E NEW FAMILY PAYMENT DIRECTIONS
A HOW TO PAY AN INVOICE

Your PlusPortals login will be active starting July 1.
i— Look out for an email on how to set up your account. <=3
until then, follow the directions below.

Access the Payment Site
¢ Click on the New Family Payment Directions form link from the email recieved.
o Note: Since PlusPortals in not yet active until the rollover to the new school year happens, you must use
the direct link from the email rather than trying to log in through PlusPortals.

Navigate to “My Invoices” Dashboard
¢ Once logged in, the screen defaults to the “My Forms” tab.
¢ Click the "My Invoices” tab in the top navigation toolbar to view your balance.
o Invoices are grouped by student.
= Older invoices are shown first.

The screen defaults to
My Forms. My Invoices
needs to be selected.

E' School: BULLOCH ACADEMY | Grade: 12 | Year: 2024-25
Newest invoices

D' School: BULLOCH ACADEMY ‘ Grade: 7 | Year: 202526 are shown first.

My Forms My Invoices

All students are
shown in
ABC order.

School: BULLOCH ACADEMY ‘ Grade: 6 | Year: 2024-25

Select and Pay
¢ Invoices are grouped by student.
o You may select multiple invoices at one time.
¢ Select Pay Now

Invoice Amount Payments/Credits our ou Payment Status

sit Early Registration- Month of February  05/01/2025  05/01/2025  31.25 0 31.25 3125 OPEN N
sit Early Rex =Month.nf Eehaiary,  06/01/2025  06/01/2025  31.25 0 3125 3125 OPEN

0 sl R f 07/01/2025  07/01/2025 3125 0 3125 B125 OPEN Payment status

Select invoices };I h ¢
] SIC . 05/01/2025 05/01/2025 843 2529 590.1 590.1 OPEN Wil change to
to be paid. o ge to

St 06/01/2025  06/01/2025 b1 l590.1 OPEN Closed once pa|d.
sic Tuiton amans  omens PAymMent amount b, X OPEN

0 s Athletic Participation Fees 02/05/2025  02/05/2025 is shown here. b 0 OPEN N

SiC School Field Trips. 02/14/2025  02/14/2025 25 225 OPEN N

Choose Payment Method & Confirm
¢ Select "New Payment Method"
o Enter your Credit/Debit Card or Bank Account (ACH) information.
¢ Optional: Check the box to "Save the payment type" for future use.
e Click "Confirm & Pay" to finalize. You will receive an email receipt immediately.

Online Payment
Check this box to save
Choose Payment Method the payment type
=] ..
Card Bank Account
Amount so250 Set up or make

Comrience Fee s000 changes to Auto Pay.

Enable Auto Pay Disable Auto Pay Change Auto Pay Account
Amount to Pay Now -

O o
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