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AGENDA

Regular School Board Meeting
Thursday, May 14, 2026
6 p.m.
Fort Stevens Elementary School
16525 100t Way SE * Yelm, WA

Regular School Board Meeting

A 1. Call to Order

Flag Salute
| 2. Fort Stevens Elementary School Spotlight
| 3. Audience

A. Superintendent’s Comments

B. Community Comments

4, New Business

A A. Individual Contracts

1. New Hires
Lyanna Aragon, OSS BSA
Allison Des Rochers, YHS Teacher Sports Med/Health Science
Brandon Pontius, LK Principal
Alicia Sullivan, MP SPED Paraeducator
Tutaumua Tamaalevea, YHS Coach Head Football
Bailey Whalen, YHS Coach Head Volleyball

2. Leave of Absence

Erica Kautz, YHS SPED Paraeducator 9/1/2026-12/18/2026
3. Resignations/Retirements/Terminations

Brittany Babkirk, YHS Athletic Trainer Resignation
Cynthia Barber, MK Instructional Paraeducator Retirement

Jody-Anne Campbell, SW Instructional Paraeducator Resignation
Amber Coggeshall, YHS SPED Paraeducator Resignation
Skylar Cole, OSS ESA School Social Worker Resignation
Deanna Farmer, Food Service Sat. Cook Resignation
Stacey Jansen, RMS ESA Counselor Retirement

Debra Miles, YHS OP V Resignation
Lindsay Mintz, OSS ESA School Psychologist Resignation
Vivita Rabo, SW Teacher SPED SELF Resignation

Alondra Rodriguez Velez, OSS ML Paraeducator Resignation
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4. Staffing Changes
Kaiya Burgess, YMS Assistant Principal to RMS Principal
Matthew Mounts, YHS Athletic Director to Teacher Ag Science
Felecia Stenbakken, YHS Dean of Students to Assistant Principal
5. Requests For Waivers for Teaching Out of Endorsement

Ashlie Hutzell, RMS Math LT Sub
Shilah De Luna, FS PE LT Sub
A B. Resolution 08-25-26
Reduced Education Plan
/D C. Policy Replacements
First Reading — For Review
CATEGORY POLICY ACTION
Critical 3122 Excused and Unexcused Replacement
Absences
Critical 3122 Procedure Replacement
A D. PSE Contract 2025-2028
| 5. Board Comments
| 6. Superintendent’s Report
A 7. Adjourn

Next Board Meeting: May 28, 2026 — 6:00 p.m. — Regular Board Meeting
Location: District Office

Individuals with disabilities who may need a modification to participate in a meeting should contact the Superintendent’s Office no later
than three days before a meeting so that arrangements for the modification can be made.
A= Action I= Information D= Discussion

YELM COMMUNITY SCHOOLS IS AN EQUAL OPPORTUNITY EMPLOYER AND FOLLOWSO TITLE IX/RCW28.A.640 AND SECTION 504/ADA REQUIREMENTS.
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Personnel Action for Board Approval

Doyla Buckingham

Community Schools

Director of Human Resources

DATE OF BOARD MEETING: May 14, 2026

NEW HIRES: T

FirstName  LastName Location Title Date Comments
Lyanna Aragon QSS o ) 'BSA | ;/217262% | . i -
Allison |Des Rochers [ Yelm HS 'I:chlgp;)rts Med/l—iealitrhWScienée 9/1/2026 - )
Brandon ~ Pontius Lackamas ~ Principal - ' 7/1/2026 -

Alicia i§uf||iryiani i  Mill Pond :SPED Paraeducator - W’Z/E{/WZV(EG?’ - - )
Tutaumua | Tamaalevea 7 ;elrﬁHS 7 _Crlorércﬁthéadilrzc;ortbal| 8/18/2026 ”- -

Bailey [Whalen Yelm HS |Coach-Head Volleyball 91/2026 |

LEAVES OF ABSENCE: -

FirstName  LastName  Location  Title ~ pate  Comments
Erica _Kéﬁutz ~ Yelm HS :SF;ED Paraeducator V - 9/1/2026 7 9/1/2026 -12/18/2026
RESIGNATIONS/RETIREMENTS/TERMINATIONS: 0
Britany  Babkik YHS  Atbletc Trainer | 602026 Resignaon
Cynthia |Barber |McKenna _lnstructiorim;éé;aieicrmice:tior" ] 8?31/2026 ~ Retirement
dedy<fone jEampbell _ {Soufhwonth . 7, Instructional Paraeducator | 5/6/2026 Resignation

Amber Coggeshall jYHS VSPED Paraeducator | 557/2&267 ] ~ Resignation
Skylar 'Cole OSS EVSA:Srtithol Social Worker ; - §/?ﬂ/27072767 . ~ Resignation
Deanna Farmer ~ Food Service Sat Cook 4/23/2026 | Iié;iéqatjon

Stacey Jansen RMS ESA-Counselor  7/31/2026 ~ Retirement

Iﬁeg)ré _Miles ”'YI:|S O? \% 7 o | 53/3707/2702(§ Resignati;rri
Lindsay Mintz ~ 0ss 7 - vE?A-ﬁSchgolEsychologist . 8/31/202677 - 7R7875|én§tlon -
Vivita 'Rabo | Southworth :Tchr—SpEd SEI:FWWWW” 7 78}?3717/27072677” Resignation
Alondra _Rodriquez \/elei OSS - _VMI:”Pairagdrﬁcétor 5/15/2026 ~ Resignation
STAFFING CHANGES: | T
FirstName  LastName Fom  To  Date Comments
Kaya ~ Burgess ,A%,Siit?’ﬂ?,Eril?‘B%‘;:F}I}@PE‘, R o TN2026 W/'QRT"?:fi
Matthew Mounts |Athletic Director  Tchr-Ag Science | 9/9/2026 @ YelmHS

Felecia | Stenbakken |Dean of Students  Assistant Principal 71/2026 YelmHS
REQUESTS FOR WAIVERS FOR TEACHING OUT OF ENDORSEMENT:
First Name _Lag@ I}iame :I;ocartriqrjr ~Out of Endorsement Subject f Date . - Comments

Arshlie;w . - Hutzell RMs 77;Matrh - 4132026 LTSubifoirDu Plessis, A
Shilah De Luna FS VPE 1 74/173/é026 R LT Sub KM




YELM COMMUNITY SCHOOL DISTRICT NO. 2
BOARD RESOLUTION NO. 08-25-26
REDUCED EDUCATION PLAN

WHEREAS, the District is confronted with a quadruple levy failure, binding conditions,
enrollment decline, loss of funding, and inflationary factors which have resulted in a reduction in
the education plan and the number of employees in the District; and

WHEREAS, the Board of Directors has determined that for the 2026-2027 school year,
anticipated financial resources are not adequate to maintain the District’s educational program
and services at substantially the same level as the current year; and

WHEREAS, to reduce District expenditures to the level of reasonably anticipated revenues, it is
necessary to make certain reductions in the District’s educational program, including reductions
in administrative, certificated, and classified positions for the 2026-2027 school year;

WHEREAS, the District identified all known employees who willingly agreed to resignations,
leaves of absence, and/or retirement;

WHEREAS, even if additional funding in excess of current projections becomes available, the
Board of Directors intends to exercise its discretion to modify the education plan to allocate in
the best interests of the District; '

WHEREAS, the Board has received and evaluated the recommendations of the Superintendent
concerning the necessity for and the extent of a reduced education plan and staff reductions for
the 2026-2027 school year;

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF YELM
COMMUNITY SCHOOLS DISTRICT NO. 2, THURSTON COUNTY, WASHINGTON, as
follows:

1. The Board hereby finds that the financial situation of the District necessitates
implementation of a reduction-in-force affecting administrative, certificated, and
classified staff. , |

2. The Board hereby adopts the 2026-2027 SY Reduced Education Plan, attached
hereto as Exhibit A.

3. In the event that the Superintendent determines layoffs are necessary to
implement the 2026-2027 SY Reduced Education Plan, the Superintendent is
directed to issue layoff notices to affected administrative, certificated, and
classified employees in accordance with applicable laws, collective bargaining
agreements, and Board policy.




ADOPTED by the Board of Directors of Yelm Community Schools No. 2 , Thurston County,
Washington, at a regular open public meeting thereof, of which due notice was given as required
by law, held this 14th day of May, 2026, the following Directors being present and voting in
favor of the resolution.

BOARD OF DIRECTORS:

Casey Shaw, President

Bill Hauss, Vice President

Denise Hendrickson, Director

Frank King, Director

Ryan Jewell, Director

ATTEST:

Christopher Woods, Superintendent
Secretary to the Board of Directors




Yelm Community Schoals ~
2026-2027 Summary of Recommended Reduced Education Plan - Reduction in Force {RIF}

Reductions due to Levy Failure, Enrofiment Decline & Inflationary Factors
These reductions will occur for the 2026-2027 school year in accordance with collective bargaining agreements

Projected Projected
District Office Positions  Savings Athletics Positions  Savings
Certificated Admin 1 Middle School Sports
Classified Staff (Non Rep) 2 High Schoo! "C" Team/CAP
Uniform Rotation
Total District Office Projected Savings $353,319 Total Athletics Projected Savings $399,536
Districtwide Secondary Schools
Contracted Services 10 Campus Security 2
Classified One-Year-Only Positions ??? 11 Total & lary Proj d Saving $105,199
Classified LPN 1
ted School Nurses 3.8
Maintain Certificated School Nurses -2
Total Districtwide Projected Savings $1,483,339
Total Projected Savings $2,341,393

5.2.26




3122- Excused and Unexcused Absences

Definition of Absence

Absence from in-person learning

WAC 392-401-015 states the definition of an absence:
1. A student is absent from in-person instruction when they are:
1. Not physically present on school grounds; and
2. Not participating in the following activities at an approved location:
1. Instruction; or
2. Any instruction-related activity; or

3. Any other district or school approved activity that is regulated by an instructional/academic
accountability system, such as participation in district-sponsored sports.

Definition of absence from synchronous and asynchronous instruction

A student is absent from synchronous online instruction when the student does not log in to the synchronous
meeting/class. (2) A student is absent from asynchronous instruction when there is no evidence that the
student accessed the planned asynchronous activity. (3) Evidence of student participation in asynchronous
activities must occur daily, within a twenty-four-hour time frame of when the participation is planned or
expected.

Minimum Time for Being Considered Present

The District has authority to establish minimum thresholds similar to in-person attendance for the time in which
a student must be logged in to be considered present. The Superintendent will develop a consistent and
equitable approach that is documented in the student handbook and communicated clearly to all students and
families. Determining a threshold for when a student is present or absent should not be left to individual
teachers.

Presence vs. Participation

Participation, such as turning video on and participating in discussion or chat, are not to be considered when
determining if a student is present or not. These are examples of participation and should be considered
distinct from attendance.

Absence from Asynchronous Instruction

Similar to local determinations on what constitutes presence for synchronous online instruction, the
Superintendent will develop a consistent and equitable approach that establishes what constitutes “evidence
of participation.” This approach will be documented in the student handbook and communicated clearly to all
students and families. Determining what constitutes “evidence of participation” should not be left to individual
teachers.

Tardies

The District has the flexibility to determine what constitutes a tardy in synchronous online settings. The District
differentiates a tardy from an absence (where the student does not attend at all) and will exclude tardies from
any reports that tally absences for the purposes of filing a truancy petition.

Daily attendance taking


http://apps.leg.wa.gov/WAC/default.aspx?cite=392-401-015

The District will take daily attendance for all enrolled students whether the instructional modality is in-person,
synchronous, or asynchronous. When instruction is synchronous online or asynchronous, secondary schools
will take attendance daily in each course with planned instruction and elementary schools will take attendance
at least twice a day.

Excused and Unexcused Absences

Educators and administrators have a responsibility to monitor absences to determine if students and families
need support. Students are expected to attend all assigned in-person classes each day or participate in all
assigned remote instructional activities; except when there are necessary reasons for students to be absent.
Upon enrollment and at the beginning of each school year, the district shall inform students and their
parents/guardians of this expectation, the benefits of regular school attendance, the consequences of
truancy, the role and responsibility of the district in regard to truancy, and resources available to assist the
student and their parents and guardians in correcting truancy. The district will also make this information
available online and will take reasonable steps to ensure parents can request and receive such information in
languages in which they are fluent. Parents will be required to date and acknowledge review of this
information online or in writing.

Excused Absences

Regular school attendance is necessary for mastery of the educational program provided to students of the
district. At times, students may be absent from class or not able to participate remotely. School staff will keep a
record of absence and tardiness, including a record of excuse statements submitted by a parent/guardian, or
in certain cases, students, to document a student’s excused absences. The following principles will govern the
development and administration of attendance procedures within the district:

1. Absences due to the following reasons are excused:

1. Physical health or mental health symptoms, illness, health condition or medical appointment for the
student or person for whom the student is legally responsible. Examples of symptoms, iliness, health
conditions, or medical appointments include, but are not limited to, medical, counseling, mental health
wellness, dental, optometry, pregnancy, and behavioral health treatment (which can include in-patient
or out-patient treatment for chemical dependency or mental health). A licensed health care provider’s
note is strictly required for any absence marked as 'illness' or 'sick' that exceeds three (3) consecutive
school days;

. Family emergency including, but not limited to, a death or illness in the family;

. Religious or cultural purpose including observance of a religious or cultural holiday or participation in
religious or cultural instruction;

. Court, judicial proceeding, court-ordered activity, or jury service;

. Post-secondary, technical school or apprenticeship program visitation, or scholarship interview;

. State-recognized search and rescue activities consistent with RCW 28A.225.055;

. Absence directly related to the student's homeless or foster care/dependency status;

. Absences related to deployment activities of a parent or legal guardian who is an active duty member
consistent with RCW 28A.705.010;

. Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter
392-400 WAC if the student is not receiving educational services and is not enrolled in qualifying
"course of study" activities as defined in WAC 392-121-107;

10. Absences due to student safety concerns, including absences related to threats, assaults, or

bullying;

11. Absences due to a student's migrant status;

12. An approved activity that is consistent with district policy and is mutually agreed upon by the
principal or designee and a parent, guardian, or emancipated youth. Families must submit the
District's 'Excused Absence Request Form' at least five (5) school days prior to the start of the
absence; and

13. Absences due to the student's lack of necessary instructional tools, including internet access or
connectivity.

o~NO O~ w N
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2. In the event of emergency school facility closure due to COVID-19, other communicable disease
outbreak, natural disaster, or other event when districts are required to provide synchronous and
asynchronous instruction, absences due to the following reasons are excused:


http://app.leg.wa.gov/RCW/default.aspx?cite=28A.225.055
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.705.010
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107

1. Absences related to the student's illness, health condition, or medical appointments due to COVID-19
or other communicable disease;

2. Absences related to caring for a family member who has an illness, health condition, or medical
appointment due to COVID-19, other communicable disease, or other emergency health
condition related to school facility closures;

3. Absences related to the student's family obligations during regularly scheduled school hours that
are temporarily necessary because of school facility closures, until other arrangements can be
made; and

4. Absences due to the student's parent's work schedule or other obligations during regularly
scheduled school hours, until other arrangements can be made.

The District may define additional categories or criteria for excused absences. A school principal or designee
has the authority to determine if an absence meets this policy according to the above criteria for an excused
absence.

1. If an absence is excused, the student will be permitted to make up all missed assignments outside of
class under reasonable conditions and time limits established by the appropriate teacher; where
reasonable, if a student misses a participation-type class, they can request an alternative assignment
that aligns with the learning goals of the activity missed.

2. An excused absence will be verified by a parent/guardian or an adult, emancipated or appropriately
aged student, or school authority responsible for the absence. If attendance is taken electronically,
either for a course conducted online or for students physically within the district, an absence will default
to unexcused until such time as an excused absence may be verified by a parent or other responsible
adult. If a student is to be released for health care related to family planning or abortion, the student
may require that the district keep the information confidential. Students thirteen and older have the right
to keep information about drug, alcohol or mental health treatment confidential. Students fourteen and
older have the same confidentiality rights regarding HIV and sexually transmitted diseases.

3. Except as provided in subsection (2) of this section, in the event that a child in elementary school is
required to attend school under RCW 28A.225.010 or 28A.225.015(1) and has five or more excused
absences in a single month during the current school year, or ten or more excused absences in the
current school year, the school district shall schedule a conference or conferences with the parent and
child at a time reasonably convenient for all persons included for the purpose of identifying the barriers
to the child's regular attendance, and the supports and resources that may be made available to the
family so that the child is able to regularly attend school. To satisfy the requirements of this section, the
conference must include at least one school district employee such as a nurse, counselor, social
worker, teacher, or community human services provider, except in those instances regarding the
attendance of a child who has an individualized education program or a plan developed under section
504 of the rehabilitation act of 1973, in which case the reconvening of the team that created the
program or plan is required.

This conference is not required if the school has received prior notice or a doctor’s note has been provided
and an academic plan put in place so that the child does not fall behind.

Unexcused Absences

1. Any absence from school for the majority of hours or periods in an average school day is unexcused
unless it meets one of the criteria above or in administrative procedure for an excused absence.

2. A student's grade may be affected if a graded activity or assignment occurs during the period of time
when the student is absent and that absence is not excused.

3. The school will notify a student’s parent or guardian in writing or by telephone whenever the student
has failed to attend school after one unexcused absence within any month during the current school
year. The notification will include the potential consequences of additional unexcused absences. The
school will make reasonable efforts to provide this information in a language the parent understands.

4. The school will hold a conference with the parent or guardian after three unexcused absences within
any month during the current school year. The conference will analyze the causes of the student’s
absences and develop a plan that identifies student, school, and family commitments to reduce the
student's absences from school. If the parent does not attend the conference, the school official may
still hold the conference with the student. However, the school will notify the parent of the steps the



district has decided to take to eliminate or reduce the student’s absences.
5. Between the student’s second and seventh unexcused absence, the school must take the following data-
informed steps:

1.Middle and high school students will be administered the Washington Assessment of the Risks and
Needs of Students (WARNS) or other assessment.

2. These steps must include, where appropriate, providing an available approved best practice or
research-based intervention, or both, consistent with the WARNS profile or other assessment, if
an assessment was applied, adjusting the child's school program or school or course assignment,
providing more individualized or remedial instruction, providing appropriate vocational courses or
work experience, referring the child to a community truancy board, requiring the child to attend an
alternative school or program, or assisting the parent or child to obtain supplementary services
that might eliminate or ameliorate the cause or causes for the absence from school.

3.For any child with an existing individualized education plan or 504 plan, these steps must include the
convening of the child's individualized education plan or 504 plan team, including a behavior specialist
or mental health specialist where appropriate, to consider the reasons for the absences. If necessary,
and if consent from the parent is given, a functional behavior assessment to explore the function of the
absence behavior shall be conducted and a detailed behavior plan completed. Time should be allowed
for the behavior plan to be initiated and data tracked to determine progress.

Not later than the student’s seventh unexcused absence in a month the district will enter into an agreement
with the student and parents that establishes school attendance requirements, refer the student to a
community engagement board or file a petition and affidavit with the juvenile court alleging a violation of RCW
28A.225.010.

6. If such action is not successful, the district will file a petition and affidavit with the juvenile court alleging
a violation of RCW 28A.225.010 by the parent, student or parent and student no earlier than the
seventh unexcused absence within any month during the current school year and not later than the
fifteenth unexcused absence during the current school year.

The superintendent will enforce the district's attendance policies and procedures. Because the full knowledge
and cooperation of students and parents are necessary for the success of the policies and procedures,
procedures will be disseminated broadly and made available to parents and students annually.

Tardies and Disciplinary Actions

1. Students shall not be absent if:
1. They have been suspended, expelled, or emergency removed pursuant to chapter 392-400 WAC;

2. Are receiving educational services as required by RCW 28A.600.015 and chapter 392-400 WAC,;
and

3. The student is enrolled in qualifying "course of study" activities as defined in WAC 392-121-107.
Course of study activities do not include sending homework packets home.

2. A full day absence is when a student is absent for fifty percent or more of their scheduled day.

3. A school or district shall not convert or combine tardies into absences that contribute to a truancy
petition.

A student shall be considered absent if they are on school grounds but not in their assigned setting.

