
Christine Duncan Heritage Academy

Financial Packet as of 07/31/2025

For August 20th Finance Committee/Governing Council

BARs

BAR# Fund# Fund Name Amount Reason

001-118-2425-0040-T 31600 HB-33 -$                  Adjust for expenditures in IDC Tax Collections

001-118-2425-0041-T 25205 Gear Up -$                  Adjust for PD function Change

001-118-2425-0043-I 25171 CYFD Dinner 28,898.97$       Increase budget for cash received

001-118-2425-0044-I 21100 USDA State UFL 11,668.69$       Increase budget for cash received

001-118-2425-0046-T 11000 Operational -$                  Adjust to account for capital expenditures

001-118-2526-0001-IB 24195 CLSD Literacy Support 85,384.00$       New award for FY26

001-118-2526-0002-I 26107 REC/ Ed Fellows 352,000.00$     MoU for FY26 8 Fellows

001-118-2526-0003-I XXXXX Residency Program 175,000.00$     MoU for FY26 5 Residen

Financial Analysis Overview

FY26 July 31st Cash Liquidity FY25 Budget Vs Expenditures

July 31st Statement Ending Balance 858,049.32$                  FY26 Budget 13,087,958.48$      

Operational Cash Ending Balance **

Average Monthly Expenditures 512,478.00$                  FY26 Expenditures and Encumbrances 11,741,632.41$      

Total Cash Liquidity 1.67 Difference($) 1,346,326.07$        

Operational Cash Liquidity 0.00 Difference (%) 11%

** Acccount still being reconciled

Supplemental Reports

FY25 Final Quarter 4 Cash Report

Christine Duncan Heritage Academy
FY26 07/31/2025 Finance Packet Page 1 of 22 
August 20th, 2025 Governing Council Meeting



B. Total Current Year Allocation:

D. Total Funding Available:

2024-07-01 2025-06-30To:
FLOWTHROUGH ONLY

Budget Period:

A. Approved Carryover: 

2024-2025

Fund Function Object Program Location Job Class Present Budget Adj Amt Exp Adj Budget ADD'L 
FTE

31600 
Capital 
Improvem
ents HB-
33

4000 Capital 
Outlay

54640 Rental - 
Lease To 
Purchase

0000 No 
Program

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$560,000.00 ($3,893.18) $556,106.82

31600 
Capital 
Improvem
ents HB-
33

2300 Support 
Services-General 
Administration

53712 County Tax 
Collection Costs

0000 No 
Program

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$3,893.18 $3,893.18

Sub Total $0.00

Indirect Cost

DOC. TOTAL $0.00

STATE OF NEW MEXICO 

PUBLIC EDUCATION DEPARTMENT

300 Don Gaspar Santa Fe, NM 87501-2786

Must submit backup for all BARs, 
except transfers of funds for SEG or 
direct grants

Budget Adjustment Request

Fiscal Year:

Doc. ID:

Fund Type:

Adjustment Type:

Entity Name:

Contact:

Phone:

Email:

001-118-2425-0040-T

Transfer

Christine Duncan Heritage Academy

Kyle Hunt, Business Manager

505-3205657

khunt@christineduncan.org

Adjustment Changes Intent/Scope of Program Yes or No?:

Total Approved Budget (Flowthrough):

To match budget to expenditures for year end. 

Justification:

Compliance with Sections 10-15-1 and 22-8-12, NMSA, 1978 Compilation: 
A. The requested budget/changes were authorized at a scheduled Board of Education or Governance Council meeting open to the public on:

B. Justification for the transfer: Explanation such as "underbudgeted", "insufficient budget", or "needed to close out Project" ARE NOT ACCEPTABLE. Attach additional 
sheets if necessary. 

ALL TRANSFER BARS MUST NET OUT TO ZERO ON THE DOC. TOTAL LINE.

Approvals by Digital Signature

Name Role Date

Marita Ortega Business Manager 7/11/2025 1:39:52 PM

Jesus Moncada Superintendent 7/11/2025 3:43:08 PM

Sarah Rivera-Benavidez Budget Analyst 7/11/2025 4:16:56 PM

Sara Cordova Budget Supervisor 7/13/2025 10:37:53 PM

No

..

5/21/2025

General Fund / Capital 
Outlay / Debt Service

Christine Duncan Heritage Academy
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B. Total Current Year Allocation:

D. Total Funding Available:

2024-07-01 2025-06-30To:
FLOWTHROUGH ONLY

Budget Period:

A. Approved Carryover: 

2024-2025

Fund Function Object Program Location Job Class Present Budget Adj Amt Exp Adj Budget ADD'L 
FTE

25205 
GEAR UP 
NM State 
Initiatives

1000 Instruction 55819 Employee 
Travel - Teachers

1010 Regular 
Education 
(PreK-12) 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$10,714.04 ($871.82) $9,842.22

25205 
GEAR UP 
NM State 
Initiatives

2200 Support 
Services-
Instruction

53330 
Professional 
Development

0000 No 
Program

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$871.82 $871.82

Sub Total $0.00

Indirect Cost

DOC. TOTAL $0.00

STATE OF NEW MEXICO 

PUBLIC EDUCATION DEPARTMENT
300 Don Gaspar Santa Fe, NM 87501-2786

Must submit backup for all BARs, 
except transfers of funds for SEG or 
direct grants

Budget Adjustment Request

Fiscal Year:

Doc. ID:

Fund Type:

Adjustment Type:

Entity Name:

Contact:

Phone:

Email:

001-118-2425-0041-T

Transfer

Christine Duncan Heritage Academy

Marita Ortega

5058394971

marita.ortega@christineduncan.org

Adjustment Changes Intent/Scope of Program Yes or No?:

Total Approved Budget (Flowthrough):

Adjust budget to match expenditures for YTD.

