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Human Resource Services 
CCllaassssiiffiieedd  IInntteerrvviieeww  TTeeaamm  RReeppoorrtt    

aanndd  RReeccoommmmeennddaattiioonn  
 
 VACANCY #:         
 
Hiring Manager: 
 

Interview Site: 
 

Position: 
 

Interview Date: 
 

PLEASE PRINT 
INTERVIEW TEAM MEMBERS GENDER ETHNICITY 

Name:  (Classified Member)  Male  
Title:   Female  
Name:   Male  
Title:   Female  
Name:   Male  
Title:   Female  
Name:   Male  
Title:   Female  
Name:   Male  
Title:   Female  
Name:   Male  
Title:   Female  
Name:   Male  
Title:   Female  

LIST CANDIDATES REFERRED BY HR WITH STATUS, I.E, NO SHOW, DECLINED INTERVIEW, ETC. 

  
  
  
  

CONFIDENTIALITY AGREEMENT 

The purpose of this interview team is to provide a professional, equitable, and unbiased hiring and promotional process. The 
integrity of this team must be based on the highest ethical standards of the education profession. Interview team members agree 
not to contact references of candidates nor discuss candidates with others. By signing this document, interview team members 
agree to adhere to strict confidentiality with regard to the interview process which includes names of applicants, resumes or 
applications, letters of reference, interview questions, evaluations, or impressions. 

INTERVIEW TEAM RECOMMENDATION 

First candidate recommended for hire: 
 
Second candidate recommended for hire (if first candidate does not accept position): 
 

NOTIFICATION OF SELECTED CANDIDATE—HUMAN RESOURCE SERVICES ONLY 

NOTIFICATION OF NON-SELECTED CANDIDATES—HUMAN RESOURCE SERVICES 

Signature of Hiring Manager: 

 

Date: 
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Human Resource Services 

AApppplliiccaanntt  RReeffeerreennccee  CChheecckk  
((CCllaassssiiffiieedd  aanndd  MMaannaaggeemmeenntt))  

 
 
Applicant:   

Position:   

Interviewer:   

Date:   

Person/Spoke to:   
 
How would you describe (the applicant’s) work style? 
 
 
 
Is there any reason we should not hire (the applicant)? 
 
 
 
What are the strengths of (the applicant)? 
 
 
 
What are the weaknesses of (the applicant)? 
 
 
 
On a score of one to ten with ten being high, how would you rate (the applicant)? 
 
 
 
Is there someone else I should speak to about (the applicant)? 
 
 
 
Would you hire (the applicant) again in the position they now hold? 
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Human Resource Services 

CCllaassssiiffiieedd  IInntteerrvviieeww  FFoorrmm  
 
 
Candidate:  Vacancy No.  Date of Interview:  
 
 
 OVERALL RATING SCORE 

5 = Unacceptable      10 = Serious Weakness      15 = Acceptable      20 = Above Average      25 = Exceptional  
 

INTERVIEW QUESTIONS SCORE 
Question Number 1 Notes:   
 

 

Question Number 2 Notes:   
 

 

Question Number 3 Notes:   
 

 

Question Number 4 Notes:   
 

 

Question Number 5 Notes:   
 

 

Question Number 6 Notes:   
 

 

Question Number 7 Notes:   
 

 

 
 
Interview Panel Member Signature:   Date:   



 

Personnel Services 

Summary Rating Sheet 
 
 
Position:  Vacancy No.  Date of Interview:  
 
 

Candidates 
In-District: Ensure that at least 50% of those 
referred interview candidates are the most 
senior eligible District employees. In any case, 
where there is less than 50% eligible District 
employees, all eligible District employees shall 
be referred for interview. 

 
 
 
 

Interview 
Score 

 
 

Preference Points 
(10 Points to Each 

Permanent 
District Employee) 

 
 

Vietnam Era 
Adjustment Act  

of 1974  
(5 Points) 

 
 
 
 
 

Score 

 
 
 
 

Total 
Score 

      

      

      

      

      

      

      

      

      

      

Non-District: 

      

      

      

      

      

      

      

      

      

      

 
 
 
Hiring Manager Signature:   Date:  
268a:SEIU Hiring Process-ALL (12-12-02)
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