day), unit members may be responsible for
other professional duties as assigned, such as: program development, professional growth
activities, committee assignments, special help to student(s), parent-school organization
meetings, student supervision, and other assignments which are necessary for the safe and/or
instructional operation of the District.

8.2.1 Unit members are responsible to participate in Back-to-School Night, Open House, and
parent conferences.

8.2.1.1 The scheduling of Back-to-School Night and Open House activities and
participation shall be determined by the principal after first meeting with the
school site staff.

8.2.2 ltis the intent of the District to use reasonable efforts to minimize before and after school
student supervision by unit members at the elementary sites provided alternative,
suitable, non-certificated personnel exists and there are no compelling reasons requiring
unit member supervision such as 1) emergency crisis situations (e.g. earthquake, civil
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8.3

8.4

disturbance, fire, flood, dangerous student behavior 2) inclement weather, and/or 3)
safety or discipline concerns as determined by the site administrator.

8.2.3 A minimum of 50% of Tuesday staff meetings per month shall be reserved for grade
level/department collaboration, except for extenuating circumstances as determined by
the Superintendent or designee. Agendas and minutes for this collaboration shall be
submitted by the grade level/department team to the site administrator at the conclusion
of each meeting.

Beginning with the 2019-20 school year, the number of scheduled work days for unit members
shall be as follows:

TRACKNEIS ..o 185
185 LIBrarians.......oceeieeeieee s 185
NUSES ettt e e e e e e et e e e e e e e e e e eeanaes 193
PSYChOIOQISTS ...vvveeiiiie e 193

The scheduling of such work days for the school year shall be as set forth in Appendix E,
“Certificated Calendar”.

8.3.1 The first three days prior to the first pupil day shall be reserved as follows: The first two
(2) days shall be designated as district professional development days. One of these
professional development days shall be district-initiated and one of these professional
days shall be site-initiated. The day prior to the first pupil day shall be a teacher
preparation day. The scheduling of these three (3) days shall be subject to modification
by consensus of the District Calendar Committee.

8.3.1.1 The content of the professional development days shall be determined
through a committee composed of at least three representatives selected
by the District and three unit members selected by the Association.
Selection of committee members will be aligned to the District determined
goals and areas of need. An effort shall be made to have a balance of
participants from elementary and secondary schools. This committee shall
meet a minimum of three (3) times per year.

8.3.1.2 Prior to the end of the school year, unit members shall be notified of the
anticipated date of access to the classroom and/or offices.

The District management may assign duties to 6™, 7t" and 8" grade teachers during their
preparation period when the need arises. The principal shall first seek volunteers who are
available to perform such duties. When reasonably practical, the duties shall be assigned on a
rotating basis.

8.4.1 When the District determines there is a need for additional teaching periods for a
department at a middle school for a trimester or more, all members with 3 or more years
of credentialed teaching experience shall be informed of the opportunity to teach an
additional period. The acceptance of such assignment shall be with the unit member’s
consent. If more than one unit member desires the assignment, the District shall make
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8.5

8.6

8.7

the assignment based on considerations including: 1) the teaching experience in the

subject; 2) the number of teacher preparations; 3) the master schedule; and 4) the
equitable opportunity for participation from year to year. Compensation for one extra
teaching period shall be 1/6 of the unit member’s regular contract salary rate.

Unit members assigned to substitute duty during their regular teaching day or preparation time
shall be additionally compensated as follows for each occurrence:

8.5.1

8.5.2

8.5.3

Early Start — 5™ grade teachers who are assigned additional students in their classes to
accommodate the non-availability of a substitute shall be compensated at the current rate
of a substitute teacher divided by the number of teachers receiving students. This
compensation shall be prorated in half-day increments for teachers assigned additional
students for less than a full instructional day.

Sixth, seventh, and eighth grade teachers who are assigned to use their preparation
period to substitute shall be compensated at a rate of 1/5 of the daily substitute rate per
full period. Teachers that are assigned to cover a class during block schedule shall be
compensated for two periods.

Non-classroom certificated support staff may be used to provide substitute duty when
approved by the school site administrator.

8.5.3.1 Elementary/Preschool/Early Start
Non-classroom certificated staff shall be compensated at the current rate of
a substitute teacher prorated based on the number of hours the staff
member cover the class.

8.5.3.2 Middle School
Non-classroom staff shall be compensated at a rate of 1/5 of the daily
substitute rate per full period. Non-classroom staff that are assigned to
cover a class during block schedule shall be compensated for two periods.

When administratively practicable, classroom teachers who participate in the IEP development
or review team for students assigned to their classroom shall be provided release time during
the regular working day.

The District shall schedule up to a maximum of forty (40) minimum days of instruction in grades
TK - 8. Whenever possible, teacher and site days will be distributed evenly throughout the year.

8.7.1

Each unit member shall have thirteen (13) of the minimum days reserved for designated
“District/School Business Days” which shall include the days of Back-to-School Night and
Open House, report card preparation, parent conferences, progress report preparation,
assessments, and other activities designated as “District/School Business Days.” Up to
three of these District/School Business Days shall be assigned for site-based
department/grade level collaboration to be determined by the District/site.
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8.8

8.9

8.10

8.7.2 Each unit member shall have thirteen (13) Staff Development Days, which will be
developed by the site, in conjunction with the District. Grade level planning or
collaboration will be incorporated within these 13 staff development days.

8.7.3 Each unit member shall have thirteen (13) Teacher Days, which will be utilized on
campus for preparation, planning or teacher-driven collaboration.

8.7.4 |If there are 40 minimum days in any school year, the additional minimum day shall be
designated as an additional Teacher Day.

8.7.5 The LTA President and a designee shall meet with the Assistant Superintendent for
Human Resources and the Assistant Superintendent for Education Services no later than
May 15 to consult on a calendar for scheduling District/School Business Days, Staff
Development Days, and Teacher Days for the following school year. By the end of the
first week of school, a calendar shall be developed by the District for these days and shall
be provided to the unit members at each site by the site administrator.

MINUTES

The annual instructional minutes shall be:

TK-K - 36,000 annually
1-3 - 50,400 annually
4-5 - 54,000 annually
6-8 - 59,400 annually

The above annual instructional minutes may be modified at any time subject to the meet and
negotiations process to the extent required by law. In the event that sixth grade returns to
elementary schools, the instructional minutes shall be adjusted to 54,000 annually to the extent
permitted by law.

Unit members teaching 6™, 7" and 8™ graders shall receive weekly time for instructional
planning and preparation.

When determined feasible by the District, unit members teaching TK-5 classes shall receive
time at least once a week for structured collaboration time with teacher leaders and
administration while students are participating in Physical Education classes.
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9.1

9.2

9.3

Article 9
LEAVE PROVISIONS

Unit members returning from leave under this Article within one (1) year of the commencement
of said leave shall be returned to the same position held when the leave began, unless
transferred or reassigned pursuant to Article 10 of this Agreement.

Unit members on paid leave of absence in excess of five (5) days must notify the Personnel
Office no later than 12:00 noon on the day preceding their return to work.

PERSONAL ILLNESS AND INJURY LEAVE

9.3.1 Full-time unit members shall be entitled to ten (10) days leave with full pay for each
school year for purposes of personal illness or injury. Unit members who work less than
full-time shall be entitled to a prorated portion of the ten (10) days leave as it relates to a
full-time equivalent work year.