Justification:

Compliance with Sections 10-15-1 and 22-8-12, NMSA, 1978 Compilation: 
A. The requested budget/changes were authorized at a scheduled Board of Education or Governance Council meeting open to the public on:

B. Justification for the transfer: Explanation such as "underbudgeted", "insufficient budget", or "needed to close out Project" ARE NOT ACCEPTABLE. Attach additional 
sheets if necessary. 

ALL TRANSFER BARS MUST NET OUT TO ZERO ON THE DOC. TOTAL LINE.

Approvals by Digital Signature

Name Role Date

Marita Ortega Business Manager 7/11/2025 1:42:10 PM

Jesus Moncada Superintendent 7/11/2025 3:43:31 PM

Sarah Rivera-Benavidez Budget Analyst 7/11/2025 4:16:24 PM

Sara Cordova Budget Supervisor 7/13/2025 10:38:33 PM

No

..

5/21/2025

Direct Grant
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B. Total Current Year Allocation:

D. Total Funding Available:

2024-07-01 2025-06-30To:
FLOWTHROUGH ONLY

Budget Period:

A. Approved Carryover: 

2024-2025

Fund Function Object Program Location Job Class Present Budget Adj Amt Exp Adj Budget ADD'L 
FTE

25171 
Child & 
Adult 
Food 
Program

3100 Food 
Services 
Operations

55915 Other 
Contract Services

0000 No 
Program

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$267,186.57 $28,898.97 $296,085.54

Sub Total $28,898.97

Indirect Cost

DOC. TOTAL $28,898.97

STATE OF NEW MEXICO 

PUBLIC EDUCATION DEPARTMENT
300 Don Gaspar Santa Fe, NM 87501-2786

Must submit backup for all BARs, 
except transfers of funds for SEG or 
direct grants

Budget Adjustment Request

Fiscal Year:

Doc. ID:

Fund Type:

Adjustment Type:

Entity Name:

Contact:

Phone:

Email:

001-118-2425-0043-I

Increase

Christine Duncan Heritage Academy

Marita Ortega

5058394971

marita.ortega@christineduncan.org

Adjustment Changes Intent/Scope of Program Yes or No?:

Total Approved Budget (Flowthrough):

Add Budget to match revenue YTD

Justification:

Compliance with Sections 10-15-1 and 22-8-12, NMSA, 1978 Compilation: 
A. The requested budget/changes were authorized at a scheduled Board of Education or Governance Council meeting open to the public on:

B. Justification for the transfer: Explanation such as "underbudgeted", "insufficient budget", or "needed to close out Project" ARE NOT ACCEPTABLE. Attach additional 
sheets if necessary. 

ALL TRANSFER BARS MUST NET OUT TO ZERO ON THE DOC. TOTAL LINE.

Approvals by Digital Signature

Name Role Date

Marita Ortega Business Manager 7/11/2025 1:42:36 PM

Jesus Moncada Superintendent 7/11/2025 3:44:31 PM

Sarah Rivera-Benavidez Budget Analyst 7/14/2025 11:13:58 AM

Vince Vigil Budget Supervisor 7/14/2025 12:59:18 PM

No

Revenue $28,898.9725171.0000.44301

5/21/2025

Direct Grant
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B. Total Current Year Allocation:

D. Total Funding Available:

07/01/2024 06/30/2025To:
FLOWTHROUGH ONLY

Budget Period:

A. Approved Carryover: 

2024-2025

Fund Function Object Program Location Job Class Present Budget Adj Amt Exp Adj Budget ADD'L 
FTE

21100 
Universal 
Free 
Lunch 
(State 
funded)

3100 Food 
Services 
Operations

55915 Other 
Contract Services

0000 No 
Program

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$60,000.00 $11,668.69 $71,668.69

Sub Total $11,668.69

Indirect Cost

DOC. TOTAL $11,668.69

STATE OF NEW MEXICO 

PUBLIC EDUCATION DEPARTMENT
300 Don Gaspar Santa Fe, NM 87501-2786

Must submit backup for all BARs, 
except transfers of funds for SEG or 
direct grants

Budget Adjustment Request

Fiscal Year:

Doc. ID:

Fund Type:

Adjustment Type:

Entity Name:

Contact:

Phone:

Email:

001-118-2425-0044-I

Increase

Christine Duncan Heritage Academy

Marita Ortega

5058394971

marita.ortega@christineduncan.org

Adjustment Changes Intent/Scope of Program Yes or No?:

Total Approved Budget (Flowthrough):

Add budget to match Revenue YTD

Justification:

Compliance with Sections 10-15-1 and 22-8-12, NMSA, 1978 Compilation: 
A. The requested budget/changes were authorized at a scheduled Board of Education or Governance Council meeting open to the public on:

B. Justification for the transfer: Explanation such as "underbudgeted", "insufficient budget", or "needed to close out Project" ARE NOT ACCEPTABLE. Attach additional 
sheets if necessary. 