Tiered response system for student absences
WAC 392-401A-045 requires:

School districts to implement minimum requirements of a multitiered system of support for attendance to
address barriers to student attendance, provide timely interventions and best practices to reduce chronic
absenteeism and truancy. Multitiered systems of support include:

(a) Monitoring daily attendance data for all students who are absent, whether the absence is excused or


http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.600.015
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107

unexcused,;

(b) A process to contact families and verify current contact information for each enrolled student that
includes multiple attempts and modalities in the parent's home language;

(c) Differentiated supports that address the barriers to attendance and participation that includes
universal supports for all students and tiered interventions for students at-risk of and experiencing
chronic absence, including school and district attendance or engagement teams, connecting to
community resources, and community engagement boards; and

(d) A process for outreach and reengagement for students who have been withdrawn due to
nonattendance and there is no evidence that the student is enrolled elsewhere. This outreach and
reengagement process must include:

(i) A school and/or district point person/people to maintain the list, keep it updated, and coordinate
the outreach;

(i) School or district staff assigned to conduct the outreach and attempts at reengagement in
coordination with community partners or other programs;

(iii) Multiple methods of communication and outreach in a language or mode of
communication that the parent understands including phone calls, texts, letters, and home visits;

(iv) Referral to community-based organizations;

(v) Documentation of the attempts to reach student and family; and

(vi) Follow the required steps to address unexcused absences in chapter 28A.225 RCW,

including early communication to parents, holding parent conferences and administering a
truancy screener to understand the underlying reasons for the absences, and providing
evidence-based or best practice interventions, even if the student has been withdrawn due to
nonattendance.

Students dependent pursuant to Chapter 13.34, RCW

A school district representative or certificated staff member will review unexpected or excessive absences of
a student who has been found dependent under the Juvenile Court Act with that student and adults involved
with that student. Adults includes the student’s caseworker, educational liaison, attorney if one is appointed,
parent or guardians, foster parents and/or the person providing placement for the student. The review will
take into consideration the cause of the absences, unplanned school transitions, periods of running from
care, in-patient treatment, incarceration, school adjustment, educational gaps, psychosocial issues, and the
student’s unavoidable appointments that occur during the school day. The representative or staff member
must proactively support the student’s management of their school work.

Migrant Students

The district, parent/guardian and student are encouraged to work to create an Extended Absence Agreement
with the school to decrease the risk of an adverse effect on the student’s educational progress.

Legal References
Chapter 28A.225 Compulsory school attendance and admission

RCW 13.34.300 Relevance of failure to cause juvenile to attend school to neglect petition Chapter
392-401 WAC Statewide definition of absence for the 2020-21 school year

Cross References 3120

- Enrollment

3230 - Searches of Students and Student Privacy 3241
- Student Discipline

4218 - Language Access

Management Resources 2023
- July Issue

2022 - June June

2021 - June Issue

2020 - September Alert

2018 - August 2018 - August Policy Issue 2017


https://apps.leg.wa.gov/rcw/default.aspx?cite=28A.225
http://apps.leg.wa.gov/rcw/default.aspx?cite=13.34.300
https://www.k12.wa.us/sites/default/files/public/profpractices/adminresources/rulesprocess/OTS25243.pdf
https://www.k12.wa.us/sites/default/files/public/profpractices/adminresources/rulesprocess/OTS25243.pdf
http://boarddocs.com/wa/wssda/MC.nsf/Index?Open&policyid=8U6T42755888
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https://go.boarddocs.com/wa/wssda/MC.nsf/?open&newsid=BT5NT6616C30
https://go.boarddocs.comhttps/go.boarddocs.com/wa/wssda/MC.nsf/Index?Open&newsid=B4C55Q7E8B3F
https://www.boarddocs.com/wa/wssda/MC.nsf/Index?Open&newsid=ANRRUQ6FB8F1

- July Policy Issue

2016 - July Issue

2015 - June Issue

2012 - December Issue
2011 - December Issue
2011 - June Issue

Policy News, June 2001 More Tweaking of Becca Petitions

ADOPTED: 7/23/1996

REVISED: 12/14/00; 02/22/07; 09/22/11; 03/22/12; 09/27/12; 03/28/13; 10/22/15; 9/22/16; 2/21/19, 3/24/22,
11/22/2022, 11/20/2025, new date


https://www.boarddocs.com/wa/wssda/MC.nsf/Index?Open&newsid=ANRRUQ6FB8F1
http://http/boarddocs.com/wa/wssda/MC.nsf/Index?Open&newsid=9XMUSQ7D7BE8
http://boarddocs.com/wa/wssda/MC.nsf/Index?Open&newsid=9BVN9W589F2C
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https://go.boarddocs.com/wa/wssda/MC.nsf/?open&newsid=9BVNKT596102

3122P Procedure - Excused and Unexcused Absences

Students are expected to attend all assigned classes each day. School staff will keep a record of absence and
tardiness, including a call log and/or a record of excuse statements submitted by a parent/guardian or, in
certain cases, students, to document a student’s excused absences.

Excused Absences

The following are valid excuses for absences and tardiness. Assignments and/or activities not completed
because of an excused absence or tardiness may be made up in the manner provided by the teacher.

Absence due to:

1. Physical health or mental health symptoms, illness, health condition or medical appointment for the
student or person for whom the student is legally responsible. Examples of symptoms, iliness, health
conditions, or medical appointments include, but are not limited to, medical, counseling, mental health
wellness, dental, optometry, pregnancy, and behavioral health treatment (which can include in-patient
or out-patient treatment for chemical dependency or mental health). A licensed health care provider’s
note is strictly required for any absence marked as 'iliness' or 'sick' that exceeds three (3) consecutive
school days;

2. Family emergency including, but not limited to, a death or iliness in the family;

3. Religious or cultural purpose including observance of a religious or cultural holiday or participation in
religious or cultural instruction;

4. Court, judicial proceeding, court-ordered activity, or jury service;

5. Post-secondary, technical school or apprenticeship program visitation, or scholarship interview;

6. State-recognized search and rescue activities consistent with RCW 28A.225.055;

7. Absence directly related to the student's homeless or foster care/dependency status;

8. Absences related to deployment activities of a parent or legal guardian who is an active duty member
consistent with RCW 28A.705.010;

9. Absences due to suspensions, expulsions or emergency expulsions imposed pursuant to chapter
392-400 WAC if the student is not receiving educational services and is not enrolled in qualifying
"course of study" activities as defined in WAC 392-121-107;

10. Absences due to student safety concerns, including absences related to threats, assaults, or bullying;

11. Absences due to a student's migrant status; and

12. An approved activity that is consistent with district policy and is mutually agreed upon by the
principal or designee and a parent, guardian, or emancipated youth. Families must submit the
District's 'Excused Absence Request Form' at least five (5) school days prior to the start of the
absence;

13. Absences due to the student's lack of necessary instructional tools, including internet access or
connectivity.

In the event of emergency school facility closure due to COVID-19, other communicable disease outbreak,
natural disaster, or other event when districts are required to provide synchronous and asynchronous
instruction, absences due to the following reasons are excused:

1. Absences related to the student's illness, health condition, or medical appointments due to COVID-19 or
other communicable disease;

2. Absences related to caring for a family member who has an illness, health condition, or medical
appointment due to COVID-19, other communicable disease, or other emergency health condition related
to school facility closures;

3. Absences related to the student's family obligations during regularly scheduled school hours that are
temporarily necessary because of school facility closures, until other arrangements can be made; and

4. Absences due to the student's parent's work schedule or other obligations during regularly scheduled


http://app.leg.wa.gov/RCW/default.aspx?cite=28A.225.055
http://app.leg.wa.gov/RCW/default.aspx?cite=28A.705.010
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-400
http://apps.leg.wa.gov/WAC/default.aspx?cite=392-121-107

school hours, until other arrangements can be made.

A school principal or designee has the authority to determine if an absence meets the above criteria for an

excused absence.

1. Parental notification. When possible, the parent/guardian is expected to notify the school office on the
morning of the absence by phone, e-mail, or written note, and to provide the excuse for the absence. If no
excuse is provided with the notification, or no notification is provided, the parent/guardian will submit an
excuse via phone, e-mail or written note upon the student’s return to school. If an absence is not verified
by a parent or other responsible adult within five (5) school days, the absence will be recorded as
unexcused. Adult students (those over eighteen) and emancipated students (those over sixteen who have
been emancipated by court action) will notify the school office of their absences with a note of explanation.
Students fourteen years old or older who are absent from school due to testing or treatment for a sexually
transmitted disease will notify the school of their absence with a note of explanation, which will be kept
confidential. Students thirteen years and older may do the same for mental health, drug or alcohol
treatment; and all students have that right for family planning and abortion.

A parent/guardian may request that a student be excused from attending school in observance of a
religious holiday. In addition, a student, upon the request of his/her parent, may be excused for a portion of
a school day to participate in religious instruction provided such is not conducted on school property. A
student will be allowed one makeup day for each day of absence.

2. Absence for parental-approved activities. This category of absence will be counted as excused for
purposes agreed to by the principal

and the parent/guardian. Families must submit the District's 'Excused Absence Request Form' at least
five (5) school days prior to the start of the absence; An absence may not be approved if it causes a
serious adverse effect on the student's educational progress. The student may not be able to achieve
the objectives of the unit of instruction as a result of absence from class. In such a case, a parent or
guardian-approved absence would have an adverse effect on the student's educational progress,
including the grade for the course. A student, upon the request of his/her parent/guardian, may be
excused for a portion of a school day to participate in religious instruction provided such is not
conducted on school property or otherwise involves the school to any degree.

3.Absence resulting from disciplinary actions — or short-term suspension. As required by law,

students who are removed from a

class or classes as a disciplinary measure or students who have been placed on short-term or long-
term suspension will have the right to make up assignments or exams missed during the time they were
denied entry to the classroom if the effect of the missed assignments will be a substantial lowering of
the course grade.
4.Extended iliness or health condition. If a student is confined to home or hospital for an extended period,
the school will arrange for the

accomplishment of assignments at the place of confinement whenever practical. If the student is unable
to do his/her schoolwork, or if there are major requirements of a particular course which cannot be
accomplished outside of class the student may be required to take an incomplete or withdraw from the
class without penalty.
5.Excused absence for chronic health condition. Students with a chronic health condition that interrupts
regular attendance may qualify

for placement in a limited attendance and participation program. The student and his/her parent will apply
to the principal or counselor, and a limited program will be written following the advice and
recommendations of the student's medical advisor. The recommended limited program will be approved
by the principal. Staff will be informed of the student's needs, though the confidentiality of medical
information will be respected at the parent's request.

Required conference for elementary school students

If an elementary school student has five or more excused absences in a single month during the current
school year or ten or more excused absences in the current school year, the district will schedule a conference
with the student and their parent(s) at a reasonably convenient time. The conference is intended to identify



barriers to the student’s regular attendance and to identify supports and resources so the student may
regularly attend school.

The conference must include at least one school district employee, preferably a nurse, counselor, social
worker, teacher or community human service provider, and may occur on the same day as the scheduled
parent-teacher conference, provided it takes place within thirty days of the absences. If the student has an
Individualized Education Program or a Section 504 Plan, the team that created that program must reconvene.
A conference is not required if prior notice of the excused absences was provided to the district or if a doctor’s
note has been provided and a plan is in place to ensure the student will not fall behind in their coursework.

Unexcused Absences

An "unexcused absence" means that a student has failed to attend the majority of hours or periods in an
average school day, has failed to comply with a more restrictive school district policy on absences, or has
failed to comply with alternative learning experience program attendance requirements.

Unexcused absences occur when:

1. The parent, guardian, or adult student submits an excuse that does not meet the definition of an
excused absence as defined above; or

2. The parent, guardian, or adult student fails to submit any type of excuse statement, whether by phone,
e-mail or in writing, for an absence.

Each unexcused absence within any month of the current school year will be followed by a letter or
phone call to the parent informing them of the consequences of additional unexcused absences. The school
will make reasonable efforts to provide this information in a language in which that parent is fluent. A student's
grade will not be affected if no graded activity is missed during such an absence.

After three unexcused absences within any month of the current school year, the school will hold a
conference with the principal, student, and parent to analyze the causes of the student's absenteeism. If a
regularly scheduled parent-teacher conference is scheduled to take place within thirty days of the third
unexcused absence, the district may schedule the attendance conference on the same day. If the
parent/guardian does not attend the scheduled conference, the school may hold the conference with the
student and principal. However, the school will notify the parent of the steps to eliminate or reduce the
student's absences.

At some point after the second and before the seventh unexcused absence, the district will take data-
informed steps to eliminate or reduce the student’s absences. In middle school and high school, these steps
will include application of the Washington Assessment of the Risks and Needs of Students (WARNS) or other
assessment by the district’s designated employee.

For any student with an existing Individualized Education Program (IEP) or Section 504 Plan, these steps will
include convening the student’s IEP team or Section 504 team, including a behavior specialist or mental
health specialist where appropriate, to consider the reasons for the student’s absences. If necessary, and if
the student’s parent gives consent, the district will conduct a functional behavior assessment and will
complete a detailed behavior plan to explore the function of the absence behavior.

For any student who does not have an IEP or Section 504 Plan, but who is reasonably believed to have a
mental or physical disability or impairment, these steps will include informing the student’s parent/guardian of
the right to obtain an appropriate evaluation at no cost to the parent to determine whether the student has a
disability or impairment and needs accommodations, special education services, or related services. This
includes students with suspected emotional or behavioral disabilities. If the school obtains consent to conduct
an evaluation, time should be allowed for the evaluation to be completed, and if the student is found to be
eligible for accommodations, special education services, or related services, a plan will be developed to
address the student’s needs.



The district will designate a staff member to apply the Washington Assessment of the Risks and Needs of
Students (WARNS) and, where appropriate, provide the student with best practice or research-based
interventions consistent with WARNS. As appropriate, the district will also consider:

« adjusting the student’s course assignments;

* providing the student more individualized instruction;

* providing appropriate vocational courses or work experience;

* requiring the student to attend an alternative school or program;

* assisting the parent or student to obtain supplementary services; or
* referring the student to a community engagement board.

Chronic Absenteeism

"Chronic absenteeism" is defined as missing ten percent (10%) or more of the school year for any reason,
including excused and unexcused absences. A student is also considered chronically absent if they miss fifty
percent (50%) or more of their scheduled school day.

Transfers

In the case of a student who transfers from one district to another during the school year, the sending district
will provide to the receiving district, together with a copy of the WARNS assessment and any interventions
previously provided to the student, the most recent truancy information for that student. The information will
include the online or written acknowledgment by the parent and student. The sending district will use the
standard choice transfer form for releasing a student to a nonresident school district for the purposes of
accessing an alternative learning experience program.

Not later than a student’s seventh unexcused absence in a month, the district will:

1. enter into an agreement with the student and parents/guardians that establishes school attendance
requirements;

2. refer the student to a community engagement board; or
3. file a petition to juvenile court (see below).

Community Engagement Board

A “community engagement board” means a board established pursuant to a memorandum of understanding
(MOU) between a juvenile court and the school district and composed of members of the local community in
which the student attends school. The district will enter into an MOU with the juvenile court in Thurston County
to establish a community engagement board prior to the 2017-2018 school year.

The district will designate and identify to the juvenile court (and update as necessary) and to the Office of the
Superintendent of Public Instruction a staff member to coordinate district efforts to address excessive
absenteeism and truancy, including outreach and conferences, coordinating the MOU, establishing protocols
and procedures with the court, coordinating trainings, sharing evidence-based and culturally appropriate
promising practices. The district will also identify a person within each school to serve as a contact regarding
excessive absenteeism and truancy and assisting in the recruitment of community engagement board
members.

After the student’s seventh unexcused absence within any month during the current school year and
not later than the fifteenth unexcused absence during the current school year, if the district’'s attempts
to substantially reduce a student’s absences have not been successful and if the student is under the age of
seventeen, the district will file a petition and supporting affidavit for a civil action in juvenile court.



Petition to juvenile court

The petition will contain the following:

1. A statement that the student has unexcused absences in the current school year. (District Note: While
petitions must be filed if the student has seven or more unexcused absences within any month, or ten
or more unexcused absences in the current school year, a petition may be filed earlier. Unexcused
absences accumulated in another school or school will be counted when preparing the petition);

2. An attestation that actions taken by the school district have not been successful in substantially
reducing the student’s absences from school;

3. A statement that court intervention and supervision are necessary to assist the school district to
reduce the student’s absences from school;

4. A statement that RCW 28A.225.010 has been violated by the parent, student or parent and student;

5. The student’s name, date of birth, school, address, gender, race and ethnicity; and the names and
addresses of the student’s parents/guardians, whether the student and parent are fluent in English,
whether there is an existing individualized education program (IEP) and the student’s current
academic status in school,

6. A list of all interventions that have been attempted, a copy of any previous truancy assessment
completed by the student’s current school district, the history of approved best practices intervention or
research-based intervention(s) previously provided to the student by the district, and a copy of the most
recent truancy information document provided to the parent.

7. Facts that support the above allegations.

Petitions may be served by certified mail, return receipt requested, but if such service is unsuccessful,
personal service is required. At the district’s choice, it may be represented by a person who is not an
attorney at hearings related to truancy petitions.

If the allegations in the petition are established by a preponderance of the evidence, the court shall grant the
petition and enter an order assuming jurisdiction to intervene for a period of time determined by the court,
after considering the facts alleged in the petition and the circumstances of the student, to most likely cause
the student to return to and remain in school while the student is subject to the court’s jurisdiction.

If the court assumes jurisdiction, the school district will periodically report to the court any additional
unexcused absences by the student, actions taken by the school district, and an update on the student’s
academic status in school at a schedule specified by the court. The first report must be received no later
than three (3) months from the date that the court assumes jurisdiction.

Discipline and Corrective Action

All sanctions imposed for failure to comply with the attendance policies and procedures will be implemented
in conformance with state and district regulations regarding discipline or corrective action. (See WSSDA
policy 3241, Student Discipline.)
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MEMORANDUM

TO: Board of Directors
FROM: DeeDee J. Buckingham
DATE: May 14, 2026

SUBJECT: PSE Contract 2025-2028

This memo provides a summary of the tentative agreement (TA) between Yelm Community
Schools and the Public School Employees (PSE), effective from September 1, 2025, to August
31, 2028. The document outlines updates across employee rights, coaching responsibilities,
and compensation.

Key Agreement Highlights

o Salary Schedule & Longevity: The document includes an updated salary schedule
(Appendix A) for the 2025-26 that reflects a 2.5 percentage increase (IPD), 2026-27 IPD
increase of 2.6%, along with a new longevity Step 5.

o Seniority: Bus drivers, this revised tie-breaking procedure prioritizes professional driving
history and CDL certification over random chance, ensuring that seniority reflects the
depth of an employee’s relevant industry experience, followed by a lottery to break other
ties.

o Reduction in Force/Layoff: The revised language provides a structured and
transparent layoff and recall process, ensuring that staffing reductions and subsequent
rehires are handled equitably based on Schedule A positions and not classification. The
document also reflects a change from fifteen days to five days for an employee to
respond to an offer of reemployment.

o Job Descriptions: New language establishes a collaborative, bi-monthly meeting
schedule between any member of the Association Executive Board and the Director of
Human Resources, or designee to maintain current job descriptions. This proactive
communication framework allows either party to initiate reviews, fostering a transparent
and responsive approach to the maintenance of job descriptions.

Action Required
Recommend to approve.

YELM COMMUNITY SCHOOLS IS AN EQUAL OPPORTUNITY EMPLOYER AND FOLLOWS TITLE IX REQUIREMENTS.
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PREAMBLE
This Agreement is made and entered into between Yelm Community Schools #2 (hereinafter “District”)
and Public School Employees of Yelm Community Schools, an affiliate of Public School Employees of
Washington / SEIU Local 1948 (hereinafter “Association”).

In accordance with the provisions of the Public Employees Collective Bargaining Act and regulations
promulgated pursuant thereto, and in consideration of the mutual covenants contained therein, the parties
agree as follows:

ARTICLE I

RECOGNITION AND COVERAGE OF AGREEMENT

Section 1.1.