9.3.1.1 As provided by Labor Code §233, unit members may use up to one-half
(1/2) of their annual entitlement of full-paid sick leave for the following
reasons: (1) for the diagnosis, care, or treatment of an existing health
condition of, or preventive care for, an employee or an employee’s family
member; and (b) for an employee who is a victim of domestic violence,
sexual assault, or stalking, the purposes described in Labor Code §§230(c)
and 230.1(a). For the purposes of this section, “family member” is defined
as the unit member’s child (regardless of age or dependency status),
parent, parent-in-law, spouse, registered domestic partner, grandparent,
grandchild, or sibling. All conditions and restrictions on the use of sick
leave also shall apply to the use under this section. This leave shall not
count against the days of personal necessity, shall not accumulate from
year-to-year, and shall come from available sick leave.

9.3.1.2 For extraordinary circumstances, the superintendent or direct supervisor, at
their sole discretion, may extend the accrued and available sick leave as
authorized above.

9.3.2 After all earned leave as set forth in 9.3.1 is exhausted, no additional accumulated leave
shall be available for a period not to exceed five (5) school months (100 work days). The
amount deducted for leave purposes from the unit member's salary shall be the minimum
day-to-day substitute rate for each day of absence for the first twenty (20) working days.
The amount deducted for leave purposes from the unit member’s salary shall not exceed
the sum that is actually paid a substitute employee employed to fill their position during
their absence, or if no substitute employee was employed, the amount that would have
been paid to the substitute had they had been employed. Each unit member shall be
entitled to only one five (5) month period per illness or injury. However, if the school year
terminates before the five (5) month period is exhausted, the employee may take the
balance of the five (5) month period in a subsequent school year. Unit members who
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9.4

9.3.3

934

9.3.5

9.3.6

9.3.7

continue to be absent on account of illness beyond the five (5) month period, shall be
placed on a reemployment list in accordance with Education Code Section 44978.1.

If a unit member does not utilize the full amount of leave as authorized in 9.3.1 above in
any school year, the amount not utilized shall be accumulated from year to year.

Upon request by District management, a unit member shall be required to present a
certificate from their medical doctor verifying the personal illness or injury and/or a
medical authorization to return to work.

9.3.4.1 The District may require a unit member to be examined by a mutually
agreed upon physician paid for by the District to verify the illness or injury
and/or the ability to return to work.

9.34.2 If the report concludes that the absence is not due to personal iliness or
injury, or that the iliness is not sufficiently severe to warrant continued
absence, then the Superintendent or direct supervisor, after notice to the
unit member, may refuse to grant the leave in question.

Whenever possible, a unit member must contact the District in advance of taking such
leave. Failure to provide adequate notice, whenever possible, shall be grounds for denial
of leave with pay or other disciplinary action.

A unit member who is absent for one-half day or less shall have deducted one-half day
from the accumulated leave; and if the absence exceeds more than one-half day, a full
day shall be deducted from accumulated leave.

The District shall provide each employee with annual notification of their accrued
personal illness and injury leave.

PERSONAL NECESSITY/BUSINESS LEAVE

9.41

9.4.2

Personal necessity shall be limited to: (a) death or serious illness of a member of the unit
member's family; (b) an accident involving the unit member's person or property, or the
person or property of a unit member's family; (c) or other personal necessities which are
serious and cannot be taken care of outside the unit member's work hours.

9.4.11 Under no circumstances shall leave be available for purposes of personal
convenience, for matters which can be taken care of outside of the work
hours, for the extension of a holiday or a vacation period, or for recreational
activities.

Leave which is credited and accumulated under 9.3.1 and 9.3.3 of this article may be
used, at the unit member's election, for purposes of personal necessity not to exceed
seven (7) days in any school year except as provided herein. The Superintendent, or
direct supervisor, may at their sole discretion, grant personal necessity days in addition to
the seven specified herein for extraordinary personal necessities under (a), (b) and (c) of
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943

944

9.4.5

section 9.4.1 above. The use of judgment and discretion in connection therewith shall not
be subject to the grievance procedure contained in Article 4 of this Agreement.

Before the utilization of personal necessity leave, a unit member must obtain prior written
approval from the Superintendent or direct supervisor, except for cases of (a) and (b) in
Section 9.4.1 above.

Unit members utilizing personal necessity leave shall verify in writing, when requested by
the direct supervisor, that the leave was only utilized for the approved purposes
described in this agreement. Unit members will be subject to appropriate discipline for
utilizing personal necessity leave for non-permitted reasons.

Unit members may use up to five (5) days of the seven personal necessity days referred
to in paragraph 9.4.1 above, for purposes of personal business. Such personal business
days shall not be subject to prior District approval and may not be used solely for the
purpose of extending a holiday, vacation or for recreational activities. No more than three
(3) of these days may be used consecutively.

9.4.5.1 The Superintendent, or direct supervisor, may at their sole discretion grant one

personal business day in addition to the five (5) specified herein for extenuating
circumstances. In the event that a request is denied, a unit member may request
and receive a written explanation. The use of judgement and discretion in
connection therewith shall not be subject to the grievance procedure contained in
Article 4 of this Agreement.

9.5 BEREAVEMENT LEAVE

9.5.1

9.5.2

9.5.3

For the purposes of this provision an immediate family member shall be limited to mother,
father, step mother, step father, grandmother, grandfather, or a grandchild of the
employee or of the spouse or registered domestic partner of the employee, and the
spouse or registered domestic partner, son, son-in-law, daughter, daughter-in-law, step-
child, brother or sister of the employee or any relative living in the immediate household
of the employee. (See Section 9.5.1.1)

9.5.11 For special circumstances, the Superintendent or direct supervisor
may at their sole discretion extend bereavement leave to individuals not
covered by this section.

To the extent required by law, a unit member shall be entitled to a maximum of five (5)
days leave of absence without loss of salary on account of the death of any member of
their immediate family. To qualify, the unit member must have been employed by the
District for at least thirty (30) days.

For reproductive loss, please see section Article 9, section 9.6 below.
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9.6

9.7

9.8

REPRODUCTIVE LOSS LEAVE

A unit member shall be entitled to a maximum of five (5) days leave of absence following a
reproductive loss. This leave must be completed within 3 months of the reproductive loss event.
Reproductive loss event means the day or for a multiple-day event, the final day of a failed
adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted reproduction. If a
unit member experiences multiple reproductive losses, they may utilize a maximum of twenty
(20) days of leave within a 12-month period. If both parents suffering reproductive loss are
employed by the District, they are each entitled to utilize up to five (5) days of leave. Such leave
is unpaid unless unit members elect to use personal leave and/or accrued and available sick
leave in cases of reproductive loss up to five (5) days.

LEAVE FOR PREGNANCY DISABILITY

9.7.1 Unit members are entitled to use accumulated sick leave as set forth in 9.3.1 and 9.3.2
for disabilities caused or contributed to by pregnancy, miscarriage, childbirth and related
medical conditions. The length of such disability leave, including the date on which the
leave shall commence, and the date on which the duties are to be resumed, shall be
determined by the unit member and the unit member's physician. Verification of absence
shall be made in the same manner as any other iliness leave, except that the unit
member shall not be required to be examined by a physician selected by the District.