ALL TRANSFER BARS MUST NET OUT TO ZERO ON THE DOC. TOTAL LINE.

Approvals by Digital Signature

Name Role Date

Marita Ortega Business Manager 7/11/2025 1:42:51 PM

Jesus Moncada Superintendent 7/11/2025 3:44:44 PM

Clarissa Perea Program Manager 7/14/2025 9:27:28 AM

Jim Lindsay Fund Analyst 7/14/2025 10:21:40 AM

Grace Garcia Fiscal Director 7/14/2025 10:37:20 AM

No

Revenue $11,668.6921100.0000.43203

5/21/2025

Flowthrough
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B. Total Current Year Allocation:

D. Total Funding Available:

2024-07-01 2025-06-30To:
FLOWTHROUGH ONLY

Budget Period:

A. Approved Carryover: 

2024-2025

Fund Function Object Program Location Job Class Present Budget Adj Amt Exp Adj Budget ADD'L 
FTE

11000 
Operation
al

1000 Instruction 56119 Supply 
Assets ($5,000 or 
less). 

1010 Regular 
Education 
(PreK-12) 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$278,509.19 ($248,715.00) $29,794.19

11000 
Operation
al

2100 Support 
Services-Students

53211 
Diagnosticians - 
Contracted

2000 Special 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$75,693.23 ($52,000.00) $23,693.23

11000 
Operation
al

4000 Capital 
Outlay

54500 
Construction 
Services

0000 No 
Program

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$300,715.00 $300,715.00

Sub Total $0.00

Indirect Cost

DOC. TOTAL $0.00

STATE OF NEW MEXICO 

PUBLIC EDUCATION DEPARTMENT

300 Don Gaspar Santa Fe, NM 87501-2786

Must submit backup for all BARs, 
except transfers of funds for SEG or 
direct grants

Budget Adjustment Request

Fiscal Year:

Doc. ID:

Fund Type:

Adjustment Type:

Entity Name:

Contact:

Phone:

Email:

001-118-2425-0046-T

Transfer

Christine Duncan Heritage Academy

Kyle Hunt, Business Manager

505-3205657

khunt@christineduncan.org

Adjustment Changes Intent/Scope of Program Yes or No?:

Total Approved Budget (Flowthrough):

To adjust budget to account for capital expenditures funded by operational funds. 

Justification:

Compliance with Sections 10-15-1 and 22-8-12, NMSA, 1978 Compilation: 
A. The requested budget/changes were authorized at a scheduled Board of Education or Governance Council meeting open to the public on:

B. Justification for the transfer: Explanation such as "underbudgeted", "insufficient budget", or "needed to close out Project" ARE NOT ACCEPTABLE. Attach additional 
sheets if necessary. 

ALL TRANSFER BARS MUST NET OUT TO ZERO ON THE DOC. TOTAL LINE.

Approvals by Digital Signature

Name Role Date

Marita Ortega Business Manager 7/11/2025 1:51:41 PM

Jesus Moncada Superintendent 7/11/2025 3:45:08 PM

Sarah Rivera-Benavidez Budget Analyst 7/11/2025 4:14:55 PM

Sara Cordova Budget Supervisor 7/13/2025 10:38:56 PM

No

..

5/21/2025

General Fund / Capital 
Outlay / Debt Service
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B. Total Current Year Allocation:

D. Total Funding Available:

07/01/2025 06/30/2026To:
FLOWTHROUGH ONLY

Budget Period:

A. Approved Carryover: 

2025-2026

Fund Function Object Program Location Job Class Present Budget Adj Amt Exp Adj Budget ADD'L 
FTE

24195 
FY24 to 
FY29 
CLSD 
CFDA 
84.371 
Compreh
ensive 
Literacy 
Developm
ent

1000 Instruction 56112 Other 
Instructional 
Materials

1010 Regular 
Education 
(PreK-12) 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

0000 No Job 
Class

$85,383.60 $85,383.60

Sub Total $85,383.60

Indirect Cost

DOC. TOTAL $85,383.60

STATE OF NEW MEXICO 

PUBLIC EDUCATION DEPARTMENT
300 Don Gaspar Santa Fe, NM 87501-2786

Must submit backup for all BARs, 
except transfers of funds for SEG or 
direct grants

Budget Adjustment Request

Fiscal Year:

Doc. ID:

Fund Type:

Adjustment Type:

Entity Name:

Contact:

Phone:

Email:

001-118-2526-0001-IB

Initial Budget

Christine Duncan Heritage Academy

Kyle Hunt, Business Manager

505-3205657

khunt@christineduncan.org

Adjustment Changes Intent/Scope of Program Yes or No?:

Total Approved Budget (Flowthrough):

To adjust budget based on NMPED provided award letters. 

Justification:

Compliance with Sections 10-15-1 and 22-8-12, NMSA, 1978 Compilation: 
A. The requested budget/changes were authorized at a scheduled Board of Education or Governance Council meeting open to the public on:

B. Justification for the transfer: Explanation such as "underbudgeted", "insufficient budget", or "needed to close out Project" ARE NOT ACCEPTABLE. Attach additional 
sheets if necessary. 

ALL TRANSFER BARS MUST NET OUT TO ZERO ON THE DOC. TOTAL LINE.