The District hereby recognizes the Association as the exclusive representative of all employees in the
bargaining unit described in Section 1.3.

Section 1.2.

The employee and Association will review the job description and provide suggested changes or additions
to them. The employee and Association will be provided a copy of the revised job description and will
sign to indicate receipt of the document. Such job descriptions need not include the routes to which a
driver may be assigned. The District will provide the Association with such amendments, changes and
additions to job descriptions as may from time to time occur.

For the purpose of including language in job descriptions that read “other duties as assigned,” the
inclusion of other duties as assigned must be related to the job functions.

Section 1.3. Agreement Application.

The bargaining unit to which this Agreement is applicable shall consist of all classified employees in the
follewing-general job classifications, Positions in the same general job classification shall be grouped
accordingly on Schedule A+

Section 1.4. Substitute Employees.

A substitute employee is an employee who fills in for a regular employee who is temporarily unavailable
due to illness, injury, or some other authorized leave status. Additionally, a substitute employee is an
employee who fills a vacant position. A substitute employee always works in a position that belongs to
another bargaining unit employee. Substitute employees will be paid at fifth cents (80.50) less than Step 1
of the salary schedule and shall have no other rights. The exception will be those individuals who have
retired from Yelm Community Schools who return to substitute in the same classification from which they
retired, who be paid at the step they were on when they retired.

Section 1.5. Temporary Employee.

A temporary employee is an employee who works in a non-permanent position that does not belong to a
permanent employee. Temporary employees shall be paid at step 1 of the appropriate salary schedule.

Collective Bargaining Agreement 20222025-20258
Yelm PSE Chapter #617 and
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Temporary employees will be hired for up to seventy-five (75) school days within a classification per
school year and shall only receive ne-otherlegally required benefits. When a job exceeds the seventy-five
(75) day limit, it will be prutup-forbidposted. Written notification shall be provided to the temporary
employee and the Association of the employee’s status and date of hire. Additional temporary hire
notifications will be provided to the Association as they occur. Association membership may be pursued
after thirty (30) workdays pursuant to the conditions of Article XIV of this Agreement. The employer
reserves the right to utilize regular part-time or full-time employees as temporaries on specific projects
with substitute employees replacing the regular employee during the project.

Section 1.5.1.

Effective-September1-2011—+The District will no longer utilize non-continuing positions except
in the following conditions:

1. Positions created after September 1, 2011, which are needed to address current school
year staffing situations that are not expected to occur in the future, grant-funded or
subject to a specific non-recurring funding source would be subject to automatic
layoff at the end of the year.

2. Ifthe District determines that a position is specifically needed to address current
school year staffing situations that are not expected to occur in the future, grant-
funded or subject to a specific non-recurring funding source, and expected to last no
more than one year, the Association will be notified.

a. The Association and management will assess specific positions as to term of
the position and how the layoff process for the position would occur.

b. If the parties mutually agree, they may create special conditions for the
process of the elimination of the position. If the union does not agree then the
regular terms of the Collective Bargaining Agreement will be followed.

3. Should the position not be eliminated, it will be reposted. If the position remains for a
second year, it will become a continuing position.

Normally, the employee holding an instructional assistant position will accrue seniority and be
treated as a regular position for all purposes, unless other conditions have been agreed to by the
Association and District.

Section 1.5.2.

Summer temporary work shall be offered to classified staff first. Summer temporary employees
will not work past the start of the normal school year unless mutually agreed.

However, summer work employees who are full-time college students or current Yelm High
School students participating in a District Program will be allowed to work through September
30. Students shall be utilized for performing bargaining unit work during the District’s regularly
schedule summer break. The use of student employees will not be utilized to displace current
bargaining unit employees as covered by Article I. Preference will be given to prior summer
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temporary employees, students whose parents are a current PSE Yelm Chapter member in good
standing, and current or past graduates of Yelm High School.

The District will employ summer student employees according to the following guidelines:

1. The District and the Association will meet and confer regarding District plans to hire summer
student workers prior to advertising, posting, or hiring summer student employees.

2. The District may employ up to fifteen (15) student employees during the regularly schedule
summer break period so long as they do not displace any current bargaining unit employee
covered by Article 1, Section 1.3.

3. Summer student employees will be limited to assignments performed under the direct

supervision of a regular District employee.

5. The District shall follow rules and regulations set by the Department of Labor and Industries
governing student employees.

6. Summer employees who are regular district employees will be paid at step one (1) of the
group-position for which they are hired on Schedule A.

If the Yelm PSE Chapter receives notice from the District of their intention to layoff bargaining
unit members, then the District will lay-off any/all student workers in that classification until the
laid off regular bargaining unit members are recalled.

Section 1.5.3. Smoking Policy

The District has a no-smoking policy based on School Board Policy 5201 and State law.
Association personnel are allowed to leave campus during breaks. Penalties will be written;
reprimand(s) followed by one day to one week suspension for subsequent infraction.

Section 1.6.

The Association and the District shall meet and confer before contracting out any work to any outside
contractor if there are sufficient employees, time, and/or equipment available to accomplish the project,
whether it be new construction or repairs pursuant to state bid limits. The Association officials in meeting

and conferring will be the Association President and/or Shop Steward(s) and/or the PSE Field
Representative.

District administrators and/or supervisors shall not perform bargaining work in lieu of a substitute on a
regularly scheduled basis in any/all positions listed on Schedule A. In emergency situations, wherein for
purposes of this section, an emergency is defined as an unplanned and unforeseen circumstance requiring
an immediate response, and no regular employee or substitute employee is available pursuant to Section
1.4 to respond, District administrators and/or supervisors may be permitted to perform bargaining unit
work provided such authorization shall expire when a bargaining unit employee becomes available to
respond. The Association recognizes this circumstance as a “business necessity.”
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The District must make an attempt to have the regular employee perform the work prior to an
administrator performing the work during unscheduled work time.

ARTICLE II

RIGHTS OF THE EMPLOYER

Section 2.1.

It is agreed that the customary and usual rights, powers, functions and authority of management are vested
in the Board and management officials of the District. These rights include, by way of illustration only,
the right to direct the work force, the right to hire, promote, retain, transfer and assign employees and
positions; the right to suspend, discharge, demote or take other disciplinary action against employees; and
the right to release employees from duties because of lack of work or other legitimate reasons. The
Districts shall retain the right to maintain the efficiency of the District operation by determining the
methods, the means and the personnel by which operations undertaken by the employees in the unit are to
be conducted, except as limited by the terms and conditions of this Agreement.

Section 2.2.

The right to make reasonable rules and regulations shall be considered acknowledged functions of the
District. In making rules and regulations relating to wages, hours, grievance procedures, and other
working conditions pursuant to RCW 41.56.030, the District shall give due regard and consideration to
the rights of the Association and employees and to the obligations imposed by this Agreement.

Section 2.3.
In the event that this Agreement does not speak to any practice of the District affecting the employees
covered by this Agreement, the printed policy of the District shall prevail.

ARTICLE ITI

RIGHTS OF EMPLOYEES

Section 3.1.

It is agreed that all employees subject to this Agreement shall have and shall be protected in the exercise
of the right, freely and without fear of penalty or reprisal, to join the Association. The District shall take
whatever action required or refrain from such action in order to assure employees that no interference,
restraint, coercion, or discrimination is allowed within the District to encourage or discourage
membership in any employee organization.

The District and the Association have a shared interest in providing the best service to the public.
Therefore, it is the expectation of both the District and the Association that District representatives shall
remain neutral on the issue of union membership and respect all employees’ decisions to join and
maintain membership in their exclusive advocacy organization Public School Employees/SEIU Local
1948 upon employment with the District.
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Section 3.2.

Each employee shall have the right to present any grievance to the District and have such grievance
adjusted without the intervention of the Association if desired by the employee. Each employee shall have
the right to bring matters of personal concern to the attention of appropriate Association representatives
and/or appropriate officials of the District.

Section 3.3.

Each employee shall have the right to be accompanied by an Association representative in discussions
between him/herself and his/her supervisor when the subject of the discussion is a matter that might result
in disciplinary or other adverse action against the employee. Annually, the Association will notify the
District whose designated Association representatives are at each worksite or by general job
classification.

Section 3.4.
Each employee reserves and retains the right to delegate any right or duty contained in this Article,
exclusive of compensation for services rendered, to appropriate officials of the Association.

Section 3.5.

Neither the District nor the Association shall discriminate against employees or applicants for
employment on the basis of race, creed, religion, color, national origin, age, honorably-discharged veteran
or military status, sex, sexual orientation including gender expression or identity, marital status, the
presence of any sensory, mental or physical disability, or the use of a trained guide dog or service animal
by a person with a disability. The District will follow all State and Federal laws governing non-
discrimination.

Section 3.6.

An employee shall have the right, upon reasonable notice, to inspect the contents of his/her personnel file.
Inspection shall be in the presence of a District representative. File materials may be reproduced for the
employee as promptly as is feasible, upon request and at the employee’s expense. An Association
representative may, at the employee’s request, be present during the review of said employee’s file.

Employees shall be evaluated annually using District developed forms which will be uniform by general
job classification and be used by all offices and personnel which supervise classified employees.

When changes are made to District developed evaluations forms, the Association will review and
approve, in accordance with job descriptions.

Section 3.6.1.

The District shall provide each employee with notice of any materials derogatory of the
employee’s conduct, service, character or personality to be placed in the personnel file. The
employee shall have the right to attach to the material involved a statement of his/her version of
matters. All derogatory material shall be removed after three (3) years if no other related
disciplinary actions occur, unless a shorter period is specified.
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Section 3.6.2.

The District uses video cameras on sites and buses to monitor student behavior and such use is
not intended to replace or supplant the normal employee evaluation procedure. To ensure the
privacy of those employees recorded on the video, only authorized administrators, designated
staff and those directly involved can view any video, provided the operation of this section shall
be subject to the public disclosure laws of the State of Washington. Any portion of a video shared
outside the District which an employee is personally identifiable, the District will notify that
employee. However, this section does not pertain to criminal or professional misconduct
investigations.

Fleet Video and Data Management Systems may be utilized by the District to assist with
emergency response management and operation data and also as a driver trainer/teaching tool.
The data will not be used for payroll purposes and/or performance evaluations except as part of
an investigation into allegation of safety infractions.

Section 3.6.3.

Employees will have the opportunity to participate in a YCS Yearly survey to provide feedback to
The District about classified staff working conditions and relationships. Survey will be consistent
across work sites, and employees will each have the opportunity to respond to the survey
anonymously,

This survey will be conducted prior April 1st each year. The district will provide the Association
with full survey data upon request.

Section 3.7. Yearly Survey.

Employees will have the opportunity to participate in a YCS Yearly survey to provide feedback to the
District about classified staff working conditions and relationships. Surveys will be consistent across
work sites and employees will have the opportunity to respond to the survey anonymously.

This survey will be conducted prior to June Ist of each year. The district will provide the Association with
full survey data upon request.

Section 3.8. Contract Ratification

Employees shall be permitted to attend the contract ratification meetings held on District premises before
or after working hours. Members who are scheduled for swing or night shifts and are on the clock during
meeting time will be allowed to attend and vote with prior authorization from their supervisor. Members
may attend for up to an hour on paid time.

Section 3.89.

All classified employees shall be compensated their hourly rate of pay for attending all District approved
committee work sessions and/or building/District meetings in relationship to their job, occurring before or
after working hours so long as the employees are required to attend such meetings or workshops.
Overtime will apply if the employee works a forty (40) hour work week. Prior approval is required for all
overtime situations.
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ARTICLE 1V

RIGHTS OF THE ASSOCIATION

Section 4.1.

The Association has the right and responsibility to present their views to the District on matters
concerning their employment relations with the District, to meet at reasonable times to confer and
negotiate and to execute a written agreement with respect to grievance procedures and collective

negotiations on personnel matters including wages, hours, and working conditions, pursuant to RCW
41.56.050.

Section 4.2.

The Association President shall promptly be notified by the District of any grievances or disciplinary
action of any employee in the unit in accordance with the provisions of the Discharge and Grievance
Procedures Articles contained herein. The Association is entitled to have an observer, when requested by
the individual employee, at hearings conducted by District official or body arising out of grievance and to
make known the Association’s views concerning the case.

Section 4.3.
The Association shall provide each new member with a copy of this Agreement, upon request. This
agreement will also be available online to all members in good standing via the PSE Portal.

Section 4.4.
The Association reserves and retains the right to delegate any right or duty contained in this Article to
appropriate officials of the Public School Employees of Washington/SEIU Local 1948 State Organization.

Section 4.5. Release Time

The Yelm President of the local PSE Association and designated representatives will be provided time off
without loss of pay to a maximum of five{5 seven (7) days per year to attend regional or state meetings.
The Association agrees to reimburse the District for substitutes, if utilized.

Section 4.5:6.

Members of the authorized Association bargaining committee shall suffer no loss in be-cempensated-at-
theirregularrate-ofpay by-the-Association-for all hours of work missed due to negotiations. The
Association will reimburse the District for substitutes, if utilized. It is agreed that bargaining committee
members shall be released from work for negotiations provided that twenty-four (24) hours notice is
provided to the immediate supervisor.

Section 4.56.21.
Any bargaining unit member who holds a PSE State Board and/or Zone position in the
Association shall be permitted to utilize leave to perform state functions so long as appropriate

advance notice is provided to the Superintendent/designee and the Association reimburses the
District at the employee rate for time utilized in a fiscal year.
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Section 4.7

The District will provide the Association with the information required under the RCW 41.56.035
including names, email addresses, addresses, home/work phone numbers, work location and positions of
new employees shall be provided to the President and emailed to the Association at
membership@pseofwa.org by the end of the month.

Section 4.68.

The Employer will provide the Association reasonable access to new employees of the bargaining unit for
the purposes of presenting information about the Association to the new employe. “Reasonable access™
for the purposes of this sections means the access to the new employee occurs within one (1) week of the
employee’s start date within the bargaining unit; the access is for no less than thirty (30) minutes; and the
access occurs during the new employee’s regular work hours at the employee’s regular worksite, or at a
location mutually agreed to by the Employer and the Association.

In cases where New Employee Orientations do not take place the Employer will provide the Association
release time to visit each site to provide a paid onsite orientation.

In the event the District holds a job fair, the Association will be provided a table/booth.

Section 4.6-28.1.

An employee’s written, electronic, or recorded voice authorization to have the employer deduct
membership dues from the employee’s salary must be made by the employee to Public School
Employees of Washington (PSE). If the employer receives a request for authorization of
deductions, the employer shall as soon as practicable forward the request to Public School
Employees of Washington (PSE).

Upon receiving notice of the employee's authorization Public School Employees of Washington
(PSE) the employer shall deduct from the employee’s salary membership dues and remit the
amounts to Public School Employees of Washington (PSE), by the first Monday following
payroll.

The employee’s authorization remains in effect until expressly revoked by the employee in
accordance with the terms and conditions of the authorization. An employee’s request to revoke
authorization for payroll deductions must be in writing and submitted by the employee to Public
School Employees of Washington (PSE) in accordance with the terms and conditions of the
authorization. Revocations will not be accepted by the employer if the authorization is not
obtained by the employee to Public School Employees of Washington (PSE). After the employer
receives confirmation from the exclusive bargaining representative that the employee has revoked
authorization for deductions, the employer shall end the deduction effective on the first payroll
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after receipt of the confirmation. The employer shall rely on information provided by the
exclusive bargaining representative regarding the authorization and revocation of deductions.

Section 4.79. Bulletin Boards.

Bulletin boards, provided by the District shall be given space in each school or site for the use of the
Association. These bulletin boards should be a minimum of two (2) feet by three (3) feet. The bulletins
posted by the Association are the responsibility of the officials of the Association. Each bulletin shall be
signed by the Association official responsible for its posting.

Any/all Yelm PSE chapter officials (officer, steward, PSE Field Representative or PSE authorized

employee can post material on the designated bulletin board(s). Unsigned notices or bulletins may not be
posted.

The responsibility for the prompt removal of notices from the bulletin boards after they have served their
purpose shall rest with the Public School Employees of Yelm.

Section 4.810.

Representatives of the Association shall obtain permission of the building principal, superintendent,
department supervisor, or their designees, in order to have access to the premises during business hours,
provided that the building principal, superintendent, department supervisor, or designee, shall upon being
request for access, grant their permission if no hampering or obstruction of work results, and normal
operation of the school or department is not interrupted.

The District recognizes that the Association Field Representative has exclusive representing rights and
access to any employee in the bargaining unit at any time. As with any visitor to a school building in the
District, the Field Representative is required for safety reasons to check in with the building
principal/office upon arrival.

Section 4.911.

The Association shall furnish the District Payroll Office with a list of Association members as of the date
of execution and with the names of all new members within five (5) days after they become affiliated with
the Association. The District Payroll Office will provide the Association with a list of all bargaining unit
employees semi-annually with notations as to who the District is deducting dues from.

Section 4.4012.
When reductions in the bargaining unit work force are being contemplated, the District shall first meet

and confer with the Association and the Field Representative as to the necessity for and the manner of any
reductions in the work force.

Section 4.4113.
The Association agrees to defend (including the selection of an attorney) and hold the District harmless

from any claim of liability arising out of the District’s performance of its obligations in Article IV and in
Article XIV.
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Section 4.1214.

The names and addresses, work assignments and current salary information of employees in the
bargaining unit will be provided upon request to the Association and updated quarterly as changes in
personnel occur.

Section 4.1315. Job Descriptions.
The Association shall have the right to meet and confer on all job description changes prior to

implementation. Once changes have been agreed upon, the District will provide all members who are
affected by the change a copy of the new job description within ten (10) working days. AH-jeb-

Section 4.15.1. Updating Job Descriptions.

Any member of the Association Executive Board or designee will have the opportunity to meet
with the Director of Human Resources or their designee every other month (bi-monthly) to
maintain current job descriptions. Such meetings may be initiated by either party.

Section 4.4416.

For the purposes of developing fair criteria for hiring or promotion, representatives of the Association
may have input into tests used to evaluate candidates for bargaining unit positions. The Association may
also review and have input on test items after the tests are compiled. This practice will recognize that
members of the bargaining unit have some expertise and legitimate concern for the appropriateness of
testing criteria.

ARTICLE V

APPROPRIATE MATTERS FOR CONSULTATION OR NEGOTIATION

Section 5.1.

Matters appropriate for consultation or negotiation between the District and the Association are those
concerning wages, hours, grievance procedures and other working conditions of the employees in the
bargaining unit.

Section 5.2.

It is further agreed that the District will consult with the Association, and meet with the Association upon
its request, at mutually agreed upon times, in the formulation of any changes being considered in existing
benefits, wages, hours or working conditions.

Section 5.3.

It is further recognized that this Agreement does not alter the responsibility of either party to meet with
the other party to advise, discuss or consult regarding matters concerning working conditions not covered
by this Agreement.
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ARTICLE VI

ASSOCIATION-MANGEMENT RELATIONS

Section 6.1. Contract Administration.
The Association representatives may meet with the Superintendent and/or kis-their designated
representatives at mutually agreeable times to discuss the administration of this Agreement.

Section 6.2.

The Association representatives shall represent the Association and employees in meeting with officials
of the District to discuss appropriate matters of mutual interest. They may receive and investigate to
conclusion complaints or grievances of employees and thereafter advise employees of rights and
procedures outlined in this Agreement and applicable regulations or directives for resolving the
grievances or complaints. They may not, however, continue to advise the employee on courses of action
after the employee has indicated a desire not to pursue a grievance. The Association may consult with the
District on complaints without a grievance being made by an individual employee.

Section 6.2.1. Weingarten Rights.

Employees will be informed of their Weingarten Rights. “If this discussion could in any way lead
to my being disciplined or terminated, or affect my personal working conditions, I respectfully
request that my union representative, officer or steward be present at the meeting. Without
representation, 1 will attend the meeting and follow lawful orders, but I choose not to answer any
questions.”.

ARTICLE VII

WORKING SHIFTS

Section 7.1.