9.7.11 Such Leave shall not be used for child care, child rearing, or preparation for
child bearing, but shall be limited to those disabilities as set forth above.

9.7.2 Unit members are entitled to leave without pay or other benefits for disabilities because of
pregnancy, miscarriage, childbirth, or recovery there from when sick leave as set forth in
9.3.1 and 9.3.2 has been exhausted. The date on which the employee shall resume
duties shall be determined by the unit member on leave and the unit member's physician.

9.7.3 The unit member on leave for pregnancy disability shall be entitled to return to a position
comparable to that held at the time the leave was commenced.

PARENTAL LEAVE

9.8.1 Paid Parental Leave (Child Bonding)
Effective January 1, 2017, as provided by Education Code section 44977.5, unit
members shall be entitled to parental leave as set forth in this section.

For purposes of this section, “parental leave” means leave for the purpose of bonding
with the unit member’s newborn child, or with a newly placed child in the unit member’s
household for adoption or foster care. Parental leave does not include leave taken for
the employee’s disability due to pregnancy, childbirth, or recovery therefrom.

Unit members shall use current and accumulated sick leave for parental leave, for up to
12 work weeks.
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9.8.2

When a unit member with at least one year of District service has exhausted all current
and accumulated sick leave and continues to be absent on account of parental leave,
they shall be entitled to difference pay for the remainder of the 12-week leave. Effective
January 1, 2019, a unit member shall be entitled to difference pay or fifty percent (50%)
pay, whichever is greater, for the remainder of the 12-week leave.

The unit member must give the District at least 30 days’ advance written notice of their
intention to use parental leave and the anticipated dates of the leave, except for
extenuating circumstances.

Parental leave must be used within 12 months following the birth or placement of the
child. Parental leave must be taken in increments of at least 2 weeks’ duration; however,
the unit member may take parental leave in increments of less than 2 weeks on up to two
occasions.

Parental leave under this section runs concurrently with parental (child bonding) leave
under the California Family Rights Act (CFRA). The total amount of parental leave may
not exceed 12 workweeks in any 12-month period.

UNPAID CHILD REARING LEEAVE

Leave without pay or other benefits shall be granted to a unit member for child rearing.

A unit member shall request such leave as soon as practicable, and whenever possible
no less than thirty (30) work days prior to the date on which the leave is to begin. Such
request shall be in writing and shall include a statement as to the dates the employee
wishes to begin the leave without pay.

The duration of such leave shall automatically terminate on June 30™ in the school year
in which such leave is granted. An extension of leave may be granted, not to exceed one
work year at the discretion of the Superintendent or designee.

Unit members on such leave shall not accrue seniority for layoff or reduction in force
purposes, nor shall such leave count toward credit for probationary teachers in earning
tenure status.

The unit member on leave for this purpose shall be entitled to return to a position
comparable to that held at the time the leave was commenced.

9.9 INDUSTRIAL ACCIDENT LEAVE

9.9.1

9.9.2

Unit members will be entitled to industrial accident leave according to the provision in
Education Code Section 44984 for personal injury which has qualified for worker's
compensation under the provisions of the worker's compensation insurance program.

Such leave shall not exceed sixty (60) days during which the schools of the District are
required to be in session or when the employee would otherwise have been performing
work for the District in any one fiscal year for the same industrial accident.
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9.10

9.11

9.12

9.9.3 For any days of absence from duty as a result of the same industrial accident, the unit
member shall endorse to the District any wage loss benefit check from the District’s
Worker Compensation Provider, which would make the total compensation from both
sources exceed 100 percent of the amount the unit member would have received as
salary had there been no industrial accident or illness.

If the unit members fail to endorse to the District any wage loss disability, indemnity
checks received on account of the industrial accident or iliness as provided above, the
District shall deduct from the unit member's salary warrant, the amount of such disability
indemnity actually paid to and retained by the unit member.

9.9.4 The District shall provide unit members with a form and related instructions concerning
the pre-designation of a physician in cases of industrial accident.

JUDICIAL LEAVE

9.10.1 Unit members shall be provided leave when subpoenaed to appear as a witness in court,
other than as a litigant, for reasons not brought about through the connivance or
misconduct of the unit member.

9.10.2 For up to ten (10) days for regularly called jury duty, the unit member shall receive pay in
the amount of the difference between the unit member’s regular earnings and any
amount received for jury service, except that portion of the jury duty pay intended to
reimburse the juror for travel expenses.

9.10.3 Unit members called for jury duty in a court of law during their regular work year who
elect to voluntarily defer their jury service to non-required service days (i.e., summer,
winter, and spring breaks) shall be compensated by an amount equal to the District’s
daily substitute teacher rate of pay for each day of served jury duty, up to a maximum of
ten (10) days. In order to receive the substitute pay, the unit member must submit a copy
of the original summons, the notification of postponement of service, and the dated proof
of jury service. Any fee, except travel allowance, paid to the employee for jury duty shall
be remitted to the District.

MILITARY LEAVE

Unit members shall be entitled to leave of absence for military training and service as required
by state and federal law.

FAMILY CARE/MEDICAL LEAVE

The District will comply with state and federal laws and regulations regarding family and medical
care leaves. Family and medical care leave shall be coordinated with other leaves available
under this agreement as permitted by law. Eligible unit members shall be entitled to twelve work
weeks in a twelve (12) month period commencing on the date leave is taken and counting
backward.
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9.13 CATASTROPHIC LEAVE

9.13.1 An employee who is suffering from a catastrophic illness or injury may request that
eligible leave credits be donated for their use.

a.

"Catastrophic illness" or "injury" means an iliness or injury that is expected to
incapacitate the employee for an extended period of time, at least ten (10) days, or
that incapacitates a member of the employee's immediate family, as described in
Education Code Section 44985, which incapacity requires the employee to take time
off from work for an extended period of time, at least ten (10) days, to care for that
family member, and taking extended time off work creates a financial hardship for the
employee because they have exhausted all of their sick leave and other paid time off.

An employee or member of their immediate family who is suffering from a catastrophic
illness or injury must request the donation of eligible leave credits in writing.

An employee or member of their immediate family suffering from a catastrophic iliness
or injury shall provide verification by means of letter, dated and signed by the ill or
injured person's physician, indicating the incapacitating nature and probable duration
of illness or injury.

A committee composed of 3 certificated bargaining unit members selected by the
Association and 2 administrators chosen by the District shall determine that the
employee is unable to work due to catastrophic illness or injury and exhausted all
accrued paid leave credits. When verification and determination have been made, the
committee may then approve the transfer of sick leave credits.

The maximum benefit to be received by any employee for any single catastrophic
illness or injury is twelve (12) consecutive months.

Any employee who receives paid leave pursuant to this program shall use any sick
leave credits that they continue to accrue on a monthly basis before receiving paid
leave pursuant to the Catastrophic Leave Program.

9.13.2 STATE OF EMERGENCY

In addition to the grounds for catastrophic leave provided under Section 9.13.1 a unit
member who is impacted by a state of emergency, as proclaimed by the governor
pursuant to Government Code section 8550 et seq., may request that eligible leave
credits be donated subject to the following:

1) The unit member must provide verification of impacts of a state of emergency on the

as required by the governing board.