No

Revenue $85,383.6024195.0000.44500

Flowthrough

Christine Duncan Heritage Academy
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July 10, 2025 

Dear Mr. Moncada, 

 

Congratulations! Christine Duncan Heritage Academy has been selected to receive the NMPED 

Comprehensive Literacy State Development Mini Grant for the purchase of Vista Higher Learning English 

Language Development curriculum materials. We appreciate your application and commitment to this 

process.  

 

You have been awarded $54,000 to purchase Vista Higher Learning English Language Development 

curriculum materials and professional development.  If you requested more materials than can be 

funded, you will need to adjust your request to fit within the grant funding limits. Your award amount 

must include $3000 for the standard implementation professional development from Vista Higher 

Learning. It must also include the shipping charges for the materials. Professional development is 

required to ensure successful implementation of the materials.  

Christine Duncan Heritage Academy has been awarded more than one Mini Grant to include ELD 

materials, Heggerty PreK materials and Secondary Intervention materials. The total of all grants is 

$85383.60. Please work with your business office to ensure this total amount is submitted once in 

OBMS. 

Next steps:  

1.​ Reach out as soon as possible to Jonathon Gregory of Vista Higher Learning to receive a quote 

for your exact materials including PD and shipping cost. He can help you ensure that you are 

ordering the materials to fit the needs of your students.  

2.​ You will be allotted $85383.60 in OBMS in fund 24195 in early July, 2025.  

3.​ You will submit a BAR in OBMS to 24195 matching the allocation amount as soon as possible.  

4.​ As soon as the budget is approved in OBMS, you will work with the vendor to purchase the 

materials.  

5.​ You will then submit an RfR in OBMS by September 30, 2025. 

 

We look forward to working with you over the next several months. The CLSD team at the NMPED is here 

to support you in this important process.    

 

Vista Higher Learning contact: Jonathan Gregory/ jgregory@vistahigherlearning.com/ 303 249 2037 

 

Sincerely,  

The CLSD Team 

Christine Duncan Heritage Academy
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July 10, 2025 

Dear Sayra Brambila, 

 

Congratulations!  Christine Duncan Heritage Academy has been selected to receive the NMPED 

Comprehensive Literacy State Development Mini Grant for the purchase of Secondary Intervention 

Materials - Rewards and Step Up to Writing.   

 

You have been allocated a total of $46,800 to purchase intervention materials for 1 year and required 

professional development.  This award amount includes a subtotal of $40,000.00 for materials and 

$2,000.00 (10%) shipping.  As this is an intervention program not intended for every student you may 

need to adjust your request to fit within the funding limits.  

 

In addition, your award includes $4800 for required professional development.  This amount may not be 

used for materials. Please plan the following prior to September 30, 2025. 

​ Rewards: 1 day virtual 

​ Step Up to Writing: 1 day virtual 

​ Plus: 3 hours virtual 

All teachers who will be using the material must be trained for the best implementation possible.  

 

Next Steps:  

Christine Duncan Heritage Academy has been awarded more than one Mini Grant to include ELD 

materials, Heggerty PreK materials and Secondary Intervention materials.  The total of all grants is 

$85383.60. Please work with your business office to ensure this total amount is submitted once in 

OBMS. 

●​ You will be allotted $85383.60 in OBMS in fund 24195 in early July, 2025.  

●​ You will submit a BAR in OBMS to 24195 matching the allocation amount as soon as possible.  

●​ As soon as the BAR is approved in OBMS, you will work directly with the vendor to purchase the 

materials.   

●​ You will then submit an RfR in OBMS by September 30, 2025.  All materials must be ordered and 

all PD completed prior to September 30, 2025.  

 

After 12:00pm, Wednesday, July 9, you may reach out to your contact person: Christine Williams, 

214-932-9385, Christine.Williams@voyagersopris.com.  We look forward to working with you over the 

next several months. The CLSD team at the NMPED is here to support you in this important process.  

Please reach out with any questions.  

 

Sincerely,  

The CLSD Team 
Christine Duncan Heritage Academy
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B. Total Current Year Allocation:

D. Total Funding Available:

2025-07-01 2026-06-30To:
FLOWTHROUGH ONLY

Budget Period:

A. Approved Carryover: 

2025-2026

Fund Function Object Program Location Job Class Present Budget Adj Amt Exp Adj Budget ADD'L 
FTE

26107 
REC/Distr
ict Fiscal 
Agent

1000 Instruction 51100 Salaries 
Expense

1010 Regular 
Education 
(PreK-12) 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

1711 
Instructional 
Assistants - 
Grades 1-12

$288,000.00 $288,000.00 8.00

26107 
REC/Distr
ict Fiscal 
Agent

1000 Instruction 52111 Educational 
Retirement

1010 Regular 
Education 
(PreK-12) 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

1711 
Instructional 
Assistants - 
Grades 1-12

$52,272.00 $52,272.00

26107 
REC/Distr
ict Fiscal 
Agent

1000 Instruction 52112 ERA - 
Retiree Health

1010 Regular 
Education 
(PreK-12) 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

1711 
Instructional 
Assistants - 
Grades 1-12

$5,760.00 $5,760.00

26107 
REC/Distr
ict Fiscal 
Agent

1000 Instruction 52210 FICA 
Payments

1010 Regular 
Education 
(PreK-12) 
Programs

001118 
Christine 
Duncan 
Heritage 
Academy

1711 
Instructional 
Assistants - 
Grades 1-12

$5,968.00 $5,968.00

Sub Total $352,000.00 8.00

Indirect Cost

DOC. TOTAL $352,000.00

STATE OF NEW MEXICO 

PUBLIC EDUCATION DEPARTMENT
300 Don Gaspar Santa Fe, NM 87501-2786

Must submit backup for all BARs, 
except transfers of funds for SEG or 
direct grants