Each employee will be assigned a basic shift consisting of five (5) consecutive workdays, Monday
through Friday. For calculation of extra hours and overtime, the work week shall consist of seven days,
Sunday through Saturday, except as otherwise provided in Appendix B. Each employee assigned to a shift
will have a designated time of beginning and ending. A rest period of fifteen (15) minutes shall be granted
during each shift of four (4) consecutive hours. Each shift of eight (8) hours and thirty (30) minutes shall
include a thirty (30) minute uninterrupted lunch period, a fifteen (15) minute first half and a fifteen (15)
minute second half rest period. The Administration shall establish split shifts as a basic shift only when
necessary. All employees who are directed to work on Saturday or Sunday shall be compensated the
overtime rate except those employees who volunteer for extra hours.

Section 7.1.1.
During the summer months when school is not in session, employees who are scheduled to work
may, at the District’s/Direct Supervisor’s discretion, have the option of working four (4) ten (10)
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hour days in lieu of five (5) eight (8) hour days. The four (4) days shall be Monday through
Thursday or Tuesday through Friday as designated by the District.

Section 7.1.2.

No employee, other than Transportation and Food Service, shall be given a temporary change in
shift without forty-eight (48) hours prior notice, except for emergencies. The supervisor/director
and employee can mutually agree to waive the forty-eight (48) hour time line.

Section 7.1.3.
For any building that has only one (1) night custodian, that employee is eligible to apply for a
twenty dollar ($20) monthly cell phone stipend with District approval.

Section 7.1.4.

All employees working five (5) or more hours a day shall be granted an unpaid and uninterrupted
meal period of at least thirty (30) minutes. In the event the District requires an employee to work
during a scheduled lunch period, the employee’s lunch period shall be rescheduled, and if
rescheduling is not possible, the employee will be compensated for the extra time worked.

Section 7.2.

Employees required to work in a position regularly filled by a higher classification shall receive
compensation equal to that normally received by the employee in the higher classification, based upon the
current experience step.

Section 7.3. Classification Overtime and Extra Work

Each full shift shall consist of eight (8) hours, including a thirty (30) minute lunch period as near the
middle of the shift as is practicable, and also including a fifteen (15) minute first half and a fifteen (15)
minute second half rest period, both of which rest periods shall occur as near the middle of each half shift
as is practicable.

Section 7.3.1.
The District agrees to provide employees with as much advance notice of overtime and special
services requirements when possible.

Section 7.4.
No provision of this Agreement shall be interpreted to require the District to assign an employee to
perform any job assigned that would cause the employee’s hours to exceed forty (40) hours for that week.
Consideration for assignments of overtime and extra work will adhere to the following procedure:

1. Work Site within general job classification by seniority with less than 40 hours

2. General job classification by seniority with less than 40 hours employees

3. Work Site within general job classification by seniority with 40 hour employees

4. General job classification by seniority 40 hours employees

5. District wide by seniority by sign up list at District office
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Employees with less than forty (40) hours, working in multiple general job classifications, must make
their supervisor aware of the total number of hours of overtime/extra work they have accepted for the
work week prior to accepting an overtime/extra hour assignment.

If a less than forty (40) hour emplojee, who by accepting the overtime or extra work will now exceed
forty (40) hours, that employee will not be eligible under step one (1) and step two (2) of the procedure

listed above. The work would be awarded to the most senior employee following steps one (1) through
five (5) above.

When possible, overtime/extra hour assignments will be broken into four (4) hour increments.

Seniority will govern provided the most senior employee is qualified to perform all the duties and
functions of the job as determined by the supervisor. If a person is not given the overtime work or extra
work because of insufficient knowledge of the assignment, they shall retain their position on the list for
the next overtime assignment or extra work assignment.

In the event the assignment of overtime is caused by an emergency at the building site or work location,
overtime will be assigned to the employee(s) who have not completed their work shift. Employees still
working will have the first right of refusal by seniority. After work hours or in a callback situation, the
established seniority list will prevail within job classification.

Section 7.4.1.
Additional hours of work shall be defined as permanent hours of work added to a position. When
such additional hours of work become available at an employee’s worksite.

a. Priority consideration will be given by seniority to restoring time to employees that have
had a reduction of hours of work that school year;

b. After exhausting Step a), any remaining additional hours, wherein such assignments are
greater than one (1) hour per day shall be posted pursuant to Section 10.9; and

c. Benefit eligible position(s) shall be maintained unless the position is grant funded or to a
specific non-recurring funding source. If the union does not agree, the regular terms of
the collective bargaining agreement will be followed.

For any employee to receive additional hours totaling more than one (1) hour per school year,
said hours must be obtained pursuant to Section 10.9.

Section 7.4.2.

All hours worked, including paid holidays and sick leave as time worked, more than a forty (40)
hour week, shall be compensated at the rate of one and one-half (1 %2 ) times the employee’s base
hourly rate. All other leaves and vacation are not included in the calculation of hours worked in a
week. Employees, other than drivers/bus assistants, called for overtime special services shall
receive no less than two (2) hours pay per call at one and one-half (1 ') times his or her base rate
and shall receive such for all additional hours worked. If more than four (4) hours are worked on
call-back, employees shall receive a minimum of six (6) hours pay with an appropriate lunch

period.
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Section 7.4.3.

Athletic non-classification postings will happen fifteen (15) calendar days prior to the first season
event and will be transmitted through the YCS District email system, immediately thereafter any
other contractual requirements the employer may have. All Association employees will be
afforded access to the District’s email system. It is understood that District staff will not use
District systems and/or services for business, commercial, or personal financial purposes, per our
Staff Electronic Resources Acceptable Use Policy.

All other non-classification overtime/extra work will be transmitted through the YCS District
email system (15) calendar days prior to the event if help is required by the District.

Any person interested in overtime and extra work for a special event must respond to the posting
requesting such work. All classified employees shall be compensated their hourly rate of pay for
working special events occurring before or after working hours in which Yelm Community
Schools is the fiscal agent. Overtime will apply if the employee works a forty (40) hour work
week. Prior approval is required for overtime situations.

Section 7.4.4.
As overtime or extra time work becomes available, the person at the top of the list shall have the
right to work provided they are qualified as outlined in Section 7.4.

Section 7.4.5. Extra Contracted Days.

Certain classifications require additional time before and/or after the school year to ensure that
the year starts out successful and ends successful. The following classifications wish to solidify
the hours they are currently time sheeting by making them part of their contracted days.

e Secondary Library Technicians-two (2) days before the school year starts and two (2)
days after the school year ends. 180 days changed to 184 days.

e In School Suspension-one additional day at the end of the year to resolve end of year
data. 180 days changed to 181 days.

o Food Service Warehouse-order acceptance and delivery to buildings prior to first day of
food service workers return. 180 days changed to 182 days.

e Food Service Workers-training prior to the start of the school year and to prep kitchens.
180 days changed to 181 days.

e Bus Drivers-training and bidding prior to the start of the school year, 180 days changed to
183 days.

e Health Room Assistant-Training prior to the start of the school year and to input student
immunization records. 180 to 182 days.

Section 7.5.

During inclement weather or emergencies that might require the schools to close down, the District shall
make reasonable efforts to inform employees that they should not report for work. The efforts will be
satisfied by notices given on specified radio stations, television stations, website, or District automated
message at least forty-five (45) minutes before employees are required to report to work. In the event
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employees are not contacted by this means or by telephone and they subsequently report for work, they
shall receive a minimum of one (1) hour’s pay at the appropriate rate.

Maintenance, Grounds and custodial staff may be required to work to protect facilities, engage in snow
removal, or other assigned tasks related to the safety of the buildings and facilities.

Classified Staff Weather/Emergency Conditions Guidelines for Delayed Starts or Closures

o
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Weather/Emergency conditions can result in the delayed opening of schools/work sites.
Employees should assume they will complete their regular work schedule each day. When
weather conditions create hazards and delay employee’s arrival to work, their work schedule may
need to be adjusted. Adjustments to work schedule will be coordinated with the supervisor and
the impacted employee.

If a classified employee cannot arrive for their regular work schedule due to weather/emergency
conditions, the employee is to decide what adjustments he/she needs to make to travel safely and
report to work.

Extreme weather conditions may require an employee to arrive late to work or leave early from
work. The District will make every effort to adjust the employee’s work schedule that day to
provide each employee the opportunity to work a full shift if his/her department or school is open.
This may not be possible in all circumstances.

If, for some reason, the adjustment of the employee’s workday to start later and end later than is
not viable for the employee or the District, then the employee may access emergency leave,
unpaid leave or if possible, make up the missed work hours. If the employee’s choice is to make
up the hours missed, the employee is to coordinate approval of making up the missed work hours
with his/her supervisor. In the event the employee is denied the opportunity to make up the
missed work hours, the employee may appeal that decision to the Superintendent/designee.

When weather/emergency conditions result in school closure after the school day has begun or
the cancellation of routes/programs or the emergency early release of students, the employees will
work their regular schedule unless the Superintendent closes their school and/or department due
to unsafe conditions. (The employee may access emergency leave, per Section 9.1.2. or unpaid
leave for the missed work hours).

When schools or departments are closed before the workday begins, less than two hundred sixty
(260) day employees will not work on that day, unless previous arrangements have been made by
their supervisor. The day will be made up later in the year per the calendar.

There may be exceptions to an individual’s situation, so the employee should contact his/her
supervisor or Human Resources, if their supervisor is not available, to receive guidance on his/her
situation.

A night custodian may volunteer to change their shift, with supervisor approval, to day shift in the
instance that school is closed for inclement weather.

ARTICLE VIII

TRANSPORTATION
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Section 8.1.

Recognizing that personnel in the Transportation classification present special shift problems, the parties
agree that shift shall be established in that classification in relation to routes and driving times requisite to
fulfilling tasks assigned by the Director of Transportation; provided that all bus drivers shall work and
receive pay for thirty-five (35) minutes per day for the purpose of bus fueling, bus clean-up, bus warm-up,
and safety checks in addition to actual hours of driving time. Van and car drivers will receive twenty-five
(25) minutes per day.

Section 8.2. Extra Trips.

All time on trips and regular daily scheduled bus runs shall be compensated at the employee’s base hourly
rate of actual driving time with the exception of the following: Prior to a trip, the driver may request an
unpaid lunch/dinner break of up to one (1) hour to include transportation to nearest eating establishment
for their lunch/dinner break. Meals purchased during this meal break qualify for reimbursement upon
completion of a reimbursement form with receipt attached. Otherwise the bus driver/bus assistant must
stay on site with the bus at all times at their regular hourly rate of pay.

Drivers will not be entitled to extra trips if it would cause the District to incur the payment of overtime.
When assigning extra trips, the District will be bound by the seniority rotation provisions of Section
7.50.3, except that a senior driver can be bypassed for the entire trip if assignment to a less senior driver
would allow the District to avoid the payment of overtime.

Section 8.3. Layover Time:

Bus drivers/bus assistants shall be subject to the provisions relative to layover herein provided. If there
are forty-five (45) minutes during an AM or PM route or thirty (30) minutes or less between an AM or
PM route to a midday, the base hourly rate shall continue uninterrupted. Drivers/bus assistants are
required to perform other duties during this time. Other duties are defined as bus cleaning, student
discipline, route updates, shredding and paperwork, etc. Additionally, layover time is not applicable when
a bus driver/bus assistant has bid on and receives an extra trip.

Section 8.4. Buty-Call Back:

Drivers shall receive a minimum of one (1) hour pay for each duty-call back. A duty-call back is defined

Section 7:50-18.5. Route Packages.
The following procedures will be utilized prior to the start of each school year to determine route
packages:

Regular preschool, elementary and secondary morning and afternoon routes will be bid by seniority
according to the anticipated route schedule announced by the District no later than three (3) working days
prior to scheduled bidding including route times and schools serviced. Shuttles required from one school
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to another on a daily basis at the beginning of school year will be included in the route package. These
add ons will be placed on longest routes without placing in overtime.

Preschool routes that are divided shall be bid separately by seniority under operational practices in effect
at the time of execution of this Agreement according to the anticipated route schedule announced by the
District.

No bumping or changes in drivers from one route to another shall be made during the month of
September until the rebidding for realigned routes takes place.

Section 8.6. Required Meetings.

The District agrees to pay drivers and assistants to attend three (3) thirty (30) minute required meetings
per school year to allow the District to disseminate important information to staff throughout the year.
The first meeting will be held during the October rebid process. The second meeting will be held in
January upon returning from winter break with the third meeting being held in April following spring
break. Drivers will be informed of the meeting dates and times five (5) working days prior to meeting.

Section 8.7. Route Rebid.

An opportunity to rebid by seniority for realigned routes shall be made available no later than October 1.
The District will provide a three (3) working days notification of the re-alignment and will provide route
times and schools serviced. For this purpose, realignment means a change in driving time of thirty (30)
minutes or more every day of the week for ten (10) workdays, excluding Preschool routes which only run
four (4) days a week. After this realignment is complete, any future realigned routes that might occur
during the remainder of the school year shall be posted for bid only if there is a change in driving time of
thirty (30) minutes or more every day of the week for ten (10) workdays,

Section 8.7.1.

Any new or open route shall be posted for bid by seniority at the time it occurs. Any route
changes shall take place within (7) days following the awarding of the bid. If at any time during
the year after October 1 there is ongoing disparity for thirty (30) school days of twenty (20)
minutes or more between driving time and PAF time, the PAF will be updated to reflect driving
time, excluding any special ed route/package.

In the event the addition of a McKinney-Vento/Foster Care student increases a route package or
creates an additional run of thirty (30) minutes or more, the route will be posted after twenty (20)
work days.

Section 8.8.
No run that is bid or awarded will have a schedule conflict with other previously bid and awarded runs or
exceed forty (40) hours per week.

In the event that the driver’s total time exceeds forty (40) hours per week, one (1) or more of the driver’s
run will be put up for bid by seniority. If no driver bids the route, it will be assigned to the lowest senior
driver that does not go over forty (40) hours a week. If it cannot be reassigned and overtime is allowed,
then it will be reasstened-to-the-nextmeattablesentorditver:

a00L
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Section 8.9. Definitions.

Route/Package:

A route/package is defined as a combination of daily assigned work for basic and special education needs
performed by a driver/bus assistant and is consistent throughout the year. Route packages are awarded by
seniority on an annual bidding basis.

Shuttle:

Shuttles shall be defined as an intra-District trip awarded from the Shuttle Board Roster for more than one
hour (to and from or one (1) way) to a destination within the school District. Any add on shuttles less than
one hour will be awarded on a cost-effective basis first and then in order of seniority at the designated
schools as determined by the transportation administrator.

Field/Sports Trips:

Field/Sports trips are defined as all other trips that are neither route packages, other work or shuttles;-and-
are-out-ofthe school Distriet.. Substitute drivers will not be used for field trips unless contracted drivers
are not available.

Exclusive Trips:

An exclusive trip is a whole or part of a trip that can only be taken by an exclusive group of drivers/bus
assistants because of the unavailability of substitutes (i.e.: a driver’s regular route must be completed by a
certain time, or the regular route does not start until a certain time). All trips will be on one (1) rotating
seniority list (i.e.: shuttle trips). The list will start at the top at the beginning of the school year and
continue to rotate until the end of the school year.

Run:
Any-portion-ofaroute-package-A run is the transporting of students to or from a designated location.

Late Run:
A run which is scheduled after the regular school to home (p.m.) route and does not conflict with the
driver’s current driving assignment.

Midday:
A-home-to-schoolandlorschootto-homerottes-are-the-AM-and PM-unsA midday route takes place after

the A.M. routes and before the P.M. routes and is bid separately from the routes.

Section 8.9. Midday Bidding.

Middays will be bid at the beginning of the year. Any drivers/bus assistant who wish to sub on midday
routes will sign up at the beginning of each week for any midday work and will be required to work if
called. If a driver/bus assistant passes twice after signing up, they will forfeit their right to sign up for the
duration of the school year unless it is an emergency for passing. Any new midday route that becomes
available after the original bid will be posted for bid. Any midday driver that has been placed on the
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reduction of hours roster will have first chance at any new middays, provided that the route would not
cause them to exceed forty (40) hours per week.

Pt s s . .
Seetion—7-50-2-Section 8.10.

Regular drivers shall be given preference by seniority on a rotating basis in taking runs when the regular
assigned driver is absent; provided, however, these runs shall not interfere with the drivers regularly
scheduled daily run.

Section 8.11.

Leave replacements for the scheduled assignments of drivers and bus assistants who will be absent for six
(6) weeks or more will be put up for bid for the duration of the leave.

Section 8.11.1.
The District without regard to seniority or current employment status may fill the position of the
person that accepts the leave replacement job. The replacement employee will receive the same

benefits as the employee they are replacing after thirty (3) workdays of service (see Section
910.4.3.).

The limitations outlined here shall pertain to regular Transportation employees who bid and
substitute for employees on leave for more than six (6) weeks.

Seetion71-50-2+Section 8.12.

Substitute bus drivers may be rotated on selected van/car routes for mutual benefit to the District and the
drivers. The District will have available substitutes, and the drivers will have predictable work and
income. Even though this “substitute pool” has provided the District its new drivers since its inception
(generally in seniority order), the District is not restricted to hire its drivers only from this group in
seniority order. New bus drivers who have worked three hundred sixty (360) hours or more as substitutes
in previous years will be granted up to two (2) years of service on Schedule A.

Section %508.13. Extra Trips.
Extra trips shall be posted for driver consideration and sign-up as soon as available. Extra trips shall be
assigned by the supervisor on a rotating basis by seniority beginning at the first of the school year.-Asry-
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Section %50-8.13.1. Trip Cancellation Policy and Procedure.
In the event that a trip has been cancelled, the following will apply:
o If the employee has not yet checked in for work (the extra trip), they will complete their
regular route (HS and GS) and receive a cancel.
o Ifthe employee has checked in for work (the extra trip), but has not left the yard and is
not able to complete their regular route (HS and GS), they shall receive one (1) hour pay
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and a cancel. If able, the employee will complete the portion of the route available to
them (example GS run).

o The portion of the route not driven will be docked.

o If the employee has checked in and left the yard for the extra trip, the employee will then
be paid one (1) hour (mandatory) and receive a cancel when their regular route is not
affected.

o In any situation where the employee will be compensated above their regular route, a
cancel will not be awarded (excluding non-working days).

o A “cancel” means the employee has the priority to either bid before the scheduled
rotation at the next trip bidding or have the priority to be awarded a bonus trip before that
next scheduled rotation.

Section 750-3-28.14. Bus Cleaning.
If necessary, bus drivers shall be authorized for up to one-half (/) hour to clean the bus upon the
conclusion of an extra trip.

Section 7:50-3-38.15. Summer Trip Work.
Drivers who wish to take summer trips will sign up before school is out for a Summer Rotation Lit. The

trips will be assigned in seniority order. If a driver is not reasonably available by phone, the next driver in
line will be called. For the purposes of this section, a summer trip is defined as a trip that is scheduled
after the last day of the regular school year for student instruction/attendance, and before the first regular
day of student instructions/attendance.

Section 7:50-48.16. Late Run Minimum.
All late runs shall be rated at a minimum of one (1) hour for the determination of wages and benefits.

Section-7-506-58.17.
Only employees regularly employed as transportation employees will be used to drive buses sixteen (16)

passenger or greater when transporting pupils, unless no qualified employee is available; then a substitute
may be used.

Section 7:50-68.18.
Director/or designee approved time spent telephoning parent/guardians and/or in parent conferences each
year shall be on District time and shall be logged and paid at the employee’s rate of pay.

Section 7:56-78.19.
When a van is being used on a daily designated route/run the driver shall receive the same rate of pay as a
bus driver.

This section does not apply to staff hired as Van/Car drivers under Schedule A of this agreement. A
Van/Car driver is a driver that does not hold a CDL with all the required endorsements.

Section 7:50-8.20. Driver Trainer Time.
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Driver and Driver-Trainer positions may be stacked together without regard to a conflict in regular work
schedules. In the case of a conflict, the Driver position will take precedence over their Driver-Trainer
work schedule, as long as all drivers and substitutes have been utilized first. However, the District may
reassign by seniority to available (non-overtime) drivers or substitute drivers their midday route to allow
them to perform Driver-Trainer duties.

Section 7518.21. Route Cancellation.