2) The governing board determines that eh employee is unable to work due to the

impact of a state of emergency on the employee, and

3) The employee has exhausted all accrued paid leave credits.
4) The maximum amount of time for which donated leave credits may be used, but not to

exceed use for a maximum period of 12 consecutive months.
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If the transfer of eligible leave credits is approved by the governing board, any unit
member may, upon written notice to the governing board, donate eligible leave credits at
a minimum of eight hours, and in hour increments thereafter. Such donations shall be
irrevocable.

9.13.3 Employees may donate leave credits to a specific employee when that employee or a
member of their immediate family, suffers from a catastrophic illness, injury, or state of
emergency, as defined in 9.13.1 a and 9.13.2, the employee is unable to work, and the
employee has exhausted all accrued paid sick leave credits.

a. Eligible leave credits are defined as accrued sick leave.

b. One work day is the minimum donation under this provision.

c. An employee wishing to donate accrued leave credits to a specific employee under
these regulations shall complete, sign and deliver a form designating the number of
leave credits to be donated; acknowledging that their transfer of used leave credits is

irrevocable.

d. The committee shall inform employees of the means by which donations may be
made in response to the employee's requests.

e. Sick leave donations will be time and date stamped as received by the
Personnel Office. All sick leave donations will be used in order of receipt. In the
event that more sick leave is donated than is needed the sick leave will be returned to
donors in reverse order of receipt of donation.

f. The names of unit members who donate leave credits shall remain confidential.

9.14 OTHER LEAVES WITHOUT PAY

Upon recommendation of the Superintendent and approval by the Governing Board,

leave without compensation and without increment, seniority or tenure credit, or any other
benefit, may be granted for a period not to exceed one school year for purposes such as
voluntary government service, care for a member of the immediate family who is ill, long-term
illness of the unit member, service in an elected public office, preparation for child bearing, or
professional study or research. Leave without pay for other unique reasons may be approved if
the Superintendent determines that the needs of the District can be met without creating a
hardship.
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Article 10

TRANSFER, REASSIGNMENT, AND FILLING OF VACANCIES

10.1 TRANSFER

10.1.1 A transfer is defined as a change in position from one work site to another. It may be
initiated by the District or the unit member.

10.1.2 The following criteria shall be applied by the District, in selecting unit member for transfer:

10.1.2.1

10.1.2.2

10.1.2.3

10.1.2.4

10.1.2.5

Legal requirements, including credentials.

Level and degree of training and experience.

|dentifiable skills and strengths.

|dentifiable educational needs of students and the school(s) involved.

When the above factors are equal, as initially determined by the District,
length of service rendered to the District shall be the controlling factor.
(Highest seniority shall apply in unit member-initiated transfers while least
seniority shall apply in District initiated transfers.)

The District's application of the above criteria is subject to Article 4:
Grievance Procedure.

10.1.2.5.1  In the event of a less senior teacher being granted a member-
initiated transfer over a more senior teacher per 10.1.2.3
and/or 10.1.2.4, upon written request, the District shall provide
the reason(s) in writing to the Association.

10.2  UNIT MEMBER INITIATED TRANSFERS

10.2.1 A unit member may submit a request for transfer to District vacancies until the closing
date. No assignment to fill vacancies shall be made until after the closing date.

A vacancy is defined as any unit member opening resulting from the creation

of a new position, which include: a position held by a temporary unit member whose
contract for the ensuing year has not been renewed by the District, retirement,
resignation, death, the creation of a new class, or a leave of absence for more than a
year. Positions that are filled under Section 10.3 shall not be considered vacancies.

Notice of District vacancies shall be posted on District bulletin boards located at all school
sites and emailed to the Unit Members. Vacancy notices shall include a closing date
which is at least seven (7) working days following the starting date, a job description and
qualifications necessary to meet the requirements of the position.
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10.2.1.1 Unit members that carry a roster of students shall not be eligible for
classroom vacancies under 10.2.1 above after the first fifteen (15)
instructional days of the school year.

10.2.2 Applications for vacancies shall be submitted to the Human Resources Office
and shall be determined by the District based on the criteria listed in Section 10.1.2
above, provided such applications are submitted on or before the closing date stated in
the vacancy notice.

10.2.3 Applications for prospective vacancies occurring during the school year may be
submitted on the appropriate District form pursuant to Section 10.2.2 above. Such
requests shall remain active for the school year submitted and must be refiled each
subsequent year for consideration.

10.2.4 If a unit member's request for a voluntary transfer is denied, the unit member shall be
granted, upon request, a meeting with the administrator who denied the request to
discuss the reasons for the denial. The unit member may request and shall receive
written reasons for the denial following said meeting.

10.2.5 Transfer requests shall not be denied for arbitrary or capricious reasons.

10.3  DISTRICTS INITIATED TRANSFERS

10.3.1 District initiated transfers may be made at any time but only for legitimate educational not
punitive reasons or as required by law.

Reassignments in the context of District initiated transfers that result in a change of three
or more grades shall be based on the criteriain 10.1.2.

10.3.2 In selecting unit members for transfer due to a decrease in the number of students, the
elimination of program(s) and/or funding or school closures, the District shall first consider
qualified volunteers who are not needed to meet requirements at the affected school, and
thereafter shall apply the criteria in Section 10.1.2.

10.3.3 In selecting unit members for transfer due to an opening of a new school, the District
shall first consider qualified volunteers who are needed to meet the requirements at the
new school, and thereafter shall apply the criteria in Section 10.1.2.

10.3.4 Unit members selected for transfers shall be given notice and an opportunity to

conference with the immediate supervisor to discuss the reasons for the transfer. Upon
request, the reasons for transfer shall be provided in writing.
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10.4

10.5

RELEASE TIME AND ASSISTANCE

10.4.1 A District/Site initiated transfer, reassignment or relocation due to construction,
modernization, program needs or safety issues shall be allowed two (2) days of release
time for preparation prior to the effective date of the transfer, reassignment or relocation.
A unit member may request one (1) additional day of release time which shall be
considered by the District/Site based on extenuating circumstances. Those unit members
who are being relocated shall be allowed to choose in lieu of 2 days of release time:

a. Pay at the currently hourly rate for up to sixteen (16) hours of time, or
b. A combination of release time and pay.

10.4.2 The District/Site shall provide assistance in the moving of the unit member's materials
whenever a unit member is transferred or reassigned.

REASSIGNMENT

10.5.1 Initial assignments of unit members shall be determined by the District. Reassignments,
however, shall be made in compliance with this section.

10.5.2 A reassignment is defined as the movement of a unit member from one grade level to
another within a school. The District may reassign a unit member from one grade level to
another in order to accommodate the creation or the elimination of classrooms due to
shifts in student enroliment. Reassignment shall not exceed a three grade level span
inclusive.

10.5.3 In the event a reassignment is necessary, Site Administrators shall comply with the
following process:

a. Site administration shall first notify staff of the need for a reassignment and seek
volunteers.

b. Site Administrators shall first consider volunteers in the event of a reassignment.
Reassignment of unit members shall be based on criteria listed in Section 10.1.2
above.