Budget Adjustment Request

Fiscal Year:

Doc. ID:

Fund Type:

Adjustment Type:

Entity Name:

Contact:

Phone:

Email:

001-118-2526-0002-I

Increase

Christine Duncan Heritage Academy

Kyle Hunt, Business Manager

505-3205657

khunt@christineduncan.org

Adjustment Changes Intent/Scope of Program Yes or No?:

Total Approved Budget (Flowthrough):

To create budget based on MoU for Educator Fellows Program with the REC.

Justification:

Compliance with Sections 10-15-1 and 22-8-12, NMSA, 1978 Compilation: 
A. The requested budget/changes were authorized at a scheduled Board of Education or Governance Council meeting open to the public on:

B. Justification for the transfer: Explanation such as "underbudgeted", "insufficient budget", or "needed to close out Project" ARE NOT ACCEPTABLE. Attach additional 
sheets if necessary. 

ALL TRANSFER BARS MUST NET OUT TO ZERO ON THE DOC. TOTAL LINE.

No

Revenue $352,000.0026107.0000.41921

Direct Grant

Christine Duncan Heritage Academy
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MEMORANDUM OF UNDERSTANDING 

BETWEEN REGION 9 EDUCATION COOPERATIVE AND Christine Duncan's Heritage 
Academy 

Memorandum # 26998000056   

THIS FUNDING MEMORANDUM (Memorandum) is entered into by and between the Region 9 
Education Cooperative (REC 9) and Christine Duncan's Heritage Academy, referred to individually 
as Agency and jointly as Agencies. 

1. PURPOSE 

New Mexico Educator Fellows Program (NM-EFP). 
 
The NM-EFP is designed to address New Mexico students' unmet learning needs by recruiting, 
training, and retaining educators. The program supports Local Educational Agencies (LEAs) by 
providing funding for salary and related costs for Educational Assistants (EAs) and structural 
support to incentivize educational attainment by EAs.  

2. COMPENSATION 

A. REC 9 shall pay to the Christine Duncan's Heritage Academy monthly payments for 
authorized services satisfactorily performed and expenses incurred pursuant to “ADDENDUM 
A,” such compensation not to exceed three hundred fifty-two thousand dollars and zero cents 
($352,000.00), inclusive of gross receipts tax (GRT). Such compensation is a maximum and not 
a guarantee that the work assigned to be performed by Christine Duncan's Heritage Academy 
under this Memorandum shall equal the amount stated herein. There is no requirement imposed 
upon REC 9 pursuant to this Memorandum to purchase any quota of services hereunder.  
 
B Nothing contained in this Memorandum shall require REC 9 to pay for any unsatisfactory 
work, as determined by REC 9, or for work that is not in compliance with the terms of this 
Memorandum. In no event will the Christine Duncan's Heritage Academy be paid for services 
provided in excess of the total compensation amount without this Memorandum being amended 
in writing prior to those services in excess of the total compensation amount being provided. 
Christine Duncan's Heritage Academy is responsible for notifying REC 9 no less than 30 days 
prior to the services provided under this Memorandum reaching the total compensation amount. 

 
1 of 12   R9_Christine Duncan's Heritage Academy_Ed Fellows_MOU_26998000056
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FISCAL Year Begin: 2024 FISCAL Year End: 2025

District / Charter Name: PED No.: 001-118

To search for District / Charter Name, Start Typing District / Charter Name in cell D4, Select Dropdown, then Select Correct School Name.

If you cannot find your school name, clear cell D4, Select Dropdown, Scroll through selection, Select Correct School Name.

Upload documents to FTS folder: CHRISTINE DUNCAN HERITAGE ACADEMY -> FY25 -> Financial Reporting -> Q4-Final Reports

The following items need to be completed by the last business day of July 2025 to the School Budget Bureau.

Select the appropriate status for each item on the checklist

Completed Cash Report - signed pdf AND Excel version uploaded in FTS Q4-Final Reports folder

Naming Convention: CHRISTINE DUNCAN HERITAGE ACADEMY FY25 Q4_M12 Cash Report 001-118

Completed Supporting bank statements uploaded in FTS Q4-Final Reports folder

Naming Convention: #REF!

Completed Actual revenue and expenditures uploaded and submitted in OBMS

Completed Submitted in OBMS, Report signed and uploaded in FTS Q4-Final Reports folder

Naming Convention: CHRISTINE DUNCAN HERITAGE ACADEMY FY25 925F 001-118

The information below reflects PED’s internal contact details for the selected district or charter as of July 16, 2025. It's important to keep this information current so your district or charter

continues to receive essential communications from PED. If any updates are needed, please fill out the Google Form.