In the event that a route is canceled on a particular day, such as absent student(s), etc., the driver and/or
bus assistant will be paid at their normal drive time rate of pay and will be required to drive a route
currently being filled by a substitute. In the event no such route is available, the driver will be required to
perform additional duties, including but not be limited to cleaning/washing buses, student discipline,
route updates, cleaning and organizing student bus equipment, stocking cleaning and bus supplies, etc. If
none of those duties are available, drivers can be utilized to shred papers. Should the only task that is
available be shredding papers, drivers will be allowed to utilize the docking of time (leave without pay).
The use of emergency leave will only be allowed if the district does not have any available work for the
driver to perform. Bus washing shall not be assigned to a bus assistant.

Section 7528.22. Turn Back Trips.

Drivers who are assigned a trip and then are unable to give management at least twenty-four (24) hours’
notice of inability to take the trips shall be taken off the rotation list for the following two (2) rotations.
Employees on authorized leave under Article IX shall not be penalized.

Section 8.23. Additional Time752-%.
All regular runs will be paid at the established run time involved, unless the run takes longer, then Fair
Labor Standards Act (FLSA) will prevail and the driver will receive the actual time driven.

Section 8.24. Extension School Time Change7:52-2.
Because of the time changes in the Extension School routes during the school year, the thirty (30) minute
change in route time for rebidding shall be extended to one (1) hour for these routes.

Section 7-52-38.25. Change in Shuttle Time.
Shuttles that occur during the school year shall be exempt from the thirty (30) minute change in route
time for rebidding. (Football, Baseball, Soccer, etc.)

Section 7-52-48.26.
Senior drivers may not bump less senior drivers off their assigned or amended routes during days of
limited transportation or emergency conditions.

Section-753 8.27. Absent Student.

When the Bus Student Supervisor’s “assigned student” is absent, he/she will be assigned to continue
riding on their assigned bus and assist in supervision of other students, or he or she may be given an
alternate assignment as determined by the Transportation Director.
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Section 7-548.28. Bus Student Supervisor.
Any District vehicle carrying a special education student must have a Bus Student Supervisor on board if

a Bus Student Supervisor requirement is specified in the student’s Individualized Education Program
(IEP).

Section 7:558.29. Drug Testing.
The District will comply with the U.S. Department of Transportation Title 49 Code of Federal Regulation
(CFR) for control of drug and alcohol use in commercial motor vehicle operations.

All time spent for drug and/or alcohol testing shall be paid at the drive time rate.

Employees will not suffer any loss of wages or benefits when directed to participate in post-accident,
reasonable suspicion, or random drug and/or alcohol testing.

The District will provide, at no cost to all safety sensitive employees subject to drug testing, a copy of
“Employee Handbook FMCSA” entitled Substance Abuse and Alcohol Misuse Handbook as now or
hereafter amended.

Section 7-578.30. Meal Allowance.

Bus drivers shall be entitled to meal allowance for each four (4) hour block involved in an extra trip upon
submission of a receipt and so long as steps in Section 7.3 are followed.

Section 7588.31. Overnight Trips.
Any driver taking an overnight trip will be paid actual driving time for the travel to and from the
destination. All other days will be paid no less than eight (8) hours.

Section 8.32. Bus Driver Seniority.
Effective September 1. 2025, when two or more bus drivers are hired on the same date, seniority will be
determined by the following factors, in descending order:

1. Documented length of work experience with a Class B CDL within a school district.
2. Documented length of work experience with a Class B CDL:; and
3. Then a lottery would be used to break any other ties.

ARTICLE VVHHVIX
HOLIDAYS AND VACATIONS
Section 89.1. Holidays.
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All employees shall receive the following paid holidays which fall within their work year:

1. New Year’s Day 7. Veteran’s Day

2. Martin Luther King’s Day 8. Thanksgiving Day

3. Presidents’ Day 9. Day after Thanksgiving
4. Memorial Day 10. Christmas Eve

5. Independence Day 1. Christmas Day

6. Labor Day 12. New Year’s Eve Day

Paid holidays shall be considered part of an employee’s work year calendar.

Section 89.1.1. Unworked Holidays.

Employees who are on the active payroll on a holiday and have worked both their last scheduled
shift preceding the holiday and their first scheduled shift succeeding the holiday, or utilizing
authority leave, and are not on an unpaid leave of absence, shall be eligible for pay for a holiday.

Section 89.1.1.1. Independence Day Holiday.

All bargaining unit employees who have been requested to work within their
classification by the District at least five (5) work shifts will be paid for the July 4
holiday. This is excluding summer temporary employees.

Section 89.1.2.

Employees who are required to work on the listed holidays shall be paid at time and one-half their
normal rate of pay for each hour worked, plus any pay due them for the holiday.

Section 89.1.3.

Should a holiday occur while an employee is on vacation, that employee will have his vacation
extended by one (1) day.
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Section 89.32.

Vacations will be requested by completing the District leave request form which is available at any time at
the request of the employee. The form must be -eempleted-by-Apritt-forutilization-of sentority-statusfor-
choice-ofvacation-datesfor-that-year—submitted sixty calendar days prior to the requested vacation dates.
Vacations will be granted by seniority. Vacations will start on September 1 of the present year through
August 31 of the following year. Employees who do not fill out the form by-the-Aprid-daysixty (60) days
in advance of their vacation will lose their seniority status, but may also sehedule-request vacations on
open dates. Vacations can be split into four (4) different segments and changed one (1) time to an open
date as approved by the District. Vacations will not generally be approved that exceed three (3) weeks at
one time.

Vacation schedules are subject to the employee and te-District needs. Vacations will not normally be
scheduled during the last week of school, the week before school starts, and the week after school starts.

Section 9.3. Vacation.

e For two hundred sixty (260) day employees, vacation days will be computed and recognized on a
monthly accrual basis.

e For less than two hundred sixty (260) employees, vacation days will be computed and recognized
as of June each year. For a partial year, an employee will be granted a prorated share of their
vacation time.
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e Employees shall be allowed to carry over wenty-thirty (2030) day’s-days of vacation from one
year to the next.

e For less than two hundred sixty (260) day employees shall receive vacation pay on an FTE (full-
time equivalent) basis in their June paycheck. Only calendared hours, including holidays will be
counted into computation of vacation credit for all employees except transportation. Calendared
hours, including holidays, and all hours worked will be counted into computation of vacation
credit for transportation employees. Hours for in-service are not counted towards vacation credit.

e Vacation days can be taken in increments of one (1) hour or more.

e Two hundred sixty (260) day employees

o Year one (1) —six (6) vacation days
Year two (2) — twelve (12) vacation days

o One (1) additional day of vacation per year until a maximum of twenty-five (25) days of
vacation is reached for two hundred sixty (260) day employees and twenty (20) days is

reached by less than two hundred sixty ( 260) day employees. Upeﬁ—eemp}e&eﬁ—ef—the—ﬁft-h—

Section 9.3.1

Each year two hundred sixty (260) employees may sell back up to three (3) vacation days at the
rate of one (1) day of pay at the employee’s current wage rate for one (1) day of vacation. Written
notice of intent to sell back such vacation must be received by July 31, and will be processed for
payment in August payroll.

ARTICLE IX

LEAVES

Section 910.1. Sick Leave.

Sick leave shall be granted to each employee at the rate of one (1) day per month worked with a minimum
of ten (10) days granted per year. Such sick leave may be accumulated without limit. Any sick leave days
taken will be deducted from the employee’s accumulated sick leave on an hourly basis. A doctor’s

certificate may be required for more than five (5)-er-#ete succeeding days of sick leave. (See Article X,
Section 11.1.1.).

Section 910.1.1.

Earned sick leave pay will be allowed for illness, injury or emergencies as identified in Sections
910.1.2. through 210.1.4. Sick leave may also be used by employees who are victims of domestic
violence, sexual assault, or stalking (RCW 49.76).

Section 910.1.2. Emergency Leave.

Collective Bargaining Agreement 26222025-20258 P Page 29 of 2
Yelm PSE Chapter #617 and @“ September 1, 26222025
Yelm Community School #2



Emergencies are considered a legitimate use of sick leave. Emergencies will be considered
matters of a serious nature requiring the presence of the employee that preplanning or
rescheduling could not have avoided.

Examples of matters that may be judged to qualify as emergency leave include:
a. Inclement weather necessitating the closing of school, on a case-by-case basis determined
by the Superintendent.
b. Bereavement and death of family member or close friend (not covered by Section 910.2.).
Emergency to property (flood, fire, storm, etc.).
Court appearance or hearing involving employee’s personal interests with less than forty-
eight (48) hour notice.
e. Birth of a grandchild (limited to three (3) days per occurrence; five (5) days if travel is
outside the local area).

a o

. Accident of employee, spouse or children, or registered domestic partner.*
g. Vacation extension beyond your control.

* Registered domestic parter refers to the domestic partner of an employee where the
employee’s relationship with the domestic partner is registered with the Washington State
Domestic Partner Registry.

Examples of matters that would not qualify as emergencies include:
a. Vacation or vacation extension.
b. Recreational or social activities.
¢. Employee association business.
d. Spouse business or professional activities.
e
£

Pursuit of educational or business interest.
Political activities.
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Section 910.1.43. Family Illness.

Earned sick leave pay will be allowed for illness, injury or emergencies as identified in Sections
910.1.2. through 910.1.4. Sick leave may also be used by employees who are victims of domestic
violence, sexual assault, or stalking (RCW 49.76).

Employees shall, upon request, be granted sick leave when such absence is required to care for a
member of said employee’s immediate family and household where such a member of the
employee’s immediate family is unable to care for him or herself and there is no other family
member in position to provide such care.

Pursuant to the Federal Family Medical Leave Act (FMLA )-and-the-Washinston-State-Family-
leaveJaw-RCWA4978), every employee of the District who has worked for the District at least
one (1) year and for at least one thousand two hundred fifty (1,250) hours in the preceding year, is
entitled to up to twelve (12) workweeks of unpaid famity-leave during any twelve (12) month
period.-for-one-or-more-of the-foHewing: FMLA leave will be granted in accordance with the law.
Emplovees accessing this leave have a right to return to the same or similar position and
continued benefits consistent with the law.
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Section 910.1.43.1. Military Caregiver Leave.

An employee who is the spouse, son or daughter, parent or next of kin of a service
member who is recovering from a serious illness or injury sustained while on active duty
is entitled to twenty-six (26) weeks of unpaid leave in twelve (12) month period to care
for the service member.

Section 910.1.54.

In the event that an employee is absent for reasons that are covered by Washington State
Industrial Insurance, the District shall allow the employee to use accrued sick leave as desired by
the employee, up to the amount equal to the employee’s regular pay prior to disability.

Section 910.1.65.

In order to encourage regular attendance by all employees, the following attendance incentive
program is hereby established:

Annual Conversion of Accumulated Sick Leave:

Commencing in January of 1985 and on each January thereafter, any employee who at the end of
the immediately previous calendar year shall have accumulated in excess of sixty (60) days of
unused sick leave, may elect to convert unused sick leave earned the previous year in excess of
sixty (60) days to monetary compensation at the rate of twenty-five (25) percent of the
employee’s current, full-time daily rate of compensation for each full day of eligible sick leave.

Any such election shall be made by written notice to the District Business Office during the
month of January. Any such annual conversion of accumulated sick leave shall be subject to the
terms and limitations of state statute or regulation.

Conversion of Sick Leave Upon Retirement or Death:

Any employee who shall retire or who dies while employed by the District may elect (personally
or by his/her personal representative, as appropriate) to convert accumulated unused sick leave
days to monetary compensation at the rate of twenty-five (25%) of the employee’s full-time daily
rate of compensation at the time of termination from employment for each full day of eligible sick
leave. Any such conversion of sick leave upon retirement or death shall be subject to the terms
and limitations of State statute and regulation as now or hereafter amended.

Section 910.1.65.1. Conversion of Sick L.eave Upon Separation

In accordance with State law as now or hereafter amended, an employee who is at least
age fifty-five (55), has ten (10) years of service in the retirement system, and is a member
of either the teachers’ or school employees’ retirement system plan 3, or is at least fifty-
five (55), has at least fifteen (15) years of service in the retirement system and is a
member of either the teachers’ or school employees’ retirement system plan 2 may cash-

out all accumulated sick leave at the rate of one (1) day’s monetary compensation for
every four (4) days of leave at the time of separation from employment.
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Section 210.2. Bereavement Leave.

Up to five (5) days leave per occurrence with pay will be authorized by the District in the event of the
death of any member of the immediate family. This leave may be utilized within one (1) calendar year of
the event. The immediate family includes spouse, children, mother, father, sister, brother, grandfather,
grandmother, son-in-law, daughter-in-law, grandchildren, father-in-law, and mother-in-law, step-child,
step-parent, step-sibling, foster child, niece, nephew, aunt, uncle, grandparent-in-law, brother-in-law,

sister-in-law, legally registered domestic partner or any relative living in the same household. Additional
bereavement leave may be granted to employees at the discretion of the Human Resources Director.
Appeals may be made to the Superintendent’s Office.

A maximum of two (2) days shall be allowed to attend the funeral of any relative not listed above, a
friend, or a co-worker per occurrence. This leave will not be deducted from sick leave.

Bereavement leave will be paid in one-half (1/2) or full day increments. This leave is not deducted from
an employee’s sick leave.

Section 910.2.1.
These limits may be exceeded in the sole discretion of the Superintendent, which shall not be
subject to review.

Section 910.2.2.
The District may ask for verification pursuant to WAC 357-31-250.

Section 910.3. Personal Leave.

Employees shall be entitled to three (3) paid days of personal leave for matters which require their
absence during the workday. Only two (2) inastruetional-staff within the same classification will be
approved for personal leave, per building, and/or department, on the same day. Personal leave may be
taken in hours, half day increments or whole workday increments.

Personal leave cannot be used for: Extended-vacationsion of school breaks, including winter break and
spring break: during the first two (2) weeks of school and last two (2) weeks of school or for concerted
and/or individual action against the District, without prior approval from their supervisor.

The District requests that application-te-the-Direetor-ef HumanReseurees for paid personal leave be made
at least forty-eight (48) hours prior to taking such leave whenever possible. The Superintendent
Supervisor may deny person leave use on a particular day by providing his/her business reason to the
wateonemployee. Personal leave is cumulative to four (4) days for less than two hundred sixty (260) day
employees and five (5) paid days of personal leave for two hundred sixty (260) day employees. Personal
leave days can be taken in one (1), two (2) day or three (3) day increments.

Section 910.3.1. Personal Leave Buy Back.
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Employees with unused personal leave days at the end of the school year shall be allowed to cash
the leave out. The employee must request in writing with signature by July 1 to the Payroll office
to cash this-these days out. When an employee separates from service, all days can be cashed out.

Section 910.3.2. Donating Sick Leave.

Pursuant to House Bill 2266 filed in the office of the Secretary of State June 20, 2003, which
amended RCW 41.04.655, 41.04.660 and 41.04.665, employees shall be allowed to donate
accrued sick teave-or personal helidaysleave.

Section 910.4.

Section 910.3.2.1. Leave Donating Program.

Program means the leave sharing established in RCW 41.04.660. Those eligible to
receive voluntary donation of leave all Active duty “Uniformed services” and allows
employees to come to the aid of a fellow employee who are suffering from or have a

relative or household member suffering from an extraordinary or severe illness, injury
impairment, physical or mental condition, domestic violence, sexual assault, or stalking,
or emergency which has caused or is likely to cause the employee to take leave without
pay or terminate employment.

Leave donated under this program may be transferred to an employee of another state
employer, educational service District, or an employee of a school District (RCW
41.04.660).

Section 910.3.2.2.

An employee may transfer sick leave to another employee requesting shared leave as
long as they maintain a minimum of one hundred seventy six (176) hours or twenty two
(22) days of sick leave after they transfer. There is no limit to the number of days that
may be transferred. Employees may also donate any amount of accrued vacation days as
long as they maintain a balance of ten (10) days.

A leave of absence for medical or child rearing without pay may be granted for a limited period of time
not to exceed one (1) year. A leave of absence for educational purposes without pay may also be granted
to long as it is for one continuous limited period of time not to exceed one (1) year. Leaves in this
category can only be made by the Superintendent or designee, with School Board approval, and are not
subject to review under the grievance policy except where noted herein. Leaves in this category are not
granted, except in unusable circumstances and are non-renewable from year to year.

The District shall resume deducting union dues upon the return of an employee from a non-paid leave.
Leave shall not be granted to seek other employment. Employees requesting all other short-term leaves
will be informed of approval or denial.

Section 910.4.1.
The returning employee will not necessarily be assigned to the same position occupied before the

leave.

Section 910.4.2.
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The employee shall retain accrued sick leave, vested vacation rights, and seniority rights while on
leave of absence. However, vacation credits, sick leave, and seniority shall not accrue while the
employee is on leave. Provided, however, that if such leave is approved for extended illness or
injury, seniority shall accrue.

Section 910.4.3.

An employee hired to replace another on a leave of absence is considered a substitute employee
as defined herein. In the event a regular employee is selected to replace another regular employee
on leave, the replacement employee will receive the same benefits as the employee they are
replacing after thirty (30) working days of service.

Section 910.4.4. Protracted Illness Leave.

Any employee who has completed the probationary period shall be entitled to a leave of absence
in cases of protracted illness or injury as certified by their physician. Upon application to the
District, such leave shall be granted for the period of illness or injury of up to one (1) year, which
may be extended at the District's discretion. Leaves will not generally be considered until an
employee has been with the District for at least one (1) year.

On return to work the employee will return to the same or similar position, subject to the
following: (1) An employee must present, by their physician, a release that they are physically
able to perform their prior position; (2) If an employee is physically unable to return to their
previous position with the District, they will be provided with alternative employment, if
possible.

Section 910.5. Jury Duty.
When any employee is required by a court of law to serve upon a jury, the District shall pay the employee
his/her contracted salary for the full time his/her services are required by the court. Provided-thatalt-

further, that jury duty days of public service shall not be deducted from other leave days which the
employee has under the terms of his/her contract.

Section 910.6. Military Leave.

Employees shall be granted military leave of absence with pay to the limits set by law (RCW 38.40-060)
or as hereafter amended.

Military Leave:

The District shall grant military leave as provided by law to each staff member who is a member of the
United States Military Reserve Unit or the Washington National Guard for a period not to exceed twenty-
one (21) days during each year beginning October 1 and ending the following September 30, provided
such reservist has been called to, or volunteered for, active duty for training and/or service. Such military
leave of absence shall be in addition to any vacation or sick leave to which the staff member may be
entitled and shall not result in any loss of rating, privileges or pay. During the period of military leave, the
staff member shall receive his/her normal pay from the District. The employee shall be charged military
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leave only for days that s/he is scheduled to work for the state or the county, city, or other political
subdivision.

Employees whose District employment is interrupted by up to five (5) years of service in a uniformed
service, and are otherwise eligible under applicable law, are entitled to re-employment by the District
following their discharge (20 CFR § 1002). The Superintendent shall adopt procedures to implement
these re-employment rights consistent with State and Federal law.

Military Leave — Spouse:

The District shall allow an employee who is the spouse of a military member of the U.S. Armed Forces,
National Guard, or Reserves who has been notified of an impending call or order to active duty or has
been deployed to take up to fifteen (15) days of unpaid leave per deployment after the military spouse has
been notified of an impending call or order to active duty or when the military spouse is on leave from
deployment (RCW 49.77.030).

To qualify, the employee must work an average of twenty (20) hours or more each week for the District
(RCW 49.77.020(2)). The employee must provide the District notice of intent to take leave within five (5)
business days of the call to active duty or notice of leave from deployment (RCW 49.77.030).

Section 910.8. Domestic Violence Leave.

Leave with pay (to the extent the employee has accrued paid leave available for use) or without pay may
be granted to allow victims of domestic violence, sexual assault, or stalking to take reasonable leave from
work for legal or law-enforcement assistance, medical treatment, counseling or as otherwise provided by
RCW 49.76. The employee shall provide verification of eligibility to take leave as authorized by RCW
49.76. The employee must give advance notice when possible.

Section 910.9. Paid Family Medical Leave.