C. If, due to unforeseen circumstances, the site administrator is unable to notify staff

and seek volunteers or if no unit member volunteers for the reassignment,
reassignment of unit members may occur and shall be based on criteria set forth in
Section 10.1.2.

d. Except for identifiable programmatic reasons, no member may be involuntarily
reassigned more than two consecutive years.

10.5.4 Subject area changes shall not be made arbitrarily or capriciously.
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10.5.5 If a unit member’s request for reassignment is denied, the unit member shall be granted,
upon request, a meeting with the administrator who denied the request to discuss the
reasons for the denial. The unit member may request, and shall receive, written reasons
for the denial following said meeting.

10.6  To the extent possible, unit members shall be notified before the close of the school year of a
transfer or reassignment for the following year.
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11.1

11.3

Article 11
CLASS SIZE

It is the District’s goal to maintain an annual average class enrollment at each school site

not to exceed 24:1 for grades K-3, subject to continued full State funding specifically

earmarked for Local Control Funding Formula (LCFF) grade span adjustment. However,

to ensure continued State funding for this program in the event a variance in the above

annual average class enroliment occurs, the District and Association agree to the

following alternative annual average class enrollment for each school site not to exceed

26:1 for grades K-3 as authorized under Education Code section 42238.02(d)(3)(D). Transitional
Kindergarten (TK) class sizes and staffing ratios shall comply with all relevant California Laws.

11.1.1 In the event the annual average class enrollment at a school site exceeds 24:1 in grades
K-3, the affected unit member(s) and/or LTA may request a meeting with the site
administrator to discuss any options to address the issue. Absent resolution, LTA may
place the issue on the agenda at the monthly info-sharing meetings scheduled between
the Superintendent and LTA.

In addition, the following school site average class sizes shall be maintained:
11.2.1 Grades 4 and 5: school site average 32.2

11.2.2 Grades 6, 7 and 8: school site average 31.2 (Reasonable efforts shall be made to
maintain PE class sizes at no more than 50 students)

11.2.3 The District’s goal is to maintain the class size averages above at each school for grades
4-8. When enrollment in a class exceeds the class size average within that grade level at
that school by two (2) students, after initial class balancing at the beginning of the school
year, the affected unit member may request a conference with the site administrator in an
effort to identify a mitigation option mutually agreeable to the parties. Examples of
mitigation options may include but are not limited to: release time for instructional
planning, additional supplies, and/or additional hours for instructional planning. Unit
members receiving paid time under section 11.4 below are not eligible for additional
hours under this provision.

11.2.4 Non-classroom certificated staff and special education teachers shall not be
utilized in computing the above staffing ratios.

When, after initial class balancing at the beginning of the school year, the application of above
staffing ratios would cause additional staff to be assigned to a school, District representatives
and the unit members at the site may consider alternatives to reorganizing classes.

11.3.1 If it can be accomplished without incurring a State penalty for excess class size, the
District and the unit members at the site may agree to use an amount of money equal to
that which would be spent on the additional teachers for some other form of work load
relief.
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11.3.2 Any alternative plans identified in 11.3 shall be re-evaluated whenever subsequent
staffing changes are needed and, in no event, shall extend beyond the end of the school
year.

11.3.3 Unit members involved in such discussions with the District at each site shall be selected
through the Association.

11.4 Upon request, teachers assigned to TK-5 combination classes will be afforded up to eight
(8) additional hours per month for instructional planning time.
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121

12.2

12.3

12.4

Article 12
EVALUATION PROCEDURES

Unit members shall be evaluated on a continuing basis. Formal evaluation of unit members
shall be made at least once each year for probationary and temporary employees and at least
every other year for permanent employees.

12.1.1 The evaluation cycle set forth in 12.1 above may be extended by three (3) additional
years for permanent unit members who have been employed by the District at least ten
(10) years, are Highly Qualified as defined in 20 U.S.C. Section 7801 and whose
previous evaluation was satisfactory, if the unit member and the evaluator consent to this
schedule. The unit member or evaluator may withdraw consent for this evaluation cycle
at any time. The determination to extend or withdraw consent by the District shall be at
the sole discretion of the evaluator.

The evaluator shall be the management person to whom the unit member is immediately
responsible who is so designated by the District management.

Unit members shall be evaluated as it reasonably relates to:

12.3.1 The progress of students toward established standards of expected student achievement.
12.3.2 The instructional techniques and strategies used by the unit member.

12.3.3 The unit member’s adherence to identifiable curricular objectives.

12.3.4 The establishment and maintenance of a suitable learning environment, within the scope
of the unit member’s responsibilities; and

12.3.5 Other considerations related to the unit member’'s employment.

By October 13!, the immediate supervisor will notify unit members who are scheduled to be
evaluated and whose evaluation period has been extended, pursuant to 12.1.1 above.

12.4.1 By November 15, a group conference shall be held. The evaluator shall review the
evaluation procedures. All unit members in the evaluation cycle will be evaluated
according to the Lawndale Elementary School District (LESD) Standards for the Teaching
Profession/Non-Teaching Profession, as adapted by the LESD Teacher Evaluation
Committee.

12.4.2 By November 1%, teachers will collaboratively identify the goal and chosen CSTP(s) with
their administrator during the Collaborative Goal Setting Conference. Teachers and their
administrator will then identify 1-2 CSTP(s) that will support the identified goal. The
teacher will choose one (1) or more elements per identified CSTP.
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12.5

12.6

12.7

12.8

12.4.3 The following unit members must be formally observed a minimum of one time:
temporary, probationary, permanent (who do not qualify for alternative evaluation
options), and/or those on an improvement plan.

If a Unit member is certificated and in a non-classroom setting, the Unit member must:

1. Select an area of focus for the year.
2. Select between 6-8 Elements one half from across the LESD Standards.
3. Select one half of the Elements from a 7t" LESD Standards Non-Classroom Rubric.

If a teacher or non-classroom Unit Member is placed on an Improvement Plan, they will
be evaluated for an additional year.

12.4.4 At this time, unit members shall be given an opportunity to record all factors which may
be considered constraints in their opinion in achieving the stated objectives.

Permanent unit members who have received a satisfactory on their last two (2) consecutive
evaluations and who have a minimum of five (5) years of service in the District may elect to
pursue alternative evaluation options (Portfolio or Peer Assessment), subject to approval of the
evaluator. Unit members doing Peer Evaluations may request classroom coverage from their
site administrator to conduct observations.

During the course of the evaluation period, circumstances may significantly change which may
require modification of the original goals. Such modifications may be initiated by the evaluator or
the evaluatee. Should the evaluator elect to modify the original goals at this time, the unit
member and the evaluator shall first make a good faith effort to reach mutual agreement on new
goals prior to implementation by the evaluator. The unit member shall be given an opportunity
to record any factors which may be considered constraints in achieving the stated goal.

No later than the last work day of the sixth work month, unit members to be evaluated that year
shall have received at least one (1) classroom observation of at least thirty (30) minutes in
duration. All classroom observations shall be followed by a timely observation conference to
discuss the unit member’'s performance. A copy of the observation report shall be provided to
the unit member at the conference or within a reasonable time following the conference.

Whenever unsatisfactory performance is observed during a formal classroom observation, the
evaluator shall advise the evaluatee of such performance in writing and shall make specific
written recommendations for improvement. The recommendations shall include appropriate
resources, if any, that may be utilized by the evaluatee to assist with improvement, techniques
and standards that will be used in assessing improvement and, where appropriate, a time
schedule to be used for monitoring progress.