First Name Last Name Title Phone1 Phone2 Phone3
Business Cell 

Phone
Email Address NOTE

Jesus Moncada Principal (505) 839-4971 jmoncada@christineduncan.org
PHONE NUMBER IS THE SAME 

AS THE MAIN LINE

CHRISTINE DUNCAN HERITAGE ACADEMY

FINAL REPORTS

Contact Information Certification

OBMS 925F Certified and Uncertified Reports 

Naming Convention: CHRISTINE DUNCAN HERITAGE ACADEMY FY25 Final Reports 001-118

Final Cash Report, Actuals, and Bank Statements

https://forms.gle/HDaG7XM1TftPxGNL6
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Angela "Angie" Lerner
Business 

Manager
(505) 459-1895 angie@k12accounting.com

Mailing Address and Main Contact

Address 

Line
City State Zip Code Main Phone Main Fax

1900 

Atrisco Dr., 

NW

Albuquerque NM 87120 (505) 839-4971 (505) 831-9027

I hereby certify that I have reviewed the internal contact information for our district or charter as provided by the Public Education Department (PED). 

The information is accurate and current, and no changes are necessary at this time.

KRH Updates were required, and the Google Form provided by PED has been completed and submitted with the correct information.

WE DO NOT ACCEPT TYPED SIGNATURES

7/31/2025

School Business Official Signature Date

7/31/2025

Superintendent / Charter Representative Signature Date

WE DO NOT ACCEPT TYPED SIGNATURES

7/31/2025

School Business Official Signature Date

7/31/2025

Superintendent / Charter Representative Signature Date

RoleName Supervisor UserName UserPhone
UserActivateD

ate

RoleActivat

eDate
UserTitle UserEmail Helper

Superintendent Supervisor: (none) Jesus 505-270-4869 8/9/2006 8/9/2006 Charter jmoncada@christineduncan.org Christine Duncan Heritage AcademyLocal PersonnelSuperintendentSupervisor: (none)Jesus Moncada505-270-48693893838938Charter Administratorjmoncada@christineduncan.org

OBMS User Certification

This certifies that OBMS roles have been updated to reflect recent staffing changes, including both departures and new hires. The User Request form is on file with the district and/or charter and is 

available for review by an external auditor. Below is the list of local personnel with OBMS access to your entity as of July 16, 2025. You can run these reports in OBMS for more up-to-date information. The 

"OBMS User Maintenance Manual" found here guides you through running this report and updating users.

https://web.ped.nm.gov/bureaus/finance-analysis/obms-forms/ 
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7/31/2025 5:01 PM

Entity Name: CHRISTINE DUNCAN COMMUNITY PED Cash Report for 2024-2025 Fiscal Year Month/Quarter: M12/Q4

PED No.: 001-118 Report end date: 6/30/2025

Prior Year End: 6/30/2024 Naming Convention:
Christine Duncan FY25 M12/Q4 Cash Report 001-

118

Refer to "Instructions for PED Cash Report" for details on how to properly complete this form. OPERATIONAL TEACHERAGE TRANSPORTATION INST. MATERIALS
IMPACT AID 

OPERATIONAL

LOCAL REVENUE 

OPERATIONAL 
FOOD SERVICES

UNIVERSAL FREE 

LUNCH (STATE)
ATHLETICS

11000 12000 13000 14000 15100 15200 21000 21100 22000

Line 1 Total Cash Balance 06/30/2024 +OR- 954,311.63 0.00 0.00 98.37 0.00 0.00 46,542.73 0.00 0.00

Line 2 Current Year Revenue to Date + 7,856,040.45 0.00 0.00 0.00 0.00 0.00 440,586.87 71,668.69 0.00

(Per OBMS Actuals Revenue Report)

Line 3 Prior Year Warrants Voided + 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

 

Line 4 Total Resources to Date for Current Year 06/30/2025 = 8,810,352.08 0.00 0.00 98.37 0.00 0.00 487,129.60 71,668.69 0.00

Line 5 Current Year Expenditures to Date - (7,949,131.33) 0.00 0.00 0.00 0.00 0.00 (501,489.82) (71,668.69) 0.00

(Per OMBS Actuals Expenditure Report)

Line 6 Permanent Cash Transfers/Reversions +OR- (10,283.43) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

*Provide Explanation on Last Page

Line 7 Total Cash = 850,937.32 0.00 0.00 98.37 0.00 0.00 (14,360.22) 0.00 0.00

Other Reconciling Items

Line 8 Payroll Liabilities + 613,835.99 0.00 0.00 0.00 0.00 0.00 2,788.20 0.00 0.00

 

Line 9 Adjustments +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

**Provide Explanation on Last Page

Line 10 Total Reconciled Cash Balance 06/30/2025 = 1,464,773.31 0.00 0.00 98.37 0.00 0.00 (11,572.02) 0.00 0.00

Line 11 Total Outstanding Loans +OR- (26,180.69) 0.00 0.00 0.00 0.00 0.00 11,572.02 0.00 0.00

***Provide Explanation on Last Page

Line 12 Total Ending Cash 06/30/2025 = 1,438,592.62 0.00 0.00 98.37 0.00 0.00 0.00 0.00 0.00

FEDERAL STATE

NON-INSTRUCT. FLOWTHROUGH DIRECT LOCAL GRANTS FLOWTHROUGH DIRECT LOCAL OR STATE BOND BUILDING
TEACHERAGE BOND 

BUILDING

23000 24000 25000 26000 27000 28000 29000 31100 31120

Line 1 Total Cash Balance 06/30/2024 +OR- 20,309.68 (598,398.89) 62,240.21 (272,752.18) (236,883.08) (65,924.50) 0.00 0.00 0.00