Commeneingtantnary15-2020-eEmployees shall be eligible to receive Paid Family and Medical Leave
(PFML) under the Washington State Family and Medical Leave and Insurance Act. To be eligible for this
leave, employees must have worked a minimum of eight hundred twenty (820) hours within the past
calendar year. Such leave shall be used consecutively with the employee’s other leave entitlements unless
the employee elects otherwise. CommeneingJannary+-2029-+The District shall pay fifty percent (50%)
of the payroll premium to fund this leave. The District shall use the state insurance as the carrier for
PFML to ensure ongoing compliance with the law. When such leave is used for pregnancy/maternity
disability, the District shall maintain health insurance benefits during periods of approved PFML leave.

More information can be found at www.paidleave.wa.gov.
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ARTICLE XI

PROBATION, SENIORITY AND LAYOFF PROCEDURES

Section 4011.1.
The seniority of an employee within the bargaining unit shall be established as of the date on which the

employee began continuous daily employment (hereinafter “hire date”) unless such seniority shall be lost
as hereinafter provided.

Section 4011.1.1.

Temporary employees who become permanent shall have their seniority date adjusted to the date
they began temporary employment after completion of the probationary period.

Section 11.1.2.

Seniority for layoff purposes shall be based on the positions listed on schedule A, and not general
job classification. As an exception to this rule, lead positions will be included with their
corresponding non-lead positions when determining seniority for layoff purposes, i.e., lead
mechanics will be placed with mechanics and lead custodians will be placed with custodians.

Section 11.1.3. Seniority Tie-Breaker.

Effective September 1, 2025, when two or more employees, other than bus drivers, are hired on
the same date, seniority will be determined by the following factors, in descending order:

1. Documented length of work experience in a school district; and
2. Then a lottery would be used to break any other ties.

The process to determine bus driver seniority is outlined in Section 8.33.

Section 1011.2.

Each new hire shall remain in a probationary status for a period of not more than sixty (60) workdays
following the hire date. During this probationary period the District may discharge such employee at its
discretion without being subject to grievance procedure. The probationary period may be extended with
mutual agreement between the District and the Association. The District shall provide a probationary
evaluation to identify unsatisfactory performance. If the District fails to conduct an evaluation, the term of
this section will not apply.

Section 1011.3.

Upon completion of the probationary period, the employee will be subject to all rights and duties
contained in this Agreement retroactive to the hire date.

Section 1011.4. Loss of Seniority.

The seniority rights of an employee shall be lost for the following reasons:
o Resignation;

o Discharge for sufficient cause;
o Retirement; or
o

Change in general job classification within the bargaining unit, as hereinafter provided.
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Previous generaljob-elassification-seniority for layoff purposes as defined in Section 11.1.2 shall be
retained for two (2) years. This provision only applies in layoff situations.

Section 4811.5
Seniority rights shall not be lost for the following reasons, without limitations:
o Time lost by reason of industrial accident, industrial illness;
o Time on leave of absence granted for the purpose of serving in the United States Armed Forces;
States; or
o Time spent on other authorized leaves.

Section 1011.6.

Seniority rights shall be effective within the general job classifications—As-used-in-this-Agreement-
general-job-classifications-are-theseset-forth-n-ArtieleI—, except for layoff purposes as defined in Section
11.1.2. As used in this Agreement, general job classifications are those set forth in Article I. The
accumulation of vacation days is based on original hire date and not affected by change in job
classification.

Section +611.7.

Shift selection, vacation periods and extra time (including overtime) shall be determined solely on the
basis of seniority accordance with Section 7.3 and 7.4. The employee with the earliest hire date within
classification shall have preferential rights regarding promotions, assignment to new or open positions,
and layoffs when ability and performance are substantially equal with junior employees.

If the District determines that seniority rights should not govern because a junior employee possesses
ability and performance substantially greater than a senior employee or employees, the District shall set
forth in writing to the senior employee or employees, upon written request, and the Association President,
it’s reason why the senior employee or employees have been bypassed.

Section 1011.8. Promotions and Voluntary Change.

Other than drivers and bus assistants, any promotion or voluntary change shall be considered temporary
for a period of sixty (60) workdays. If the employer finds the transfer unsatisfactory, he/she may transfer
the employee back to his/her previous classification. If, within the sixty (60) workday period, the
employer makes the decision to transfer the employee back, then the employer will provide notification to
the employee and PSE prior to such transfer. Such notice will contain the District’s reasoning for transfer,

including prior documentation of District concerns. Within-the-first-twenty{(20)-workdays;the-employee-

e—lass+ﬁeaﬁeﬂ—Employees subject to temporary placement pursuant to this section shall not be allowed to
bid on new or open jobs or positions until the sixtieth (60) workday has been completed.

Within the first ten (10) workdays, the employee will be evaluated and may elect to return to his or her
former job classification without prejudice.
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Additionally, lateral transfers within the same job classification requested by the employee will be limited
to one (1) per school year, as long as the employee has completed his/her probationary period in his/her
~current position.

Section 1811.9.

The District shall publicize within the bargaining unit for five (5) workdays the availability of open
positions within ten (10) wmkdays after the employee s last day should the Dls‘mct choose to fill the
position. A S i
e%ﬁ%eheel—bm-l%a—aﬁd—wepk%ee&&eﬂ—Vacanmes w111 be posted on the District web51te and the
Association President and office professionals shall be emailed a copy of each posting. When multiple
positions within the bargaining unit are posted, applicants must apply individually for each position for
which they wish to be considered. A blanket letter of application shall not be considered for further
processing.

Section 16811.9.1.
The senior employee within the general job classification for which there is a posted vacancy,
who applies for an available position within the same job classification with the School District,

shall be granted an interview, uatess-hefshe-has-been-interviewed-fora-similarposition-withinthe-

provided they meet the

minimum qualifications for the position.

Section $611.9.2.

Leave replacement (substitute) positions which involve a Board approved leave of absence of sic
(6) weeks or more will be filled by the most senior (qualified) employee within the speeifie-
general job classification. In such cases, the position of the employee who accepts the leave
replacement job may be filled by the District without regard to seniority or current employment

status. Exception: Transportation leave replacement bargaining agreement provisions are stated in-
8.11 7502

Section 4611.10.

A reduction in force shall be defined as a lack of work resulting from a lack of funds, reorganization,
elimination of a position or partial elimination of a position. Pursuant to Section 10.7., such reductions in
force shall be executed in the following manner.

For all generaljob-elassifieationspositions listed on Schedule A, except paraeducators, the displacement
option shall be to the comparable position held by the least senior employee district wide. Comparable is
understood to mean substantially similar in wages, benefits, hours of work and working conditions.
Employee(s) shall have the option to be offered any vacant comparable position before exercising their
displacement rights.

For paraeducators, their initial displacement right shall be within the program they are employed, a
program is defined in Schedule A. Employee(s) shall have the option to be offered any vacant comparable
position before exercising their displacement rights. An employee may displace into the position held by a
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lesser senior employee within the program. In the event there is no displacement option within the
program, such employee(s) may displace into a comparable position held by the least senior employee
district wide.

In the event the first two (2) steps are exhausted without placement of the employee in a comparable
position, such employee(s) shall be considered in a layoff status. Employee(s) who have accepted a less
than comparable position, shall be retained on the re-employment list.

Section 4011.11.

In the event of layoff, employees so affected are to be placed on a reemployment list maintained by the
District according to layoff ranking. Such employees shall be considered along with current employees in
filling an opening in the elassifieation-position on schedule A held immediately prior to layoff. The
employee(s) hired last within effected elassifieations-positions on schedule A will be the first to be laid-
off. Names shall remain on the reemployment list for eighteen (18) months from the date of layoff. Recall

of laid-off employees shall be on the basis of the reverse order of layoff within affected
elassifieationspositions on schedule A.

Section $911.11.1.
Employees shall be given a minimum of twenty (20) paid workdays notice in writing prior to any
reduction in the work force.

Section +011.11.2.
Employees reduced in hours (one (1) hour per day or more) — will have priority in the restoration
of lost hours in the elassifieation-position on schedule A according to seniority.

Section $011.12.
Employees on layoff status shall file their addresses in writing with the personnel office of the District
and shall thereafter promptly advise the District in writing of any change of address.

Section 110.13.
An employee shall forfeit rights to reemployment as provided in Section 10.10 if the employee does not

comply with the requirements of Section 10.11, or if the employee does not respond to the offer of
reemployment within fifteen-45¥five (5) calendar days.

Section 1011.14.

An employee on layoff status who rejects an offer of reemployment forfeits seniority and all other
accrued benefits; provided that such employee is offered a position substantially equivalent to that held
prior to layoff.

Section $011.15. Stacked Positions.
Seniority is the date the employee began continuous daily employment in his or her current general job

classification. All less than full time employees shall have the option of stacking assignments. The
employee may stack positions out of their general job by applying for posted positions. Additionally, they
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must possess any necessary certification or training required for the position they wish to stack. With the
addition of the stacked position, the hours worked cannot exceed forty (40) hours per week and there can

be no conflict with the employee’s base position’s daily schedule. Employees are able to earn seniority in
each of their classifications.

Assistants that have lost seniority due to the division of Instructional and Non-Instructional classification
shall have their seniority restored.

Section 1811.16.

When a person previously employed by the District is reemployed within the same job classification
within one (1) year period after separation, he or she shall be placed on the same salary experience step
formerly held and will have all other benefits reinstated. Any person who is reemployed by the District
after the one (1) year limit will be hired according to Section 16.1.

ARTICLE XII

DISCIPLINE AND DISCHARGE OF EMPLOYEES

Section H+12.1. Discipline.
The District shall have the right to discipline, suspend, or discharge an employee for suffietent-just cause.

Section 12.1.1
Abuse of sick leave will result in disciplinary action.

Section 12.1.2

An emplovee who obtains a leave under false pretense shall be subject to disciplinary action

Section H12.2. Reemployment Intent.

All school year employees shall be notified of the intent of reemployment in writing prior to the end of
the current school year. An intent of reemployment notice is not a guarantee of reemployment. However,
certain financial conditions such as, but not limited to, levy failures, bond failures, reductions in State or
Federal funding, etc. may necessitate the District to rescind intent notices and issue layoff notices at any
time throughout a calendar year.

ARTICLE XIII

INSURANCE AND RETIREMENT
Section 1213.1. SEBB.

Collective Bargaining Agreement 20222025-20258 S Page 41 of 2

Yelm PSE Chapter #617 and @‘ September 1, 20222025
Yelm Community School #2 ey




BesinningJanuary1+2020eEmployees will receive health and other insurance benefits through the
School Employees Benefit Board (SEBB) Program as adopted in the School Employees Health Care
Coalition agreement. The District will pass through the fullest extent of benefits provided by the State.

This amount shall be contributed toward insurance coverage monthly per éligible employee as defined
below.

Employee Eligibility: All employees, including substitute employees, shall be eligible for full insurance
coverage under the SEBB program if they work, or are anticipated to work, six hundred thirty (630) hours
or more in a school year. For purposes of benefits provided under SEBB, school year shall mean
September 1 through August 31.

Dependent Eligibility: Legal spouses, state-registered partners, children up to the age of twenty-six (20)
(biological and adopted children, children of the employee’s spouse or state-registered domestic partner,
children for which a court order of divorce decree created a legal obligation to provide support or health
care coverage) and children of any age with a developmental or physical handicap who are not capable of
self-support.

Calculation of Hours: All hours worked during the school year as a school district employee shall count
for purposes of establishing eligibility. Employees who are hired later in the school year but are
anticipated to work six hundred thirty (630) hours or more the following year are eligible for coverage
based on the HCA rules for mid-year hires.

Benefit Enrollment/Start: Benefit coverage for new employees will begin the first day of the month
following the first day of work when it is expected that the employee will work six hundred thirty (630)
hours, except during the month of September when the employee’s benefit coverage will begin in
September if the employee is expected to work six hundred thirty (630) hours or more during the school
year and that employee begins on or before the first day in September.

Benefit Termination/End:

Any employee terminating employment shall be entitled to receive the District Insurance contribution for
the remainder of the calendar month in which the contribution is effective. In cases where the septation
occurs after completion of the employee’s full contract obligation (i.e. the end of the school/work year),
benefit coverage will continue through August 31.

Any changes to the current SEBB rules/eligibility made by the legislature or SEBB board will be
implemented once they become law and will be added to the collective bargaining agreement once the
collective bargaining agreement is open for a full bargain.

Section 4213.1.1.

During the period that an employee is on L&I time loss due to an on-the-job injury and unable to
return to work, the District will continue to pay the employees pre-injury FTE amount for medical
insurance to a maximum of three (3) days beyond the cessation of sick leave. The District agrees
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to pass on all allowances provided by the Legislature toward employee benefits as they become
known and available.

Section 1213.2.
* The District shall provide tort liability coverage for all employees subject to this Agreement.

Section 4213.3.

All employees subject to this Agreement shall be entitled to participate in a tax-sheltered annuity plan
approved by the School District.-On receipt of a written authorization by an employee, the District shall
make the requisite withholding adjustments and deductions from the employee’s salary.

Section 4213.4.

In determining whether employees subject to this Agreement are eligible for participation in the
Washington State Public Employees Retirement System, the District shall report all hours worked,
whether straight time, overtime or otherwise.

Section 3213.5.

In accordance with WAC 392-136-015, an employee must be at least fifty five (55) years of age, SERS 2
with fifteen (15) years of service and SERS 3, with ten (10) years of service. The sick leave conversion
rate is twenty-five percent (25%).

All PSE members who have sixty (60) or more sick leave days-if election is made, the annual conversion
will be monetary compensation and paid on the February payroll. Contributions are based upon the
number of sick leave days earned during the previous calendar year, less any days used during the
calendar year.

All PSE members who retire or separate from service, if election is made, all accrued sick leave will be
monetary compensation and paid on the employee’s final payroll.

When a Memorandum of Understanding (MOU) between VEBA and the Association is in effect, the
following will occur:

All Association members who have one hundred eighty (180) or more sick leave days. Eligibility for
contributions on an annual basis is limited to employees who have accumulated one hundred eighty (180)
or more days. Contributions are based upon the number of sick leave days earned during the previous
calendar year, less any days used during that calendar year. Eligible contributions will be directed to
VEBA.

ARTICLE XHIXTV
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VOCATIONAL TRAINING

Section 1314.1.
In the mutual interests of the District and Association, the District shall continue to cause funds to be
available which may be used by employees subject to this Agreement for professional development.

Section 4314.2.
The equivalent of seven hours (7 hours) of district/building/department professional hours will be made

available for paraeducators. The use of the time must be approved by the building administrator prior to
use.

The equivalent of four (4) hours may be used by bus drivers to familiarize drivers with their routes to
include but not limited to driving their route, reviewing rosters, preparing their bus, and any other before
school year activities that will make the first day of school successful. The use of time must be approved
by the Department administrator prior to use.

ARTICLE XXV

GRIEVANCE PROCEDURE

Section $415.1.

Grievances arising between the District and its employees within the bargaining unit defined in Article I
herein, with respect to matters dealing with the interpretation or application of the terms and conditions of
this Agreement shall be resolved in strict compliance with this Article. Days referred to in this Article are
working days.

Section 1415.2. Grievance Steps.

Section 1415.2.1. Step 1 (Informal).

The employee shall first discuss the grievance with his immediate supervisor and make clear
he/she is utilizing the grievance procedure. If the employee wishes, he/she may be accompanied
by an Association representative at such discussion. All grievances not brought to the immediate

supervisor/administrator in accordance with the preceding sentence within fifteen (15) working
days of the occurrence of the grievance shall be invalid and subject to no further processing.

Section $415.2.2. Step 2.

If the grievance is not resolved to the employee’s satisfaction within ten (10) working days of
bringing it to his/her supervisor’s attention, in accordance with the preceding subsection, the
employee shall reduce to writing a statement of the grievance within five (5) more working days
containing the following:

a. The facts on which the grievance is based;
b. A reference to the provisions in this Agreement which have allegedly been violated; and
¢. The remedy sought.
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The employee shall submit the written statement of grievance to his immediate supervisor or
administrator whose decision they are grieving for reconsideration and shall submit a copy to the
Director of Human Resources. The parties will have five (5) working days from the receipt of the
written statement of grievance to resolve or respond to it.

Section #415.2.3. Step 3.

If no settlement has been reached within the ten (10) working days referred to in the preceding
subsection, and the Association believes the grievance to be valid, a written statement of
grievance shall be submitted within fifteen (15) working days to the Director of Human
Resources. The Director of Human Resources shall conduct a hearing, at which the grievant shall

be entitled to representation by the Association. In any case, the Director of Human Resources
shall respond in writing within ten (10) working days, unless an extension is mutually agreed to
in writing.

Section 3415.2.4. Step 4.

If no settlement has been reached within the five (5) working days referred to in the preceding
subsection, and the Association believes the grievance to be valid, a written statement of
grievance shall be submitted within fifteen (15) working days to the District Superintendent or his
designee. The Superintendent or his designee shall conduct a hearing, at which the grievant shall
be entitled to representation by the Association. In any case, the Superintendent or his designee
shall respond in writing within ten (10) working days, unless an extension is mutually agree to in
writing.

Section $415.2.5. Arbitration Process.
If the decision of the Superintendent is not acceptable to the Association, it may request that the
grievance be submitted to an arbiter for a prompt hearing as herein after provided:

Written notice of a request for arbitration shall be made to the Superintendent within twenty (20)
working days of receipt of the decision under Section 15.2.3. The issue must involve the
interpretation or meaning of the express provisions of this Agreement.

When a timely request has been made for arbitration, the parties shall attempt to select an
impartial arbiter to hear and decide the particular case. If the parties are unable to agree to an
arbiter within ten (10) working days after submission of the written request for arbitration, the
provisions of paragraph 4 below shall apply to the selection of an arbiter.

In the event an arbiter is not agreed upon as provided in paragraph C above, the parties shall
jointly request the American Arbitration Association to submit a panel of seven (7) arbiters. Such
request shall state the issue of the case and ask that the nominees be qualified to handle the type
of case involved. When notification of the names of the seven (7) arbiters is received, the parties
in turn have the right to strike a name from the panel until only one (1) name remains. The right
to strike the first name from the panel shall be determined by lot.

Arbitration proceedings shall be in accordance with the following:

Collective Bargaining Agreement 26222025-20258 Fe Page 45 of 2
Yelm PSE Chapter #617 and @“ September 1, 20222025
Yelm Community School #2 o




The arbiter shall hear and accept pertinent evidence submitted by both parties and shall be
empowered to request such data as the arbiter deems pertinent to the grievance and shall render a
decision in writing to both parties within thirty (30) days (unless mutually extended) of the
completion of the closure of the record.

The arbiter shall be authorized to rule and issue a decision in writing on the issue presented for
arbitration, which decision shall be final and binding on both parties.

The arbiter shall rule only on the basis of information presented in the hearing and shall refuse to
receive any information after the hearing except in the presence of both parties and where there is
mutual agreement.

Each party to the proceedings may call such witnesses as may be necessary in the order in which
their testimony is to be heard. Such testimony shall be limited to the matters set forth in the
written statement of grievance. The arguments of the parties may be supported by oral comment
and rebuttal. Either or both parties may submit written briefs within a time period mutually
agreed upon. Such arguments of the parties, whether oral or written, shall be confined to and
directed at the matters set forth in the grievance.

Each party shall pay any compensation and expenses relating to its own witnesses or
representatives.

The Association or the District shall each pay fifty percent (50%) compensation of the arbiter

including necessary expenses, and the other party shall pay fifty percent (50%) of the arbiter’s
fees and expenses.

The total cost of the stenographer record (if requested) will be paid by the party requesting it. If
the other party also requests a copy, that party will pay one-half of the stenographic costs. All
decisions arrived at under the provisions of this Article by the representatives of the District and
the Association, or the arbiter, shall be final and binding upon both parties, provided, however, in
arriving at such decision neither of the parties nor the arbiter shall have the authority to alter this
Agreement in whole or in part.

Petition by either party to a court of competent jurisdiction, on any arbitration decision or award,
shall be limited to the following:

The arbiter exceeded the jurisdiction or authority under this Agreement.

The arbiter’s decision or award is based on an error of law.