12.8.1 The District retains the right to informally observe and provide feedback to any unit
member regarding their instructional practice at any time. This may take the for of
unofficial or “drop in” observations, coaching sessions, or written feedback and support
including but not limited to issuance of a performance improvement plan.
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12.9

12.10

12.11

12.12

12.13

12.14

12.15

12.8.2 A unit member may only be a placed on a performance improvement plan based on
unsatisfactory performance observed during either a formal observation of at least fifteen
(15) minutes in length by their current site administrator or evaluator. The site
administrator shall also provide at least one written form of performance feedback (e.g.,
follow up email or conference summary) based on what was observed and give the unit
member the opportunity to demonstrate improvement before initiating the performance
improvement plan.

The final evaluation conference shall be held no later than 30 calendar days prior to the unit
member’s last work day for that school year.

Unit members’ evaluations shall relate to the areas of performance specified above in section
12.3.1 through 12.3.5. They shall be based upon circumstances within the knowledge of the

evaluator or information which is reviewed by the evaluator and has been brought to the unit

member’s attention within a reasonable period of time after the occurrence of the incident.

The unit member must receive at least one (1) or more “Needs Improvement” or four (4) or more
“‘Emerging” on the CSTP(s) for a classroom teacher to receive a “Needs Improvement” overall
performance level on the End of the Year Goal Reflection and Final Overall Performance Form.

The unit member shall be provided a copy of their End of the Year Goal Reflection and Final
Overall Performance Form thirty (30) calendar days before the last scheduled school day of the
school year in which the evaluation took place. The unit member must sign the evaluation
signifying only that they have read the document. In the event of noted unsatisfactory
performance, the District shall identify, where appropriate, specific recommendations for
improvement and endeavor to assist the unit member in the deficient areas.

The unit member shall have an opportunity to provide a written response to any evaluation at
least fifteen (15) calendar days before any such evaluation is placed in their personnel file.
Written responses submitted within this time period shall be attached to the evaluation.
Information of any derogatory nature which is placed in the unit member’s personnel file shall be
signed and dated.

The official personnel file for unit members shall be maintained at the District office. Unit
members shall have access to their personnel file in accordance with Education Code Section
44031. Upon submission of written authorization by the unit member to Human Resources, an
Association representative may examine materials in the unit member’s personnel file, subject
to Education Code Section 44031. The District shall maintain a log indicating the name and
dates of persons who have examined the unit member’s file, other than regular personnel office
employees and the Superintendent who have access to the personnel files in the normal and
routine course of their administerial responsibilities.

All certificated evaluation forms and Extension of Evaluation Cycle form are located on HR’s
webpage on the LESD website (www.lawndalesd.net)
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Article 13
SUMMER SCHOOL PROVISIONS

13.1 The District shall make summer school teaching assignments as follows:

13.1.1 Announcements listing summer school employment and the subjects offered shall be
posted on LESD’s website/Ed Join and sent in a District email.

Applications shall be filed with the Human Resources Office.

13.1.2 The following criteria shall be applied by the District in selecting teachers for summer
school assignment:

a. Legal requirements, including credentials.

b. Level and degree of training and experience.

c. ldentifiable skills and strengths.

d. Current employment in the District is preferred.

e. Unit members who did not teach summer school the preceding year.

13.1.3 When the above factors are equal, as initially determined by the District, the unit member
with the longest service in the District shall receive the assignment.

13.1.4 The District shall notify unit members of the assignments made for summer school as
soon as possible following the closing date for submission of applications.

13.1.5 If a unit member develops a special program to be offered in summer school, and that
program is offered and maintains sufficient enrollment, that unit member shall have
priority over all others to teach that course.

13.1.6 Unit members selected for summer school positions will be offered conditional
summer employment before the last two (2) weeks of the regular school year, provided
that student registration justifies such conditional employment, and provided further that
the unit member’s services will be used only if class enroliments continue to meet District
standards.

13.1.7 Unit members may be employed for both summer teaching and summer curriculum
projects.
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Article 14
PRE-RETIREMENT/PART-TIME EMPLOYMENT

Certificated employees in the Lawndale School District may engage in part-time employment according
to the following provisions:

141

14.2

14.3

14.4

14.5

14.6

14.7

14.8

14.9

14.10

14.11

Unit members on the pre-retirement part-time employment shall retain all rights, protections and
privileges provided under the terms of the Agreement except as modified by this Article.

The employee must have reached the age of 55 to attain eligibility in the plan.

The employee must have been employed full-time in a position requiring certification for at least
ten years, of which the immediately preceding five years were full-time employment, all in the
Lawndale School District.

The option of part-time employment must be exercised at the request of the employee

and can be revoked only with the mutual consent of the employer and the employee, except that
such employees shall be subject to layoff and dismissal for cause according to the provisions of
the Education Code.

The District and the employee shall pay their respective share of the employee’s STRS
contributions in an amount equal to the amount that would be contributed if the employee was in
full-time status.

The employee shall be paid a salary which is the pro rata share of the salary they would be
earning if they were full-time in the category of the part-time assignment but shall retain all other
economic rights and benefits for which they make the payments that would be required if they
were full-time in the category of the part-time assignment.

The employee shall receive health benefits as provided in Section 53201 of the Government
Code, in the same manner as a full-time employee.

The minimum part-time employment shall be the equivalent of one half of the number of days of
service in a full-time position.

An employee may not participate in this retirement plan past the age of 70 years, or for more
than five years, whichever comes first.

Once an employee has elected to be on a part-time status, such employee cannot return to a
full-time employment status, except by consent of the Governing Board.

All employees who are on part-time employment status will accrue seniority on the same
prorated basis as their employment proration.
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14.12 The final determination as to how many employees and which employees will participate
in this program and which form of part-time employment rest within the sole discretion of the
Governing Board. The District has the right to reject all new applicants in any given year.
However, the District’'s determination shall not be arbitrary or capricious.

Should the District find it necessary to choose between new applicants for participation in this
program, the following criteria shall be applied to determine who is selected:

14.12.1 Legitimate identifiable educational needs of the District.

14.12.2 Availability of partner teacher, where applicable, with the appropriate credential and
subject area or grade level experience as defined in Article 10.

14.12.3 Legal requirements, including credentials.
14.12.4 Identifiable skills and strengths.

14.13 When an employee serves a partial day under this program, the pro rata salary will be
determined by using the fraction of instructional minutes taught compared to the instructional
minutes in a full-time assignment at the same grade level. The part-time employee shall also be
required to be on duty for the preparation period and to perform before and after school
responsibilities on the same pro rata basis.

The normal day-to-day duties outside the classroom shall be contiguous to the instructional day
of the employee. The employee may be required to perform noncontiguous duties or spend
more than a pro rata amount of time in the case where fulltime employees are required by the
District to serve non-contiguous time and in cases where it would be administratively impractical
to prorate the time, such as during Back-to-School Night, or required staff meetings. Such
duties shall be specified in the Pre-Retirement/Part-Time Employment Agreement between the
District and the eligible unit member.
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15.1

15.2

15.3

15.4

Article 15
SAFE CONDITIONS OF EMPLOYMENT

UNSAFE CONDITIONS

The District is committed to providing and maintaining safe, clean, sanitary working conditions
for all unit members. Unit members must notify their immediate supervisor in writing concerning
an unsafe condition in the district directly affecting their health and safety. The immediate
supervisor shall investigate said reported unsafe conditions and advise the unit member in
writing within five (5) work days when administratively practicable of any findings and suggested
corrected action.