Line 2 Current Year Revenue to Date + 62,625.12 917,798.78 351,789.59 596,928.43 806,694.81 289,866.98 0.00 0.00 0.00

(Per OBMS Actuals Revenue Report)

Line 3 Prior Year Warrants Voided + 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

 

Line 4 Total Resources to Date for Current Year 06/30/2025 = 82,934.80 319,399.89 414,029.80 324,176.25 569,811.73 223,942.48 0.00 0.00 0.00

Line 5 Current Year Expenditures to Date - (64,395.83) (361,676.13) (382,761.52) (321,868.43) (618,000.00) (234,407.12) 0.00 0.00 0.00

(Per OMBS Actuals Expenditure Report)

Line 6 Permanent Cash Transfers/Reversions +OR- 0.00 599.26 3,596.19 6,087.98 0.00 0.00 0.00 0.00 0.00

*Provide Explanation on Last Page

Line 7 Total Cash = 18,538.97 (41,676.98) 34,864.47 8,395.80 (48,188.27) (10,464.64) 0.00 0.00 0.00

Other Reconciling Items

Line 8 Payroll Liabilities + 0.00 37,361.64 7,960.29 44,425.69 63,238.66 171.31 0.00 0.00 0.00

 

Line 9 Adjustments +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

**Provide Explanation on Last Page

Line 10 Total Reconciled Cash Balance 06/30/2025 = 18,538.97 (4,315.34) 42,824.76 52,821.49 15,050.39 (10,293.33) 0.00 0.00 0.00

Line 11 Total Outstanding Loans +OR- 0.00 4,315.34 0.00 0.00 0.00 10,293.33 0.00 0.00 0.00

***Provide Explanation on Last Page

Line 12 Total Ending Cash 06/30/2025 = 18,538.97 0.00 42,824.76 52,821.49 15,050.39 0.00 0.00 0.00 0.00
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7/31/2025 5:01 PM

Entity Name: CHRISTINE DUNCAN COMMUNITY PED Cash Report for 2024-2025 Fiscal Year Month/Quarter: M12/Q4

PED No.: 001-118 Report end date: 6/30/2025

Prior Year End: 6/30/2024 Naming Convention:
Christine Duncan FY25 M12/Q4 Cash Report 001-

118

SPECIAL CAPITAL OUTLAY CAPITAL IMPROVEMENTS

PUBLIC SCHOOL 

CAPITAL OUTLAY
LOCAL STATE FEDERAL HB 33 SB9 - STATE SB9 - LOCAL SB9 - STATE MATCH ENERGY EFFICIENCY

31200 31300 31400 31500 31600 31700 31701 31703 31800

Line 1 Total Cash Balance 06/30/2024 +OR- 0.00 0.00 0.00 0.00 609,077.76 0.00 212,775.40 51,213.35 0.00

Line 2 Current Year Revenue to Date + 333,988.00 0.00 0.00 0.00 389,260.11 0.00 197,193.22 40,221.63 0.00

(Per OBMS Actuals Revenue Report)

Line 3 Prior Year Warrants Voided + 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

 

Line 4 Total Resources to Date for Current Year 06/30/2025 = 333,988.00 0.00 0.00 0.00 998,337.87 0.00 409,968.62 91,434.98 0.00

Line 5 Current Year Expenditures to Date - (333,988.00) 0.00 0.00 0.00 (981,253.76) 0.00 (397,676.74) (12,675.30) 0.00

(Per OMBS Actuals Expenditure Report)

Line 6 Permanent Cash Transfers/Reversions +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

*Provide Explanation on Last Page

Line 7 Total Cash = 0.00 0.00 0.00 0.00 17,084.11 0.00 12,291.88 78,759.68 0.00

Other Reconciling Items

Line 8 Payroll Liabilities + 0.00 0.00 0.00 0.00 4.03 0.00 0.00 0.00 0.00

 

Line 9 Adjustments +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

**Provide Explanation on Last Page

Line 10 Total Reconciled Cash Balance 06/30/2025 = 0.00 0.00 0.00 0.00 17,088.14 0.00 12,291.88 78,759.68 0.00

Line 11 Total Outstanding Loans +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

***Provide Explanation on Last Page

Line 12 Total Ending Cash 06/30/2025 = 0.00 0.00 0.00 0.00 17,088.14 0.00 12,291.88 78,759.68 0.00

DEBT SERVICE

ED. TECH EQUIP ACT PSCOC 20% GO BOND TEACHERAGE BOND
ENERGY EFFICIENCY 

BOND
DEFERRED SICK LEAVE ED TECH BOND ENTERPRISE GRAND TOTAL

31900 32100 41000 41200 41800 42000 43000 60000

Line 1 Total Cash Balance 06/30/2024 +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 782,610.48

Line 2 Current Year Revenue to Date + 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 12,354,662.68

(Per OBMS Actuals Revenue Report)

Line 3 Prior Year Warrants Voided + 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

 

Line 4 Total Resources to Date for Current Year 06/30/2025 = 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 13,137,273.16

Line 5 Current Year Expenditures to Date - 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 (12,230,992.67)

(Per OMBS Actuals Expenditure Report)

Line 6 Permanent Cash Transfers/Reversions +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

*Provide Explanation on Last Page

Line 7 Total Cash = 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 906,280.49