The signing of any grievance by an employee or representative of either the District or
the Association shall not be construed by either party as a concession or agreement that
the grievance constitutes an arbitrable issue or is properly subject to the grievance
machinery under the terms of this Article.

Section 1415.3.

The grievance hearings, except arbitration hearings, shall take place on the grieving employees work
time. Arbitration hearings shall be scheduled by the arbitrator. The employer shall not discriminate
against any individual employee or the Association for taking action under this Article.
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SUPPLEMENTAL PROCEDURES AND CONDITIONS

No reprisals of any kind will be taken by the Board of Education, the school administration, or the
Association against any individual or group because of his participation or non-participation in this
grievance procedure.

All matter, documents, communications, and records, pertaining to specific grievances shall be
confidential and shall not be unnecessarily or indiscriminately related, disclosed, or divulged by any
participant in the grievance adjusting process or by any employee or director of the District. Upon the
adjustment of the grievance, the documents, communication, and records (excepting a record of the
grievance and the final adjustment thereof which shall be filed separately from personnel files of the
participants) shall be destroyed in such a manner as to maintain the confidential nature of the documents.

The filing of a grievance shall in no way interfere with the rights of the board to proceed in carrying out
its management responsibilities.

In the event that an alleged grievance involved an order, requirement, etc., the grievant shall fulfill or
carry out such order or requirement, etc., pending the final decision of the grievance.

A grievance involving the recognized employee organization and grievances involving an administrator
above the supervisory level may be initiated at Step III at the sole option of the grievant. Failure on the
part of the employer to render a decision concerning the grievance at any step of this procedure and
within the time limits specified shall permit the grievance to be appealed to the next level of the
grievance procedure. Untimely processing by a grievant or the Association shall constitute a waiver of the
grievance.

All time limits within this grievance procedure may be extended by mutual agreement between the
parties. Either party may have an arbitrator’s decision reviewed under the State Arbitration Act (Chapter
7.04 RCW). Issues not discussed in these rules are settled under the Voluntary Labor Arbitration Rules of
the AAA.

ARTICLE XVI

NEW EMPLOYEES

Section 4516.1.

New employees within the jurisdiction of this Agreement will be employed pursuant to RCW
28A.400.300. Former Yelm employees will retain the same rights as employees hired from other school
Districts.

Section 1516.2.
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Incremental steps, where applicable shall take effect on September 1 of each year during the term of this
Agreement, provided the employee has been actively employed continuously for at least ninety (90)
workdays in his/her current position.

ARTICLE XVII

SALARIES AND EMPLOYEE COMPENSATION

Section 1617.1.
Salaries and wages of employees for the 2025-2028 2622-2023-school year are contained in Schedule A.

The District shall pass on all legislatively approved salary and State funded benefit increases for the
length of the contract.

For the 2025-2026 school vear, the parties agree to increase the salary schedule by IPD across all cells.
Adding an additional Step 5 (Years 7,8,9).

For the 2026-2027 school year, the parties agree to increase the salary schedule by IPD across all cells.

For the 2027-2028 school year, the parties agree to increase the salary schedule by IPD across all cells,
and a reopener if the levy passes.
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Section 4617.1.2.

Retroactive pay, where applicable, may be delayed until the payroll department can handle it, but
in any case, no later than sixty (60) calendar days after the ratification of this Agreement.

Section 176.1.3.

All regular wages will be paid over a twelve (12) month period, i.e., September 1 to August 31.
Pay will be received on the last weekday (exclusive of a holiday) of every month. Payroll errors
resulting in an underpayment shall be corrected no later than the next regularly scheduled payday
following discovery of the error. Payroll errors resulting in an overpayment shall be corrected
following a meeting with the involved staff member where payment arrangements will be
determined. Attending the meeting does not relinquish the employee’s right to due process nor is
it an admission that an overpayment occurred.

Section 1617.1.4.

All fees for any continuing employment requirements will be paid for by the District for regular
employees.

Section 1617.1.5.
All special certificates and/or licenses, other than a Washington State Driver’s License, required
by the District, of regular employees, shall be paid for by the District.

Section 1617.2.

The District shall reimburse employees for the use of their personal transportation at Board policy rate
when required or requested by the District. No employee shall be required to transport a student or
another employee in his or her personal vehicle.

Section $617.3.
Employees required to remain overnight on District business shall be reimbursed for meals and lodging
after presenting appropriate receipts in accordance with District Policy.

Section 1617.4.
Salary payments will be made through direct deposit to employee selected checking or savings accounts.

Section 1617.5.

All promotions including working in a higher classification must cause a minimum raise in pay of at least
three percent (3%).
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Section 4617.6.

Employees will be entitled to reimbursement for meals when they are away from the District on District
business during meal time.

Section 1617.7. Stipends.

Any specialized equipment and clothing required for the performance of duties shall be provided by the

District.

(@]
O

(@]

Maintenance, Grounds/Maintenance, Mechanics, and Custodians will be provided uniforms.
-Food Service shall be provided smocks and/or aprons, and gloves, which will be cleaned on site.
-Each mechanic will receive a stipend of one thousand dollars ($1,000) per fiscal year for toll
allowance as a separate line entry on their October check with the understanding that if the
employee resigns/retires prior to August 31 of that year, the stipend will be prorated on months
worked.

-Each mechanic, grounds person, maintenance, warehouseperson, and food service van driver will
receive a stipend of two hundred fifty dollars ($250) per fiscal year for boot allowance as a
separate line entry on their October check with the understanding that if the employee
resigns/retires prior to August 31 of that year, the stipend will be prorated on months worked.
-Custodians and Food Service will receive a shoe alesvaree-stipend of one hundred dollars
(8100) per fiscal year. Custodians will-wearappreved-shoes-and Food Service shees-employees
will wear non-slip, L&I approved shoes. These shoes will be required to be worn. The allowance
will appear on a separate line entry on their October check, with the understanding that if the
employee resigns/retires prior to August 31 of that year, the stipend will be prorated for months
worked. Employees hired after October 15th will receive a stipend prorated for the number of
days they are anticipated to work in the year.

Section 1617.98.

Prescription safety glasses shall be provided by the District to those employees whose job requires the use
of safety glasses, and when the employee’s vision requires corrective lenses as part of their daily living.

Collective Bargaining Agreement 26222025-20258
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prescription.
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3. [If glasses or lenses break while on the job due to job related duties, and reported immediately to a

supervisor when available, the District will pay for the replacement of such glasses, lenses, or
both.

Section 17.8.

The District shall reimburse upon submission of receipt, including but not limited to the employee’s
deductible the damage to employee vehicles incurred while an employee is performing District duties and
the investigation deems that the District is liable.

Section 17.9.
The District and the Association agree to form a joint committee, three (3) members from the Union and
three (3) members from the District, to identify a system for compensating staff for completing

training/continuing education opportunities applicable to District employment.

Section 17.10. Technology Phone Use.

Each member of the Technology Department, excluding the help desk position shall be entitled to a stiped
of fifty dollars ($50) per month for the use of their personal phone.

Section 17.11. Professional Development Stipends.

Staff hired prior to February 1, 2018, shall be grandfathered and may continue to receive existing stipends
for possessing a recognized apprenticeship, Associate of Arts Degree, and/or Bachelor of Arts Degree.
Grandfathered employee may elect to receive the new professional development stipends described above
in lieu of the grandfathered stipends.

Apprenticeship Stipend: $1.00 an hour

AA — Additional $1.00 an hour
BA — Additional $1.25 an hour

Section 4617.9-112;. Employee Compensation for Professional Development.
1. Clock hours will be paid two dollars and fifty cents ($2.50) per clock hour.
Clock hours may be submitted quarterly with a minimum of twenty (20) hours required.
Each college credit will be equivalent to ten (10) clock hours.
Initial stipend will be paid the month following the quarter it was received.
Quarters will end September 30, December 31, March 31 and June 30.
Subsequent stipends will be paid November 30 and will continue to be received annually.
The maximum stiped an employee can receive is one thousand five hundred dollars (§1,500)
annually for less than two hundred sixty (260) day employees and two thousand dollars ($2,000)
for two hundred sixty (260) day employees.
8. To receive compensation employees must provide proof of attendance/completion.
Non-district provided training will be reviewed by the members of the professional development
committee.

=
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10. Initial submission of hours can be made by for any hours earned from October 1, 2018, through
June 30, 2019, to receive payment, they must be submitted by September 30, 2019, for payment
in November 2019.

11. The District will develop a form for employees to use when submitting hours for payment.

12. Current employees may submit any degree earned up through September 5, 2019. All existing
employees that receive a degree stipend will be grandfathered and continue to receive their
stipend as long unless they voluntarily choose to be a part of this program. Once they elect to be a
part of this program, they will no longer receive degree stipends.

13. Employees who take and utilize classes for a different stipend (i.e. classes completed by food
service employees in order to receive the premium listed in Section 17.10) may not be utilized to
receive this stipend as well. Employees may take additional, different classes in order to receive
this stipend.

Section $617.10.

All employees covered by this collective bargaining agreement who are Food and Child Nutrition
employees shall receive the following salary premiums effective the first of the month following
verification and receipt in the Human Resources department for the School Nutrition Association
certifications so long as the first of the month falls during the student year. If the certificate is received
and verified after May 31, the pay will become effective the first workday of the following employee’s
work year. All satellite cooks, food service utility workers and assistant cooks are required to complete
Level 1 certification within the first year of employment. All district cooks and bakers are required to
complete Level 2 certification for current employees, one (1) year from ratification March 11, 2020. It is
the sole responsibility of the employee to submit documentation for verification of salary premiums for
the School Nutrition Resources department shall provide the employee validation of the salary premium
request.

Effective September 1, 2016

Level 1 — Additional fifty cents ($0.50) per hour

Level 2 — Additional seventy-five cents ($0.75) per hour

Level 3 — Additional one dollar ($1.00) per hour

Level 4 — Additional one dollar twenty-five cents ($1.25) per hour

Section +617.11.
The contract longevity steps apply to all employees under this collective bargaining agreement based on
their seniority in the District.

Section +617.11.1.
Longevity steps are equated to the value of a four percent (4%) increase.

Section 1617.12. Political Action Committee.

The District shall, upon receipt of written authorization form that conforms to legal requirements, deduct
from the pay of such bargaining unit employee the amount of contribution the employee voluntarily
chooses for deduction for political purposes and shall transmit the same to the Association on a check
separate from the Union dues transmittal check. The employee may revoke the request at any time. At
least annually, the Association’s state office will notify the employee about the right to revoke the request.
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Section 17.13. State Longevity.

The contract longevity steps apply to all employees under this collective bargaining agreement based on
their longevity in the Washington State School Districts.

ARTICLE XVIIL

TERM AND SEPARABILITY OF PROVISIONS

Section +718.1.
The term of this Agreement shall be September 1, 2022, through August 31, 2025. All applicable
addendums, MOUs and LOAs will be rolled into the contract.

Section +718.2.
All provisions of this Agreement shall be applicable to the entire term of this Agreement notwithstanding
its execution date, except as provided in the following section.

Section +718.2.1.
Schedule A will be applicable for the duration of the contract. The District shall pass along all
salary and State funded benefit increases for the length of the contract.

Fepe A okl s il | T L
Section +718.3.

This Agreement may be reopened and modified at any time during its term upon mutual consent of the
parties in writing.

Section +718.4.

If any provision of this Agreement or the application of any such provision is held invalid, the remainder
of this Agreement shall not be affected thereby.

Section 4718.5.
Neither party shall be compelled to comply to any provision of this Agreement which conflicts with State
or Federal statutes or regulations promulgated pursuant thereto.

Section 1718.6.

Parties agree that each has had the opportunity and unlimited right to make proposals with respect to any
matter deemed a proper subject for bargaining. The results of their negotiations are set forth in this
Agreement. Therefore, except as otherwise provided in this Agreement, each, voluntarily and without
qualification, agrees to waive the right to oblige the other to bargain with respect to any matter or subject
not specifically referred to or covered by the Agreement.
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ARTICLE XVHEXIX

NO STRIKE AGREEMENT/NO LOCKOUT AGREEMENT

Section 4819.1.

The District and Association recognize that the cessation of or interruption of services by classified
employees is in violation of this Agreement. This Association hereby agrees that it or unit members
collectively or individually will not initiate, cause, permit or participate or join in any strike or work
stoppage. Strike and work stoppage shall be deemed to include slowdowns, stoppages of any kind, sit-ins,
sick-ins, refusals to perform work, or any type of interference whatsoever with the operation of school
facilities.

In the event of any action or violation of this Agreement, the Association will immediately attempt to
secure a return to work of those in violation. The District shall have the right to discipline including
discharge any Association member for taking part in any violation of this section. The employer agrees
there will be no lockouts.

ARTICLE XXX

SAFETY

Section 1920.1.

It is agreed that safe working conditions are desirable and necessary. All employees shall be vigilant in
noticing, correcting when possible, and reporting unsafe working conditions to the appropriate personnel.
The District is responsible for providing safe working conditions and equipment for employees.

Section $920.1.1.
No employee shall be required to transport a student in his or her personal vehicle.

Section $920.1.2.
Employees covered by this bargaining agreement will not be required to search a student, a
student’s possessions, or District property.

Section $920.1.3.

The District will not require any employee to restrain a student without providing the employee
with ‘restraint training’ on District time. The District will provide up to date training/in-service
on de-escalation and/or self-protection and how to protect others in violent situations to all

employees who work with students who have known behavior issues, or any employee
recommended by the administrator at District expense. A Certificate of Completion on Restraint
Training will be awarded to the employee and a copy of the training record will be maintained by
the District.

Section 4920.2.
An assault on an employee shall be reported to their administrator within twenty-four (24) hrs. The
administrator will contact law enforcement only when deemed necessary. If law enforcement is contacted
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the administrator will provide the employee with a verbal confirmation. The District will render
assistance to the employee in connection with the handling of this incident.

Section $920.2.1.

In the event an employee is absent from employment and unable to perform their job as a result of
injury sustained while performing their assigned duties, the employer will assist the employee
with the Workers” Compensation process through ESD113.

Section 1920.3. Safe Working Conditions.

Any student who commits a serious assault against another student, employee, or visitor, on campus or
during any school activity, will be immediately referred to the building administrator. The administrator
will follow up with relevant district employees upon completion of their investigation.

A serious assault is defined as physical contact intended to or resulting in harm to another individual to
include but not limited to hitting, kicking, hair pulling, pushing, biting, and spitting.

Section $920.3.1.
In addition, the administrator and or supervisor will meet with the employees prior to any

readmittance of any student who has committed an assault or other exceptional misconduct.

Section 1920.4.

The Association shall have representation on the District Safety Committee. The representation shall be a
current Association Board member appointed by the Association. Minutes of the Safety Committee
meetings shall be provided to each work site for posting and a copy to the Association President.
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SIGNATURE PAGE

PUBLIC SCHOOL EMPLOYEES
OF WASHINGTON / SEIU LOCAL 1948

YELM COMMUNITY SCHOOLS #617 YELM COMMUNITY SCHOOLS #2
BY: BY:
Chapter President Director of Human Resources
DATE: DATE:
BY:

School Board President
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SCHEDULE A (2022-20232025-2026)

YELM COMMUNITY SCHOOLS
PUBLIC SCHOOL EMPLOYEES |PSE) SALARY SCHEDULE
25-28
Longevity after:
(4.586Yrs] (7.8,9Yrs) 10¥rs 15¥rs 20Yes 25Yrs 30Yrs 35Y¥rs
CODE 10B TITLE Step | Step | Step Step Steyg Step Step Step Step Step Step
1 2 3 4 5 8 7 8 8 10 11
FACILITIES
2| MAINTENAMNCE $30.10| $30.80] 35167 $32.50 S30.78| $35.97| $aaen| 3anua| 3742 $38.01] 34047
24| HVNC TECHNICIMN o600 Sam0s| 35917 A3 So0.06) $9155) #4501 feanu| den7al $aam1] $s0ss
GROUNDS
7| CAOUNDSPERSON $09.95| $70.93| 33079 [ 3186 $30.35| 3363 $34.97| 8507 $a7m3| $o0ad
CLSTODEAL]
4| CLISTODIAMN LEAD Sun.6| $99.12| $voas L5 53008 $31.77| $a2.53| $an.ed| anas| $a6.s0| 38605
5| CLSTODIAN Sen10| 5795.75] $96.48) fanm Sera1| Syl feama| da0.0a] $5129) 3254 fanas
FOOD SERVICE
9| COOKBAER $2a02| $75.52 $96ag) SRS S27.06| $77.45| frass| doues| $o0a7| $9041| $9nam
10| ASSISTANT COOK $90.96| $ooEn| 2998 SR $0.17| Srasn| $onnt| $o6.5a] $me0] $omn| $ouas
11| FOOD SERGICE VAN DIVER ol grao7| $vaan) LG S20.71| §05.07) $060a| $77.19] oo fvosd|  dsosn
12{ CAFETERRG WOMIRER So0.0h| S70.46] $RA17) EIEL Sraoe| SPaa1| $onvg| $06.00| $.as| $2B44| $ousa
15| SATELUTE CODK $23.22| s2amn| 3248 faamt SonaB| Sa5.55| $oa57| $2764| $2a7s| $o0m0| 33109
14| WAREHOUSE FERSON Soh| $a5.96] 39672 £a7.35) G IERDE S R EEE EEE
A2{FOOD SEIICE UTILTY WORKER Sunou| $95.06] 39679 3705 Surie| $UE.06| $9o1o| $anas| 3817 faema| $aaad
PARAEDUCATOR
16| INSTRUCTIONAL PARA $23.42| §24.13 $oa.88 $aa57] Sonah| $96.93] $ov.aam| 3onaa| deeee] $w0m1] $a0.04
A5|SPED PARA [LACIFRESCHOOL) Sra.62| $75.35) 39611 $OnEL Sovay] sevaz| $2are| 32067 $5106] $9est| $anan
J1 8 R RS DO £ B B DO
(BEHANIDR/SLCIMUTISMICLCIFLE
AG|SELF STUDENT SFE CIFICIDEY $94.45| S7E.19) $9.97 $arm Sraan| SPEs7| $oons| $90.84| 33007 $asas| $o4s0
THANSPORTATION
18] BUS DRINER 2771 $raa| $ocuny faasa $30.03| San.4v| $aiea| $avsme| $aar| $asea| $anaw
21| DRIVER THANER Soo.n| $a0.29) $51.08 £3155) Sar17| $32.64| $3ans| $anat| $oage| Swmog| $eaan
32| DISPATCHER, $a0.5( $30.91] $5185 s $13.03] $33.52) $aans| $aEs| 3ol S| $angw
25| HOUTERDISPATCHE R S| $33.75] 35477 [ S5 53606 SIA50| $aa0s| $onsa| 3ai6] Sa2E0] $4as2
23 NANACAR DRIVER $99.97| §32.84| 39996 Saan $20.95| sPani| $onsa| $26.60| $ov6al $287a| $ouad
47| BUS ASEISTANT §0217| $22.64) $2a.34 03T Se0.11] Sra.47| fonan| $26.47| a2 dveed| $ona7
MECHANICS
5] MECHANIC Saaas| $30.08] $36.0) 17,06 53760 $38.15| $3068| $41.97| 34090 $aama| 34642
0] LEAD MECHANIC Sa7.1n| $38.28) $59.33 A0L31 Sa0gy| $41.51) $43.30| $aan0| des70] $aess| 3s0
INDEPENDENT JOM CLASSIFICATIONS
30| DISTRICT METWIORK TECHNICIAN $441.23] $18.60) $51.10 $4062 $53.41] S54.70 $496.57) $oB.67| $60.497 $541] $6504
33| DISTRICT COMPUTER TECHNICIAN $33.77| $54.97] $36.18 £a7a1 $37.97| $38.53) $40.07| 341.67| 34934 $as.07| $a6as
34| DISTRICT REPAIRNMAGE TECHNICIAN $40.96( $42.17| $43.45) $a472 54540 $46.07| $47.90| 34083 35182 $s500| $5605
35| DISTRICTTE CHNOLOGY COORDINATOR | $38.75) $a0.40) $40.58 HALB0 $42.45] 843.05) $4454) $45.67) $4v.04] B85 4092
40| LICENSED PRACTICAL NURSE $32.3%| $33.31| $34.32 5.0 $aa.81| $36.34] $a7.60| §auo1| denas| $42.57|
A1|BRAILLIST $32.93| $33.31| $34.32 $aa.2 $3u.01| $36.34| $97.80| $50.51| $e0a8s| $a0s2| $amy
A3| BEHAVIOR SUFPOHT ASSISTANT $97.72| $26.48| $29.95 £30.20 Sa0.56| $31.01] $32.24| $33.4q| 33488 $ae.za| $s72
73| IN SCHOOL SUSPENSION $04.04) §95.67( $9%.45 $27.45 $o757| $27.06| $20.10] $50.06| $51.46) $32.73] $34.04
17| SIGN LANG. INTERPRETER $23.78| $24.60) $25.48 ST So6.70| §97.11| $28.00| $20.03] $a0s0) 9171 $a000
SIGN LANG. INTERPRETER
50| (EIPA 3.5 or highet) $75.81 $30.63) $51.50) $32.35 Sao.a4| 83335 $3466| $56.04| 35740 $3509| 44055
CERT. OT ASSISTANT/
18| REGISTERED NURSE $34.22| $30.20( $36.18) £a7.18 Sa7.74| $38.30| $399.83| $41.43| $43.00| #4481 $4660
20| SECONDARY LIBRAIRY TECHNICIAN $24.84| $25.67| $76.45) $27.15 §27.57| §27.98| $70.10| $30.96| $5146) $32.73] $34.04
74|MAIL COURIER $22.15| $22.61| $23.94 $23.66/ §24.01| §24.37| $25.35| $26.36| $27.41] $2851] $0uss
B| CAMPUS SECURITY/SUPERVISION $27.45| $28.21| $2a.97) £20.80 $30.25| $30.70| $31.84| $33.00| $34.53| $35.02| 43735
GRADUATION SPECIALIST?
76| CAREEH CNT COORD $25.80| $26.58| $27.35) $28.18 $78.60| $70.02| $30.18| $31.40) $50.64| $33.05) $35.31
52| HEALTH HOOM ASSISTANT $21.67| $22.33| $23.02) $2364 $73.99| §74.35| $25.32| $26.33| $77.30| $78.48| $2062
B0| COMMUNITY CUTREACH SERVICES SPECIALIET $U8.62| $29.48| $30.36) $31.97 5$31.74| §32.21| $33.50| $34.84| 33593| $37es| %5919