SAFETY COMMITTEE

The immediate supervisor shall provide the Site Safety Committee members with a copy of the
initial notice and any responses to reported unsafe conditions. (See Labor Code 6311
concerning any rights of a unit member to refuse to work under unsafe conditions.) The District
Safety Committee shall include an LTA member from each school site to be selected by the
association. The District Safety Committee shall meet at least two (2) times per school year.

STUDENT DISCIPLINE

Student discipline shall be in accordance with District Board Policy. Unit members shall have
online access to current Board policies, administrative regulations, Education Code and parent
handbook provisions for handling student discipline. Procedures for student discipline, required
by law and board policy, including Education Code Sections 49079 (Pupil Records) and 48900
(Student Suspension), shall be shared by District/site administrators with unit members each
year.

Unit members may refer students to the appropriate site administrator when based on the
actions of the student, the unit member has a reasonable belief that the student represents a
physical danger to the unit member.

15.3.1 Unit members, acting within the course and scope of their duties and responsibilities,
may exercise that amount of physical control reasonably necessary under the
circumstances to protect themselves, protect property, or protect the health and safety of
others, providing said physical control is not in conflict with or beyond the provisions of
the law, including Education Code Section 49001.

ASSAULT AND BATTERY

Assault is defined as an unlawful threat or an attempt to harm another physically. Battery is
defined as intentional and wrongful physical contact with a person without their consent that
entails some injury or offensive touching.
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15.4.1 Unit members shall immediately report all cases of assault and/or battery to the
immediate supervisor. The immediate supervisor shall determine the appropriate
response, which may include relieving the unit member from their current assignment
without loss of pay or leave time. The unit member and the immediate supervisor shall
immediately report the incident to the local law enforcement authorities.

15.5 PERSONAL PROPERTY

The District shall reimburse unit members for personal property which is verified damaged or
stolen within the scope of employment without the unit member’s fault or negligence.
Reimbursement shall not exceed the deductible amount of any or all applicable unit member
insurance policies in force. If no insurance coverage is in force, the reimbursement shall be
based on the depreciated value of the property.

Reimbursement for claims of less than $35.00 will not be covered and reimbursement shall not
exceed $300.00 per unit member per year. Written claims must be received by the
Superintendent or designee within twenty (20) calendar days from the date of loss. The District
shall have the discretion to require sales receipts, verification of insurance or lack of insurance
coverage and any other information reasonably necessary to evaluate the unit member’s claim.
Property covered under this provision must have prior written approval of the Superintendent or
designee. (See Appendix F for copy of form.)
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Article 16
SAVINGS PROVISIONS

If any provisions of this Agreement are held to be contrary to law by a court of competent jurisdiction or
as a result of a change in applicable law, such provisions will not be deemed valid and subsisting except
to the extent permitted by law, but all other provisions will continue in full force and effect. The parties
shall meet, within ten (10) days of a request by either party, to negotiate replacement or alternative
language.
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Article 17
EFFECT OF AGREEMENT

It is understood and agreed that the specific provisions contained in this Agreement shall prevail over
District practices and procedures and over State laws to the extent permitted by State law, and that in
the absence of specific provisions in the Agreement such practices and procedures are discretionary
with the District to the extent provided in Article 2 of this Agreement.
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Article 18
CONCERTED ACTIVITIES

18.1 It is agreed and understood that there will be no strike, work stoppage, slow-down, or similar
activity by the Association or by its officers, agents, or members during the term of this
Agreement, including compliance with the request of other labor organizations to engage in
such activity.

18.2 The Association recognizes the duty and obligation of its representatives to comply with the
provisions of this Agreement and to make every effort toward inducing all employees to do so.
In the event of a strike, work stoppage, slow-down, or other interference with the operations of
the District by employees who are represented by the Association, the Association agrees in
good faith to take all necessary steps to cause those employees to cease such action.
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Article 19
COMPLETION OF MEET AND NEGOTIATION

During the term of this Agreement, the Association and District agree not to request meeting and
negotiating over subjects or matters previously raised during negotiations of this Agreement, unless
mutually agreed to by the parties.
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Article 20
TERM

20.1 Unless otherwise stated, this Agreement shall be effective beginning July 1, 2025 through June
30, 2028. Thereafter, this contract shall continue in effect until such time as a new Agreement is
reached.

20.2 The parties agree to the following negotiation re-openers:

2026-2027: Article 7 (Compensation and Benefits), Work Year Calendar and two articles
selected by each party.

2027-2028: Article 7 (Compensation and Benefits), Work Year Calendar and two articles
selected by each party.
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21.1

21.2

21.3

21.4

21.5

21.6

Article 21
SPECIAL EDUCATION/SELPA

CASELOADS

Special education caseloads should not exceed the following:
» RSP - 28 (Educ. Code. §56362)
= Speech and Language — 55 District — wide average (Educ. Code. §56363.3)

= Speech and Language (ages 3-5) The maximum caseload for speech & language
pathologists working exclusively with children between the ages of three and five years
shall be 40, or as otherwise provided in Education Code section 56441.7.

= Speech and Language (combination of preschool and school-age children) For speech &
language pathologists who carry a mixed caseload that includes children ages three
through five as well as children beyond preschool age, the maximum caseload shall be
55 or as otherwise provided in Education Code section 56363.3.

LESD and LTA will collaborate to hold joint Special Education meetings at least four (4) times a
school year. with a schedule of meetings mutually determined by the parties. The participants at
each meeting may change based on the topics being discussed but shall include no more than
four (4) individuals chosen by the Association and four (4) individuals chosen by the District.

SOUTHWEST SELPA

Southwest SELPA unit members are comprised of Deaf/Hard of Hearing, Vision-Impaired, and
O & M Teachers, Psychologists, and Speech-Language Pathologists.

EARLY START

Early Start staff who develop IFSPs or IEPs (including assessments, reports, and meetings)
outside of their contractual work year will be compensated at the calculated hourly rate of
Summer School Pay.

Summer |IEP Assessment Teams (including School Psychologists, SLPs, Special Education
teachers, Adapted P.E.) who participate in determining and developing IEPs (e.g., assessment,
reports, meetings) for students outside of their contractual work year shall be compensated at
the calculated hourly rate of Summer School Pay.

COVERAGE FOR SPECIALISTS’ (NON-CLASSROOM TEACHER) EXTENDED LEAVE
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Each specialist shall have an individual maximum caseload of thirty (30) students. A specialist
may, upon request of SWSELPA, perform services on behalf of another specialist who is on an
extended leave.

Students may be added to the specialist’s caseload up to the maximum of thirty (30) students
without additional compensation. When a specialist’s individual caseload exceeds thirty (30)
students due to extended leave coverage, the specialist shall receive additional compensation
for each student assigned above the caseload maximum in accordance with the formula below.