Other Reconciling Items

Line 8 Payroll Liabilities + 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 769,785.81

 

Line 9 Adjustments +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

**Provide Explanation on Last Page

Line 10 Total Reconciled Cash Balance 06/30/2025 = 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,676,066.30

Line 11 Total Outstanding Loans +OR- 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

***Provide Explanation on Last Page

Line 12 Total Ending Cash 06/30/2025 = 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1,676,066.30
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Entity Name: CHRISTINE DUNCAN COMMUNITY PED Cash Report for 2024-2025 Fiscal Year Month/Quarter: M12/Q4

PED No.: 001-118 Report end date: 6/30/2025

Prior Year End: 6/30/2024 Naming Convention:
Christine Duncan FY25 M12/Q4 Cash Report 001-

118

Column B C D E F G H I J

+ + +OR- +OR- + +OR-

From Bank Statements Adjustments to Bank Statements
From line 12 Grand 

Total All
1,676,066.30

Account Name / Type / Last 4 of Account # Bank Statement Balance Overnight Investments

 Net Outstanding 

Items

(Checks) Deposits

 Outstanding

Interbank transfers
Adjusted Bank Balance

Adjustment 

Description
Adjustment Amount

Main   /  Checking   /    4409 Wells Fargo 1,913,074.51 0.00 (266,938.21) 0.00 1,646,136.30 0.00

P - Card    /   Collateral   /    NM Bank and Trust 29,930.00 0.00 0.00 29,930.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00 0.00

  Totals 1,943,004.51 0.00 (266,938.21) 0.00 1,676,066.30 1,676,066.30

Please provide Page 1 of each of your Bank Statement(s). We strongly recommend you only list the last four digits of the account. NOTE: Total Column H must equal total Column J 0.00

RECONCILED

* PERMANENT CASH TRANSFERS/REVERSIONS (LINE 6)

Please identify all approved cash transfers and reversions per general ledger.  These should also be entered in the cash module in OBMS upon approval.  Please provide an explicit explanation (Note: To start a new line of text press Alt+Enter to insert a line break).

FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation

11000 (10,283.43) FY25 PCT 23000 0.00 31200 0.00 31900 0.00

12000 0.00 24000 599.26 FY25 PCT 31300 0.00 32100 0.00

13000 0.00 25000 3,596.19 FY25 PCT 31400 0.00 41000 0.00

14000 0.00 26000 6,087.98 FY25 PCT 31500 0.00 41200 0.00

15100 0.00 27000 0.00 31600 0.00 41800 0.00

15200 0.00 28000 0.00 31700 0.00 42000 0.00

21000 0.00 29000 0.00 31701 0.00 43000 0.00

21100 0.00 31100 0.00 31703 0.00 60000 0.00

22000 0.00 31120 0.00 31800 0.00 Total 0.00
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Entity Name: CHRISTINE DUNCAN COMMUNITY PED Cash Report for 2024-2025 Fiscal Year Month/Quarter: M12/Q4

PED No.: 001-118 Report end date: 6/30/2025

Prior Year End: 6/30/2024 Naming Convention:
Christine Duncan FY25 M12/Q4 Cash Report 001-

118

** OTHER RECONCILING ITEMS - ADJUSTMENTS (LINE 9)

Please identify all reconciling adjustments per general ledger.  This includes expenditures that have not been liquidated and revenue that has not yet been received. Please provide an explicit explanation (Note: To start a new line of text press Alt+Enter to insert a line break).

FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation

11000 0.00 23000 0.00 31200 0.00 31900 0.00

12000 0.00 24000 0.00 31300 0.00 32100 0.00

13000 0.00 25000 0.00 31400 0.00 41000 0.00

14000 0.00 26000 0.00 31500 0.00 41200 0.00

15100 0.00 27000 0.00 31600 0.00 41800 0.00

15200 0.00 28000 0.00 31700 0.00 42000 0.00

21000 0.00 29000 0.00 31701 0.00 43000 0.00

21100 0.00 31100 0.00 31703 0.00 60000 0.00

22000 0.00 31120 0.00 31800 0.00 Total 0.00

*** TOTAL OUTSTANDING LOANS (LINE 11)

Please identify all outstanding loans per general ledger. Be descriptive in the Explicit Explanation column and provide a breakdown of funds that were temporarily loaned from Operational. (Note: To start a new line of text press Alt+Enter to insert a line break).

FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation FUND AMOUNT Explicit Explanation

11000 (26,180.69) Loans to reimbursement funds 23000 0.00 31200 0.00 31900 0.00

12000 0.00 24000 4,315.34 Awaiting RfRs 31300 0.00 32100 0.00

13000 0.00 25000 0.00 31400 0.00 41000 0.00

14000 0.00 26000 0.00 31500 0.00 41200 0.00

15100 0.00 27000 0.00 31600 0.00 41800 0.00

15200 0.00 28000 10,293.33 Awaiting RfRs 31700 0.00 42000 0.00

21000 11,572.02 Awaiting USDA Claims 29000 0.00 31701 0.00 43000 0.00

21100 0.00 31100 0.00 31703 0.00 60000 0.00

22000 0.00 31120 0.00 31800 0.00 Total 0.00

I, hereby, certify that the information contained in this cash report reconciles to the General Ledger.

7/31/2025

Signature of Licensed School Business Official Date
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