Substitute Rate=Fifty cents (.50) less than Step 1
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YELM COMMUNITY SCHOOLS
PUBLIC SCHOOL EMPLOYEES (PSE) SALARY SCHEDULE,

26-27
Longevity alter:
[4,58Yrs] |7.8,8Yrs) 10%rs  15¥rs 20Yes 25Wrs 30Yes 35Wrs
CODE JOBRTITLE Step | Step | Step Step Step Step Step Step Slep Step Step
i 2 3 4 5 L] 7 B 2 10 11
FACILITIES
2 MAINTENANCE fnoui] exa R 334 Sa1.63| 53413 faasn| $96.00| ¢899 fdoma|  dansd
24| FINGCTECHENICEN SavE| San.0p| $00m) £AL5% Sa2.01| S42.63 44| 24611 $49n) Sa0ET| #5196
GAOUNDS
7| CAQUNDERPERTDN fhiied 0 | I S5 Wt 3.0 sspan| 53347 Soann| fones| $avae| $aemr| danas
CUSTODISL |

4| CLSTODIAN LEAD | greE] 4enEs £31.15 $a169| $32.08) 43357 300l f37.sa] g3n00Q
5| CLSTODIAN SI6.40( 39747 $37.71 850,13 $7R.5d| SPnEL 337.14] &35 a4
OO SEICE
o| COOKMBERER B55.67| D 7734 su7.7s| 7mab| Sonsal dooas| 3oies|] foesal danes
10{ #SEISTANT COO8 RS 331,99 $24.44 sza.00| $95.46) fonaT| dovoa| dana| o] oo
11| FOOD SERVICE WhN DEIVER SEi F04.59) a5 $o5.36| Ses.7s| fonms| $o7mn| domac) $a0om) $s179
12| CAFETERL WOURER $o0.65] 20,05 2497 $2a.58| $74.95 3o50d| 32007 4998 $80Es
13| SATELUITE COOK SEame| 24,31 b5 46 576.21 wi| d2B0s| $eas0| Saoen| $8150
1A[WATTHOUSE FERSON [EEETEEEE £27.565) EERE] 3at.24] $oman| faaes| danas
42| FOOD SERVICE UTILITY WOHKER Sonu| $aE5e| 39742 $07.35 S0E.TY $ai.04] 3030 $95en]  FOn0S
FARKEDUCATON a0 EER 3000 3000 30.00 S000|  $o.o0f oo
16| INSTRUCTIDHAL BRI SR $24.76) 38 $76.94 3701 | $enra| $ona] f9161]  a0E
45| SPED PAIRA (LRCIFITSCIHOOL) | .0 0750 sa7.99| SPE.a $aned| 35107 $a5as| daLa9
218 B & RO RS DO L B RO DY
[BETRANTORSSLOMUTISMICLCIFLE
A6| SELF STUDENT SFECIFICIDEW $ot.13| $oRET| doTa L0 S| $90.06) £I0aa] 39i64) d509d) $a4.00|  dahan
THANSPORTATION
19| BUS DEIVET: e Sans sanat| $31.26) $3251| danee| dasan| Saasy|  danos
24| DRIVER THAINER S| s3d.on| 5188 .50 $xa.04] $as.an| ssapd| 3oea| 39767 S0an| A0S
72| DISPATCHET: $51.05) 59179 396D £330 ssaan| $aaan| fasv7| dovro| $same] SA0.23| $4ima
25| ROUTERDESPATCHER S34.41] 83463 367 £IRAS ga7.00| $37.54] o] dane1] $amos| $asmi| $amsa
23| NARICAR DRIVER gaan| sraan| $ea0T faa51 sra.ap| 2526 foaus| $9751| 32040 $20m4| fangR
A7|BUS ASSISTANT 533.75| geane| $eams 2457 §24.74| §75.11| %7617 $ov.46| ou24| $993m| $anas
MECHANICS FE) T 3000 foool fooof gdoog| $ooo| soumof  $oool  Smoo
8| MECHANIC $34.70) Sun.E0) $.us) $3a.01 ga3a.56) $30.45) $a071| $42.34] $a003] $assn| $amsd
60| LEAD MECHANIC S| 9078 S0 $11.55 1107 Sa2.5n| S44.50| $46.07| $47ed| fanEd| $Eia0
INDEPENDENT 300 CLASSIFICATIONS
40| DISTRICT NETWORK TECHNICIAK Saman| Sanaw| $m043 3.0 goa.80| Sus.Ai| fh7ea| de0.14| $EDES| $65.06 67U
43| DISTRICT COMPUTER TECHNICIAN $na.60) 39580 35742 (SRR Sua6| $i05d| Ba111] 342Ts| 34447 4624 34m09

34| DISTRICT REPAIRIMAGE TECHRICIWN A0 $13.06) 0056 458 Sa6.58) $47.97| 34047 $51.43| 35916 5530 $57.81
35| DISTRICTTECHNOLOGY COOHDINATOR | S5t.ad| SA0.45] $41.64 [ R 4353 $4447| S$45.48| 346.06| 34097) Sa077| 35104

A0|LICENSED PRACTICAL NURSE $33.17| $1417| $ah8 £36.90 san7d| g37.28) S1a7n| $40.53| 34194 $A362| 34896

A1|{BAAILLIST $33.47| $34.17] $55.91 $aE.20 $36.74| $37.78| feve| $40033) $a194] $A562| $4536

A3| BEHAVIOR SURROHT ASSISTANT S| $00.93| $80.07 $ansa $31.36 $31.81] $33.04| $34.40| $3n70) $37.20| $3E70

73| 1N SCHOOL SUSPENSION Sonn| $26.33) 30713 $27.85 $70.98 $78.70| $7oms| $5i0d| $59.08) 43558 3400

17| SIGK LANG. INTERPRETER Seaum| §n.24| 9614 £27.00 s27.41| $27.82| $2end| $50.08| $31.20( #azsa| d33as
SIGN LANG. INTERFRETER

50| (EIPA 3.5 of igher) $a0.50| $91.4%| $50.39) $33.90 $33.70| $34.20| $inhs| $56.08| $38.46) $40.00) $4161
CERT. OT ASSISTANT/

18| REGISTERED NURSE San.11| $36.11| 45712 £18.15 538.72| 8$39.50| $a067| $azs0| $4421| Hasor| favst

20| SECONDARY LIBIARY TECHNICIAN Sraan| $96.33] #9715 2786 $28.28| $2a.70| $ooa8s| $31.0d| $32.28) $ass8| 48492

F4[MAIL COURIER $72.73) $23.20| $2384 $24.97 $24.64| §95.00 $96.01) $27.05| $28.13) $20.75 $50.42
B| CAMPUS SECURTY/SUPERVISION S7H.16| $oB.0d| $9072 $30.58 $31.04| 3150 $32.77| $54.07| $35.43) $96.8%) 35832
GHADUATION SPECIALIST/

76| CAREER CNT COORD $76.47| $27.27| $7a.07) $28.91 $79.34| $20.78| $3007| $32.21) $33.40] $34.84) 45623

52| HEALTH ROOM ASSISTANT $22.24| $22.91| $23.61 2405 $24.62| 2408 $25.98| $27.01| $78.10| $20.22| $50.9

80| COMMUNITY CUTREATH SERVICES SPECIALIST §$99.97| 530.24] $31.15 $32.08 $32.57| $33.05| $34.97| $a5.75| $37.18)| $3867| $40.1

Substitute Rate=Fifty cents [.50} less than Step 1
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APPENDIX A - MOU (Assignment of Extra Work)

MEMORANDUM OF UNDERSTANDING

THIS MEMORANDUM OF UNDERSTANDING SETS FORTH THE FOLLOWING
AGREEMENT BETWEEN THE PUBLIC SCHOOL EMPLOYEES OF WASHINGTON/SEIU
LOCAL 1948, YELM CHAPTER #617 AND YELM COMMUNITY SCHOOLS #2. THIS
AGREEMENT IS ENTERED INTO PURSUANT TO ARTICLE XVIII, SECTION 18.3 OF
THE CURRENT COLLECTIVE BARGAINING AGREEMENT.

The parties agree that:

This Memorandum of Understanding between Yelm Community Schools (District) and PSE of
Yelm Community Schools (Association) is designed to address situations when a student’s
disability or disabilities set that student apart from other disabled students in that they necessitate
the assignment of a specific employee to assist or serve the student. It is applicable when unique
circumstances exist that impact a disabled student and require the assignment of extra time
including overtime) to a junior bargaining unit member, contrary to the seniority provisions of
Article VII, Sections 7.3 and 7.4 of the parties’2011-2014 collective bargaining agreement
(CBA).

The District and the Association met on November 13, 2012 and agreed to clarify the intent of
the contract language in Article VII, Sections 7.3 and 7.4 of the CBA in regard to assignment of
extra work, including overtime, involving students with disabilities as follows:

1. The Special Services Department will make the determination, based on staff input, that a
situation of severe and/or unique circumstances exists and warrants the assignment of a
junior bargaining unit member with additional or specialized training, or one whose
assignment would provide continuity to the student’s educational program. Such an
assignment will be made to ensure that the student’s individual needs are met and that the
instructional integrity of the student’s program continues.

2. The District will provide the Association with a written explanation of the reasons for the
assignment, including why the district believes that the student’s individual educational
plan requires continuity in the staffing, or a unique skill set or training that only a junior
employee possesses. The explanation will be given in compliance with the Family
Educational Rights to Privacy Act (FERPA).

3. The District agrees to provide the written explanation described above as soon as it
determines that the provisions of this MOU apply.

4. The Association may challenge the assignment through the grievance process set forth in

Article XV of the CBA.
Collective Bargaining Agreement 26222025-20258 Py Page 59 of 2
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Collective Bargaining Agreement 26222025-20258
Yelm PSE Chapter #617 and
Yelm Community School #2

APPENDIX B — TRIP BID PROCEDURE

The work week window is Saturday through Friday for calculation of available hours
for Extra Trips.

Extra trips shall be posted for driver consideration and sign-up as soon as available.

Any driver wishing to be placed on the extra trip roster shall sign up by the beginning
of the school
year.

Extra trips shall be assigned by the supervisor on a rotating basis by seniority
beginning at the first
of the school year.

o Any driver signing up for extra trips after the beginning of the school year
shall wait one (1) full rotation the current seniority roster before they can be
considered for extra trip assignments.

Drivers will not be entitled to extra trips if it would cause the District to incur the
payment of overtime, provided, when the assignment of the extra trip hours would
cause any driver to exceed forty (40) hours, the extra hours will be assigned on the
basis of seniority as specified in Section 7.50.3.

When assigning extra trips, the District will be bound by the seniority rotation
provisions of Section 7.50.3., except that a senior driver can be bypassed for the entire
trip if assignment to a less senior driver would allow the District to avoid the payment
of overtime.

Assignment of overtime and extra work will be on a seniority basis within job
classifications.

Should the person at the top of the list decline the word, the next person on the list
shall be offered the work. This process happens with each overtime or extra work
opportunity.

Each driver is responsible in knowing how much time is available for the week.
o All sick and holiday pay is to be figured into the weeks total.
o All personal leave should be deducted from the weeks work total.
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APPENDIX C — MOU (Extra Hours Preference Form)

THIS MEMORANDUM OF UNDERSTANDING SETS FORTH THE FOLLOWING
AGREEMENT BETWEEN THE PUBLIC SCHOOL EMPLOYEES OF WASHINGTON/SETU
LOCAL 1948, YELM CHAPTER AND YELM COMMUNITY SCHOOLS #2. THIS
AGREEMENT 18 ENTERED INTO PURSUANT TO ARTICLE XVIII, SECTION 18.3 OF
THE CURRENT COLLECTIVE BARGAINING AGREEMENT.

The parties agree that:

In reference to the “list” in Section 7.3, the list automatically contains all the names of the custodial
employees, Every September, a Facilities Department generated preference form will be sent to all
custodial employees. Using this preference form, the employee must advise the district if they prefer
to (a) decline any available extra hoursfovertime or (b) accept extra hoursfovertime and at which work
sites,

Due to the possibility of unforeseen or changing circumstances, the list will be established once a year,
in the month of September using the Facilities Department generated form,

Updates occur under the following circumstances:

*  When an employee transfer oceurs, the call list will be opened at the sites affected by the
transfer;

o In the event of a new hire, the call list will be opened at the site where the new hire is assigned;

«  Six months after the initial yearly update, a custodial employee may contact the Custodial
Supervisor/designee to update the employee's preference fonm with regard to overtime/extra
hours,

All overtime and extra work will be awarded in accordance with Section 7.4 of the contract. For
purposcs of awarding extra hoursfovertime, all hours worked including sick leave and holidays, shall
be counted towards the base of forty (40) hours.

PUBLIC SCHOOL EMPLOYEES
OF WASHINGTON/ SEIU Local 1948

PSE of YELM #617 YELM COMMUNITY SCHOOLS #1
Anmc Cﬂpchﬂ‘;d Chﬂmcl President Q:wg? Dd\.@ Director, Human Resources

DATE/ﬂ,f//;J_»/f . DATE: 5//‘/// 6
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APPENDIX D — LOA (Ground/Maintenance Staff Flexibility)
LETTER OF AGREEMENT

THE PURPOSE OF THIS LETTER OF AGREEMENT IS TO SET FORTH THE
FOLLOWING AGREEMENT BETWEEN THE PUBLIC SCHOOL EMPLOYEES OF
WASHINGTON/SEIU LOCAL 1948, YELM CHAPTER #617 AND YELM COMMUNITY
SCHOOLS #2. THIS AGREEMENT 1§ ENTERED INTO PURSUANT TO ARTICLE XVIII,
SECTION 183 QF THE CURRENT COLLECTIVE BARGAINING AGREEMENT,

The parties agree:

10, That Grounds/Maintenanee staff can continue to be vsed (exibly for either grounds or building
imaintenance especially during times of inclement weather. Emp!ovcu, in the positions of

prounds, grounds/maintenance and flagger shall have their seniority transferred into the new
general ‘;mb classification of Grounds,

This Letter of Agreement shall be effective September 1, 2014, shall remain in effect until August 31,
2017, and shall be attached to the current Collective Bargaining Agreement,

PUBLIC SCHOOL EMPLOYEES
OF WASHINGTON/ SEIU Local 1948

YELM COMMUNITY SCHOOLS #617 YELM COMMUNITY SCHOOLS #2

O K ) AT

Amue Copeland, C hntc\ President Grng Davis, ykector, Human Resources

DATE:_é’:ﬁ%c‘/ Y paTE. (el #[i3
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APPENDIX E — MOU (Prescription Safety Glasses)

MEMORANDUM OF UNDERSTANDING

THE PURPOSE OF THE MEMORANDUM OF UNDERSTANDING IS TO SET FORTH
THE FOLLOWING AGREEMENT BETWEEN THE PUBLIC SCHOOL EMPLOYEES OF -
YELM AND THE YELM SCHOOL DISTRICT #617. THIS AGREEMENT IS ENTERED
INTO PURSUANT TO ARTICLE XVII, SECTION 17.9 OF THE CURRENT
COLLECTIVE BARGAINING AGREEMENT.

The District and Association agree to the following:

Prescription safety glasses shall be provided by the District to those employees whose job
requires the use of safety glasses, and when the employee’s vision requires corrective lenses as
part of their daily living.

1. The District will pay for prescription glasses in the amount up to four hundred dollars
(5400) every two (2) years. Anything over the four hundred dollars (54007 will be the
responsibility of the employee.

[

Lenses will be replaced on a yearly basis when there is a notable change in the
employee’s prescription.

If glasses or lenses brealke while on the job due to job-related duties, and reported
immediately to a supervisor when available, the district will pay for the replacement of
such glasses, lenses, or both.

Lad

This Memorandum of Understanding shall become effective upon signatures of both parties.

PUBLIC SCHOOL EMPLOYEES
OF WASHINGTON SEIU/Local 1948

Yelm Chapter Yclm School District #617
BY: < = s BY: &« ] P e —
Annie C{Jp{,ldﬂd C hdplu’ Prtsndml Greg DaviQ)ireclor of HR
2
P DATE: 7[ 20 l.ZD
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APPENDIX F — MOU (Transportation Hours & Timekeeping)

[MEMORANDUM OF UNDERSTANDING
Between
YEm COMMUNITY SCHOOLS #2
and the
PUBLIC SCHOOL EMPLOYEES OF YELM COMMUNITY SCHOOLS

Transportation hours and timekeeping

This agreement made and entered mnto by and between Yelm Community Schools No. 2.
hereinafter referred to as the “Employer” and Public School Employees of Yelm Commumty
Schools, hereinafter referred to as the “Association ™ The parties have agreed to the following:

Agreement

® Starting August 2020, the bidding process that occurs in August will create
Personnel Action Forms (PAFs) for all employees with changes, effective
September 1, 2020. Any employee not affected by bidding changes will resume
their hours as of the last day of school in June 2020.

® For the annual rebid in October 2020, any changes that result in 30 nunutes or
more will be processed on a PAF and changed on the October payroll. Any
employee not affected by the bidding changes will mamntain their hours as of
September 1, 2020.

e After the October rebid, only significant hour changes of more than one hour per
day(3 hrs per week) or hour changes impacting benefit eligibility will be
processed on a PAF. All other hour changes and daily add/shorts will be
accounted for on the employees” monthly time sheet, which is verified by the
employee prior to the payroll run

s  All hours worked will be rounded up to the nearest quarter hour. Should hours
need to round up, supervisors will assign work to dnivers, for example: cleaning
bus interiors, washing buses, fueling buses, etc.

This agreement will remain in effect through August 31, 2021.

FOR PSE FOR YELM COMMUNITY SCHOOLS
C,/ 19/8/20 B Ot 9/8/20
S o
Annie Copelzmd, President  Date Greg Davis, Director of HR  Date
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