Additional compensation shall be calculated using the prevailing daily substitute rate prorated on
a per student basis for the day(s) services are actually provided. E.G, If the current daily
substitute rate is $250, the calculated hourly rate is $41.66. Where a specialist provides
services to two additional students, the specialist will be compensated an additional $83.32 for
the day(s) the services were provided.

LTA Contract 7/1/2025 — 6/30/2028 Page 47 Updated 4/17/2026



APPENDIX A
CERTIFICATED SALARY SCHEDULES

Current Certificated Salary Schedules are located on the HR’s webpage on LESD’s website.
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B.1

B.2

APPENDIX B
HEALTH BENEFITS

ELIGIBLE UNIT MEMBERS

B.1.2

B.1.3

B.1.4

The District shall first allocate the funds from the health benefits pool to unit members
who irrevocably waive available District fringe benefits coverage, to which they are
eligible, for the full insurance year. For unit members hired on or before July 1, 2017, an
amount of $1,797.00 shall be provided for active eligible full-time District employees who
have irrevocably waived available District fringe benefit coverage, to which they are
eligible, for the full insurance year. For unit members hired after July 1, 2017, that
amount shall be $1,000.

To qualify under B.1.2, the employee must:

a. demonstrate to the satisfaction of the District that the employee has fringe benefit
insurance coverage provided by a plan of the employee’s spouse

b. provide evidence each year, no later than the annual enroliment period, that fringe
benefit insurance coverage exists; and

c. sign a hold-harmless agreement with the District releasing the District from liability for
selecting no District fringe benefit insurance coverage.

The District shall next allocate funds from the health benefits pool toward the annual
premium costs of individual-only HMO, PPO, and Kaiser medical plans for all unit
members who have not waived benefit coverage.

After the costs of coverage described in B-1.1 and B-1.2 have been deducted from the
total aggregate District contribution pool, the District shall apportion the remaining funds
equally as contributions to members opting for two-party and family medical plans.

ELIGIBLE RETIREES

B.2.1

B.2.2

For the duration of this Agreement, a unit member who retires from the District between
the age of 55 and 64 and has 15 full time equivalent years of paid service with the District
shall be provided an annual contribution equivalent to the amount provided to active unit
members as described in B.1.2.

A unit member must notify the District on the appropriate District form no later than June
1st of each year of continuing eligibility in order to qualify for continued coverage as
provided herein.
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B.3

B.4

B.5

B.2.3 To be eligible for retiree medical benefits, the unit member must be receiving health
benefits under the District selected fringe benefit program during the insurance year
immediately preceding retirement.

SPOUSES MEDICAL COVERAGE AT TIME OF RETIREMENT

Spouses of the unit member may be included in the medical plan provided they are on the plan
at the time of retirement and premium costs are assumed by the retiree.

IRC SECTION 125 - PREMIUM-ONLY PLAN

Effective the 1989-90 insurance year, the District shall implement an IRC Section 125 "premium-
only plan" for unit members.

DENTAL/VISION/LIFE/DISABILITY

B.5.1 The District shall pay the premium cost for the same level of dental, vision, life and
disability insurance for eligible unit members that was provided by the District as of the
effective date of this Agreement (TA 5-5-05).

B.5.2 Extend current vision program to include one eyeglass frame and lenses per eligible unit
member per year (TA 3-18-97).

B.5.2 Extend current Vision Service Plan (VSP) and Delta Dental programs to include eligible

dependent coverage contingent upon the unit member paying the full premium cost
through payroll deduction (TA 3-18-97).
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APPENDIX C
CERTIFICATED BENEFITS MANDATED BY LAW

State Teachers Retirement System
Workers' Compensation
Unemployment Insurance, effective January 1, 1978
Implement Medicare coverage for eligible unit members effective November 1, 1991, as provided for by
AB 265 (1986) and Government Code Section 22009.03, et seq. The election shall be conducted
pursuant to the rules and regulations promulgated by the Public Employees Retirement System (PERS).

All unit members who are members of STRS and who were employed in the District on or before March
31, 1986, shall be eligible to participate in the individual Medicare election.
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APPENDIX D
CERTIFICATED FLAT MONTHLY MILEAGE ALLOWANCE

Effective July 1, 2026:

The following classification(s) shall be entitled to a monthly stipend (paid 10thly) of $150.00 for daily
travel to multiple work sites and/or home visits as part of their regular work assignment and in lieu of
mileage reimbursement:

Nurses

Adapted Physical Education Specialists
Early Start Teacher

SELPA Teacher DHH

SELPA Teacher VI

SELPA DHH Auditory Specialist

SELPA Speech & Language Pathologist
SELPA Psychologist

The following classification(s) shall be entitled to a monthly stipend (paid 10thly) of $200.00 for daily
travel to multiple work sites and/or home visits as part of their regular work assignment and in lieu of
mileage reimbursement:

e SELPA O&M Specialist
Other unit members who, as part of their regular work assignment, are required by the
Superintendent to work at more than one work site in a given work day will be reimbursed at the IRS
Approved/Authorized Rate per mile, upon completion and submission of the Mileage Expense Claim
Form.

Unit members who attend Board approved conferences and workshops shall be reimbursed at the IRS
Approved/Authorized Rate.
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APPENDIX E
CURRENT CALENDAR

Available on HR’s webpage on the LESD website

http://www.lawndalesd.net

LTA Contract 7/1/2025 — 6/30/2028 Page 53 Updated 4/17/2026



APPENDIX F
PERSONAL PROPERTY REGISTER FOR CERTIFICATED EMPLOYEES

LAWNDALE ELEMENTARY SCHOOL DISTRICT

Pursuant to LTA Contract, Article 15, Section 15.5, “The District shall reimburse unit members for
personal property which is verified damaged or stolen within the scope of employment without the
unit member’s fault or negligence. Reimbursement shall not exceed the deductible amount of any or
all applicable unit member insurance policies in force. If no insurance coverage is in force, the
reimbursement shall be based on the depreciated value of the property. Reimbursement of the
claims of less than $35.00 will not be covered and reimbursement shall not exceed $300.00 per unit
member per year. Written claims must be received by the Superintendent or designee within twenty
(20) calendar days from the date of loss. The District shall have the discretion to require sales
receipts, verification of insurance or lack of insurance coverage and any other information reasonably
necessary to evaluate the unit member’s claim. Property covered under this provision must have
prior written approval of the Superintendent or designee.”

Directions: Please complete form below. For each item listed have your Principal initial in pace
indicated after they has verified the item is on site.

Name of Employee (Print) School Site/Work Location Date

ITEM #1

Date brought to site ID#’s or serial #’s, if appl. est. value Principal’s Initials

Description

ITEM #2

Date brought to site ID#’s or serial #’s, if appl. est. value Principal’s Initials

Description
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ITEM #3

Date brought to site ID#'s or serial #'s, if appl. est. value Principal’s Initials

Description

ITEM #4

Date brought to site ID#’s or serial #’s, if appl. est. value Principal’s Initials

Description

ITEM #5

Date brought to site ID#’s or serial #’s, if appl. est. value Principal’s Initials

Description

(Attach additional sheets if necessary)

Do you have insurance coverage on the above listed items? oYES o NO
If yes, please provide the name of the insurance company and policy number.
* Original to be filed at school site

e Submit claims to Business Office
» Attach copy of this form to claim

Employee signature Employee date
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